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Republic of Latvia

Cabinet

Regulation No 311

Adopted 18 August 1998

Regulations regarding the National Museums Collection
Issued pursuant to

Section 14, Paragraph three

of the Museums Law 

I. General Provisions

1. These Regulations prescribe the procedures for the establishment, supplementation, registration, preservation, utilisation and financing of National museums collection. 

2. The supervision of National museums collection shall be performed by the State Museums Administration. The State Museums Administration shall:

2.1. annually receive reports submitted by museums;

2.2. participate in the accreditation of museums;

2.3. carry out examinations if such have been proposed by the Latvian Council of Museums, State and local government institutions or by legal persons and natural persons; and

2.4. request and receive from museums, information regarding the collection at the relevant museum.

3. The Director (manager) of a museum shall determine the procedures by which registration, preservation, supplementation and utilisation of the museum’s collection shall be performed in accordance with these Regulations.

4. The Director (manager) of a museum shall be responsible for the museum’s collection and for ensuring the conditions specified in these Regulations for the establishment, registration, supplementation, preservation and utilisation thereof, as well as for the improvement of the professional education of staff.

5. The chief curator of collections (curator of collections) shall manage the activities related to the museums collection. The chief curator of museums collection (curator of museums collection) shall be the Deputy Director for museums collection matters.

[17 February 2004]
6. The chief curator of collections (curator of collections) shall ensure:

6.1. the registration and preservation of the museum’s collections in compliance with the requirements specified in these Regulations;

6.2. the preservation of the registration documentation for the museum’s collections; and

6.3. the raising of qualifications of the museum specialists related to the registration and preservation of the museum’s collections.

[17 February 2004]
7. The documentation related to the museums collections must be co-ordinated with the chief curator of collections (curator of collections).  The instructions of the chief curator of collections (curator of collections) regarding the registration, storage, conservation, restoration and utilisation of the museum’s collections shall be binding for each employee of the museum.

[17 February 2004]
8. The chief curator of collections (curator of collections) has the right to refer directly to the State Museums Administration if the relevant matter is related to the museum’s collections.

[17 February 2004]
9. Upon the hiring and firing of the chief curator of collections (curator of collections), a handing over protocol shall be drawn up in which the number of objects at the museum, according to the inventory book, the storage conditions of the museum’s collections, as well as the registration documentation for the museum’s collections shall be entered.

[17 February 2004]
10. The hiring and firing of employees engaged in the registration, storage, conservation or restoration of the museum’s collections, as well as of attendants of exposition rooms, maintenance staff and security officers shall be co-ordinated with the chief curator of collections (curator of collections).

[17 February 2004]
11. The curator of collections shall be financially liable for the collection, which has been transferred to his or her custody.

12. Upon the hiring and firing of the curator of collections, the existence of the registration documentation of the museums collection shall be verified, and after the examination of the relevant collections a handing over protocol shall be drawn up.

13. The Deputy Director for Research at a museum shall ensure the collection of the museums collection and the scientific study thereof after co-ordination with the chief curator of collections (curator of collections). 

[17 February 2004]
14. The Deputy Director for Administrative Matters at a museum shall ensure for the museum’s collections the storage conditions specified in these Regulations, the sanitary-technical and electrical condition of the storage sites and exposition rooms, the functioning of the safety and fire alarms, as well as repair and supervision of the premises and the provision of materials and technical facilities for the registration, storage, preservation and restoration services of the museums collection. The Deputy Director for Administrative Matters at the museum shall co-ordinate all activities for ensuring the preservation of the museums collection with the chief curator of collections (curator of collections).

[17 February 2004]
15. Each museum shall have a collections committee acting therein which shall examine all issues related to the museum’s collections.  The chief curator of collections (curator of collections) shall head the Collections Committee.

[17 February 2004]
15.1 The Collections Committee shall be composed of employees of the museum. If a museum has less than three employees on its staff, the representatives of the institution to which the work of the museum is subordinate shall also be included on the Committee. The Director (manager) of the museum shall approve the composition of the Committee. The functions of the Collections Committee may be delegated to the museum council.
[17 February 2004]
15.2 Specialists from various fields may be invited to the work of the Committee as advisors without the right to vote. The Collections Committee shall have a quorum if at least two-thirds of the members thereof participate at the meeting. Decisions shall be taken by a majority vote. In the event of a tied vote, the vote of the chairperson of the Committee shall be the deciding vote. The decision of the Collections Committee shall be entered into the minutes of the meeting. The Director (manager) of the museum shall sign the decision.
[17 February 2004]
16. If a museum has a unit for the performance of restoration works, therewith shall function a council for the conservation and restoration of the museums collection, which shall be headed by the chief curator of collections (curator of collections).

[17 February 2004]
17. The council for conservation and restoration shall:

17.1. evaluate the state of conservation of the objects in the museums collection and evaluate the need for and the possibility of conservation or restoration;

17.2. approve the objectives and methodology of the restoration; and

17.3. evaluate the conservation and restoration performed.

18. If a museum has no unit for the performance of restoration, certified restorers shall be invited.

19. Each museum shall have a scientific council functioning therein, which shall determine collection policy and research strategy for the museums collection.

20. Museums collection, in accordance with the by-laws (statutes) of a museum, may be kept together or decentralised. If the museums collections are kept decentralised, the Director (manager) of the museum shall specify the procedures for the registration and storage thereof.

II. Establishment and Supplementation of National Museums Collection

21. The collections of each museum shall consist of core collections, auxiliary collections and exchange collections. The auxiliary and exchange collections shall be necessary in order to ensure the preservation and supplementation of core of the collections.

22. The core of the collections shall contain museum objects which have a scientific, cultural and historical and artistic value, and which conform with the museum’s profile in accordance with the by-laws (statutes) of the relevant museum, the museums collection policy and decisions of the Museums Collections committee.

23. Auxiliary collections shall contain:

23.1. other specimens of museum objects if the museums collection contain an analogous specimen of the relevant object;

23.2. materials created for scientific, cultural-educational or exposition purposes;

23.3. museum objects which have not been sufficiently researched, which could be included in the core of the collections after the study thereof;

23.4. poorly-preserved objects which could be included in the core of the collections after the restoration thereof;

23.5. objects the artistic value of which is lower than that of the objects to be included in the core of the collections; and

23.6. objects from inconsistent (unstable) and untested materials.

[17 February 2004]
24. Exchange collections shall include:

24.1. objects which do not conform with the museum’s profile;

24.2. objects purchased for exchange;

24.3. donations, if the donor agrees to the exchange of the objects he or she has donated;

24.4. other specimens of museum objects if the core collections or auxiliary collections at the museum contain an analogous specimen of the relevant museum object;

24.5. objects which have been included from the core collections in accordance with a decision by the Museums Collections committee and the permission of the State Museums Administration; and

24.6. objects which have been included from the auxiliary collections in accordance with a decision by the Museums Collections committee and the order of the Director (manager) of the museum.

[17 February 2004]
25. Each museum shall supplement its collections in conformity with the mission of the museum – its general aims and themes, target audience, particular time period and territory – which is specified in the by-laws (statutes) of the museum, as well as in conformity with the museums collection policy.

[17 February 2004]
26. Sources for the supplementation of museums collection shall be as follows:

26.1. donations and purchases from natural persons and legal persons;

26.2. the exchange of museum-related and museum objects;

26.3. archaeological excavations;

26.4. confiscated museum-related valuables; and

26.5. bequests by natural persons.

III. Alienation and Disposal of Museum Objects and Collections
27. The following may be alienated from a museum’s core of the collections:

27.1. museum objects and collections which fail to conform with the museum profile in accordance with the by-laws (statutes) of the museum and the collections policy;

27.2. museum objects and collections if the museum is undergoing reorganisation;

27.3. particular specimens of the museums collection if the core of the collections at the museum contain an analogue specimen; and

27.4. museum objects and collections if the museum cannot ensure the preservation thereof. 

[17 February 2004]
28. In order to be able to alienate objects or collections in the collections of a museum, a submission by the Director (manager) of the relevant museum and an extract of the minutes of the meeting of the Museums Collections Committee shall be submitted to the State Museums Administration, which shall publish in the newspaper Latvijas Vēstnesis [the official Gazette of the Government of the Republic of Latvia] the information regarding the museum objects and collections to be alienated. Accredited museums may apply within a period of a month for the taking over into their collections of the museum objects or collections to be alienated. The applications of the referred to museums shall be examined by the Latvian Council of Museums and approved by the State Museums Administration.
[17 February 2004]
29. If within a period of a month following the publication of the information none of the accredited museums applies for the taking over into their collections of the museum objects or collections to be alienated, the relevant museum is entitled to alienate them, excluding them from the core of the collections in accordance with Paragraph 30 of these Regulations. 

[17 February 2004]
30. In order to be able to dispose of museum objects from the core of the collections, a submission by the Director (manager) of the relevant museum and an extract from the minutes of the meeting of the Museums collections committee shall be submitted to the State Museums Administration, which shall be examined by the Latvian Council of Museums (where necessary, the State Museums Administration shall establish an expert commission). The State Museums Administration shall issue an authorisation for the disposal of museum objects from the core of the collections.

31. Museum objects shall be disposed of from core of the collections on the basis of a decision by the Museums Collections committee and the order of the Director (manager) of the relevant museum. 

32. The use of the inventory numbers of museum objects disposed of from the museums collection for newly acquired objects in the museums collection is prohibited.

IV. Registration of National Museums collection

33. Information regarding all objects in the collections of the National museums shall be included in a joint catalogue – a computerised registration system that shall be established and organised by the State Museums Administration.  

34. For the establishment of the joint catalogue each museum shall submit information regarding objects in the collections thereof within the time periods, in the form and in the amount specified by the State Museums Administration upon receipt of the opinion of the Latvian Council of Museums.

35. Registration of museums collection shall mean the recording in protocols, registration in the inventory books, classification and establishment of a card index and storage system (topography) of the museum objects, which shall be performed by each museum.

[17 February 2004]
36. The scientific inventory and use of museums collection shall be performed on the basis of the registration protocol and inventory books for the museums collection.

37. Scientific inventory is the systematisation of museums collection, the study of museum objects, the establishment of a card-index cabinet of scientific descriptions and registration of the cards.

[17 February 2004]
38. Museums collection shall not require financial accounting.

39. Registration and scientific research documentation for a museum’s collections shall be permanently kept in the archives of the museum.

40. The registration documentation for museums collection shall contain the following contracts and official protocols:

40.1. a contract and official notice regarding acquisition of ownership of the object by the museum;

40.2. a contract and initial protocol regarding acceptance of the objects. An initial protocol shall be drawn up if collections in large amounts (containing at least 300 items) are being accepted. The initial protocol shall be attached to the contract regarding the acquisition of ownership of the object by the museum;
40.3. a contract and official protocol regarding the temporary acceptance (depositing) of an object and an official protocol regarding the return of the object;

40.4. a contract and official protocol regarding the temporary lending (depositing) of a museum object and an official protocol regarding the receipt of the museum object;

40.5. an official protocol regarding objects which have been disposed of from the museums collection; and

40.6. an official protocol regarding the verification of the existence of a museum object.

[17 February 2004]
41. If a museum acquires ownership of an object or temporarily accepts it, the relevant protocol shall specify the purpose of the acceptance of the object and the conditions (if such exist) of the owner of the object, as well as any conditions related to copyright. 

[17 February 2004]
42. In an official protocol regarding the acceptance of an object and in an official protocol regarding the lending of a museum object, the following shall be indicated:

42.1. the entry sequence number;

42.2. the name, author and a short description of the museum object;

42.3. the number of specimens;

42.4. the state of preservation of the museum object (if the state of preservation of the museum object is good, a note “laba” [good] shall be made, if the state of preservation of the museum object is poor, any defects must be specified);

42.5. the price (for purchased museum objects);

42.6. registration notation (inventory number); 

42.7. notes; 

42.8. special provisions for the utilisation of the museum object;

42.9. weight – for precious metal articles (except for museum objects in which a precious metal is a component thereof); and

42.10. the origin, history, legend (if any) of the museum article or collection. The information referred to may be provided in the annex to the relevant protocol.

43. Permission for the temporary lending (depositing) of museum objects shall be issued by the Director (manager), chief curator of collections (curator of collections) and the collection curator upon receipt of a submission and the entering into of a contract. The contract shall specify the purpose, time period of depositing, the value of the museum object, as well as guarantees for the preservation and safety of the object. The museum may request that the receiver of the object insures the objects to be deposited. An object of the collections of a museum shall be issued from the museum only upon presentation of an official authorisation.
[17 February 2004]
44. The official protocol regarding the temporary lending (depositing) of a museum object shall be signed by the collection curator and the chief curator of collections (curator of collections), as well as by the recipient of the object. The recipient of the object shall receive one copy of the protocol.

[17 February 2004]
45. Each type of protocol for the collections of a museum shall be registered in a separate register.

46. On the basis of the protocol regarding the acceptance of a museum object, the museum object shall be entered into the inventory book. The serial entry number of the museum object in the inventory book shall be the inventory number of the relevant object, which is to be entered into the protocol regarding the acceptance of the museum object.

47. Replacement of old inventory books with new ones is permitted only in accordance with a decision by the Museums Collections committee and by the order of the Director (manager), in case the procedures for registration of museums collection are being changed at the museum, the museum is undergoing reorganisation or the inventory book may no longer be used due to physical damage. The old inventory books may not be destroyed.

48. All inventory books shall be registered in the registry journal of the museums collection inventory books.

49. The objects for which a museum has acquired ownership and included in its core of the collections shall be registered in the inventory book of the core of the collections upon the recording in protocols thereof.

50. The following shall be indicated in the core of the collections inventory book:

50.1. the inventory number;

50.2. the date of entry;

50.3. the number and the date of drawing up of the relevant protocol;

50.4. the previous inventory number (if any) of the museum object;

50.5. the name and a short description of the museum object;

50.6. the number of objects and number of specimens;

50.7. the dimensions and material from which the museum object has been made;

50.8. weight – for precious metal articles (except for museum objects in which a precious metal is a component thereof);

50.9. state of preservation of the museum object (according to the protocol of acceptance);

50.10. the price (for purchased museum objects);

50.11. the department or collection in which the museum object has been included;

50.12. the scientific inventory number (if any); and

50.13. notes (information regarding the restoration, preservation of the museum object or disposal thereof from core of the collections).

[17 February 2004]
51. Museum objects in auxiliary collections shall be registered in the inventory book of the auxiliary collections upon the recording in protocols thereof.

52. The following shall be indicated in the inventory book of auxiliary collections:

52.1. the inventory number;

52.2. the number and date of drawing up of the relevant protocol;

52.3. the name and a short description of the museum object;

52.4. the dimensions and material from which the museum object has been made;

52.5. the state of preservation of the museum object (according to the protocol of acceptance);

52.6. the number of objects and number of specimens;

52.7. the price (for purchased museum objects); and

52.8. notes (disposal of the museum object from the auxiliary collections shall be noted).

[17 February 2004]
53. Museum objects in exchange collections shall be registered in an inventory book of the exchange collections, which shall indicate:

53.1. the number and date of drawing up of the relevant protocol;

53.2. the name and a short description of the museum object;

53.3. the number of objects and number of specimens;

53.4. to whom the museum object has been given in exchange, the number and date of drawing up of the exchange protocol; and

53.5. any museum object that has been acquired in exchange, the number and date of drawing up of the relevant protocol.

[17 February 2004]
54. A museum object in the exchange collections may be:

54.1. exchanged for such museum-related objects belonging to natural persons or legal persons which could be included in the core of the collections of the museum; and

54.2. in some cases, sold (for example, at auctions, antique shops) and the obtained funds – utilised for the supplementation of the core of the collections at the museum.

55. The performance of any activities with museum objects in the exchange collections (inclusion of museum objects in exchange collections, exchange or sales of museum objects) shall be permitted only in accordance with a decision by the Museums Collections committee, which has been recorded in the relevant minutes, and with the permission of the State Museums Administration.

56. Verification of the existence of objects in the collections of a museum:

56.1. the existence of objects in the collections of a museum shall be verified in accordance with an order by the Director (manager) of the museum, by comparing the existing museum objects with the entries in the inventory books, protocols and other registration documentation;

56.2. the verification shall be performed by a committee established in accordance with an order by the Director (manager) of the museum, which shall consist of museum specialists;

56.3. a protocol shall be drawn up regarding the verification results, which shall be signed by the members of the Committee;

56.4. if it is discovered during the verification that any of the objects from the museum’s collections are missing, the verification protocol and a written explanation by the Director (manager) shall be sent to the State Museums Administration; and

56.5. concurrently with the existence verification of the museum objects, it is advisable to assess the state of preservation of the museum objects. If major damage to an object in the museums collection is determined, a restorer shall be invited.

57. Signing of objects in the collections of a museum:

57.1. after entering an object into the inventory book of a museum’s collections it shall be signed – a registration notation (museum code and inventory number) shall be written upon the object. The museum code shall be co-ordinated with the State Museums Administration;

57.2. only such materials may be utilised for signing which do not damage a museum object (the selection of each new material shall be co-ordinated with the restorer). The use of an indelible pencil, sealing paint, ink, as well as untested paints and lacquers for signing is prohibited. No nails, metal pins, glue or similar materials that may cause mechanical damage to the museum object may be utilised for the attachment of the signature; 
57.3. the registration notation on the museum object must be clearly legible and placed so as to ensure that the registration notice is not visible to visitors during the exposition of the museum object. The registration notation may not cover or damage any type of information regarding the museum object;

57.4. if there are trademarks or marks of the author, as well as any previous inventory numbers on the base of a museum object, they may not be covered by new registration notations. The destruction of previous inventory numbers on a museum object is prohibited;

57.5. if a museum object is placed in a framework the framework shall be signed as well, unless it has been registered separately; and

57.6. for small museum objects (for example, archaeological objects, coins, badges) or for objects on which registration notations are not advisable due to the state of preservation thereof (for example, scripophily objects), the registration notices shall be written on labels which shall be fastened to the museum object or put into an envelope together with the relevant museum object; 

57.7. for photograph negatives, registration notations shall be written on the emulsion of the perforated edge of the negative; and

57.8. for textile articles registration notations shall be written on a white cotton label which shall be sewn to the relevant museum object.

[17 February 2004]
V. Conservation of the National museums collection

58. Each museum shall ensure protection of the National museums collection in order to avoid the deterioration of the preservation of the museum objects. The State Museums Administration shall provide museums with the methodological materials regarding the conditions and techniques for the registration, storage, displacement and demonstration of museum objects and collections.

59. The premises, as well as heating, ventilation and electric power supply systems at a museum shall be in a good technical condition.

60. Museums collection shall be stored in separate premises or buildings - storage sites under the conditions specified in Annexes 1 and 3 to these Regulations.

[17 February 2004]
61. Cupboards, shelves or any other equipment, as well as large-scale exhibits shall be placed in storage sites with passageways ensuring ventilation of the premises, access to the museum objects and the evacuation thereof.

62. The types of storage sites shall be as follows:

62.1. open storage sites accessible for a tour in the presence of a museum employee; and

62.2. restricted storage sites accessible for a tour only in the presence of the financially liable person at the museum.

63. Permanent work places for the staff shall be established outside the storage sites.

64. Provision of the following premises is advisable at storage sites: 

64.1. an isolator inside which museum objects infected with vermin, fungi or otherwise infected shall be placed and treated;

64.2. a room for the treatment of newly acquired museum objects; and

64.3. a room for visitors to the museum in order to provide an opportunity to work with museum objects.

65. The technical condition of storage sites and inventory shall be examined by the collection curator and the chief curator of collections (curator of collections). Where appropriate, other specialists shall be invited.

[17 February 2004]
66. Conservation of the museums collection and the documentation thereof shall be ensured 24 hours a day in the following manner:

66.1. equipping the museum buildings and premises with an alarm system which guarantees continuous security is desirable;

66.2. one set of keys for the museum storage sites and exposition rooms with relevant designations shall be kept in a secure place or in a safe, and the procedures for the issuing and return thereof shall be determined by the Director (manager) of the museum. The other set of keys shall be kept with the chief curator of collections (curator of collections) or with the Director (manager);

66.3. the keys to the facilities placed in the museum’s storage sites and exposition rooms shall be kept with the financially liable person; and

66.4. museum storage sites and exposition rooms shall be provided with control seals, control keys or an electronic key system.

[17 February 2004]
67. In extraordinary situations if due to force majeure (fire, flood, damage caused by a storm) the museums collection are or may be threatened, without the presence of the person of civil liability, the museum storage sites may be opened by:

67.1. a Committee of three members with the participation of the chief curator of collections (curator of collections) or the Director (manager). The Committee shall draw up a protocol regarding the opening of the museum storage site and one copy of the protocol shall be handed over to the person of civil liability; and

67.2. the security guard on duty or other museum employee if it is impossible to establish the Committee. The relevant employee shall notify the Director and the chief curator of collections (curator of collections) of the museum regarding the opening of the museum storage site.

[17 February 2004]
67.1 The State Museums Administration and the institution to which the museum is subordinate shall be immediately informed of any emergency situations. 

[17 February 2004]
68. Buildings and premises of a museum shall be equipped with a fire alarm. The installation of fire extinguishing water supply and equipment ensuring the utilisation thereof is advisable.

69. Fire extinguishers and accessories shall be present in museum storage sites and exposition rooms (or near them).

70. A museum shall have a plan for the protection of the museums collection in an emergency situation.

[17 February 2004]
71. Conservation and restoration of museums collection:

71.1. conservation and restoration works shall be performed by a certified restorer or a working group headed by him or her;

71.2. all conservation and restoration works shall be documented in the restorer’s work register, minutes, certificate or otherwise registered;

71.3. prior to the restoration, after the restoration and, where appropriate, during the restoration black-and-white photo fixation shall be performed upon all museum objects to be restored;

71.4. the conservation and restoration documentation shall be kept in the scientific archives of the museum on a permanent basis;

71.5. information regarding the conservation and restoration of museum objects shall be specified in the registration documentation of the museum; and

71.6. it is advisable to keep restored museum objects separately from museum objects, which have not been restored.

72. A museum shall require exposition facilities protecting museum objects from dust, micro-organisms and insects.

73. When organising a museum exposition, the requirements specified in Annexes 2 and 4 of these Regulations, as well as the following conditions must be complied with:

73.1. museum objects may not be exposed to direct sunlight;

73.2. paper objects shall be exhibited for a period not to exceed six months;

73.3. antique photographs, textile articles, paper objects and other light-sensitive museum objects shall be protected from the effects of light; 

73.4. it is advisable to exhibit prints in twofold passepartout which have been prepared from acid free paper; and 

73.5. lead objects may not come into contact with oak-wood.

[17 February 2004]
VI. Utilisation of National Museums collection
74. The public may obtain information in the joint catalogue of the National museums collection regarding any natural, intellectual and material cultural values included in the National museums collection, which are being kept in the collections of museums. 

75. Certified museums shall ensure public access to the museum’s collections included in the National museums collection for the utilisation thereof in the fields of science, culture and education, as well as for the rehabilitation of the natural and social environment and for aesthetic education. 

76. Scientific research, the making of expositions, the organising of exhibits and the education of the public at each museum shall be performed utilising the collections in the relevant museum.

77. Visitors and researchers may become familiar with the displayed museum objects at exhibitions and permanent expositions during the working hours specified by museums.

78. In accordance with Paragraph 75 of these Regulations, museum objects may be temporarily lent to other museums and institutions. 

79. In order to take a museum collection or certain museum objects outside the borders of a country for a period of time, the museum must submit the following documents to the State Museums Administration:

79.1. an application;

79.2. an invitation or a co-operation agreement;

79.3. a list and images of the museum objects to be taken out; and

79.4. an insurance policy for the museum objects to be taken out.

[17 February 2004]
80. If the relevant permission has been obtained it shall be submitted to the relevant customs authority together with the documents referred to in Paragraph 79 of these Regulations. Within a period of two weeks after the objects which were taken out are received back, the museum shall inform in writing the State Museums Administration thereof.

[17 February 2004]
81. Visitors and researchers may, in the presence of the responsible official or the curator of collections, work with museum objects in museum storage sites (reading rooms) if, on the basis of an application specifying the theme of the research and the aim of the utilisation of the museum object, a permit (resolution) has been obtained from the Director (manager) which has been co-ordinated with the chief curator of collections (curator of collections) .

[17 February 2004]
82. Museums shall provide visitors and researchers with the following services free of charge:

82.1. accessibility of the reference material (for example, card indexes, data bases, descriptions, indexes, guides, ancillary literature); and

82.2. the opportunity to become familiar with museum objects.

83. A museum may refuse to issue museum objects to a visitor or researcher if:

83.1. the registration of the relevant objects has not been completed;

83.2. they are poorly-preserved;

83.3. they are exhibited in an exhibition or permanent exposition; 

83.4. they have been lent (deposited) outside the museum;

83.5. the aims of the utilisation thereof fail to comply with the aims referred to in Paragraph 75 of these Regulations; 

83.6. they are being conserved or restored; or

83.7. the object has special conditions for utilisation.

[17 February 2004]
84. In order to ensure the utilisation of the National museums collection each museum shall:

84.1. determine the procedures for servicing visitors and researchers;

84.2. determine the amount of museum objects to be issued for the work, the procedures for the registration and examination thereof;

84.3. temporarily deprive of the right to utilise the museum objects if a visitor or researcher fails to comply with the internal procedures regulations at the museum; and

84.4. require the payment of compensation for damaging a museum object.

85. Museums shall receive payment for the following services:

85.1. visiting exhibitions and expositions;

85.2. lending (depositing) museum objects to non-accredited museums and other institutions; and

85.3. utilisation of the museums collection if the relevant services exceed the amount of services referred to in Paragraph 82 of these Regulations. 

VII. Financing of the National Museums collection

86. The supplementation, registration, the ensuring of the preservation (maintenance of appropriate storage sites, storage equipment and ancillary materials, conservation and restoration of museum objects, security, fire equipment), research and utilisation of the accredited State and local government museums collection, as well as the improvement of the professional education of staff related to the museums collection shall be financed correspondingly from State and local government budgetary resources.

87. Accredited private museums may apply for State financing for the preservation of museum objects included in the National museums collection, if the preservation thereof is included in a special culture and history project or programme, fine arts project or programme or in any other project or programme of national significance.
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Annex 1

Cabinet Regulation No. 311

18 August 1998

Requirements for the Storage of National Collections

	No.
	Material
	Temperature (°C)
	Humidity (%)
	Lighting and other conditions

	
	
	maximum
	minimum
	variations within 24 hours
	relative humidity RH
	ΔRH variations within 24 hours
	

	1
	2
	3
	4
	5
	6
	7
	8

	1.
	Paper:
	
	
	
	
	
	

	1.1.
	oil painting and pastel
	20
	2
	1
	50–55
	3
	75 –150 lux, blocking UV

	1.2.
	water-colour, drawing and charcoal
	17
	15
	1
	45–55
	
	up to 50 lux, store in a dark place, well-ventilated room, in folders protected from dust or glazed*, with the image facing upwards

	2.
	Engravings, printed papers
	17
	15
	4
	45–55
	3
	store in a dark place or up to 50 lux

	3.
	Documents, manuscripts
	20
	2
	3
	40–50
	3
	up to 50 lux

	4.
	Photographs
	18
	2
	1
	30–50
	3
	store in a dark place, well-ventilated room, in folders protected from dust

	4.1.
	colour photographs
	13
	2
	
	30–50
	
	–

	5.
	Paintings:
	
	
	
	
	
	

	5.1.
	on canvas, oil
	20
	2
	1
	50–55
	2
	50-150 lux, blocking UV

	5.2.
	tempera
	20
	2
	1
	45–50
	2
	up to 50 lux, blocking UV

	6.
	Textile articles and clothing
	20
	2
	3
	50–55
	4
	up to 50 lux, in a well-ventilated, clean room, in closed closets, appropriate drawers or chests. Hats – in boxes. Silk shall not be folded

	7.
	Carpets and wall-paper
	20
	2
	3
	55–60
	4
	up to 50 lux, may be wrapped on a roll the diameter of which is at least 20 cm

	8.
	Painted leather
	20
	2
	1
	55–60
	2
	up to 50 lux, blocking UV

	9.
	Leather and parchment 
	20
	2
	1
	55–60
	2
	up to 50 lux

	10.
	Chinese lacquer
	20
	2
	3
	50–55
	3
	up to 150 lux

	11.
	Bone, ivory and mother of pearl
	20
	2
	3
	
	50–55
	at least 75 lux, store in a bright, well-ventilated room, in glass cabinets

	12.
	Wood:
	
	
	
	
	
	

	12.1.
	painted
	20
	2
	1
	55–60
	2
	up to 150 lux

	12.2.
	polychrome and wooden sculpture
	20
	2
	1
	55–60
	1
	up to 150 lux

	12.3.
	unpainted wood and furniture
	20
	2
	5
	50–55
	4
	up to 150 lux

	12.4.
	painted boxes and toys
	20
	2
	5
	50–55
	4
	up to 150 lux

	13.
	Rubber, ebonite and plastic
	20
	2
	5
	30–50
	3
	store in a dark place (up to 50 lux), blocking UV

	14.
	Acetate cinematographic films, video tapes and audio tapes, photographic plates and colour diapositives
	12
	18
	1
	30
	3
	store in a dark place (up to 50 lux)

	15.
	Metal:
	
	
	
	
	
	

	15.1.
	iron, copper and zinc
	20
	2
	3
	10–45
	3
	–

	15.2.
	lead
	20
	10
	2
	30–45
	3
	do not keep in oak furniture. Special valuables must be stored in a hermetically sealed glass container

	15.3.
	tin, tinned and galvanised tin 
	20
	17
	2
	30–45
	3
	do not put one on the top of another, store separately

	16.
	Stone sculptures
	20
	2
	4
	50–55
	3
	store in coverings in order to protect from dust and UV

	17.
	Articles of plaster
	20
	10
	4
	25–30
	3
	up to 50 lux store in coverings in order to protect from dust and UV

	18.
	Pottery, faience and porcelain
	20
	2
	4
	40–45
	1
	up to 300 lux, blocking UV. Porous, unglazed and porcelain mass (biscuit) shall be stored under a truncated dome or in special casings

	18.1.
	pottery with damaged glaze 
	20
	15
	4
	40–45
	1
	up to 300 lux, blocking UV

	19.
	Coloured glass and precious stones
	20
	2
	4
	40–45
	1
	up to 150 lux

	20.
	Precious metals
	20
	2
	4
	50–55
	5
	silver may not come into contact with a material containing sulphur

	21.
	Archaeological materials:
	
	
	
	
	
	

	21.1.
	metal, pottery
	20
	18
	2
	40–45
	3
	store in chests immovably fixed 

	21.2.
	antique glass
	20
	18
	2
	20–25
	1
	up to 150 lux, blocking UV

	21.3.
	textile articles, leather and wood
	20
	10
	1
	55–60
	2
	store in a dark place, in a well-ventilated place

	21.3.1.
	amber
	18
	10
	2
	30–50
	3
	store in a dark place

	21.3.2.
	bone
	20
	10
	2
	40–55
	3
	150-200 lux, blocking UV


Note.

*Organic glass may not be used. Glass may not touch the image. Work must be performed by the restorer.  If the glassed materials are stored in folders, only the works of the same size with separators may be put in one folder without compacting them.
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Annex 2

Cabinet Regulation No. 311

18 August 1998

Requirements for the Exposition of Museum Objects 1)

	No.
	Museum objects and materials
	Temperature (°C)2)
	Relative humidity (%)
	Lighting

	
	
	Maximum
	Minimum
	(%)
	intensity (lux)
	UV

(microwatt/lum)

	1
	2
	3
	4
	5
	6
	7

	1.
	Paper, water-colour, drawings, textile articles, clothing, carpets, wall-paper, feathers, wax, butterflies, stuffed animals, ivory, painted leather and synthetic materials
	20
	2
	50–55
	up to 50
	up to 75

	2.
	Unpainted leather, wood, polychromatic wood, paintings (on canvas), Chinese lacquer, mother of pearl, horns, painted wood, painted chests (including toys) and rubber
	20
	2
	50–55
	up to 150 3)
	up to 75

	3.
	Metal:
	
	
	
	
	

	3.1.
	iron, copper, zinc and silver
	20
	2
	less than 45
	– 4)
	–

	3.2.
	galvanised sheetmetal, tin
	20
	17
	less than 45
	– 4)
	–

	3.3.
	archaeological metal
	20
	10
	30–50
	up to 50
	up to 75

	4.
	Earthenware, glazed pottery, tiles, enamel and glass 
	20
	2
	constant 5)
	up to 300
	up to 75

	5.
	Stone articles
	20
	2
	–
	–
	–

	6.
	Precious metals
	–
	–
	–
	–
	–

	7.
	Amber
	18
	10
	30–50
	up to 50
	up to 75


Notes.

1) Does not apply to museum objects, which are exhibited outdoors.

2) Optimum temperature 16–18 °C. It is advisable that within a period of 24 hours the varieties of the temperature do not exceed:  for organic materials – 1 °C, and for non-organic materials - 3 °C .

3) By painted objects, for example, in ethnography the lighting may be less intense (depending on the type of pigment).

4) If the radiation of the light does not discharge heat. 

5) Relative humidity 45 – 50 %, for the archaeological glass – 25 %, and the variations thereof may not exceed 2% within a period of 24 hours.

[17 February 2004]
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Cabinet Regulation No. 311

18 August 1998

Recommended Climate Regimes at Storage Sites  

1. Regime A: RH = 15–40 %; ΔRH = 3 %; T - 16 °C; ΔT = 2 °C.
	Materials to be Stored under Regime A

	mandatory
	permissible

	Archaeological metal, excavation material samples, coins and medals, weapons, minerals and other geological material, antique glass
	Damaged pottery and ceramic building parts, stone, amber, metal


2. Special regime (variation of Regime A): RH = 25–40 %; T = 2–7 °C.
Materials to be stored under the special regime – black-and-white nitro-cellulose negatives, colour photographic film negatives and diapositives, colour photographs.

3. Regime B: RH = 40-55 %; ΔRH = 3 %; T = 18–19 ºC; ΔT = 2 °C.
	Materials to be Stored under Regime B

	mandatory
	permissible 

	Paper, paintings, graphics, plastic, rubber, pottery, glass, polychrome wood, furniture, musical instruments, archaeological bone, heterogeneous material 
	Leather, stone, book bindings, metal, coins, medals, textile articles, icons, archaeological material – leather, textile articles, wood


4. Regime C: RH = 50-65 %; ΔRH = 3 %; T - 16 °C; ΔT = 2 °C.
	Materials to be Stored under Regime C

	mandatory
	permissible 

	Japanese lacquer articles, painted bone, parchment, icons, archaeological material – wood, textile articles and leather
	Amber, leather, textile articles, polychromatic wood, synthetic materials”


[17 February 2004]
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Cabinet Regulation No. 311

18August 1998

Permissible Duration of Exposition of Materials at Certain Light Intensity

	No.
	Material
	Advisable lighting (lux), blocking UV
	Maximum permissible lighting time (hours) 1)

	1.
	Textile articles, clothing
	50
	96000

	2.
	Water-colour, printed papers, drawings
	
	

	3.
	Paper (including wall-paper, manuscripts)
	
	

	4.
	Photographs
	
	

	5.
	Diapositives
	
	

	6.
	Natural material (almost everything)
	50
	96000

	7.
	Ethnographical material (almost everything)
	
	

	8.
	Minerals (light-sensitive materials: for example, silver ores, lepidolites, fluorides, celestite)
	50–200
	96000–384000

	9.
	Furniture (inlaid or with signs of fibre)
	100–200
	192000–384000

	10.
	Plastics (in particular, bakelite, ebonite and polyethylene)
	
	

	11.
	Paintings (oil and tempera)
	200
	384000

	12.
	Unpainted leather, wood, horn, bone, ivory
	
	

	13.
	Lacquer articles
	
	

	14.
	Furniture
	
	

	15.
	Photographs (black-and-white)
	
	

	16.
	Metals
	300–400 2)
	576000 and more

	17.
	Stone
	
	

	18.
	Glass
	
	

	19.
	Pottery
	
	

	20.
	Geological material (except for some minerals referred to above)
	
	


Notes.

1) Continuous lighting is not advisable.

2) No restrictions. The lighting referred to is the most appropriate for human eyes.

[17 February 2004]
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