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Republic of Latvia
Cabinet
Regulation No. 326
Adopted 10 May 2005
By-laws of the Electronic Government Co-ordination Council of Latvia
Issued pursuant to Section 13 of the
State Administration Structure Law
I. General Provisions
1. The Electronic Government Co-ordination Council of Latvia (hereinafter – Council) is a consultative authority, the objective of which is to promote updating of the strategic guidelines of electronic government (hereinafter – e-government) and implementation of projects of e-government.
2. The Council shall once a year submit a report regarding activities thereof to the Cabinet in accordance with the specified procedures.
II. Functions, Tasks and Rights of the Council
3. The Council shall have the following functions:
3.1. to co-ordinate and organise solving of issues related to e-government; and
3.2. to inform State and local government institutions regarding activities in the field of e-government.
4. In order to ensure the performance of the functions, the Council shall carry out the following tasks:
4.1. provide opinions and recommendations on issues related to e-government to State administrative institutions, which implement e-government;
4.2. submit proposals regarding amendments to the E-government Programme of Latvia to the Secretariat of Minister for Special Assignments – Electronic Government Affairs;
4.3. prepare proposals for solving of issues related to e-government;
4.4. prepare recommendations to the National Council of Information Society in taking of decisions regarding e-government issues;
4.5. provide opinions regarding the compliance of e-government projects with e-government strategy;
4.6. provide opinions regarding the necessity and distribution of investments to e-government projects, which are intended for inclusion in the programme of the State Investment Project;
4.7. examine issues and provide opinions to State and local government institutions regarding compliance of individual e-services with the principles of e-government and inclusion thereof in the basket of e-services;
4.8. provide recommendations to State and local government institutions regarding changes in the management and financing of e-government projects; and
4.9. recommend the Cabinet to discontinue useless projects and to commence implementation of new projects.
5. The Council has the following rights:
5.1. to invite the responsible persons to provide a report regarding the implementation process of such projects, which are related to the e-government;
5.2. to request and receive the necessary information, which is related to the establishment of e-government, from State and local government institutions free of charge; and
5.3. to invite specialists and experts to participate in the Council meetings in an advisory capacity.
III. Structure and Administration of the Council
6. The Council shall consist of:
6.1. the Minister for Special Assignments – Electronic Government Affairs (Chairperson of the Council);
6.2. the Head of the Secretariat of Minister for Special Assignments – Electronic Government Affairs (Vice-chairperson of the Council);
6.3. the authorised representative of the Ministry of Defence;
6.4. the authorised representative of the Ministry of Foreign Affairs;
6.5. the authorised representative of Ministry of Economics;
6.6. the authorised representative of the Ministry of Finance;
6.7. the authorised representative of the Ministry of the Interior;
6.8. the authorised representative of the Ministry of Education and Science;
6.9. the authorised representative of the Ministry for Children and Family Affairs;
6.10. the authorised representative of the Secretariat of Special Assignments Minister for Society Integration Affairs;
6.11. the authorised representative of the Ministry of Culture;
6.12. the authorised representative of the Ministry of Welfare;
6.13. the authorised representative of the Ministry of Regional Development and Local Government;
6.14. the authorised representative of the Ministry of Transport;
6.15. the authorised representative of the Ministry of Justice;
6.16. the authorised representative of the Ministry of Health;
6.17. the authorised representative of the State Chancellery;
6.18. the authorised representative of the Ministry of the Environment;
6.19. the authorised representative of the Ministry of Agriculture;
6.20. the authorised representative of the Latvian Association of Local and Regional Governments;
6.21. the authorised representative of the State Revenue Service; and
6.22. the authorised representative of the Association of the Cities of Latvia.
7. The Minister for Special Assignments – Electronic Government Affairs shall appoint a Secretary of the Council. The Secretary of the Council shall not be a Member of the Council.
8. Personnel of the Council shall be approved by the Minister for Special Assignments – Electronic Government Affairs.
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IV. Organisation of Work and Taking of Decisions of the Council
9. The Council meetings shall be closed. They shall be chaired by the Chairperson of the Council, but during his or her absence – by the Vice-chairperson.
10. The Chairperson of the Council shall:
10.1. prepare and approve the agenda for Council meetings;
10.2. convene and chair meetings of the Council; and
10.3. sign decisions, minutes of meetings and other documents of the Council.
11. The Chairperson of the Council may authorise the Vice-chairperson of the Council to prepare and approve the agenda for Council meetings.
12. The Council meetings shall be convened at least once a quarter or within a time period of two weeks after a proposal of at least three Council Members to convene a special meeting of the Council has been received.
13. The Secretary of the Council shall send the Council Members an invitation to a meeting and the agenda of the meeting at least five working days before the Council meeting. The necessary documents shall be sent to the Council Members in electronic format.
14. The Council shall have a quorum if the Chairperson of the Council or – during his or her absence – the Vice-chairperson of the Council and not less than a half of the Council Members are present in the meeting.
15. Any Member of the Council is entitled to propose issues for examination in a Council meeting.
16. The Council shall take decisions by open ballot with a simple majority vote of the present Council Members. In the event of a tied vote, the vote of the Chairperson of the Council shall prevail.
17. Minutes shall be taken at Council meetings. The issues of the agenda and decisions taken, as well as the persons who participated in the meeting and the persons who reported on the relevant issue shall be recorded in the minutes of the meeting. The minutes shall be signed by the chairperson of the meeting and the secretary of the Council.
18. The Secretary of the Council shall ensure keeping of originals of the minutes of the Council meetings.
19. If a Council Member does not agree with a decision of the Council, he or she has the rights to express his or her opinion in writing and to request appending thereof to the minutes of the meeting,
20. Members of the Council shall promote the execution of decisions at State administrative institutions and at institutions represented by them.
21. The Secretary of the Council shall send the draft minutes of the meeting to all Council Members in electronic format within a time period of five working days after the Council meeting. Members of the Council shall inform the Secretary of the Council regarding agreement or send comments in electronic form within a time period of three working days after receipt of the draft minutes. After signing of the minutes, a copy thereof shall be sent to all Members of the Council.
22. The Secretariat of Minister for Special Assignments – Electronic Government Affairs shall provide the activity of the Council with material and technical supply pursuant to the funds provided for in the State budget for the current year.
Prime Minister 
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