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Republic of Latvia

Cabinet
Regulation No. 461

Adopted 18 May 2010

Regulations Regarding the Classification of Occupations, Basic Tasks Corresponding to the Occupation, Basic Qualification Requirements and Procedures for the Use and Updating of the Classification of Occupations

Issued pursuant to

Section 40, Paragraph seven of the Labour Law and

Section 7.1 of the Official Statistics Law

I. General Provisions

1. The Regulation prescribes the Classification of Occupations, basic tasks corresponding to the occupation, basic qualification requirements and the procedures for the use and updating of the Classification of Occupations.

2. The Classification of Occupations is a systemic list of occupations (trades, professions and specialities) (hereinafter – the Classification) created in order to ensure the recording-keeping and comparison of labour force corresponding to the international practice.

3. In the Classification occupations shall be classified in groups according to the codes stipulated by the International Labour Organisation, as well as the basic qualification requirements thereof and the basic tasks of professional activities shall be determined (see Annex 1). The Classification shall also include structured professional standards.

4. The use of the Classification shall be mandatory:

4.1. in employment legal relationships and service relationships (except State security institutions), indicating the title of the occupation (trade, profession, speciality) of a person according to the Classification;

4.2. in such information systems which ensure circulation of the information necessary for record-keeping of the labour force;

4.3. in the field of official statistics;

4.4. in conducting studies related to the labour force;

4.5. in ensuring recording-keeping and comparison of the labour force corresponding the practice stipulated the International Labour Organisation;

4.6. in external economic co-operation;

4.7. for drawing up the content of educational programmes by using the professional standards as basic documents;

4.8. in other fields where it is necessary to use approved occupational titles.

[26 July 2011; 19 February 2013]
5. The Ministry of Welfare shall:

5.1. be responsible for updating the Classification;

5.2. maintain the electronic version of the Classification and transfer it for use to other institutions;

5.3. be responsible for the conformity of the electronic version of the Classification with this Regulation.

II. Structure of the Classification
6. The Classification shall consist of:

6.1. occupations which are structured in 10 major groups according to the codes stipulated by the International Labour Organisation in ascending order;

6.2. major groups in which occupations are structured in sub-major groups and minor groups where occupations with a high level of similarity are joined;

6.3. minor groups in which occupations are classified in unit groups where the corresponding occupations of individual areas of activity are joined;

6.4. basic qualification requirements of occupations (the minimum level of education, the degree of theoretical knowledge, skills and responsibility which ensures successful fulfilment of basic tasks of the work) which are indicated in the minor group of occupations and apply to all occupations of the unit groups included in the minor group);

6.5. basic tasks of professional activities of occupations (a brief description of the main work tasks of the occupations included in the classification group) which are indicated for each major group, sub-major group, minor group and unit group. If a minor group includes only one unit group, the basic tasks of such unit group shall be similar to the basic tasks of the minor group and need not be re-defined;

6.6. professional standards which are structured in five levels of professional qualification (theoretical and practical background ensuring the ability to undertake work corresponding to a specific level of complexity and responsibility) (Annex 2).

[26 July 2011]
7. The major groups of the Classification shall include the following occupations:

7.1. Major Group 1 – occupations in which the basic tasks of professional activities are related to the drawing up and defining of the national policy, drafting of external laws and regulations, and organising of the carrying out of national and entrepreneurial policies and their implementation measures;

7.2. Major Group 2 – occupations which require theoretical and practical background in natural sciences, social sciences and humanities, and skills in solving theoretical problems. The basic task of professional activity is extensive use and supplementation of the current knowledge and systematic gaining of experience;

7.3. Major Group 3 – occupations requiring theoretical background and experience in one or several branches of engineering, natural sciences, social sciences or humanities. The basic task of professional activities is performance of work of technical nature, implementing conceptual guidelines and use of different work methods according to the referred-to branches;

7.4. Major Group 4 – occupations which require knowledge and skills to acquire and use information. The basic task of professional activities is to ensure management of documents and information services, the ability to work with office equipment, to perform money pay-outs and acceptance operations;

7.5. Major Group 5 – occupations which require knowledge and experience in servicing people (commissioning parties, purchasers), trading of goods on the market and in shops. The basic task of professional activities is to provide such services which are related to the household, supply of food products, travelling, maintenance of private cars, security and insurance of persons and property;

7.6. Major Group 6 – occupations which require knowledge and experience for work in agriculture, forestry or fish farming. The basic task of professional activities is growing of grain, livestock and fish, preservation and use of the forest (in individual cases – selling of agricultural, forestry and fish products);

7.7. Major Group 7 – occupations which require knowledge, experience and skills, as well as the ability to master the materials, tools and technologies to be used in the work process. The basic task of professional activities is the ability of choosing raw materials, materials, technologies and equipment, producing products, goods, crafts (hand-made items), determining the end-product of the production process;

7.8. Major Group 8 – occupations which require knowledge and experience in using highly automated and other industrial machinery and equipment. The basic task of professional activities is related to work in the engineering industry and manufacturing of equipment, operation and maintenance of automated industrial equipment, assembling of equipment;

7.9. Major Group 9 – occupations in which the level of knowledge and experience allows carrying out of simple repetitive work using hand tools (in individual cases – involving considerable physical efforts) and which do not require initiative or choosing or discussing of options for carrying out of work. The basic task of professional activities is the performance of unskilled work (for example, in construction, agriculture, forestry, fishery, industry);

7.10. Major Group 0 – occupations in which the basic tasks of professional activities are related to active military service (professional service, military service upon mobilisation and training of reserve soldiers) or service in the National Guard (fulfilment of the tasks of the National Guard and training of national guards).

[26 February 2011]
8. Occupations of workers shall be classified according to the following principles:

8.1. if the basic tasks of professional activities are related to manual or manual and machine work and requires that the worker is able to choose the tools, materials, work technologies to be used and to define the end product, the occupation shall be included in the Major Group 7 of the Classification;

8.2. if the basic tasks of professional activities are not related to choosing materials and tools but require good knowledge of the workbench to be used, experience in servicing thereof and ensuring standard work mode, the occupation shall be included in the Major Group 8 of the Classification;

8.3. if carrying out of the basic tasks of professional activities do not require experience and they may be performed using hand tools and applying physical force, as well as if unskilled work should be carried out, the occupation shall be included in the Major Group 9 of the Classification.

9. The first four characters (digits) of the occupational code shall correspond to the international classification of occupations of the International Labour Organisation and describe the hierarchy of the occupational classification in groups of the Classification:

9.1. the first digit shall indicate the sequential number of the major group;

9.2. the second digit (together with the first digit) shall indicate the code number of the sub-major group;

9.3. the third digit (together with the first two digits) shall indicate the code number of the minor group;

9.4. the fourth digit (together with the first three digits) shall indicate the code number of the unit group.

10. The subsequent characters (digits) in the occupation code shall indicate the sequential number of the particular occupation in the unit group of the Classification in ascending order.

III. Use of the Classification
11. The user of the Classification must choose the title of the occupation (trade, profession, speciality) according to the basic tasks of professional activities of the occupation laid down in the Classification.

[4 March 2014]
12. The title of an occupation shall consist of a headword or headwords and additional designations added thereto – primary, secondary and tertiary features which characterise one of the occupational characteristics:

12.1. the headword shall be the title of the occupation which may fully characterise the occupation with one word or, in individual cases, two words. If the title of the occupation includes several headwords divided by a slash, the user of the Classification shall choose one of the headwords depending on the company structure;

12.2. the primary feature shall usually be one word which explains the headword and characterises the area of activity of the occupation. The primary feature shall be indicated directly before the headword(s) written in block letters;

12.3. the secondary feature shall be a word that provides additional information regarding the meaning of the primary feature. The secondary feature shall be separated from the primary feature by a slash and indicated before the primary feature;

12.4. the tertiary feature shall be a word that provides additional information regarding the headword. The tertiary feature shall be indicated in brackets and after the headword.

[14 December 2010]
13. The Classification shall generally not include the derived titles of occupations (for instance, containing designations “deputy”, “senior”, “leading”, “chief”, “junior”, “first”, “second”, “shift”, “district”, “workshop”). Qualification categories and classes of occupations shall also not be indicated. If there is no derived occupation for the respective occupation, the user of the Classification may freely choose one of the derived titles of occupations and use it when necessary by keeping the code of the main title:

13.1. the designation “deputy” – for the respective titles of occupations of managers;

13.2. the designations “professional”, “leading”, “chief” – for the respective titles of occupations of senior specialists;

13.3. the designations “junior”, “first”, “second”, “shift”, “district”, “workshop” – for the respective titles of occupations of specialists, servants, employees and workers.

14. In the Classification the designation:

14.1. “undertaking” shall be a designation commonly used for a State or local government authority, merchant, partnership, association, establishment or foundation, religious organisation, political party or another legal entity employing at least one employee;

14.2. “structural unit of basic activities” shall apply to any of the following structural units – management, branch, department, division, sub-division, sector, group, point, district, workshop, brigade, section, unit, office, service, post, battalion, platoon, undertaking. The title of the structural unit shall be chosen depending on the structure of basic activities of the undertaking;

14.3. “supporting structural unit” shall apply to any of the following structural units – management, branch, department, division, sub-division, sector, group, point, district, workshop, brigade, section, unit, office, service, post, battalion, platoon, undertaking. The title of the structural unit shall be chosen according to the Classification depending on the type of basic activities of the company.

[14 December 2010]
15. Titles of occupations which are included in the Classification and information systems of State significance shall be mostly indicated in the masculine gender. If an occupation is represented by a woman, the user of the Classification shall apply a respective feminine ending to the headword of the title of the occupation.

16. The user of the Classification may explain the title of the occupation included in the Classification in more detail by providing designations, as well as assign an additional code thereto by supplementing it a sequential number.

IV. Updating of the Classification
17. The Classification shall be updated when necessary but at least twice a year. Bodies governed by public law shall submit proposals regarding updating of the Classification to the Ministry of Welfare.

18. Each year the Ministry of Welfare shall prepare and by 1 August submit for consideration to the Cabinet a draft regulation regarding amendments to the Classification comprising such proposals for updating the Classification which have been submitted by 1 May, but by 30 December – a draft regulation regarding amendments to the Classification comprising such proposals for updating the Classification which have been submitted by 1 October.

19. Upon submitting proposals to the Ministry of Welfare regarding inclusion of new occupations in the Classification, the following information shall be indicated:

19.1. the title of the occupation (also adding additional designations, if necessary);

19.2. substantiation of the necessity of the occupation (professional standard, description of the position, certificate or another document);

19.3. the expected position of the occupation in the unit group of the minor group in the major group of the Classification;

19.4. a description of the basic tasks of professional activities of the occupation.

V. Closing Provisions

20. The following Cabinet regulations are hereby repealed:

20.1. Cabinet Regulation No. 552 of 4 July 2006, Regulations Regarding the Occupational Standard of Senior Officers of the State Border Guard (Latvijas Vēstnesis, 2006, No. 106);

20.2. Cabinet Regulation No. 125 of 13 February 2007, Regulations Regarding the Classification of Occupations, Basic Tasks Corresponding to the Occupation, Basic qualification requirements and Procedures for the Use and Updating of the Classification of Occupations (Latvijas Vēstnesis, 2007, No. 29, 165; 2008, No. 18, 124; 2009, No. 13, 113, 166);

20.3. Cabinet Regulation No. 551 of 4 July 2006, Regulations Regarding the Occupational Standard of Junior Officers of the State Border Guard (Latvijas Vēstnesis, 2006, No. 106).

[26 July 2011]
21. Within four months after coming into force of the Regulation users of the Classification shall co-ordinate the titles of occupations with the titles of occupations (trades, professions, specialities) included in the Regulation.

21.1 Sub-chapter 3.57 of Annex 2 to this Regulation and amendments relating to the specification of the title of the occupation “5131 01 WAITER” in the list of occupations under the unit group 5131 “WAITERS” in Chapter V “Major Group 5 “SERVICE AND SALES WORKERS” of Chapter V of Annex 1 to this Regulation shall come into force on 1 July 2014.

[4 March 2014; the referred-to amendments shall be included in the wording of the Regulation as of 1 July 2014]
21.2 Sub-chapter 4.2 of Annex 2 to this Regulation shall be in force until 30 June 2014.

[14 January 2014]
21.3 Regarding Annex 2 to this Regulation:

21.3 1. Sub-chapter 3.9 shall be in force until 1 December 2014;

21.3 2. Sub-chapter 3.75 and amendments relating to the specification of the title of the occupation “3339 16 Logistic WORKER” in the list of occupations under the unit group 3339 “BUSINESS SERVICES AGENTS NOT ELSEWHERE CLASSIFIED” in Chapter III “Basic group 3 “TECHNICIANS AND ASSOCIATE PROFESSIONALS” of Annex 1 to this Regulation shall come into force on 1 December 2014.

[4 March 2014; the amendments referred to in Sub-paragraph 21.3 2 shall be included in the wording of the Regulation as of 1 December 2014]
22. This Regulation shall come into force on 1 June 2010.

Acting for the Prime Minister, Minister for Finance



E. Repše

Minister for Welfare







U. Augulis
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