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Regulations Regarding Licensing of Study Programmes

Issued pursuant to Section 55.1, Paragraph three,

Section 55.2, Paragraph seven

of the Law On Institutions of Higher Education and Section 14, Clause 11

of the Education Law
I. General Provision

1. This Regulation prescribes:

1.1. the procedures for the licensing of study programmes;

1.2. the criteria according to which study programmes shall be assessed during the licensing of study programmes;

1.3. the procedures for establishing a committee for the licensing of study programmes (hereinafter – the committee) which shall take a decision to license study programmes, to refuse to license a study programme or a decision to cancel a licence for the implementation of a study programme (hereinafter – licence), as well as the rights and responsibilities of the committee;

1.4. the sample of the licence.

II. Establishing of the Committee, the Rights and Responsibilities thereof

2. A decision to license a study programme, to refuse to license a study programme or a decision to cancel a licence shall be taken by the committee. A decision to grant a licence shall be taken by the committee within two months from the day when the application was received, if the study programme conforms to the accredited study direction of an institution of higher education or a college, or within three months from the day when the application was received, if the study programme conforms to a new study direction of an institution of higher education or a college.

3. The Minister for Education and Science shall approve the personnel of the committee and appoint its chairperson, vice-chairperson and secretary, as well as approve the rules of procedure of the committee.

4. The following members of the Committee for the Accreditation of Studies shall be included in the composition of the committee:

4.1. a representative of the Council of Higher Education;

4.2. a representative of the Latvian Council of Science;

4.3. a representative of the College Association of Latvia;

4.4. a representative of the Employer’s Confederation of Latvia;

4.5. a representative of the Latvian Trade Union of Education and Scientific Employees;

4.6. a representative of the Latvian Student Association;

4.7. two representatives of the Council of Rectors (one representative of State-founded institutions of higher education and one representative of institutions of higher education founded by private individuals);

4.8. a representative of the Latvian Chamber of Commerce and Industry;

4.9. three representatives of the Ministry of Education and Science;

4.10. a representative of the Ministry of Culture, a representative of the Ministry of Health and a representative of the Ministry of Agriculture.

5. Representatives of the Ministry of Culture, Ministry of Health, Ministry of Agriculture, Ministry of the Interior, Ministry of Transport, Ministry of Welfare, and Ministry of Defence shall be included in the composition of the committee if the committee assesses a study programme corresponding to the sector that is within the competence of the relevant ministry. In such case sectoral experts delegated by such ministries may also participate in the relevant meeting of the committee. Delegated sectoral experts shall act in the capacity of an advisor, as well as enjoy the rights referred to in Sub-paragraph 7.2 of this Regulation.

6. The committee:

6.1. shall examine an application of an institution of higher education or a college for the licensing of a study programme (hereinafter – application);

6.2. shall randomly select and approve one expert of five experts of the corresponding sector with a corresponding qualification in order to:

6.2.1. assess the study programme;

6.2.2. assess the resources available to the institution of higher education or college in the case provided for in Paragraph 14 of this Regulation;

6.3. may approve at least one representative delegated by the Latvian Student Association and the Employers’ Confederation of Latvia for the assessment work of the study programme in the status of an observer (without the voting rights) (hereinafter – the observer);

6.4. shall take a decision to license the study programme or to refuse to issue the licence on the basis of the application and the documents attached thereto, an expert’s opinion, information provided by the observer regarding the study programme (if such information has been provided), as well as other information at disposal of the committee;

6.5. shall take a decision to cancel the licence;

6.6. shall decide on making changes in the licence if the name of the institution of higher education or college, the name, code, place of implementation and form of the study programme or the language for implementation of the study programme has been changed.

7. The committee has the right:

7.1. to request institutions of higher education or colleges and State institutions to provide information necessary for licensing;

7.2. to visit an institution of higher education or a college in order to become acquainted with the study and informative resources (including the library), as well as the financial and material and technical resources corresponding to the study programme.

III. Procedures for the Licensing of Study Programmes
8. The licensing of study programmes shall be organised by the Ministry of Education and Science or an institution authorised thereby which in accordance with the Cabinet regulation regarding accreditation of institutions of higher education, colleges and study directions organises assessment of institutions of higher education, colleges and study directions (hereinafter – authorised institution). In order to receive a licence, an institution of higher education or a college shall submit an application to the Ministry of Education and Science or the authorised institution.

9. The following shall be indicated in the application:

9.1. the name of the institution of higher education or college, the number of the registration certificate of the institution of higher education or college;

9.2. the legal address, telephone number and e-mail address of the institution of higher education or college;

9.3. the name of the study programme;

9.4. the name of the study direction corresponding to the study programme;

9.5. the code of the study programme according to the Latvian educational classification;

9.6. the amount of the study programme, the duration of implementation of the study programme, the type, form and language of implementation of studies;

9.7. the enrolment requirements;

9.8. the name of the degree to be obtained, the professional qualification or degree to be granted and professional qualifications;

9.9. the address at which the study programme will be implemented, indicating whether the study programme will be implemented by an institution of higher education, a branch of an institution of higher education, a college or a branch of college;

9.10. the given name, surname and contact information of the director of the study programme, as well as the given name, surname and contact information of the person who has been authorised by an institution of higher education or a college to settle the issues related to the licensing.

10. The following shall be attached to the application:

10.1. a description of the study programme, including the following:

10.1.1. the study content, study results, comparison of the structure and amount of the study programme with at least two study programmes of the same level and corresponding sector implemented by institutions of higher education and colleges recognised in European Union Member States (except the Republic of Latvia), indicating the study courses or study modules and the amount thereof in credit points;

10.1.2. the conformity of the study programme with the national standard of academic education or the standard of profession (if such has been approved by the Vocational Education and Employment Tripartite Cooperation Sub-Council), and with the national standard of vocational higher education;

10.1.3. a description of the study content and implementation of the study programme in accordance with Section 55, Paragraph one of the Law On Institutions of Higher Education;

10.1.4. information regarding the results of the independent expert-examination of the study programme referred to in Section 55, Paragraph four of the Law On Institutions of Higher Education;

10.1.5. traineeship planning for students and a preliminary agreement with an employer on providing students with traineeship, indicating the number of traineeships and the time period for providing traineeship;

10.1.6. a list of all members of the teaching staff to be involved in the implementation of the study programme. The list shall specify the position, education, scientific, academic or professional degree and professional qualification of the teaching staff, the study courses and study modules to be implemented, as well as information on whether the teaching staff has been elected to the academic position in the relevant institution of higher education or college. The list shall be signed by all members of teaching staff referred to therein. Participation of foreign teaching staff in the study programme may be certified by signature of a director of the study programme, by attaching documents which certify the participation of the foreign staff in the study programme;

10.1.7. additional information necessary for assessment of the study programme according to the assessment criteria referred to in Paragraph 18 of this Regulation;

10.2. a decision taken by the senate of the institution of higher education or college council regarding introduction of the study programme;

10.3. a curriculum vitae of the teaching staff involved in the implementation of the study programme and a list of scientific publications of each member of the teaching staff to be involved in the implementation of the study programme, which are related to the study programme and have been published in reviewed journals within the last five years or a list of scientific or artistic creation achievements;

10.4. an opinion of the Council of Higher Education in the case stipulated in Section 55, Paragraph two of the Law On Institutions of Higher Education (not applicable to the study programmes developed and implemented together with other accredited institution of higher education or college in Latvia or a foreign institution of higher education or a college recognised by the relevant state (hereinafter – joint study programme));

10.5. documents certifying that an institution of higher education or a college will provide students with opportunities of continuing education in other study programme or in other institution of higher education or college (a contract with another accredited institution of higher education or college), if the implementation of the study programme is discontinued, or documents certifying that an institution of higher education or college will guarantee compensation for losses, if due to the action (activity or failure to act) of an institution of higher education or a college the study programme is not accredited or the licence is cancelled and a student does not wish to continue studies in other study programme;

10.6. an opinion of such institution which has been assigned the supervisory functions with regard to regulated professions in the sector in which the relevant institution of higher education or college is implementing study programmes (hereinafter – supervisory institution);

10.7. information regarding employment forecasts of graduates according to the obtained degree or professional qualification and involvement of employers in the development of the study programme;

10.8. a certification signed by the teaching staff involved in the implementation of the study programme with regard to the relevant language skills according to the European language levels (division of levels is available at the website www.europass.lv), if it is intended to implement the study programme or part thereof in a foreign language.

11. The following documents shall be attached to the application for the licensing of the joint study programme in addition to the documents referred to in Paragraph 10:

11.1. information regarding the conformity of the study programme with Article 55.1, Paragraphs two and three of the Law On Institutions of Higher Education;

11.2. a written agreement with the institution of higher education or college involved in the implementation of the study programme (hereinafter – partner institution) on the development and implementation of the joint study programme.

12. Data on an institution of higher education or college necessary for the licensing of the study programme and included in the national registers and registers of the Ministry of Education and Science shall be requested and received by the committee from these registers. The institution of higher education or college is allowed not to submit the documents referred to in Paragraph 10 of this Regulation for assessment, if they have been submitted within the framework of accreditation of such study direction, to which the relevant study programme conforms, and if the study direction has been accredited.

13. The application and the documents attached thereto shall be submitted in a single copy in printed form or in the form of an electronic document. An application submitted in the form of an electronic document or the documents attached thereto shall be signed by a secure electronic signature in accordance with the Electronic Documents Law.

14. If an institution of higher education or college submits a study programme for licensing which conforms to a new study direction in the institution of higher education or college, prior to examination of the issue regarding licensing of the study programme the committee shall approve an expert who shall assess the resources available to the institution of higher education or college and provide an opinion to the Ministry of Education and Science within a month from the day when the application was received. The Ministry of Education and Science, the Ministry of Economics, the Cross-Sectoral Coordination Centre, the Council of Higher Education and Employers’ Confederation of Latvia shall provide an opinion on the conformity of the new study direction of the institution of higher education or college with the national development priorities on the basis of the Strategy for Sustainable Development of Latvia, the National Development Plan and other development planning documents. The Ministry of Education and Science shall prepare and submit a draft legal act to the Cabinet regarding the opening of a new study direction or regarding refusal to open a new study direction in the institution of higher education or college. An expert’s opinion, as well as opinions of the referred-to institutions shall be attached to the referred-to draft legal act. After taking a relevant decision by the Cabinet the committee shall take a decision to license the study programme or to refuse to license the study programme. In the referred-to cases the time period for taking a decision to license the study programme or to refuse to license the study programme shall be extended for the time period which was necessary in order to a decision at the Cabinet to open a new study direction or to refuse to open a new study direction.

15. The committee shall, after receipt of the application referred to in Paragraph 9 of this Regulation and the documents referred to in Paragraphs 10 and 11 of this Regulation, verify the conformity of the provided information and data with the actual circumstances in an institution of higher education or a college. If the application and the documents referred to in Paragraphs 10 and 11 of this Regulation contain insufficient information for taking an objective decision on the issue, the committee is entitled to request that the documents are updated or the missing information is provided, extending the time period for taking of a decision in accordance with the procedures laid down the Administrative Procedure Law.

16. The expert referred to in Sub-paragraph 6.2 of this Regulation shall, within one month from the day of receipt of the application, assess the study programme and provide an opinion to the Ministry of Education and Science or the authorised institution thereof in accordance with Annex 1 to this Regulation.

17. Expenses of the licensing of a study programme, including work remuneration for the expert referred to in Sub-paragraph 6.2 of this Regulation, shall be covered from resources of the relevant institution of higher education or college.

18. The committee shall assess the study programme, taking into account the following criteria:

18.1. the study programme conforms to the study direction of the institution of higher education or college;

18.2. the submitted documents conform to the requirements of the laws and regulations in the field of education (including regulated professions);

18.3. the qualification of the academic staff conforms to the conditions for implementation of the study programme and the requirements of the laws and regulations in the field of education;

18.4. each member of the academic staff has at least three publications published in reviewed journals within the last five years, including one international publication (if the person has worked for a shorter period of time, the number of publications shall be in proportion to the work period) or artistic creation achievements (for instance, exhibitions, films, theatre performances and concert activity) or a five-year practical work experience (except the implementation of the study programme) in accordance with the Law On Institutions of Higher Education;

18.5. the language skills of the academic staff conform to at least level B2 according to the European language levels (division of levels is available on the website www.europass.lv), if it is intended to implement the study programme or a part thereof in a foreign language;

18.6. at least five persons with a doctoral degree in the branch of science corresponding or related to a doctoral study programme are participating in implementation of the study programme, and they have been elected to the relevant institution of higher education;

18.7. the scientific and pedagogical qualification of the persons with a doctoral degree referred to in Sub-paragraph 18.6 of this Regulation conforms to the criteria laid down in the laws and regulations regarding assessment of the scientific and pedagogical qualification of an applicant for the position of a professor and associate professor;

18.8. the study and informative resources (including library), as well as financial and material and technical resources conform to conditions for implementation of the study programme;

18.9. the content and mechanism for implementation of the study programme have been developed in accordance with the laws and regulations in the field of higher education;

18.10. the content of the study programme conforms to the objectives and tasks of the study programme, as well as defined study results;

18.11. the content of the study programme conforms to the degree to be obtained, the degree and professional qualification, or professional qualification;

18.12. graduates will have employment or self-employment opportunities according to the degree or professional qualification to be obtained;

18.13. at least three specialists of the relevant sector (except the academic staff of the institution of higher education or college) have been involved in the development of the study programme.

19. Meetings of the committee shall be open. The committee shall have a quorum if more than half of the committee members participate at the meeting thereof. Decisions shall be taken by open ballot with a simple majority vote. In the event of a tied vote, the vote of the chairperson of the committee shall be the deciding vote.

20. If the committee takes a decision to license a study programme, the Ministry of Education and Science shall issue a license (Annex 2) signed by the Minister for Education and Science and the decision of the committee to the institution of higher education or college. The licence shall be valid for an indefinite period of time or valid until cancellation thereof in the cases stipulated in the Law On Institutions of Higher Education.

21. A licensed study programme, which conforms to an accredited study direction in an institution of higher education or a college, shall conform to the condition stipulated in Section 1, Clause 1.1 of the Law On Institutions of Higher Education until regular accreditation of the relevant study direction, and it shall be certified by the licence issued for such study programme.

22. The committee shall take a decision to refuse to issue the licence for a study programme in the cases referred to in Section 55.2, Paragraph four of the Law On Institutions of Higher Education.

23. The committee may take a decision to cancel the licence for a study programme in the cases referred to in Section 55.2, Paragraph six of the Law On Institutions of Higher Education.

24. A decision to license a study programme, to refuse to license a study programme or to cancel the license shall be prepared by the committee as an administrative act, and it shall be signed by the members of the committee who participated in voting.

25. A decision to refuse to issue a licence or to cancel a licence may be appealed to the Ministry of Education and Science. A decision of the Ministry of Education and Science may be appealed to a court in accordance with the procedures laid down in the Administrative Procedure Law.

26. If the data referred to in Paragraph 9 or 11 of this Regulation have been changed in the study programmes which conform to a study direction not yet accredited, an institution of higher education or a college shall submit the relevant documents to the Ministry of Education and Science within 30 working days.

IV. Final Provisions

27. Cabinet Regulation No. 650 of 30 August 2005, Procedures for the Licensing of Programmes of Higher Education (Latvijas Vēstnesis, 2005, No. 138; 2006, No. 138; 2009, No. 98) is repealed.

28. The requirements of this Regulation in relation to the licensing of study programmes shall be applied from the day of this Regulation coming into force. If an application for the licensing of study programmes has been submitted until the day of this Regulation coming into force, Cabinet Regulation No. 650 of 30 August 2005, Procedures for the Licensing of Programmes of Higher Education, shall be applied.

29. Sub-paragraph 6.6 of this Regulation shall apply to the licences issued after the day of coming into force of this Regulation. If an institution of higher education or a college submits an application for making changes in the licence issued prior to the day this Regulation coming into force, the committee shall take a decision to make changes and issue a licence (Annex 2) signed by the Minister for Education and Science and the decision of the committee.

30. A licence issued prior to the day this Regulation coming into force shall be valid for indefinite period of time or valid until cancellation thereof in the cases laid down in the Law On Institutions of Higher Education.

31. The requirements of this Regulation in relation to the licensing of study programmes shall not be apply to accredited study programmes.

Prime Minister







V. Dombrovskis

Acting for the Minister for Education and Science –

Minister for the Interior






R. Kozlovskis

Annex 1

Cabinet Regulation No. 230

25 April 2013

Expert’s Opinion for Receipt of a Licence for a Study Programme within the Framework of the Study Direction

The form shall be filled out on a computer and submitted in electronic and paper form.

Each field must be filled out, unless specified otherwise.

Expert’s assessment will be published on the website of the Ministry of Education and Science or the authorised institution thereof.

I. Information regarding the expert

	Given name
	

	Surname
	

	Place of employment
	

	Position
	

	Scientific degree
	

	Experience in the sector, in years 
	

	Date and duration (hours) of the visit to an institution of higher education
	

	Given names, surnames and positions of the persons to be interviewed
	

	I provided the opinion on the basis of an inspection conducted during the visit and the following sources
	Indicate full reference to the document, database, other source and place therein. If the document is not available to the public, it must be attached. Each document must have a sequence number.

	Conflict of interest
	I hereby certify that during my involvement with the assessment of the study programme A/NO conflict of interest has arisen.


The opinion has been prepared on (indicate the number) pages.

	Expert’s signature
	

	Place, date
	


II. Information regarding the study programme

	Name of the study programme
	

	Name of the study direction
	

	Programmes in the study direction
	Indicate the number and name of each programme

	Name of the institution of higher education or college
	

	Language of implementation
	

	Place of implementation
	


III. Conformity of the study programme/direction with the criteria
	No.
	Criterion
	Assessment

yes/no
	Expert’s justification and reference to the source of information and place therein

	1.
	Study programme conforms to the study direction of the institution of higher education or college
	
	Indicate a justification in detail

	2.
	Submitted documents conform to the requirements stipulated in the laws and regulations in the field of education, including regulated professions
	
	

	3.
	Qualification of the academic staff conforms to the conditions for implementation of the study programme and the requirements stipulated in the laws and regulations in the field of education
	
	Indicate the given name, surname and qualification of each member of the academic staff, as well as a reference to the law or regulation

	4.
	Each member of the academic staff has at least three publications published in reviewed journals within the last five years, including one international publication (if the person has worked for a shorter period of time, the number of publications shall be in proportion to the work period) or artistic creation achievements (for instance, exhibitions, films, theatre performances and concert activity) or a five-year practical work experience (except the experience in implementation of the study programme) in accordance with the Law On Institutions of Higher Education
	
	Indicate the author, title, place, year and publisher of each publication, as well as the connection thereof with the study programme to be licensed.

Indicate the author, title, year and place of each artistic creation achievement (in the study direction of art and culture), as well as the connection thereof with the study programme to be licensed.

Indicate the given name, surname, place and duration of practical traineeship of each member of the academic staff, as well as the connection thereof with the study programme to be licensed

	5.
	Language skills of the academic staff conform to at least level B2 according to the European language levels (division of levels is available on the website www.europass.lv) if it is intended to implement the study programme or a part thereof in a foreign language
	
	Language skills of the academic staff conform to level B2 according to the European language levels (division of levels is available on the website www.europass.lv)

Not applicable if the programme is implemented in the official language

	6.
	At least five persons with a doctoral degree in the branch of science corresponding or related to the doctoral study programme will participate in implementation of the study programme, and they have been elected to the relevant institution of higher education
	
	Indicate the given name, surname of each person with a doctoral degree. Applicable to doctoral study programmes only

	7.
	Scientific and pedagogical qualification of the persons with a doctoral degree referred to in the previous paragraph conforms to the criteria stipulated in the laws and regulations regarding assessment of the scientific and pedagogical qualification of an applicant for the position of a professor and associate professor
	
	Indicate the title, place, year and publisher of a publication of each person with a doctoral degree referred to in the previous paragraph, as well as the connection thereof with the study programme to be licensed. Applicable to doctoral study programmes only

	8.
	Study and informative resources (including library), as well as financial and material and technical resources conform to the conditions for implementation of the study programme
	
	List the available resources and indicate whether provision of the study direction – infrastructure and equipment (premises, specific laboratories, computers, connections ICT platforms, devices, library resources, including in foreign languages, databases of publications, including international) guarantee the implementation of the study programme and achievement of study results; whether the modern technology possibilities or library funds, equipment and services thereof ensure achievement of study results and create a positive study environment

	9.
	Content and mechanism for implementation of the study programme have been developed in accordance with the laws and regulations in the field of higher education
	
	Indicate the requirements stipulated in the laws and regulations in the field of education and the ascertained conformity of the content of the study programme therewith.

Indicate whether high-quality traineeship is provided; whether tasks of traineeship are clearly defined; whether examinations, projects and other evaluation methods allow to assess the achieved level of the study results of students; whether the standards, regulations and requirements for evaluation of achievements of students are clear and available; whether the methods for evaluation of knowledge and skill competences (ability acquired during the study process to carry out specific tasks) are objective and related to study results and changing requirements of the labour market

	10.
	Content of the study programme conforms to the objectives and tasks of the study programme, as well as defined study results
	
	Indicate the objectives and tasks of the study programme, the study results, as well as the assessment of the mutual conformity thereof, including conformity with the strategy of the college/institution of higher education

	11.
	Content of the study programme conforms to the degree, the degree and professional qualification or the professional qualification to be obtained
	
	

	12.
	Graduates will have employment or self-employment opportunities according to the degree or professional qualification to be obtained
	
	Indicate the analysis of unemployment among specialists in the relevant sector within the last five years in Latvia.

Indicate a forecast of demand and supply of specialists in the relevant field for the next 10 years

	13.
	At least three specialists in the relevant sector (potential employers) (except the academic staff of the institution of higher education or college) were involved in the development of the study programme
	
	Indicate whether during an interview with the referred-to employers it was ascertained that they will provide active contribution to the development of the study programme


	Suggestions and recommendations
	

	


(The recommended measures and the tasks to be mandatorily solved for elimination of the deficiencies and shortcomings for improvement and development of the study programme)

	Place, date
	

	Signature
	


Acting for the Minister for Education and Science –

Minister for the Interior






R. Kozlovskis

Annex 2

Cabinet Regulation No. 230

25 April 2013

(Great Coat of Arms of Latvia)

LICENCE

	Riga
	No. 000

	
	(registration number of the licence sheet)


	Issued to
	

	
	(name of the institution of higher education or college)


for the right to implement

	

	(name of the study programme, name of the degree to be obtained or of the qualification to be granted,

or names of the degrees and qualifications)

	in the study direction
	

	
	(name of the study direction, number of the accreditation sheet of the study direction,

if the study direction has been accredited)


Code of the study programme __________________

	Place of implementation of the study programme
	

	
	(city, state)

	Type of implementation of the study programme
	

	Language of implementation of the study programme
	


Justification: Decision No._________ dated _______ ________________________ _________ of the

meeting of the Committee for the Licensing of Study Programmes

	Minister for Education and Science
	(given name, surname)


Acting for the Minister for Education and Science –

Minister for the Interior






R. Kozlovskis

Translation © 2014 Valsts valodas centrs (State Language Centre)

Translation © 2014 Valsts valodas centrs (State Language Centre)
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