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Republic of Latvia

Cabinet

Regulation No. 282

Adopted 2 May 2007

Procedures for Using Electronic Devices and Equipment for the Registration of Taxes and Other Payments

Issued pursuant to

Section 28.1, Paragraph five

of the Law On Taxes and Fees

I. General Provisions

1. This Regulation prescribes:

1.1. the procedures for using electronic devices and equipment to register taxes and other payments;

1.2. the users of electronic devices and equipment for the registration of taxes and other payments;

1.3. the types and requisites of documents certifying the transactions;

1.4. the obligations of the users of electronic devices and equipment for the registration of taxes and other payments and obligations of maintenance services;

1.5. the procedures for the registration of electronic devices and equipment, the users and maintenance services thereof in the unified data base (register) of the State Revenue Service (the unified data base (register) of the State Revenue Service is a component of the Tax Information System and its administrator is the State Revenue Service); and

1.6. the procedures for the supervision and control of use, users and maintenance services of electronic devices and equipment for the registration of taxes and other payments.

1.1 This Regulation shall not apply to natural persons or legal persons of foreign countries or the groups of such persons bound by a contract or agreement or the representatives of such groups who are registered only with the Register of Value Added Tax Taxable Persons of the State Revenue Service, but whom places for performing economic activity have not been specified in the Republic of Latvia.
[18 December 2007]

2. In order to ensure the registration of taxes and other payments, the taxpayers shall register the payment received for transactions in cash, with debit cards or by other confirmations of payment (gift cards, cheques, vouchers and other similar confirmations affirming that a settling of an account of a transaction is being performed) with electronic devices and equipment for registration of taxes and other payments - cash registers, cash systems, specialised devices and equipment.

II. General Obligations of the User

3. The user of a cash register, cash system, specialised device or equipment (hereinafter – user) is a taxpayer who performs economic activity and uses the cash register, cash system, specialised device or equipment for registration of its taxes and other payments.

4. For registration of taxes and other payments only such cash registers, cash systems, specialised devices or equipment shall be used, which:

4.1. comply with the regulatory enactments regarding the technical requirements for electronic devices and equipment for the registration of taxes and other payments;

4.2. are registered with the State Revenue Service in the name of the user; and

4.3. are sealed with numbered strict accountability seals which have been purchased at the State Revenue Service (hereinafter – seals).
[18 August 2009]

5. The user shall ensure the purchase and use of the cash register, cash system, specialised device or equipment of a suitable design for registration of taxes and other payments at each permanent place of operation (structural unit) or outside the permanent place of operation (outside the structural unit).

6. When accepting a payment in foreign currency, a cash register, cash system, specialised device or equipment, which performs the calculation of currency exchange, shall be used.

7. Cash registers with a control tape carrier medium shall be used:

7.1. in passenger transport vehicles (except taxis) when selling tickets (also luggage tickets) and official season-tickets (except airline tickets), as well as when selling goods and providing services to the passengers;
7.2. in parking lots outside the permanent place of operation (outside the structural unit);
7.3. in airports when providing services directly related to passenger transport on international routes by aircraft.

[18 August 2009]
8. The user shall ensure that the sealing, programming, installing, repair and technical service (hereinafter – maintenance) of the cash register, cash system, specialised device and equipment are carried out by the maintenance service registered in accordance with the procedures specified in this Regulation (hereinafter – maintenance service).
[5 April 2011]
9. [5 April 2011]
10. The user shall ensure that the person who fulfils the obligations of the cashier (hereinafter – cashier) is trained to work with the relevant model (modification) of the cash register, cash system, specialised device or equipment, as well as shall specify the obligations of the cashier in writing.
[5 April 2011]
10.1 If the cash register, cash system, specialised device or equipment of the user – postal operator providing the universal postal service – is used by the provider of intermediation services, based on the contract entered into, then:

10.1 1. the obligations of the cashier shall be specified in writing by the provider of the intermediation services;

10.1 2. the obligations and rights of the user in respect of actual use of the cash register shall be ensured by the provider of intermediation services in accordance with the contract entered into between the user and the provider of intermediation services.
[28 September 2010; 5 April 2011]
10.2 [5 April 2011]
10.3 [5 April 2011]

11. The user shall ensure that prior to the commencement of use of the cash register, cash system, specialised device or equipment the appropriate requisites specified in the regulatory enactments regarding the technical requirements for electronic devices and equipment for the registration of taxes and other payments, while for taximeters – in the regulatory enactments regarding carriage of passengers by passenger taxis, are programmed, and which shall be indicated at the time of the inspection of the control financial report (hereinafter – X statement) and in the daily (period) financial statement (hereinafter – Z statement) and in the cash receipt.
[17 February 2009; 3 July 2012]

11.1 It is allowed not to program in a cash register with a control tape carrier medium to be used in passenger transport vehicles (except taxis) the amount of money obtained upon payment and the amount in cash changed upon payment (balance). It is allowed to programme in a cash register to be used in passenger transport vehicles on town routes only the ticket requisites specified in the regulatory enactments regulating carriage of passengers.
[17 February 2009; 18 August 2009]
12. The cash system user shall ensure that prior to the commencement of use of the cash system a label with an indelible identification code received in the State Revenue Service and with the identification number of the fiscal storage block assigned by the manufacturer or a number assigned by the maintenance service, if the identification number of the fiscal memory block has not been granted by the manufacturer, shall be affixed on the relevant device of the cash register system or equipment in which the central control block is installed.
[18 August 2009]

13. The user is prohibited from altering the design and program of the cash register, cash system, specialised device or equipment.

14. The user shall register taxes and other payments with the cash register, cash system, specialised device or equipment whose training regime is switched off.

15. The user is prohibited to use the cash register, cash system, specialised device or equipment if:

15.1. as a result of damage, it does not ensure the registration of transactions according to this Regulation and to regulatory enactments regarding the technical requirements for electronic devices and equipment for the registration of taxes and other payments, while for taximeters – according to the regulatory enactments regarding carriage of passengers by passenger taxis, or its control tape is disconnected;

15.2. it is not sealed or seals are damaged (for example, the seal is divided into parts, the series and number of the seal are not visible, unclear holographic image) or it is possible to interfere with the design of the cash register, cash system, specialised device or equipment without damaging the seal;

15.3. [5 April 2011];
15.4. its program has been changed (by programming requisites in conformity with the regulatory enactments regarding the technical requirements for electronic devices and equipment for the registration of taxes and other payments, while for taximeters – according to the regulatory enactments regarding carriage of passengers by passenger taxis) and that has not been marked in the technical passport;
15.5. the electronic control tape of the cash register and cash system has been disconnected or an error has been detected for the electronic control tape memory or program for the control of the electronic control tape memory.
[18 August 2009; 5 April 2011; 3 July 2012]

16. The user is prohibited from servicing cash registers, cash systems, specialised devices or equipment at the disposal thereof, from removing or damaging the seals affixed by the maintenance service, as well as from allowing that the referred to activities are performed by persons other than the maintenance service.
[5 April 2011]

17. The user shall submit to the maintenance service the technical passport for making the necessary entries. The user is prohibited from making entries in the technical passport, descriptions of the places for sealing, acts drawn up by the maintenance service, program printouts, except for signing (by indicating the date, given name and surname of the responsible person) regarding having become acquainted with the entries and notes of the maintenance service.
17.1 The user, when programming tax rates specified in the regulatory enactments regarding taxes, is allowed not to apply the requirements referred to in Paragraphs 13, 16 and 17 of this Regulation, if there is no interfering with the design of the cash register and the seals affixed by the maintenance service are not being removed or damaged. After programming of tax rates, the user shall:
17.1 1. print out the Z statement, which shall be confirmed with the user’s signature and glued in the technical passport of the cash register;
17.1 2. immediately make an entry in the technical passport of the cash register, indicating the date and time and confirming it with the user’s signature;
17.1 3. within five days inform in writing the maintenance service, which has performed the last maintenance and sealing of the cash register, cash system, specialised device or equipment, regarding the performed programming.
[18 August 2009; 5 April 2011]
18. The user shall notify without delay the maintenance service regarding damage to the cash register, cash system, specialised device or equipment, as well as damage to the seals affixed by the maintenance service or missing seals.
[5 April 2011]
19. The user shall ensure:

19.1. that the autonomous power sources necessary for the retention of the electronic read-only memory of the cash register, cash system, specialised device or equipment are changed in time. If the cash register, cash system, specialised device or equipment is powered by an autonomous power source – that it is charged in time;

19.2. that the full fiscal memory blocks of cash registers (those equipped with fiscal memory blocks) and cash systems are changed in time. The full and changed fiscal memory blocks shall be stored for five years;

19.3. the conformity of the sum total of money in the money box and the additional money box (if such exists) of the cash register, cash system, specialised device or equipment to the cash amount indicated in the statement at the moment of the X statement printout;

19.4. the registration of small coinage in the cash register or cash system in accordance with the procedures set out by the user;

19.5. the record and storage of other received payment confirmations (gift cards, cheques, vouchers and other similar confirmations affirming that a settling of an account of a transaction is being performed) at the place of use of the cash register, cash system, specialised device or equipment during the day (period) in accordance with the procedures set out by the user;
19.6. the collection of money – money withdrawal, registration of the withdrawn amount of money in the cash register, cash system or reading of the counter readings of a specialised device or equipment and depositing money in the cashier’s office, bank or transferring it to the collector – in accordance with the procedures set out by the user;
19.7. that the external memory device, which is located outside the fiscal memory block of the cash system or outside the cash register and in which data of the electronic control tape are saved, is protected against correction and destruction.
[18 August 2009]
19.1 The user of a cash register used for registration of transactions of foreign currency purchase and sale shall ensure that the sum total of money in the money box and additional money box located at the place of use of the cash register conforms to the entries made in the cash register log, as well as shall complete the cash register log upon the request of the control authority.
[18 August 2009]
20. The user shall co-ordinate the installation of an additional money box with the State Revenue Service, and the State Revenue Service shall make an entry in the technical passport of the relevant cash register or cash system regarding installation of the additional money box.
[18 August 2009]
21. If a money box is not included in the design of a cash register with a control tape carrier medium, the user shall ensure that all money registered with the cash register is placed in a separate money box located at the place of use of the cash register.
[18 August 2009]
III. Registration of the User’s Cash Register, Cash System, Specialised Device or Equipment with the Unified Data Base (Register) of the State Revenue Service

22. Prior to the commencement of use of a cash register, cash system, specialised device or equipment for registration of taxes and other payments, it shall be registered by the user with the State Revenue Service in order to be included in the unified data base (register) of the State Revenue Service.
[18 August 2009]
23. In order to register a cash register, cash system, specialised device or equipment or to resume the use thereof, the user shall submit to the State Revenue Service the technical passport of the cash register, cash system, specialised device or equipment which is drawn up in conformity with Sub-paragraphs 28.1, 84.3, 85.1 and 85.3 of this Regulation for making entries regarding the registration or resumption of use.
[18 August 2009; 5 April 2011]
24. When registering a taximeter with the State Revenue Service, the user shall, in addition to the documents referred to in Paragraph 23 of this Regulation, present an entry regarding the verification of the meter made by the Latvian National Metrology Centre in the technical passport and a special permit (licence) for carriage of passengers by passenger taxis issued by the local government.
[3 July 2012]

25. If the user organises installation of a cash register, cash system, specialised device or equipment at another permanent place of operation (structural unit), it shall notify in writing the State Revenue Service regarding the new address of the place of installation of the cash register, cash system, specialised device or equipment within 10 days after re-location of the cash register, cash system, specialised device or equipment.
[18 August 2009]
26. After taking the decision on termination of the use of a cash register, cash system, specialised device or equipment for registration of taxes and other payments, the user shall:

26.1. within 10 days, call for the maintenance service for performance of the activities referred to in Paragraph 104 of this Regulation; and

26.2. within days, submit to the State Revenue Service a written submission regarding exclusion of the cash register, cash system, specialised device or equipment from the unified data base (register) of the State Revenue Service and the technical passport for making the relevant entry.
[18 August 2009]
27. After taking the decision on termination of the use of a cash register, cash system, specialised device or equipment for registration of taxes and other payments, the user shall:

27.1. within 10 days, call for the maintenance service to recharge the autonomous power source in order to secure storage of the information entered in the electronic read-only memory and to make the entries referred to in Paragraph 100 of this Regulation and the entry regarding termination of the use in the technical passport; and

27.2. within 15 days, notify the State Revenue Service thereof in writing.
[18 August 2009]
IV. Documentation of the Cash Register, Cash System, Specialised Device and Equipment

28. The user shall ensure that at the place of use of the cash register (also of the portable cash register which is not intended for use at the permanent place of operation (structural unit), if alcoholic beverages or tobacco products are being sold), cash system, specialised device or equipment (in relation to a specialised device or equipment which is not installed at the permanent place of operation (structural unit), as well as to the portable cash register which is not intended for use at a permanent place of operation (structural unit) – at the legal address) the following documents are available:

28.1. the technical passport (together with the drawn up acts and descriptions of places for sealing) in which there is space for indication of the following requisites:

28.1.1. the name, taxpayer registration code and legal address of the maintenance service which has issued the technical passport;

28.1.2. the name of the document (technical passport), the number and the date of issue;

28.1.3. the make, model (modification), chassis number (cash system identification code) of the relevant cash register, cash system, specialised device or equipment;

28.1.4. the sum total in the electronic read-only memory or summary memory of the cash register, cash system, specialised device or equipment (for example, at the moment of installation and termination of use, prior to repair);

28.1.5. the name of the user (for a natural person – given name and surname) and the taxpayer registration code;

28.1.6. the address of the place of installation of the cash register, cash system, specialised device or equipment (if it is intended to use the cash register outside the permanent place of operation (structural unit) of the user – legal address and an entry marking the use of the cash register outside the user’s permanent place of operation);

28.1.7. information regarding the installation, change of the fiscal memory block, the sum total in the electronic read-only memory of the changed fiscal memory block, the number of the fiscal memory block;

28.1.8. information regarding calls to the maintenance service – the name of the maintenance service, the given name, surname and signature of the responsible person, date of maintenance, description, the sum total in the electronic read-only memory or summary memory, as well as the name, date and number of the drawn-up documents (if any have been drawn up);

28.1.9. the series and numbers of the seals which have been affixed to and removed from the cash registers, cash systems, specialised devices or units of equipment, for cash systems – also the number and date of the description of sealing places;

28.1.10. the date of termination of the use of the cash register, cash system, specialised device or equipment;

28.1.11. the name of the maintenance service responsible for the installation of the cash register, cash system, specialised device or equipment, given name, surname and signature of the responsible person;

28.1.12. the position, given name, surname and signature (indicting the date of signing) of such responsible person of the user, who has become acquainted with the entries made in the technical passport by the responsible person of the maintenance service;

28.1.13. the date when the cash register, cash system, specialised device or equipment was registered, when its use was resumed and when it was excluded from the unified data base (register) of the State Revenue Service, position, given name, surname and signature of the official of the State Revenue Service; and

28.1.14. other necessary additional information;

28.2. the cash register, cash system, specialised device or equipment log with printed out Z statements and Z statement register, if the cash register, cash system, specialised device or equipment log is being prepared in electronic form; and

28.3. [5 April 2011].

[18 August 2009; 5 April 2011] 
29. For the cash registers, specialised devices or equipment used in passenger transport vehicles the user shall ensure:

29.1. that in the vehicle in which the cash register, specialised device or equipment is being used, the technical passport or the copies of those pages of the technical passport are available, in which the identification data of the maintenance service, the entry regarding the registration made by an official of the State Revenue Service, the series and numbers of the affixed and removed seals are specified;

29.2. that at the legal address or permanent place of operation (structural unit) of the user, the cash register, cash system, automatic vending machine log or – respectively – the taximeter activity log is available; and

29.3. that the cash register, cash system, automatic vending machine log or – respectively – the taximeter activity log location is indicated in writing.
[18 August 2009]
30. The user is allowed to sell the cash register, cash system, specialised device or equipment only together with the technical passport.

31. The user shall ensure:

31.1. the storage of the cash register, cash system, specialised device or equipment log for five years after it has been completed; and

31.2. the storage of the control tape for three years.

V. Registration of Transactions in the Cash Register, Cash System, Specialised Device or Equipment

32. The user of a cash register, cash system, specialised device or equipment shall ensure the registration of a transaction and payment received thereof in cash, with debit cards or by other confirmations of payment (gift cards, cheques, vouchers and other similar confirmations affirming that a settling of an account of a transaction is being performed), the printing out of a cash receipt (with the requisites specified for a cash receipt by the regulatory enactments regarding technical requirements for electronic devices and equipment for the registration of taxes and other payments, while for taximeters – by the regulatory enactments regarding carriage of passengers by passenger taxis) and its issuance to the counterparty.
[3 July 2012]

32.1 The user of a cash register used for registration of transactions of foreign currency purchase and sale shall ensure the registration of transactions of foreign currency purchase and sale, as well as the printing out and issue of a cash receipt (with requisites specified for a cash receipt by the regulatory enactments regarding technical requirements for electronic devices and equipment for the registration of taxes and other payments) to the counterparty.
[18 August 2009]

33. The user shall register with the cash register, cash system, specialised device or equipment the cancellation operations of cash receipts only if it uses such cash register, cash system, specialised device or equipment the design of which ensures a separate registration of cancellation operations, printout of a cancellation cash receipt and indication of the cancelled sum of money on the cancellation cash receipt, and in the X and Z statements. The cancellation cash receipt shall be issued to the counterparty.

34. The user shall cancel the cash receipt by printing out the cancellation cash receipt in accordance with the following procedures:

34.1. upon receipt of the counterparty’s request in accordance with regulatory enactments regarding the protection of consumer rights or at the request of the control authorities. The cancellation cash receipt shall be issued to the counterparty;

34.2. simultaneously with printing out of a cash receipt regarding the actual amount of fuel issued if a customer cannot receive the amount of fuel ordered because the cash system of the filling station works in the advance payment mode (except for the cash system of an automatic filling station). The cash receipt printed out originally and the cancellation cash receipt together with the Z statement shall be glued into the cash register, cash system, specialised device or equipment log or into the register of Z statements if the cash register, cash system, specialised device or equipment log is being prepared in electronic form;

34.3. within the same working day (period) prior to printing out the Z statement and at the end of the working day (period), an act regarding a faulty cash receipt printed out during the working day (period) shall be drawn up in accordance with the requirements set out in the regulatory enactments regulating accounting, according to the procedures specified by the user. The reason for the cancellation shall be indicated in the act and the cancelled faulty-printed cash receipt and the cancellation receipt shall be glued therein. The act shall be stored together with the cash register, cash system, specialised device or equipment log or the log of Z statements if the cash register, cash system, specialised device or equipment log is being prepared in electronic form.

35. The user shall register the operations of issuing cash (for example, regarding packaging or clients who use charge cards for cash withdrawal) in a cash register or cash system only if it uses the cash register or cash system the design of which ensures registration of cash issuing operations and indication of the issued sum of money in the receipt and separately in the X and Z statements. A cash receipt shall be issued when issuing cash.

36. The user shall register and indicate separately in the X and Z statements the selling of gift cards, vouchers and receipt of other prepay or pay for cash-on-delivery or issuance of fuel for the purpose of the user’s economic activity.

37. It is prohibited to use the automatic fuelling machine if it is disconnected from a cash system used in retail trade.

38. The user of the cash system used in retail trade shall, on the basis of a corroborative document, enter information regarding the supplement of the fuel stocks into the cash system immediately after filling the fuel into the fuel tank of the filling station.

39. During a period of time when a cash register or cash system does not operate, the user shall keep an account of transactions in the Revenue Accounting Register, indicating the date of the entry, sequential number, the amount of the transaction (in a separate division by the applied rates of the value added tax), the amount of value added tax (in a separate division by the applied rates of the value added tax) and other information necessary for the user. At the request of a purchaser a registered receipt referred to in Paragraph 61 of this Regulation shall be drawn up.

40. During the period of time when a cash register or cash system used for selling of passenger and luggage tickets thereof does not operate, the user shall, in accordance with the procedures set out by the regulatory enactments regulating the carriage of passengers, draw up and issue a ticket to the counterparty.

41. If operation of a cash system used in retail trade is interfered, the user shall immediately terminate registration of the transaction regarding fuel or other transactions, if they are being registered in the terminals included in such system.

VI. Cash Register, Cash System, Specialised Device or Equipment Log and Filling out Thereof

42. The information indicated in the cash register, cash system, specialised device or equipment log (hereinafter – log) and in Z statement shall be used for making entries in accounting registers.
[5 April 2011]
42.1 The user of the cash register, cash system or automatic vending machine shall indicate the following in the log:

42.1 1. the date of Z statement;

42.1 2. the number of Z statement;

42.1 3. the sum total of the registered payment saved in the electronic read-only memory or fiscal memory;

42.1 4. the sum total of the registered transactions in monetary terms;

42.1 5. the amount of small coinage registered for provision of the transaction registration and put into the money box or revenue counter (of an automatic vending machine);

42.1 6. the amount of money registered and withdrawn from the money box or revenue counter (of an automatic vending machine) and paid in the cashier’s office or bank or transferred to the collector;

42.1 7. the amount of cash registered and withdrawn from the money box or revenue counter (of an automatic vending machine), which at the moment of the Z statement printout is not paid into the cashier’s office or bank or transferred to the collector;

42.1 8. the small coinage at the end of the day (Z statement period) – the amount of money which the next day (at the beginning of the Z statement period) is, in accordance with the procedures specified by the user, being registered as the small coinage put into the money box or revenue counter (of an automatic vending machine);

42.1 9. the date and time of calling the maintenance service;

42.1 10. other information necessary for the user;

42.1 11. the responsible person who affirms the correctness of the information provided in the log with his or her signature.

[5 April 2011]
42.2 The following shall be indicated in a taximeter activity log:

42.2 1. the entry number;

42.2 2. the entry date;

42.2 3. the time of commencing work;

42.2 4. the total run of the taxi (km);

42.2 5. the total run in the mode “occupied” (km);

42.2 6. the total number of trips in the mode “occupied”;

42.2 7. the sum total of money received in the mode “payment” (LVL);

42.2 8. the sum total of money received as an additional payment (LVL);

42.2 9. the sum total of the money collected (LVL);

42.2 10. the time of finishing work;

42.2 11. the readings of the odometer at the end of the work time (km);

42.2 12. information regarding the calls to the maintenance service (date, time);

42.2 13. the given name, surname and signature of the driver.

[3 July 2012]
43. A sample of the cash register and cash system log for currency purchase and sale transactions is specified in Annex 2 to this Regulation. The user may supplement the log with rows for indication of additional requisites.
[5 April 2011; 3 July 2012]
44. The pages of the log drawn up as a register shall be numbered in ascending order, bound by string and the number of pages shall be certified by the signature and seal of the head of the undertaking.

45. If the log is being prepared in electronic form, a computer program conforming to the regulatory enactments regarding conduct and organisation of accounting shall be used, indicating the information specified in Paragraphs 42.1, 42.2 or Annex 2 to this Regulation accordingly and other information necessary for the user.
[3 July 2012]

46. The user shall complete the log in accordance with the data of the Z statement after each printout of the Z statement and glue the printed Z statement therein or after noting the data of summary readings of the memory counters of specialised devices or units of equipment.

47. If the log is being prepared in electronic form, the user shall glue the printed Z statements in a separate register of Z statements, in which the date and sequential number shall be indicated. In the last working day of each month or at the request of the official of the State Revenue Service the user shall print out the data of the cash register, cash system, specialised device or equipment log for the necessary time period to be examined and stitch the printouts together in chronological order with the register of Z statements of the accounting month.
47.1 If the log is being prepared and stored in electronic form only and if cash operations are not being registered in the log in accordance with the regulatory enactments regarding the recording of cash operations, the user shall be allowed not to apply the requirements referred to in Paragraph 47 of this Regulation in respect of the log printout and stitching, if it ensures a possibility, upon the request of the control authorities, to issue the printout of the log, prepared and stored in electronic form, in a hard copy regarding the time period required for inspection.

[9 March 2010]
48. [5 April 2011]
49. The time of a Z statement printout shall be determined by the user but it shall be done at least once at the end of every working day. If during the working day no activities with the cash register, cash system, specialised device or equipment have been performed, the user shall not print out the Z statement and shall make an entry into the log that within the relevant working day there have been no transactions.

50. The user of the cash system of the filling station (except for the cash system of the automatic filling station if the cost of fuel per litre changes) shall also print out a Z statement prior to changes in the fuel price per litre and configuration changes of the automatic fuelling machines installed in the cash system of the filling station before the selling (issuance) of fuel is resumed.

51. The user of a cash register used for registration of transactions of foreign currency purchase and sale shall indicate in the cash register log the sum received from the register and paid into the register in respect of each currency.
[18 August 2009]
52. The user of an automatic vending machine shall complete the log after noting of the counter readings and collection of money. The time of noting the counter readings and collecting the money shall be specified by the user.

53. The user of a taximeter shall complete the log at the end of each working day after noting the meter readings.

VII. Requisites and Types of Documents Certifying Transactions

54. Taxpayers shall certify the payment received for transactions with a transaction certifying document – a cash receipt or, in accordance with the procedures specified in Paragraphs 70, 71, 72 and 73 of this Regulation, a numbered receipt registered with the State Revenue Service (hereinafter – registered receipt) or a ticket registered with the State Revenue Service (hereinafter – registered ticket), or another document which certifies a payment and is specified in this Regulation.
[18 August 2009; 20 July 2010]

55. The requisites that shall be indicated on the cash receipt in conformity with the technical requirements of the cash register, cash system, specialised device or equipment are specified in the regulatory enactments regarding the technical requirements for electronic devices and equipment for the registration of taxes and other payments, while for taximeters – in the regulatory enactments regarding carriage of passengers by passenger taxis.
[3 July 2012]

56. If all the requisites specified in the Law On Accounting and the Law On Value Added Tax are not indicated on the cash receipt or document issued in accordance with the procedures referred to in Sub-paragraph 70.3 and Paragraph 71 of this Regulation, the user shall, at the request of the counterparty, issue a corroborative document drawn up in accordance with the referred to laws in which, in addition to the other requisites specified in the relevant laws, the date and number of the cash receipt shall be indicated or shall make an additional entry on the cash receipt indicating the necessary requisites and surname of the person who made the entry and certifying the entry with a signature and stamp on which the name, taxpayer registration code and legal address of the user are indicated. The cash receipt shall be used as a value added tax invoice in accordance with the procedures set out in the Law On Value Added Tax.
[9 March 2010]

56.1 The user of a cash system or specialised device or installation of an automatic filling station need not draw up a corroborative document in addition to a cash receipt and need not make an additional entry in a cash receipt, if payment for the transaction is made in cash in the absence of the seller (provider of services).
[18 December 2007]

57. The name of the transaction (goods or a group of goods) and the mark of the value added tax (number, letter or other attribute indicating that the relevant goods or a group of goods are subject to a certain tax rate or not subject to tax), quantity, price, the applied rate of value added tax, the discounts granted in monetary terms (if any) need not be indicated on the cash receipt if, in addition to the cash receipt, a corroborative document for transactions with goods is being drawn up upon the request of the counterparty in accordance with the requirements specified in the regulatory enactments regulating accounting.
[9 March 2010]
58. The taxpayer shall register with the State Revenue Service receipts paperbound in books or tickets paperbound in books, or the numbers of the receipts or tickets submitting a substantiated written submission. When registering the numbers of receipts or tickets, two copies of the submission shall be submitted, indicating the requisites referred to respectively in Paragraph 59 or 60 of this Regulation.
[18 August 2009]
59. On the cover of the book of receipts to be registered with the State Revenue Service the following information shall be indicated:

59.1. the name of the taxpayer (for a natural person – the given name and surname), the taxpayer registration code (for a person subject to value added tax – the number of the person subject to value added tax assigned by the State Revenue Service) and the legal address (for a natural person - address of the declared place of residence);

59.2. the quantity of receipts in the book of receipts, series and numbers (from-to); and

59.3. the date of registration of the receipts with the State Revenue Service. The responsible official of the State Revenue Service or the responsible person of the taxpayer shall confirm the registration of the receipts with the signature and seal, if the receipts paperbound in books have been registered using the electronic declaration system of the State Revenue Service.
[18 August 2009]
 

60. On the cover of the book of tickets to be registered with the State Revenue Service the following information shall be indicated:

60.1. the name of the taxpayer (for a natural person – the given name and surname), the taxpayer registration code (for a person subject to value added tax – the number of the person subject to value added tax assigned by the State Revenue Service) and the legal address (for a natural person – address of the declared place of residence);

60.2. the quantity of tickets in the book of tickets, series and numbers (from–to), the price of a single ticket, the total value of the tickets in the book of tickets in lats; and

60.3. the date of registration of the tickets with the State Revenue Service. The responsible official of the State Revenue Service or the responsible person of the taxpayer shall confirm the registration of the tickets with the signature and seal, if the tickets paperbound in books have been registered using the electronic declaration system of the State Revenue Service.
[18 August 2009]
 

61. The registered receipt shall be drawn up in three copies, and the following requisites shall be indicated therein:

61.1. the number that includes the series designated by two Roman characters and a sequential numeration of not more than six figures;

61.2. the date of the receipt number registration with the State Revenue Service if the receipts are not paperbound in books;

61.3. the date of drawing up (the month shall be written in words);

61.4. the name of the seller of goods or service provider (for a natural person – the given name and surname), the taxpayer registration code (for a person subject to value added tax – the number of the person subject to value added tax assigned by the State Revenue Service) and the legal address (for a natural person – address of the declared place of residence);

61.5. the name of the purchaser of the goods or recipient of a service (for a natural person – the given name and surname), the taxpayer registration code (for a person subject to value added tax – the number of the person subject to value added tax assigned by the State Revenue Service) and the legal address (for a natural person – address of the declared place of residence). If the natural person does not perform economic activities, the requisites referred to in this Sub-paragraph shall be indicated at the request thereof;

61.6. the name, quantity, price and value of the goods sold or the type, amount, price and value of the provided service;

61.7. the granted discounts (if such exist);

61.8. the rate and amount of the value added tax if the transaction is subject to value added tax;

61.9. the sum total of transaction (in numbers and words);

61.10. the signatures of the persons responsible for the transaction; and

61.11. other necessary additional information.
[18 August 2009]
62. The registered ticket shall be drawn up in a single original. The registered ticket shall be composed of two parts – the tear-off part and the counterfoil of the ticket.

63. The following requisites shall be indicated on the tear-off part of the ticket:

63.1. the number composed of the series designated by two Roman characters and a sequential numeration of not more than six figures and identical with the number of the ticket counterfoil;

63.2. the date of the ticket number registration with the State Revenue Service if the tickets are not paperbound in books;

63.3. the name of the ticket seller (organiser of the event) (for a natural person – the given name and surname), the taxpayer registration code (for a person subject to value added tax – the number of the person subject to value added tax assigned by the State Revenue Service) and the legal address (for a natural person – address of the declared place of residence);

63.4. the name of the transaction (service);

63.5. the price of the ticket;

63.6. the rate of the value added tax and the amount of the value added tax if the transaction is subject to value added tax. The requisites referred to in this Sub-paragraph shall not be indicted, and the amount of the value added tax shall be included in the ticket price, if that is specified in the regulatory enactments regulating the value added tax;

63.7. the sum total of the transaction (in numbers and words) if the transaction is subject to value added tax; and

63.8. other necessary additional information.
[18 August 2009]
64. The number and other information necessary for the user, as well as the date of sale at the moment of ticket selling shall be indicated on the counterfoil of the registered ticket. If tickets are not paperbound in books, the date of the ticket registration with the State Revenue Service and the ticket price or the sum total of the transaction (for transactions subject to value added tax) shall be indicated on the counterfoil of the ticket.
[18 August 2009]
65. The first copy of the drawn up registered receipt shall be issued to the purchaser (recipient of the service), the second copy shall remain with the seller (service provider), the third copy shall remain in the book of receipts (if the receipts are paperbound in books) or shall be stitched in chronological order at the end quarter of a calendar year (earlier, if necessary).

66. The tear-off part of the ticket shall be issued to the purchaser but the counterfoil shall remain in the book of receipts. If the registered tickets are not paperbound in books, the counterfoils shall be stitched at the end quarter of a calendar year (earlier, if necessary).

67. A taxpayer who has registered with the State Revenue Service the receipts paperbound in books or tickets paperbound in books, or the numbers of tickets or receipts shall submit to the State Revenue Service a report on the use of the numbered receipts registered with the State Revenue Service or a report on the use of the numbered tickets registered with the State Revenue Service for each quarter of the calendar year by the twenty-fifth date of the month following the quarter.
[28 July 2008; 18 August 2009; 5 April 2011; 24 May 2011]

67.1 A report on the use of the numbered receipts registered with the State Revenue Service shall contain the following information:

67.1 1. the report period;

67.1 2. the taxpayer registration code (for a person subject to value added tax – the registration number in the Register of Value Added Tax Taxable Persons of the State Revenue Service);

67.1 3. the name of the taxpayer (for a natural person – the given name, surname);

67.1 4. the status of used and cancelled receipts (used – U, cancelled – C), the date of registration of the receipts with the State Revenue Service, the series, numbers (from-to), quantity, the amount of transactions indicated on the used and cancelled receipts;

67.1 5. the position, given name, surname and telephone number of the official of the taxpayer;

67.1 6. the date when the report was prepared. The official of the taxpayer shall confirm with a signature the report on the use of the numbered receipts registered with the State Revenue Service.
[28 July 2008]

67.2 A report on the use of the numbered tickets shall contain the following information:

67.2 1. the report period;

67.2 2. taxpayer registration code (for a person subject to value added tax – the registration number in Register of Value Added Tax Taxable Persons of the State Revenue Service);
67.2 3. the name of the taxpayer (for a natural person – the given name, surname);

67.2 4. the status of used and cancelled tickets (used – U, cancelled – C), the date of registration of the tickets with the State Revenue Service, the series, numbers (from-to), quantity;

67.2 5. the position, given name, surname and telephone number of the official of the taxpayer;

67.2 6. the date when the report was prepared. The official of the taxpayer shall confirm with a signature the report on the use of the numbered tickets registered with the State Revenue Service.
[28 July 2008]
68. New receipts or tickets shall not be registered with the State Revenue Service if the report on the use of the registered receipts or registered tickets of the previous quarter has not been submitted.
[18 August 2009]
69. When terminating economic activity, a taxpayer shall submit to the State Revenue Service a report on the use of the receipts numbered and registered with the State Revenue Service or a report on the use of the tickets numbered and registered with the State Revenue Service, destroy the unused receipts and tickets and draw up an act in conformity with the requirements specified in the regulatory enactments regulating accounting.
[18 August 2009]
70. Taxpayers, when receiving payment for transactions in cash, are allowed not to use cash registers, cash systems, specialised devices or equipment for registration of taxes and other payments in the following cases:

70.1. when confirming a transaction with a registered receipt drawn up in accordance with the procedures referred to in Paragraph 61 of this Regulation regarding:

70.1.1. the services provided outside the permanent place of operation (structural unit) if the payment is being received at the place of provision of services;

70.1.2. selling of self-acquired or self-produced goods at the place of production thereof (except the places of public catering) or supply to the purchasers on site, or regarding repair of such goods;

70.1.3. the services provided at the permanent place of operation (at the structural unit) if the average monthly cash revenue does not exceed six minimum monthly wages. The average monthly cash income shall be calculated by dividing the sum total of the cash income gained within the last three calendar months by three. If the average monthly cash income exceeds six minimum monthly wages two months in a row, during the following month the commencement of use of a cash register, cash system, specialised device or equipment shall be ensured;

70.1.4. legal services provided by sworn advocates and notaries, offices of sworn advocates and branches thereof;

70.1.5. the stay and catering of children in kindergartens and nurseries;

70.1.6. the provision of services characteristic to the activity of libraries and public archives;

70.1.7. for paid services provided by State and local government institutions, if payment is received without registration in a cash register;

70.1.8. for health services, that medical institutions provide outside the operating time of the cash register, on holidays and public holidays;

70.1.9. services which are provided by insurance intermediaries at the permanent place of operation (structural unit);

70.1.10. donations received by associations, establishments, religious organisations and political organisations (parties). Documents certifying transactions regarding anonymous donations are not issued in accordance with the procedures specified in this Regulation;

70.2. when confirming a transaction with a registered receipt drawn up in accordance with the procedures specified in Paragraph 61 of this Regulation, upon the request of the counterparty:

70.2.1. retail trade of self-acquired or self-produced goods at street trade places;

70.2.1.1 retail trade of purchased goods at street trade places and services provided at such places – persons not subject to value added tax;

70.2.2. retail trade of self-acquired or self-produced goods in markets and services provided at such places – persons not subject to value added tax;

70.2.3. self-produced products at the public catering places of educational institutions. If the payment is made in advance in accordance with a list of pupils, the receipt shall be issued to the person who is making the payment; and

70.2.4. selling of items characteristic to the activities of churches, cultural institutions, botanic and zoological gardens, reserves, open-air sites and entertainment productions (for example, programmes, brochures, cards, books, souvenirs, ritual items) when visiting such places;
70.2.5. natural persons who perform economic activity by gaining income from property and who are allowed not to register the economic activity in accordance with the regulatory enactments regulating the field of taxes;
70.2.6. royalty payers;
70.3. when confirming a transaction with a registered ticket drawn up in accordance with the procedures referred to in Paragraphs 62, 63 and 64 of this Regulation regarding:

70.3.1. an entrance fee, equipment hire and other additional services at sports, film, cultural and entertainment events;

70.3.2. an entrance fee for museums, historical sites, botanical gardens, zoological gardens, reserves, open-air sites;

70.3.3. an entrance fee and equipment hire at the open-air places of recreation, amusement parks and pleasure grounds;

70.3.4. the services of parking lots outside the permanent place of operation (outside the structural unit); and

70.3.5. the services of public toilets.
[18 December 2007; 9 March 2010; 15 June 2010; 24 May 2011]
70.1 Taxpayers (except State and local government budget institutions) who in the cases referred to in Sub-paragraph 70.3.1 of this Regulation, when receiving payment for transactions in cash, choose not to use cash registers, cash systems, specialised devices or equipment for registration of taxes and other payments, shall together with a report on the use of the numbered tickets registered with the State Revenue Service submit the following information regarding the use of the numbered tickets registered with the State Revenue Service at specific events:
70.1 1. the report period;

70.1 2. the taxpayer registration code (for a person subject to value added tax – the registration number in the Register of Value Added Tax Taxable Persons of the State Revenue Service);

70.1 3. the name of the taxpayer (for a natural person – given name, surname);

70.1 4. the name of the event and the date of occurrence thereof;

70.1 5. the tickets used at the event – the date of registration of the tickets at the State Revenue Service, series, numbers (from – to), quantity;

70.1 6. the position, given name, surname and signature of the taxpayer official; and
70.1 7. the date when the report was prepared.

[24 May 2011]

71. It is allowed not to use cash registers, cash systems, specialised devices or equipment for registration of taxes and other payments for:

71.1. State and local government budget institutions when receiving payment for the provided paid services at the cashier’s office of an institution, the Bank of Latvia, credit institutions and insurance companies, issuing a corroborative document in accordance with the regulatory enactments regarding the recording of cash operations;

71.2. persons who at points of sale are selling only raffle tickets or gambling tickets, observing the requirements specified in the regulatory enactments regarding gambling and lotteries and issuing the referred to tickets;

71.3. persons who sell the licences specified in the regulatory enactments regarding the procedures for licensed amateur fishing – angling outside the permanent place of operation (structural unit), when issuing the referred to licence;

71.4. persons who buy, manufacture and repair precious metals, precious stones and products thereof, when issuing a receipt in accordance with the regulatory enactments regarding the procedures for registration of places of economic activity for work with precious metals, precious stones and products thereof, the procedures for the mandatory assay and marking thereof and the procedures for storage of such precious metals, precious stones and the products thereof which are not hallmarked;

71.5. persons who sell only city public transport (road vehicles, trams and trolley-buses) tickets (also luggage tickets) and season-tickets drawn up in accordance with the regulatory enactments regarding the carriage of passengers, when issuing the ticket or season-ticket;

71.6. persons carrying passengers and luggage thereof by road vehicles on district routes, the daily average trip revenue of which does not exceed LVL 15, and on long-distance routes, the daily average trip revenue of which does not exceed LVL 50 receiving the payment in the vehicle and such ticket is issued which is drawn up in accordance with the procedures specified in the regulatory enactments regarding the carriage of passengers. If the daily average trip revenue for carrying passengers and luggage thereof by road vehicles received in the vehicle 15 days in a row exceeds LVL 15 on district routes and LVL 50 on long-distance routes, the commencement of use of a cash register or cash system shall be ensured within the further period of one month;

71.7. persons for international carriage of passengers and the luggage thereof by road vehicles when receiving the payment in the vehicle and issuing such ticket which is drawn up in accordance with the procedures specified in the regulatory enactments regarding the carriage of passengers;

71.8. persons for international carriage of passengers and the luggage thereof by rail or local carriage of passengers and the luggage thereof by narrow gauge railway on the route Gulbene – Alūksne or on electric train routes when receiving the payment in the vehicle and a ticket or receipt for luggage carried for a charge is issued in accordance with the procedures specified in the regulatory enactments regarding carriage by rail;

71.9. [9 March 2010];

71.10. the State Revenue Service when receiving payment for the paid services provided and issuing a receipt in which the requisites referred to in Paragraph 61 of this Regulation are indicated (except the requisite indicated in Sub-paragraph 61.2);
71.11. the State stock company “Road Traffic Safety Directorate” when receiving payment for the services provided and issuing a receipt to the recipient of a service, which is drawn up in one copy and in which the requisites referred to in Paragraph 61 of this Regulation are indicated (except the requisite indicated in Sub-paragraphs 61.1 and 61.2);
71.12. State and local government budget institutions when receiving payment for the paid services provided with debit cards and issuing a receipt of the terminal for processing debit cards;
71.13. the State stock company Latvijas Pasts [Latvian Post], when receiving payment for transactions in cash outside the permanent place of operation (outside the structural unit) and issuing a receipt, in which the requisites referred to in Paragraph 61 of this Regulation are indicated (except the requisite referred to in Sub-paragraph 61.2 of this Regulation).
[18 December 2007; 17 February 2009; 18 August 2009; 9 March 2010]

 

72. Cash registers, cash systems, specialised devices and equipment shall not be used by persons when receiving payment for the use of gaming equipment (for example, pool tables, darts, table hockey) slot machines and gambling equipment registered by the Lotteries and Gambling Supervisory Inspection and issuing a registered receipt at the request of the counterparty. Documents certifying a transaction regarding transactions with gaming equipment, slot machines and gambling equipment shall not be issued if prior to commencement of the transaction the counterparty has not warned the service provider regarding a wish to receive the registered receipt, or if the transaction is performed without the presence of the service provider.
[3 July 2012]
73. If the design of an automatic vending machine is not intended for printing out receipts, documents certifying a transaction regarding transactions registered with the automatic vending machine without the presence of a sales person (service provider) shall not be issued.

74. The user of a taximeter shall issue a cash receipt regarding the provided taxi services in compliance with the requirements specified in the regulatory enactments regarding carriage of passengers by passenger taxis.
[3 July 2012]
VIII. Obligations of the Maintenance Services

75. Prior to commencement of operation a maintenance service shall be registered with the State Revenue Service.

76. To register the maintenance service and include the models (modifications) of cash registers, cash systems, specialised devices and equipment serviced by it within the unified data base (register) of the State Revenue Service, the maintenance service shall submit the following documents to the State Revenue Service:

76.1. a submission regarding inclusion in the unified data base (register) of the State Revenue Service (Annex 6);

76.2. a copy of a valid civil liability insurance contract in the amount of not less than LVL 20 000 for losses if such arise due to the fault of the maintenance service;

76.3. information regarding adequate technical or vocational education or professional qualification of the responsible employees of the maintenance service and third parties (if the maintenance service has concluded a maintenance contract therewith) who shall service the cash register, cash system, specialised device or equipment (hereinafter – responsible maintenance service person); and

76.4. if the model (modification) of the cash register, cash system, specialised device or equipment is not included in the unified data base (register) of the State Revenue Service, in addition to the submission the technical documentation in the official language shall be submitted. The technical documentation shall include:

76.4.1. a general description of the cash register, cash system, specialised device or equipment in which the design and functions thereof are explained and the descriptions of such solutions which justify fulfilment of the technical requirements specified in the regulatory enactments regarding the technical requirements for electronic devices and equipment for the registration of taxes and other payments, schemes of operation and diagrams, including information on software, the characteristics and functions thereof;

76.4.2. if necessary, other technical documentation provided by the manufacturer for a better understanding of the operation of the cash register, cash system, specialised device or equipment;

76.4.3. test results or certificates (if such exist) regarding the compliance with the requirements specified in the relevant Member States of the European Union, Turkey or in any of the States of the European Economic Area; and

76.4.4. a questionnaire regarding the technical possibilities of a model (modification) of the cash register, cash system, specialised device or equipment (Annex 7).

77. If the information referred to in Paragraph 76 of this Regulation changes, the maintenance service shall inform the State Revenue Service thereof in writing by submitting the relevant (updated) documents.

78. [5 April 2011]
79. The maintenance service shall ensure the user with a possibility to become acquainted with a price list of maintenance services which is approved by the maintenance service and choose between the procedures for settling accounts by regular payments or for individual services.
[5 April 2011]

80. The maintenance service shall perform only the maintenance of such cash registers, cash systems, specialised devices or equipment which ensure fulfilment of the requirements specified in the regulatory enactments regarding the technical requirements for electronic devices and equipment for the registration of taxes and other payments and are included in the cash register, cash system, specialised device and equipment maintenance service register list of models (modifications) serviced by the relevant maintenance service.
[5 April 2011]
81. Prior to the maintenance of the cash register, cash system, specialised device or equipment the responsible maintenance service person shall attest the conformity of the technical possibilities thereof with the regulatory enactments regarding technical requirements for electronic devices and equipment for registration of taxes and other payments. If the cash register, cash system, specialised device or equipment model (modification) is not included in the unified data base (register) of the State Revenue Service, a questionnaire (at least in two copies) shall be completed regarding the technical possibilities of the cash register, cash system, specialised device or equipment model (modification).
[5 April 2011]
82. [5 April 2011]
83. The maintenance service shall issue a technical passport to each cash register, cash system, specialised device or equipment which is being installed for the registration of taxes and other payments for the first time.

84. When installing the cash register, cash system, specialised device or equipment at the place of its operation the responsible maintenance service person shall:

84.1. program the software for operation;

84.2. seal the cash register, cash system, specialised device or equipment in such a manner that it is impossible to arbitrarily change the design thereof, interfere with the program and to create a possibility to hide or reduce the income subject to taxes; and

84.3. make an entry in the technical passport, indicating the name of the user (for a natural person – given name and surname), taxpayer registration code, address of the place of installation (if it is intended to use the cash register outside the user's permanent place of operation (structural unit) – legal address and indicate that the cash register will be used outside the user’s permanent place of operation, date and time, as well as enter the sum total of the electronic read-only memory or summary memory, series and numbers of the affixed seals and certify the relevant entry with the signature and full name.
84.1 When installing a specialised device – taximeter – in a transport vehicle and performing its further maintenance, the responsible person of the maintenance service shall ensure that only such tariffs on passenger and luggage carriage by passenger taxi are programmed in the taximeter which have been approved by the relevant local government, issuing a special permit (licence) to the taxpayer for carriage of passengers by passenger taxi. The responsible person of the maintenance service shall enter the tariffs programmed in the taximeter into the technical passport of the taximeter, confirming the entry with the signature and indicating the date.
[18 August 2009]

85. When installing a cash system, the responsible maintenance service person shall, in addition to the activities referred to in Paragraph 84 of this Regulation, perform the following activities:

85.1. draw up a description of the places for sealing in two copies which is signed (indicating the full name) by the responsible persons of the maintenance service and user. The maintenance service shall issue the first copy to the user of the cash system, the second shall remain with the maintenance service. The description of the places for sealing is an integral part of the technical passport;

85.2. save the control program of the relevant cash system in the carrier medium or print the control data of automatic filling station’s cash system and within 10 days submit them to the State Revenue Service;

85.3. indicate the date and number of the drawn-up description of the places for sealing in the technical passport of the cash system; and

85.4. turn on the fiscal memory prior to the user’s commencement of the registration of taxes and other payments.
[18 August 2009]
86. If the data storage of the cash system used in the retail trade of fuel has been interfered with and work of the filling station has been automatically blocked, the maintenance service shall examine the devices or equipment locked within the unified system of the filling station and restore the cash system program, save in the carrier medium or print out the control data of the automatic filling station’s cash system and within 10 days submit them to the State Revenue Service in which the cash register, cash system, specialised device or equipment is registered.
[18 August 2009]
87. Before the user has commenced the registration of taxes and other payments in a cash register, cash system, specialised device or equipment, the maintenance service shall switch off the training regime of the cash register, cash system, specialised device or equipment.

88. After having installed the cash register or cash system, the responsible maintenance service person shall ensure a printout of the first Z statement which is certified with the signatures of responsible persons of the maintenance service and user. When the first printout of the Z statement is confirmed, the responsible maintenance service person shall glue it in the technical passport.

89. For a cash system installed for the first time the maintenance service shall program the identification code of the cash system in the cash receipt, X and Z statements and after the fiscal storage block has been changed – also the identification number of the fiscal memory block, on the relevant device or equipment of the cash system (in which the central control unit has been installed) affix a label with an indelible identification code and the identification number of the fiscal memory block, and make a relevant entry in the technical passport, indicating the date and confirming the entry with the signature of the responsible maintenance service person.

90. The maintenance service shall seal cash registers, cash systems, specialised devices and equipment with seals which it has purchased at the State Revenue Service. The use of other seals for the sealing of cash registers, cash systems, specialised devices and units of equipment is prohibited. The seals shall be affixed in such a manner that it is impossible to arbitrarily change the design of the cash register, cash system, specialised device or equipment, interfere with the program and to create a possibility to hide or reduce the income subject to taxes, as well as on all connection points with additional devices so that they cannot be disconnected without damaging the seal.
[18 August 2009]
91. For the purchase of seals, the maintenance service shall draw up and submit to the State Revenue Service a substantiated written submission (Annex 8) in which the type and quantity of seals, necessary for proper functioning, is indicated.
[18 August 2009]
92. The maintenance service shall ensure accounting of the purchased, removed (also those seals used by another maintenance service), used and cancelled seals. The maintenance service shall ensure destruction of the cancelled (damaged) seals and draw up an act in conformity with the requirements specified in regulatory enactments regulating accounting.

93. The maintenance service shall appoint responsible persons, who are entitled to perform maintenance, make entries in technical passports, draw up and sign descriptions of places for sealing.
[5 April 2011]
94. Each month the maintenance service shall perform a stocktaking of the seals, indicating the series and numbers of the seals used for sealing, cancelled seals (for example, damaged seals that have not been used for sealing), seals removed from cash registers, cash systems, specialised devices or equipment in accordance with the acts drawn up during the maintenance and of those still in stock.

95. The maintenance service shall submit to the State Revenue Service a report on the strict accountability seals used (Annex 9) in the relevant quarter by the twenty-fifth date of the month following it. The State Revenue Service shall not issue new seals, if the report for the previous quarter has not been submitted.
[18 August 2009; 5 April 2011; 24 May 2011]
96. When terminating economic activity, the maintenance service shall perform a stocktaking of the remaining seals and, in accordance with the results of the stocktaking, draw up and submit to the State Revenue Service a report on the use of the strict accountability seals, destroy the unused seals and draw up an act in conformity with the requirements specified in the regulatory enactments regulating accounting.
[18 August 2009]
97. When re-organising economic activity, the maintenance service shall perform a stocktaking of the remaining seals and, in accordance with the results of the stocktaking, draw up and submit to the State Revenue Service a report on the use of the purchased strict accountability seals, as well as submit a written request to re-register the unused seals to the transferee of rights and liabilities or destroy them and draw up an act in conformity with the requirements specified in the regulatory enactments regulating accounting.
[18 August 2009]
98. Within 48 hours after receiving the call of the user, the maintenance service shall ensure the arrival of the responsible maintenance service person at the place of operation of the cash register, cash system, specialised device or equipment.

99. The maintenance service shall register and record all cases of maintenance of cash registers, cash systems, specialised devices and units of equipment in chronological order within the maintenance and calls register by indicating the following information:

99.1. the entry sequence number;

99.2. the date and time of applying for maintenance;

99.3. the name and taxpayer registration code of the cash register, cash system, specialised device or equipment user;

99.4. the make, model (modification), chassis number (identification code) and the technical passport number of the cash register, cash system, specialised device or equipment;

99.5. [5 April 2011];

99.6. the date and time of arrival of the responsible maintenance service person at the location of the cash register, cash system, specialised device or equipment;

99.7. the announced reasons for calling;

99.8. the established reasons for calling;

99.9. the sum total of the electronic read-only memory or summary memory, the series and numbers of the affixed and removed seals;

99.10. the name, date and number of the corroborative documents (acts, questionnaires, descriptions of places for sealing) drawn up during the maintenance (if such have been drawn up); and

99.11. other necessary additional information.
[5 April 2011]
100. The responsible person of the maintenance service shall change all the seals after the maintenance of the cash register, cash system, specialised device or equipment and make entries in the technical passport regarding the maintenance, indicating the date of the maintenance, the sum total of the electronic read-only memory or summary memory, the series and numbers of the affixed and removed seals, as well as the name, date and number of the drawn-up documents (if any have been drawn up).
[5 April 2011]
101. [5 April 2011]
102. If during the maintenance illegally performed alterations in the design or program of the cash register, cash system, specialised device or equipment are disclosed or damage to seals is detected, within one day the maintenance service shall notify the State Revenue Service in writing thereof.
[18 August 2009]
103. The responsible maintenance service person or a representative of the State Revenue Service, when performing supervision and control, is entitled to remove the seals from the cash register, cash system, specialised device or equipment. An act shall be drawn up regarding the removal of seals.

104. If the maintenance service has been called because of the decision of a user to terminate use of the cash register, cash system, specialised device or equipment for registration of taxes and other payments and exclude it from the unified data base (register) of the State Revenue Service, the responsible maintenance service person shall remove the seals from the relevant cash register, cash system, specialised device or equipment and make an entry in the technical passport, indicating the sum total of the electronic read-only memory or summary memory and the reasons, date and time of seal removal.

105. [5 April 2011]
106. The maintenance service is prohibited from:

106.1. deleting the sum total of the electronic read-only memory or summary memory. If due to force majeure or repair works the readings of the sum total of the electronic read-only memory or summary memory are being changed, the responsible maintenance service person shall draw up an act in three copies. The first copy of the act shall be given to the user, the second – to the maintenance service, but the third copy within 10 days shall be sent to the State Revenue Service;
106.2. altering the design and program of the cash register, cash system, specialised device or equipment (except for programming of requisites in conformity with the regulatory enactments regarding technical requirements for electronic devices and equipment for the registration of taxes and other payments, while for taximeters – in conformity with the regulatory enactments regarding carriage of passengers by passenger taxis), as well as the program for control of the electronic control tape memory, and creating a possibility for the user to hide or reduce the income and taxes;
106.3. programming in a specialised device – taximeter – such tariffs on passenger and luggage carriage by passenger taxi, which have not been approved by the relevant local government, issuing a special permit (licence) to the taxpayer for carriage of passengers by passenger taxi.
[18 August 2009; 3 July 2012]

107. The maintenance service shall be responsible:

107.1. for conformity of the design, program and seals of a cash register, cash system, specialised device or equipment to the requirements of this Regulation; and

107.2. if the seals affixed to the cash system are not damaged – for conformity of the cash system program to such control program of the relevant cash system submitted to the State Revenue Service.
[18 August 2009]
108. The maintenance service shall provide cashiers of the user with training to work with cash registers, cash systems, specialised devices and equipment which in the unified data base (register) of the State Revenue Service are included in the list of models (modifications) of cash registers, cash systems, specialised devices and equipment serviced by the relevant maintenance service.
[5 April 2011]

109. The maintenance service shall ensure civil liability insurance against losses if such arise due to the fault of the maintenance service. The minimum liability rate of civil liability insurance is LVL 20 000.

110. Maintenance of a cash register, cash system, specialised device or equipment may not be performed by such maintenance service which is the user of the relevant cash register, cash system, specialised device or equipment.

111. If the maintenance service has taken a decision on termination of further activities, it shall, within 10 days after taking of the decision, inform the State Revenue Service and users in writing, if contracts regarding the maintenance of cash registers, cash systems, specialised devices and equipment have been entered into with them. The maintenance service shall ensure the maintenance of the cash registers, cash systems, specialised devices and equipment included in the unified data base (register) of the State Revenue Service list of models (modifications) of cash registers, cash systems, specialised devices and equipment serviced by the relevant maintenance service three months after informing the State Revenue Service and users regarding the termination of further activities.
[5 April 2011]

IX. Registration of Cash Registers, Cash Systems, Specialised Devices and Equipment, the Users and Maintenance Services thereof with the Unified Data Base (Register) of the State Revenue Service

112. The State Revenue Service shall register in the unified data base (register) of the State Revenue Service:

112.1. models (modifications) of cash registers, cash systems, specialised devices or equipment (except for taximeters) that ensure fulfilment of the requirements specified in the regulatory enactments regarding technical requirements for electronic devices and equipment for the registration of taxes and other payments – in accordance with the procedures specified in Chapter VIII of this Regulation;

112.2. users and cash registers, cash systems, specialised devices or equipment used by them – in accordance with the procedures specified in Chapter III of this Regulation; and

112.3. maintenance services – in accordance with the procedures specified in Chapter VIII of this Regulation.

113. The State Revenue Service shall register maintenance services and models (modifications) of cash registers, cash systems, specialised devices and units of equipment serviced by them and make relevant changes within the unified data base (register) of the State Revenue Service within 15 working days after receipt of the documents referred to in Paragraphs 76 and 77 of this Regulation. The State Revenue Service shall announce a decision on registration of maintenance services and models (modifications) of cash registers, cash systems, specialised devices and units of equipment serviced by them and on making of the relevant changes within the unified data base (register) of the State Revenue Service on the Internet home page thereof.
[5 April 2011]

113.1 The maintenance service and models (modifications) of cash registers, cash systems, specialised devices and units of equipment serviced by it, as well as the relevant changes, shall be considered to be registered within the unified data base (register) of the State Revenue Service on the day when the decision was announced.

[5 April 2011]
113.2 If the documents necessary for registration in the unified data base (register) of the State Revenue Service are not received, they are incomplete, the information provided therein is not sufficient or true, or the circumstances referred to in Paragraphs 114 and 115 of this Regulation have set in, the State Revenue Service shall, within 15 working days, take a decision on refusal of registration and inform the person thereof in writing.

[5 April 2011]
114. The State Revenue Service shall not register a person as a maintenance service, as well as shall not make changes within the unified data base (register) of the State Revenue Service regarding models (modifications) of cash registers, cash systems, specialised devices and equipment being serviced, if the following cases are established:

114.1. the person is in the process of liquidation or the economic activity thereof is suspended or terminated;

114.2. the person has tax debts or debts with respect to mandatory payments of State social insurance;

114.3. within the last three years preceding the receipt of the submission violations of person’s professional activity specified in this Regulation have been determined;

114.4. the person has not submitted the relevant documents referred to in Paragraph 76 of this Regulation; or
114.5. within the last three years preceding the day of the submission receipt in accordance with the procedures set out in regulatory enactments it has been determined that salary has been paid without paying the taxes.

115. If the State Revenue Service, on the basis of the information referred to in Sub-paragraph 76.4 of this Regulation or by executing control measures, establishes that the model (modification) of a cash register, cash system, specialised device or equipment does not conform to the regulatory enactments regarding the technical requirements for electronic devices and equipment for the registration of taxes and other payments, the State Revenue Service shall, within 15 working days, inform in writing the user and maintenance service regarding the established non-conformity and shall not register the model (modification) of the cash register, cash system, specialised device or equipment in the unified data base (register) of the State Revenue Service until the non-conformity is rectified or shall exclude it therefrom.

116. The State Revenue Service shall exclude from the unified data base (register) of the State Revenue Service:

116.1. cash registers, cash systems, specialised devices and equipment registered in the name of a user:

116.1.1. at the request of the user;

116.1.2. in accordance with the information at the disposal of the State Revenue Service if:

116.1.2.1. the user has terminated economic activity at the address of the place of registration of the cash register, cash system, specialised device or equipment without notifying the State Revenue Service. Within 15 working days the State Revenue Service shall inform the user in writing regarding exclusion from the unified data base (register);

116.1.2.2. the requirements specified in the regulatory enactments regarding technical requirements for electronic devices and equipment for the registration of taxes and other payments are not provided for. Within 15 working days the State Revenue Service shall inform the user in writing regarding exclusion from the unified data base (register); or

116.1.2.3. the user as a performer of economic activity or commercial activity is excluded from the Taxpayer Register of the State Revenue Service;

116.2. the maintenance service upon the request thereof;

116.3. the maintenance service if it is established that it fails to perform the obligations referred to in Chapter VIII of this Regulation. Within 15 working days the State Revenue Service shall inform the maintenance service in writing regarding exclusion from the unified data base (register).
[18 August 2009]
117. The State Revenue Service shall ensure public access to the unified data base (register) of cash registers, cash systems, specialised devices and equipment, the users and maintenance services thereof in which the following information shall be included:

117.1. the information regarding the cash register, cash system, specialised device or equipment in use:

117.1.1. the make, model (modification), chassis number (for cash systems – identification code);

117.1.2. the series and number of the technical passport;

117.1.3. the date of registration of the cash register, cash system, specialised device or equipment with the State Revenue Service;

117.1.4. the address of installation of the cash register, cash system, specialised device or equipment registered with the State Revenue Service (legal address or address of the structural unit or declared place of residence); and

117.1.5. the name of the user (for a natural person – given name and surname) and the taxpayer registration code; and

117.2. the name of the maintenance service (for a natural person – given name and surname), the taxpayer registration code, legal address (for a natural person – declared place of residence), addresses, telephones, given names and surnames of responsible persons of all the places of maintenance (and of structural units) and the models (modifications) of the cash registers, cash systems, specialised devices and equipment that are serviced.
[18 August 2009]
X. Procedures for Supervision and Control

118. The State Revenue Service shall determine the type of seals to be produced, the security features and requisites to be incorporated within the seals and shall ensure the manufacture and selling to maintenance services of typographically printed seals with a series mark and a six-digit sequential number.

119. The State Revenue Service shall issue seals in accordance with a substantiated written submission submitted to the official or authorised person thereof within 15 working days following the receipt of the referred to submission.
[18 August 2009]
120. The State Revenue Service shall grant a cash system identification code to each cash system installed for the first time and registered for the first time with the State Revenue Service. The responsible official of the State Revenue Service shall enter the cash system identification code in the technical passport of the cash system. The cash system identification code shall be composed of a two-digit code of the State Revenue Service and a sequential number assigned by the program of the unified data base (register) of the State Revenue Service.
[18 August 2009]
121. The State Revenue Service shall store the data carriers in which the control program of a cash system is recorded and printouts of the control data from automatic filling stations until the relevant cash system is excluded from the unified data base (register) of the State Revenue Service.
[18 August 2009]
122. For the non-compliance with the requirements of this Regulation, persons shall be held administratively liable in accordance with the Administrative Violations Code of Latvia.

XI. Closing Provisions

123. Cabinet Regulation No. 850 of 17 October 2006, Regulations regarding Procedures for Using of Electronic Devices and Equipment to Register Taxes and Other Payments and Obligations of Users, Traders, Maintenance Services and Experts, (Latvijas Vēstnesis, 2006, No. 167) is repealed.

 

124. The users of cash registers, cash systems, specialised devices and equipment registered in the rural territories of Latvia shall ensure that the use of cash registers, cash systems, specialised devices and equipment conforming to Sub-paragraph 4.1 of this Regulation shall be commenced not later than 1 January 2010. The State Revenue Service shall not re-register to another user such cash registers, cash systems, specialised devices and equipment which do not conform to the requirements of this Regulation.

125. The users of cash registers with a control tape carrier medium shall ensure that the commencement of use of cash registers conforming to Sub-paragraph 4.1 of this Regulation shall be commenced not later than 1 January 2008. The State Revenue Service shall not re-register to another user such cash registers with a control tape carrier medium which do not conform to the requirements of this Regulation.
[18 August 2009]
126. The taxpayer shall register the numbers of the receipts and tickets referred to in Paragraph 58 of this Regulation with the State Revenue Service as from 1 July 2007.
[18 August 2009]
127. Persons subject to value added tax shall ensure that the use of cash registers, cash systems, specialised devices or equipment for selling purchased goods at street trade places and for services provided at such places is commenced not later than on 1 September 2010. Until commencement of the use of cash registers, cash systems, specialised devices or equipment at street trade places, persons subject to value added tax shall confirm the received payment for transactions in cash with registered receipt drawn up in accordance with the procedures referred to in Paragraph 61 of this Regulation upon the request of the counterparty.
[15 June 2010]
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Annex 1
Cabinet Regulation No. 282

2 May 2007

Cash Register, Cash System, Automatic Vending Machine Log
[5 April 2011]

[18 August 2009; 5 April 2011]
Annex 2

Cabinet Regulation No. 282

2 May 2007
Cash Register, Cash System Log for Currency Purchase and Sale Transactions 

from _____________ 20__ until ______________ 20__

Currency Accounting Register

______________ (date) ______ (year)

	Name of the currency
	Balance at the beginning of the statement period (in currency)
	Received amount of currency
	Currency purchase
	Currency sale
	
	
	Result of the day’s (period) currency purchase and sale 
	Amount of currency paid into the cashier’s office
	Balance at the end of the statement period (in currency)

	
	
	
	currency amount
	exchange rate
	amount
	currency amount
	exchange rate
	amount
	
	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total:
	
	
	
	
	
	
	


Information of the Daily (period) Financial Statement (Z Statement)

	1
	Date
	
	The place where to glue the Z statement

	2
	Number of the Z statement
	
	

	3
	Indicator of the sum total of electronic read-only memory
	
	

	4
	Sum total of registered transactions
	equivalent of the total sum of all purchased currencies in the monetary units of the Republic of Latvia
	
	

	5
	
	equivalent of the sum total of all sold currencies in the monetary units of the Republic of Latvia
	
	

	6
	
	result of the day (period)
	
	

	7
	Information regarding the call to the maintenance service
	date
	
	

	8
	
	time
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	Signature and full name
	
	


The procedures for completing the cash register (cash system) log for currency purchase and sale transactions

1. The log shall be completed after printing out of each daily financial statement (Z statement).

2. Entries for the corresponding day (Z statement period) shall be commenced on a new page-spread of the logbook.

3. The page-spread of the logbook has two pages – the Currency Accounting Register and Z statement information.

4. On the page “Currency Accounting Register” the date when the document was completed and the following information shall be indicated:

Column 1 – the name of the currency;

Column 2 – the balance of each currency at the beginning of the statement period (in currency);

Column 3 – the amount of each currency received from the register;

Column 4 – the amount of each currency purchased;

Column 5 – the purchase rate of each currency;

Column 6 – the amount of each purchased currency recalculated in the monetary units of the Republic of Latvia (Column 4 x Column 5);

Column 7 – the amount of each currency sold;

Column 8 – the selling rate of each currency;

Column 9 – the amount of each currency sold, recalculated in the monetary units of the Republic of Latvia (Column 7 x Column 8);

Columns 10 and 11 – for indication of additional information;

Column 12 – the result of currency purchase and sale of the day (period), recalculated in the monetary units of the Republic of Latvia (Column 9 – Column 6);

Column 13 – the sum of each currency submitted to the cashier’s office;

Column 14 – the balance of each currency at the end of the statement period;

5. On the page “Information of the Daily Financial Statement (Z Statement)” of the register log the following information shall be indicated:

Column 1 – the date of the Z statement;

Column 2 – the number of the Z statement;

Column 3 – the indicator of the sum total of the electronic read-only memory;

Column 4 – the sum of all currencies purchased during the day (period), recalculated in the monetary units of the Republic of Latvia (the total amount of the Column 6 of the Currency Accounting Register);
Column 5 – the sum of all currencies sold during the day (period), recalculated in the monetary units of the Republic of Latvia (the total amount of the Column 9 of the Currency Accounting Register);

Column 6 – the result of the currency purchase and sale transactions of the day (period) (Column 5 – Column 4);

Columns 7 and 8 – the date and time of calling the representative of the maintenance service due to damage to the cash register, cash system, specialised device or equipment;

Columns 9, 10 and 11 – for indication of additional information;

Column 12 – the signature and full name of the cashier affirming correctness of the information provided.

The Z statement shall be glued in the place provided thereof.
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Annex 3
Cabinet Regulation No. 282

2 May 2007

Taximeter Activity Log

[3 July 2012]

Annex 4

Cabinet Regulation No. 282

2 May 2007
Report on the Use of the Numbered Receipts Registered with the State Revenue Service
[28 July 2008]
Annex 5

Cabinet Regulation No. 282

2 May 2007
Report on the Use of the Numbered Tickets Registered with the State Revenue Service
[28 July 2008]

Annex 6

Cabinet Regulation No. 282

2 May 2007

Submission regarding Inclusion of a Maintenance Service in the Unified Data Base (Register) of the State Revenue Service

	Type of registration
	Register of Maintenance Services

	Initial registration
	

	Changes in the data of the registration*
	


(mark the appropriate answer)
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	The name of the taxpayer (for a natural person – given name, surname)
	Taxpayer registration code


	
	
	

	
	
	

	Legal address (for a natural person – declared place of residence), postal code
	Telephone, fax


The address of the declared place of maintenance (structural unit) or a note regarding the fact that maintenance is performed at the legal address (for natural persons – at the declared place of residence)

	The following information shall be
	Included
	Excluded

	(Legal address (for natural persons – declared place of residence)
	
	
	

	
	
	
	

	
	
	
	

	Code of the structural unit
	
	
	

	Name, address and postal code of the structural unit
	
	
	

	
	
	
	

	
	
	
	

	Responsible person
	
	Telephone
	
	
	


Information regarding cash registers, cash systems, specialised devices and equipment declared for maintenance

	Model, modification of the cash register, cash system, specialised device or equipment 
	Include
	Exclude

	
	
	

	
	
	

	
	
	


Submitted documents 

1. The copy of the civil liability insurance contract of the maintenance service

	The name and taxpayer registration code of the insurer
	Date, number of the contract
	Liability limit
	Date of contract coming into effect
	Expiry date of the contract

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2. Information regarding education and professional qualification of the maintenance service employees, who service the cash registers, cash systems, specialised devices or equipment

	

	

	


3. Questionnaires regarding the technical possibilities of the cash register, cash system, specialised device or equipment model (modification)* *
	Maintenance service
	Date of completing the questionnaire
	Number of the questionnaire
	Cash register, cash system, specialised device or equipment model (modification)

	
	
	
	

	
	
	
	

	
	
	
	


4. Technical documentation of the models (modifications) of cash registers, cash systems, specialised devices or equipment in the official language

	

	

	


5. Other documents appended

	

	

	


	Official of the taxpayer
	

	
	(signature and full name)


(Date) ______________ Place for seal

Minister for Finance
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[18 August 2009; 5 April 2011]
Annex 7

Cabinet Regulation No. 282

2 May 2007
Questionnaire regarding the Technical Possibilities of a Model (Modification) of Cash Register, Cash System, Specialised Device or Equipment

	

	(name of the taxpayer, for a natural person – given name, surname)

	

	(taxpayer registration code)

	

	(legal address, for a natural person – declared place of residence)



	(number and date of the questionnaire)


	Cash register, cash system, specialised device or equipment

	make
	model (modification)

	
	

	No.
	Technical possibilities
	+ (if there is no correspondence, the row shall not be filled out)
	Notes

	
	ACCESSORIES


	
	

	1.
	Memory: 
	
	CR, CS (except for CR with a control tape carrier medium). For specialised devices and equipment - adders

	1.1.
	the electronic read-only memory of a cash register:
	
	CR

	1.1.1.
	is placed in the electronic read-only memory block
	
	CR

	1.1.2.
	the data thereof cannot be deleted or altered without interfering with the design
	
	CR

	1.1.3.
	it is non-energy-dependent – its operation is ensured by a separate energy source, it is not erased if the electricity supply from the electrical transmission network is stopped or cut off, and the information entered into the memory is being stored for 30 days
	
	CR

	1.1.4.
	the capacity of the memory ensures that not less than three years of information shall be stored and accumulated
	
	CR

	1.2.
	The electronic memory of a cash system:
	
	CS

	1.2.1.
	is placed in the electronic memory block which is located in the fiscal memory block
	
	CS

	1.2.2.
	is non-energy-dependent – its operation is ensured from a separate energy source
	
	CS

	1.2.3.
	if a sufficient supply of electricity is stopped, it shall maintain the information regarding the last registered transaction and restore the data after the recovery of the electricity supply
	
	CS

	1.2.4.
	the capacity of the memory ensures the accumulation and storage of information in the amount of at least 32 kilobytes
	
	CS

	1.3.
	the fiscal memory:
	
	CR, CS

	1.3.1.
	is placed in the fiscal memory block
	
	CR, CS

	1.3.2.
	the capacity is at least 128 kilobytes
	
	CR, CS

	1.3.3.
	the data thereof cannot be deleted in any possible way (except by mechanical destruction of the fiscal memory block)
	
	CR, CS

	1.3.4.
	after the Z statement printout, the Z statement number, date and time of printout, the sum total of the transactions in monetary terms and the sum total of the transactions entered into the electronic read-only memory in monetary terms is saved therein
	
	CR, CS

	1.3.5.
	the information saved in the fiscal memory of a cash system can be read via a carrier medium
	
	CS

	1.3.6.
	saves the value of each type of fuel sold (issued) in monetary terms and the amount in litres regarding each type of payment
	
	FS CS

	1.3.7.
	saves the total value of fuel sold (issued) in monetary terms
	
	FS CS

	1.3.8.
	saves the sum total of the registered payment in monetary terms regarding the goods sold and services provided (except for fuel), if the provision of other goods and services in the filling station is registered with terminals, which are included in the system
	
	FS CS

	1.3.9.
	saves the sum total of the registered payment in monetary terms in the breakdown by the VAT rates applied
	
	FS CS

	1.3.10.
	saves the amount of VAT in the breakdown by the rates of VAT
	
	FS CS

	2.
	Cashier display
	
	CR, CS, Tm (except for AVM and AFS CS)

	3.
	Customer display
	
	CR, CS, AVM, Tm (except AFS CS and CR with a control tape carrier medium)

	4.
	A paper control tape and the winding and collecting mechanism thereof or an electronic device for collecting, storing and control (hereinafter – electronic control tape)
	
	CR, CS

	5.
	A paper tape for the printing out of cash receipts, control tape and statements
	
	CR, CS

	6.
	A printing device for the printing of cash receipts, statements and control tape
	
	CR, CS

	7.
	The seals are put on so as it is impossible to arbitrarily alter the design or program, and they shall be glued onto:
	
	CR, CS, AVM, Tm

	7.1.
	the housing of the register
	
	CR, AVM, Tm

	7.2.
	the electronic read-only memory block
	
	CR

	7.3.
	the fiscal memory block
	
	CS

	7.4.
	the cash system central control unit
	
	CS

	7.5.
	all connection points with additional devices which concern the operation of the program
	
	CS

	7.6.
	the revenue counter and juncture with an automatic vending machine
	
	AVM

	8.
	An indelible chassis number on the housing
	
	CR, revenue counters, specialised devices and units of equipment

	9.
	A money box
	
	CR, CS

	10.
	The capacity of the memory block of a control tape carrying medium shall ensure the accumulation of information indicated on not less than 400 cash receipts and storage thereof up to the printout of the Z statement
	
	CR with a control tape carrier medium

	11.
	The fiscal memory block is enclosed in a casing and placed in the central control unit of the system
	
	CS

	12.
	A label with an indelible identification code received in the State Revenue Service and the identification number of the fiscal memory block assigned by the manufacturer or a number assigned by the maintenance service is on the appropriate device or equipment in which the central control unit has been installed
	
	CS

	13.
	A program for the registration of transactions
	
	CR, CS

	14.
	A device or system which ensures that the registration of the transaction started is completed and saved in the fiscal memory, if the power supply is insufficient
	
	CS

	15.
	A protection system which prevents arbitrary access to the program of the cash system
	
	CS

	16.
	A central control unit with software, which ensures centralised control of the FS CS
	
	FS CS

	17.
	Automatic fuelling machines, to which a number in the FS CS is granted and whose connection cables with the FS CS are sealed with strict accountability seals
	
	FS CS

	18.
	The control panel of the FS CS, which is created in the central work place of the cashier (except for automatic FS CS) and the keyboard of which ensures functionally the turning on of an AFM simultaneously with the registration of transaction in the FS CS, as well as the printout of a cash receipt
	
	FS CS

	19.
	Programs intended for change of rates of value added tax, fuel prices, as well as configuration of AFMs installed in the FS CS may be performed only after the printout of a Z statement prior to resuming of transactions
	
	FS CS

	20.
	Control mechanism which automatically blocks the printout of a cash receipt and statements, if the paper tape has ran out. The control mechanism is created in such a way that a cashier or other persons cannot arbitrarily switch off this mechanism
	
	FS CS

	21.
	The revenue counter is equipped with a mechanism which ensures the return of a cash balance, if the revenue counter operates with two or more cash face values
	
	AVM

	22.
	A special key with which the return of the money balance to a customer is ensured, if a revenue counter placed in the automatic vending machine operates with cash face values
	
	AVM

	23.
	A program which ensures the retaining of the information registered in the revenue counter, which is placed in the automatic vending machine or attached thereto, in the summary memory
	
	AVM

	 
	PROVISION

	
	

	24.
	A program for registration of payment (disbursement) shall ensure:
	
	CS

	24.1.
	operation of the self-identification mode of a program (by inserting a carrier medium into a computer the cash system program is being compared with the program recorded on the carrier medium)
	
	CS

The AFS CS prints out (records) control data which ensures identification thereof

	24.2.
	use of data stored in the fiscal memory for the printing out of X and Z statements
	
	CS

	24.3.
	blocking of the operation of the cash system, if there is an attempt to disconnect the fiscal memory block, cash receipt tape or control tape
	
	CS

	24.4.
	blocking of the operation of the cash system, if there is an attempt to reload the central control unit of the cash system during operation thereof and change the program without retaining the sum total of the transactions in monetary terms in the electronic read-only memory and fiscal memory


	
	CS

	25.
	Programming of the number of rates of VAT appropriate for economic activity (but not less than two rates of VAT)
	
	CR, CS. For a CR and KS used in passenger vehicles (except for passenger taxis), bus stations and railway stations – programming of at least one rate of VAT

	26.
	Printout of X and Z statements (in the official language) in which the following data is indicated:
	
	CR, CS

	26.1.
	the name of the user (for a natural person – the given name, surname)
	
	CR, CS

	26.2.
	the registration code of the user (for a person subject to VAT – the number of the person subject to VAT assigned by the SRS)
	
	CR, CS

	26.3.
	the legal address of the user (for a natural person – declared place of residence)
	
	CR, CS

	26.4.
	the type of statement (X or Z)
	
	CR, CS

	26.5.
	the number of the statement
	
	for Z statement of CR, CS

	26.6.
	the date of the statement and time of printing out
	
	CR, CS

	26.7.
	the sum total of the registered transactions in monetary terms
	
	CR, CS

	26.8.
	the breakdown of the sum total of the registered transactions in monetary terms by departments of the cash register or cash system
	
	CR, CS

	26.9.
	the breakdown of the sum total of registered transactions in monetary terms by the type of account (in cash, in non-cash payments, with other confirmations of account)
	
	CR, CS

	26.10.
	the breakdown of the sum total of the registered transactions in monetary terms by the applied VAT rates
	
	CR, CS

	26.11.
	the amount of the calculated VAT in breakdown by the applied rates
	
	CR, CS (except for the CR and CS used in passenger vehicles (except for passenger taxis), bus stations and railway stations)

	26.12.
	small coinage
	
	CR, CS

	26.13.
	money collected
	
	CR, CS

	26.14.
	money disbursed
	
	CR, CS

	26.15.
	the sum total of the cancelled transactions
	
	CR, CS

	26.16.
	the amount of cash in the money box at the moment of printing out of a statement
	
	CR, CS

	26.17.
	the sum total of payment saved in the memory
	
	for a Z statement of the CR, CS

	26.18.
	the full chassis number
	
	CR

	26.19.
	the identification code and the number of fiscal memory block
	
	CS

	26.20.
	the amounts of currency received divided in types of currency, the equivalent of each currency and the sum total in the monetary units of the Republic of Latvia
	
	CR, CS which perform currency exchange calculation

	26.21.
	the name and address of the filling station
	
	FS CS

	26.22.
	the balance of each type of fuel in litres at the beginning of the day
	
	FS CS

	26.23.
	the supplement of each type of fuel stock, as well as any changes (corrections) in the amount of each type of fuel
	
	FS CS

	26.24.
	the balance of each type of fuel in litres at the moment of the printout of an X or Z statement
	
	FS CS

	26.25.
	the sum total of fuel sold (issued) in monetary terms
	
	FS CS

	26.26.
	the value of each type of fuel sold (issued) in monetary terms and the amount in litres by types of payment and the sum total of the payment registered in monetary terms regarding each type of payment
	
	FS CS

	27.
	printout of a cash receipt in the official language in which the following data shall be indicated:
	
	CR, CS. For the CR and KS used in passenger vehicles (except for passenger taxis), bus stations and railway stations – programming of at least one rate of VAT - tickets

	27.1.
	the name of the user (for a natural person – given name, surname)
	
	CR, CS

	27.2.
	the registration code of the user (for a person subject to VAT – the number of the person subject to VAT assigned by the SRS)
	
	CR, CS

	27.3.
	the legal address
	
	CR, CS

	27.4.
	the name of the document (receipt), number, date and the time of printout of the receipt. The numeration of cash receipts shall be in ascending sequence and shall not repeat. If the numbering of cash receipts after the printout of a Z statement commences anew, the number of the Z statement shall be additionally indicated on the cash receipts
	
	CR, CS

	27.5.
	the number or name of the department
	
	CR, CS

	27.6.
	the name of the transaction (goods (service) or a group of goods (services)) and the mark of the VAT (number, letter or other attribute indicating that the relevant good (service) or the group of goods (services) is subject to a certain rate of tax or not subject to tax), as well as the quantity and price
	
	CR, CS

	27.7.
	the VAT rate applied
	
	CR, CS

	27.8.
	the amount of the registered transactions (separately by the applied rates of VAT) VAT excluded
	
	CR, CS

	27.9.
	the amount of VAT (separately by the applied rates of VAT)
	
	CR, CS

	27.10.
	the sum total of the registered transactions in monetary terms
	
	CR, CS

	27.11.
	the granted discounts in monetary terms
	
	CR, CS

	27.12.
	the type of payment
	
	CR, CS

	27.13.
	the amount of money obtained upon payment
	
	CR, CS

	27.14.
	the amount in cash changed upon payment (balance)
	
	CR, CS

	27.15.
	full chassis number
	
	CR

	27.16.
	the identification code of the cash system and the identification number of the fiscal memory block
	
	CS

	27.17.
	the indication of the currency name (code) and amount, the exchange rate (price), the received equivalent of the currency and balance of the issued money in the monetary units of the Republic of Latvia on the cash receipt
	
	CR, CS which perform the calculation of currency exchange

	27.18.
	the name and address of the filling station
	
	FS CS

	27.19.
	the number of the AFM
	
	FS CS

	27.20.
	the name, amount and the price per unit of fuel sold
	
	FS CS

	27.21.
	the mandatory requisites specified in the regulatory enactments regulating the sector
	
	For the CR and KS, Tm used in passenger vehicles, bus stations and railway stations

	28.
	Precise reproduction of the information (except for the name, registration code and address of the user) on the control tape of all printed out cash receipts, X and Z statements
	
	CR and CS. It is allowed not to indicate the name, registration code and address of the taxpayer, the type, date and time of the printout of the statement in the CR and KS used in passenger vehicles (except for passenger taxis), bus stations and railway stations 

It is allowed not to indicated the name, registration code and address of the taxpayer and for the X statement it is allowed to indicate only the type thereof in the CR with a control tape carrier medium

	29.
	The indication of information indicated on the control tape in a technically enduring form, so that the information indicated on the tape may not be changed during all the defined period of time of storage of the referred to tape
	
	CR, CS

	30.
	The printout of control tape data shall be ensured simultaneously with the printout of Z statement
	
	For the CR with a control tape carrier medium

	31.
	Indication of a mark “copy” on the copy of the cash receipt
	
	CR, CS

	32.
	Indication of the series, number and date of the relevant document, as well as the sum total of the purchase or service excluding VAT, VAT amounts separately and the sum total including VAT in the cash receipt if, in addition to the receipt, a bill of lading according to the procedures specified in the regulatory enactments regarding the use of bills of lading or another corroborative document drawn up in accordance with the procedures specified in the regulatory enactments regulating accounting is being drawn up
	
	CR, CS

	33.
	The registration of the cash disbursed and reimbursed in separate divisions
	
	CR, CS

	34.
	A cash register and cash system, which provides cancellation operations of cash receipts, shall ensure the printout of a cancellation receipt
	
	CR, CS

	35.
	The register of the fuel stock present in the filling station
	
	FS CS

	36.
	The automatic conduct of the process of issue of fuel with the necessary devices and equipment connected in a single system
	
	FS CS

	37.
	Separate accounting of the fuel received and fuel issued automatically from the accounting of other goods and services
	
	FS CS

	38.
	The configuration in which the compliance of the AFM number with the type of fuel to be sold, price for one litre of fuel and the number of pulses on one litre of fuel shall be ensured, if the FS CS works in the pulse read-out mode
	
	FS CS

	39.
	The turning on of an AFM and issue of fuel simultaneously with the registration of the transaction in the FS CS and the printout of a cash receipt from the control panel of the FS CS
	
	FS CS

	40.
	Blocking of all AFMs and interruption of fuel issue, if the operation of a FS CS is interfered or any of the stages of the operation of the FS CS is being disconnected, as well as in case if unauthorised interference in the program of the FS CS has occurred
	
	FS CS

	41.
	A special procedure in the program, which controls saving of the data registered in the FS CS in the read-only power-independent memory block and the fiscal memory block each time the FS CS is turned on, after each finished operation, as well as in the case of the current voltage emergency decline. If the data saving is interfered, the operation of the FS CS automatically blocks
	
	FS CS

	42.
	Saving of information specified for the Z statement in the electronic read-only memory, if during the operation of the FS CS the supply of electricity is unexpectedly stopped
	
	FS CS

	43.
	Printout of information regarding the change of fuel prices and supplementing of the fuel stocks on the control tape
	
	FS CS (except for the AFS CS regarding the change of fuel prices)

	44.
	Registration of the data regarding a change of software or modification in the FS CS
	
	FS CS, AFS CS – in the control carrier medium

	45.
	The printout of the changes of the configuration parameters on the cash receipt, X and Z statements and control tape
	
	FS CS

	46.
	Exact compliance of the information indicated on the cash receipts, control tapes and statements with the actual amounts of fuel issued and registered in the FS CS and with prices
	
	FS CS

	47.
	Operation in the advance payment or cash-on-delivery mode:
	
	FS CS

	47.1.
	turning on of the AFM and issue of fuel in accordance with the amount of fuel ordered by a customer and registered (ordered) in the FS CS
	
	FS CS

	47.2.
	automatic calculation of the amount of fuel issued after the cashier (automatic filling station of the CS of FS automatic petrol pump) has registered the number of the FM and the amount of money received or the calculation of the value of fuel issued after the cashier (automatic filling station of the CS FS automatic petrol pump) has registered the number of AFM, the price and amount of fuel
	
	FS CS

	47.3.
	automatic cancellation of a registered transaction (cash receipt printed out originally) by the simultaneous printout of a cash receipt regarding the actual amount of fuel issued, if a customer cannot receive the amount of fuel ordered
	
	FS CS (except for AFS CS)

	48.
	If in the system of the FS there is an AFM with an independent program – the control and registration of the actual amount of fuel issued by such FM 
	
	FS CS

	49.
	Output of the data saved in the summary memory of the revenue counter on the display of an automatic vending machine and (or) to a printer
	
	AVM

	50.
	The revenue counter shall ensure:
	
	AVM

	50.1.
	the storage of the following information in the summary memory, if the revenue counter operates with two or more face values:
	
	AVM

	50.1.1.
	a sum total of payments received during the whole day (period) (summary indicator) – in 99 999.99 monetary units of the Republic of Latvia
	
	AVM

	50.1.2.
	a sum total of payments regarding each type of goods sold (services provided) during a day (period) – in 99 999.99 monetary units of the Republic of Latvia
	
	AVM

	50.1.3.
	the total summary memory indicator – in 99 999.99 monetary units of the Republic of Latvia
	
	AVM

	50.2.
	the storage of the following information in the summary memory, if the revenue counter operates with one face value:
	
	AVM

	50.2.1.
	the total number of reference units sold (services provided) during a day (period) – 999 999 pieces
	
	AVM

	50.2.2.
	value of one reference unit
	
	AVM

	50.2.3.
	the total summary memory indicator – 999 999 pieces
	
	AVM

	50.3.
	appropriate record of all goods issued (services provided) in the summary memory, if the revenue counter records the units sold
	
	AVM

	50.4.
	an appropriate record of all payments received in the summary memory, if the revenue counter records the sum total of payments received
	
	AVM

	50.5.
	identification of the payment instrument
	
	AVM

	50.6.
	irrevocability and indelibility of indicators (without physically damaging seals)
	
	AVM

	50.7.
	a special procedure for the control of data saving in a summary memory each time an automatic vending machine is switched on (a service is provided) after the current voltage emergency decline
	
	AVM

	51.
	The electronic control tape shall conform to the following requirements:
	
	CR, CS

	51.1.
	it has unchangeable program for control of the electronic control tape memory, which independently ensures the recording, storage and accumulation of data in the electronic control tape memory in ascending order
	
	CR, CS

	51.2.
	it has the electronic control tape memory protected against correction and deletion of information
	
	

	51.3.
	its data array is being stored in electronic carrier mediums
	
	CR, CS

	51.4.
	it calculates the control amount regarding the Z statement period, by using CRC32 (IEEE 802.3) polynomial
(x32 + x26 + x23 + x22 + x16 + x12 + x11 + x10 + x8 + x7 + x5 + x4 + x2 + x + 1)
	
	CR, CS

	52.
	The cash register and cash system with an electronic control tape shall be equipped with:
	
	CR, CS

	52.1.
	the electronic control tape memory protected against correction and deletion of information, the capacity of which ensures that not less than three years of information is accumulated and stored 
	
	CR, CS

	52.2.
	an unchangeable program for control of the electronic control tape memory, which independently ensures the recording, storage and accumulation of data in the electronic control tape memory in ascending order
	
	CR, CS

	53.
	The cash register and cash system with an electronic control tape shall ensure:
	
	CR, CS

	53.1.
	entering of the control amount calculated in the electronic control tape regarding the Z statement period into the electronic read-only memory of the cash register and fiscal memory of the cash system and indicating thereof in the Z statement of the next day (period) concurrently with the printout of the day (period) Z statement
	
	CR, CS

	53.2.
	accurate entering, storing and accumulating in the electronic control tape of the cash register and cash system of all the printed cash receipts, requisites of the X statement and Z statement (except the name of the user of the cash register or cash system (for a natural person – the given name, surname), taxpayer registration code (for a person subject to value added tax – the number of the person subject to value added tax assigned by the State Revenue Service) and legal address (for a natural person – the declared place of residence), the name and address of the filling station) concurrently with the printout of the cash receipt, X statement and Z statement
	
	CR, CS

	53.3.
	reading of the data saved and accumulated in the fiscal memory block of the cash system and electronic control tape memory, placed in the cash register, with the help of the carrier medium and saving thereof on the carrier medium, as well as indicating thereof on the computer display and printout in standard text format
	
	CR, CS

	53.4.
	saving of the data of the electronic control tape on the external memory device, which is located outside the fiscal memory block of the cash system and cash register, in which the electronic control tape memory is being stored
	
	CR, CS

	54.
	The external memory device shall ensure:
	
	CR, CS

	54.1.
	storing of the data of the electronic control tape concurrently with the printout of the cash receipt, X statement and Z statement
	
	CR, CS

	54.2.
	storing of the data in a text file format, the name of which shall be formed according to the date of formation of the electronic control tape control amount from eight digits (the first four digits indicate the year, the next two – the month, the last two – the day) and the number of the Z statement
	
	CR, CS

	54.3.
	storing of the data of each electronic control tape in a separate file catalogue or separate data storage 
	
	CR, CS

	54.4.
	indicating of the saved electronic control tape data on the computer display and printout thereof in the standard text format
	
	CR, CS

	55.
	The control mechanism, which automatically blocks the operation of the cash register and cash system with an electronic control tape, if:
	
	

	55.1.
	the electronic control tape has been disconnected or an error has been detected for the program for the control of the electronic control tape memory or the electronic control tape memory
	
	CR, CS

	55.2.
	the fiscal memory or read-only electronic memory, or the electronic control tape memory is completely full
	
	CR, CS

	55.3.
	the control amount calculated in the electronic control tape regarding the Z statement period of the previous day (period), which is saved in the fiscal memory block of the cash system or the electronic control tape memory placed in the cash register, differs from the control amount saved in the external memory device
	
	CR, CS

	56.
	The cash register, cash system, specialised device or equipment may be connected to the following supplementary devices:
_________________________________________

_________________________________________

_________________________________________
	
	CR, CS, FS CS, AFS CS, AVM, Tm


The abbreviations used in the questionnaire:
CR – a cash register;

CS – cash system, also a cash system of a filling station;

FS CS – a cash system of a filling station, also a cash system of an automatic filling station;

AFS CS – a cash system of an automatic filling station;

AFM – automatic fuelling machine;

AVM – automatic vending machine (automatic machine for provision of services);

Tm – a taximeter;

VAT – value added tax; 

SRS – the State Revenue Service;

X statement – the financial report at the moment of inspection; and

Z statement – daily (period) financial statement of a period according to the data of which the log of the cash register (cash system, specialised device or equipment) shall be completed.

	The official of the taxpayer
	
	
	

	
	(signature and full name)
	
	(telephone number)


	The person who completed the questionnaire 
	
	
	

	
	(signature and full name)
	
	(telephone number)


Minister for Finance







O. Spurdziņš

[18 August 2009]
Annex 8

Cabinet Regulation No. 282

2 May 2007
 

Submission for Granting Strict Accountability Seals (Sample)

To the State Revenue Service
	

	(name of the taxpayer or for a natural person – given name, surname)

	

	(taxpayer registration code)

	

	(legal address, for a natural person – declared place of residence)


submission

In accordance with Paragraph 90 of Cabinet Regulation No. 282 of 2 May 2007, Procedures for Using Electronic Devices and Equipment for the Registration of Taxes and Other Payments, please issue

	

	

	

	(indicate the type, size and quantity of seals)


strict accountability seals for the sealing of cash registers, cash systems, specialised devices and equipment.

	Official of the taxpayer
	

	
	(signature and full name)


(Date) ____________________

 

 

Minister for Finance







O. Spurdziņš

Annex 9

Cabinet Regulation No. 282

2 May 2007

Report on the Strict Accountability Seals Used
for _________ (period) of 20___

	Taxpayer registration code
	
	
	
	
	
	
	
	
	
	
	


	Taxpayer
	

	
	(name, for a natural person – given name, surname)


	Address
	

	
	(legal address, for a natural person – declared place of residence)


	No.
	
	Quantity
	Series
	Numbers

	
	
	
	
	from
	to

	1.
	Used
	
	
	
	

	
	Total
	
	

	2.
	Removed:
	
	
	
	

	2.1.
	seals affixed by the maintenance service
	
	
	
	

	2.2.
	seals affixed by other maintenance services
	
	
	
	

	
	Total
	
	

	3.
	Cancelled
	
	
	
	

	
	Total
	
	


	Official of the taxpayer
	
	
	

	
	(signature and full name)
	
	(telephone number)


(Date)____________________

Minister for Finance







O. Spurdziņš

* *When submitting this submission regarding changes in registration data fill out the appropriate columns.


* * The following shall be completed and the documents shall be submitted by the maintenance services which declare the maintenance of a model (modification) of the cash register, cash system, specialised device or equipment not included in the unified data base (register) of the SRS.
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