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Republic of Latvia

Cabinet
Regulation No 104
Adopted 12 March 2002
Regulations regarding the Content and Procedural Requirements of Centralised Examinations

Issued pursuant to

 Section 46, Paragraph three of

the Law On Institutions of Higher Education

1. These Regulations prescribe the content and procedural requirements of centralised examinations.

2. Within the meaning of these Regulations, a centralised examination (hereinafter – examination) is a State examination, designed on the basis of a specific methodology, at the conclusion of the secondary education level. 

3. The purpose of an examination is to examine the knowledge and skills of a learner in accordance with the requirements of the State general secondary education standard and the standard of the relevant subject.

4. Examinations shall be organised in the subjects specified in the State general secondary education standard.

5. An examination shall consist of a test of knowledge, skills and creative activities of a learner, which shall be structured in sections, depending on the specifics of the subject.

6. The Centre for Curriculum Development and Examinations (hereinafter – the Centre) shall develop an examination programme in accordance with the State general secondary education standard and the standard of the relevant subject, wherein the following information shall be indicated:

6.1. the purpose of an examination;

6.2. the target actor of an examination;

6.3. the structure of an examination – a description of sections, the time period provided for the completion thereof, the proportion of the evaluation of sections;

6.4. the elements of the study content to be examined;

6.5. the materials used in the development of the content of an examination;

6.6. the types of assignments and the skills of a learner, which shall be examined with the relevant assignments;

6.7. the principles of evaluation; and

6.8. the means of assistance permitted during an examination.

7. The Centre shall send examination programmes to educational institutions by the beginning of the second semester of the relevant school year.

8. The Centre shall develop examination assignments in accordance with the State general secondary educational standard, the standard of the relevant subject and the examination programme.

9. Examinations shall be organised once a year at the end of the school year.

10. The Centre and the educational administrations of local governments shall ensure the organisation of the examination process together with educational institutions. 

11. Each year by 15 December, an educational institution shall send information to the Centre regarding which examinations learners wish to take.

12. External students (persons who have acquired through self-education the education necessary for compliance with the requirements of a particular secondary education programme and who take examinations in an accredited educational institution to obtain the corresponding document of secondary education), learners who study in vocational secondary education programmes, as well as persons who have already acquired secondary education and wish to take the centralised examinations may apply for examinations in any educational institution or educational administration of a local government each year by 15 December.

13. Each year by 1 May, a schedule of examinations, indicating the location of each examination, shall be placed in plain sight in an educational institution and the educational administration of a local government.

14. An examination may be organised in an educational institution in which not fewer than 50 learners take the examination. If fewer than 50 learners take the examination in the relevant administrative territory, the educational administration of the local government shall co-ordinate the location of the examination with the Centre.

15. In order to organise an examination, the Centre shall form an Examination Commission, which shall include:

15.1. the chairperson of the Commission;

15.2. examination invigilators (in each educational institution); and

15.3. evaluators of the examination.

16. Depending on the specifics of the subject, the following persons may be included in a Commission:

16.1. the interviewers of the oral section of an examination (in each educational institution); and

16.2. the evaluators of the oral section of an examination (in each educational institution).

17. The head of the Centre shall approve the personnel of an Examination Commission. The heads of educational institutions shall nominate the candidates for examination invigilators by issuing the relevant orders. The Centre shall include other Examination Commission members in the composition of the Commission according to the principle of selection, on the basis of the recommendations of the directors of district (republic city) methodological associations of educators.
18. An examination invigilator shall ensure the process of an examination at an educational institution. An examination invigilator may be a person who:

18.1. is not a specialist of the relevant subject;

18.2. does not have a personal interest in the examination results of the learners (is not a relative of a learner up to the second degree or is not his or her guardian); and

18.3. does not teach the subject to the learners who are taking the examination.

19. An interviewer of the oral section of an examination (in each educational institution) shall be a teacher of the relevant subject.

20. An evaluator of the oral section of an examination is a person, who is a teacher of the relevant subject and does not have a personal interest in the examination results of the learners.

21. The educational administration of a local government shall appoint examination observers in the relevant administrative territory with an order.

22. Observers of an examination may be educators of educational institutions, the teaching staff of institutions of higher education, or other specialists, who do not have a personal interest in the examination results of any learner – a taker of an examination in the respective educational institution. The Centre shall approve a list of examination observers.

23. The head of an educational institution shall be responsible for the gathering of information regarding learners who shall take an examination, as well as for the practical securing of the examination process, the fulfilment of the instructions of the examination process, the withholding of examination content until the beginning of the examination in the relevant educational institution and the delivery of the work of learners to the Centre.

24. The head of the educational administration of a local government shall be responsible for the organisation of the examination process in the relevant administrative territory, the receipt, storage and distribution of examination materials to educational institutions, as well as the issuance of general secondary education certificates to educational institutions.

25. The basic duties of an Examination Commission member, an examination observer and the head of an educational institution are:

25.1. to ensure and control the examination process in accordance with the requirements of regulatory enactments;

25.2. to ensure an impartial process of examination evaluation; and

25.3. to ensure the withholding of examination content until the beginning of an examination.

26. Officials of the Ministry of Education and Science, other ministries, the Centre and the educational administration of a local government may participate in the observation of an examination, informing the head of the educational institution regarding such observation by the beginning of the examination. 

27. The instructions for the process of the relevant examination shall determine the course of each separate examination. 

28. An examination shall take place in a room adequate to the number of learners. Learners shall be seated in the room one by one (in the order of the assigned examination codes) at desks arranged at a distance from each other. 
29. During an examination, learners shall use only such means of assistance which are indicated in the instructions for the process of the relevant examination.

30. A learner shall complete an examination work with a pen. The learner may use a pencil for drawings only.

31. If a learner misses the beginning of an examination due to justifiable reasons, he or she has the right to participate in the examination process, but the duration of the examination shall not be extended.

32. If a learner uses prohibited means of assistance, disturbs the work of others or does not work independently during an examination, an invigilator shall request a written explanation from the learner. After handing in the explanation, the learner shall be expelled from the examination room. The learner is permitted to take the relevant examination again after one year.
33. If necessary, an invigilator may permit not more than one learner at a time to leave the room during an examination. In such case, the learner shall give his or her written work to the invigilator, who shall note the fact and the time of absence thereon. The duration of the examination shall not be extended. 
34. The oral section of an examination shall be organised in accordance with the instructions for the process of the relevant examination.

35. Examination works shall be evaluated in accordance with the general secondary education standard. 

36. The Ministry of Education and Science shall establish an Examination Procedure Commission, which shall consider the submissions of examination observers and the evaluators of examination works, and take a decision regarding the non-evaluation of an examination work, a section thereof or an assignment thereof, or the non-issuance of the general secondary education certificate to a learner. Representatives of the Ministry of Education and Science, the Education State Inspectorate and the Centre, the evaluators of works and, if necessary, representatives from other institutions shall be included in the composition of the Procedure Commission.

37. The examination work of a learner, a section thereof or select assignments shall not be evaluated if:

37.1. the examination work includes expressions injuring human dignity;

37.2. the works have been completed in pencil (except for drawings);

37.3. unjustified differences between the drawing and the calculation or text have been determined in such works; or

37.4. it can be unequivocally determined that the work has not been completed independently.

38. An Examination Procedure Commission is entitled to take a decision to not evaluate one section of an examination or an assignment due to unexpected reasons (for example, learners have not understood the conditions of the examination assignment, there is an imprecision in the examination materials, the content of the examination has been found out prior to the specified time).

39. The Centre shall issue certificates of general secondary education to a representative of the educational administration of a district (republic city) local government, who shall issue such certificates to educational institutions not later than the following day.

40. If a learner disagrees with the evaluation received in an examination, he or she has the right to submit to the Centre a personal motivated submission of appeal, to which an explanation of the teacher of the relevant subject and the issued general secondary education certificate has been appended, within a period of seven days from the day when the Centre issued general secondary education certificates to a representative of the educational institution of a district (republic city) local government.

41. An Appeals Commission established by the Centre, which shall include specialists of the relevant subject and evaluators of the relevant examination works, shall examine a submission of appeal within a period of seven days after the receipt thereof. 

42. These Regulations shall come into force on 1 September 2003.
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