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Republic of Latvia

Cabinet

Regulation No. 307

Adopted 10 June 2003

Procedures for the Certification of Internal Auditors

Issued pursuant to

Section 13, Paragraph five of

the Internal Audit Law

I. General Provisions

1. These Regulations prescribe the procedures for the certification of internal auditors (hereinafter – the auditor).

2. Certification shall include the following successive stages, which are required to receive a first level or second level certificate:

2.1. applying for the receipt of the certificate;

2.2. an assessment of the auditor’s knowledge provided by the assessor appointed by the School of Public Administration for the receipt of the first level or second level certificate (hereinafter – an assessment) (Annex 1 or 2);

2.3. the development of the auditor’s exam paper for the receipt of the first level or second level certificate (hereinafter – the exam paper) and defence of the exam paper during the examination;

2.4. a decision of the certification commission (hereinafter – the commission) regarding the granting of a certificate.

3. An auditor may be certified in two levels and the first or second level certificate respectively shall be issued to an auditor.

4. The first level certificate shall attest that the auditor has the knowledge and skills for the performance of an internal audit, including in the planning of an internal audit, application of work methods and carrying out of inspections, however, the supervision of another auditor is required in certain internal audit stages.

5. The second level certificate shall attest that the auditor has the knowledge and skills for the performance of an internal audit without assistance, including in the planning of an internal audit, selection and application of work methods, as well as experience in the management and supervision of the performance of an internal audit, development of the strategic and annual plans of an internal audit.

6. In order to receive the first or second level certificate, the auditor shall pass an exam in the School of Public Administration in accordance with the procedures specified in these Regulations.

II. Applying for the Receipt of a Certificate

7. In order to apply for the receipt of the first level certificate, the auditor shall have at least 12 months work experience in the internal audit unit in the ministry or institution and in the performance of an internal audit, as well as a certificate regarding the taking of a basic course at the School of Public Administration.

8. In order to apply for the receipt of the second level certificate, the auditor shall have at least 24 months work experience in the internal audit unit in the ministry or institution and in the performance or supervision of an internal audit, a certificate of the first level, as well as a certificate regarding the taking of an advanced course (for qualified specialists) at the School of Public Administration.

9. An auditor, who wants to receive the first or second level certificate, shall submit the following documents to the School of Public Administration:

9.1. an application for the receipt of an auditor certificate of the first or second level (hereinafter – the application) (Annex 3); and

9.2. a copy of the certificate issued by the School of Public Administration regarding the taking of a basic course of internal audit, if the auditor wants to receive the first level certificate, or regarding the taking of an advanced course (for qualified specialists) of internal audit, if the auditor wants to receive the second level certificate .

10. The School of Public Administration shall inform in writing an auditor within 5 working days after the receipt of the application regarding the theme of the exam paper specified by the School of Public Administration for the receipt of the first or second level certificate (hereinafter – the theme of the exam paper) (Annex 4 or 5) and an assessor. An assessor shall be an auditor to which a certificate of the second level has been granted.

11. An auditor shall take an examination for the receipt of the first or second level certificate in accordance with the procedures specified in these Regulations, if he or she:

11.1. has received an assessment from an assessor; and

11.2. has developed an exam paper and submitted it to the School of Public Administration not later than 10 days before the examination.

III. Assessment and the Exam Paper

12. An assessor shall assess an auditor’s work (at least once within a time period of 6 months) and complete one of the following forms:

12.1. if the auditor has applied for the receipt of the first level certificate, the form “Assessment of Internal Auditor’s Knowledge for the Receipt of the First Level Certificate” (Annex 1); or

12.2. if the auditor has applied for the receipt of the second level certificate, the form “Assessment of Internal Auditor’s Knowledge for the Receipt of the Second Level Certificate” (Annex 2);
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13. An assessor shall indicate the degree of the operation assessment or of the audit stages and assess whether an auditor has performed the audit stage or operation:

13.1. independently;

13.2. independently, however by consulting with another auditor on certain matters; or

13.3. under the supervision of another auditor.

14. An assessor shall submit it to the School of Public Administration within 14 working days after the signing of the assessment, but a copy of the assessment shall be issued to the auditor.

15. An assessment shall be in force for 24 months from the day of signing thereof.

16. In order to receive the first level certificate, an auditor shall develop the specified exam paper, indicating the main risk factors, as well as the methods necessary for control and inspection.

17. In order to receive the second level certificate, an auditor shall develop the specified exam paper in the form of a description.

18. the minimum size of the exam paper shall be 5 pages, the maximum size – 8 pages (A4 paper size, font size –12 dots).

IV. Examination Procedures

19. The School of Public Administration shall determine the date, place and time of the examination and inform in writing an auditor and the State Secretary of the relevant ministry or the head of the institution not later than 4 weeks prior to the specified examination day.

20. An auditor shall defend his or her independently developed exam paper during the examination, as well as reply to questions asked by the members of the commission.

21. If the auditor cannot arrive at the examination due to justified reasons, he or she has the right to pass an examination on another date upon co-ordination with the School of Public Administration.

22. The justified reasons shall be the following:

22.1. a temporary work disability;

22.2. leave (annual, leave without retention of work remuneration, study leave and parental leave);

22.3. an official travel;

22.4. work or studies in foreign countries;

22.5. a reason referred to in a submission approved by the State Secretary of the ministry or the head of the institution regarding failing to attend the examination; or

22.6. a personal appearance upon a request in law enforcement institutions, participation in a court sitting.

23. If the auditor does not have justified reasons or they are not recognised as justified, the commission shall take a decision regarding the cancellation of the auditor’s application, exam paper and assessment. The School of Public Administration shall notify an auditor and the State Secretary of the relevant ministry or the head of the institution regarding such decision in writing within 5 working days.  An auditor has the right to apply repeatedly for the receipt of the first or second level certificate, upon submitting the documents referred to in Paragraph 9 of these Regulations to the School of Public Administration.
24. If the commission has taken a decision that an auditor has not passed an examination, the School of Public Administration shall notify the auditor and the State Secretary of the relevant ministry or the head of the institution thereof in writing within 5 working days. An auditor has the right to apply repeatedly for the receipt of the first or second level certificate, upon submitting the documents referred to in Paragraph 9 of these Regulations to the School of Public Administration.

V. Certification Commission

25. The School of Public Administration shall establish a commission together with the Ministry of Finance. The members of the commission shall be persons, which have knowledge in the field of internal audit. The composition of the commission shall consist of 9 members:
25.1. 1 representative of the School of Public Administration;

25.2. 1 representative of the Ministry of Finance;

25.3. 2 State Secretaries or deputies thereof or heads of institutions recommended by the State Chancellery;

25.4. 2 auditors recommended by the council of the professional association “The Institute of Internal Auditors”, which have received the international CIA (Certified Internal Auditor) certificate; and

25.5. 3 auditors recommended by the School of Public Administration, which have received the second level certificate.
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26. The director of the School of Public Administration shall approve the personnel of the commission and appoint the chairperson of the commission not later than 5 weeks before each examination.

27. Members of the commission have the following duties:

27.1. to get acquainted with the documents, assessment and exam paper submitted by the auditor (in accordance with Paragraph 9 of these Regulations);

27.2. if it is not possible to attend the meeting of the commission, to notify the School of Public Administration thereof not later than 5 working days before the meeting of the commission;

27.3. if a conflict of interests arises, shall notify the chairperson of the commission and the School of Public Administration thereof not later than 3 working days before the meeting of the commission. The relevant member of the commission shall not assess the auditor with whom this member of the commission is in a conflict of interests;

27.4. to participate in the meetings of the commission and assess the compliance of the auditor with the requirements provided for the receipt of the first or second level certificate; and

27.5. not to disclose information, which becomes known during the examination.

28. The members of the commission have the right to express the opinion thereof regarding the course of the examination and replies given by the auditor to the questions of the commission. The opinion of the member of the commission shall be written in the minutes of the commission meeting.

29. If necessary, the commission shall decide to request additional information from the assessor or invite the assessor to participate in the meeting of the commission in the capacity of an advisor.

30. The meetings of the commission shall be recorded in the minutes by the minute taker appointed by the director of the School of Public Administration. A minute taker is not a member of the commission. The duty of the minute taker is not to disclose information, which becomes known during the examination.
VI. Assessment of the Results of the Examination and Issue of the Certificate
31. The members of the commission shall express the opinion thereof regarding the compliance of each auditor with the requirements specified for the receipt of the certificate of the relevant level during the meeting by secret ballot with voting papers of a sample approved by the director of the School of Public Administration.

32. The members of the commission shall submit the voting papers in closed envelopes to the chairperson of the commission at the end of the meeting.

33. The chairperson of the commission shall open the envelopes in the presence of the commission members, count the votes regarding each auditor, and enter the results of the voting in the minutes. The commission shall take a decision regarding the granting or non-granting of the certificate of the relevant level to an auditor by a simple majority. In the event of a tied vote, the vote of the chairperson of the commission shall be decisive.

34. The commission shall have a quorum if not less than 6 members of the commission participate in the meeting.

35. The members of the commission shall sign the minutes after each examination and the chairperson of the commission shall submit them to the School of Public Administration.

36. The School of Public Administration shall notify in writing each auditor and the relevant ministry or institution regarding the decision taken by the commission within 5 working days after the signing of the minutes. The date, time and place of the receipt of the certificate shall be indicated in the notification.

37. The first or second level certificate shall be signed by the chairperson of the commission and the director of the School of Public Administration.

38. The School of Public Administration shall issue a certificate of the relevant level to an auditor in accordance with the decision of the commission.

39. An auditor, who has received the first or second level certificate in accordance with the procedure specified in these Regulations (hereinafter – a certified auditor), shall be registered by the School of Public Administration in the journal of certified auditors.

40. The School of Public Administration shall manage the files of the certified auditors in which a decision of the commission, documents referred to in Paragraph 9 of these Regulations, assessment and exam paper, as well as other documents connected with the certified auditors are included.

41. The School of Public Administration shall carry out the functions of the commission secretariat.

41.1 The School of Public Administration shall prepare a report for the current meeting of the commission in which the attestations for improvement of professional qualification submitted by the internal auditors are compiled (Annex 6). The attestations for the improvement of the professional qualification of internal auditors shall be approved by the State Secretary or the head of the institution.'
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VII. Maintaining the Certificate in Force and Cancellation Procedures
42. In order to maintain a certificate in force, a certified auditor shall fulfil the following requirements:

42.1. participate in measures for the improvement of the professional qualification each year (not less than 20 hours);

42.2. shall submit to the School of Public Administration the attestation referred to in Paragraph 411,.attaching the relevant documents (copies) regarding the measures for the improvement of the professional qualifications of internal auditors, at least once in 2 years after the receipt of the certificate .
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43. If a certified auditor cannot fulfil the requirements referred to in Paragraph 42 of these Regulations he or she shall notify in writing the School of Public Administration thereof attaching the relevant corroborative documents.

44. The justified reasons shall be the following:

44.1. parental leave;

44.2. work or studies in foreign countries.

45. The commission shall decide regarding the cancellation of a certificate:

45.1. if the legal employment relationships with the auditor has terminated in the cases specified in Section 14, Paragraph three, Clause 2 of the Internal Audit Law;

45.2. if within the last 3 years (36 months) the certified auditor has not submitted the documents specified in Paragraph 42 or 43 of these Regulations to the School of Public Administration.
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46. The School of Public Administration shall inform in writing the Ministry of Finance every year up to 30 January regarding the first or second level certificates granted or cancelled during the previous year.

VIII. Procedures for Contesting a Decision of the Commission
47. An auditor or a certified auditor is entitled to contest the decision of the commission within 10 working days after the notification of the decision of the commission, submitting the relevant submission to the School of Public Administration.

48. The School of Public Administration shall ensure the examination of the relevant submission in accordance with the procedures specified in regulatory enactments.

IX. Closing Provisions

49. Paragraphs 7, 8, 10, 11, 12, 13, 14, 15, 18 and 25 of these Regulations shall come into effect on 1 July 2004.

50. The certification of auditors shall be performed in accordance with the following procedures up to 30 June 2004:

50.1. an auditor having uninterrupted work experience of 36 months in the internal audit unit of the ministry or institution up to the day of coming into force of these Regulations, may acquire the first level and second level certificate at the same time by passing one examination;

50.2. in order to apply for the receipt of the first and second level certificate, an auditor shall submit the relevant application (Annex 3) and documents referred to in Sub-paragraph 9.2 of these Regulations;

50.3. an auditor shall complete the assessment form and attach the list of audits carried out or managed or supervised thereto;

50.4. The School of Public Administration shall notify in writing the auditor within 5 working days after the receipt of the application regarding the both themes of the exam papers for the receipt of the first or second level certificate;

50.5. The School of Public Administration shall establish a certification commission together with the Ministry of Finance. The members of the commission may be persons, which have knowledge of internal audit. In the composition of the commission there shall be 9 members:
50.5.1. 1 representative of the School of Public Administration;

50.5.2. 1 representative of the Ministry of Finance;

50.5.3. 2 State Secretaries or deputies thereof or heads of institutions recommended by the State Chancellery;

50.5.4. 2 auditors recommended by the council of the professional association “The Institute of Internal Auditors”, which have received the international CIA (Certified Internal Auditor) certificate; and

50.5.5. 3 auditors recommended by the School of Public Administration.

51. If the auditor has received an international CIA (Certified Internal Auditor) certificate, his or her certification shall be performed in the following order:

51.1. the auditor may obtain the first and second level certificate at the same time, by passing one examination;

51.2. in order to apply for the receipt of the first and second level certificate, the auditor shall submit the relevant application (Annex 3); and

51.3. the School of Public Administration shall notify in writing the auditor within 5 working days after the receipt of the application regarding the both themes of the exam papers for the receipt of the first or second level certificate.

Prime Minister 


E. Repše

Minister for Finance 


V. Dombrovskis
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Assessment of Internal Auditor’s Knowledge for the Receipt of the First Level Certificate

	No.
	Audit stage or operation
	Assessment degree required for the receipt of the first level certificate*
	Assessment of the performance of the audit stage or operation*
	Reference to a document (audit file number)
	Date
	Notes

	1
	2
	3
	4
	5
	6
	7

	1.
	Development of the working plan of the audit task:
	
	
	
	
	

	1.1.
	specification of the system targets
	2
	
	
	
	

	1.2.
	specification of the control targets
	2
	
	
	
	

	1.3.
	specification of the foreseeable work load
	2
	
	
	
	

	2.
	Development of the audit stages and performance reports
	2
	
	
	
	

	3.
	Development of the internal control assessment:
	
	
	
	
	

	3.1.
	specification of the risk factors of the control targets
	2
	
	
	
	

	3.2.
	specification of the control required for the elimination or reduction of risks
	2
	
	
	
	

	3.3.
	assessment of the control required
	2
	
	
	
	

	3.4.
	specification of the inspection method
	2
	
	
	
	

	3.5.
	assessment of the control
	2
	
	
	
	

	4.
	Inspections and evaluation:
	
	
	
	
	

	4.1.
	interviewing
	
	
	
	
	

	4.1.1.
	preparation of the questions
	2
	
	
	
	

	4.1.2.
	organisation of the interview
	2
	
	
	
	

	4.2.
	exploration and analysis of the documentation, procedures and regulatory enactments
	2
	
	
	
	

	4.3.
	questionnaire
	2
	
	
	
	

	4.4.
	testing
	2
	
	
	
	

	4.5.
	development of the summaries of the inspections
	2
	
	
	
	

	5.
	Development of the audit final report:
	
	
	
	
	

	5.1.
	description of the findings and justification
	2
	
	
	
	

	5.2.
	specification of those fields where improvements are required
	2
	
	
	
	

	5.3.
	development of recommendations
	2
	
	
	
	

	6.
	Handling of the audit file
	2
	
	
	
	

	7.
	Development of the strategic and annual audit plan
	
	
	
	
	

	7.1.
	specification of the system to be audited (audit environment)
	1
	
	does not apply
	does not apply
	

	7.2.
	development of the risk assessment
	1
	
	does not apply
	does not apply
	

	7.3.
	development of the audit strategy
	1
	
	does not apply
	does not apply
	

	7.4.
	specification of the resources necessary for the implementation of plans
	1
	
	does not apply
	does not apply
	

	7.5.
	specification of existing resources
	1
	
	does not apply
	does not apply
	

	7.6.
	co-ordination of the resources required and resources present
	1
	
	does not apply
	does not apply
	

	7.7.
	development of the draft strategic audit plan
	1
	
	does not apply
	does not apply
	

	7.8.
	development of the draft annual audit plan
	1
	
	does not apply
	does not apply
	

	7.9.
	co-ordination of the plans developed with responsible officials
	1
	
	does not apply
	does not apply
	

	8.
	Audit supervision
	1
	
	does not apply
	does not apply
	

	9.
	Inspection of the implementation of the audit recommendations
	1
	
	does not apply
	does not apply
	

	10.
	Drawing up of the long-term audit development plan 
	1
	
	does not apply
	does not apply
	

	11.
	Development of the operating account of the internal audit system
	1
	
	does not apply
	does not apply
	


Note.

* An auditor has performed the audit stage or operation:

under the supervision of another auditor – 1;

independently, however by consulting with another auditor on certain matters - 2;

independently –3.

	
	
	

	(date)
	
	(signature and full name of the assessor)
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Assessment of the Internal Auditor’s Knowledge for the receipt of the Second Level Certificate

	No.
	Audit stage or operation
	Assessment degree required for the receipt of the second level certificate*
	Assessment of the performance of the audit stage or operation*
	Reference to a document (audit case number)
	Date
	Notes

	1
	2
	3
	4
	5
	6
	7

	1.
	Development of the working plan of the audit task:
	
	
	
	
	

	1.1.
	specification of the system targets
	3
	
	
	
	

	1.2.
	specification of the control targets
	3
	
	
	
	

	1.3.
	specification of the foreseeable work load
	3
	
	
	
	

	2.
	Development of the audit stages and performance reports
	3
	
	
	
	

	3.
	Development of the internal control assessment:
	
	
	
	
	

	3.1.
	specification of the risk factors of the control targets
	3
	
	
	
	

	3.2.
	specification of the control required for the elimination or reduction of risks
	3
	
	
	
	

	3.3.
	assessment of the control required
	3
	
	
	
	

	3.4.
	specification of the control method
	3
	
	
	
	

	3.5.
	control assessment
	3
	
	
	
	

	4.
	Inspections and evaluation:
	
	
	
	
	

	4.1.
	interviewing
	
	
	
	
	

	4.1.1.
	preparation of the questions
	3
	
	
	
	

	4.1.2.
	organisation of the interview
	3
	
	
	
	

	4.2.
	exploration and analysis of the documentation, procedures and regulatory enactments
	3
	
	
	
	

	4.3.
	questionnaire
	3
	
	
	
	

	4.4.
	testing
	3
	
	
	
	

	4.5.
	development of the summaries of the inspections
	3
	
	
	
	

	5.
	Development of the audit final report:
	
	
	
	
	

	5.1.
	description of the findings and justification
	3
	
	
	
	

	5.2.
	specification of those fields where improvements are required
	3
	
	
	
	

	5.3.
	development of the recommendations
	3
	
	
	
	

	6.
	Handling of the audit file
	3
	
	
	
	

	7.
	Development of the strategic and annual audit plan
	
	
	
	
	

	7.1.
	specification of the system to be audited (audit environment)
	3
	
	
	
	

	7.2.
	development of the risk assessment
	3
	
	
	
	

	7.3.
	development of the audit strategy
	3
	
	
	
	

	7.4.
	specification of the resources necessary for the implementation of plans
	3
	
	
	
	

	7.5.
	specification of the existing resources
	3
	
	
	
	

	7.6.
	co-ordination of the resources required and resources present
	3
	
	
	
	

	7.7.
	development of the draft strategic audit plan
	3
	
	
	
	

	7.8.
	development of the draft annual audit plan
	3
	
	
	
	

	7.9.
	co-ordination of the plans developed with responsible officials
	3
	
	
	
	

	8.
	Audit supervision
	3
	
	
	
	

	9.
	Inspection of the implementation of the audit recommendations
	3
	
	
	
	

	10.
	Drawing up of the long-term audit development plan 
	3
	
	
	
	

	11.
	Development of the operating account on the internal audit system
	3
	
	
	
	


Note.

*An auditor, to which the first level certificate has been granted, has carried out the stage of the audit:

under the supervision of another auditor – 1;

independently, however by consulting with another auditor on certain matters - 2;

independently –3.

	
	
	

	(date)
	
	(signature and full name of the assessor)


Minister for Finance 
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Annex 3
Cabinet Regulation No. 307

10 June 2003

	APPROVED

	

	(name of the institution)

	Date: ___ ___________ 20___

	

	(signature of the State Secretary or the head of the institution and the full name thereof)


The School of Public Administration

Application

for the receipt of an internal auditor certificate

	
	
	level

	
	(indicate the required level)
	


	Auditor’s given name, surname 
	


	Personal identity number
	
	
	
	
	
	
	-
	
	
	
	
	


	Telephone number
	


	Fax number
	


	E-mail address
	


The name, address, position and description of work duties of the places of employment of the applicant (during the last 5 years starting from the present (last) place of employment). It is advisable to indicate the telephone numbers, e-mail address, as well as the Internet home page address of the place of employment.

	

	

	

	

	

	

	

	

	

	


Information regarding the programmes acquired or courses attended

	for improvement of professional qualification
	

	

	

	


	___________20____ ________________
	


	
	

	(signature)
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Themes of the Exam Paper for the Receipt of the First Level Certificate

	No.
	Theme title (system name)

	1
	2

	1. 
	Development and supervision of the policy and strategy of the institution and ministry

	2. 
	Corporate management, internal control environment 

	3. 
	Risk management

	4. 
	Circulation of information in the ministry, linkage with subordinate institutions

	5. 
	Book-keeping accounts

	6. 
	Legal services

	7. 
	Public relations, publicity, press

	8. 
	Co-ordination and supervision of the work of subordinate institutions

	9. 
	Budget planning, fulfilment, control

	10. 
	Financial management and information

	11. 
	Planning and control of the implementation of assets (fixed assets, monies, capital investment)

	12. 
	Planning, control of personnel remuneration

	13. 
	Planning of expenditure of official travels and business trips and control of fulfilment

	14. 
	Public procurement

	15. 
	Planning and control of  the implementation of investment programmes

	16. 
	Human resources policy and planning

	17. 
	Planning and control of personnel training and improvement of qualification

	18. 
	Assessment, promotion and discipline of employees

	19. 
	Procedures for recruiting and selection of employees, competition regulations, work partition

	20. 
	Procedures for the registration of a sick-leave certificate, planning of annual leave

	21. 
	Work provisions (duties specified in a contract), supervision of the implementation thereof and accounting system

	22. 
	Work (position) descriptions, personal files, procedures for development and updating thereof

	23. 
	Occupational safety

	24. 
	Planning of materials and technical facilities and control of implementation

	25. 
	Building, working premises and document safety

	26. 
	Circulation, registration and control of documentation, archive management 

	27. 
	Safety and control in the system of information technology

	28. 
	Computer and software purchase strategic planning

	29. 
	Internet safety

	30. 
	Database management

	31. 
	Network management

	32. 
	Management of elimination of unexpected, unscheduled conditions

	33. 
	Computer hardware and software maintenance

	34. 
	Prevention of conflict of interests in the institution, application of anti-corruption measures

	35. 
	Administrative proceedings in the institution
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Themes of the Exam Paper for the Receipt of the Second Level Certificate

	No.
	Theme title

	1
	2

	1. 
	Audit services of the audit unit

	2. 
	Consulting services of the audit unit

	3. 
	Organisational independence of the audit unit

	4. 
	Auditor’s objectivity

	5. 
	Auditor’s audit services in the fields for which the auditor has been liable previously

	6. 
	Implementation of audit tasks in the fields regarding which the head of the audit unit is liable

	7. 
	Auditor’s consulting services in the fields for which the auditor has been liable previously

	8. 
	Ensuring of the receipt of competent advice and assistance for performance of the whole task or a part thereof

	9. 
	Liability regarding the determination of fraud features, determination of fraud and investigation

	10. 
	Conforming professional diligence in determining workload

	11. 
	Conforming professional diligence in assessing systems to be audited

	12. 
	Conforming professional diligence in determining risk management, control and corporate management conformity and efficacy

	13. 
	Conforming professional diligence in assessing a possibility of mistakes, inaccuracies or non-conformity 

	14. 
	Conforming professional diligence in assessing audit costs in relation to potential benefit 

	15. 
	Alertness of an internal auditor to risks which may have an effect on the attainment of organisation objectives, operation or resources

	16. 
	Continuous vocational promotion

	17. 
	Quality system assessment

	18. 
	Supervision of a task

	19. 
	Dissemination of results

	20. 
	Supervision of the implementation of the audit recommendations approved by the management

	21. 
	Risk level allowed by the management
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	APPROVED

	

	(name of the institution)

	Date: ___ ___________ 20___

	

	(signature of the State Secretary or the head of the institution and the full name thereof)


The School of Public Administration 

Attestation of the improvement of

the professional qualification of an internal auditor

I. General Information

	1. Auditor’s given name, surname 
	


	2. Auditor’s position
	


	3. First level certificate No.
	
	
	
	
	Date of issue
	


	4. Second level certificate No.
	
	
	
	
	Date of issue
	


	5. Telephone number
	


	6. Fax number
	


	7. E-mail address
	


II. Information Regarding the Measures of Improvement of the Professional Qualification

	8. Type and name of the measure
	

	
	


	9. Place and time of occurrence of the measure
	

	
	


	10. Purpose of the measure and a brief description of the issue to be reviewed
	

	


	11. Auditor’s conclusions and comments
	

	


12. Annexes (documents attesting the time, the place of the occurrence of the measure, the issues reviewed

	and the participation of the auditor in the measure)
	

	


	_______20____. ________________
	

	
	


	
	

	(auditor’s signature)
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