Disclaimer: The English language text below is provided by the Translation and Terminology Centre for information only; it confers no rights and imposes no obligations separate from those conferred or imposed by the legislation formally adopted and published. Only the latter is authentic. The original Latvian text uses masculine pronouns in the singular. The Translation and Terminology Centre uses the principle of gender-neutral language in its English translations. In addition, gender-specific Latvian nouns have been translated as gender-neutral terms, e.g. chairperson.
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Regulations for the Work Organisation and Performance of Duties of Assistants to Police Officers  
Issued pursuant to

Section 30, Paragraph two

of the Law On Police

I. General Provisions

1. These Regulations prescribe the procedures for the work organisation and performance of duties of assistants to police officers (hereinafter – assistant), as well as the rights and duties thereof.

2. The work of an assistant shall be organised in accordance with the tasks of the Civil Police and the Criminal Police of the State Police and the functional duties of employees.

II. Procedures for the Hiring and Dismissal of Assistants
3. A person who wishes to become an assistant shall present a submission addressed to the Chief of the State Police or to the chief of a territorial office of the State Police (hereinafter – territorial office) and a curriculum vitae.

4. The State Police or the relevant territorial office shall examine the correctness of the information provided in a curriculum vitae.

5. A police officer appointed by the Chief of the State Police or the chief of a territorial office shall become acquainted with the information referred to in Paragraph 4 of these Regulations and prepare a recommendation to the Chief of the State Police or the chief of the territorial office. The necessity of hiring an assistant shall be described and justified in detail in the recommendation. 

6. The Chief of the State Police or the chief of a territorial office shall assess the recommendation of a police officer, as well as the submission and curriculum vitae of a person.

7. A person shall be hired as an assistant to a specific police officer with an order of the Chief of the State Police or the chief of a territorial office. On the basis of the referred to order, the person shall be issued a numbered assistant identification card.

8. The Chief of the State Police shall ensure a unified numbering, recording, issuance, storage, transfer and disposal of the assistant identification cards in the entire territory of Latvia.

9. An assistant shall work under the guidance of such police officer who is specified in an order of the Chief of the State Police or the chief of a territorial office. The Chief of the State Police or the chief of the territorial office may assign the assistant to perform the duties of an assistant under the guidance of another police officer for a specific time period or in a specific assignment with the consent of the assistant.

10. If a police officer under whose guidance an assistant works is retired from the service or transferred to another position, the Chief of the State Police or the chief of a territorial office shall determine, with the consent of the assistant, another police office under whose guidance the assistant shall work.

11. Several assistants may work under the guidance of a police officer.

12. An assistant shall be dismissed from the performance of the duties of an assistant with an order of the Chief of the State Police or the chief of a territorial office in the following cases:

12.1. on the basis of the wishes of the assistant;

12.2. the assistant does not perform his or her assignments;

12.3. the assistant misuses his or her status; or

12.4. the assistant compromises the police with his or her behaviour.

13. An assistant may be dismissed from the performance of the duties of an assistant with an order of the Chief of the State Police or the chief of a territorial office in the following cases:

13.1. in recording and evaluating the work results of the assistant for a quarter, it is determined that no assignments have been given to the assistant; or

13.2. a change of the place of residence, a change of the conditions of primary employment, a health condition or other conditions prevent the assistant from successfully performing his or her duties.

14. After dismissal, an assistant shall hand over his or her assistant identification card in the relevant territorial office.

III. Work Organisation of an Assistant
15. The State Police and the relevant territorial office have the following duties:

15.1. to ensure that compliance with legality in the work of assistants is controlled;

15.2. to ensure the recording of the work results of assistants;

15.3. to analyse the work results of assistants and to implement measures for improving the effectiveness of the work of an assistant; and

15.4. to provide an assistant with the material and technical resources that are necessary for the performance of the duties entrusted to him or her.

16. A police officer under whose guidance an assistant works has the following duties:

16.1. to ensure the training of the assistant in accordance with the nature of performance of assignments;

16.2. to acquaint the assistant with the regulatory enactments in which the tasks of the police are regulated, as well as with the tactics for the performance of assignments;

16.3. to record and to evaluate the work of the assistant;

16.4. to submit proposals regarding the improvement of the work effectiveness of the assistant to the Chief of the State Police or the chief of a territorial office; and

16.5. to submit to the Chief of the State Police or the chief of a territorial office proposals regarding an expression of gratitude to the assistant or the awarding of the assistant, as well as regarding his or her dismissal from the performance of the duties of an assistant.

17. The Chief of the State Police or the chief of a territorial office may express gratitude to an assistant or award him or her with a valuable award or monetary award for an exemplary performance of duties.

18. An assistant shall perform his or her duties outside of working time or study time. If necessary, the Chief of the State Police or the chief of a territorial office is entitled to involve the assistant in the performance of the duties of a police assistant during his or her working time or study time, co-ordinating such involvement in advance in writing with the employer of the assistant or the head of the educational institution.

IV. Duties and Rights of an Assistant
19. An assistant has a duty:

19.1. to provide assistance to a police officer in the performance of the duties specified by the regulatory enactments regulating the operation of the police, in performing technical or organisational assignments;

19.2. to disclose the causes of criminal offences and administrative violations and the circumstances facilitating such offences and violations and to take measures for the prevention thereof within the framework of the authorisation of the assistant , participating in the legal education of persons;

19.3. to perform the entrusted assignments and duties in a timely manner and in accordance with the given instructions, except the case provided for in Paragraph 21 of these Regulations;

19.4. to notify the police regarding violations of the law that have been committed, are being prepared or are taking place;

19.5. to identify the persons involved in a violation of the law and eyewitnesses of the violation of the law, performing questioning under the assignment of a police officer;

19.6. to independently take measures for the guarding of the scene, the preservation of evidence of a crime, if the assistant is located or has arrived at the scene before police officers;

19.7. to provide assistance to victims as far as possible;

19.8. to certify his or her authorisation by presenting an assistant identification card upon the request of persons; and

19.9. to notify in writing the police office under whose guidance he or she works regarding all measures taken independently.

20. An assistant has the right to request that persons observe the public order and discontinue violations of the law.

21. If an assistant considers that the assignment entrusted to him or her contradicts the law, he or she has the right not to perform such assignment, informing the police officer under whose guidance he or she works and a higher chief of police regarding such non-performance of the assignment.

22. An assistant does not have the right to perform procedural activities provided for by the regulatory enactments regulating criminal proceedings, as well as to apply measures of administrative coercion for administrative violations.

V. Recording and Evaluation of the Work Results of Assistant

23. The work results of an assistant shall be recorded and evaluated by the police officer under whose guidance the assistant works.

24. An evaluation of the work of an assistant shall be prepared by compiling the work results for each quarter.

25. A characterisation of an assistant shall be attached to an evaluation, wherein information regarding compliance of the assistant with the requirements of regulatory enactments, as well as proposals regarding the usefulness of further co-operation are included.

26. An assessment of the work of an assistant shall be approved by the Chief of the State Police or the chief of a territorial office and attached to the personal file of the assistant.

VI. Closing Provision

27. Decision of the Council of Ministers No. 405, On the By-law regarding Assistants to Police Officers (official publication AP MP, 1992, No. 59) of 28 September 1992 is repealed.
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