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Republic of Latvia
Cabinet
Regulation No 96

Adopted 25 February 2003
Procedures for the Granting, Calculation and Disbursement of the Benefit for Ensuring the Guaranteed Minimum Income Level
Issued pursuant to
Section 36, Paragraph two
of the Law on Social Services and Social Assistance
I. General Provisions
1. These Regulations prescribe the procedures by which the benefit for ensuring the guaranteed minimum income level (hereinafter – the benefit) shall be granted, calculated and disbursed.
2. The following families or persons living separately (hereinafter – a family (person)) have the right to receive the benefit:
2.1. to which the compliance with the status of a family (person) in need has been established;
2.2. which performs the duties of participation; and
2.3. the income of which, not including the social benefits of the local government and the first LVL 50 of the allowance for child care, which in accordance with the Law on State Social Benefits is received by a person, who is taking care of a child at the age up to 1 year, is lower than the guaranteed minimum income level specified by the Cabinet.
[3 May 2005]
II. Procedures for Requesting the Benefit
3. in order to receive the benefit, one of the family members or a person living separately (hereinafter – a requester) shall submit a submission in writing to the local government social service office or to the local government city or county council (district or parish council) (hereinafter – the local government), in the territory of which the family (person) has registered the place of residence thereof.
4. A requester may submit a submission regarding the granting of the benefit simultaneously with a submission to assess the compliance with the status of a family (person) in need or after the granting of the status of a family (person) in need.
5. If the right to the benefit arises because the income of a family recognised as a family (person) in need has decreased, the family (person) has to declare repeatedly the income thereof by completing the declaration of subsistence means (hereinafter – the declaration). In such case the status of a family (person) in need shall be prolonged up to the end of the period of the receipt of the benefit and a note shall be made in the statement regarding the compliance with the status of a family (person) in need. 

6. The local government shall enter into an agreement with a requester (Annex 1) where the duties of participation to be fulfilled by the requester and the family members, who are able to work, shall be provided. When entering into the agreement, the requester and the family members of full age indicated in the declaration shall attest in writing the readiness to fulfil the duties of participation specified by the law. A social worker shall enter the notes regarding fulfilment or non-fulfilment of the duties of participation or violations of the referred to agreement in the agreement document. 
III. Procedures for the Granting and Calculation of the Benefit
7. The benefit shall be granted on the basis of the submission of a requester, documents attesting the right and the agreement entered into in writing (Annex 1). The benefit shall be granted from the day when the submission and documents attesting the right have been received.
[30 September 2003]
8. The benefit shall be granted for the period of time for which the status of a family (person) in need has been granted to the family (person), but not longer than for 3 months. After the end of this period of time a family (person) may turn repeatedly to the local government with a submission regarding the granting of the benefit.
9. If a family (person) requests the benefit after the granting of the status of a family (person) in need, the benefit shall be calculated on the basis of the data provided for the granting of the status of a family (person) in need. In such case the benefit shall be granted for a period of time for which the status of a family (person) in need has been granted to the family (person), but not longer than for 3 months.
10. If during the receipt of the benefit the income from work of a family (person) is increased exceeding the guaranteed minimum income level and the family notifies the local government thereof within 5 working days, the disbursement of the benefit shall be extended for 3 months and the amount of the benefit shall be determined in accordance with Section 36, Paragraph three of the Law on Social Services and Social Assistance.
11. If during the receipt of the benefit the income of a family (person) is increased, but does not reach the guaranteed minimum income level, and the family (person) notifies the local government thereof within 5 working days, the disbursement of the benefit shall be extended for 3 months and the amount of the benefit shall be determined:
11.1. in accordance with the new income by the general formula for the calculation of the benefit; and
11.2. in accordance with Section 36, Paragraph three of the Law on Social Services and Social Assistance.
12. In the case referred to in Paragraph 11 of these Regulations the local government shall apply to a family (person) the more favourable method for the calculation of the benefit and grant to a family (person) the greater amount of both amounts of the benefit calculated.
13. The amount of the benefit shall be calculated (the form sample – in Annex 2) as the difference between the guaranteed minimum income level specified by the Cabinet for each family member and the total income of the family (person) in need (not including the first LVL 50 of the allowance for child care, which is received by a person in accordance with the Law on State Social Benefits, who is taking care of a child at the age up to 1 year, and the social benefits of the local government), using the following formula:
P = GMI x n – I, where
P – the amount of the benefit
GMI – the guaranteed minimum income level specified by the Cabinet
n – the number of family members
I – the average monthly income of the family during the time period of 3 months
[3 May 2005]
14. If the amount of the benefit is decreased for a part of the family members non-performing the duties of participation, the benefit for other family members shall be calculated, using the following formula:
Psamaz. = P – p x L, where
Psamaz. - the reduced amount of the benefit
P – the full amount of the benefit
p – the amount of the benefit for one family member
L – the number of persons non-performing the duties of participation
[30 September 2003]
IV. Procedures for the Disbursement of the Benefit
15. The benefit shall be disbursed every month.
16. A social worker and a requester shall agree on the type of the disbursement of the benefit. The benefit disbursement in cash may be partly or fully replaced with the benefit in kind or payment for services:
16.1. if it is determined that a benefit recipient has violated the agreement regarding the purposes of utilisation of the benefit. In such case the disbursement of the benefit in cash may be replaced with the benefit in kind or payment for services, starting from the next month of the disbursement;
16.2. at the requester’s will.
V. Duties of the Local Government and Appeal of a Decision
17. The local government shall take a decision regarding the granting of the benefit by assessing:
17.1. the compliance of a family (person) with the status of a family (person) in need; and
17.2. the readiness of a family (person) to fulfil the duties of participation specified by the law.
18. The local government shall perform the assessment of the family (person) income necessary for the granting of the benefit on the basis of:
18.1. the data indicated in the declaration;
18.2. the information at the disposal of the State and local governments authorities, as well as other legal and natural persons; and
18.3. the survey data of the requester’s place of residence.
19. The local government shall take a decision regarding the granting of the benefit in the case referred to in Paragraph 9 of these Regulations and the amount of the benefit not later than within 5 working days after the day of the receipt of a submission. In other cases the local government shall take a decision regarding the granting of the benefit not later than within 10 working days after the day when a submission and all the documents attesting the right to receive the benefit have been received.
20. The local government shall arrange a file of a benefit recipient and store it for 5 years after the end of the period of time of the benefit disbursement.
21. The local government shall notify a requester of a decision regarding the granting of the benefit, informing the requester regarding the procedures for the appeal of the decision. A requester, upon the request thereof, shall be notified in writing of the decision regarding the granting of the benefit and information regarding the procedures for the appeal of the decision.
22. If the local government decides not to grant the benefit, the requester shall be notified of the decision in writing indicating the justification for refusing and information regarding the procedures for the appeal of the decision.
23. If a requester is not satisfied with a decision of the local government social service office regarding the granting of the benefit, it may be contested in the relevant local government city or county council (district or parish council). A decision taken by the local government city or county council (district or parish council) may be appealed to the court in accordance with the procedures specified by the law.
VI. Closing Provision
24. If the benefit has been granted to a family (person) on the basis of Cabinet Regulation No. 75 of 26 March 1996, Regulations Regarding Social Assistance Benefit for Families in Need and Assessment of Material Situation of Families in Need, the right to receive the benefit of the relevant family (person) shall be reviewed after the end of the period of time for which the benefit is granted.
Prime Minister 


E. Repše
Minister for Welfare 


D. Staķe
Annex 1
Cabinet Regulation No. 96

25 February 2003
Agreement Regarding the Duties of Participation of the Recipients of the Benefit for Ensuring the Guaranteed Minimum Income Level
Date: ____________ 20___

	
	district
	
	local government

	represented by the social service worker
	
	, and

	
	(given name, surname) 
	

	the family in the composition of which are the following family members:


	1)
	

	
	(given name, surname, personal identity number)


	2)
	

	
	(given name, surname, personal identity number)


	3)
	

	
	(given name, surname, personal identity number)


	4)
	

	
	(given name, surname, personal identity number)


	5)
	

	
	(given name, surname, personal identity number)


	6)
	
	,

	
	(given name, surname, personal identity number)
	


	or a person
	

	
	(given name, surname, personal identity number)


have entered into the agreement regarding the performance of the duties of participation.
	Date of the submission of the request
	


	Date of entering into the agreement
	


	Total income (LVL/per month)
	


	Total amount of the guaranteed minimum income level specified by the Cabinet

	(LVL/per month)
	
	


	Total amount of the benefit for ensuring the guaranteed minimum income level

	(LVL/per month)
	
	


Social service worker and the family (person), in mutual co-operation, shall solve the following problem, which is the reason for requesting the benefit:
	

	

	

	


	The duty of participation given to the person
	
	and

	
	(given name, surname) 
	


the performance deadline thereof:
	

	

	

	


	I undertake to fulfil the referred to duty:
	
	
	

	
	(signature and full name of the person)
	
	(date)


The tasks of the social worker in the work with the family (person):
	

	

	

	


	I undertake to fulfil the referred to tasks:
	
	
	

	
	(signature and full name of the social worker)
	
	(date)


The course of implementation of the agreement:
	

	

	

	

	

	

	

	

	

	

	


The benefit is granted for the period of time from _____________ to _____________.
Type of disbursement: in cash LVL __________
in kind LVL _____________
payment for services LVL _____________
	

	(date)


	Signatures and the full names:
	

	
	

	
	

	
	

	
	

	
	


Minister for Welfare 


D. Staķe
Annex 2
Cabinet Regulation No. 96

25 February 2003
Calculation of the Benefit for Ensuring the Guaranteed Minimum Income Level
Applicant (family):
	1)
	

	
	(given name, surname, personal identity number)


	2)
	

	
	(given name, surname, personal identity number)


	3)
	

	
	(given name, surname, personal identity number)


	4)
	

	
	(given name, surname, personal identity number)


	5)
	

	
	(given name, surname, personal identity number)


	6)
	

	
	(given name, surname, personal identity number)


	Date of the submission of the request
	


	Total income (LVL/per month)
	


	Total amount of the guaranteed minimum income level specified by the Cabinet

	(LVL/per month)
	
	


	Total amount of the benefit for ensuring the guaranteed minimum income level

	(LVL/per month)
	
	


	Recommendation for taking of a decision
	

	
	(to grant/not to grant)


	Amount per month
	


To grant the benefit for the period of time from _____________ to _____________.
Type of disbursement: in cash LVL __________
in kind LVL _____________
payment for services LVL _____________
	Additional notes
	

	
	


	

	(date)


	The local government social service worker
	

	
	(signature and full name)


Minister for Welfare 


D. Staķe
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