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Republic of Latvia

Cabinet
Regulation No. 255
Adopted 21 May 2013


Procedures for the Registration, Evaluation, Use, and Redemption of Diplomatic Gifts and Gifts that have been Accepted while Performing the Duties of a Public Official and are the Property of an Authority of a Public Entity
[7 April 2015]


Issued pursuant to
Section 13.1, Paragraph five of the law On Prevention of Conflict of Interest in Activities of Public Officials


[bookmark: n1][bookmark: n-470032]I. General Provision

[bookmark: p1][bookmark: p-546941]1. The Regulation prescribes the procedures for the registration, evaluation, use, and redemption of the diplomatic gifts and gifts that have been accepted while performing the duties of a public official and that, in accordance with the law On Prevention of Conflict of Interest in Activities of Public Officials, are the property of a public entity (hereinafter – the gift).
[7 April 2015]

[bookmark: n2][bookmark: n-470034]II. Establishment, Competence, and Responsibility of the Gift Evaluation Commission

[bookmark: p2][bookmark: p-546942]2. The gifts shall be registered, evaluated and a decision on their use shall be taken by the Gift Evaluation Commission (hereinafter – the Commission). The Commission is a collegial authority established by an order of the head of the authority of the relevant public entity or, as appropriate, by:
2.1. the head of the Chancellery of the President – in relation to the gifts accepted by the President and his or her spouse;
2.2. the head of the Chancellery of the Saeima – in relation to the gifts accepted by the spouse of a member of the Saeima and the Chairperson of the Saeima;
2.3. the director of the State Chancellery – in relation to the gifts accepted by the Prime Minister, his or her spouse, the Deputy Prime Minister, the head of the Prime Minister’s Office, the advisor of the Prime Minister, the head of the Office of the Deputy Prime Minister, and the advisor of the Deputy Prime Minister;
2.4. the State secretary of a ministry or the head of the Secretariat of the Minister for Special Assignments – in relation to the gifts accepted by the Minister, the Minister for Special Assignments, the spouse of the Minister for Foreign Affairs, the Parliamentary Secretary of the Minister, the head of the Office of the Minister, and the advisor of the Minister;
2.5. the president of the relevant court – in relation to the gifts accepted by a judge of the Constitutional Court and the Supreme Court;
2.6. the Director of the Court Administration – in relation to the gifts accepted by a judge of a district (city) court and regional court;
2.7. [7 April 2015]
2.8. the head of the authority that is a holder of capital shares owned by a public entity in a capital company referred to in Section 1, Clause 8, Sub-clauses “b”, “c”, and “d” of the law On Prevention of Conflict of Interest in Activities of Public Officials – in relation to the gifts accepted by the members of the supervisory board or executive board of such capital companies;
2.8.1 the head of the authority of a public entity who has authorised a member of the supervisory board of a capital company to represent the interests of the public entity in the capital company – in relation to the gifts accepted by the member of the supervisory board referred to in Section 4, Paragraph one, Clause 18 of the law On Prevention of Conflict of Interest in Activities of Public Officials;
2.9. the head of the authority of a public entity who has delegated State administration tasks to public officials or allocated financial resources or property – in relation to the gifts accepted by the public official referred to in Section 4, Paragraph three of the law On Prevention of Conflict of Interest in Activities of Public Officials.
[7 April 2015]
[bookmark: p3][bookmark: p-621399]
3. The Commission shall consist of at least three members and shall include employees of the relevant authority or its subordinate institutions. In the cases referred to in Sub-paragraphs 2.3 and 2.4 of this Regulation, the Ministry of Culture shall delegate one expert upon request.
[25 April 2017]
[bookmark: p4][bookmark: p-470037]
4. The head of an authority may form an inter-institutional commission by agreement with the heads of the relevant authorities.
[bookmark: p5][bookmark: p-470038]
5. The Chairperson of the Commission shall be responsible for the conduct of the meetings of the Commission, the taking of the minutes thereof, the registration of the gifts, and also shall be materially liable for the storage of the gift until a decision is taken on the use of the gift. If the gift is in the possession of the recipient of the gift in accordance with Paragraph 10 of this Regulation, he or she shall be materially liable for the storage of the gift.
[bookmark: p6][bookmark: p-546943]
6. The Commission shall take a decision by the majority of votes. The decision of the Commission shall be binding on the head of the authority of the public entity, and also on the public officials referred to in Sub-paragraphs 2.1, 2.2, 2.3, 2.4, 2.5, 2.6, 2.8, 2.8.1, and 2.9 of this Regulation.
[7 April 2015]
[bookmark: n3][bookmark: n-470040]
III. Submission and Registration of a Notification of Acceptance of the Gift
[bookmark: p7][bookmark: p-470041]
7. The recipient of the gift shall, within five working days after accepting the gift, submit a written notification of acceptance of the gift (hereinafter – the notification) to the Commission by filling out the form in accordance with Annex to this Regulation.
[bookmark: p8][bookmark: p-470042]
8. If the recipient of the gift has accepted the gift during State, official, or work visit, the notification shall be submitted within five working days after the end of the visit.
[bookmark: p9][bookmark: p-470043]
9. If, due to objective reasons, it is not possible to submit the notification and gift within the time limit specified in Paragraphs 7 and 8 of this Regulation, the recipient of the gift shall submit it immediately after the circumstances that prevented the submission of the notification have ended.
[bookmark: p10][bookmark: p-470044]
10. When submitting a notification, the recipient of the gift shall attach the gift to it, except for cases where it is not possible to attach the gift due to its specific properties (for example, this may reduce the value of the gift or the cost of storing the gift may exceed the value of the gift) or the gift would have to be moved from another populated area in order to attach it to the notification. If the gift is not attached to the notification, the notification may be submitted electronically.
[bookmark: p11][bookmark: p-470045]
11. The Chairperson of the Commission shall ensure that the notification and the gifts attached thereto are registered, indicating the following information:
11.1. the date of receipt of the notification;
11.2. the registration number;
11.3. the recipient of the gift;
11.4. the type of the gift (diplomatic gift or gift accepted while performing the duties of a public official);
11.5. the description of the gift;
11.6. the place and date of acceptance of the gift;
11.7. the value of the gift indicated by the recipient of the gift;
11.8. the giver of the gift;
11.9. the location of the gift if the gift is not attached to the notification due to its specific properties.
[bookmark: p12][bookmark: p-470046]
12. The obligation to submit a notification specified in this Chapter shall not apply to the recipient of a diplomatic gift. The recipient of a diplomatic gift shall hand over the diplomatic gift to the Commission within the time limit specified in Paragraphs 7 and 8 of this Regulation. The Commission shall register the gift, indicating the information in accordance with Sub-paragraphs 11.3, 11.4, 11.5, 11.6, and 11.8 of this Regulation.
[bookmark: n4][bookmark: n-470047]
IV. Evaluation of the Gifts
[bookmark: p13][bookmark: p-470048]
13. The Commission shall determine the value of the gift at the time of its evaluation, and also shall assess whether the gift could have artistic or cultural and historical value.
[bookmark: p14][bookmark: p-470049]
14. The Commission shall determine the value of the gift according to the prices of the Latvian market, if necessary, by inviting an expert, and shall draw up a gift evaluation report. The gift evaluation report shall be approved by the head of the relevant authority.
[bookmark: p15][bookmark: p-621400]
15. If the Commission does not have an expert delegated by the Ministry of Culture and it establishes that the gift may have artistic or cultural and historical value, the Commission shall submit a written submission to the Ministry of Culture with a request to provide an opinion on the artistic or cultural and historical value of the gift. A photo in which the gift is clearly visible and identifiable shall be attached to the submission. The minimum size of the photo shall be 8 x 12 cm, the maximum size shall be 29 x 42 cm. A digital photo with a resolution of at least 800 x 533 pixels shall be attached to the digitally submitted description.
[25 April 2017]
[bookmark: p16][bookmark: p-621401]
16. [25 April 2017]

[bookmark: p17][bookmark: p-621402]17. If the gift has artistic or cultural and historical value, the Ministry of Culture shall indicate the museum to which the gift shall be transferred for the purpose of supplementation of the collection and creation of exhibitions. The abovementioned condition shall not apply to the gifts specified in Paragraph 24.1 of this Regulation.
[25 April 2017]

[bookmark: p18][bookmark: p-470053]18. After evaluating the gift, the relevant authority shall record it in accordance with the requirements laid down in the laws and regulations regarding the procedures for keeping accounting records by budgetary institutions.
[bookmark: n5][bookmark: n-470054]
V. Use of the Gifts
[bookmark: p19][bookmark: p-470055]
19. If the opinion of the Ministry of Culture indicates the museum to which the gift should be transferred for the supplementation of collections and the creation of exhibitions, the Commission shall take the decision to transfer the gift to the relevant museum.

[bookmark: p20][bookmark: p-546944]20. If the gift has no artistic or cultural and historical value and the opinion of the Ministry of Culture does not indicate the museum to which the gift should be transferred, the Commission, following the specific order, shall decide on the manner of use of the gift and shall determine accordingly that the gift shall be:
20.1. transferred to the recipient for redemption;
20.2. used by an authority of a public entity represented by the recipient of the gift;
20.3. transferred for use to another authority of a public entity free of charge;
20.4. transferred for redemption to another official or employee of the relevant authority of a public entity who has expressed a desire to redeem the gift.
[7 April 2015]
[bookmark: p21][bookmark: p-470057]
21. If the Commission decides that the gift, due to its specific properties, cannot be used in any of the ways referred to in Paragraph 20 of this Regulation, the Commission shall take the decision to destroy the gift.
[bookmark: p22][bookmark: p-470058]
22. When taking the decision on the use or destruction of a gift, the Commission shall supplement the information referred to in Paragraph 11 of this Regulation with information on the date of taking the decision and the manner of use of the gift or with a note on the destruction of the gift.
[bookmark: p23][bookmark: p-470059]
23. The Commission shall, within 10 working days after taking the decision, notify the head of the relevant authority who shall ensure the implementation of the decision of the Commission. The Chairperson of the Commission shall inform the recipient of the gift of the decision of the Commission.
[bookmark: p24][bookmark: p-470060]
24. After the end of the presidency, the gifts accepted by the President and his or her spouse, unless these gifts are used in any of the ways referred to in Paragraph 20 of this Regulation, shall be transferred to the National History Museum of Latvia to supplement the collection of gifts of the Presidents.
[bookmark: p24_1][bookmark: p-621403]
24.1 After the end of the term of office of the Prime Minister, the gifts accepted by the Prime Minister and his or her spouse, unless these gifts are used in any of the ways referred to in Paragraph 20 of this Regulation, shall be transferred to the National History Museum of Latvia for the creation and supplementation of the collection of gifts of the Prime Ministers.
[25 April 2017]
[bookmark: n6][bookmark: n-470061]
VI. Redemption of the Gifts
[bookmark: p25][bookmark: p-546945]
25. If the gift has been transferred for use to an authority of a public entity represented by the recipient of the gift, the recipient of the gift is entitled to submit an application to the Commission for redemption of the gift until the end of the performance of official duties or within three months after the end of the performance of official duties.
[7 April 2015]

[bookmark: p26][bookmark: p-470063]26. A diplomatic gift may be redeemed by the relevant public official or his or her spouse.
[bookmark: p27][bookmark: p-470064]
27. The person redeeming the gift shall pay the fee for the gift to be redeemed, in conformity with the value of the gift determined by the Commission, into the account of the State budget authority in the State Treasury. The State budget authority shall be responsible for transferring the relevant funds into the State budget revenues.
[bookmark: p28][bookmark: p-470065]
28. After the document regarding the payment made has been submitted to the Commission, the person shall receive the gift to be redeemed and the Chairperson of the Commission shall make a relevant entry in the gift registration journal.


Prime Minister	Valdis Dombrovskis

Minister for Justice	Jānis Bordāns



Annex
Cabinet Regulation No. 255
[bookmark: piel-546946][bookmark: piel0]21 May 2013
[6 August 2013; 7 April 2015]


[bookmark: 470068][bookmark: n-470068]Notification of Acceptance of the Gift


	1. Recipient of the gift
	

	
	(position, given name, surname)

	2. Description of the gift
	

	
	

	
3. Place of acceptance of the gift
	



date (dd.mm.yyyy) [image: ] [image: ] . [image: ] [image: ] . [image: ] [image: ] [image: ] [image: ] .
	
4. Value of the gift, if known
	

	
	(expressed in EUR according to the foreign exchange rate used in accounting on the date of the transaction)

	
5. Reason for presenting the gift
	

	
	(in accordance with Section 13.1, Paragraphs one and two of the law On Prevention of Conflict of Interest in Activities of Public Officials)



6. The person presenting the gift (mark as appropriate):
	[image: ] not known
	

	[image: ] a natural person
	

	
	(given name, surname, position)

	[image: ] a legal person
	

	
	(name)

	[image: ] foreign delegation
	

	
	(the name of the delegation)



7. It is not possible to add the gift due to its specific properties*:
	[image: ] it may reduce the value of the gift;

	[image: ] the cost of storing the gift may exceed the value of the gift;

	[image: ] it should be moved from another populated area;

	[image: ] other reason
	



	8. Location of the gift*
	



9. I would like to redeem the gift (mark as appropriate):
[image: ] yes
[image: ] no

10. I would like to receive the decision of the Commission on the use of the gift electronically (mark as appropriate):
[image: ] yes
[image: ] no

11. A digital photo of the gift is appended in the attachment*
	
	
	

	(signature**)
	
	(date**)



Notes.
1. * The gift need not be attached to the notification in accordance with Paragraph 10 of Cabinet Regulation No. 255 of 21 May 2013, Procedures by which the Diplomatic Gifts and the Gifts Accepted while Performing the Duties of a Public Official and which are the Property of an Authority of a Public Entity shall be Registered, Evaluated, Used, and Redeemed. If the gift is attached to the notification, Paragraphs 7, 8, and 11 shall not be filled out.
2. ** The details of the document “signature” and “date” shall not be completed if the electronic document has been prepared in accordance with laws and regulations regarding the drawing up of electronic documents.


Minister for Justice	Jānis Bordāns
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