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Republic of Latvia

Cabinet

Regulation No 397

Adopted 14 November 2000

Regulations regarding Registration of Persons Making Mandatory Payments of State Social Insurance and Reports regarding Mandatory Payments of State Social Insurance and Personal Income Tax

Issued pursuant to

Section 13, Paragraphs one, two and four

and Section 23, Paragraphs one and two

of the Law On State Social Insurance and

Section 38, Paragraph two

of the Law on Personal Income Tax 

I. General Provisions

1. These Regulations prescribe the procedures by which:

1.1. persons making mandatory payments of State social insurance (hereinafter – mandatory payments) - employers, employees, self-employed persons, as well as persons who are employed by an employer - a foreign taxpayer in the territory of the Republic of Latvia if the permanent place of residence of such persons is in the Republic of Latvia, persons who are employed by an employer from another Member State of the European Union or a member state of the European Economic Area (hereinafter – another Member State) and to whom in accordance with Articles 13, 14, 15, 16, and 17 of Council Regulation (EC) No 1408/71 of 14 June 1971 on the application of social security schemes to employed persons, to self-employed persons and to members of their families moving within the Community (hereinafter – Council Regulation No. 1408/71) are applied the regulatory enactments of the Republic of Latvia and persons who are employed by an employer – a foreign taxpayer if the permanent place of residence of such person is not in the Republic of Latvia and he or she stays for 183 days or more in the Republic of Latvia in any 12-month time period which begins or ends in a tax year (hereinafter - a foreign employee with an employer – alien) shall be registered; and

1.2. a report on mandatory payments of State social insurance from the work income of employees, personal income tax and State fee of the business risk for the accounting month (hereinafter – an employer’s report) shall be submitted, as well as a report regarding mandatory payments of State social insurance of a self-employed person or an domestic employee with an employer – alien or a foreign employee with an employer – alien for the accounting quarter.

[6 January 2004; 20 December 2005]
II. Registration of Persons Making Mandatory Payments

2. Employers, the self-employed, domestic employees with an employer – alien or foreign employees with an employer – alien shall register with the Territorial office of the State Revenue Service in accordance with regulatory enactments regulating registration of taxpayers in so far as otherwise prescribed by these Regulations.

3. An employer – natural person shall register with the Territorial office of the State Revenue Service according to his or her place of residence within 10 days from the day he or she has entered into the agreement with an employee regarding the performance of work in return for payment, presenting a personal identification document and submitting a copy of the agreement (presenting the original of the agreement).

[14 September 2004]
3.1 An employer of another Member State of the European Union or a member state of the European Economic Area who employs an employee to whom regulatory enactments of the Republic of Latvia shall be applied in accordance with Articles 13, 14, 15, 16 and 17 of Council Regulation No 1408/71, shall register with the Territorial office of the State Revenue Service as a person making mandatory payments pursuant to one place of business selected by the employee, submitting the information where the name, registration number (in another Member State of the European Union or a member state of the European Economic Area) and legal address of the employer shall be indicated.  If the employer registers in a territorial office of the State Revenue Service through the person specified in Article 109 of Regulation (EEC) No 574/72 of the Council of 21 March 1972 fixing the procedure for implementing Regulation (EEC) No 1408/71 on the application of social insurance schemes to employed persons and their families moving within the Community (hereinafter – Council Regulation No 574/72), the referred to person shall present his or her personal identification document and a copy of the information submitted to the competent authority of the employer.   The State Revenue Service shall assign a registration code consisting of eleven numbers to such an employer.   The registration code shall be notified to the employer or to the person specified in Article 109 of Council Regulation No 574/72 and it shall be used for submitting the information specified by these Regulations and making mandatory payments.
[14 September 2004; 20 December 2005]
3.2 An employer or the person specified in Article 109 of Council Regulation No 574/72 shall register with a territorial office of the State Revenue Service, in accordance with the procedures set out in these Regulations, an employee employed by the employer of another Member State of the European Union or member state of the European Economic Area and to whom the regulatory enactments of the Republic of Latvia shall be applied in accordance with Articles 13, 14, 15, 16 and 17 of Council Regulation No 1408/71. 

[14 September 2004]
4. An employer shall register each employee with a territorial office of the State Revenue Service according to the place of registration of the employer by the fifth day of that month following the month when a person has acquired the status of employee as specified in the Law on State Social insurance, submitting the information regarding employees (Annex 1) to the territorial office of the State Revenue Service based on the accounting card of the mandatory payments of State social insurance referred to in Paragraph 11 of these Regulations.

5. When submitting information regarding employees to a territorial office of the State Revenue Service, an employer shall submit the date of birth of such employee (day, month, year) for whom a personal identity number has not been assigned by the Population Register of the Republic of Latvia. The territorial office of the State Revenue Service shall assign to such employee a unique registration number, which shall be notified to the employer for further use for submitting the information referred to in these Regulations regarding the relevant employee.

6. A self-employed person shall register with a territorial office of the State Revenue Service according to his or her place of residence, presenting a personal identification document and submitting a copy of the relevant document (presenting the original) by the 10th date of the month following the month when the monthly income has reached one-twelfth of the minimum amount of the object of mandatory payments for the self-employed specified by the Cabinet:

6.1. a person carrying out individual work – a registration certificate or patent;

6.2. a person receiving royalties (reimbursement of copyright and neighbouring rights), - a document which certifies receipt of royalties;

6.3. a sworn notary – an order of the Minister for Justice regarding the appointment of the sworn notary;

6.4. a sworn advocate – a certificate issued by the Latvian Sworn Advocates Council;

6.5. a sworn auditor – a sworn auditor’s certificate issued by the Latvian Association of Sworn Auditors;

6.6. a doctor in practice – a doctor’s certificate and registration certificate for a doctor’s practice issued by the Latvian Medical Association;

6.7. other natural person registered as a taxpayer for income acquired from economic activity, - a document certifying the right of ownership or possession, a licence issued by the State Land Service and other documents certifying that a person is a taxpayer for income acquired from economic activity;

6.8. an owner of a farm (fishing undertaking) who, not being in legal employment relations with an administrative authority of his or her farm (fishing undertaking), performs the management function of such a farm (fishing undertaking) if, in accordance with the procedures prescribed by law, a manager (director) has not been appointed (elected) at such a farm (fishing undertaking), - a registration certificate issued by the Enterprise Register; 

6.9. a person whose permanent place of residence is in the Republic of Latvia and whose work is remunerated from foreign technical assistance resources and loans from international financial institutions granted to the Republic of Latvia, - an agreement and document, where there is an indication regarding sources of payment of remuneration if such is not indicated in the agreement;

6.10. a pharmacist in practice, a veterinary practitioner and an optometrist in practice – a document approving the entitlement to commence the relevant practice;

6.11. a sworn bailiff – a document certifying his or her appointment; and

6.12. an individual merchant – a registration certificate issued by the Enterprise Register.

[9 October 2001, 24 September 2002; 14 September 2004]
7. A domestic employee with an employer - alien shall be registered with a territorial office of the State Revenue Service according to the place of residence thereof within 10 days from the day he or she has entered into an agreement regarding the performance of work in return for payment (irrespective of whether the agreement has been entered into in accordance with regulatory enactments of Latvia or another state), presenting a personal identification document and submitting a copy of the agreement (presenting the original). 

[14 September 2004]
8. A foreign employee with an employer – alien shall be registered with a territorial office of the State Revenue Service according to his or her place of residence within 10 days from the 184th day after his or her arrival in the Republic of Latvia, presenting a personal identification document or other travel document recognised in the Republic of Latvia, as well as documents where the following information shall be indicated:

8.1. the name of the employer of the assigning state;

8.2. the period of time for which the person has been sent to perform particular work in Latvia (the commencement and final date, month and year of the relevant period of time); and

8.3. subordination to the state social insurance laws of the relevant state.

[14 September 2004]

9. A territorial office of the State Revenue Service, in registering an employer, a self-employed person, a domestic employee with an employer – alien and a foreign employee with an employer – alien shall submit a report (Annex 2) the second copy of which shall remain with the territorial office of the State Revenue Service.

III. Submission of an Employer’s Report 

10. By the time period specified for making monthly mandatory payments, the employer shall submit to the territorial office of the State Revenue Service an employer’s report (Annex 3).

11. In order to ensure the submission of an employer’s report, the employer shall establish an accounting card of mandatory payments of State social insurance (hereinafter – employee’s card) for each employee (Annex 4), which shall be kept with the employer and where the following shall be indicated:

11.1. in the first section “Ziņas par darba ņēmējiem” [Information regarding employees]:

11.1.1. the date when the status of employee specified in the Law On State Social insurance was acquired or lost, the insurance status of an employee changed, parental leave assigned to an employee, or when an employee on parental leave begins working part time or full time;

11.1.2. a document that certifies the information referred to in Clause 11.1.1. of these Regulations, as well as a decryption of the information and code (a decryption of the information code is indicated in Annex 1);

11.1.3. if the employee conforms with the conditions referred to in Clause 11.1.1 of these Regulations, the relevant information codes and the decryption thereof shall apply; and

11.2. in the second section “Valsts sociālās apdrošināšanas obligāto iemaksu aprēķins” [Calculation of mandatory State social insurance payment]:

11.2.1. mandatory payments of the employee (seventh box) acquired by multiplying the work income (second box) by the rate of mandatory payments of the employee (fourth box);

11.2.2. mandatory payments of the employer (eighth box) acquired by multiplying the work income (second box) by the rate of mandatory payments of the employer (fifth box); and

11.2.3. total calculated mandatory payments (sixth box) acquired by summing up the mandatory payments of the employee (seventh box) and the mandatory payments of the employer (eighth box).

[24 September 2002]
12. The calculated remuneration for leave and the mandatory payments calculated thereof for the employee shall be divided by those accounting months (the month for which the time period for mandatory payments has arrived and the month for which a personal income tax has been deducted) for which the remuneration for leave has been calculated.

13. If the insurance status of an employee has changed, the relevant rate of mandatory payments shall be applied beginning from the following month after the change in the insurance status.

13.1 An employee who in the accounting month reaches 15 years of age, in the employer’s report for employees who are to be insured in conformity with all types of State social insurance, shall indicate the mandatory payment object and mandatory payment share, which is calculated for the days of those accounting months when such person has reached the age of 15 years.

[20 December 2005]

14. The employer’s report shall be submitted separately:

14.1. for employees who are insurable in conformity with all types of social insurance

14.2. for employees who are subject to State pension insurance, disability insurance, maternity and illness insurance and social insurance in respect of accidents and occupational diseases (employees who are recipients of service pension or Group III category disabled persons – recipients of State special pension);

14.3. for employees who are subject to State pension insurance, maternity and illness insurance and social insurance in respect of accidents and occupational diseases (employees who have reached the age giving the right to receive the State old-age pension; employees to whom a pension on preferential conditions has been granted); and

14.4. for persons who are not to be mandatorily socially insured.

[24 September 2002; 20 December 2005]
15. An employer’s report shall be filled out regarding all employees, indicating the following information for each employee:

15.1. work income (fourth box) in accordance with the entry of the second box in the employee’s accounting card; 

15.2. the calculated mandatory payments (fifth box) in accordance with the entry of the sixth box in the employee’s accounting card; and 

15.3. the personal income tax deducted in the accounting month (eighth box) from the work income paid for the employee in the accounting month (as well as from the deposited work income) (the eighth box has no arithmetic correspondence with the fourth and fifth box).

15.1 In respect of a person who is not to be mandatorily socially insured, the employer’s report shall indicate the personal identity number or registration number, given name, surname, and withheld personal income tax. In the fourth, fifth, sixth and seventh box shall be entered a dash.

[20 December 2005]

16. The following types of employee shall also be included in the employer’s report: 

16.1. those for whom the mandatory payments and personal income tax have not been made in the cases specified in regulatory enactments (for example, in accordance with the entered into work-performance agreement the remuneration is specified after fulfilment of the order, parental leave has been granted until the child reaches the age of three years, allowance for maternity or illness has been granted, a leave from work without maintaining payment has been granted).  Zero shall be entered in the fourth, fifth and eighth box;

16.2. those for whom the work income has reached the maximum amount of the object of mandatory payments specified by the Cabinet. In the fourth box all work income shall be indicated, in the fifth box zero shall be entered (if the maximum amount of the object of mandatory payments has already been reached in the previous accounting month) or the calculated mandatory payments (from the work income which does not exceed the maximum amount of the object of mandatory payments), but in the eighth box – deducted personal income tax;

16.3. for whom the payment of work income has been delayed. In the fourth box shall be indicated the calculated labour income, in the fifth box – the calculated mandatory payments, but in the eighth box zero shall be entered.

17. The employer shall clarify the work income and mandatory payments of an employee:

17.1. regarding the month prior to the accounting month (also for those persons who during the accounting month are not in the status of employee). In the employer’s report shall be specified the increase or decrease of work income (sixth box) and mandatory payments (seventh box);

17.2. regarding the months prior to the month referred to in Sub-paragraph 17.1 of these Regulations, except in cases referred to in Sub-paragraphs 18.2 and 18.3. The work income (fourth box) and mandatory payments (fifth box) shall be increased or decreased accordingly in the employer’s report; and 

17.3. regarding the month for which the remuneration has been paid in accordance with the conditions of a work-performance agreement, sharecropping contract or contract of transport except in the case referred to in Sub-paragraph 17.1 of these Regulations. The calculated remuneration (fourth box), mandatory payments (fifth box) and the date of making mandatory payments for the fulfilment of work performance, sharecropping or transport contract shall be indicated in the employer’s report. 

[6 January 2004]
18. The work income and mandatory payments of the employee regarding previous reporting months shall be adjusted by:

18.1. the State Revenue Service in accordance with a statement regarding the work income and mandatory payments (social tax) calculated during the check (audit) of the State Revenue Service if after the check (audit), the work income and mandatory payments (social tax) are to be increased or decreased;

18.2. the employer if in accordance with the judgement of a court, the employee has been renewed at work and for whom unpaid work income has been disbursed for forced absence from work, submitting the information regarding the employees and employer’s reports for those accounting months for which mandatory payments have been made. The first, second, third, fourth and fifth box shall be filled out; and

18.3. the employer if in accordance with the judgement of a court, any work income not paid in a timely manner has been disbursed to the employee, submitting the employer’s reports regarding those accounting months for which the mandatory payments have been made. The first, second, third, fourth and fifth box shall be filled out.

19. If an employer’s report is submitted regarding employees who in accordance with the judgement of a court are renewed at work and for whom unpaid work income has been disbursed for forced absence from work or for whom in accordance with the judgement of a court work income not paid in a timely manner has been paid and for whom mandatory payments have been made, the insurance status of the employee shall also be indicated.

20. The employer’s report and information regarding employees may be submitted to the State revenue Service electronically.

[20 December 2005]

20.1 The State fee for business risk shall be indicated in the employer’s report by those employers who in accordance with the Law may be proclaimed as insolvent (undertakings, companies (commercial companies) and other persons registered with the Enterprise Register or Commercial Register) regarding employees with whom legal relationships of employment have been established by the relevant employers in accordance with the Labour Law. 

[6 January 2004]

IV. Submission of the Self-employed Person’s Report 

21. A self-employed person shall submit a report on mandatory payments of State social insurance of the self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien for an accounting quarter to a territorial office of State Revenue Service by the 15th day of the month following the accounting quarter (Annex 5).

22. A self-employed person shall make mandatory payments for that accounting quarter (the quarter for which the time period for making mandatory payments by the self-employed person has arrived), in which the income for at least one month has reached one-twelfth of the minimum amount of the object of mandatory payments of a self-employed person specified by the Cabinet, as well as shall submit a report on mandatory payments of State social insurance for the self-employed or a domestic employee with an employer – alien or a foreign employee with an employer – alien for an accounting quarter (Annex 5).

23. From the month when the income of a self-employed person has reached the minimum amount of the object of mandatory payments specified by the Cabinet, mandatory payments shall be made by the end of the calendar year or until the loss of the status of the self-employed person.

23.1 Persons who receive royalties (reimbursement of copyright and neighbouring rights), shall submit a report on mandatory payments of State social insurance of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien for the accounting quarter for which the mandatory payments are made.

[9 October 2001]
23.2 A self-employed person shall deduct from the calculated amount of mandatory payments a proportion for the calendar days of temporary work disability, as well as maternity leave for which a sick-leave certificate has been issued.

[14 September 2004]
24. If the insurance status of a self-employed person changes (a self-employed subject to State pension insurance, disability insurance, maternity and illness insurance or a self-employed person subject to State pension insurance and maternity and illness insurance), the relevant rate of mandatory payments shall be applied from the next month after the change in the insurance status.

25. If the insurance status of a self-employed person changes within an accounting quarter, the self-employed person shall indicate both insurance statuses in the report on mandatory payments of State social insurance of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien for the accounting quarter.

V. Submission of the Report of a Domestic Employee with an Employer – Alien or a Foreign Employee with an Employer – Alien

26. [6 January 2004]

27. [6 January 2004]

28. A domestic employee with an employer – alien or a foreign employee with an employer – alien shall submit a report on mandatory payments of State social insurance of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien for an accounting quarter to a territorial office of State Revenue Service by the 15th day of the month following the accounting quarter (Annex 5).

29. If the insurance status of a domestic employee with an employer – alien changes, the relevant rate of mandatory payments shall be applied from the next month after the change in the insurance status.

 [24 September 2002; 20 December 2005] 
30. If the insurance status of a domestic employee with an employer – alien changes within an accounting quarter, the domestic employee with an employer – alien shall indicate both insurance statuses in the report on mandatory payments of State social insurance of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien for the accounting quarter.

VI. Rights of Employees of the Territorial Offices of the State Revenue Service

31. Employees of the territorial offices of the State Revenue Service have the right to repeatedly request an employer’s report regarding mandatory payments of State social insurance of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien and information regarding employees if such information is incomplete or incorrect.

32. The information referred to in Paragraph 31 of these Regulations shall be submitted within ten working days.

VII. Closing Provisions

33. An employer, in paying a social tax debt for the period from 1 January 1996 until 31 December 1997 and a mandatory payments debt for the period from 1 January 1998 until 31 December 1998, in the employer’s report for the relevant accounting month for which the payments are made shall include all those employees for which the social tax or mandatory payments have not been made, filling out the first, second, third, fourth and fifth box.

34. An employer in accordance with Annex 1 of these Regulations shall submit to a territorial office of the State Revenue Service the date of birth of those employees (date, month, year) for whom a personal identity number of the Population Register of the Republic of Latvia has not been assigned by the day of entry into force of these Regulations. 

35. The eighth box of the employer’s report specified in Paragraph 10 of these Regulations, the time period for the submission thereof and the requirements specified in Chapter III of these Regulations in respect of information regarding personal income tax shall be applied for the accounting period from 1 January 2001. For the accounting period until 31 December 2000 the employer shall submit an employer’s report to a territorial office of the State Revenue Service by the last working day of that month which follows the accounting month and a form shall be completed in accordance with Chapter III of these Regulations.

36. The report referred to in Paragraphs 21 and 28 of these Regulations regarding mandatory payments of State social insurance of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien for an accounting month, the time period for submission shall be applied for an accounting period from 1 January 2001. For the accounting period until 31 December 2000 a report on mandatory payments of State social insurance of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien shall be submitted to the territorial office of the State Revenue Service by the last working day of the month following the accounting quarter and a form shall be completed in accordance with Chapters IV and V of these Regulations.

37. Cabinet Regulation No. 12 of 12 January 1999, Procedures for the making of mandatory payments of State social insurance (Latvijas Vēstnesis, 1999, No. 10) is repealed.

38. Sub-paragraph 6.11 shall come into effect concurrently with the coming into effect of the Law On Sworn Bailiffs.

[9 October 2001]

39. Until 31 December 2002 a self-employed person, a domestic employee with an employer – alien and a foreign employee with an employer – alien, in completing a report (Annex 5), shall additionally indicate the date when the relevant status has been obtained or lost, whereas an individual merchant in addition to the taxpayer’s code, given name and surname shall indicate his or her personal identity number and firm name of the individual merchant.

[24 September 2002]

40. Commencing from May 2003, a domestic employee with an employer – alien and a foreign employee with an employer – alien shall indicate in the row “Ienākumi (latos)” [Income (in lats)] the received remuneration in the report on mandatory payments of State social insurance of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien for an accounting quarter (Annex 5).

[1 June 2004]

40.1 If in accounting quarter, the mandatory payments do not have to be performed, the self-employed person, a domestic employee with an employer – alien and a foreign employee with an employer – alien in the report regarding the mandatory payments of State social insurance of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien, in the accounting quarter (Annex 5) rows “Income (in lats)” and “Calculated mandatory State social insurance payments (in lats)”, boxes 1, 2, 3 and 4 shall indicate the number 0. 

[20 December 2005]

41. State institutions, which assign, calculate and disburse service pensions, shall send to the State Revenue Service by electronic means information regarding persons for whom a service pension is assigned or the disbursement thereof has been terminated. The information shall be sent by the 15th date of the month following the month of the accounting month. This information shall include the person’s name, surname, personal identity number and the date of the pension assignment or the termination of disbursement.
[14 September 2004]

42. The State Revenue Service shall delete from the Register of taxpayers as persons making mandatory payments based on an application if the self-employed person has not obtained income in any month which has reached one-twelfth of the minimum amount of the object of mandatory payments for a self-employed person specified by the Cabinet during two tax periods before the submission of the application. The referred to procedures shall not apply to the cases if economic activity is terminated and the self-employed person is deleted from the Register of taxpayers.

[14 September 2004; 20 December 2005]

43. The State Revenue Service shall delete an employer from another Member State of the European Union or a member state of the European Economic Area from the Register of taxpayers as a person making mandatory payments based on the application of the relevant employer or the person specified in Article 109 of Council Regulation No 574/72.

[14 September 2004]

44. The State Revenue Service shall delete an employer – a natural person, a domestic employee with an employer – alien or a foreign employee with an employer – alien from the Register of taxpayers as a person making mandatory payments based on the application of the relevant person.

[14 September 2004]

Prime Minister 








A. Bērziņš

Minister for Welfare 







A.Požarnovs

Annex 1

Cabinet Regulation No. 397

14 November 2000

To the territorial office _______________________ of the State Revenue Service

Taxpayer code [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ]

	

	(name of employer or given name and surname)


Information regarding employees

	No.
	Personal identity number or registration number
	Date of birth of person (if there is no personal identity number)
	Given name, surname 
	Date, month, year
	Information code

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	...
	
	
	
	
	

	
	
	
	
	
	


Information code and decryption thereof

	No.
	Information code
	Decryption

	1
	2
	3

	1.
	11
	Acquiring of such status of employee that shall be insured in conformity with all types of social insurance.

	2.
	12
	Acquiring of such status of employee which shall be subject to State pension insurance, disability insurance, maternity and illness insurance and social insurance in respect of accidents and occupational diseases (for an employee, who is a recipient of service pension or Group III-category disabled person – recipient of State special pension)

	3.
	13
	Acquiring of such status of employee which shall be subject to State pension insurance, maternity and illness insurance and social insurance in respect of accidents and occupational diseases (for an employee who has reached the age giving the right to receive the State old-age pension; for an employee to whom an old-age pension on preferential conditions has been granted)

	4.
	21
	Loss of the status of employee, based on the notice of termination of the employee

	5.
	22
	Loss of the status of employee in connection with a violation of the employee in cases prescribed in regulatory enactments

	6.
	23
	Loss of the status of employee in connection with the liquidation of the employer

	7.
	24
	Loss of the status of employee in connection with a disability to perform agreed work due to state of health

	8.
	25
	Loss of the status of employee in other cases

	9.
	31
	Change of the insurance status of the employee – employee who shall be insured in conformity with all types of social insurance (for an employee for whom payment of the service pension or State special pension has been interrupted) 1

	10.
	32
	Change of insurance status of employee – an employee who shall be subject to State pension insurance, disability insurance, maternity and illness insurance and social insurance in respect of accidents and occupational diseases (for an employee for whom a service pension or State special pension has been granted) 1

	11.
	33
	Change of insurance status of employee – an employee who shall be subject to State pension insurance, maternity and illness insurance and social insurance in respect of accidents and occupational diseases (for an employee who has reached the age giving the right to receive the State old-age pension; for an employee to whom an old-age pension on preferential conditions has been granted) 1

	12.
	40
	Parental leave has been granted to the employee

	13.
	51
	An employee who has a child up to two years of age and who is employed for a part-time working week (no more than 20 hours per week)

	14.
	52
	An employee who has a child up to two years of age and who is employed for a full-time working week (more than 20 hours per week)


Note. 1In case of a change in the insurance status the relevant rate of mandatory payments of State social insurance shall be applied starting from the following month.

	Completed by
	

	
	(signature and full name)


	Telephone number
	

	
	


	Manager
	

	
	(signature and full name)


	Date
	

	
	


Place for a seal

[24 September 2002; 20 December 2005]

Annex 2

Cabinet Regulation No. 397

14 November 2000

	Territorial office
	
	of the State Revenue Service

	(address)


Notification

	(name of taxpayer and code of taxpayer or given name, surname and personal identity number (for a natural person))

	(address)


Mandatory payments of State social insurance regarding the accounting month or

	quarter shall be made
	

	
	(name of credit institution)

	
	
	
	
	

	(code number)
	
	(account number)
	
	(sub-account number)


by the ____________ date of the month following the accounting month or quarter.

The following territorial offices of the State Revenue Service will reply to your questions regarding mandatory payments of State social insurance: 

	agent
	
	from
	
	to
	
	.

	
	(given name, surname) 
	
	
	
	
	


Telephone number ______________

	Director of the territorial office of the State Revenue Service
	

	
	(signature and full name)


Date_______________________

Place for a seal

Minister for Welfare 







A.Požarnovs

Annex 3

Cabinet Regulation No. 397

14 November 2000

	To the territorial office of
	
	the State Revenue Service


	Code of taxpayer
	
	
	
	
	
	
	
	
	
	
	


	(name of employer or given name and surname)


Report regarding mandatory payments of State social insurance from the work income of employees, personal income tax and State fee of the business risk for the accounting month1

	
	
	year
	

	
	
	(month)


	Date of disbursement of labour income
	
	


	
	employees who shall be insured in conformity with all types of social insurance


	
	employees who are subject to State pension insurance, disability insurance, maternity and illness insurance and social insurance in respect of accidents and occupational diseases (employees, who are recipients of service pension or Group III disabled persons – recipients of State special pensions)

	
	


	
	employees who are subject to State pension insurance, maternity and illness insurance and social insurance in respect of accidents and occupational diseases (employees who have reached the age giving the right to receive the State old-age pension; employees to whom a pension on preferential conditions has been granted)

	
	


	
	employees who in accordance with the judgement of a court are renewed at work and for whom unpaid  work income has been disbursed for forced absence from work or for whom in accordance with the judgement of a court work income not paid in a timely manner has been disbursed

	
	


	
	persons who are not to be mandatorily socially insured

	
	


Note. 1 The calculated mandatory payments of State social insurance and personal income tax shall be rounded up to lats and santims, discarding 0.49 santims and less and rounded up to santim 0.50 santims and more.

	No.
	Personal identity number or registration number
	Given name, surname 
	Work income (in lats)
	Calculated mandatory payments of State social insurance

(in lats)
	Clarified work income (increase (+) or decrease (-))

(latos)
(in lats)
	Clarified calculated mandatory payments of State social insurance (increase (+) or decrease (-))

(in lats)
	Deducted personal income tax

(in lats)
	State fee of business risk

(in lats)
	Date of making mandatory payments

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	

	
	
	
	Total
	Total
	Total
	Total
	Total
	Total
	


If clarifications of State fee of business risk shall be made regarding previous accounting periods, the employer shall submit clarified employer’s reports for such accounting month where there was a mistake.

	Completed by
	

	
	(signature and full name)

	Telephone number
	
	

	
	
	

	Manager
	

	
	(signature and full name)



	Date
	
	

	
	
	


Place for a seal

[20 December 2005]

Annex 4

Cabinet Regulation No. 397

14 November 2000

Employee’s Accounting Card of Mandatory State Social Insurance Payments  

	Name of employer or given name and surname
	


	Given name and surname of the person and personal identity number or registration number 
	

	
	ٱ ٱ ٱ ٱ ٱ ٱ – ٱ ٱ ٱ ٱ ٱ




1. Information regarding the employee

	Date, month, year
	Document
	Information decryption and code

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


2. Calculation of mandatory State social insurance payments 

	
	
	Rate of mandatory
	Rate of mandatory payments of State social insurance 
	Total calculated
	Calculated mandatory State social insurance payments 1

	Accounting month
	Work income (in lats)
	State social insurance payments  (4. + 5.) (%)
	rate of mandatory State social insurance payments of employee (%)
	rate of mandatory State social insurance payments of employer (%)
	mandatory State social insurance payments (7.+8.) (in lats)
	mandatory State social insurance payments of employee (2.x 4.) (in lats)
	mandatory State social insurance payments of employer (2.x 5.) (in lats)

	1
	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	
	


Note. 1 The calculated mandatory State social insurance payments shall be rounded up to lats and santims, discarding 0.49 santims and less and rounding up to santim 0.50 santims and more.
Minister for Welfare 







A.Požarnovs

[20 December 2005]

Annex 5

Cabinet Regulation No. 397

14 November 2000

Territorial office _______________________of the State Revenue Service

Taxpayer code [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] and

personal identity number of the individual merchant [ ] [ ] [ ] [ ] [ ] [ ] – [ ] [ ] [ ] [ ] [ ]

	

	(given name, surname and company name of the individual merchant)


The status of self-employed, a domestic employee with an employer – alien or a foreign employee with an employer – alien acquired/lost (delete as appropriate) ______________________________________

(date)

Report regarding mandatory State social insurance payments of a self-employed person or a domestic employee with an employer – alien or a foreign employee with an employer – alien for __________ quarter of _____(year) 

[ ] self-employed person who is subject to State pension insurance, disability insurance, maternity and illness insurance (self-employed in the general case or self-employed Group I- or II-category disabled person)

[ ] self-employed person who is subject to State pension insurance, maternity and illness insurance (self-employed who has reached the age giving the right to receive the State old-age pension or to whom an old-age pension on preferential conditions has been granted)

[ ] self-employed person – supervisor of real estate who is subject to State pension insurance and disability insurance

[ ] a domestic employee with an employer – alien who is subject to State pension insurance, unemployment insurance, disability insurance, insurance in respect of accidents and occupational diseases and maternity and illness insurance (a domestic employee with an employer – alien, in the general case)

[ ] a domestic employee with an employer – alien, who is subject to State pension insurance, disability insurance, insurance in respect of accidents and occupational diseases and maternity and illness insurance (a domestic employee with an employer – alien, who is a recipient of service pension or Group III disabled person – recipient of State special pension)

[ ] a domestic employee with an employer – alien, who is subject to State pension insurance, insurance in respect of accidents and occupational diseases and maternity and illness insurance (a domestic employee with an employer – alien, who has reached the age giving the right to receive the State old-age pension or to whom an old-age pension on preferential conditions has been granted)

[ ] a foreign employee with an employer – alien subject to pension insurance, disability insurance, maternity and illness insurance.

	Indicators
	Row
	Month of the quarter
	Total

	
	code number
	
	
	
	

	A
	B
	1
	2
	3
	4

	Income (in lats)
	1
	
	
	
	

	Calculated mandatory State social insurance payments (in lats)1
	2
	
	
	
	


Note. 1 The calculated mandatory State social insurance tax payments shall be rounded up to lats and santims, discarding 0,49 santims and less and rounded up to santim 0,50 santims and more.
_____________________________________________

(signature and full name)

Date_____________________________

Place for a seal

[24 September 2002; 20 December 2005]

Translation © 2006 Tulkošanas un terminoloģijas centrs (Translation and Terminology Centre)
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