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Republic of Latvia

Cabinet Regulation 
No. 466

Adopted 19 August 2003

Regulations regarding Essential Requirements for Establishment of Internal Control Systems

Issued pursuant to Section 5, Paragraph one of 

the Law on Internal Audit

1. These Regulations prescribe the essential requirements which must be complied with when establishing an internal control system in the institutions subordinate to the Cabinet that are fully or partially financed from the State budget.

2. The internal control system shall include the following basic elements:

2.1. institution control environment:

2.1.1. determination of the structure of the institution in accordance with the size and activity of the institution;

2.1.2. division of the tasks of units, division of the duties and responsibilities of civil servants and employees;

2.1.3. determination of the procedures for appointment to a position and removal from a position of civil servants and the hiring and dismissal from work of employees;

2.1.4. development of a plan for raising the qualifications of civil servants and the training of employees; and

2.1.5. determination of internal procedures and ethical requirements; 

2.2. assessment of work performance 
and risks:

2.2.1. development  of activity plans for various levels and time periods; 

2.2.2. assessment of the implementation of the plans, as well as the specifying and harmonisation of the plans in conformity with the objectives and tasks of the institution;

2.2.3. regular assessment of the performance of the professional duties of civil servants and activities of employees and the results thereof; and

2.2.4. determination and assessment of the risks related to the activity of the institution;

2.3. information and communications;

2.3.1. ensuring of mutual communication between managers, civil servants and employees at all levels;

2.3.2. provision of true, timely and complete information to managers; and

2.3.3. guaranteeing of the system of circulation and safekeeping of documents;

2.4. control activities:

2.4.1. determination of the procedures for the performance of the functions or tasks of an institution or units thereof; and

2.4.2. determination of the necessary control measures in order to reduce the operational risks of an institution and to ensure the protection of financial resources; and

2.5. supervision:

2.5.1. ensuring regular supervision of the established internal control system;

2.5.2. ensuring timely prevention of deficiencies of the internal control system; and

2.5.3. ensuring of supervision of the operational risks of an institution.

3. The internal control system shall be established by taking into consideration the size of an institution, the scope, diversity and complexity of functions delegated to the institution, the size of the operational risk of the institution in relation to each function and other factors which are essential for the attainment of the purposes of the activities of the relevant institution.

4. The internal control system shall be organised so as to ensure the attainment of the purposes of the institution, the protection of resources, the establishment and maintenance of control measures, as well as to provide the State Secretary of the relevant ministry or the head of an institution with a justified belief that:

4.1. the institution is fulfilling its tasks in conformity with the purposes of activities of the institution and in accordance with the procedures and plans determined by the institution;

4.2. the institution is operating effectively, fully complying with the requirements specified in regulatory enactments;

4.3. operational risks of the institution are constantly supervised and evaluated; and

4.4. resources of the institution are protected against losses.

5. The State Secretary of a Ministry or the head of an institution shall, in making a decision regarding the establishment of the internal control system, avoid the determination of formal requirements or requirements that hinder activities, as well as such requirements the costs necessary for the implementation of which exceed financial returns and other returns thereof. 

6. The  State Secretary of a Ministry or the head of an institution shall increase understanding of civil servants and employees regarding the internal control system.
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