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Republic of Latvia

Cabinet

Regulation No 192

Adopted 14 March 2006

Procedures by Which State Archival Fond Documents are Temporarily Exported from the Republic of Latvia

Issued pursuant to

Section 17, Paragraph one of

the Law On Archives

I. General Provisions

1. These Regulations prescribe the procedures by which State Archival Fond documents, which are not cultural monuments (hereinafter – documents), shall be temporarily exported from the Republic of Latvia.
2. A decision regarding the exportation of the documents shall be taken by the Directorate General of the State Archives of Latvia (hereinafter - the Directorate General). The Directorate General shall issue the permit for the temporary exportation of the State Archival Fond documents of the Republic of Latvia (hereinafter – the permit).

II. Procedure for the Issuance of the Permit

3. In order to receive the permit, a natural or legal person or an authorised person thereof (hereinafter – a submitter) shall submit to the Directorate General a submission regarding the receipt of the permit.

4. A submission shall specify the following information:

4.1. the given name, surname, personal identification number and address (for a natural person) or the designation, registration number and legal address (for a legal person) of a submitter.  If the submission is being submitted by a representative of the submitter, the submission shall be appended by a power of attorney or another document, which attests the authorisation of the representative to submit the submission;

4.2. the description of the relevant document (the title, date, number, place of storage, fond number, inventory number and file number, page numbers, number of pages, size, format, material, special characteristics of the drawing up [of the document], type of special packaging and other characteristic features of the physical state of the document);

4.3. the state to which it is intended to bring out the document (the precise address of the place, to which the document will be carried, shall be indicated);

4.4. the period of time for which it is intended to export the document and the date on which it is intended to return the document;

4.5. the aim of the exportation of the document (the document attesting it shall be appended);

4.6. the intended mode of transportation of the document; and

4.7. the document value and the anticipated sum of insurance.

5. If a submitter is not a creator of the State Archival Fond, to a submission shall be appended the following:

5.1. a written consent for the exportation of the document issued by the State Archives or the relevant State or local government institution, where the document is being stored (hereinafter – the document keeper);

5.2. a written consent of the document keeper regarding the document value and the sum of insurance indicated in the submission; and

5.3. the document keeper’s information in writing regarding whether the document has a document security copy. 

6. The Directorate General shall, within 15 days after the receipt of a submission, take a decision to allow or prohibit the exportation of the document. If it is necessary to perform the inspection of the document or additional research or receive an opinion of an expert in order to take a decision, the Directorate General may prolong the period of time for the taking of a decision by up to 30 days and notify the submitter in writing thereof.

7. The expenses of the Directorate General for the inspection of the document, additional research or expert opinion shall be covered by a submitter.

8. The Directorate General shall prohibit the exportation of the document in the following cases:

8.1. the information specified in a submission is false;

8.2. a submitter has violated the requirements determined in these Regulations;

8.3. the physical state of the document is unsatisfactory; and

8.4. the document keeper has a sound argument against the exportation of the document.

9. A submitter is entitled to contest a decision of the Directorate General in the Ministry of Culture in accordance with the procedure specified in regulatory enactments.

10. If a decision to allow the exportation of the document has been taken, the Directorate General shall draw up the permit (Annex) in two copies. One copy together with the submission shall be stored in the Directorate general, but the other shall be issued to the submitter for the presentation thereof in the customs authorities.

11. If it is intended to bring out several documents at the same time, the Directorate General shall determine, after the taking of a decision regarding the exportation of each document, whether one joint permit or a separate permit for each document is to be issued.

12. The Directorate General shall issue the permit after a submitter:

12.1. has covered the expenses referred to in Paragraph 7 of these Regulations;

12.2. has presented an insurance policy for the document; and

12.3. has ensured the preparation and attesting of a document security copy, if in accordance with the information referred to in Sub-paragraph 5.3 of these Regulations there has not been such copy.

13. If a submitter does not use the permit during the specified period of time, it is repealed and the submitter shall notify the Directorate General thereof within 3 working days. 

III. Return of the Document to the Republic of Latvia

14. The return of the document to the Republic of Latvia shall be registered by a submitter at the Directorate General within 7 days after the end of the period of the exportation of the document specified in the permit.

15. In registering the return of the document, a submitter shall submit a written statement of the document keeper that the returned document is the same one that had been exported of the Republic of Latvia.

Prime Minister 







A. Kalvītis

Minister for Culture 







H. Demakova

Annex
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 Sample of the Permit for the Temporary Exportation of the State Archival Fond Documents of the Republic of Latvia
(lesser State coat of arms)

The Directorate General of the State Archives

(particulars of the Directorate General of the State Archives)
PERMIT

for the temporary exportation of the State Archival Fond documents out of the Republic of Latvia

In Rīga

_____._____.____________ 






No. _________

(date)

1. The permit has been issued on the basis of the decision of the Directorate General of the State Archives of Latvia No.____ of ________ ______ (year) 

(given name, surname, personal identity number, address of the natural person or

designation, registration number, legal address of the legal person)

2. The document shall be exported to 


(state)

(address)

3. The period of time for which the document is exported 


4. The date of return 


5. The aim of the exportation 


6. The description of the document (the title, date, number, place of storage, fond number, inventory number and file number, page numbers, number of pages, size, format, material, special characteristics of the drawing up [of the document], type of special packaging and other characteristic features of the physical state of the document)

7. The sum of insurance


Issued by:

	
	
	
	
	

	(position)
	
	(given name, surname) 
	
	(signature)


Place for a seal

Minister for Culture 


H. Demakova
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