Disclaimer: The English language text below is provided by the Translation and Terminology Centre for information only; it confers no rights and imposes no obligations separate from those conferred or imposed by the legislation formally adopted and published. Only the latter is authentic. The original Latvian text uses masculine pronouns in the singular. The Translation and Terminology Centre uses the principle of gender-neutral language in its English translations. In addition, gender-specific Latvian nouns have been translated as gender-neutral terms, e.g. chairperson.

Republic of Latvia

Cabinet

Regulation No. 293

Adopted 9 July 2002

Procedures for Investigation and Registration of Accidents at Work

Issued pursuant to Section 13 of the Labour Protection Law

I. General Provisions

1. These Regulations determine the procedures for the investigation and registration of accidents at work (hereinafter — accident).

2. The procedures for the investigation and registration of accidents are applicable to those accidents which have occurred to employees and other persons who in accordance with regulatory enactments are subject to insurance in respect of accidents and occupational diseases (hereinafter — injured person).

3. The procedures for the investigation and registration of accidents prescribed by these Regulations do not apply to those accidents, which have occurred to soldiers of a unit subordinated to, or is overseen by the Ministry of Defence.

4. An accident shall be investigated in the following cases:


4.1. the accident has caused a loss of capacity for employment to the injured person for a period of time that is longer than twenty-four hours; or


4.2. the injured person has been transferred to another job for one working day or for a longer period of time in accordance with a medical opinion.

5. All accidents shall be investigated which have occurred to an employee:


5.1. while performing work or service duties, including:



5.1.1. during production or learning traineeships;



5.1.2. during official travel; and



5.1.3. while moving between facilities if this activity is related to work duties;


5.2. while performing any activity in the interests of the undertaking, even if there was no order from the employer;


5.3. while being in a means of transport which is in the possession of the employer in between shifts (crew of trains, aeroplanes, sea and river vessels, drivers of road transport and freight attendants);


5.4. during working time, including:



5.4.1. if an employee has been illegally killed (intentionally or through negligence) or serious personal injury has been inflicted on him or her while performing duties of work or service;



5.4.2. during a dispute related to the performance of duties of work or service; and



5.4.3. while using a personal means of transport which by a written order of the employer is utilised for work or service purposes or at the direction of the employer;


5.5. while being in a means of transport that is in the possession of the employer on the way to work or from work;


5.6. within the territory of the undertaking or other place of work during working time and specified breaks (for example, technological breaks, lunch breaks) while the employee is putting in order the place of work, using work equipment and personal protective equipment, while being in sanitary and communal premises, as well as during accidents in manufacturing facilities or installations and while the employee is moving to the place of work before the start of work or away from it after the end of work;


5.7. if the unique (not more than during one shift of work) impact of the work environment risk factors on the organism has caused acute occupational illness, the effect of work environment risk factors has caused exacerbation of chronic illnesses or if a natural disaster (for example, earthquake, landslide, flood, storm), animals and insects have caused disturbances to the employee’s health;


5.8. when coming into contact with infected blood or other infected (possibly infected) liquids and if there is a probability of infection, but immediate incapacity for employment has not arisen;


5.9. at another employer under direction of his or her authorised person; or


5.10. while saving the life of a person, safeguarding public order, the property of the State or a person — if the employee is an employee of the Ministry of the Interior system with a special service rank (including if the accident has happened in the time free from performance of the duties of service).

6. Documents certifying an accident which have been issued in a foreign state shall be equivalent to the report on the accident at work referred to in Paragraph 20 of these Regulations if the following conditions have been observed:


6.1. the information included in the documents unambiguously certifies that the employee to whom they have been issued has suffered harm in an accident;


6.2. documents issued in foreign states shall be accompanied with a notarially certified translation into Latvian (except for the cases prescribed by regulatory enactments); and


6.3. the employee to whom the documents have been issued has complied with the procedures prescribed in international agreements and other regulatory enactments for certification of the authenticity of documents issued in the relevant foreign state.

7. The employee or a person representing his or her interests shall submit the documents certifying an accident which has happened in a foreign state to the State Labour Inspection (hereinafter — Inspection). The Inspection shall within a period of five working days after receipt of the documents send copies thereof to the State Social Insurance Agency according to the place of residence of the employee. An employee of the Ministry of the Interior system with a special service rank or a person representing his or her interests shall submit the documents certifying an accident, which has happened in a foreign state to the Ministry of the Interior. The Ministry of the Interior shall within a period of five working days after receipt of the documents send copies thereof to the State Social Insurance Agency according to the place of residence of the employee.

8. An accident, which has happened to a person employed by a foreign employer who is employed in Latvia, shall be investigated in accordance with these Regulations or international agreements.

II. Investigation of Accidents

9. If an accident has occurred, the employee and witnesses to the accident shall without delay notify the employer, direct work supervisor or labour protection specialist thereof. An employee of the Ministry of the Interior system with a special service rank and witnesses to the accident shall without delay notify the immediate supervisor or operations duty officer of the accident. The persons referred to shall notify the head of the institution of the accident in accordance with subordination procedures.

10. Other persons who in accordance with regulatory enactments are subject to insurance in respect of accidents and occupational diseases shall notify the Inspection of the accident.

11. The employer, direct work supervisor or labour protection specialist and witnesses shall without delay provide first aid to the person injured in the accident and provide medical assistance (convey the injured person to a medical treatment institution or summon emergency medical assistance). The employer (in the cases referred to in Paragraphs 18 and 19 of these Regulations — the Inspection) shall request from the medical treatment institution the statement referred to in Paragraph 12 of these Regulations regarding the level of seriousness of the disturbances to health. Until the beginning of the investigation of the accident the scene of the accident shall be kept intact if such does not endanger human life and the environment, does not cause an accident or fire and does not interfere with the process of work.

12. For the Inspection to be able to perform the registration of accidents in accordance with the requirements of statistical registration, the medical treatment institution shall within three days after receipt of a request from the employer or the Inspection issue a statement regarding the level of seriousness of the disturbance to health in accordance with Annex 1 of these Regulations. The statement shall indicate whether the disturbances to health are serious or not serious (in conformity with Paragraph 13 of these Regulations), indicate the part of body injured in the accident (in conformity with the classification specified in Annex 2 of these Regulations) and the type of disturbance to health acquired in the accident (in conformity with the classification specified in Annex 3 of these Regulations).

13. Serious disturbances to health are the following:


13.1. endangerment of the life (such personal injuries as are dangerous to life are those which at the moment of infliction thereof or in the subsequent hours endanger in themselves the life of the injured person irrespective of the effect of the medical assistance, the course and outcome of the illness):



13.1.1. injuries that penetrate the cranial, thoracic and abdominal cavity or spinal canal even if there are no injuries to internal organs;



13.1.2. closed and open fractures of calvaria or skull base, except for isolated fractures of the outer table of the skull;



13.1.3. injuries of the main blood vessels — the aorta, common, external and internal carotids, iliac, femoral, popliteal arteries — and the relevant veins;



13.1.4. injuries of peripheral blood vessels — head, waist, extremities — injuries (loss of blood, collapse, shock dangerous to life) which are classified taking into account the actual endangerment of the life in each individual case;



13.1.5. intracranial haemorrhage confirmed with objective data;



13.1.6. serious and moderate brain damage or brain contusion which (according to the clinical manifestation) becomes localised in the brainstem;



13.1.7. fractures, fractures with dislocations or dislocations of one or several vertebrae;



13.1.8. closed injuries of thoracic, abdominal and pelvic cavity organs, as well as injuries to kidneys with symptoms, which indicate that life is endangered;



13.1.9.  III and IV degree burns which cover not less than 10% of the body surface, II degree burns which cover more then 20% of the body surface, burns to respiratory tract;



13.1.10. penetrating injuries to throat, larynx, trachea and oesophagus;



13.1.11. compression of cervical organs associated with apparent effects of asphyxia (for example, brain blood circulation disorders, unconsciousness, amnesia); and



13.1.12. other injuries which have caused a condition dangerous to life, severe shock, collapse, fat embolism, critical (acute) loss of blood;


13.2. fracture of the long tubular bones — humerus, femur, tibia or both forearm bones;


13.3. fractures of pelvic bones;


13.4. fractures of the sternum or three or more ribs;


13.5. simultaneous fractures of many skeletal bones of the body and limbs (also without severe shock);


13.6. closed or open injury of the big joints (shoulder, elbow, wrist, hip, knee, and ankle) — shall be assessed taking into account the actual endangerment to the life (life endangering haemorrhage, severe shock, and acute fat embolism);


13.7. loss of sight of hearing or loss of both ear conches;


13.8. loss of voice or tongue in the area of the medium third;


13.9. anatomic loss of an arm or leg (separation of an arm or leg, also hand or foot from the body);


13.10. amputation of the first and second (I+II) finger, three fingers (one of them — the first) or four fingers (to both hands);


13.11. loss of any other organ or system of organs or loss of functions thereof (paralysis or another state of non-functioning); and


13.12. termination of pregnancy (irrespective of the duration of pregnancy) except for cases where there is another reason for the termination of pregnancy which is not related to the work environment, for example, individual features of the mother’s organism, endocrine, immunological factors, medicaments taken by the mother or her chronic disease.

14. If the accident has occurred to an employee who works at the employer, the accident shall be investigated by an investigating commission (hereinafter — commission). The employer shall establish the commission by written order within a period of three working days.

15. The commission shall consist of:


15.1. a person appointed by the employer;


15.2. a labour protection specialist or a person who performs the duties of the labour protection specialist;


15.3. a trusted representative or the main trusted representative of the employees; and


15.4. other specialists, if necessary.

16. In the institutions of the Ministry of the Interior system an accident shall be investigated by a commission established by a written order of the head of the institution which shall consist of not less than three officials. An official of the personnel department and other specialists shall be included in the composition of the commission.

17. If an accident has happened to an employee who is temporarily employed at another employer under the direction of his or her authorised person (in the case referred to in Sub-paragraph 5.9 of these Regulations) or who is temporarily sent to perform the duties of service at another institution, a commission shall be established in accordance with Paragraph 14 of these Regulations. The authorised representative of the other employer or a representative of the institution where the injured person performed his or her duty shall be included in the composition of the commission.

18. If an accident has occurred to an employee who works at the employer who employs not more than five employees, an official of the Inspection together with an authorised person of the employer shall investigate the accident.

19. If an accident has occurred to another person who is subject to insurance in respect of accidents and occupational diseases in accordance with regulatory enactments, the accident shall be investigated by the Inspection.

20. The commission after its establishment or an official of the Inspection after receipt of the relevant notification shall without delay commence and finish the investigation of the accident within six working days, as well as draw up a report regarding the accident at work (hereinafter — report) in accordance with Annex 4 of these Regulations or an opinion regarding the accident at work (hereinafter — opinion) in accordance with Annex 5 of these Regulations.

21. If the official of the Inspection investigates an accident to a person who in accordance with the requirements of regulatory enactments is subject to insurance in respect of accidents and occupational diseases, he or she shall only complete the box “other person who in accordance with regulatory enactments is subject to insurance in respect of accidents and occupational diseases” in Paragraphs 2 and 3 of the report, as well as shall not complete Paragraphs 4 and 9 of the report or Paragraphs 2 and 3 of the opinion.

22. The opinion shall be drawn up if in the investigation it has been determined that:


22.1. the loss of capacity for employment or death has occurred due to the use of alcoholic, narcotic, toxic, psychotropic or other harmful substances or products thereof and it has not been caused by the utilisation of the substances referred to in the work process or inappropriate storage or movement of the relevant substances;


22.2. the cause of death is not related to the accident and it is certified by an opinion of the forensic examination;


22.3. a suicide or suicide attempt has been committed and it is confirmed by law enforcement institutions;


22.4. the accident has occurred while the employee was committing a criminal offence and a criminal matter in respect of that has been initiated, except for the case where the employee is held criminally liable for the violation of traffic provisions while driving a means of transport;


22.5. the accident has occurred prior to the working time or after the working time, during the specified break in the technological process, lunch break or another break provided for, and the effect of work environment risk factors has not been determined, except for cases if a person in accordance with his or her duties of service has been saving another person or property and has prevented imminent danger;


22.6. the accident has occurred during a dispute and the cause thereof is not related to the performance of work duties;


22.7. there is no contract of employment with the employer or other legal documents certifying that the injured person is employed at the relevant employer; or


22.8. the accident has occurred through the violation of the requirements of rules of procedure, orders (commands) and regulatory enactments by the employee of the Ministry of the Interior system with a special service rank, except for cases where it was done while saving the life of another person, in the interests of the service or defending public order and property.

23. In the case referred to in Sub-paragraph 22.4 of these Regulations if the criminal matter has been terminated due to a lack of evidence or a lack of constituent elements of a criminal offence or the court has pronounced a judgment of acquittal, a report shall be drawn up within a period of 15 days after the decision regarding termination of the criminal matter has been taken or the judgment of acquittal has come into force.

24. In the case referred to in Sub-paragraph 22.7 of these Regulations if there is a court judgement in respect of the fact that the person injured in the accident was employed by the relevant employer, a report shall be drawn up within a period of 15 days after the judgment has come into force.

25. If the accident has not been reported within one working day or the loss of capacity for employment to the person injured in the accident has occurred later, the commission or an official of the Inspection shall investigate the accident and draw up a report or an opinion within a period of one month after the receipt of a written submission or any other written information regarding the accident.

26. The report or opinion shall be drawn up in four copies. The first copy shall be accompanied by the investigation materials (the order regarding the establishment of the commission, medical opinion, explanations by the person injured in the accident, witnesses and responsible officials, plans, layouts and documents characterising the scene of the accident, machinery, mechanisms, installations, work environment risk factors).

27. If several employees have been injured in the accident, the report or opinion, as well as the notification referred to in Sub-paragraph 34. 4 of these Regulations regarding the disturbances to health acquired in the accident at work shall be drawn up regarding each injured or dead person.

28. The employer shall keep the first copy of the report or opinion and investigation materials. The employer or the Inspection shall without delay send one copy of the report or opinion to:


28.1. the injured person or the person representing his or her interests;


28.2. the Inspection or the Ministry of the Interior (if the injured person is an employee of the Ministry of the Interior with a special service rank); and


28.3. the branch of the State Social Insurance Agency according to the place of residence of the employee.

29. If the Inspection after receipt of the report or opinion determines that the accident has been investigated and the relevant documents have been prepared in contravention of these Regulations or inaccuracies in the documents have been discovered, the Inspection is entitled to request the employer to investigate the accident again within a period of ten working days.

30. If the injured person or the person representing his or her interests does not agree with the content of the report or the opinion drawn up by the commission or the Inspection, he or she shall have the right to dispute it within a period of six months by turning to the director of the Inspection. The director of the Inspection shall take a decision regarding the necessity to investigate the accident again. The decision of the director of the Inspection may be appealed to a court within a month from the day of the coming into effect of the decision.

31. The injured employee of the Ministry of the Interior system with a special service rank or the person representing his or her interests may contest the report or opinion within a period of ten working days to the head of the institution. The decision of the head of the institution may be contested within 30 working days to the Ministry of the Interior. If the Ministry of the Interior determines that the accident has been investigated and the relevant documents have been prepared in contravention of these Regulations or inaccuracies in the documents have been discovered, it shall be entitled to establish a commission for the special investigation of the accident or request the employer to investigate the accident again within ten working days.

32. The Inspection on its own initiative or upon a request of law enforcement institutions is entitled to additionally investigate the circumstances of the accident.

33. An official of the Inspection or the commission when investigating an accident is entitled to request and receive the necessary reference materials and written explanation from the employer, as well as written explanations from the injured person, witnesses and officials.

34. The employer shall:


34.1. inform the employee or the person representing his or her interests of the right to insurance compensation in accordance with the procedures set out in regulatory enactments;


34.2. acquaint the responsible officials, employees and trusted representatives with the investigation materials of the accident; 


34.3. within the time period specified in the report or opinion take measures to rectify the causes of the accident; and


34.4. after the temporary incapacity for employment of the employee has finished but not later than within 16 calendar weeks after the accident send a notification to the Inspection regarding the disturbances to health acquired in the accident and losses of the employer (Annex 6). The notification shall indicate whether the incapacity for employment has finished or is continuing.

35. The employer shall keep the report or opinion and investigation materials for 45 years and deposit them in the archives in accordance with the procedures prescribed by law.

III. Special Investigation of Accidents

36. Special investigation of an accident (hereinafter — special investigation) shall be performed if in the accident:


36.1. death of one or several injured persons has been determined; or


36.2. a serious disturbance to the health of the injured person have been determined.

37. In respect of the accidents referred to in Paragraph 36 of these Regulations (also if the injured person has died during the period of incapacity for employment caused by the accident) the employer shall without delay notify the Inspection and the State Police Board (Office) in whose area of operation where the accident has occurred or — in institutions of the Ministry of the Interior system — also the most senior superior in accordance with subordination procedures and within a period of 24 hours — the Ministry of the Interior. The notification shall specify the name of the employer, the date, time and place of the accident, the number, given name, surname, personal identity number, sex, place of residence and occupation of the persons injured in the accident, as well as provide information regarding the work to be performed and the circumstances of the accident.

38. An official of the Inspection shall perform the special investigation. He or she shall invite the person appointed by the employer, trusted representative of the employee and relevant specialists (if necessary).

39. If the accident has caused the death of two or more employees, the special investigation shall be performed by a special investigating commission established by the Inspection.

40. In the institutions of the Ministry of the Interior system, the special investigation of accidents shall be performed by a special investigating commission established by an order of the Minister for the Interior.

41. An official of the Inspection or the special investigating  commission shall within a period of 15 days perform the special investigation of the accident and prepare the relevant documents. The time period for the special investigation may be extended by an order of the director of the Inspection (in the institutions of the Ministry of the Interior system — by an order of the Minister for the Interior).

42. If an employee has died during the period of incapacity for employment caused by the accident, the period for the special investigation shall be counted from the day of death of the employee if no special investigation has been performed previously.

43. In performing the special investigation, the official of the Inspection or the special investigating commission is entitled to:


43.1.  request written and oral explanations from the employer, witnesses, the person injured in the accident and the responsible officials;


43.2.  request that the employer:



43.2.1. invite specialists and experts;



43.2.2. ensure the possibility to perform technical calculations and laboratory measurements, assess safety conformity, take photographs of the damaged facilities and the scene of the accident, as well as perform other activities necessary for the special investigation and cover the expenses related to the measures referred to;



43.2.3. submit the materials and statements necessary for the special investigation;



43.2.4. provide the special investigating commission with means of transport and communication;



43.2.5. ensure the provision of copies of the special investigation materials; and



43.2.6. if necessary, provides the persons involved in the special investigation with appropriate protective clothing, footwear and other personal protective equipment;


43.3. to request copies of materials related to the investigation of the accident from State institutions; and


43.4. when investigating a road accident to become acquainted with the relevant documents at the Traffic Police Administration.

44. After completion of the special investigation, the official of the Inspection or the special investigating commission, on the basis of the materials obtained during investigation, shall draw up a report or opinion in five copies.

45. Materials for the special investigation are the following:


45.1. a report or opinion;


45.2. a plan, layout, photographs, video materials of the place of the accident and other materials;


45.3. written explanations of witnesses and officials;


45.4. orders (commands), decisions, instructions and other documents related to the accident;


45.5. information regarding employee instruction and training in labour protection;


45.6. materials regarding conformity assessment of the technical state of facilities and analysis of dangerous or harmful factors of the work environment;


45.7. the statement of the medical treatment institution referred to in Paragraph 12 of these Regulations or a copy of a document certifying death;


45.8. a statement regarding the state of health of the employee before the accident if such was necessary;


45.9. a certification by law enforcement institutions if suicide has been committed;


45.10. opinions of specialists and experts;


45.11. extracts from regulatory enactments regulating labour protection and other regulatory enactments, collective labour contract, orders (commands) which provide for measures guaranteeing safe working conditions and which specify persons responsible for labour protection; and


45.12. the order regarding establishment of a special investigating commission.

46. The official of the Inspection or the special investigating commission after preparation of the documents shall within three working days send:


46.1. originals of the special investigation materials — to the employer;


46.2. the original of the report or opinion:



46.2.1. to the State Social Insurance Agency;



46.2.2. to the State Police Board (Office) in whose area of operation the accident has occurred; and



46.2.3. to the injured person or the person representing his or her interests;


46.3. the original of the report or opinion and copies of the investigation materials — to the Inspection or the Ministry of the Interior (if the injured person is an employee of the Ministry of the Interior system with the special service rank); and


46.4. copies of the special investigation materials — to the State Police Board (Office) in whose area of operation the accident has occurred. The relevant State Police Board (Office), having examined the documents referred to, shall take a decision regarding initiation of a criminal matter or refusal to initiate a criminal matter and inform the Inspection thereof.

47. After receipt of the special investigation materials the employer shall perform the activities referred to in Paragraph 34 of these Regulations, as well as notify the Inspection in writing of the measures taken to prevent the cause of the accident.

IV. Registration of Accidents

48. The employer shall register and record the accidents in respect of which a report or opinion has been drawn up in a register of accidents at work (Annex 7).

49. Accidents shall be recorded and registered by the Inspection. Accidents in which employees of the Ministry of the Interior system with a special service rank have been injured shall be recorded and registered by the Ministry of the Interior.

50. The Inspection shall record accidents which have occurred in foreign states after the injured person or the person representing his or her interests has submitted documents (copies thereof) which certify the accident in accordance with Paragraph 6 of these Regulations.

V. Supervision of Compliance with Regulations

51. Compliance with the Regulations shall be supervised by the Inspection, but as concerns the employees of the Ministry of the Interior system with a special service rank — by the Ministry of the Interior.

Acting for the Prime Minister, -

Minister for Culture







K. Pētersone

Minister for Welfare







V. Jaksons

Annex 1

Cabinet Regulation No. 293

9 July 2002

Name, requisites (stamp) of the medical treatment institution

Statement regarding the disturbance to health and the level of seriousness of the disturbance to health of an employee or another person injured in an accident at work who in accordance with the requirements of regulatory enactments is subject to insurance in respect of accidents and occupational diseases

1. Issued to ____________________________________________________________________ (name, requisites of the statement requester)

_____________________________________________________________________________ _____________________________________________________________________________ in respect that the injured person _____________________________________________________________________________ (given name, surname, personal identity number)

_____________________________________________________________________________ _____________________________________________________________________________ has been accepted and examined ____________________________________________________________________________ (name of medical treatment institution, date, time)

______________________________________________________________________________

2. In accordance with the criteria prescribed in Paragraph 13 of Cabinet Regulation No. 293 of 9 July 2002, Procedures for Investigation and Registration of Accidents at Work (hereinafter — Regulations) the disturbances to health of the injured person (mark as appropriate)

	
	
	

	are serious
	are not serious


3. Parts of body injured in the accident (in accordance with the codes specified in Annex 2)

	
	
	
	
	
	
	
	
	
	
	
	
	
	


4. Type of disturbance to health acquired in the accident (in accordance with the codes specified in Annex 3 of the Regulations)

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


5. Blood alcohol content ________ ‰.

Head doctor (head of department) _________________________________________

(signature and full name)

Attending doctor _______________________________________________________

(signature and full name)

Place for a seal

____/____/____ (date)

Minister for Welfare
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Annex 2

Cabinet Regulation No. 293

9 July 2002

Classification of Parts of Body Injured in Accidents

	Code
	Name of the part of the body

	00
	The injured part of body cannot be determined

	10
	Head (without detailed enumeration)

	11
	Cephalic and cranial nerves and blood vessels, brain blood vessels

	12
	Facial part

	13
	Eye (eyes)

	14
	Ear (ears)

	15
	Teeth

	18
	Head, several parts injured

	19
	Head, other parts not previously mentioned

	20
	Neck (without detailed enumeration)

	21
	Neck not including backbone and cervical vertebrae

	22
	Neck, other parts not previously mentioned

	30
	Back (without detailed enumeration)

	31
	Back, including backbone and spinal vertebrae

	39
	Back, other parts not previously mentioned

	40
	Torso and organs (without detailed enumeration)

	41
	Thorax, ribs (including joints) and shoulder blades

	42
	Thoracic part, including organs

	43
	Pelvis and abdominal part, including organs

	48
	Torso, several parts injured

	49
	Torso, other parts not previously mentioned

	50
	Upper extremities (without detailed enumeration)

	51
	Shoulder and shoulder joints

	52
	Arm, including elbow

	53
	Hand

	54
	Hand finger (fingers)

	55
	Wrist joint

	58
	Upper extremities, several parts injured

	59
	Upper extremities, other parts not previously mentioned

	60
	Lower extremities (without detailed enumeration)

	61
	Hip and hip joint

	62
	Leg, including knee

	63
	Ankle

	64
	Foot

	65
	Foot finger (fingers)

	68
	Lower extremities, several parts affected

	69
	Lower extremities, other parts not previously mentioned

	70
	Whole body (without detailed enumeration)

	71
	Whole body (systemic effect)

	78
	Several parts of body injured

	99
	Other parts of body not previously mentioned


Minister for Welfare
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Annex 3
Cabinet Regulation No. 293

9 July 2002

Classification of Types of Disturbance to Health Acquired in Accidents

	Code
	Type of disturbance to health

	000
	Type of injury is unknown or has not been indicated

	010
	Wounds and superficial injuries

	011
	Superficial injuries

	012
	Open wounds

	019
	Other types of wounds and superficial injuries

	020
	Bone fractures

	021
	Closed fractures

	022
	Open fractures

	029
	Other types of bone fractures

	030
	Dislocations, strains and sprains

	031
	Dislocations and dislocations of spinal vertebrae (subluxations)

	032
	Strains and sprains

	039
	Other types of dislocations, strains and sprains

	040
	Traumatic amputations (loss of parts of body)

	050
	Brain concussion and internal injuries

	051
	Brain concussion and intracranial injuries

	052
	Internal injuries

	059
	Other types of brain concussion and internal injuries

	060
	Burns, scalds and frost-bites

	061
	Burns and scalds (thermal)

	062
	Chemical burns

	063
	Frost-bites

	069
	Other types of burns, scalds and frost-bites

	070
	Poisoning and infections

	071
	Acute poisoning

	072
	Acute infections

	079
	Other types of poisoning and infections

	080
	Drowning and asphyxia (suffocation)

	081
	Asphyxia (suffocation)

	082
	Drowning and non-lethal immersion 

	089
	Other types of drowning and asphyxia

	090
	Effects of sound and vibration

	091
	Acute loss of hearing

	099
	Other effects of sound and vibration

	100
	Effects of temperature extremes, light and radiation

	101
	Heat and sun stroke

	102
	Effects of radiation (non-thermal)

	103
	Effects of reduced temperature

	109
	Other effects of temperature extremes, light and radiation

	110
	Shock

	120
	Several injuries

	999
	Other injuries not previously mentioned


Minister for Welfare
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 Annex 4

Cabinet Regulation No. 293

9 July 2002

Report No. _______

regarding an accident at work

1. Commission

1.1. Chairperson ______________________________________________________________ (given name, surname, position, place of employment)

1.2. members of the commission (given name, surname, position, place of employment)
_____________________________________________________________________________

(given name, surname, position, place of employment)

_____________________________________________________________________________
(given name, surname, position, place of employment)

_____________________________________________________________________________
(given name, surname, position, place of employment)
in accordance with order No ____ of 20__ (year) from __ ___________ 20__ until __ ___________ 20__ (date) investigated an accident at work (hereinafter — accident) in respect of which the present report has been drawn up.

2. The employer at which the accident occurred:

2.1. name ________________________________________________________

	2.2. legal address
	
	
	
	
	


(code according to the Administrative Territorial Classification (ATC))

2.3. registration number in the Enterprise Register (Commercial Register) __________________

2.4. manager (given name, surname) _____________________________________________

	2.5. type of activity
	
	
	
	


(code and name in accordance with the General Industrial Classification of Economic Activities (NACE)) 

2.6. size of the undertaking (mark as appropriate)

	
	1-5 employees
	
	50-249 employees
	
	500 and more employees


	
	6-49 employees
	
	250-499 employees
	
	


	
	Other person who in accordance with regulatory enactments is subject to insurance in respect of accidents and occupational diseases

	
	


3. The employer whose employee has been injured in the accident:

3.1. name ________________________________________________________

	3.2. legal address
	
	
	
	
	


(code in accordance with ATK)

3.3. registration number in the Enterprise Register (Commercial Register) __________________

3.4. manager (given name, surname) _____________________________________________

	3.5. type of activity
	
	
	
	


(code and name in accordance with NACE)

3.6. size of the undertaking (mark as appropriate)

	
	1-5 employees
	
	50-249 employees
	
	500 and more employees


	
	6-49 employees
	
	250-499 employees
	
	


	
	Other person who in accordance with regulatory enactments is subject to insurance in respect of accidents and occupational diseases

	
	


4. Officials who managed (organised) the work during performance of which the accident occurred:

	No.
	Given name, surname: 
	Position
	Profession
	Order by which liability of the official has been determined 

	
	
	
	
	number
	date

	
	
	
	
	
	


5. The accident occurred on __ ____________ 20__ (date) at _________ (time) 

5.1. address ____________________________________________________________

5.2. the level of seriousness of disturbances to health acquired in the accident (mark as appropriate)

	
	the injured person has died

	
	disturbances to health are serious

	
	disturbances to health are not serious


	5.3.  injured part of body 
	
	
	


(code and name in accordance with Annex 2 of the Cabinet Regulation No. 293 of 9 July 2002, Procedures for Investigation and Registration of Accidents at Work)

	5.4. injured part of body
	
	
	


(code and name in accordance with Annex 3 of the Cabinet Regulation No. 293 of 9 July 2002, Procedures for Investigation and Registration of Accidents at Work)

6. Given name, surname of the injured person ______________________________________

6.1. personal identity number ______________________________________________________

6.2. place of residence ______________________________________________________________________________

	6.3. sex (mark as appropriate)
	
	male
	
	female

	6.4. age (full years)
	
	


7. Contract of employment or other document certifying the status of the employee:

______________________________________________________________________________

(document title, date of issue, number)

8. Position of the injured person:

8.1. in which he or she was hired:

	
	
	
	
	
	
	
	


(code and title of the position in accordance with the Classification of Occupations)

8.2. during performance of which the accident occurred:

	
	
	
	
	
	
	
	


(code and title of the position in accordance with the Classification of Occupations)

	8.3. length of service in the position during performance of which the accident occurred (full years)
	
	


9. Instruction in labour protection:

9.1. introductory instruction

	
	was performed
	
	


(date)

	
	has not been performed


9.2. instruction performed at the place of work in respect of the work during performance of which the accident occurred:

	
	was performed
	
	


(date)

	
	has not been performed


10. Training and certification for work of increased danger

	
	was performed
	
	


(number of minutes, date)

	
	has not been performed


11. Document certifying occupational preparedness:

______________________________________________________________________________

(document title, date of issue, issuer)

12. Characterisation of the facility, place of work, machinery, mechanism, installation, instrument during operation of which the accident occurred

_____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________

13. Description of the conditions of the accident

_____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________

14. Additional information

_____________________________________________________________________________ _____________________________________________________________________________

15. Work environment risk factors that caused the accident

_____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________

16. Causes of the accident

_____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________

17. Persons who are liable for violations of regulatory enactments regulating labour protection and other regulatory enactments that have caused the accident (given name, surname, and position)

_____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________

18. Measures for rectification of the causes of the accident and the time period for performance thereof________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________ _____________________________________________________________________________

19. List of investigation materials attached

20. The report was drawn up on __ _______________ 20__ (date)

Chairperson of the commission 
____________________________________________

(signature and full name)

Members of the commission 

_____________________________________________


(signature and full name)


_____________________________________________


(signature and full name)


_____________________________________________


(signature and full name)

21. The report was registered in the State Labour Inspection / Ministry of the Interior on __ _______________ 20__ (date) with No. _____________________.

Minister for Welfare 
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Annex 5
Cabinet Regulation No. 293

9 July 2002

Opinion No. _______

regarding an accident at work

1. Commission:

1.1. Chairperson ______________________________________________________________ (given name, surname, position, place of employment)

1.2. members of the commission: ____________________________________________________________________________ (given name, surname, position, and place of employment)

_____________________________________________________________________________ (given name, surname, position, place of employment)

_____________________________________________________________________________ (given name, surname, position, place of employment)

in accordance with order No. ___ of 20__ (year) from _____________ 20__ until __ ______________ 20__ (date) investigated an accident at work (hereinafter — accident) in respect of which the present opinion has been drawn up. 
2. The employer at which the accident occurred:

2.1. name ________________________________________________________

2.2. legal address ____________________________________________________________

2.3. registration number in the Enterprise Register (Commercial Register) __________________

2.4. type of activity _____________________________________________________________

3. The employer whose employee has been injured in the accident:

3.1. name ________________________________________________________

3.2. legal address _____________________________________________________________

3.3. registration number in the Enterprise Register (Commercial Register) __________________

3.4. type of activity _____________________________________________________________

4. The accident occurred on __ ____________ 20__ (date) at _________ (time)

4.1. address ____________________________________________________________

4.2. the level of seriousness of disturbances to health acquired in the accident (mark as appropriate)

	
	the injured person has died

	
	disturbances to health are serious

	
	disturbances to health are not serious


5. Given name, surname of the injured person ________________________________________________ 5.1. personal identity number _____________________________________________________ 5.2. place of residence _____________________________________________________________________________ 

	5.3. sex (mark as appropriate)
	
	male
	
	female


6. Description of the conditions of the accident and substantiation for drawing up the opinion _____________________________________________________________________________ ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

7. Measures for rectification of the causes of the accident and the time period for performance thereof ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Investigation materials attached ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. The opinion was drawn up on __ ____________ 20__ (date)

Chairperson of the commission 
____________________________________________


(signature and full name)

Members of the commission 

_____________________________________________


(signature and full name)


_____________________________________________


(signature and full name)


_____________________________________________


(signature and full name)

10. The opinion was registered in the State Labour Inspection / Ministry of the Interior on __ _______________ 20__ (date) with No. _____________________. 

Minister for Welfare 
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Annex 6
Cabinet Regulation No. 293

9 July 2002

Notification of disturbances to health acquired in an accident at work and losses of the employer

1. Accident at work (hereinafter — accident) occurred on __ ____________ ____ (date) at __________ (time)
(address)
2. The employer at which the accident occurred:

2.1. name ________________________________________________________

2.2. legal address ____________________________________________________________

2.3. registration number in the Enterprise Register (Commercial Register) __________________

3. From __ ____________ ____ until __ ____________ ____ (date) the accident was investigated by the commission established by ____________________________________________________ and on __ ____________ ____ (date) it drew up a report, opinion (delete as appropriate) No. _____ 

4. Given name, surname, personal identity number of the employee _______________________ _____________________________________________________________________________

4.1. the level of seriousness of disturbances to health acquired in the accident (mark as appropriate)

	
	the injured person has died

	
	disturbances to health are serious

	
	disturbances to health are not serious


4.2. duration of the temporary incapacity for employment:

4.2.1. ____ days (number of days from the first to the fourteenth including) from __ ____________ ____ until __ ____________ ____ (date) 

4.2.2. ____ days (number of days from the fifteenth day to the sixteenth calendar week including) from __ ____________ ____ until __ ____________ ____ (date)

4.2.3. at the moment of providing the notification the incapacity for employment ___________________________________________________________________________

(is continuing, does not continue — enter as appropriate)

5. Losses of the employer related to the accident:

5.1. costs in accordance with the temporary incapacity for employment sheet LVL ____________________

5.2. value of the damaged manufacturing equipment and instruments LVL __________________

5.3. value of the destroyed buildings and structures LVL _________________

5.4. the total sum of losses LVL ____________________

The employer __________________________   ______________________________

(position)



 (signature and full name)

Accountant ____________________________________

(signature and full name)

Place for a seal

____.  ____/____/____ (date)

Minister for Welfare 
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Annex 7

Cabinet Regulation No. 293

9 July 2002

Register of Accidents at Work

	No.
	Date when the following were drawn up
	Given name, surname of the employee
	Personal identity number
	Position
	Brief description of the accident and its causes
	Consequences of the accident

	
	report
	opinion
	
	
	
	
	

	
	
	
	
	
	
	
	


Minister for Welfare
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