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Republic of Latvia

Cabinet

Regulation No. 276

Adopted 15 August 2000

Organisational Procedures for In-service Training
Issued pursuant to Section 7, Clause 4

of the Vocational Education Law 

1. These Regulations prescribe the procedures by which in-service training shall be organised for students of vocational education institutions in an undertaking (company), organisation, with a master craftsman or a comparable person who has a permit issued by the Latvian Chamber of Crafts (hereinafter – traineeship place). A traineeship place may also be a vocational education institution in which a trainee acquires a vocational education programme.

2. In-service training is a part of a vocational education programme, the purpose of which is to strengthen and supplement the knowledge of a trainee, as well as to improve his or her vocational skills in accordance with the requirements of a particular profession.

3. The following in-service training documents shall be necessary in order to organise in-service training:

3.1. a traineeship programme;

3.2. a traineeship logbook or a traineeship report; and

3.3. a characterisation of a trainee;

3.4. [18 May 2004]

[18 May 2004]
4. A vocational education institution, traineeship place and a trainee shall take part in the organisation of in-service training.

5. A vocational education institution shall:

5.1. ensure a student with a traineeship place;

5.2. acquaint a trainee with his or her rights and duties during the traineeship;

5.3. ensure the trainee with in-service training documents and acquaint him or her with the requirements for drawing up such documents;

5.4. appoint a traineeship supervisor – an employee of a vocational education institution who shall control the process of the in-service training;

5.5. summarise information regarding traineeship places where trainees may supplement their practical skills in accordance with the requirements specified for a profession, and shall provide such information to the trainee;

5.6. provide support to the trainee and the traineeship place in accordance with the in-service training programme developed and approved by the vocational education institution; and

5.7. evaluate the in-service training on the basis of the in-service training documents.

6. A trainee shall:

6.1. become acquainted with the purposes, tasks and evaluation criteria of in-service training;

6.2. fulfil the tasks specified in an in-service training programme and comply with the instructions of in-service training supervisors;

6.3. comply with the regulations of occupational protection and work safety, as well as the internal procedure regulations of the traineeship place; and

6.4. draw up an in-service training logbook and report and submit them to a vocational education institution together with a characterisation.

7. A traineeship place shall:

7.1. ensure a trainee with a work place that complies with the requirements specified in an in-service training programme, as well as with the norms of work safety, fire safety and sanitary hygiene; and

7.2. assign a traineeship supervisor who facilitates co-operation between the traineeship place and a vocational education institution, inform the vocational education institution regarding the process of in-service training, the violations or accidents of the trainee at the traineeship place, provide a characterisation of the trainee and approve an in-service training report and the entries in a traineeship logbook.

8. If in-service training is intended at another traineeship place instead of a vocational education institution, a representative of the traineeship place, a representative of the vocational education institution and a trainee shall enter into a trilateral in-service training agreement before the commencement of the in-service training, which shall specify the rights and duties of the traineeship place, vocational education institution and the trainee, the duration of the in-service training and the conditions for the termination of the agreement. In addition to the trilateral agreement, the traineeship place and the educational institution or/and the traineeship place and the trainee may enter into a bilateral agreement regarding the procedures for settling mutual accounts. 

[18 May 2004]
9. The Minister for Education and Science shall approve the samples of traineeship documents and a traineeship agreement after co-ordination with the Vocational Education Co-operation Council.
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