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1. General Provisions
1. These Regulations prescribe the procedures for competitions with respect to the development of draft designs.

2. A draft design competition (hereinafter – competition) shall be organised in order to obtain the best possible draft design for the solution of an architectural or regional planning task and to ensure a comprehensive comparison of draft designs.

3. A competition may be open or restricted. The contracting authority shall determine the form of competition.

4. In order to ensure the development of draft designs within the planned time period and to evaluate the tenders submitted for the competition, the contracting authority shall set up a procurement commission and a jury commission, and determine the responsible secretary, the chairperson of the procurement commission and the chairperson of the jury commission.

5. The responsible secretary shall be a person who is responsible for the acceptance of tenders and ensuring the anonymity thereof. The responsible secretary shall concurrently fulfil the duties of secretary for the procurement commission and jury commission, but he or she shall not be a member of the procurement commission or jury commission.

6. In case of an open competition, within the meaning of these Regulations a tender shall mean any draft design, materials appended thereto and, if provided for by the competition regulations, a qualification documents.  In case of a restricted competition within the meaning of these Regulations a tender shall mean a draft design and materials appended thereto.

2. Competition Regulations

7. The procurement commission shall ensure the development of competition regulations prior to open or restricted competitions.

8. The following information shall be included in the competition regulations:

8.1. general information:

8.1.1. identification number (including the full name of the contracting authority or an abbreviation of the name (first capital letters), the year and increasing sequential number);

8.1.2. name, address and other prerequisites of the contracting authority,

8.1.3. the theme and purpose of the competition;

8.1.4. form of the competition – open or restricted;

8.1.5. the location, time period and procedures for the submission of a tender and disclosure of the identification code (in the case of an open competition); and

8.1.6. other general information;

8.2. description of the project;

8.3. composition of the draft design to be submitted (drawings, mock-up, and explanatory memorandum), scale and degree of the development of drawings or technical drawings, as well as requirements with respect to the explanatory memorandum;

8.4. requirements with respect to the qualifications of the participants in the competition (hereinafter – participant), if there are such;

8.5. requirements with respect to the documentation of the tender and disclosure of the identification code;

8.6. evaluation criteria for the draft designs;

8.7. the time period for the taking of the decision by the jury commission;

8.8. if necessary, the number and value of prizes, and awarding principles;

8.9. the time period within which additional questions are to be put regarding the competition regulations (in case of an open competition);

8.10. procedures by which the draft designs which are not to be awarded, are received after the announcement of the competition results;

8.11. indication as to whether the winners of prizes have the right to be granted additional contracts, and the number of winners to be invited to the negotiation procedure;

8.12. composition of the jury commission;

8.13. rights and duties of the procurement commission and the jury commission;

8.14. rights and duties of participants; and

8.15. in case of a restricted competition in addition the following information shall be included:

8.15.1. criteria for the selection of participants;

8.15.2. the location, time period and procedures for the submission of a tender of participants, as well as requirements regarding the documentation of qualification documents; and

8.15.3. payment intended for the participants and procedures for the issuance thereof.

9. In case of an open competition the competition regulations shall be issued within the time period and at the place indicated in the notice regarding the competition.

10. In case of an open competition, the notice regarding the competition shall specify the time period for the obtaining of the competition regulations, which simultaneously is the final date for asking questions regarding the competition regulations. This time period shall be determined for a period of not less than 30 working days.

11. In case of a restricted competition, the competition regulations shall be sent to the participants to be invited.

12. In a restricted competition, the time period for submitting an application and the qualification documents of the participants shall be specified in the competition regulations prior to the time period specified for the submission of the relevant tender and disclosure of the identification code. The time period for the submission of applications and qualification documents of participants shall be determined for a period of not less than 15 working days. The time period for the submission of a tender and disclosure of the identification code shall be specified in the invitation which is sent to the tenderers after the taking of a decision regarding the tenderers who meet the assessment of qualifications.

13. In case of an open competition (after the expiry of the time period for the obtaining of competition regulations and asking of questions), the time period for the submission of tenders shall be determined for a period of not less than 45 working days. The time period shall be specified depending on the level of complexity of the draft design to be submitted.

14. Conformity with the required qualification requirements shall be examined by requesting that the relevant qualification documents be submitted.

15. Conformity with the required qualification requirements shall be examined and as the case may be the relevant qualification documents shall be required:

15.1. in case of a restricted competition;

15.2. in case of an open competition and:

15.2.1. the competition is intended for a specific profession, or

15.2.2. a contract regarding further design is intended to be entered into.

16. If the competition is intended for a specific profession, the competition regulations shall require a certificate or another document, which may certify the professional qualification of the person, as well as, where necessary, documents certifying professional experience in the relevant field.

17. If an additional contract regarding further design is intended to be entered into, the competition regulations shall require information in accordance with Sections 16, 17 and 18 of the Law on Procurement for State and Local Government Needs. In case of a restricted competition and an additional contract regarding further design is not intended to be entered into, information in accordance with Section 16 of the law referred to shall be required.

18. Submission of tenders and disclosures of the identification code shall be determined to be in a closed form, in order to ensure the anonymity thereof.

19. The jury commission shall specify a period of time for provision of evaluation, not shorter than two months from the date of submission of the draft designs.

20. If an award of prizes is provided for by the competition regulations, it shall be taken into account that the prize is also provided for the first place winners, irrespective of whether an additional contract regarding further design is intended to be entered into.

21. The materials necessary for the work (topographical plan, situation plan, technical regulations, photographs and other materials) shall be appended to the competition regulations.

22. The procurement commission shall approve the competition regulations by majority vote, if at least two-thirds of the members of the procurement commission participate in the meeting. In the event of a tied vote, the vote of the chairperson of the jury commission shall be the deciding one.

23. All interested persons may become acquainted with the competition regulations.

24. The contracting authority may request payment for the competition regulations. The payment for the competition regulations may not exceed 20 lats.

25. The competition regulations shall be issued within a period of one working day after the receipt of the request.

3. Jury Commission

26. In order to evaluate professionally the draft designs submitted, the contracting authority shall establish a jury commission.

27. The chairperson of the jury commission shall manage the jury commission.

28. A participant and a member of the procurement commission may not be a member of the jury commission.

29. The contracting authority may not change the composition of the jury commission during the period of the evaluation of draft designs, except in cases where a member of the commission is not able to perform his or her duties due to objective circumstances.

4. Organisation of an Open Competition

4.1. Announcing a Competition

30. If the contracting authority organises an open competition, all persons interested may submit tenders.

31. Members of the procurement commission and jury commission, their counterparties or relatives, as well as any person who has been involved in the process of organising the competition may not be a participant in the competition.

32. The contracting authority shall send a notice to the Procurement Monitoring Bureau regarding the competition.

33. After sending a competition notice to the Procurement Monitoring Bureau, the procurement commission may publish the invitation to tender in a newspaper, as well as send it to all interested persons known to the commission. The invitation shall include only such information as is provided in the competition notice sent to the Procurement Monitoring Bureau.

34. When issuing the competition regulations, the responsible secretary shall register the recipient thereof (for a legal person – name, for a natural person – given name and surname), the address, telephone and fax number thereof, and the date and time of the issue of the regulations. The responsible secretary shall not disclose information regarding the registered persons.

35. Interested persons may ask questions regarding the competition regulations within the time period and in accordance with the procedures specified in the competition regulations.

36. An interested person shall submit written questions in a sealed form to the responsible secretary.

37. After the end of the time period for asking questions, the responsible secretary shall compile all the questions and hand them over to the procurement commission, without providing information regarding submitters of questions.

38. Within a period of five working days after the expiry of the time period for submission of questions, the procurement commission shall prepare a written reply to all questions and hand it over to the responsible secretary. The responsible secretary shall immediately send the reply to all persons who have received the competition regulations.

4.2. Submission of Tenders

39. In order to ensure anonymity of the participants, the draft designs and materials appended thereto shall be submitted in a sealed form, marked with an identification code.

40. Within the meaning of these Regulations, the identification code shall mean an aggregation of letters or words which does not identify the participant and which is used with a view to ensure anonymity.

41. The tender and decryption of the identification code shall be submitted in an anonymous form at the place, within the time period and according to the procedures specified by the competition regulations.

42. No labelling shall be allowed on the draft design or materials attached thereto that may in any way indicate the identification of the participant.

43. The qualification documents and decryption of the identification code shall be submitted simultaneously with the draft design in separate sealed envelopes.

44. The name of the competition, identification number, as well as the words “Kvalifikācijas dokumenti” [Qualification documents] shall be indicated on the sealed envelope containing the qualification documents. The author of the draft design and the identification code shall not be indicated on the envelope.

45. The name of the competition, identification number, as well as the words “Devīzes atšifrējums” [Decryption of the identification code] shall be indicated on a sealed envelope containing the decryption of the identification code. The author of the draft design and the identification code shall not be indicated on the envelope.

46. The information specified by the procurement commission regarding authors of the relevant draft design shall be placed in an envelope containing the decryption of the identification code. If the draft design has been developed by a group of authors, the degree of participation of each author, which is certified by the signature of the relevant person, and the possible distribution of the prize among the authors (in percent) shall be indicated.

47. The responsible secretary shall register the received tenders in the order of their submission and ensure the safekeeping thereof. When registering the tender, the responsible secretary shall specify the date, time of the receipt thereof and the identification code, as well as issue a certification to the participants regarding receipt of the tender.

48. The responsible secretary shall check conformity of the documentation of tenders to the specified requirements. The tender shall not be accepted if it has not been submitted anonymously or in conformity to the requirements specified in the competition regulations.

49. A participant may, prior to the end of the time period for submission of tenders, alter or withdraw a submitted tender.

50. The responsible secretary shall be responsible for the acceptance of anonymous tenders and the decryption of the identification codes, and for ensuring the anonymity thereof until the end of the evaluation of tenders.

4.3. Evaluation of Tenders

51. Tenders shall be evaluated in two stages: During the first stage the jury commission shall evaluate the draft designs submitted. During the second stage the procurement commission shall approve the report of the jury commission and evaluate the qualification documents submitted.

52. After the expiry of the time period for the submission of tenders, the responsible secretary shall organise the work of the jury commission, as well as keep a record of the course of the meetings of the jury commission.

53. The tasks of the jury commission shall be:

53.1. to determine the conformity of the draft designs submitted for the competition to the competition regulations;

53.2. to organise an expert examination, where necessary, for the evaluation of draft designs;

53.3. to prepare a written annotation regarding each draft design to be examined;

53.4. to compile the competition results, take a decision regarding the best draft designs, put them forward for awarding, decide on the allocation of awarded places, as well as prepare recommendations for further utilisation of the draft designs; and

53.5. to submit the prepared report to the procurement commission.

54. The jury commission shall examine whether the draft design and materials appended thereto are anonymous, and take a decision regarding the further evaluation of the draft design.

55. Each member of the jury commission shall individually evaluate draft designs. Later at the meeting the members of the jury commission, the common evaluation of the draft designs shall be decided.

56. The jury commission shall take a decision, taking into consideration the individual evaluation of each member of the commission. The jury commission shall take a decision regarding the evaluation results if not less than two thirds of the commission members participate in the meeting. In the event of a tied vote, the vote of the chairperson shall be the deciding one.

57. The jury commission shall take decisions at a closed meeting, by voting for each draft design either by a show of hands or by secret ballot. The decision shall be taken by a simple majority vote.

58. The jury commission may take a decision regarding the award of several first places.

59. If the jury commission does not approve the further implementation of any of the draft designs, the first place shall not be awarded.

60. The jury commission shall prepare a report including:

60.1. information regarding the draft designs evaluated;

60.2. individual evaluation of each member of the jury commission;

60.3. evaluation and criticism of the jury commission regarding each tender;

60.4. decision regarding the awarding of prizes if such is provided for by the competition regulations;

60.5. recommendations for the procurement commission regarding further utilisation of tenders; and

60.6. expert reports, if any.

61. All the members of the jury commission shall sign the report.

62. The jury commission shall submit the report to the procurement commission for approval within the time period specified in the competition regulations.

63. If the submission of qualification documents is provided for by the competition regulations and the procurement commission approves the report of the jury commission, it shall evaluate the qualification documents submitted.

64. If the procurement commission does not approve the report of the jury commission, the competition shall be terminated without result and tenders shall be returned to the participants. The procurement commission shall prepare a final report in accordance with Paragraph 80 of these Regulations (except Sub-paragraphs 80.12, 80.13, 80.14, 80.15 and 80.16 of these Regulations) as well as indicate the reasons for failure to approve the report of the jury commission.

65. If the procurement commission does not approve the report of the jury commission, the responsible secretary shall submit to the procurement commission the qualification documents of the participants and keep a record of the course of sessions of the procurement commission and the meeting for opening of the decryption of the identification codes.

66. The procurement commission shall evaluate the conformity of qualification documents submitted with the qualification requirements specified in the competition regulations and take a decision regarding the participants who passed the assessment of qualifications.

4.4. Taking and Announcement of a Decision Regarding Competition Results

67. After the taking of the decision of the procurement commission regarding the participants who passed the assessment of qualifications, the responsible secretary shall notify all the participants of the place, date and time of the meeting for the opening of decryption of the identification code. Such information shall be sent not later than five working days prior to the meeting.

68. The decryption of the identification code shall be performed at an open meeting, which may be attended by all interested persons.

69. Upon opening the meeting, the responsible secretary shall submit to the procurement competition the sealed envelopes containing the decryption of the identification codes.

70. The responsible secretary shall register all persons who are present.

71. At the meeting, the procurement commission shall open the sealed envelopes containing the decryption of the identification codes, read out the authors of the draft designs and the relevant identification codes, the participants who have passed the assessment of qualifications, as well as the places nominated by the jury commission. After the activities referred to the meeting shall be closed.

72. Within a period of three working days after the meeting, the procurement commission shall, at a closed meeting, take a decision regarding the awarding of prize-winning places in conformity with the report of the jury commission.

73. The participants who have failed to pass the assessment of qualifications may be awarded prizes, but negotiations may not be commenced with them regarding the entering into of an additional contract regarding further design.

74. Within a period of three working days after the taking of the decision, the procurement commission shall send to the Procurement Monitoring Bureau and to all participants a notice regarding the results of the competition.

75. The copyright of the participants with respect to the participation in the further development of draft designs and further utilisation of the draft designs shall be complied with in accordance with the Copyright Law.

76. Prizes shall be issued within the time period specified in the competition regulations.

77. The awarded draft designs shall pass to the ownership of the contracting authority, unless otherwise specified by the competition regulations. The participant shall retain copyright in accordance with the Copyright Law.

78. The authors of the draft designs, which are not awarded, may receive their draft designs within a period of one month after the publication of the competition results. The organisers of the competition shall not be held liable for the storage of the works after the expiry of the time period referred to.

4.5. Final Report

79. The responsible secretary shall prepare a report, which is signed by all members of the procurement commission.

80. The following information shall be included in the report:

80.1. identification number;

80.2. date when the notice was placed on the Internet;

80.3. name of the contracting authority;

80.4. the composition and substantiation for the establishment of the procurement commission;

80.5. the composition and substantiation for the establishment of the jury commission; 

80.6. given name and surname of the responsible secretary;

80.7. requirements with respect to the qualifications of the participants, provided that such requirements exist;

80.8. evaluation criteria for the draft designs;

80.9. place, date, time and procedures for the submission of tenders;

80.10. place and time for the evaluation of the draft designs;

80.11. decision of the procurement commission regarding the approval of the report of the jury commission;

80.12. results of the assessment of qualifications of the participants;

80.13. authors of the draft designs;

80.14. draft designs awarded prizes;

80.15. the first prize winner (winners);

80.16. decision of the procurement commission regarding the further utilisation of the draft designs; and

80.17. questions received regarding the competition regulations, the answers provided, as well as evidence that all participants were informed regarding the questions and answers.

81. The report shall be accompanied by the competition regulations, copies of the notices sent to the Procurement Monitoring Bureau, reports from the jury commission, qualification documents, materials appended to the draft design and minutes of the meetings of the commission. The documents referred to shall be considered an integral part of the report.

82. The report (except for the qualification documents and the materials attached to the draft designs) shall be public and openly accessible on the day following that on which the commission has taken a decision regarding the distribution of awarded places or decided to terminate the competition without result.

83. The contracting authority shall store the final report of the competition for a period of 10 years after the taking of the decision.

5. Organisation of a Restricted Competition

84. Only participants specially invited in accordance with the criteria for the selection of participants provided for by the competition regulations shall have the right to participate in the competition.

85. Criteria for the selection of participants shall be developed taking into consideration the specification and level of complexity of the draft design to be submitted.

86. At least five participants shall be invited to a restricted competition.

87. In inviting participants, the competition regulations shall be sent to them by the procurement commission. Concurrently the procurement commission shall send to the Procurement Monitoring Bureau a notice regarding a restricted competition.

88. Those participants shall participate in the competition who submit to the procurement commission applications and qualification documents of the participants at the place, within the time period and in accordance with the procedures specified in the competition regulations.

89. The procurement commission shall evaluate the conformity of qualification documents submitted with the qualification requirements specified in the competition regulations and take a decision regarding the participants who passed the assessment of qualifications.

90. The procurement commission shall notify the participants regarding the results of the assessment of qualifications and invite the participants who passed the assessment of qualifications to submit tenders, specifying the time periods for asking questions and submission of tenders.

91. The time period for asking questions shall be specified not shorter than 10 working days from the day when the procurement competition has taken a decision regarding the participants who passed the assessment of qualifications and has sent the invitation to submit a tender.

92. The time period for submission of tenders shall be specified not shorter than 35 working days. The time period shall be specified depending on the level of complexity of the draft design to be submitted.

93. The tender and the decryption of the identification code shall be submitted concurrently to the responsible secretary in separate sealed envelopes at the place, within the time period and in the form specified in the invitation.

94. The contracting authority shall guarantee to each participant remuneration for the draft design developed in conformity with the requirements of the competition regulations.

95. The provided for payment shall also be issued to those participants who are awarded prizes.

96. In addition to the information referred to in Paragraph 80 of these Regulations, information regarding the justification for organisation of a restricted competition, selection criteria of participants, expected number of participants, as well as the number of invited participants shall be included in the final report of a restricted competition.

97. Such regulations shall be applied to a restricted competition which determine the procedures of an open competition, except those provisions, which are in conflict with requirements specified in this Chapter.
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