Latvijas Banka
Regulation No. 221
Adopted 3 October 2022


Regulations for the Registration of Foreign Exchange Companies, the Provision of Information and the Ensuring of Foreign Exchange Trading Requirements


Issued pursuant to
Section 26.3, Paragraph three, Section 26.5 and Section 26.7, Paragraph two of the Law on Payment Services and Electronic Money


[bookmark: n1][bookmark: n-1138606]I. General Provisions

[bookmark: p1][bookmark: p-1138607]1. The Regulation prescribes the procedures by which:
1.1. the capital companies which wish to register the operation of a foreign exchange company in Latvia shall submit a registration notification, documents and information necessary for the registration of the foreign exchange company;
1.2. a foreign exchange company shall submit information and documents in relation to a change of its shareholder or member (up to the natural person who is the beneficial owner within the meaning of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing), the chairperson of the supervisory board (if such has been established), a member of the supervisory board, the chairperson of the executive board, a member of the executive board, a procuration holder and the person responsible for compliance with the requirements of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing in the foreign exchange company;
1.3. a foreign exchange company shall establish a foreign exchange trading venue and conduct foreign exchange trading.
[bookmark: p2][bookmark: p-1138608]
2. Documents and their derivatives developed and approved in Latvia to be submitted to Latvijas Banka shall be drawn up in accordance with the requirements for the developing and drawing up of documents laid down in legal acts.
[bookmark: p3][bookmark: p-1138609]
3. The documents to be submitted to Latvijas Banka of those natural and legal persons who are not residents of Latvia must be legalised unless other procedures have been laid down in the legal acts of Latvia or in the international agreements approved by the Saeima of the Republic of Latvia. Documents of natural and legal persons submitted in a foreign language must be accompanied by a translation into Latvian or a language used in the field of international finance.
[bookmark: n2][bookmark: n-1138610]
II. Requirements for the Registration of Foreign Exchange Companies and the Procedures for Registering a Foreign Exchange Company, Submitting a Registration Notification, Documents and Information Necessary for the Registration of a Foreign Exchange Company
[bookmark: p4][bookmark: p-1138611]
4. A capital company which wishes to register operation of a foreign exchange company shall submit a registration notification addressed to Latvijas Banka (Annex 1 to this Regulation) and attach the following documents thereto:
4.1. a statement from the competent authority that the capital company does not have tax debts;
4.2. a description of the structure of shareholders (members) of the capital company, specifying the percentage of the holding (capital, voting rights) of each shareholder or member and the basis for such holding;
4.3. a notifications (Annex 2 to this Regulation) regarding each shareholder or member of the capital company (up to the natural person who is the beneficial owner within the meaning of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing), the chairperson of the supervisory board (if such has been established), a member of the supervisory board, the chairperson of the executive board, a member of the executive board, a procuration holder and the person who will perform the duties of the person responsible for compliance with the requirements of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing in the foreign exchange company and the information referred to in Annex 2 to this Regulation:
4.3.1. the professional biography of the person (CV – at least for the last 10 years, including the positions held and functions performed);
4.3.2. if this person is not a resident of Latvia – a document issued by the competent national authority of the country of domicile and residence or registration of this person not earlier than six months prior to the date of submitting the notification, certifying that the candidate for the position is not a person subject to the circumstances referred to in Section 21 of the Law on Payment Services and Electronic Money;
4.3.3. a copy of or extract from the minutes of the meeting (session) of the competent management body of the capital company, along with the decision on nominating the person for the fulfilment of duties or a copy of the decision of the competent official of the capital company on appointing the person to the relevant position;
4.3.4. a statement on the personal data protection (Annex 3 to this Regulation);
4.4. information on foreign exchange trading venues:
4.4.1. the construction plans of the premises with an indication of the foreign exchange trading venues and the cash register operations booth or automated foreign exchange trading device installed therein;
4.4.2. photos providing assurance on the conformity of the foreign exchange trading venue with the requirements of Chapter IV of this Regulation;
4.4.3. if a cash register operations booth has been installed at the foreign exchange trading venue – a copy of the technical passport of the cash register or cash system registered with the State Revenue Service;
4.4.4. if an automated foreign exchange trading device has been installed at the foreign exchange trading venues – a copy of the technical passport of the device registered with the State Revenue Service.
[bookmark: p5][bookmark: p-1138612]
5. Documents which can be obtained from the public registers in Latvia or which are already at the disposal of Latvijas Banka with unchanged information therein need not be attached to the notifications referred to in Paragraph 4 of this Regulation and to be submitted to Latvijas Banka. In relation to such documents, the capital company shall indicate the location of their availability or the time of their submission to Latvijas Banka, indicating the date of submission and certifying that the information included therein has not changed since the time of submission.
[bookmark: p6][bookmark: p-1138613]
6. If not all documents specified for the registration of a foreign exchange company have been attached to the registration notification or the information indicated therein is incomplete or inaccurate, Latvijas Banka shall, within 10 working days, notify the submitter thereof in writing and postpone examination of the registration notification until deficiencies have been eliminated.
[bookmark: p7][bookmark: p-1138614]
7. If Latvijas Banka assesses that all information has been submitted in accordance with the requirements of this Regulation, it shall commence the substantive assessment process from the moment when the documents necessary for registration have been received by Latvijas Banka in full.
[bookmark: p8][bookmark: p-1138615]
8. Latvijas Banka shall, on its website, publish information on foreign exchange companies that have the right to provide foreign exchange trading services, indicating the following information:
8.1. the firm name, registration number and registered office;
8.2. the addresses of foreign exchange trading venues;
8.3. the registration number and date with the register of foreign exchange companies maintained by Latvijas Banka;
8.4. the date on which the operation of a foreign exchange company or its trading venues has been suspended or terminated.
[bookmark: p9][bookmark: p-1138616]
9. If the information to be included on the website of Latvijas Banka changes, a foreign exchange company shall inform Latvijas Banka thereof within 15 days, submitting a submission in free form for the content of the changes and the documents certifying them.
[bookmark: p10][bookmark: p-1138617]
10. In the event of a change in the name (firm name), registration number or registered office of a foreign exchange company, the date of the change shall be indicated in the submission.
[bookmark: p11][bookmark: p-1138618]
11. Latvijas Banka shall make changes to the register of foreign exchange companies within 15 days after receipt of all necessary documents prepared and drawn up in accordance with the requirements of the legal acts.
[bookmark: p12][bookmark: p-1138619]
12. A foreign exchange company shall inform Latvijas Banka of the establishment of a new foreign exchange trading venue by submitting a submission in free form and attaching thereto the information referred to in Sub-paragraph 5.4 of this Regulation.
[bookmark: p13][bookmark: p-1138620]
13. A foreign exchange company shall inform Latvijas Banka of the use of an automated foreign exchange trading device at a foreign exchange trading venue by submitting a submission in free form and attaching thereto the information referred to in Sub-paragraph 4.4 of this Regulation.
[bookmark: p14][bookmark: p-1138621]
14. Latvijas Banka shall, within 30 days after receipt of the documents and information referred to in Paragraphs 12 and 13 of the Regulation, verify, if necessary, by visiting and inspecting on site, the conformity of the new foreign exchange trading venues or automated foreign exchange trading devices installed by the foreign exchange company with the requirements of this Regulation.
[bookmark: p15][bookmark: p-1138622]
15. When establishing that the new foreign exchange trading venue of a foreign exchange company or the automated foreign exchange trading device installed by it does not conform to the requirements of this Regulation, Latvijas Banka shall determine a time limit for the elimination of non-conformities.
[bookmark: p16][bookmark: p-1138623]
16. When establishing that the new foreign exchange trading venue of a foreign exchange company or the automated foreign exchange trading device installed by it conforms to the requirements of this Regulation, Latvijas Banka shall update the information to be included in the register of foreign exchange companies relating to the particular foreign exchange company.
[bookmark: p17][bookmark: p-1138624]
17. If the operation of a foreign exchange trading venue or the use of an automated foreign exchange trading device installed therein is discontinued, a foreign exchange company shall inform Latvijas Banka thereof within 15 days by submitting a submission in free form.
[bookmark: p18][bookmark: p-1138625]
18. A foreign exchange company shall inform Latvijas Banka of resuming the operation of a foreign exchange trading venue or the use of an automated foreign exchange trading device by submitting a submission in free form, indicating the date of resuming the operation of the foreign exchange trading venue or the use of the automated foreign exchange trading device.
[bookmark: p19][bookmark: p-1138626]
19. A foreign exchange company may discontinue foreign exchange trading for a period of up to six months. The period for which an emergency situation has been declared in the State, within the meaning of the law On Emergency Situation and State of Exception, shall not be included in the foreign exchange trading suspension period. Upon a motivated request from the foreign exchange company, Latvijas Banka may allow the foreign exchange trading suspension period to be extended for up to additional six months.
[bookmark: p20][bookmark: p-1138627]
20. If a foreign exchange company wishes to resume foreign exchange trading, it shall submit a respective submission to Latvijas Banka in free form, informing of the date of resuming the foreign exchange trading.

[bookmark: n3][bookmark: n-1138628]III. Information and Documents to be Submitted in Relation to the Change of a Shareholder or Member (up to the Natural Person who is the Beneficial Owner within the Meaning of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing), the Chairperson of the Supervisory Board (if Such has been Established), a Member of the Supervisory Board, the Chairperson of the Executive Board, a Member of the Executive Board, a Procuration Holder or the Person Responsible for Compliance with the Requirements of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing in a Foreign Exchange Company and the Procedures for the Submission of this Information
[bookmark: p21][bookmark: p-1138629]
21. A foreign exchange company shall submit to Latvijas Banka the information provided for in Annex 2 to this Regulation on the change of its shareholder or member (up to the natural person who is the beneficial owner within the meaning of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing), the chairperson of the supervisory board (if such has been established), a member of the supervisory board, the chairperson of the executive board, a member of the executive board, a procuration holder and the person responsible for compliance with the requirements of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing in the foreign exchange company:
21.1. the professional biography of the person (CV – at least for the last 10 years, including the positions held and functions performed);
21.2. if this person is not a resident of Latvia – a document issued by the competent national authority of the country of domicile and residence or registration of this person not earlier than six months prior to the date of submitting the notification, certifying that the candidate for the position is not a person subject to the circumstances referred to in Section 21 of the Law on Payment Services and Electronic Money;
21.3. a copy of or extract from the minutes of the meeting (session) of the competent management body of the foreign exchange company, along with the decision on nominating the person for the fulfilment of duties or a copy of the decision of the competent official of the foreign exchange company on appointing the person to the relevant position;
21.4. a statement on the personal data protection (Annex 3 to this Regulation).
[bookmark: n4][bookmark: n-1138630]
IV. Foreign Exchange Trading Requirements and Procedures for Establishing a Foreign Exchange Trading Venues and Conducting Foreign Exchange Trading
[bookmark: p22][bookmark: p-1138631]
22. A foreign exchange company may conduct foreign exchange trading at a specially equipped foreign exchange trading venue or via the website of the foreign exchange company.
[bookmark: p23][bookmark: p-1138632]
23. A foreign exchange company shall display information on its registration as a foreign exchange company in a place visible to the customer and on the website of the foreign exchange company (if any).
[bookmark: p24][bookmark: p-1138633]
24. A foreign exchange company may conduct other types of commercial activity at the foreign exchange trading venue if it does not compromise the achievement of the purpose of registration of foreign exchange companies and the conformity with the requirements of legal acts in relation to foreign exchange trading.
[bookmark: p25][bookmark: p-1138634]
25. A foreign exchange company shall conduct foreign exchange trading in conformity with the requirements for the prevention of money laundering and terrorism and proliferation financing and sanctions risk management laid down in legal acts.
[bookmark: p26][bookmark: p-1138635]
26. The foreign exchange trading venue specifically equipped for foreign exchange trading must be located in non-residential premises accessible to the public where visitors may stay and receive various services; it must be equipped with a lockable cash register operations booth and an adjacent customer zone or an automated foreign exchange trading device.
[bookmark: p27][bookmark: p-1138636]
27. A foreign exchange company may conduct foreign exchange trading via its website, ensuring the execution of the transaction at the foreign exchange trading venue established in accordance with the procedures laid down in this Regulation. The foreign exchange company may also ensure the execution of the transactions made on the website of the foreign exchange company in the form of a fully insured delivery, sending the sold currency that is not euro (hereinafter – the foreign currency) in cash to the postal address of the customer in Latvia by registered mail or using a courier service. Before commencing foreign exchange trading on its website, the foreign exchange company shall inform Latvijas Banka thereof as well as fulfil other requirements of the legal acts applicable to the type of the particular activity.
[bookmark: p28][bookmark: p-1138637]
28. The following shall be ensured in a cash register operations booth and an automated foreign exchange trading device:
28.1. the preservation of funds;
28.2. the recording and accounting of transactions;
28.3. the customer identification as well as the copying of customer identification documents in the cash register operations booth;
28.4. the protection and preservation of customer identification data;
28.5. the verification of money notes;
28.6. the physical security, preventing unauthorised persons from unhindered access.
[bookmark: p29][bookmark: p-1138638]
29. From the side of the customer area, the window of a cash register operations booth must be structurally separated in such a way as to ensure the confidentiality of the transaction.
[bookmark: p30][bookmark: p-1138639]
30. The customer area must be:
30.1. separated from the premises where other types of activities take place;
30.2. separated in such a way that the pedestrian flow is prevented from crossing it;
30.3. well-lit so that the customer can recognise the security elements of money notes and assess the quality of money notes;
30.4. not smaller than 1 m2.
[bookmark: p31][bookmark: p-1138640]
31. It is prohibited to keep the personal money of the cashier in a cash register operations booth in an amount exceeding three monthly wages. The money of the cashier shall be kept in a special lockable place intended for this purpose.
[bookmark: p32][bookmark: p-1138641]
32. Unauthorised persons are prohibited from being in a cash register operations booth.
[bookmark: p33][bookmark: p-1138642]
33. An automated foreign exchange trading device must ensure the confidentiality of transactions and it must be placed in a well-lit location so that the customer can recognise the security elements of money notes and assess the quality of money notes.
[bookmark: p34][bookmark: p-1138643]
34. A foreign exchange company independently chooses which foreign currencies to buy and sell and determines the foreign currency buying and selling rate in relation to euro. The foreign currency buying and selling rate shall be determined using the indirect quotation method, i.e., expressing it in the amount of the foreign currency per euro.
[bookmark: p35][bookmark: p-1138644]
35. If a foreign exchange company changes the foreign currency buying and selling rate against euro during the day, it shall make the relevant amendments to all references.
[bookmark: p36][bookmark: p-1138645]
36. A foreign exchange company has the obligation to ensure the placement of the following clearly readable information at the foreign exchange trading venue by the window of a cash register operations booth in a place visible to the customer and in an automated foreign exchange trading device:
36.1. the name (firm name), registered office and telephone number of the foreign exchange company;
36.2. the foreign currency codes, using the international standard ISO 4217, Codes for the representation of currencies and funds;
36.3. the names of foreign currencies;
36.4. the foreign currency buying and selling base rates, i.e. the lowest selling rates and highest buying rates of the foreign currency (the most unfavourable rates for the customer) determined by the foreign exchange company;
36.5. the information on the commission fee for the foreign currency buying or selling transaction and other additional costs, indicating it together with the information referred to in Sub-paragraph 35.4 of this Regulation;
36.6. information that the customer must receive a cash receipt for the transaction made and, without leaving the customer area, must verify that the transaction reflected in the cash receipt corresponds to the terms of the mutual agreement and must check the nominal value and quality of the banknotes received as a result of the transaction;
36.7. the information on the rights to refuse the foreign currency buying or selling transaction in the cases referred to in Paragraph 46 of this Regulation;
36.8. the information on the rights to submit complaints to Latvijas Banka regarding the operation of the foreign exchange company.
[bookmark: p37][bookmark: p-1138646]
37. When selling foreign currency via its website (Paragraph 27 of this Regulation), a foreign exchange company has the obligation to ensure the placement of the information referred to in Sub-paragraphs 35.1–35.5, 35.7 and 35.8 of this Regulation in accordance with the requirements of this Regulation in a place visible to the customer on its website and, before concluding a distance contract, to ensure that the customer is informed of all conditions of the transaction offered by the foreign exchange company, including the applicable commission fee, delivery fee, delivery insurance fee and other additional costs.
[bookmark: p38][bookmark: p-1138647]
38. If a foreign exchange company places several information notices, all of them shall include the information referred to in Sub-paragraphs 35.1–35.5 of this Regulation.
[bookmark: p39][bookmark: p-1138648]
39. Information on the buying and selling base rates of one currency in the information notices shall be written with symbols of the same size and colour and with clearly visible decimal separator marks so as to prevent the possibility for third parties to make amendments arbitrarily.
[bookmark: p40][bookmark: p-1138649]
40. Information on the foreign currency buying and selling rates that differ from the base rates must not be indicated with larger symbols, symbols of a different colour, be more brightly illuminated or otherwise made brighter, more visible and perceivable than the information on the foreign currency buying and selling base rates.
[bookmark: p41][bookmark: p-1138650]
41. If a foreign exchange company provides several types of foreign exchange trading in one foreign exchange trading location, the foreign currency buying and selling base rates must not differ.
[bookmark: p42][bookmark: p-1138651]
42. When placing information signs outside the premises of a foreign exchange trading venue, it is prohibited to include therein foreign currency purchase and selling rates that are not basic rates.
[bookmark: p43][bookmark: p-1138652]
43. A foreign exchange company may accept cash and payment cards (debit cards and credit cards) as means of payment from the customer at a foreign exchange trading venue as well as payment by instant credit transfer (instant payment) and internal credit transfer of the credit institution.
[bookmark: p44][bookmark: p-1138653]
44. A foreign exchange company:
44.1. when establishing that the customer has submitted banknotes with signs of counterfeiting, has the obligation to act in accordance with the procedures laid down in the legal acts;
44.2. is prohibited from issuing to the customer banknotes withdrawn from circulation or banknotes with signs of counterfeiting.
[bookmark: p45][bookmark: p-1138654]
45. A foreign exchange company is prohibited from accepting advance payment or subsequent payment for a transaction, thus ensuring immediate execution of the transaction at the window of a cash register operations booth or in an automated foreign exchange trading device. This requirement does not apply to a transaction that the foreign exchange company carries out within the scope of the business relationship with another financial market participant as well as to a foreign currency sale transaction that is carried out via the website of the foreign exchange company (Paragraph 27 of this Regulation).
[bookmark: p46][bookmark: p-1138655]
46. Before carrying out a transaction, the cashier shall ensure that the customer is informed of all conditions of the transaction offered by the foreign exchange company, including the applicable commission fee and other additional costs.
[bookmark: p47][bookmark: p-1138656]
47. The customer has the right to abandon the transaction at any time prior to its execution. If the transaction has been carried out and the customer, without leaving the customer area, has found that they have not been informed of all conditions of the transaction offered by the foreign exchange company, including the applicable commission fee and other additional costs, the transaction does not conform to the terms of the mutual agreement or the denomination or quality of the banknotes received as a result of the transaction does not meet the requirements of the customer, the customer has the right to request cancellation of the transaction. In the cases specified in this Paragraph, the foreign exchange company has the obligation to fulfil the request of the customer and cancel the transaction. If the transaction has been carried out via the website of the capital company (Paragraph 27 of this Regulation) and if the customer has found that they have not been informed of all conditions of the transaction offered by the foreign exchange company, including the applicable commission fee and other additional costs, the transaction does not conform to the terms of the mutual agreement or the denomination or quality of the banknotes received as a result of the transaction does not meet the requirements of the customer, the customer has the right to immediately request cancellation of the transaction and the capital company has the obligation to fulfil this request in conformity with the procedures for concluding distance contracts stipulated by the Cabinet.
[bookmark: n5][bookmark: n-1138657]
V. Closing Provisions
[bookmark: p48][bookmark: p-1138658]
48. Capital companies that have received a licence from Latvijas Banka for buying and selling the foreign currency in cash until 31 December 2022 shall be registered by Latvijas Banka in the register of foreign exchange companies on 1 January 2023, indicating information on the capital company and its foreign exchange trading venues according to the licences issued by Latvijas Banka being valid on 31 December 2022.

[bookmark: p49][bookmark: p-1138659]49. In the field of prevention of money laundering and terrorism and proliferation financing and in the field of sanctions risk management, until the day when the relevant regulations of Latvijas Banka come into force, the foreign exchange company shall apply Regulatory Provisions No. 5 of the Financial and Capital Market Commission of 12 January 2021, Regulatory Provisions for Customer Due Diligence, Enhanced Due Diligence and the Establishment of a Risk Scoring System and Information Technology Requirements, and Regulatory Provisions No. 126 of the Financial and Capital Market Commission of 11 August 2020, Regulatory Provisions for Sanctions Risk Management, as an “institution” within the meaning of both regulatory provisions insofar as their requirements correspond to the specific nature of the operation of foreign exchange companies.

[bookmark: p50][bookmark: p-1138660]50. Regulation No. 36 of Latvijas Banka of 13 May 2009, Regulations for Buying and Selling Cash Foreign Currency (Latvijas Vēstnesis, 2009, No. 77; 2010, No. 78; 2011, No. 76; 2012, No. 83; 2013, No. 20 and No. 137; 2016, No. 93; 2017, No. 222; 2018, No. 57; 2019, No. 64 and No. 145; 2021, No. 81 and No. 198), are repealed.

[bookmark: p51][bookmark: p-1138661]51. The Regulation shall come into force on 1 January 2023.


Governor of Latvijas Banka	M. Kazāks



Annex 1
Latvijas Banka’s Regulation No. 221
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	(date)
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No. _______________

TO LATVIJAS BANKA


Registration Notification


1. Information on the capital company submitting the registration notification

	Name (firm name)
	 

	Trade name (if different from the firm name)
	 

	Country of registration
	 

	Registration number
	 

	Registered office
	 

	Address where the commercial company (branch) can be reached (if different from the registered office)
	 

	Website (if any)
	 



applies for the registration of the capital company in the register of foreign exchange companies.

2. Information on the shareholders or members (up to the natural person who is the beneficial owner within the meaning of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing) of the capital company

Note. If the capital company has multiple shareholders or members, the table in point 2 must be copied accordingly and information must be completed for all persons.

	Name (firm name) / Given name, surname
	 

	Registration number / Personal identity number / Identification number
	 

	Registered office / Declared place of residence
	 

	Size of holding (percentage of the institution’s share capital)
	 



3. Information on the chairperson of the supervisory board (if such has been established), members of the supervisory board, the chairperson of the executive board, members of the executive board, the responsible member of the executive board in the field of the Prevention of Money Laundering and Terrorism and Proliferation Financing, the person and procuration holders of the capital company responsible for compliance with the requirements of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing in the foreign exchange company

Note. The information in point 3 must be provided for all persons holding the abovementioned positions with the capital company.

	Given name, surname
	Personal identity number / Identification number
	Country of residence
	Position held

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



4. Information on foreign exchange trading venues

	Address of the foreign exchange trading venue
	At the foreign exchange trading venue,

	
	cash register operations booth will be used
	automated foreign exchange trading device will be used

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 



5. Contact information of the capital company to ensure communication on the registration process with Latvijas Banka

	Given name, surname of the contact person
	 

	E-mail
	 

	Contact telephone
	 



6. The following documents have been appended to the notification (mark the appended documents with an “x”):

[image: ] Document certifying the payment of the fee for the examination of the submitted documents
[image: ] Power of attorney or a certified copy thereof if the authorisation to sign the registration notification on behalf of the capital company arises from the authorisation agreement
[image: ] Articles of association of the capital company if the information is not available in public registers
[image: ] Certificate from the competent authority that the capital company does not have tax debts
[image: ] Description of the shareholder (member) structure of the capital company, specifying the percentage of the holding (capital, voting rights) of each shareholder or member and the basis for such holding;
[image: ] Notification on each shareholder or member of the capital company (up to the natural person who is the beneficial owner within the meaning of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing) (Annex 2 to this Regulation)
[image: ] Notification on the chairperson of the supervisory board (if such has been established), a member of the supervisory board, the chairperson of the executive board, a member of the executive board and a procuration holder (Annex 2 to this Regulation)
[image: ] Notification regarding the employee who is responsible for compliance with the requirements of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing in the foreign exchange company (Annex 2 to this Regulation)
[image: ] Construction plan of the premises with an indication of each foreign exchange trading venue referred to in Paragraph 4 and the cash register operations booth and the automated foreign exchange trading device installed therein
[image: ] Photos providing assurance on the conformity of the foreign exchange trading venue with the requirements of Chapter IV of this Regulation
[image: ] A copy of the technical passport of the cash register or cash system registered with the State Revenue Service (for each installed cash register or cash system)
[image: ] A copy of the technical passport of the automated foreign exchange trading device registered with the State Revenue Service (for each installed automated foreign exchange trading device)
[image: ] Assessment of money laundering and terrorism and proliferation financing and sanctions risks of the capital company, documents outlining the policies and procedures of the internal control system for the management of money laundering and terrorism and proliferation financing prevention and sanctions risks
[image: ] Data protection confirmations of the capital company’s shareholder or member (up to the natural person who is the beneficial owner, within the meaning of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing) of the capital company, chairperson of the supervisory board (if such has been established), members of the supervisory board, the chairperson of the executive board, members of the executive board, a procuration holder and the person responsible for compliance with the requirements of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing in the foreign exchange company (Annex 3 to this Regulation).

7. Information on the person signing the registration notification

	Signature and full name (person’s given name, surname)
	 

	Personal identity number / Identification number
	 

	Declared address of the place of residence
	 

	Position or other legal basis for the representation of the capital company
	 

	Date of signature
	 




Governor of Latvijas Banka	M. Kazāks



Annex 2
Latvijas Banka’s Regulation No. 221
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	year
	 
	.
	 
	 
	 
	 

	(place)
	
	(year)
	
	(date)
	
	(month)
	 
	 
	 



No. _______________

TO LATVIJAS BANKA


Notification Regarding the Shareholder or Member (up to the Natural Person who is the Beneficial Owner, within the Meaning of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing) of the Capital Company, the Chairperson of the Supervisory Board (if Such has been Established), a Member of the Supervisory Board, the Chairperson of the Executive Board, a Member of the Executive Board, a Procuration Holder and the Person Responsible for Compliance with the Requirements of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing in the Foreign Exchange Company


Name (firm name) of the capital company (foreign exchange company)
	 



Reason for submitting the notification:
[image: ] Registration of the foreign exchange company
[image: ] Obtaining status for the first time or appointment to position
[image: ] Changes in the information provided previously
[image: ] Change of status or position

Given name, surname, personal identity number / identification number of the person
	 



Please mark the appropriate status(es) or position(s) that the person will hold with the capital company (foreign exchange company):
[image: ] Shareholder or member (up to the natural person who is the beneficial owner within the meaning of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing)
[image: ] Chairperson of the supervisory board
[image: ] Member of the supervisory board
[image: ] Chairperson of the executive board (CEO)
[image: ] Member of the executive board
[image: ] Member of the executive board who is responsible for the fulfilment of the requirements for the prevention of money laundering and terrorism and proliferation financing
[image: ] Procuration holder
[image: ] Person responsible for the fulfilment of the requirements for the prevention of money laundering and terrorism and proliferation financing
[image: ] Other position (please indicate):

Date and place of birth
	 



Declared address of the place of residence, telephone number and e-mail address
	 



Citizenship
	 



Date and term of obtaining the status or commencing the performance of official duties
	 



Brief description of the person’s main duties and responsibilities
	 

	 



Has another supervision authority assessed the reputation of the person? (If yes, please specify the institution, the assessment date and the decision taken by that institution)
	 

	 



Has another institution not related to the financial sector assessed the reputation of the person? (If yes, please specify the institution, the assessment date and the decision taken by that institution)
	 

	 



Has the person been convicted of committing an intentional criminal offence or a prosecutor’s penal order has been imposed thereon for committing an intentional criminal offence (yes/no)?
	 



Has the person been convicted of committing an intentional criminal offence or a prosecutor’s penal order has been imposed thereon for committing an intentional criminal offence, even if the person has been released from serving the punishment due to the limitation period, clemency, or amnesty (yes/no)?
	 



Have the criminal proceedings initiated against the person for committing an intentional criminal offence been terminated due to the limitation period or amnesty (yes/no)?
	 



Have the criminal proceedings initiated against the person for committing an intentional criminal offence been terminated by releasing the person from criminal liability if the offence did not cause harm that would merit criminal punishment or if a settlement has been reached with the victim or the victim’s representative (yes/no)?
	 



Have the criminal proceedings initiated against the person for committing an intentional criminal offence been terminated because the person has provided material assistance in uncovering a serious or especially serious crime which is more serious or dangerous than the criminal offence committed by the person itself (yes/no)?
	 



Have the criminal proceedings initiated against the person for committing an intentional criminal offence been terminated by conditionally releasing the person from criminal liability (yes/no)?
	 



The following documents have been appended to the notification (mark the appended documents with an “x”):
[image: ] The professional biography of the person (CV – at least for the last 10 years, including the positions held and functions performed)
[image: ] If this person is not a resident of Latvia – a document issued by the competent national authority of the country of domicile and residence or registration of this person not earlier than six months prior to the date of submitting the notification, certifying that the candidate for the position is not a person subject to the circumstances referred to in Section 21 of the Law on Payment Services and Electronic Money
[image: ] For the person responsible for compliance with the requirements of the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing – an assessment of the suitability of the abovementioned person for the position carried out by the capital company
[image: ] A copy of or extract from the minutes of the meeting (session) of the competent management body of the capital company, along with the decision on nominating the person for the fulfilment of duties or a copy of the decision of the competent official of the capital company on appointing the person to the relevant position
[image: ] A statement on the personal data protection (Annex 3 to this Regulation)
[image: ] Other position (please indicate)

	 
	 
	 
	 
	 

	(signature)
	
	(given name, surname)
	
	(date)

	
	
	
	
	

	(signature)
	
	(given name, surname)
	
	(date)



The accuracy of the notification is certified by the signature of the person indicated in the notification and the authorised person or manager of the shareholders (members) of the capital company (foreign exchange company).


Governor of Latvijas Banka	M. Kazāks



Annex 3
Latvijas Banka’s Regulation No. 221
[bookmark: piel-1138671][bookmark: piel3]3 October 2022


[bookmark: 1138672][bookmark: n-1138672]Personal Data Protection


Purpose and Legal Basis of Personal Data Processing

All personal data that must be submitted to Latvijas Banka are necessary for Latvijas Banka to be able to assess the conformity of persons with the provisions of the Law on Payment Services and Electronic Money and the Law on the Prevention of Money Laundering and Terrorism and Proliferation Financing within the scope of its supervisory function. If data is not submitted, Latvijas Banka cannot assess whether the persons meet the requirements of legal acts and decide on the registration of foreign exchange companies.

Disclosure of Personal Data

Latvijas Banka has the right to disclose the submitted personal data in the cases referred to in Sections 52 and 53 of the Law on Payment Services and Electronic Money and Section 77 of the Law on Latvijas Banka and also to law enforcement authorities according to their right to request such information from Latvijas Banka provided for in the legal acts governing their operation.

Applicable Storage Period

Latvijas Banka shall store the submitted personal data for 10 years after liquidation of the foreign exchange company or the day when the supervision of the foreign exchange company carried out by Latvijas Banka has been terminated.

Applicable Data Protection and Data Controller

Within the meaning of Regulation No 2016/679*, Latvijas Banka shall be considered a controller and shall be responsible for the processing of personal data in accordance with the procedures laid down in Regulation No 2016/679.

Rights of the Data Subject

A person (the data subject whose data is processed by Latvijas Banka) has the right to contact Latvijas Banka to obtain information on themselves and the processing of their submitted data according to the purpose of data processing as well as to rectify data pertaining to them.

Contact Details

If a person (the data subject whose data is processed by Latvijas Banka) has questions or complaints about the personal data processing process, they have the right to contact Latvijas Banka (e-mail: datuaizsardziba@bank.lv).

Statement

I hereby acknowledge that I have been informed that, based on the requirements of legal acts (for example, Section 26.3 of the Law on Payment Services and Electronic Money), Latvijas Banka, within the scope of its competence, receives and processes my submitted data as a natural person, including data on criminal records. I am aware that my personal data may be disclosed in the cases specified in this declaration.

	Given name, surname
	 

	Signature
	 

	Place, date
	 



Note. This document shall be signed separately by each natural person involved.

* Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC.


Governor of Latvijas Banka	M. Kazāks
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