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Republic of Latvia

Cabinet

Regulation No 323

Adopted 17 June 2003

Regulations Regarding Training in Labour Protection Matters

Issued pursuant to 

Section 9, Paragraph one, Clause 1 and Section 25, Paragraph 18 of 

the Law on Safeguards at Work

I. General Provisions

1. These Regulations prescribe:

1.1. the procedures for the training of labour protection specialists, trusted representatives and employees in labour protection matters; and

1.2. the levels of training in labour protection and the rights conforming thereto of labour protection specialists.

II. Levels of Knowledge for Labour Protection Specialists and Trusted Representatives
2. Knowledge in the field of labour protection shall be classified as follows:

2.1. basic knowledge acquired in the refresher vocational education programme; and

2.2. higher level knowledge (higher professional education) acquired in first or second level professional education programmes.

3. The following persons shall be required to acquire labour protection basic knowledge:

3.1. a labour protection specialist assigned by the employer; and

3.2. an employer, if the undertaking has no more than five employees and if the employer performs the duties of the labour protection specialist himself or herself in compliance with the Labour Protection Law.

4. The persons referred to in Paragraph 3 of these Regulations shall acquire the labour protection basic knowledge education programme in the amount of 160 hours, but a trusted representative shall acquire the theoretical part of this programme in the amount of 50 hours.

5. The persons referred to in Paragraph 3 of these Regulations who have acquired the labour protection basic knowledge are entitled to perform internal supervision of the work environment, including risk assessment of the work environment, provided that the undertaking has not more than fifty employees and the undertaking is not subject to the lists approved by the Cabinet regarding the types of commercial activities in which the engagement of a competent authority is mandatory for an employer.

6. In undertakings which have more than fifty employees and in undertakings subject to the lists approved by the Cabinet regarding the types of commercial activities in which the engagement of a competent authority is mandatory, the persons referred to in Paragraph 3 of these Regulations who have acquired labour protection basic knowledge are entitled to perform internal supervision of the work environment and other duties specified for them in the field of labour protection, except the risk assessment of the work environment.

7. Persons who have acquired labour protection higher professional education are entitled to perform all the duties of a labour protection specialist, including the internal supervision of the work environment and risk assessment of the work environment.

III. Acquisition of Education
8. Adequate knowledge in the field of labour protection may be acquired by completing the following programmes:

8.1. basic knowledge – education programmes licensed by the Ministry of Education and Science; and

8.2. higher professional education – study programmes approved by the Ministry of Education and Science, provided that they are acquired in conformity with the Professional Standard PS 0094 “Labour Protection Specialist” and PS 0100 “Senior Labour Protection Specialist”.

9. An education programme shall be developed by an educational institution in compliance with the model programme approved by the Ministry of Education and Science for the preparation of labour protection specialists and trusted representatives, and the procedures for the implementation thereof shall be specified by the Vocational Education Law. The educational institution has the rights to change the programme, taking into consideration amendments to regulatory enactments in the field of labour protection, written submissions of employers and the educational level of persons to be trained, by maintaining 90% of the model programme content unvaried and including all parts of the programme.

10. After acquisition of the basic knowledge education programme, a labour protection specialist shall receive a certificate regarding the acquisition of refresher vocational education, but the trusted representative – a document regarding the acquisition of the theoretical part of the basic knowledge education programme.

11. The study programme for the acquisition of first level higher vocational education shall amount to at least 80 credit points.

12. The study programme for the acquisition of second level higher vocational education shall amount to at least 40 credit points. The study programme shall be implemented on the basis of higher vocational or academic education acquired earlier in the fields of natural sciences, engineering or health protection.

13. The Ministry of Education and Science shall specify the mandatory syllabus in labour protection for educational institutions.

IV. Training of Employees in Matters of Labour Protection in an Undertaking
14. The employer, when ensuring training of employees in matters of labour protection, shall select such form of training which conforms to the professional preparedness of the employees, taking into consideration the education, previous training, work experience and skills of the employees, as well as the nature of the undertaking.

15. The employer shall specify the type of training in consultation with the labour protection specialist and trusted representative.

16. Training in matters of labour protection shall include:

16.1. introductory training, including an initial instructing, upon the employee entering into an employment relationship with the employer;

16.2. training, including instructing in the work place:

16.2.1. initial training – upon commencing work;

16.2.2. repeated training – in the course of work; and

16.2.3. unplanned and special purpose instructing.

17. In the instructing, safe and not harmful to the health working methods shall be taught, instructions approved by the employer specifying the labour protection measures and the requirements to be complied with by employees when performing certain work or duties of a position, shall be explained to the employees.

18. The instructing person shall ascertain the acquisition of the material presented in the instructing through discussions.

19. The employer shall perform the instructing of employees in matters of labour protection in compliance with the procedures specified in Annex 1 of these Regulations for the instructing of employees.

20. After training, except instructing, an employee shall take an examination of the knowledge acquired and practical skills.

21. Information regarding introductory training (introductory instructing) and training (instructing) of employees in the workplace shall be registered by the employer in the relevant documents (Annexes 2 and 3). The employer shall keep the documentation certifying the training (instructing) of employees for 45 years, and then it shall be deposited in the archives in accordance with the procedures determined by law. 
22. Supervision and control measures for training (instructing), as well as maintenance of the relevant documentation shall be included in the labour protection system of an undertaking.

V. Closing Provisions

23. The employer or labour protection specialist who is trained in labour protection in undertakings (companies) licensed by the State Labour Inspection and has obtained a relevant certificate or certifying document is entitled to perform the duties of a labour protection specialist, including risk assessment of the work environment at the undertaking by the end of the time period of the issued attestation or certificate, but not longer than up to 31 December 2005.

24. If the employer or labour protection specialist has higher education in a field of the natural sciences, engineering, health protection or law, or work experience of at least five years in the relevant profession, and has acquired the basic level programme of refresher vocational studies, he or she is entitled to perform the duties of a labour protection specialist, including risk assessment of the work environment in an undertaking up to 31 December 2008.

25. These Regulations shall come into force on 1 July 2003.
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Procedures for Instructing of Employees

1. Introductory instructing shall be performed:
1.1. in an undertaking (institution) – by a labour protection specialist or a person assigned in writing by the head of the undertaking; and

1.2. in branches of an undertaking (institution) – by labour protection specialists or heads of these branches.

2. All employees, irrespective of the education and length of service in the relevant profession or position thereof, all who have arrived on official travel, as well as trainees and students who have arrived for training or practice in production shall require introductory instructing.

3. The following requirements shall be complied with upon the performance of introductory instructing:

3.1. employees shall be familiarised with the regulations regarding work procedures and basic matters of labour protection by organising a lecture or discussion in accordance with the developed instructions and taking into consideration the special features and nature of the undertaking (institution); and

3.2. the introductory instructing shall be held under suitable conditions, by utilising technical study and visual aids (for example, posters, mock-ups, slides, videos, as well as individual means of protection and other ancillary facilities).

4. Instructing in the workplace shall mean the familiarising of employees with the work to be performed, the instructions and requirements of labour protection in conformity with the type of the specific work or profession in the relevant work place, by utilising visual aids and demonstrating practical safe-working techniques and methods.

5. Instructing in a workplace shall be organised individually or for a group of employees, provided that they are employed in work of the same type (for example, operation of equipment or technological processes of the same type).

6. The immediate work supervisor shall perform instructing in the workplace.

7. Initial instructing in the specific workplace shall be mandatory for employees who:

7.1. are commencing work, civil service or practical experience;

7.2. are assigned to another workplace or for the performance of another job; 

7.3. have arrived on official travel; and

7.4. are performing construction and assembly jobs in the territory of a functioning undertaking.

8. Information in compliance with the labour protection instructions of the type of the specific work or profession shall be included in the initial instructing, by including in addition the following issues:

8.1. general information regarding the specific production site, department, object, technological process and equipment, the organisation of work and the workplace;

8.2.  the scheme for the safe movement (route) of employees within the territory of the department, production site or object; and

8.3. information regarding the risk factors of the work environment, and measures for the prevention or reduction thereof.

9. The immediate work supervisor shall perform the initial instructing in the workplace. The work supervisor shall instruct each employed person individually, by demonstrating practical safe-work techniques and methods.

10. For the presentation of specific matters, the immediate work supervisor may engage relevant specialists. 

11. If the knowledge of an employee after the initial instructing is unsatisfactory, he or she shall not be assigned to the work and shall undergo the initial instructing again.

12. After initial instructing, an employee shall commence work and work under the supervision of an experienced employee, depending on the length of service, experience and nature of the work until he or she has acquired safe working methods and techniques, as well as the requirements for the use of the equipment, labour protection and fire safety. Afterwards, the employee shall be assigned to independent work.

13. The purpose of the repeated instructing shall be to remind the person of the requirements of the labour protection regulations and instructions, to examine and improve the knowledge of employees in this field.

14. Repeated instructing shall be performed in the amount of the initial instructing not less often than once a year, but for work with dangerous equipment, as well as in work of increased danger (in accordance with the list approved by the employer) – not less than once every six months. 

15. Unplanned instructing shall be performed in the amount of the initial instructing, if:

15.1. the working conditions, nature of the work, workplace, work equipment, technological or working process change for employees, or other factors occur which may affect the safety of an employee;

15.2. an accident has occurred or an occupational disease has been determined; and

15.3. an employee has discontinued work for a time period longer than 60 calendar days, but in work with dangerous equipment or in high-risk work – for a time period longer than 45 calendar days. 

16. Special purpose instructing shall be held prior to the commencement of work, if employees:

16.1. are eliminating the consequences of accidents or emergencies;

16.2. are performing once-only work, which is not related to the profession, position or permanent duties of an employee;

16.3. are performing once-only work outside the territory of an undertaking; and

16.4.  in accordance with a list approved by the employer, are performing work for the performance of which an order (permit) must be drawn up. Information regarding the instructing shall be recorded in the relevant order (permit).

17. The instructing shall be organised during working hours by allowing sufficient time for complete and qualitative presentation of the material, acquisition of practical methods and techniques, as well as for the testing of knowledge.
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Introductory Instructing of Labour Protection

(sample of the registration document)

	Date
	Person to be instructed
	Unit to which the person to be instructed has been assigned
	Official who conducted the instructing
	Signature of the instructed person

	
	given name, surname 
	personal identity number
	profession, position
	
	given name, surname, position
	signature
	

	1
	2
	3
	4
	5
	6
	7
	8
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Labour Protection Instructing in Workplace

(sample of the registration document)

	Date
	Person to be instructed
	Theme of instructing, justification
	Official who conducted the instructing
	Signature of the instructed

	
	given name, surname 
	personal identity number
	profession, position
	
	given name, surname, position
	signature
	

	1
	2
	3
	4
	5
	6
	7
	8
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