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I. General Provisions
 

1. These Regulations prescribe the basic principles on how the ministries and other State central institutions shall develop and submit medium term budgetary requests to the Ministry of Finance.

 

2. The ministries and other State central institutions (hereinafter – ministry) shall observe the maximum permissible amount of medium term expenditures determined to them when developing the medium term State budgetary request (hereinafter – budgetary request). If necessary and if it does not worsen the financial balance sheet of the State budget, after the co-ordination with the Ministry of Finance, the ministry may define more precisely the amount of expenditures, which are covered from the revenue of paid services of the institutions and other own revenue, the revenue of foreign financial assistance and transfers.
 

3. The medium term budgetary request shall be developed in the current year (hereinafter – n-year). The medium term shall include a time period of three years, which consists of a business year, to which the budget is planned (hereinafter – n+1 year), and the subsequent two business years (hereinafter – n+2 and n+3 year).
 

4. The ministry shall plan the appropriations intended for the implementation of projects and measures co-financed by the European Union policy instruments and other foreign financial assistance in separate budget programmes (sub-programmes) to each European Union policy instrument and other foreign financial assistance.
 

5. The ministry shall plan a grant from general revenue for the repayments in the State basic budget for the implementation of projects and measures co-financed by the European Union policy instruments in a separate programme (sub-programme).
 

6. If the ministry does not have possibilities to plan each European Union policy instrument and other foreign financial assistance resources in separate programmes (sub-programmes), due to justified and unbiased reasons, it shall inform the Ministry of Finance in writing regarding the programme (sub-programme) in which the relevant resources are planned.
 

7. The ministry shall not plan gifts and donations (foreign or domestic) in the draft law regarding the State budget for the current year.
 

8. The ministry shall maintain the code numbering of the existing programme (sub-programme) when developing the budgetary request. If, on the basis of the existing programme (sub-programme), a new programme (sub-programme) is developed or a new programme (sub-programme) is separated from the existing programme (sub-programme), a new code shall be allocated to it, without repeating the code of other former existing programmes (sub-programmes) for 10 years.
 

9. The Ministry for Finance, reviewing and analysing the prepared explanations for the medium term budgetary request of the ministries, shall develop an explanation of the draft law regarding the State budget for the n+1 year. The explanation together with the draft law regarding the State budget for the n+1 year shall be submitted for the review to the Cabinet and Saeima [The Parliament of the Republic of Latvia].
 

II. Basic Principles for the Preparation of the State Basic Budgetary Requests
 

10. When developing the budgetary request to the institutions that manage specific State budget programmes, the ministry shall plan the administrative expenditures, if possible, in a separate budget programme or sub-programme.
 

11. Financing shall be reserved for the projects (measures), co-financed by the European Union policy instruments and the rest of foreign financial assistance, which, in developing the medium term State budget, have not yet been approved, as well as for the completion of the approved projects in the sub-programme 41.08.00 of the budget of the Ministry of Finance “Financing for Implementation of Projects and Measures Co-financed by the European Union Policy Instruments and Other Foreign Financial Assistance”.
 

12. The ministry shall plan the financing of the projects, co-financed by the European Union policy instruments and other foreign financial assistance, in conformity with the requirements and basic principles specified in the legal enactments of the European Union and (or) the entered into foreign financial memorandums, bilateral contracts and national regulatory enactments.
 

13. The ministry shall observe a single currency exchange rate of the European Union states – EUR 1 = LVL 0.702804 - when planning the resources of the European Union policy instruments in lats. The Ministry of Finance shall notify the ministries until 27 April of the n-year regarding the forecasts of other currency exchange rates that are applicable developing the medium term budgetary request.
 

14. The State basic budget resources for the covering of expenditures shall consist of:
14.1. the revenue from paid services and other own revenue;
14.2. foreign financial assistance in the revenue of an institution;
14.3. transfers; and
14.4. a grant from general revenue.
 

15. The ministry shall observe the following basic principles when planning the expenditures for the maintenance of the State basic budget:
15.1. remuneration for the medium term shall be planned, taking as a basis the list of positions, planned expenditures to natural persons on the basis of the documents regulating legal relationship and the other regulatory enactments regulating remuneration for work;
15.2. the rate of mandatory payments, specified in Section 18, Paragraph one of the Law On State Social Insurance, shall be observed when planning the employer’s mandatory payments of the State social insurance; and
15.3. when planning the payments for borrowings and credits, interest payments for the taken credits, interest payments for leasing, as well as other expenditures that are related to the servicing of debts (in relation to the entered into contracts) shall be included within them. The repayments of the principal amount of the received borrowing (credit) shall not be included in the referred to payments, as they are indicated in the financing part in conformity with the budget financing classification.
 

16. The ministry, which plans expenditures that are related to operational activity on submitting the budgetary request form, shall submit concurrently additional information in the special record-keeping, indicating a detailed itemised list of secret expenditures.
 

17. If, in accordance with the contracts entered into, it is intended to redirect the planned payments in international institutions as the State budget financing for the implementation of a programme, project or measure financed from foreign financial assistance, then the ministry shall not make provision for payments in international institutions for the relevant amount of payments, but a grant from general revenue and expenditures for the implementation of the specific measure or project shall be planned in the relevant budget programme or sub-programme.
 

18. The ministry, which is the executor of the relevant programme of the agency 62 “Earmarked Grants to Local Governments” and (or) of the relevant programme of the agency 64 “Grant to Local Governments”, shall develop separate budgetary requests and explanations regarding the referred to relevant programmes of the agencies in conformity with the forms attached in the Annexes to these Regulations that shall be completed in the same MS Excel or Word environment, in which each specific form has been prepared.
 

19. If the ministry implements a budget programme (sub-programme), from which the financing is transferred to the local government, it shall observe the following conditions:
19.1. grants to the local government budgets shall be planned by using the programmes indicated in the agency 64 “Grants to Local Governments” of the State budget of the fiscal year;
19.2. earmarked grants to local governments shall be planned only in conformity with the adopted regulatory enactments, except for the cases referred to in Sub-paragraph 19.1 of these Regulations; and
19.3. the ministries shall plan all the other transfers of the ministries to the local government budgets, which are carried out during the process of the implementation of the State budget programmes (sub-programmes) as transfers for maintenance expenditures or capital expenditures.
 

20. The ministry, which carries out the transfers from the State basic budget to the basic budget programmes (sub-programmes) of other ministries or the programmes (sub-programmes) of special budget, is responsible for the mutual co-ordination of the transfer amounts.
 

21. The ministries shall observe the following conditions when planning the State budget long-term liabilities for the years n+1, n+2 and n+3:
21.1. the amount of the planned State budget long-term liabilities for the projects, co-financed by the European Union policy instruments and other foreign financial assistance, shall be indicated in conformity with the taken decisions regarding the financing of projects;
21.2. the planned amount of the State budget long-term liabilities to other new State budget long-term liabilities (except for the payments for the borrowings and credits, and payments in international institutions and programmes) shall be indicated in conformity with what has been specified in the order of the Cabinet; and
21.3. the ministries may take new State budget long-term liabilities for the payments in international institutions and programmes only based on the decision of the Cabinet.
 

22. The State budget long-term liabilities to the group “Payments in International Institutions and Programmes” shall be indicated in the division per institutions in which the payments are carried out.
 

23. The ministries, which in conformity with regulatory enactments ensure the payment of service pensions to employees, shall plan them in the relevant sub-code 10.200 “Aid for Elderly People” of the budget expenditure functional category classification code 10.000 “Social Protection”.
 

III. Preparation of the Requests of the State Social Insurance Special Budget
 

24. The same principles, which have been specified in Chapter II of these Regulations in relation to the State basic budget, shall be observed in the expenditure planning of the State social insurance special budget.
 

25. The Ministry of Welfare shall form the revenue of the State social insurance special budget as follows:
25.1. tax and non-tax revenue;
25.2. revenue from paid services and other own revenue;
25.3. foreign financial assistance in the revenue of an institution; and
25.4. transfers.
 

26. The resources of the funded pension scheme shall be separated from the general State budget when planning the State social insurance special budget, and they shall not be planned as a part of the State social insurance special budget. The resources of funded pension schemes shall be included in the State social insurance State pensions special budget only in the cases specified in the State Funded Pension Law – in the case of the request of the age pension by the participant of the funded pension scheme or in the case of the death of a participant of the funded pension scheme.
 
IV. Budgetary Requests, Explanations, Examination and Updating thereof

 

27. The ministry shall prepare and submit the budgetary requests and explanations in conformity with the forms attached to the Annexes to these Regulations.
 

28. After the examination of budgetary requests, the responsible employees of the Ministry of Finance shall inform the responsible employees of the ministry regarding the necessary clarifications and corrections and, if necessary, shall request to submit additional information and relevant corrections in writing and (or) electronically.
 

29. In order to evaluate the amount of the State budget grants to be granted to the institutions carrying out commercial activities, the responsible employees of the Department of Budget of the Ministry of Finance, if necessary, have the right to request from the referred to merchant a complete account of the financial activity for the year n-1, the n-year expenditure plan (estimate), as well as to receive other information.
 

30. After the examination of the budgetary requests submitted by the ministries, the Ministry of Finance shall prepare a draft law regarding the State budget for the n+1 year, Annexes and explanations thereof.
 

V. Structure of Budgetary Requests
 

31. The ministry shall submit the budgetary request on the following forms:
31.1. form No.1(pb) “Itemised list of the State budget revenue and expenditures per programmes and sub-programmes for a medium term” (Annex 1);
31.2. form No.1(sb) “Itemised list of the State special budget revenue and expenditures per programmes and sub-programmes for a medium term” (Annex 2);
31.3. form No.2(1)pb “Request of the State basic budget programme (sub-programme) revenue and expenditures for a medium term. List of programmes (sub-programmes)” (Annex 3);
31.4. form No.2(2)pb “Summary of financial indicators” (Annex 4);
31.5. form No.2(3)pb “Expenditures” (Annex 5);
31.6. form No.2(4)pb “Borrowings and loans” (Annex 6);
31.7. form No.2(1)sb “Request of the State special budget programmes (sub-programmes) revenue and expenditures for a medium term. List of programmes (sub-programmes)” (Annex 7);
31.8. form No.2(2)sb “Summary of financial indicators” (Annex 8);
31.9. form No.2(3)sb “Expenditures” (Annex 9);
31.10. form No.2(4)sb “Borrowings and loans” (Annex 10);
31.11. form No.3(pb) “Summary of the request of the State basic budget expenditures for a medium term in the division per programmes and sub-programmes” (Annex 11);
31.12. form No.3(sb) “Summary of the request of the State special budget expenditures for a medium term in the division per programmes and sub-programmes” (Annex 12);
31.13. form No.4(pb) “State special budget long-term liabilities” (Annex 13);
31.1.4. form No.4(sb) “State special budget long-term liabilities” (Annex 14);
31.15. form No.5 “Plan of the cash flow (expenditure forecast) of the European Union policy instruments and other foreign financial assistance resources for the years n, n+1, n+2 and n+3 according to the providers of financing” (Annex 15);
31.16. form No.6 “List of State guarantees” (Annex 16);
31.17. form No.7 “State fees and other payments from the services provided by the State authorities to be paid in the basic budget and the activities carried out” (Annex 17);
31.18. form No.8(pb) “Explanation regarding the request of the State basic budget funds of the Ministry (other State central institution) for a medium term” (Annex 18);
31.19. form No.8(sb) “Explanation regarding the request of the State special budget funds of the Ministry (other State central institution) for a medium term” (Annex 19);
31.20. form No.9 “List of priority measures in a medium term” (Annex 20);
31.21. form No.10(pb) “Calculation of the State social benefit expenditures” (Annex 21);
31.22. form No.10(sb) “Calculation of the State pension and social insurance benefit expenditures” (Annex 22);
31.23. form No.11 “Earmarked grants to local governments of the cities and districts of Latvia – for work remuneration and mandatory payments of the State social insurance of the teachers of local government basic and secondary educational institutions” (Annex 23);
31.24. form No.12 “Earmarked grants to local governments of the cities and districts of Latvia – for partial work remuneration and mandatory payments of the State social insurance of the teachers of extra-curricular educational programmes” (Annex 24);
31.25. form No.13 “Earmarked grants to local governments of the cities and districts of Latvia – for work remuneration and mandatory payments of the State social insurance of the teachers of local government special educational institutions” (Annex 25);
31.26. form No.14 “Earmarked grants to local government of the cities and districts of Latvia – for work remuneration and mandatory payments of the State social insurance of the teachers of local government professional educational institutions” (Annex 26);
31.27. form No.15 “Earmarked grants to local governments of the cities and districts of Latvia – for local government special pre-school institutions, boarding schools and sanatorium type boarding schools, special boarding schools for children with physical and mental disabilities” (Annex 27);
31.28. form No.16 “Earmarked grants to local governments of cities and districts – for work remuneration and mandatory payments of the State social insurance of the teachers employed in local government educational institutions for the education of five-year-old and six-year-old children” (Annex 28);
31.29. form No.17 “Earmarked grants to local governments of the cities and districts of Latvia – for the elevation of work remuneration and mandatory payments of the State social insurance of the teachers employed in local government pre-school educational institutions” (Annex 29);
31.30. form No.18 “Earmarked grants for work remuneration and mandatory payments of the State social insurance of the leaders of local government folk art collectives” (Annex 30);
31.31. form No.19 “Earmarked grants for investments to local governments” (Annex 31);
31.32. form No.20 “Programme “National defence, safety and integration into NATO for the years n+1, n+2 and n+3”” (Annex 32);
31.33. form No.21 “Aid for the implementation of the development programme for outpatient and hospital health care service providers” (Annex 33); and
31.34. form No.22 “Application for the allocation, change or annulment of the planning block utilisation rights of the United State Budget Planning and Implementation Information System” (Annex 34).
 

VI. Procedures for Completion and Submission of Forms
 

32. The resources for the coverage of expenditures, revenue, expenditures and financing shall be indicated in lats (in whole numbers) in all the forms, if not specified otherwise in the specific form.
 

33. The ministry shall indicate the data of budget implementation in all forms in the box “Implementation of the year n-1” in accordance with the accounting of expenditures according to the principle of cash flow. The budget plan approved in the Law On the State Budget for the n-year shall be indicated in the box “N-year plan”.
 

34. The Ministry of Finance shall send the following to the ministry by electronic mail until 5 May of the n-year:
34.1. form samples updated in conformity with the classification in force. The ministry shall complete the forms in the same MS Excel or Word environment, in which each specific form has been prepared, except for the forms referred to in Division VII of these Regulations; and
34.2. the information regarding the principles for the classification of projects and measures referred to in Paragraph 52 of these Regulations for the completion of the forms No.4(pb) and No.4(sb), or shall request the information necessary for classification.
 

35. The ministry shall submit the completed forms in writing to the Ministry of Finance and shall send the forms electronically to the e-mail address indicated by the Ministry of Finance. The completed forms shall be signed by the head of the ministry or other State central institution, or by a person authorised thereof. The position, surname, telephone number and e-mail address of the executor – a person who prepares the relevant form – shall be indicated in each form.
 

36. In the form No.1(pb) “Itemised list of the State budget revenue and expenditures per programmes and sub-programmes for a medium term” (Annex 1), the ministry shall indicate the State basic budget programme (sub-programme) resources for the coverage of expenditures, expenditures and financing in conformity with the structure of the Law On the State Budget of the fiscal year, as well as on the basis of the classifications approved by regulatory enactments and the forms of the Ministry of Finance with the updated indicators referred to in Paragraph 34 of these Regulations.
 

37. The Ministry of Welfare shall complete the form No.1(sb) “Itemised list of the State special budget revenue and expenditures per programmes and sub-programmes for a medium term” (Annex 2), indicating the revenue, expenditures and financing of the State special budget programme (sub-programme) in conformity with the structure of the Law On the State Budget of the fiscal year, as well as on the basis of the classifications approved by regulatory enactments and the forms of the Ministry of Finance with the updated indicators referred to in Paragraph 34 of these Regulations.
 

38. In the form No.2(1)pb “Request of the State basic budget programme (sub-programme) revenue and expenditures for a medium term. List of programmes (sub-programmes)” (Annex 3), the ministry shall include the list of programmes (sub-programmes) in force in the medium term indicating the code, title of the programme (sub-programme) and the relevant budget expenditure government function code approved in accordance with the regulatory enactments regarding classifications. If the ministry, in planning the expenditures of the programme (sub-programme), cannot attribute the whole amount to one specific government function code, then such number of code shall be indicated according to which most of the programme’s (sub-programme’s) expenditures are classified. The appropriate government function code  shall be indicated to the programme until the second degree of details. A programme’s joint function government classification code shall not be indicated to such budget programmes, the sub-programme expenditures of which are classified according to different government function. All programmes in force in the n-1 year, n-year, n+1 year, n+2 year and n+3 year shall be indicated in the form. The date, month and year of the coming into force of the programme (sub-programme) shall be indicated in the box “In force from”. The date, month and year until which the programme (sub-programme) has functioned shall be indicated in the box “In force until”. If a specific time of the completion of the programme (sub-programme) is not known, 31129999 shall be indicated in the box “In force until”.
 

39. In the form No.2(2)pb “Summary of financial indicators” (Annex 4), the ministry shall indicate a detailed itemised list of the resources intended for the coverage of expenditures in conformity with the budget revenue classification with the lowest degree of detail (five characters), approved by the Cabinet, total amount of expenditures and financing. The resources intended for the coverage of expenditures shall be indicated in the boxes “Implementation of the n-1 year”, “n-year plan”, “Request of the n+1 year”, “Request of the n+2 year” and “Request of the n+3 year” shall be indicated on the basis of the forms of the Ministry of Finance with the updated indicators referred to in Paragraph 34 of these Regulations. The totals amounts of the budget of the Ministry shall be indicated first, and further they shall be indicated in the division per programmes and sub-programmes.
 

40. In the form No.2(3)pb “Expenditures” (Annex 5), the ministry shall indicate the expenditures of the budget programmes (sub-programmes) in conformity with the budget expenditure classification, approved by the Cabinet, with the lowest degree of code detail (four characters):
40.1. in the boxes “Implementation of the n-1 year”, “n-year plan” and “Request of the n+1 year”, expenditures shall be indicated on the basis of the forms of the Ministry of Finance with the updated indicators (in four characters) referred to in Paragraph 34 of these Regulations; and
40.2. in the boxes “Request of the n+2 year” and “Request of the n+3 year”, expenditures shall be indicated in the division of the structure of the Law On the State Budget. The total amounts of the budget of the ministry shall be indicated first, and further they shall be indicated in the division per programmes and sub-programmes.
 

41. The ministry, which in conformity with the conditions of regulatory enactments receives borrowings or issues loans, shall indicate the appropriate amount of the financial resources in a medium term in the form No.2(4)pb “Borrowings and loans” (Annex 6) in accordance with the requirements of the classification of budget financing. The information regarding the received borrowings or issued loans shall be indicated in the boxes “Implementation of the n-1 year”, “n-year plan”, “Request of the n+1 year”, “Request of the n+2 year” and “Request of the n+3 year” in conformity with the lowest division of codes, on the basis of the forms of the Ministry of Finance with the updated indicators referred to in Paragraph 34 of these Regulations. The total amounts of the budget of the ministry shall be indicated first, and further they shall be indicated in the division per programmes and sub-programmes.
 

42. In the form No.2(1)sb “Request of the State special budget programmes (sub-programmes) revenue and expenditures for a medium term. List of programmes (sub-programmes)” (Annex 7), The Ministry of Welfare shall include the list of programmes (sub-programmes) in force in a medium term, indicating the code, title of the programme (sub-programme) and the relevant government expenditure function code, approved in accordance with the regulatory enactments regarding classifications. If the whole amount cannot be attributed to one specific government function code when planning the expenditures of the programme (sub-programme), then such code number shall be indicated in which most of the expenditures of the programme (sub-programme) are classified. An appropriate government function classification code shall be indicated for the programme up to the second degree of detail. The common government function classification code of the programme shall not be indicated for such budget programmes, the sub-programme expenditures of which are classified according to different government function classification codes. The date, month and year of the coming into force of the programme (sub-programme) shall be indicated in the box “In force from”. The date, month and year until which the programme (sub-programme) has functioned shall be indicated in the box “In force until”. If a specific time of the completion of the programme (sub-programme) is not known, 31129999 shall be indicated in the box “In force until”.
 

43. In the form No.2(2)sb “Summary of financial indicators” (Annex 8), the Ministry of Welfare shall indicate a detailed itemised list of revenue in conformity with the budget revenue classification with the lowest degree of code detail (five characters), approved in the regulatory enactments regarding classifications, total amount of expenditures and financing. The revenue shall be indicated in the boxes “Implementation of the n-1 year”, “n-year plan”, “Request of the n+1 year”, “Request of the n+2 year” and “Request of the n+3 year” on the basis of the forms of the Ministry of Finance with the updated indicators referred to in Paragraph 34 of these Regulations. The total amounts of the budget of the ministry, the total amounts of the programme shall be indicated first, and further they shall be indicated in the division per sub-programmes.
 

44. In the form No.2(3)sb “Expenditures” (Annex 9), the Ministry of Welfare shall indicate the expenditures of the special budget programme and sub-programmes in conformity with the budget expenditure classification with the lowest degree of classification of codes (four characters), approved by the Cabinet:
44.1. in the boxes “Implementation of the n-1 year”, “n-year plan” and “Request of the n+1 year”, expenditures shall be indicated on the basis of the forms of the Ministry of Finance with the updated indicators (four characters) referred to in Paragraph 34 of these Regulations; and
44.2. in the boxes “Request of the n+2 year” and “Request of the n+3 year”, expenditures shall be indicated in the division of the structure of the Law On the State Budget. The total amounts of the budget of the ministry and the total amounts of the programme shall be indicated first, and further they shall be indicated in the division per sub-programmes.
 

45. In the form No.2(4)sb “Borrowings and loans” (Annex 10), the Ministry of Welfare shall provide information regarding the borrowings of the State special budget from the State basic budget in a medium term in accordance with the requirements of the classification of budget financing. The information regarding the received borrowings shall be indicated in the boxes “Implementation of the n-1 year”, “n-year plan”, “Request of the n+1 year”, “Request of the n+2 year” and “Request of the n+3 year” in conformity with the lowest degree of code detail, on the basis of the forms of the Ministry of Finance with the updated indicators referred to in Paragraph 34 of these Regulations. The total amounts of the budget of the ministry and the total amounts of the programme shall be indicated first, and further they shall be indicated in the division per sub-programmes.
 

46. In the form No.3(pb) “Summary of the request of the State basic budget expenditures for a medium term in the division per programmes and sub-programmes” (Annex 11), the ministry shall indicate the total expenditures of the basic budget programmes (sub-programmes) in the boxes “Implementation of the n-1 year”, “n-year plan”, “Request of the n+1 year”, “Request of the n+2 year” and “Request of the n+3 year”.
 

47. In the form No.3(sb) “Summary of the request of the State special budget expenditures for a medium term in the division per programmes and sub-programmes” (Annex 12), the Ministry of Welfare shall indicate the total expenditures of the special budget programmes (sub-programmes) in the boxes “Implementation of the n-1 year”, “n-year plan”, “Request of the n+1 year”, “Request of the n+2 year” and “Request of the n+3 year”.
 

48. The information regarding the following types of liabilities shall be indicated in the form No.4(pb) “State special budget long-term liabilities” (Annex 13):
48.1. Investments financed from the State budget:
48.1.1. European Union policy instruments and projects co-financed by other foreign financial assistance:
48.1.1.1. European Community aid for transport, telecommunications and energy infrastructure networks (for example, TEN-T, TEN-E);
48.1.1.2. Cohesion Fund;
48.1.1.3. European Regional Development Fund (ERDF);
48.1.1.4. European Social Fund (ESF);
48.1.1.5. European Agricultural Guarantee Fund;
48.1.1.6. European Agricultural Fund for rural development;
48.1.1.7. European Fisheries Fund;
48.1.1.8. the European Community initiatives:
48.1.1.8.1. the European Community initiative INTERREG;
48.1.1.8.2. the European Community initiative EQUAL; and
48.1.1.8.3. other European Community initiatives;
48.1.1.9. Transition programmes (Transition Facility);
48.1.1.10. Objective 3 “European Territorial Co-operation”;
48.1.1.11. other European Union policy instruments; and
48.1.1.12. projects co-financed by foreign financial assistance:
48.1.1.12.1. European Economic Area financial instrument and projects financed by the bilateral financial instrument of the government of Norway;
48.1.1.12.2. financial support of Switzerland (Swiss contribution); and
48.1.1.12.3. other projects co-financed by foreign financial aid;
48.1.2. earmarked grants for investments to local governments; and
48.1.3. other State budget investments;
48.2. State and private partnership;
48.3. payments for borrowings and credits;
48.4. payments in international institutions and programmes;
48.5. long-term lease liabilities with an option to purchase (financial lease) for the purchase of capital assets; and
48.6. other long-term liabilities.
 

49. Information regarding the following types of liabilities shall be included in the form No.4(sb) “State special budget long-term liabilities” (Annex 14):
49.1. investments financed by the State budget:
49.1.1. European Union policy instruments and projects co-financed by other foreign financial assistance:
49.1.1.1. European Regional Development Fund (ERDF);
49.1.1.2. European Social Fund (ESF);
49.1.1.3. the European Community initiatives:
49.1.1.3.1. the European Community initiative INTERREG;
49.1.1.3.2. the European Community initiative EQUAL; and
49.1.1.3.3. other European Community initiatives;
49.1.1.4. Transition programmes (Transition Facility);
49.1.1.5. Objective 3 “European Territorial Co-operation”;
49.1.1.6. other European Union policy instruments;
49.1.1.7. projects co-financed by foreign financial assistance:
49.1.1.7.1. European Economic Area financial instrument and projects financed by the bilateral financial instrument of the government of Norway;
49.1.1.7.2. financial support of Switzerland (Swiss contribution); and
49.1.1.7.3. other projects co-financed by foreign financial assistance; and
49.1.2. other State budget investments;
49.2. State and private partnership;
49.3. payments for borrowings and credits;
49.4. payments in international institutions and programmes;
49.5. long-term lease liabilities with an option to purchase (financial lease) for the purchase of capital assets; and
49.6. other long-term liabilities.
 

50. If the ministry is planning a European Union policy instrument or other foreign financial assistance instrument that has not been indicated in Paragraph 48 of these Regulations, the ministry shall indicate it and provide an itemised list of it in the form No.4(pb) next to the type of liabilities referred to in Sub-paragraph 48.1.1.11 or Sub-paragraph 48.1.1.12.3 of these Regulations.
 

51. If the ministry is planning a European Union policy instrument or other foreign financial assistance instrument that has not been indicated in Paragraph 49 of these Regulations, the ministry shall indicate it and provide an itemised list of it in the form No.4(sb) next to the type of liabilities referred to in Sub-paragraph 49.1.1.6 or Sub-paragraph 49.1.1.7.3 of these Regulations.
 

52. The following information shall be indicated in the form No.4(pb) and in the form No.4(sb):
52.1. for the support of the European Community – explication of liabilities for transport, telecommunications and energy infrastructure networks (for example, TEN-T, TEN-E) shall be indicated in the division per projects to the lowest planning level (if the programme has a sub-programme then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of projects;
52.2. for the Cohesion Fund – explication of liabilities for the programming period 2004-2006 in the division per projects shall be attached to the lowest planning level (if the programme has a sub-programme then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of projects. The explication for the programming period 2007-2013 for an open selection of the submissions of projects and a limited selection of the submissions of projects (in the division per projects) shall be indicated to the lowest planning level (if the programme has a sub-programme then to the sub-programme level), position to be consolidated (repayment to the State budget) shall be planned in the level of the type of liabilities without providing an explication until the project;
52.3. for the European Regional Development Fund (ERDF) – explication of liabilities for the programming period 2007-2013 for an open selection of the submissions of projects and a limited selection of the submissions of projects (in the division per projects) shall be indicated to the lowest planning level (if the programme has a sub-programme – to the sub-programme level), position to be consolidated (repayment to the State budget) shall be planned in the level of the type of liabilities without providing an explication for the project;
52.4. for the European Social Fund (ESF) – explication of liabilities for the programming period 2007-2013 for an open selection of the submissions of projects and a limited selection of the submissions of projects (in the division per projects) shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of the type of liabilities without providing an explication for the project;
52.5. for the European Agricultural Guarantee Fund – explication of liabilities shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of the type of liabilities;
52.6. for the European Agricultural Fund – explication of liabilities for rural development shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of the type of liabilities;
52.7. for the European Fisheries Fund – explication of liabilities shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of the type of liabilities;
52.8. for the European Community initiatives – explication of liabilities per types of the European Community initiatives shall be indicated to the lowest planning level (if the programme has a sub-programme, then in the sub-programme level):
52.8.1. explication of INTERREG liabilities shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State budget) shall be planned in the level of the type of liabilities;
52.8.2. the explication of EQUAL liabilities shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of the type of liabilities; and
52.8.3. explication to other European Community initiatives in the division per sub-types shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of the sub-type of liabilities;
52.9. explication of the liabilities for the Transition programme (Transition Facility) in the division per projects shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of projects;
52.10. explication of the liabilities for the European Community Objective 3 “European Territorial Co-operation” shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of the type of liabilities;
52.11. explication of the liabilities for other European Union policy instruments in the division per sub-types shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of the sub-type of liabilities;
52.12. explication of the liabilities for other projects co-financed by foreign financial assistance in the division per types of the co-financed projects shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level):
52.12.1. explication of the liabilities for the European Economic Area financial instrument and projects co-financed by the bilateral financial instrument of the government of Norway shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State budget) shall be planned in the level of the type of liabilities;
52.12.2. explication of the liabilities for the financial support of Switzerland (Swiss contribution) in the division per projects shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State budget) shall be planned in the level of the type of liabilities; and
52.12.3. explication of the liabilities for other projects co-financed by foreign financial assistance in the division per sub-types of liabilities shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level), position to be consolidated (repayment to the State basic budget) shall be planned in the level of the type of liabilities;
52.13. explication of the liabilities for earmarked grants and local government investments in the division per projects shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level);
52.14. explication of the liabilities for other State budget investments in the division per projects shall be attached to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level);
52.15. explication of the liabilities for the State and private partnership in the division per measures shall be indicated to the lowest planning level (if the programme has a sub-programme, the to the sub-programme level);
52.16. explication of the liabilities for borrowing payments and credits shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level);
52.17. explication of the liabilities for the payments in international institutions and programmes in the division per institutions, in which payments are carried out shall be attached to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level);
52.18. explication of the liabilities for long-term financial lease liabilities (lease with an option to purchase) for the purchase of capital assets in the division per measures shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level); and
52.19. explication of the liabilities for other long-term liabilities in the division per measures shall be indicated to the lowest planning level (if the programme has a sub-programme, then to the sub-programme level).
 

53. The following information shall be indicated in the boxes of the form No.4(pb) and form No.4(sb):
53.1. such liabilities shall be indicated in the box “Implementation of the previous years” that have been commenced in the previous years (including cash flow until the n-1 year) and shall still continue in the n+1 year but the liabilities thereof, which shall not continue in the n+1 year, shall not be indicated;
53.2. planned expenditures of such liabilities shall be indicated in the box “n-year plan” that have been already commenced in conformity with the Law On the State Budget of the n-year and that shall be implemented in the year n+1 or in n+1 and the following fiscal years;
53.3. such projects and measures shall be indicated in the following boxes that have been already commenced in the previous years or in the n+1 year and the implementation of which shall continue also in the relevant years – n+2 year, n+3 year and in the further time period until the implementation of the project. The time of implementation of each specific project or measure shall be taken into consideration – time periods of payment, determined in the contract, for the borrowings and credits, payment schedules of leasing, the specified time period for the implementation of investment projects; and
53.4. State long-term liabilities – payments to international institutions, programmes shall be planned only for a medium term without completing the box “In further time period until the implementation of the project”.
 

54. The ministries shall provide information in the form No.4(pb) and in the form No.4(sb) only for the existing types of liabilities without including blank (empty) rows in the form.
 

55. Such measures, projects or parts thereof shall be also indicated in the State long-term liabilities that are financed from the paid services and other own revenue.
 

56. The following information shall be included in the form No.5 “Plan of the cash flow (expenditure forecast) of the European Union policy instruments and other foreign financial assistance resources for the years n, n+1, n+2 and n+3 according to the providers of financing” (Annex 15):
56.1. types of the relevant European Union policy instruments shall be indicated in the box “Titles of the European Union policy instruments and other foreign financial assistance resources”;
56.2. number of the State budget programme (sub-programme), also if the European Union policy instruments and the other foreign financial assistance resources have not been planned in a separate programme;
56.3. sources of financing, indicating the part of the co-financing of the European Union or other foreign financial assistance and the part of financing of the State budget;
56.4. all the European Union policy instruments and the other foreign financial assistance resources, indicating the title of each instrument and providing an explication of it in a separate row under the appropriate type of the European Union policy instrument;
56.5. European Union policy instruments and other foreign financial assistance resources without indicating the financing in a detailed way per projects and measures; and
56.6. types of the existing liabilities without including blank (empty) rows in the form.
 

57. The Ministry of Finance may define more precisely those European Union policy instruments and other foreign financial assistance resources that have to be included in the form referred to in Paragraphs 48, 49 and 56 of these Regulations, informing thereof the ministry until 5 May of the n-year.
 

58. Form No.5 shall not be completed regarding the European Union funds, if it has been submitted to the Ministry of Finance in accordance with the requirements of the regulatory enactments in the field of the European Union funds.
 

59. The ministry shall indicate the planned guarantees of the government in the division per years n+1, n+2 and n+3 in the form No.6 “List of State guarantees” (Annex 16)”. The guarantees shall be planned in the State budget for the State investments and commercial activity support programmes, as well as for ensuring crediting of studies and students. The guarantees of the government shall be issued by the Treasury according to the procedures specified in regulatory enactments in accordance with the amount specified in the Law On the State Budget for the current year:
59.1. The ministry shall indicate the title of such institution in the box “Guarantee receiver”, to which it is planned to issue the guarantee;
59.2. The ministry shall indicate the purpose of the necessary loan and the measures to be carried out in the box “Purpose of guarantees” in accordance with the project implemented by the guarantee receiver. Each programme or project separately shall be indicated in the list, even if the receiver of the guarantee is one and the same institution; and
59.3.the amount of the planned guarantee shall be indicated in the group of boxes “Amount of the guarantee”, specifying the year when it is planned to issue the guarantee in the box “n+1”, “n+2” or “n+3”. Each guarantee shall be indicated only once in the specific year when it is planned to issue the guarantee.
 

60. In the form No.7 “State fees and other payments from the services provided by the State authorities to be paid in the basic budget and the activities carried out” (Annex 17), the ministry shall indicate the information regarding each type of revenue planned to be paid in the State basic budget in the division per years n, n+1, n+2 and n+3:
60.1. The title and code of such basic budget programme shall be indicated in the box “Code of the programme, sub-programme” and in the box “Title of the programme, sub-programme”, from which the institution which is responsible for the charging of the fee to be paid is financed and which receives resources from the general revenue as a grant for the coverage of expenditures in conformity with the calculated amount to be paid in the basic budget;
60.2. in the box “Title of institution”, the ministry shall indicate the title of such institution, which is responsible for the charging of the State fee;
60.3. the title of the fees or other payments shall be indicated in the box “Code of the State budget revenue” and in the box “Type of revenue” in accordance with the regulatory enactments regarding the classification of the State budget revenue;
60.4. the planned revenue and the plan of revenue, approved in the Law On the State Budget for the n-year of the fiscal year shall be indicated in the box “n-year plan”; and
60.5. the planned State basic budget revenue shall be indicated in the boxes “n+1”, “n+2” and “n+3”.
 

61. In the form No.8(pb) “Explanation regarding the request of the State basic budget funds of the ministry (other State central institution) for a medium term” (Annex 18), the ministry shall provide a publicly accessible explanation regarding the changes of the resources intended for the coverage of the planned expenditures and the total amount of expenditures:
61.1. the information regarding the basic budget of the ministry (other State central institution) in total shall be provided first, indicating the main objectives of the sector and the expenditures in the n+1 year in accordance with the policy planning documents approved by the Cabinet;
61.2. an explanation regarding the budget programme (sub-programme) shall be indicated in the next section of the form, indicating the code and title of the programme (sub-programme), the main objectives thereof, the planned results of the activity and policy, and the indicators of the results thereof in accordance with the policy planning documents approved by the Cabinet;
61.3. the financial indicators of the programmes (sub-programmes) for the n-year and for the planned changes in the n+1 year shall be indicated in the table of the form. The information regarding the decrease (box 3) and (or) increase (box 4) of the resources and expenditures intended for the coverage of expenditures shall be accordingly indicated in the box “Changes”, as well as regarding the changes in total in monetary terms (box 5) in the n+1 year, comparing the project of the n+1 year with the n-year plan;
61.4. an explanation regarding the changes, decrease and increase of the expenditures of the specific programme or sub-programme shall be provided in conformity with the groups of expenditures, indicated in the form, the changes of paid services and other of own revenue – the amounts of decrease and increase and the reasons for the most important changes. In providing an explanation, the ministry shall first indicate the total amount of changes and then shall explain in a detailed way the decrease and (or) increase in the following positions of expenditures - additional positions, the amount of expenditures planned to them, capital purchase, including equipping of new positions, as well as other information that explains the changes of the remaining expenditures;
61.5. the information regarding the European Union policy instruments and the types of other foreign financial assistance shall be provided in the explanation of the request; and
61.6. an explanation regarding the total resources for the coverage of expenditures and the budget expenditures for the years n+2 and n+3 shall be provided, indicating the planned expenditures, changes and the forecast expenditures of the relevant year for a medium term, providing information regarding the main expenditures, the planned results of the activity and policy and the indicators of the results for the relevant year in accordance with the policy planning documents approved by the Cabinet.
 

62. The Ministry of Welfare shall provide an explanation regarding the changes of the amount of the revenue and expenditures of the planned State social insurance special budget in the form No.8(sb) “Explanation regarding the request of the State special budget funds of the ministry (other State central institution) for a medium term” (Annex 19):
62.1. the information regarding the State social insurance special budget in total shall be provided first, indicating the main objectives and the results to be expected in the n+1 year in accordance with the policy planning documents approved by the Cabinet;
62.2. an explanation regarding the budget programme (sub-programme) shall be provided in the next section of the form, indicating the code and title of the programme (sub-programme), the main objectives thereof, the planned results of the activity and policy and the indicators of the results thereof in accordance with the policy planning documents approved by the Cabinet;
62.3. the financial indicators of the programmes (sub-programmes) for the n-year and the indicators for the planned changes in the n+1 year shall be indicated in the table of the form. The information regarding the decrease (box 3) and (or) increase (box 4) of the revenue and expenditures shall be accordingly indicated in the group of boxes “Changes”, as well as regarding the changes in total (box 5) in monetary terms in the n+1 year, comparing with the project of the n+1 year with the n-year plan;
62.4. when providing an explanation, the amount of total changes shall be indicated first and then the decrease and (or) increase shall be explained in a detailed way in conformity with the groups of revenue and expenditures indicated in the form;
62.5. an explanation regarding the changes of the tax and non-tax revenue of the specific sub-programme, revenue from the paid services and other own revenue, in the revenue of a foreign financial assistance institution (if such is planned) and transfer changes, indicating the most important reasons for the change of decrease and (or) increase;
62.6. an explanation regarding the deduction of expenditures of the specific State special budget sub-programme – non-recurring measures, long-term liabilities, including investments, structural, as well as other changes (that have not been previously referred to) shall be provided in conformity with the decrease of expenditures planned in box 3;
62.7. an explanation regarding the specific sub-programme, indicating the increase of expenditures in the following division – long-term liabilities, including investments, structural changes, priority measures and other changes shall be provided in conformity with the increase of expenditures planned in box 4;
62.8. the following expenditure positions shall be explained in a detailed way in the State social insurance agency special budget – additional positions, increase of remuneration of the existing positions (the amount of the planned expenditures, number of the positions, average salary, period of payment), capital purchase, including the equipping of the new positions, investments (title of the project, amount), as well as other information that explains changes of other expenditures;
62.9. social benefits for the other social insurance special budget sub-programmes shall be explained in the division per types of social benefits. The changes of expenditures in relation to pension indexations (the amount of necessary expenditures shall be indicated to pension indexations, the planned increase of the amount of an average pension) and the changes of the number of the recipients and the average amount of pensions, benefits and remunerations (a specific planned increase and (or) decrease of the recipients and the average amount of pension, remuneration of benefit) shall be explained in a detailed way; and
62.10. an explanation regarding the total revenue and expenditures of the special budget accordingly for the years n+2 and n+3 shall be provided in the second and third section of the form, indicating the changes of the planned revenue and expenditures in the relevant year and providing information regarding the main objectives, planned activity and policy results and the indicators of the results in accordance with the policy planning documents approved by the Cabinet.
 

63. The ministry shall provide information regarding the priority measures of the basic budget and special budget for a medium term in form No. 9 “List of priority measures in a medium term” (Annex 20). The ministry shall indicate in the form those new supported policy initiatives, which, in conformity with the order of the Cabinet, have received the approval of the Cabinet and have been included in the amount of the maximum permissible expenditures of the ministry:
63.1. in boxes 1 and 2 “Code of the programme (sub-programme)” and “Title of the programme (sub-programme)” of the form, the ministry shall indicate the title of such programmes, within the framework of which the specific priority is being implemented. If a separate programme (sub-programme) is formed for the introduction of the priority, a separate number shall be assigned to it, taking into account the conditions of Paragraph 8 of these Regulations;
63.2. in boxes 3 and 4 of the form, the ministry shall indicate the title and serial number of the priority direction of the development measure specified in the order of the Cabinet, or shall provide a reference to another regulatory enactment;
63.3. in box 5 “Priority of the Ministry (priority measure)” of the form, the ministry shall indicate the title of priority in conformity with the strategy of the ministry and, if within the framework of one priority several measures are being implemented, the priority measures implemented separately shall be indicated; and
63.4. in boxes “n+1”, “n+2” and “n+3” of forms No.6, No.7 and No.8, the ministry shall indicate the expenditures for the implementation of the priority (priority measure) in the relevant year in conformity with the decisions of the Cabinet.
 

64. In form No.10(pb) “Calculation of the State social benefit expenditures” (Annex 21), the Ministry of Welfare shall indicate the expenditures for the ensuring of the State social benefit payments, planned in the basic budget in the division per types of benefits, providing the information regarding the amount of average monthly benefits, the planned number of recipients on the average per month and the total amount of expenditure. The amount of the expenditure indicated in the box “Expenditures in total (lats)”of the row “In total” shall coincide with the amount of the planned expenditure for social benefits in n-year, n+1 year, n+2 year and n+3 year in form 2(3)pb “Expenditures” (Annex 5).
 

65. In form No.10(sb) “Calculation of the State pension and social insurance benefit expenditures” (Annex 22), the Ministry of Welfare shall indicate the expenditures planned in the special budget for the ensuring of pensions, benefits and remunerations in the division per sub-programmes of the State social insurance special budget, providing the information regarding the amount of the pension, benefit and average monthly remuneration, the planned average number of monthly recipients and the total amount of expenditure. The amount of expenditures indicated in the boxes “Expenditures in total (lats)” in each type of expenditure shall coincide with the planned amount of the relevant pension, benefit, remuneration in the n-year, year n+1, year n+2 and year n+3.
 

66. In form No.11 “Earmarked grants to local governments of the cities and districts of Latvia – for the work remuneration and mandatory payments of the State social insurance of the teachers of local government basic and secondary educational institutions” (Annex 23), the Ministry of Education and Science shall indicate the information regarding the forecast financing in the n+1 year for the work remuneration and mandatory payments of the State social insurance of the relevant teachers.
 

67. In form No.12 “Earmarked grants to local governments of the cities and districts of Latvia – for partial work remuneration and mandatory payments of the State social insurance of the teachers of extra-curricular educational programmes” (Annex 24), the Ministry of Education and Science shall indicate the information regarding the forecast financing in the n+1 year for the work remunerations and mandatory payments of the State social insurance of the relevant teachers.
 

68. In form No.13 “Earmarked grants to local governments of the cities and districts of Latvia – for work remuneration and mandatory payments of the State social insurance of the teachers of the local government special educational institutions” (Annex 25), the Ministry of Education and Science shall indicate the information regarding the forecast financing in the n+1 year for the work remuneration and mandatory payments of the State social insurance of the relevant teachers.
 

69. In form No.14 “Earmarked grants to local government of the cities and districts of Latvia – for work remuneration and mandatory payments of the State social insurance of the teachers of local government professional educational institutions” (Annex 26), the Ministry of Education and Science shall indicate the information regarding the forecast financing in the n+1 year for the work remuneration and mandatory payments of the State social insurance of the relevant teachers.
 

70. In form No.15 “Earmarked grants to local governments of the cities and districts of Latvia – for the local government special pre-school institutions, boarding schools and sanatorium type boarding schools, special boarding schools for children with physical and mental disabilities” (Annex 27), the Ministry of Education and Science shall indicate the information regarding the foreseeing financing in the n+1 year for the work remuneration and mandatory payments of the State social insurance of the relevant teachers.
 

71. In form No.16 “Earmarked grants to local governments of cities and districts – for work remuneration and mandatory payments of the State social insurance of the teachers employed in the local government educational institutions for the education of five-year-old and six-year-old children” (Annex 28), the Ministry of Education and Science shall indicate the information regarding the forecast financing in the n+1 year for the work remuneration and mandatory payments of the State social insurance of the relevant teachers.
 

72. In form No.17 “Earmarked grants to local governments of the cities and districts of Latvia - for the elevation of work remuneration and mandatory payments of the State social insurance of the teachers employed in local government pre-school educational institutions” (Annex 29), the Ministry of Education and Science shall indicate the information regarding the forecast financing in the n+1 year for the work remuneration and mandatory payments of the State social insurance of the relevant teachers.
 

73. In form No.18 “Earmarked grants for work remuneration and mandatory payments of the State social insurance of the leaders of local government folk art collectives” (Annex 30), the Ministry of Culture shall indicate the information regarding the forecast financing in the n+1 year for the work remuneration and mandatory payments of the State social insurance of the relevant local government folk art collectives.
 

74. In form No.19 “Earmarked grants for the investments to local governments” (Annex 31), the Ministry of Regional Development and Local Government shall indicate the information regarding the forecast investments in the n+1 year for the local government in the division per cities and districts of Latvia shown by project.
 

75. In form No.20 “Programme “National defence, safety and integration into NATO for the years n+1, n+2 and n+3”” (Annex 32), the Ministry of Defence shall indicate the expenditures of the programme (sub-programme) or institution, which are included when planning the expenditures of the State programme “State protection, safety and integration into NATO”.
 

76. In form No.21 “Aid for the implementation of the development programme for outpatient and hospital health care service providers” (Annex 33), the Ministry of Health shall indicate the planned expenditures in the division per institutions for the implementation of the development programme for outpatient and hospital health care service providers.
 

77. In form No.22 “Submission for the allocation, change or cancellation of the planning block usage rights of the United State Budget Planning and Implementation Information System” (Annex 34), the ministry shall indicate the information regarding the submitter of the person authorised, to which the planning block usage rights of the United State Budget Planning and Implementation Information System are to be allocated.
 

VII. Usage of the Planning Block of the United State Budget Planning and Implementation Information System for the Submission of 
Budgetary Requests to the Ministry of Finance
 

78. The preparation and submission of the information of the budgetary request shall make provision for the completion of introductory forms conforming to the forms in the portal of the United State Budget Planning and Implementation Information System (hereinafter – SAP System), for the storage and submission of the data entered in the SAP System, as well as for the preparation of reports, conforming with the forms from the electronically submitted data entered in the portal from the SAP System and for the submission of a signed report to the Ministry of Finance.
 

79. The Ministry of Finance shall be the holder and trustee of the resource of the SAP System planning block.
 

80. The Ministry of Finance shall determine the number of the users of the SAP System portal, intended for each ministry.
 

81. The ministry shall be responsible for a timely and complete entry of the data in the SAP system portal in the existing forms and for the submission thereof to the Ministry of Finance, as well as shall ensure the updating thereof, reliability, correctness and precision of the data.
 

82. After the receipt of the submission of the ministry (Annex 34), the Ministry of Finance shall allocate the rights of the SAP System user to an official or employee of the ministry, which is authorised by the ministry to use the SAP System (hereinafter – authorised person).
 

83. The SAP System user rights, allocated to the official or employee of the ministry provide for:
83.1. the entry and correction of the budgetary request data;
83.2. the formation of the reports of the budgetary request data; and
83.3. the examination and approval of the budgetary request data.
 

84. The Ministry of Finance shall allocate, change and cancel the SAP System user rights on the basis of the information indicated in the submission of the ministry regarding the allocation, change or cancellation (Annex 34) of the user rights. The rights shall be requested if they are necessary to the person authorised for the fulfilment of the duties of work (position). The Ministry of Finance shall allocate the rights to the authorised person referred to in Paragraph 83 of these Regulations if a substantiated submission has been received.
 

85. If the Ministry of Finance does not have any objections against the allocation or change of the rights indicated in the submission, it shall, within five working days after receipt of the submission:
85.1. send to the ministry the approval of the allocation of rights;
85.2. issue a user name and the initial password (password that is used for the first time, on commencing work in the system) to the authorised person; and
85.3. inform the authorised person separately regarding the change of the rights, by sending an approval.
 

86. If the Ministry of Finance has objections against the information indicated in the submission, it shall send a substantiated refusal in writing to the submitter thereof, within five working days after receipt of the submission.
 

87. If the authorised person has ceased to fulfil the duties of work (position), the fulfilment of which is related to the use of the SAP System portal, the ministry shall, not later than on the next working day, submit to the Ministry of Finance an application regarding the cancellation of the rights.
 

88. The Ministry of Finance has the right to immediately annul the rights allocated to the authorised person, informing thereof the submitter of the application, if any of the following violations has been determined:
88.1. the authorised person with its action or failure to act has allowed a possibility for an unauthorised person to operate with the data of the SAP System;
88.2. the authorised person carries out activities that reduce the safety of the SAP System; or
88.3. when processing personal data in the SAP System, the authorised person has not observed the requirements that have been determined in the regulatory enactments regarding the data protection of natural persons.
 

89. The Ministry of Finance shall annul the rights of the person authorised within one working day after receipt of the application regarding the annulment of rights or after the determination of the condition referred to in Paragraph 87 or 88 of these Regulations.
 

90. Within a time period of three working days, the Ministry of Finance shall inform in writing the submitter of the submission regarding the cancellation of the rights, indicating the reasons.
 

91. In order to ensure the entry of the data of budgetary requests in the SAP System portal, the ministry shall send electronically forms No. 2(1)pb and No. 2(1)sb to the e-mail address specified by the Ministry of Finance until 15 May of the n-year, preparing a list of the programmes and sub-programmes of the ministries in force in the years n-1, n, n+1, n+2 and n+3 in the MS Excel file, conforming to the form.
 

92. The ministry shall prepare in the SAP System portal and submit to the Ministry of Finance the following forms:
92.1. all ministries:
92.1.1. form No.1(pb) “Itemised list of the State budget revenue and expenditures per programmes and sub-programmes for a medium term”;
92.1.2. form No.2(1)pb “Request of the State basic budget programme (sub-programme) revenue and expenditures for a medium term. List of programmes (sub-programmes)”;
92.1.3. form No.2(2)pb “Summary of financial indicators”;
92.1.4. form No.2(3)pb “Expenditures”;
92.1.5. form No.2(4)pb “Borrowings and loans” (completed by the ministries that receive borrowings or issue loans in conformity with the conditions of regulatory enactments);
92.1.6. form No.3(pb) “Summary of the request of the State basic budget expenditures for a medium term in the division per programmes and sub-programmes”; and
92.1.7. form No.4(pb) “State special budget long-term liabilities”;
92.2. the Ministry of Welfare shall additionally submit:
92.2.1. form No.1(sb) “Itemised list of the State special budget revenue and expenditures per programmes and sub-programmes for a medium term”;
92.2.2. form No.2(1)sb “Request of the State special budget programmes (sub-programmes) revenue and expenditures for a medium term. A list of programmes (sub-programmes)”;
92.2.3. form No.2(2)sb “Summary of financial indicators”;
92.2.4. form No.2(3)sb “Expenditures”;
92.2.5. the form No.2(4) sb “Borrowings and loans”;
92.2.6. form No.3(sb) “Summary of the request of the State special budget expenditures for a medium term in the division per programmes and sub-programmes”; and
92.2.7. form No.4(sb) “State special budget long-term liabilities”;
92.3. The Ministry of Education and Science shall additionally submit:
92.3.1. form No.11 “Earmarked grants to local governments of the cities and districts of Latvia – for the work remuneration and mandatory payments of the State social insurance of the teachers of local government basic and secondary educational institutions”;
92.3.2. the form No.12 “Earmarked grants to local governments of the cities and districts of Latvia – for partial work remuneration and mandatory payments of the State social insurance of the teachers of extra-curricular educational programmes”;
92.3.3. form No.13 “Earmarked grants to local governments of the cities and districts of Latvia – for work remuneration and mandatory payments of the State social insurance of the teachers of local government special educational institutions”;
92.3.4. form No.14 “Earmarked grants to local government of the cities and districts of Latvia – for work remuneration and mandatory payments of the State social insurance of the teachers of local government professional educational institutions”;
92.3.5. form No.15 “Earmarked grants to local governments of the cities and districts of Latvia – for local government special pre-school institutions, boarding schools and sanatorium type boarding schools, special boarding schools for children with physical and mental disabilities”;
92.3.6. form No.16 “Earmarked grants to local governments of cities and districts – for work remuneration and mandatory payments of the State social insurance of the teachers employed in local government educational institutions for the education of five-year-old and six-year-old children”; and
92.3.7. form No.17 “Earmarked grants to local governments of the cities and districts of Latvia – for the increase of work remuneration of the teachers employed in local government pre-school educational institutions and for mandatory payments of the State social insurance”;
92.4. The Ministry of Culture shall additionally submit form No.18 “Earmarked grants for work remuneration and mandatory payments of the State social insurance of the leaders of local government folk art collectives”.
 

93. Data of the forms No.1(pb), No.1(sb), No.3(pb) and No.3(sb) in the reports of the SAP System portal shall form from the data indicated in relevant introductory forms of the forms No.2(1)pb, No.2(2)pb, No.2(3)pb, No.2(4)pb, No.2(1)sb, No.2(2)sb, No.2(3)sb and No.2(4)sb.
 

94. If the Ministry of Education and Science and the Ministry of Culture cannot submit the forms referred to in Sub-paragraphs 92.3 and 92.4 of these Regulations within the term specified in the Law On Budget and Financial Management, they shall co-ordinate another submission date with the Ministry of Finance.
 
VIII. Closing Provisions
 

95. In order to eliminate risks related to the work in the new SAP System, concurrently with the completion of the forms in the SAP System portal, when preparing a draft law regarding the State budget for 2009 and 2010, the ministry shall prepare forms No.1(pb), No.1(sb), No.4(pb), No.4(sb), No.11, No.12, No.13, No.14, No.15, No.16, No.17 and No.18 also in MS Excel format and submit to the Ministry of Finance.
 

96. In the forms of budgetary request, except forms No.4(pb) and No.4(sb), the ministries shall not enter the data of the State budget of the n-1 year, but shall obtain them from the information existent in the SAP System. Until the time when the data of the State budget implementation have not been stored in the SAP System, this information shall not be indicated in the request forms of the ministry.
 

97. If the user rights of the SAP System referred to in Paragraph 83 of these Regulations have already been allocated to the ministry until the date of coming into force of these Regulations, the ministry shall submit a new application only regarding the change or cancellation of the user rights.
 

98. Until the end of the administrative-territorial reform, the Ministry of Regional Development and Local Government shall plan the grant to local governments for the fulfilment of the Administrative-Territorial Reform Law in the budget of the ministry.
 

99. In order to prepare a draft law regarding the State budget for 2009, the Ministry of Finance shall send the forms referred to in Paragraphs 34, 57 and 91 of these Regulations to the ministries within five working days after the Cabinet has approved the total amount of the maximum permissible expenditures in 2009-2011 for each ministry and other State central institutions.
 

 

Prime Minister 

I. Godmanis
 

Minister for Finance 

A. Slakteris
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