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I. General Provisions

1. This Regulation prescribes the procedures for enrolment of students in and discharge from general educational institutions (with the exception of boarding schools and special educational institutions) and the mandatory requirements for moving them up into the next grade.
2. This Regulation shall apply to general educational institutions, in which general basic educational programmes or general secondary educational programmes, including general educational programmes of special types, are implemented.
3. This Regulation, except Chapter III of this Regulation, shall also apply to enrolment of prisoners and moving them up into the next grade in general educational programmes.
II. Enrolment of Students in an Educational Institution
4. Parents or another legal representative of a child (hereinafter – parents), prior to enrolment of a child in a general educational institution, or a person who has reached legal age, prior to entering an educational institution, have the right to get acquainted with the following information regarding the educational institution:
4.1. registration;

4.2. accreditation;

4.3. by-law;

4.4. internal procedural regulations;
4.5. licensed educational programmes;

4.6. accreditation of educational programmes;
4.7. procedures specified by the founder of the educational institution for registration of applications regarding enrolment of a student in the educational institution and the deadlines for acceptance thereof (if such have been specified);
4.8. programme of and procedures for entrance examinations (if such have been specified) for enrolment of students in grade 10 and in grades 7-9 of a gymnasium or a State gymnasium.
5. In order to apply a student in an educational institution, one of the parents or a student who has reached legal age shall submit an application addressed to the head of the educational institution (hereinafter – director). The application may also be sent in electronic form, signing it with a safe electronic signature. The following shall be indicated in the application:
5.1. the given name, surname and personal identity number of the student;
5.2. the selected educational programme;
5.3. the most convenient form for communication with the educational institution, including an electronic e-mail address.
6. In order to apply a student in an educational institution who is in a place of imprisonment and has reached the mandatory age of education, the person responsible for resocialisation of the prisoner is entitled to submit an application addressed to the director.
7. The following shall be appended to the application or presented:
7.1. a document confirming education acquired (if any). If the document confirming education acquired has been issued in another state, a decision on recognition of the education document shall be appended;
7.2. medical card of the child (form No. 026/a) or, if a student has reached legal age, an extract from inpatient/outpatient medical card (form No. 027/a);
7.3. an opinion of State or local government pedagogical medical commission, if the student is enrolled in a programme of special education.
8. If an educational institution organises entrance examinations for enrolment in a general basic education second stage programme in grades 7-9 (in a gymnasium or State gymnasium) or in a general secondary educational programme, it shall:
8.1. determine not more than two entrance examinations;
8.2. establish a commission, which shall prepare the programme and content of entrance examinations, as well as determine the criteria and procedures for evaluation;
8.3. with an order of the director announce the term for applying to entrance examinations and notify of the procedures for the course and evaluation thereof;
8.4. the results of entrance examinations shall be recorded in a protocol. The protocol shall be signed by all members of the entrance examination commission;
8.5. within five working days after the entrance examination inform students regarding the results of the entrance examination.
9. A student shall be enrolled in an educational institution in the appropriate grade and educational programme by an order of the director.
10. An educational institution has the right to enrol a student as an external student (a person who acquires knowledge and skills corresponding to the requirements of State general education standards in the form of self-education and takes examinations for acquiring an evaluation of the year in any study subject or for acquiring an education document) for the acquisition of general basic education (from 18 years of age) or general secondary education.
11. After enrolling in an educational institution, a personal file shall be arranged for the student. If the student transfers from one educational institution to another educational institution, the personal file shall be handed over to the relevant educational institution.
12. The director shall ensure that information regarding the student is entered and updated in the State Education Information System, as well as records are made in the student registration and record book, indicating:
12.1. the registration number of the student (it shall correspond to the personal file number of the student);
12.2. the given name, surname and personal identity number of the student;
12.3. the grade in which the student has been enrolled (date and number of the order). If the student has been enrolled in an educational institution as an external student, a note “external student” shall be made in addition.
13. A student may be enrolled in one basic education or general secondary education institution only. In registering the student in the State Education Information System, the date, from which the previous record regarding belonging to another basic education or general secondary education institution ceases to be in effect, shall be indicated.
14. If a State or local government educational institution refuses to enrol a student in the relevant educational institution, the director shall inform the submitter of the application in writing regarding refusal to enrol the student and reasons for the refusal. The director shall also inform the local government regarding refusal to enrol the student who is of mandatory age of education in the State or local government educational institution. If necessary, the local government shall provide parents or a student who has reached legal age with information regarding vacancies in other educational institutions in the relevant administrative territory.
15. After enrolling in the educational institution, on the basis of a written submission of the parents of the student and co-ordination with the local government, the director has the right to specify by an order that the student may acquire the study content provided for in the part of the education programme for grades 1-4 in family and that his or her parents are responsible for it, if:
15.1. parents justify that, due to the state of health (health group II, III or IV confirmed by a statement issued by the family doctor) or psychological reasons of the student (the student is psychologically not ready to study in a group), the student requires special conditions for studying which cannot be ensured by the educational institution;
15.2. the necessary study conditions have been created for the student at home;
15.3. parents and the administration of the educational institution have co-ordinated the procedures by which parents shall be advised and the procedures by which teachers of the educational institution shall evaluate the study achievements of the student during the year.
III. Transfer of a Student from One Educational Institution to Another Educational Institution
16. If a student wishes to continue studies in another educational institution, one of the parents or a student who has reached legal age shall submit an application to the director of the educational institution, to which the student wishes to transfer, in accordance with Paragraphs 5 and 7 of this Regulations and shall indicate the educational institution, from which the student is withdrawing.
17. The student shall be enrolled in the new educational institution in the appropriate grade and educational programme by an order of the director.
18. The educational institution, to which the student transfers, shall, within three working days, inform the previous educational institution regarding enrolment of the student in writing (in printed form or in the form of an electronic document in accordance with the regulatory enactments regarding drawing up of electronic documents) and shall indicate the date of enrolment.
19. If a State or local government educational institution is reorganised or liquidated, the local government has a duty to ensure timely enrolment of students in other educational institutions implementing appropriate educational programmes.
20. The previous educational institution shall, within 10 working days after receipt of the information referred to in Paragraph 18 of this Regulation, send the personal file of the student to the educational institution, to which the student is transferring.
21. The director of the previous educational institution shall discharge the student from the educational institution by an order, indicating the name of the new educational institution.
22. If the student leaves the state for a definite period of time, which exceeds one study year, or for an indefinite period of time and continues the acquisition of education in another state:
22.1. one of the parents shall submit a submission to the educational institution, certifying that the student is leaving the state. The submission may also be sent in electronic form, signing it with a safe electronic signature;
22.2. the educational institution shall issue a certificate or an extract from the evaluation of study achievements of the student to parents (if parents of the student wish – by sending by mail or in the form of an electronic document), if the student is changing the educational institution during the study year;
22.3. the director shall issue an order regarding discharging the student from the educational institution.
23. Such student shall not be discharged from the educational institution who plans to study in another state for not more than one study year or who has gone with one of the parents who has been sent in the diplomatic service for a time period up to four years. A student who is studying in another state, however, until the end of the study year has not provided information to the educational institution regarding the education acquired and has not expressed a wish to return and continue the acquisition of education in this educational institution, shall be discharged from the educational institution by an order of the director. The educational institution shall inform the parents of the student or a student who has reached legal age regarding discharge of the student in writing, sending a letter to the address of the declared place of residence.
24. If a student has returned from studies in another state and wishes to continue studies in an educational institution of Latvia:
24.1. the educational institution has the right to request that the parents of the student or the student who has reached legal age submit documents characterising and confirming the content of studies acquired in another state and the evaluation of the study achievements;
24.2. the educational institution shall evaluate the submitted documents and study achievements of the student, by inviting teachers of at least three relevant study subjects (if necessary), as well as interviewing the parents of the student and the student;
24.3. by an order of the director shall determine the necessary support measures for the duration of at least one semester in study subjects differing from the study programme of Latvia and previously acquired by the student.
25. If a student of another state is applied for enrolment in an educational institution:
25.1. the director shall establish a commission for the evaluation of the study achievements of the student (by inviting teachers of at least three study subjects);
25.2. the commission referred to in Sub-paragraph 25.1 of this Regulation shall evaluate the language skills of the student, the acquired study content and the received evaluations of the study achievements (if necessary, by using introductory evaluation, interviewing parents of the student) and provide a written opinion to the director on the conformity of the student for enrolment in a grade appropriate for his or her age;
25.3. by an order of the director shall determine additional measures to be performed for successful continuation of education in Latvia (for example, individual consultations in the Latvian language, individual study plan for a definite time period) and the time periods for implementation thereof.
IV. Moving a Student up into the Next Grade
26. A student shall be moved up into the next grade:
26.1. from grades 1-4 – unconditionally, except cases where the pedagogical council of the educational institution, upon evaluating the study achievements of the student (evaluation in several study subjects does not conform to the results to be achieved, which have been specified in the standard of the study subject, or the evaluation of the year is less than a mark of 4, or the evaluation of the year has not been received), the dynamics of the development of the study achievements, the general development of the student, the amount of non-attendance (it is impossible to evaluate the study achievements of the study in a semester or year because of non-attendance), the forecast of the study achievements for the subsequent study year, recognises that moving the student up into the next grade is not necessary;
26.2. from grades 5-8 – if the student has received evaluation of the year in all study subjects (except subjects from which the student has been released) and has received not more than one evaluation lower than a mark of 4;
26.3. from grades 10-11 – if the student has received such evaluation of the year in all study subjects specified in the educational programme (except subjects from which the student has been released), which is not lower than a mark of 4;
26.4. in evening (shift) programmes, correspondence programmes and distance learning programmes – if the student has received the evaluation of the year in all study subjects and has received an evaluation lower than a mark of 4 in not more than two study subjects, specifying an individual plan for improvement of insufficient evaluations during the first semester of the subsequent study year.
27. Supplementary study measures (consultations) and post-examinations shall be mandatory for a student at the end of the study year in study subjects, in which the evaluation of study achievements does not conform to the results to be achieved, which have been specified in the standard of the study subject, or the evaluation of the year is less than a mark of 4, or the evaluation of the year has not been received.
28. Supplementary study measures (consultations) shall be organised in accordance with the following procedures:
28.1. the list of consultations shall be determined by an order of the director, taking into account the recommendation of the pedagogical council of the educational institution or of the teachers of the relevant group of grades;
28.2. the number of consultations per week shall be not less than the number of lessons per week in the relevant study subject;
28.3. the educational institution shall inform the student and the parents of the student regarding the list of consultations;
28.4. the duration of consultations shall not exceed two weeks, and the time periods for taking place thereof shall be determined not later than by the beginning of the subsequent study year.
29. Time periods for post-examinations shall be determined by an order of the director. Post-examinations shall take place after consultations, but not later than by the beginning of the subsequent study year. Evaluation of post-examination shall be drawn up in the form of an examination report.
30. Evaluation of post-examination shall be recorded in the class register. Evaluation of post-examination may be equalled to the evaluation of the year. A student who has taken post-examination shall be moved up into the next grade in conformity with the conditions referred to in Paragraph 26 of this Regulation.
31. If a student of grades 1-8 has been moved up into the next grade with insufficient evaluation in any study subject, the director of the educational institution shall ensure the development and implementation of a plan of individual support measures for the further successful acquisition of the relevant study subject.
32. A student who has received a school report for the acquisition of a general basic education programme may repeat studies in grade 9 until the acquisition of basic education.
33. For a student who has been kept in the same grade for a second year the educational institution, on the basis of a recommendation of the pedagogical council, shall approve a plan of individual support measures for the subsequent study year for elimination of study difficulties and provision of sufficient study achievements.
34. A student shall be kept in the same grade for a second year in the general secondary education level only if it is impossible to evaluate his or her study achievements because of justified non-attendance or evaluations are lower than a mark of 4.
35. If a student in the general secondary education level has not been moved up into the next grade in accordance with the procedures referred to in Paragraph 26 of this Regulation, the student shall be discharged from the educational institution. In order to continue studies, he or she must obtain evaluations not lower than a mark of 4 by way of self-education in accordance with Paragraph 10 of this Regulation. A student who has been kept in the same grade for a second year in accordance with the procedures referred to in Paragraph 34 of this Regulation shall not be discharged from the educational institution.
36. A student may be kept in the same grade for a second year only once. If the student is repeatedly unable to meet the conditions referred to in Paragraph 26 of this Regulation, he or she shall be moved up into the next grade and, on the basis of the recommendation of the pedagogical council, an individual plan for implementation of the educational programme shall be determined for the elimination of difficulties or another educational programme appropriate for the skills of the student shall be evaluated and recommended.
37. If parents or one of the parents, or a student who has reached legal age contests the evaluation of the year in any study subject and an agreement has not been reached in negotiations with the teacher of the relevant study subject, inviting a representative of the administration of the educational institution, one of the parents or the student who has reached legal age has the right, within two weeks after notification of the evaluation of the year, to submit a request to review the evaluation in the study subject. In such case:
37.1. the director shall establish the appeals commission (by inviting representatives of the methodological commission of the relevant study subject and other teachers);
37.2. the appeals commission, on the basis of the requirements of the study subject standard, the requirements specified in the study subject programme and the analysis of the study achievements of the student, if necessary, shall organise a post-examination and provide an opinion to the director;
37.3. the director shall take a decision on approval of the evaluation of the year of the student in the relevant study subject or on the procedures for the review thereof and shall inform the parents of the student who has reached legal age thereof.
38. A student shall be moved up into the next grade or kept in the same grade for a second year with an order of the director. The parents and the student shall be notified of the decision, by making a relevant note in the school report.
39. If a student, after grade 12, wishes to obtain or improve the evaluation of the year in any study subject and has submitted a relevant submission to the educational institution, which implements an appropriate educational programme, the student shall be enrolled in the educational institution as an external student. The evaluation of the year received shall be confirmed by an extract from the protocol of the examination.
40. If a student has appropriate knowledge, abilities and skills, social and psychologically emotional readiness, the pedagogical council of the educational institution shall take a decision on the possibility for the student to recognise the content of study subjects of two of several grades as acquired, in a particular educational programme in one year. The pedagogical council of the educational institution shall review the issue if:
40.1. one of the parents or a student who has reached legal age, until 1 February of the relevant year, has filed a submission to the director with a request to allow the student to acquire the content of study subjects of two grades;
40.2. the director, after consultation with the teachers of the student, as well as evaluation of the submission of the parents, has determined by an order the time when the necessary tests shall take place;
40.3. the student has passed tests until the specified time period in a particular educational programme regarding the content of the subsequently intended study subject programmes and the specified works of the State examination (the results have been drawn up in the form of a protocol).
V. Discharge of a Student from a General Educational Institution
41. A student who has reached the mandatory age of education shall be discharged from a general basic education programme of an educational institution in the following cases:
41.1. the student has been enrolled in another educational institution;
41.2. the student has left the state (in the case referred to in Paragraphs 22 and 23 of this Regulation);
41.3. the student has received a certificate of general basic education.
42. A student who has reached legal age may be discharged from a general basic education programme of an educational institution, if the student discontinues studies upon his or her own wish or in case if the student repeatedly fails to fulfil the duties of a student specified in the Education Law.
43. A student shall be discharged from a general secondary education programme of an educational institution in the following cases:
43.1. the student has been enrolled in another educational institution;
43.2. the student has left the state (in the case referred to in Paragraphs 22 and 23 of this Regulation);
43.3. the student has received a certificate of general secondary education or a school report regarding acquisition of the general secondary education programme;
43.4. it is impossible to move the student up into the next grade, taking into account the regulation incorporated in Chapter IV of this Regulation;
43.5. upon the wish of the student, confirmed by a written submission.
44. A student may be discharged from a general secondary education programme of an educational institution, if the student repeatedly fails to fulfil the duties of a student specified in the Education Law.
VI. Closing Provision

45. In the school year 2011/2012 a student shall be moved up into the next grade according to the legal regulation that was in force until 31 December 2011.
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