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Adopted 27 July 2010
Regulations Regarding the Procedures for the Issuance and Cancellation of Special Passes by the State Border Guard and Sample Forms of Special Passes
 

Issued pursuant to
Section 18, Paragraph seven
of the Law On the State Border of the Republic of Latvia
 

1. This Regulation prescribes the procedures for the issuance and cancellation of special passes by the State Border Guard, which are required, when staying in borderland (hereinafter – pass), as well as the sample forms of passes.
 

2. In order to acquire a permanent pass, a person shall submit an application to a unit of the State Border Guard. The following information shall be indicated regarding the person who requires the pass:
2.1. the given name, surname and personal identity number (if there is no personal identity number, – the date, month and year of birth);
2.2. the declared place of residence; and
2.3 the address and cadastre number or notation of the cadastre of the immovable property, which belongs to the recipient of the pass in the territory of the borderland.
 

3. In order to acquire a term pass, a person shall submit an application to a unit of the State Border Guard. The following shall be indicated in the submission:
3.1. the following information regarding the person who requires the pass:
3.1.1. the given name, surname and personal identity number (if there is no personal identity number, – the date, month and year of birth);
3.1.2. the declared place of residence;
3.1.3. the reason, why the person requires to stay in the territory of the relevant borderland; and
3.1.4 the time period, for which the term pass is required;
3.2. information regarding the person who will receive the term pass (if necessary).
 

4. A permanent pass shall be made in conformity with the specified sample form (Annex I). The permanent pass shall be in red, and the dimensions thereof shall be 15.2 cm x 10 cm.
 

5. A term pass shall be made in conformity with the specified sample form (Annex 2). The term pass shall be in green, and the dimensions thereof shall be 15.2 cm x 10 cm.
 

6. A decision regarding the issuance and cancellation of a pass shall be taken by an official authorised by the head of the State Border Guard within three working days after receipt of the application.
 

7. In urgent cases the application shall be examined and a decision taken regarding the issuance of a pass without delay or within one day from after receipt of the application.
 

8. The following shall be indicated in a decision regarding a refusal to issue a pass:
8.1. the number and the place and date of taking of the decision;
8.2. the unit of the State Border Guard, which drafted the decision (name and address);
8.3. the officials who took the decision (position, given name and surname);
8.4. information regarding the person who submitted the application (for a natural person – the given name, surname and declared place of residence, for a legal person – the name, address and registration number), the date of receipt of the application and the reason why the pass is required;
8.5. the person who requires the pass (the given name, surname, declared place of residence or other information, which helps to identify this person);
8.6. justification of the decision (facts that justify the decision, as well as a list of the legal norms applied);
8.7. the decision taken in the matter; and
8.8 a reference to where and in what time period this decision may be appealed.
 

9. An official of the State Border Guard, upon the issuance of a pass, shall register it in the Register of Permanent Passes (Annex 3) or in the Register of Term Passes (Annex 4).
 

10. The person who receives a pass, shall certify it with a signature in the relevant register of passes.
 

11. If a pass has been damaged or lost or the information indicated therein has changed, a new pass shall be issued. In order to receive a new pass, a person shall submit an application in accordance with the procedures referred to in Paragraph 2 or 3 of this Regulation.
 

12. If an official of the State Border Guard should determine actual and legal circumstances for cancellation of a pass, it shall be cancelled and withdrawn, as well as a decision regarding the cancellation of the pass shall be drafted. In addition to the parts referred to in the Administrative Procedure Law a notation shall be included in the referred to decision regarding withdrawal of the pass.
 

13. If it is not possible to withdraw a pass while a decision regarding the cancellation of the pass is being drafted, a date shall be indicated in the referred to decision by which the person shall hand over the cancelled pass to any unit of the State Border Guard or shall send it thereto.
 

14. The decision regarding the cancellation of a pass shall be drafted in two copies – one copy shall be appended to the case file, but the other copy shall be sent by registered mail to the person to whom the pass was issued.
 

15. A person who has been issued a permanent pass and who has alienated the immovable property belonging to him or her in the borderland shall, on the next day after alienation of the immovable property, shall hand over the pass to any unit of the State Border Guard.
 

16. A decision to refuse the issuance of a pass or a decision to cancel it may be disputed and appealed according to the procedures specified in the Administrative Procedure Law
 

17. Permanent passes issued up to the day of the coming into force of this Regulation shall be valid until 31 December 2010.
 

18. Term passes issued up to the day of the coming into force of this Regulation shall be valid until the expiry date of their validity, but not longer than until 31 December 2010.
Acting for the Prime Minister –
Minister for Transport 
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Annex 1
Cabinet Regulation No. 673
27 July 2010
Sample Form of Permanent Pass
 

	(Logo of the State Border Guard)
PERMANENT PASS
No.
Given name, surname
Personal identity number (if the person does not have a personal identity number, indicate the date, month and year of birth)
Address of the immovable property
cadastre number or notation of the cadastre
The pass should be presented together with a personal identification document
Upon termination of the ownership right to the immovable property, the pass becomes invalid
Position of the official of the State Border Guard
given name, surname
signature
Date
Stamp



Minister for the Interior 



L. Mūrniece
 

Annex 2
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27 July 2010
Sample Form of Term Pass
	(Logo of the State Border Guard)
TERM PASS
No.
Given name, surname
Personal identity number (if the person does not have a personal identity number, indicate the date, month and year of birth)
Municipality, rural territory of municipality
or city where the person will be residing
The pass should be presented together with a personal identification document
Valid until (including)
Position of the official of the State Border Guard
given name, surname
signature
Date
Stamp



 

Minister for the Interior 



L. Mūrniece
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Register of Permanent Passes
 

	Registration No. of the permanent pass
	The given name and surname of the person who requires the pass
	Personal identity number or date of birth
	The address where the immovable property of the person is located
	The date of issuance of the pass
	The signature of the person regarding receipt of the pass
	The surname and signature of the official who took the decision to issue the pass
	The surname and signature of the official who issued the pass
	Notes

	1
	2
	3
	4
	5
	6
	7
	8
	9

	 
	 
	 
	 
	 
	 
	 
	 
	 


Minister for the Interior 



L. Mūrniece
 

Annex 4
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27 July 2010

Register of Term Passes

 

	Registration No. of the term pass
	The given name and surname of the person for who requires the pass
	Personal identity number or date of birth
	The municipality, rural territory of municipality or city where the person will be residing
	The signature of the person regarding receipt of the pass
	The date of issuance of the pass and the expiry date of the pass
	The surname and signature of the official who took the decision to issue the pass
	The surname and signature of the official who issued the pass
	Notes

	1
	2
	3
	4
	5
	6
	7
	8
	9

	 
	 
	 
	 
	 
	 
	 
	 
	 


Minister for the Interior 



L. Mūrniece
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