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Republic of Latvia

Cabinet

Regulation No. 503
Adopted 25 May 2004

By-laws of the Vocational Education Administration

Issued pursuant to

Section 16, Paragraph one of 

State Administration Structure Law

I. General Provision

1. The Vocational Education Administration (hereinafter – Administration) is a direct administrative institution subordinate to the Ministry of Education and Science.

II. Functions, Tasks and Competence of the Administration
2. The functions of the Administration shall be the following:

2.1. to ensure the operation of the processes, quality and development of vocational initial education, vocational basic education and secondary vocational education according to the procedures specified in regulatory enactments regulating the field of education; 

2.2. to ensure the operation of the processes, quality and development of vocational continuing education, vocational in-service training and vocational orientated education according to the procedures specified in regulatory enactments regulating the field of education; and .

2.3. to participate in the making of State vocational education policy.

3. In order to ensure the implementation of functions, the Administration shall:

3.1. licence vocational educational programmes;

3.1.1 certify the heads of vocational education establishments;

3.2. organise the accreditation of vocational education establishments and examination centres, and develop by-laws and procedures;

3.2.2 accredit vocational educational programmes;

3.3. ensure the development and expert-examination of the standards of professions according to the procedures specified in regulatory enactments regulating the field of vocational education;

3.4. develop model vocational education programmes;

3.5. evaluate the compliance of vocational education programmes with the State vocational secondary education standards and the State vocational basic education standards, as well as the standards of professions;

3.6. provide proposals for the development of regulatory enactments, which are associated with the establishment and assessment of vocational education programmes;

3.7. provide proposals for the development of regulatory enactments associated with the procedures for the conduct of centralised vocational qualification examinations in vocational educational establishments and examination centres;

3.8. organise the development and evaluation of teaching and methodological guides required for the needs of vocational education;

3.9. approve teaching guides required for the needs of vocational education;

3.10. promote the involvement of  social partners in implementing vocational education;

3.11. organise vocational continuing education and professional in-serving training for vocational education teachers;

3.12. develop and maintain electronic databases to ensure the operation of vocational education information systems;

3.13. issue administrative acts in the cases specified by external regulatory enactments;

3.14. prepare and provide proposals regarding funding from the State budget for the implementation of measures for the development of vocational education policy and the performance of administrative tasks;

3.15. represent the State’s interests in international organisations and institutions in accordance with its competence ;

3.16. co-operate with the administrative institutions of the State and professional organisations in implementing and ensuring vocational education policies;

3.17. inform the public regarding the activities of the Administration; and 

3.18. perform other tasks specified in regulatory enactments.

[19 December 2006]
4. The Administration has the right to:

4.1. request and receive free of charge required information and documents from legal persons for the purpose of implementing the tasks of the Administration;

4.2. involve representatives from Ministries and other institutions in the resolving of vocational education issues;

4.3. participate in events arranged by international organisations and enter into co-operation agreements;

4.4. develop and participate in projects for the development of vocational education; 

4.4.1 provide paid services in the field of vocational education; and

4.5. to exercise other rights specified in regulatory enactments.

[11 April 2006]
III. Management, Structure and Officials of the Administration

5. The work of the Administration shall be managed by the Head of the Administration.

6. The Head of the Administration shall perform the functions of the head of an institution of direct administration that are specified in the State Administration Structure Law.

7. The structural units of the Administration shall be departments. The Head of the Administration shall approve the Administration’s departmental regulations.

8. Each department is managed by a Head of the department. The Head of the department shall be responsible for the implementation of the department’s tasks.

9. The job descriptions and employment contracts shall define the duties of Administration officials and employees.

IV. Mechanism for Ensuring Lawfulness of the Activities of the Administration and Reports Regarding the Activities of the Administration

10. The Head of the Administration shall ensure the rule of law of the activities of the Administration and shall be responsible for the establishment and operation of the system of examination of decisions of the Administration.

11. The Head of the Administration shall take a decision regarding the administrative act issued by an official of the Administration disputed by a private person or an actual action of an official and employee.

12. Administrative acts issued by the Head of the Administration and actual actions may be disputed in the Ministry of Education and Science. The decision taken by the Ministry of Education and Science may be appealed to a court.

13. The Administration shall submit a report of the implementation of the functions of the Administration and the utilisation of the allocated budget resources to the Minister for Education and Science at least once per year.  The Minister has the right to request at any time a report regarding the activities of the Administration.
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