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Republic of Latvia

Cabinet

Regulation No 98

Adopted 5 March 2002

Regulations for the Licensing and 

Certification of Detective Activities

Issued pursuant to

Section 3, Paragraph three of

the Law on Detective Activities

I. General Provisions

1. These Regulations prescribe the procedures for the issue and extension of the term of validity of a special permit (licence) for the performance of detective activities (hereinafter – licence) and a certificate for the performance of detective activities (hereinafter – certificate), as well as the procedures for the cancellation of and suspension of the operation of a licence and a certificate.

2. The Ministry of the Interior shall issue a licence and a certificate on an official form (Annexes 1 and 2), extend the term of operation of the licence and the certificate, cancel the licence and the certificate or suspend the operation of the licence and the certificate.

3. The Ministry of the Interior shall establish a licensing commission comprising not less than five members.

II. Issue of Licence and Certificate
4. An individual merchant or a partnership/capital company wishing to receive a licence (hereinafter – applicant for the licence) shall complete an application for the receipt of a licence (Annex 3) and submit it to the Ministry of the Interior.

5. The applicant for the licence shall append the following to the application:

5.1. a copy of a registration certificate issued by the Commercial Register;

5.2. a copy of the articles of association;

5.3. a certification issued by the State Revenue Service regarding entering the register of taxpayers and fulfilment of budget commitments;

5.4. a copy of a contract for the rent of premises of the actual address of the applicant for the licence, or a copy of a document certifying the ownership rights of these premises, if the actual address does not match with the legal address;

5.5. the following documents or copies of documents of the manager of the applicant for the licence:

5.5.1. a copy of a passport;

5.5.2. a copy of a certificate of conformity of fluency in the official language at the third level, grade A, or a copy of a document attesting that education has been acquired in the official language;

5.5.3. certifications regarding the fact that the person is not registered with the State register of patients with mental disorders and patients suffering from mental diseases, and with the State register of addictive substance users; and

5.5.4. a copy of a document attesting appointment (election) of a person to the position of manager;

5.6. the following documents or copies of the documents of the officials of administrative institutions for the applicant for the licence:

5.6.1. a copy of a passport; and

5.6.2. a copy of a document attesting appointment (election) of the person to a position in the administrative institution of the applicant for the licence; and 

5.7. the following copies of documents of each detective hired:

5.7.1. a copy of a certificate; and

5.7.2. a copy of a document attesting that the applicant for the licence has hired the person as a detective.

6. A natural person wishing to receive a certificate (hereinafter – applicant for the certificate) shall complete an application for the receipt of a certificate (Annex 4) and submit it to the Ministry of the Interior.

7. Documents or copies of documents to be appended to the application by the applicant for the certificate shall be the following:

7.1. a copy of a passport;

7.2. a copy of a document of education or a document issued by a Latvian law enforcement institution attesting practical legal work experience at the relevant institution (if the applicant for the certificate possesses such work experience) and grounds for resignation (dismissal) from work;

7.3. certifications regarding the fact that the person is not registered with the State register of patients with mental disorders and patients who suffer from mental diseases, and with the State register of addictive substance users; and

7.4. a copy of a certificate of conformity of fluency in the official language at the third level, grade A, or a copy of the document attesting that education has been acquired in the official language.

III. Extension of Term of Operation of Licence and Certificate
8. In order to extend the term of operation of a licence, the person who has received the licence (hereinafter – detective company) shall complete an application for the re-registration of the licence (Annex 5) and submit it to the Ministry of the Interior two months prior to the end of the term of operation of the licence. 

9. The following documents shall be appended to the application for the re-registration of a licence:

9.1. a certification from the State Revenue Service regarding the fulfilment of budget commitments;

9.2. certifications regarding the fact that the person is not registered with the State register of patients with mental disorders and patients who suffer from mental diseases, and with the State register of addictive substance users;

9.3. other documents referred to in Paragraph 5 of these Regulations, if the information specified has changed or the term of validity of the document has expired; and

9.4. a report of the detective activities specifying:

9.4.1. the number of contracts entered into during the reference period for the provision of services of detective activities;

9.4.2. the term of a contract and type of the service of detective activities; and 

9.4.3. the detective who provides the services referred to in the contract, and information regarding the implementation of the contract.

10. If a detective company has neither submitted an application for the re-registration of a licence, nor the relevant documents and copies within the term specified in Paragraph 8 of these Regulations, an application for the receipt of a licence shall be submitted anew, in accordance with general procedures.

11. In order to extend the term of operation of a certificate, a natural person who has received a certificate (hereinafter – detective) shall complete an application for the re-registration of the certificate (Annex 6) and submit it to the Ministry of the Interior within a time period of two months prior to the expiry of the term of operation of the certificate.

12. The following documents shall be appended to the application for the re-registration of a certificate:

12.1. certifications regarding the fact that the person is not registered with the State register of patients with mental disorders and patients who suffer from mental diseases, and with the State register of addictive substance users;

12.2. a copy of an education document, if a detective has received additional education after the receipt of a certificate;

12.3. a copy of a passport, if the passport has been changed after the receipt of a certificate;

12.4. if the detective works in a detective company – a copy of the work record card or of the contract of employment;

12.5. if the detective is a self-employed person:

12.5.1. a certification issued by the State Revenue Service regarding entering the register of taxpayers and fulfilment of budget commitments;

12.5.2. a copy of a taxpayer registration certificate approved by the State Revenue Service; and

12.5.3. a copy of a contract for the rent of premises of the actual address of a detective, or a copy of the document certifying the ownership rights of these premises, if the actual address of the detective does not match with the legal address; and

12.6. a report of the detective activities specifying:

12.6.1. the number of contracts entered into during the reference period for the provision of services of detective activities;

12.6.2. the time period of the contract and type of the service of detective activities; and

12.6.3. information regarding the implementation of the contract.

13. If a detective has neither submitted an application for re-registration of a certificate, nor the relevant documents and copies within the time period specified in Paragraph 11 of these Regulations, an application for the receipt of a licence shall be submitted anew, in accordance with general procedures.

IV. Submission and Examination of Applications

14. Documents shall be submitted in the official language. The translations of documents shall be notarised.

15. In submitting a copy of a document, the original thereof shall be presented.

16. The applicant for the licence, applicant for the certificate, a detective company and detective shall be liable for the veracity of the information provided. If false information has been knowingly provided, the licensing commission shall take a decision regarding a refusal to issue a licence or a certificate, or a decision regarding a refusal to extend the time period of operation of the licence or the certificate. In such case an application may be submitted anew not sooner than after one year.
17. The Ministry of the Interior shall verify whether the manager of the applicant for the licence (detective company), persons holding positions in the administrative institutions of the applicant for the licence (detective company), or the applicant for the certificate comply with the requirements of the Law on Detective Activities. Within a time period of 30 days after the receipt of the application and the appended documents, the licensing commission shall take a decision regarding the issuance of a licence or a certificate, extension of the term of operation of the licence or the certificate, or a refusal to issue the licence or the certificate or to extend the time period of operation of the licence or the certificate.

18. If it is necessary to request information from a foreign law enforcement institution regarding a foreign citizen holding a position in the administrative authority of the applicant for the licence (detective company) or a foreign citizen is an applicant for the certificate (detective), and information has not been received within the time period specified for the examination of applications, the licensing commission may suspend the taking of a decision until the requested information is received.

19. If the Ministry of the Interior has not received the information referred to in Paragraph 18 of these Regulations within a time period of three months from the moment of the request for information, the application shall not be examined. The applicant for the licence (detective company) or the applicant for the certificate (detective) shall be notified in writing regarding the decision taken. The application together with the appended documents shall be sent to the applicant for the licence (detective company) or to the applicant for the certificate (detective), specifying that the application is to be submitted anew, in accordance with general procedures. 
20. The manager (authorised person thereof) of the applicant for the license (detective company) or the applicant for the certificate (detective) shall be invited to a meeting of the licensing commission. If the invited person does not attend the meeting of the licensing commission, the question regarding the issuing of a licence or certificate shall be suspended, and a new date shall be specified for examining the question not later than a month after the taking of the decision. The applicant for the licence (detective company) or the applicant for the certificate (detective) shall be notified thereof in writing.
21. If the manager (authorised person thereof) of the applicant for the license (detective company) or the applicant for the certificate (detective) does not attend the meeting of the licensing commission, the application together with the appended documents shall be sent to the applicant for the licence (detective company) or to the applicant for the certificate (detective), indicating that the application is to be submitted anew, in accordance with general procedures.

22. If the information specified in documents is incomplete or inaccurate or an additional examination is required in order to decide objectively the question regarding the issue of a licence or certificate or the question regarding the extension of the term of operation of a licence or certificate, the licensing commission shall suspend examination of the question and request that the applicant for a licence (detective company) or the applicant for the certificate (detective) submit the necessary information within a time period of 14 days, or it shall perform an additional examination and notify the applicant for the licence (detective company) or the applicant for the certificate (detective) thereof. The question shall be examined after the receipt of the necessary information or the examination results.

23. If the licensing commission has taken a decision regarding the issue of a licence or certificate, or a decision regarding the extension of the term of operation of a licence or certificate, withdrawal of a licence or certificate, suspension or renewal of the operation of a licence or certificate, it shall notify in writing the applicant for the licence (detective company) or the applicant for the certificate (detective) thereof within a time period of three working days.

24. The time period of the operation of a licence and certificate shall be determined by the date on which the licensing commission has taken a decision regarding the issue of the licence or certificate, or a decision regarding the extension of the term of operation of the licence or the certificate.  

The time period of operation of a licence and a certificate shall be extended for a time period of five years.

V. Suspension and Renewal of Time Period of Operation of a Licence and Certificate

25. The operation of a licence shall be suspended if:

25.1. the manager of a detective company has been charged with the commission of an intentional criminal offence – for a period until a decision of the prosecutor is taken in the criminal case or a court adjudication has come into effect; and

25.2. an application by the manager of a detective company for the suspension of operation of the licence due to the dismissal from work of all detectives specified in the licence has been submitted to the licensing commission – for a time period (but not longer than for three months after the taking of a decision regarding the suspension of the operation of a licence) until at least one certified detective is hired for the provision of the services of detective activities.

26. In order to renew the operation of a licence after the decision of the prosecutor has been taken or the court adjudication has come into effect rehabilitating the manager of a detective company in the criminal case in which charges for the commission of an intentional criminal offence were brought against him or her, the manager of a detective company shall submit to the licensing commission the following documents:

26.1. an application for the renewal of operation of the licence; and

26.2. a copy of the decision of the prosecutor or the court adjudication which has been taken in the relevant criminal case.

27. In order to renew the operation of a licence, which has been suspended due to the dismissal from work of all detectives specified in the licence, the manager of a detective company shall submit to the licensing commission:

27.1. an application for the renewal of operation of a licence; and 

27.2. the documents referred to in Sub-paragraph 5.7 of these Regulations.

28. In order to renew the operation of a certificate after the decision of the prosecutor has been taken in the criminal case or the court adjudication has come into effect rehabilitating the detective in the criminal case in which charges for commission of an intentional criminal offence were brought against him or her, the detective shall submit to the licensing commission the following documents:

28.1. an application for the renewal of operation of a certificate; and

28.2. a copy of the decision of the prosecutor or the court adjudication which has been taken in the relevant criminal case.

29. The licensing commission shall examine the application for a renewal of the operation of a licence and applications for renewal of operation of a certificate not later than one month after the receipt of the application and a copy of the relevant decision of the prosecutor or the court.

30. If the operation of a licence or certificate has been renewed after the time period for submission of applications referred to in Paragraphs 8 and 11 of these Regulations respectively or the decision of the prosecutor or the court adjudication rehabilitating the manager of a detective company or a detective in the criminal case has been taken after the time period of the operation of the licence or certificate, an application for extension of the time period of the operation of the licence or certificate shall be submitted.

VI. Receipt of Licence and Certificate

31. In receiving a licence (certificate) the applicant for the licence (detective company) or the applicant for the certificate (detective), shall submit to the licensing commission a copy of the receipt certifying the payment of the prescribed State fee and hand over the licence (certificate) issued previously.

32. If the information submitted to the Ministry of the Interior for the receipt of a licence or certificate or for the extension of the term of operation of the licence or certificate, except the information referred to in Sub-paragraphs 9.4 and 12.6 of these Regulations changes, the detective company (detective) shall within a time period of three working days inform the licensing commission thereof and submit the relevant documents and copies referred to in Paragraph 5 or in Paragraphs 7 and 12 of these Regulations respectively.

33. If prior to the provision of the services of detective activities, a detective has been registered with the State Revenue Service as a self-employed person, he or she shall submit the documents and copies referred to in Sub-paragraph 12.5 of these Regulations to the licensing commission within a time period of three working days after registration with the State Revenue Service.

34. Once every six months a detective company and detective shall submit the report referred to in Sub-paragraphs 9.4 and 12.6 of these Regulations to the licensing commission.

VII. Repeated Issue of Licence and Certificate, as well as of Duplicates

35. The Ministry of the Interior shall issue a licence repeatedly to a detective company if:

35.1. the legal address or actual address of the detective company has been changed;

35.2. the form or firm name of the detective activities has been changed; or

35.3. the detective specified in the licence has been dismissed from work or another detective has been hired.

36. The Ministry of the Interior shall issue a certificate to a detective repeatedly, if the given name or surname of the detective has been changed.

37. If a licence or a certificate is lost, not later than within a time period of three working days after the loss of the licence or certificate a detective company (detective) shall notify in writing the licensing commission thereof. The Ministry of the Interior shall issue a duplicate of the licence or certificate to replace the lost licence or certificate.

VIII. Closing Provisions

38. After the time period of the operation of a licence or certificate, cancellation of the licence or certificate, refusal to extend the term of operation of the licence or certificate, as well as suspension of the operation of the licence or certificate, or termination of the detective activities, the licence or certificate shall be handed over to the licensing commission within a time period of three working days after receipt of the relevant notification.

39. The decision of the licensing commission may be appealed to a court according to the procedures provided for in regulatory enactments. 

	Prime Minister

Minister for the Interior
	A. Bērziņš

M. Segliņš


Annex 1

Cabinet Regulation No. 98 

5 March 2002

/supplemented lesser State coat of arms/

Ministry of the Interior of the Republic of Latvia

Special Permit (Licence)

for the Provision of Detective Activities
No.________

	Issued to:
	

	
	(firm name of the individual merchant (partnership/capital company))

	Detective
	

	
	(given name, surname, certificate number)


	

	legal address


	

	(actual address)


	No. of the registration certificate
	


	Registration date
	


	Licence is valid from
	
	to
	


	 Chairperson of the Licensing Commission of the Ministry of the Interior
	

	
	(signature and full name)


Place for a seal

Minister for the Interior 




M. Segliņš

Annex 2

Cabinet Regulation No. 98 

5 March 2002


[image: image1.wmf]
	The Ministry of the Interior of the Republic of Latvia

Certificate for the Performance of Detective Activities

No. ______

	Given name
	photo

3 x 4 cm

	Surname
	

	Personal identity number
	

	Issued 
	

	Valid
	

	Chairperson of the Licensing Commission of the Ministry of the Interior 

	Place for a seal

	(signature and full name)
	


Note. The size of a certificate shall be 100 x 75 mm, the background – light-brown in colour, the place for the given name, surname and personal identity number of the detective, and for the date of issue of the certificate and expiry date – white, the text – black. A certificate shall be shrink-wrapped.
Minister for the Interior 



M. Segliņš

Annex 3

Cabinet Regulation No. 98

5 March 2002

Application for Receipt of a Special Permit (Licence) for the Performance of Detective Activities

	Please issue
	

	
	(firm name of the individual merchant (partnership/capital company) )

	

	(legal address)


	

	(actual address and telephone number)


a special permit (licence) for the performance of detective activities.

In the Annex:

□ 1. A copy of the registration certificate of the individual merchant (partnership/capital company) issued by the Commercial Register.

□ 2. A copy of the articles of association of the individual merchant (partnership/capital company).

□ 3. A certification issued by the State Revenue Service regarding the entering of the individual merchant (partnership/capital company) in the record of taxpayers and fulfilment of budget commitments.

□ 4. A copy of a contract for the rent of premises at the actual address of the individual merchant or a copy of a document certifying the right of ownership of such premises (submitted, if the actual address does not match with the legal address of the individual merchant (partnership/capital company)).

5. The following documents of the individual merchant or the manager of the partnership/capital company:

□ 5.1. a copy of his or her passport;

□ 5.2. a copy of a certificate of conformity of fluency in the official language at the third level, grade A, or a copy of a document attesting that an education has been acquired in the official language;

□ 5.3. certifications regarding the fact that a person is not registered with the State register of patients with mental disorders and patients who suffer from mental diseases, and with the State register of addictive substance users; and

□ 5.4. a copy of a document attesting appointment (election) of the person to the position of manager of the partnership/capital company.

6. The following documents of the officials of the partnership/capital company:

□ 6.1. a copy of their passports; and

□ 6.2. a copy of documents attesting the appointment (election) of the persons to positions in the administrative institution of the partnership/capital company.

7. The following documents of the detective:

□ 7.1. a copy of his or her certificate; and

□ 7.2. a copy of a document certifying that the person has been hired as a detective at a partnership/capital company or an individual merchant has hired the person as a detective.

Date______________________________

Individual Merchant

	(manager of the partnership/capital company)
	

	
	(signature and full name)


Place for a seal

Note. Mark the submitted documents by crossing the relevant box.
Minister for the Interior 




M. Segliņš

Annex 4

Cabinet Regulation No. 98

5 March 2002

Application for Receipt of Certificate for the Performance of Detective Activities

	Please issue
	

	
	(given name, (surname, personal identity number of the natural person)


	

	(address of the place of residence and telephone number)


a certificate for performance of detective activity.

In the Annex:

1. A copy of a passport.

2. □ A copy of the document of education.

    □ A document issued by a Latvian law enforcement institution attesting practical legal work experience at the relevant institution (if the person possesses such work experience) and grounds for resignation (dismissal) from work.

3. Certifications regarding the fact that a person is not registered with the State register of patients with mental disorders and patients who suffer from mental diseases and with the State register of addictive substance users.

4. A copy of a certificate of conformity of fluency in the official language at the third level, grade A, or a copy of the document attesting that the education has been acquired in the official language.

Date______________________________

	

	(signature and full name)


Note. Cross the relevant box of the submitted documents.
Minister for the Interior 




M. Segliņš

Annex 5

Cabinet Regulation No. 98 

5 March 2002
Application for Re-registration of a Special Permit (Licence) for the Performance of Detective Activities

	Please re-register 
	

	
	(firm name of the individual merchant (partnership/capital company))

	

	(legal address)

	

	(actual address and telephone number)


special permit (licence) for provision of detective activities.

In the Annex:

1. A certification issued by the State Revenue Service regarding the fulfilment of budget commitments by the detective company.

2. Report regarding detective activities.

3. Other documents specified on the reverse side of the application form.

Date____ _____._____________________

	Head of detective company
	

	
	(signature and full name)


Place for a seal

(reverse side of the page)

The following documents are attached additionally:

□ 1. A copy of a registration certificate of the individual merchant (partnership/capital company) issued by the Commercial Register;

□ 2. A copy of the articles of association of the individual merchant (partnership/capital company).

□ 3. A copy of a contract for the rent of premises of the actual address of a detective company, or a copy of the document certifying the ownership rights of such premises (submitted, if the actual address does not match with the legal address). 
4. The following documents of the manager of the detective company:

□ 4.1. a copy of his or her passport;

□ 4.2. a copy of a certificate of conformity of fluency in the official language at the third level, grade A, or a copy of a document attesting that education has been acquired in the official language;

□ 4.3. certifications regarding the fact that a person is not registered with the State register of patients with mental disorders and patients who suffer from mental diseases and with the State register of addictive substance users;

□ 4.4. a copy of a document attesting appointment (election) of the person to the office of administrative institution of the detective company.

5. The following documents of the official of the administrative institution of a detective company:

□ 5.1. copy of his or her passport;

□ 5.2. a copy of a document certifying appointment (election) of the person to a position in the administrative institution of a detective company.

6. The following documents of each detective hired:

□ 6.1. a copy of his or her certificate; and

□ 6.2. a copy of a document attesting that a person has been hired as a detective.

Note. Mark the submitted documents by crossing the relevant box.
Minister for the Interior 




M. Segliņš

Annex 6

Cabinet Regulation No. 98

5 March 2002

Application for Re-registration of a Certificate for the Performance of Detective Activities

	Please re-register
	

	
	(given name, surname and personal identity number of the natural person)

	

	(address of the place of residence, telephone number)


a certificate for performance of detective activities.

In the Annex:

□ 1. Certifications regarding the fact that a person is not registered with the State register of patients with mental disorders and patients who suffer from mental diseases and with the State register of addictive substance users.

□ 2. A copy of an education document (submitted, if additional education has been received after the receipt of a certificate).

□ 3. A copy of his or her passport (submitted, it the passport has been changed after receipt of a certificate).

□ 4.  A copy of the work record card or a copy of the contract of employment (submitted by the detective working in the detective company).

□ 5. Certification of the State Revenue Service regarding the fulfilment of budget commitments (submitted by a detective – self-employed person).

□ 6. A copy of a taxpayer registration certificate approved by the State Revenue Service (submitted by a detective – self-employed person).

□ 7. A copy of a contract for the rent of premises of the actual address of a detective, or a copy of the document certifying the ownership rights to such premises (submitted by a detective – self-employed person, if the actual address of the detective does not match with the legal address).

□ 8. Report regarding detective activities.

	Date
	
	
	
	
	
	

	
	
	
	
	
	
	(signature and full name)


Note. Mark the submitted documents by crossing the relevant box.
Minister for the Interior 




M. Segliņš
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