Disclaimer: The English language text below is provided by the Translation and Terminology Centre for information only; it confers no rights and imposes no obligations separate from those conferred or imposed by the legislation formally adopted and published. Only the latter is authentic. The original Latvian text uses masculine pronouns in the singular. The Translation and Terminology Centre uses the principle of gender-neutral language in its English translations. In addition, gender-specific Latvian nouns have been translated as gender-neutral terms, e.g. chairperson.


Republic of Latvia

Cabinet

Regulation No. 526
Adopted 8 June 2004

By-law of Information Centre of the Ministry of the Interior
Issued pursuant to

Section 16, Paragraph one of the

State Administration Structure Law

I. General Provisions

1. The Information Centre of the Ministry of the Interior (hereinafter – Centre) is a direct administrative institution subordinate to the Ministry of the Interior (hereinafter – Ministry).

2. The purpose the activities of the Centre is to facilitate the prevention and combating of crime and the protection of public order and safety by utilising the means of information processing and analysis.

II. Functions, Tasks and Competence of the Centre
3. The Centre shall have the following functions:

3.1. to organise and manage the operation of the information systems under the responsibility of the Centre;

3.2. to maintain the functionality of such information systems the technical resource holder of which is the Centre;

3.3. to ensure the accumulation, registration, utilisation and preservation of files (documents and data) of the Ministry and institutions subordinate thereto that are intended for long-term and permanent storage until the transfer thereof to the State Archive; and

3.4. to ensure the provision of the information included in the information systems in accordance with the procedures specified by regulatory enactments.

4. In order to carry out the specified functions, the Centre shall perform the following tasks:

4.1. develop information systems and software programs, as well as perform analytical work in order to ensure the development and improvement of the present information systems;

4.2. ensure the maintenance, management and uninterrupted functioning of the serviceable equipment, computer hardware and software programs of the Centre, as well as the security of data transmission;

4.3. provide the users of the information systems with consultations and methodological and practical assistance in working with the information systems;

4.4. provide the Ministry and the institutions subordinate thereto with consultations, methodological and practical assistance regarding the introduction and mastery of the software, the operation of computer hardware and the utilisation of the specialised software programs;

4.5. participate in the development of draft regulatory enactments and the provision of opinions regarding the draft regulatory enactments prepared by other institutions;

4.6. ensure the technical supervision in the field of information technologies in the Ministry and the institutions subordinate thereto;

4.7. draw up statistical and analytical reports; and

4.8. perform other tasks specified by regulatory enactments.

5. In accordance with the competence thereof, the Centre shall:

5.1. co-operate with State and local government institutions, as well as with legal persons;

5.2. co-operate with institutions of other states and international organisations in the field of information and exchange of experience; and

5.3. provide the public with statistical information regarding the activities of the Centre.

6. The Centre has the following rights:

6.1. to request and receive free of charge information necessary to ensure the fulfilment of the functions of the Centre from State and local government institutions and users of the information system that are under the responsibility of the Centre;

6.2. to provide paid services in accordance with the regulatory enactments regulating the procedures by which institutions financed from the State budget may provide paid services;

6.3. to enter into contracts in order to ensure the operation of the Centre;

6.4. to turn directly to the relevant foreign institutions in order to update the data to be included into the information systems; and

6.5. to exercise other rights specified by regulatory enactments.

III. Administration of the Centre
7. The Head of the Centre shall manage the work of the Centre. The Head of the Centre shall perform the functions of the head of a direct administration institution specified in the State Administration Structure Law. The Minister for the Interior shall appoint to and remove from the office the Head of the Centre.
8. The Head of the Centre shall have deputies whose competence shall be determined by the Head of the Centre.

9. The Head of the Centre may have advisors and assistants.

IV. Procedures for Ensuring the Rule of Law of the Centre Activities and Activity Report 
10. The Head of the Centre shall ensure the rule of law of the activities of the Centre. The Head of the Centre shall be responsible for the establishment and operation of a system for the examination of administrative decisions.

11. The Head of the Centre has the right to revoke legally flawed decisions, orders or instructions of the officials of the Centre.

12. A private individual may contest an administrative act issued by and the actual action of an official of the Centre by presenting a relevant submission to the Head of the Centre.

13. A private individual may contest an administrative act issued by and the actual action of the Head of the Centre  before the Ministry. A decision of the Ministry may be appealed to a court.

14. The Centre shall submit to the Ministry a report regarding the activities of the Centre and the results of such activities not less than once a year.
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