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Procedures by Which Resources in the State Budget are Budgeted for the Implementation of Projects Co-financed by European Union Funds, as well as Procedures by Which Payments are Made and the Expenditure Declaration is Prepared

Issued pursuant to

Section 18, Clause 6 of the

Law on Management of European Union

Structural Funds and the Cohesion Fund

I. General Provisions

 

1. These Regulations prescribe the procedures by which resources in the State budget are budgeted for the implementation of projects co-financed by European Union funds (hereinafter – European Union fund projects), as well as the procedures by which payments are made and the expenditure declaration is prepared.

 

2. Resources in the State budget for European Union fund projects (including grants from the State budget to local government and planning regions) shall be planned as a grant from general revenue pursuant to the approved sum total of the European Union financing and the State budget financing.

 

3. State budget financing shall be the resources in the State budget, which are transferred for implementation of European Union fund projects in accordance with the approved application of a European Union fund project, including for making of advance payments or repayment of expenditure performed.

 

4. European Union financing shall be the resources of European Union funds, which are transferred for repayment of expenditure incurred within the framework of European Union fund projects in accordance with the requirements specified by the European Commission and which the Certification Authority requests from the European Commission on the basis of an expenditure declaration submitted by the Responsible Authority or the Co-operation Authority.

II. Planning of Resources in the State Budget

5. State budget financing for implementation of European Union fund projects shall be planned in a separate State budget programme or sub-programme (hereinafter – programme) for each European Union fund in the budget of a ministry or another central State institution (hereinafter – central State institution) for the final beneficiary of a European Union fund financing, which is in institutional subordination thereof. The central State institution shall plan long-term obligations of the State budget for the approved European Union fund projects.
[21 October 2008]

 

6. Resources in the State budget for advance payments to final beneficiaries of a European Union fund and for repayment of the performed expenditure to final beneficiaries of a European Union fund or in the State budget revenues shall be planned in a separate programme for each European Union fund in the budget of the central State institution, to which the Responsible Authority or the Co-operation Authority that administrates the respective resources of the European Union fund is institutionally subordinated. Repayments to final beneficiaries of a European Union fund and repayments in the State budget revenues shall be planned in separate programmes.

 

7. If a central State institution does not have an opportunity to plan the resources in the State budget provided for implementation of European Union fund projects in a separate programme due to justified and unbiased reasons, the respective institution shall co-ordinate with the Ministry of Finance a programme in which the respective resources are planned.

8. Financing to European Union fund projects, regarding which a decision regarding approval thereof has not yet been taken and to which appropriations in the budgets of central State institutions are not laid down, or for termination of the approved European Union fund projects if their appropriation is not provided for in the budgets of central State institutions, shall be planned in the current Law on the State Budget in sub-programme 41.08.00 of the budget of the Ministry of Finance “Financing for Implementation of Projects and Measures Co-financed by Instruments of the European Union Policy and Other Foreign Financial Assistance”.
 

III. Preparation of Requests for Resources in the State Budget

 

9. A request for resources in the State budget shall be prepared in accordance with the procedures specified in the regulatory enactments regarding basic principles for the development of requests for resources in the State budget.

 

10. A central State institution shall be responsible for the submission of requests for resources in the State budget to the Ministry of Finance for final beneficiaries of a European Union fund, which are in institutional subordination thereof, and the Responsible Authority or the Co-operation Authority.

The central State institution may request information for preparation of requests for resources in the State budget from the Responsible Authority or the Co-operation Authority, or the final beneficiary of a European Union fund.

 

11. A central State institution shall draw up a request for resources in the State budget, taking into account the division of financing of a European Union fund specified in operational programmes and supplements to operational programmes for priorities, measures, activities and sub-activities according to years and the approved European Union fund projects.

 
12. [21 October 2008]
 

13. A central State institution, in drawing up a request for resources in the State budget for the State budget financing, shall take into account the condition that the priority of the present utilisation of financing is to ensure financing for the implementation of European Union fund projects.

 

14. The Ministry of Finance shall evaluate the request for resources in the State budget submitted by a central State institution in accordance with the regulatory enactments regarding the basic principles for the formulation of requests for resources in the State budget, taking into account information of the Responsible Authority or the Co-operation Authority regarding approved European Union fund projects. Requests for resources in the State budget for the financing of the implementation of projects shall be examined by the Cabinet along with the draft law regarding the State budget for the current year or with amendments to the Law on State Budget.

 

IV. Ensuring of Financial Flow

 

15. The Paying Authority shall ensure the accounting of the resources of the European Union fund received from the European Commission and used for each European Union fund.

 

16. The Responsible Authority or the Co-operation Authority, which administers the respective activity or sub-activity of the European Union fund, shall submit forecasts to the Paying Authority in the following periods of time:

16.1. in the term for the submission of a payment request of the final beneficiary of a European Union fund (hereinafter – payment request) and a payment order, regarding which the Responsible Authority or the Co-operation Authority and the Paying Authority reaches a written agreement in accordance with the procedures specified in the State Administration Structure Law – a short-term forecast of payment orders to be submitted within the framework of the respective European Union fund (Annex 2); information regarding payment orders, which the respective Responsible Authority or the Co-operation Authority plans to submit to the Paying Authority in the two subsequent dates for the submission of payments orders, shall be included in the forecast divided according to the groups of final beneficiaries of a European Union fund (central State institution, local government, other) and the sources of financing (in payment currency);

16.2. by the twenty-fifth of every month – a forecast of expenditure of the respective European Union fund for the subsequent 12 months (Annex 3). Information regarding planned expenditure (in the payment currency) by the respective Responsible Authority or the Co-operation Authority from the respective European Union fund and the State budget financing in the subsequent 12 months, shall be included in the forecast.

 

17. The Responsible Authority or the Co-operation Authority, in making payments to final beneficiaries of a European Union fund, shall control:

17.1. the sum specified in an operational programme or a supplement to an operational programme of activities or sub-activities of the European Union fund to be administrated, not allowing to exceed the sum of the activity or sub-activity; and

17.2. the amount of overcommitment financing if an amount of overcommitment financing is specified in accordance with the regulatory enactments regarding assuming overcommitment for an activity or sub-activity of the European Union fund and it exceeds the sum specified in the supplement to an operational programme for the particular activity or sub-activity.

 

V. Procedures for Making of Payments

 

18. After the adoption of the Law on State Budget for the current year, a central State institution, in accordance with the procedures specified in regulatory enactments regarding implementation of the budget, shall approve a financing plan of the programme in accordance with the approved amount of the European Union financing and the State budget financing. Where appropriate, an individual financing plan shall be developed for each measure, activity, and sub-activity of the operational programme. A State budget institution shall develop an individual financing plan for each European Union fund project implemented by it or for each European Union fund project implemented by a planning region.
[21 October 2008]

18.1 The maximum amount of available State budget financing shall be determined in regulatory enactments regarding the implementation of the European Union fund activity.
 [21 October 2008]

19. The procedures by which payments are made to the final beneficiary of a European Union fund within the framework of the European Union fund and the special conditions for preliminary examinations of payment documents shall be determined by a civil legal contract or agreement (hereinafter – contract), taking into account the following possible types of payments:

19.1. an advance payment in the amount specified by the Responsible Authority or the Co-operation Authority, but if the project is implemented for longer than one year, not more than 20% from the total financing granted for the European Union fund project and – if provided for in the project – from the amount of the State budget financing if not specified otherwise in the regulatory enactments regarding implementation of the activity of a European Union fund. In respect of a final beneficiary of a European Union fund financing, which implements a European Union fund project, to whom support of commercial activity has been granted, the advance payment shall be paid pursuant to conditions provided for in the Council Regulation (EC) No. 1083/2006 of 11 July 2006 laying down general provisions on the European Regional Development Fund, the European Social Fund and the Cohesion Fund and repealing Regulation (EC) No. 1260/1999 (hereinafter – Council Regulation (EC) No. 1083/2006);

19.2. an interim payment within the scope of the project, which is made on the basis of expenditure performed, including advance payments, in accordance with the contract of services, delivery of goods or employment; and

19.3. a final payment after implementation of the project.

 [10 February 2009]

20. In specifying the procedures for the submission of requests for payments, the Responsible Authority or the Co-operation Authority shall meet the condition of Article 93 of Council Regulation (EC) No. 1083/2006.

[10 February 2009] 

21. Repayment of expenditure performed by the final beneficiary of a European Union fund financing from the financing of the European Union fund and, if provided for in the application of the European Union fund project, from the State budget financing shall be made on the basis of a payment order prepared by the Responsible Authority or the Co-operation Authority and an approved copy of the payment order (Annex 4). Prior to approval of the payment request, the Responsible Authority or the Co-operation Authority shall ascertain that the current progress report on the European Union fund project for the corresponding reference period is received and examined according to the terms and procedures specified in the contract.
[10 February 2009]
21.1 The final beneficiary of a European Union fund financing shall prepare a progress report on the European Union fund project and submit it to the Responsible Authority or the Co-operation Authority not more than once in a quarter and not less than once in a half-year.
[10 February 2009] 

22. The Responsible Authority or the Co-operation Authority shall submit signature samples of the persons who are entitled to approve a payment request to the Paying Authority.

 

23. If the final beneficiary of a European Union fund is:

23.1. a State budget institution:

23.1.1. in implementing a European Union fund project, it shall make payments from resources, which are intended for implementation of the European Union fund project in the budget of the central State institution, to which the respective State budget institution is institutionally subordinated. The State budget institution shall prepare a payment order, indicating the classification code of the budget expenditure according to economic categories and submit it to the Treasury;

23.1.2. shall submit a payment request and copies of corroborative documents of expenditure included therein to the Responsible Authority or the Co-operation Authority according to the terms and procedures specified in the contract;

23.1.3. the Responsible Authority or the Co-operation Authority shall examine the documents referred to in Sub-paragraph 23.1.2 of these Regulations and approve the sum of the eligible expenditure included in the payment request, which is eligible to the financing from a European Union Fund and conforms to the requirements specified in the contract, and prepare a payment order regarding transfer of the approved European Union financing into the State budget revenues, indicating the classification code of the budget expenditure according to economic categories;

23.1.4. the Responsible Authority or the Co-operation Authority shall inform the central State institution, in the budget of which the State budget financing for project implementation was planned, and the Ministry of Finance regarding the sum of expenditure included in the payment request, which the Responsible Authority or Co-operation Authority has recognised as ineligible. The Ministry of Finance shall inform the Cabinet and the State Audit Office regarding the cases referred to; and

23.1.5. it fails to submit a payment request or the progress report on the European Union fund project within the time period specified in the contract, the Responsible Authority or the Co-operation Authority shall take a decision regarding suspension of the allocation for implementation of the project provided for in the financing plan in accordance with the procedures specified in the regulatory enactments regarding suspension of allocation;

23.2. a planning region:

23.2.1. the central State institution, in the institutional subordination of which is a planning region, shall transfer the financing of the State budget for implementation of a European Union fund project to the account of the final beneficiary of a European Union fund opened in the Treasury. The final beneficiary of a European Union fund shall make payments within the framework of the European Union fund project from the State budget financing received and, if it is provided for in the contract, from other financing intended for this purpose;

23.2.2. a payment request and copies of corroborative documents of expenditure included therein shall be submitted to the Responsible Authority or the Co-operation Authority according to the terms and procedures specified in the contract;

23.2.3. the Responsible Authority or the Co-operation Authority shall examine the documents referred to in Sub-paragraph 23.2.2 of these Regulations and approve the sum of eligible expenditure included in the payment request, which is applicable to financing from a European Union fund and conforms to the requirements specified in the contract, and prepare a payment order regarding transfer of the approved European Union financing into the State budget revenues, indicating the classification code of the budget expenditure according to economic categories;

23.2.4. the Responsible Authority or the Co-operation Authority shall inform the central State institution, in the budget of which the State budget financing for project implementation was planned, and the Ministry of Finance regarding the sum of expenditure included in the payment request and unapproved. The Ministry of Finance shall inform the Cabinet and the State Audit Office regarding the referred to cases;

23.2.5. and it fails to submit a payment request or the progress report on the European Union fund project to the Responsible Authority or the Co-operation Authority within the specified terms, the Responsible Authority or the Co-operation Authority may take a decision regarding cancellation of the availability of the State budget financing to the final beneficiary of a European Union fund until submission of the payment request and the progress report on the  European Union fund project.

[21 October 2008; 10 February 2009]

24. If the final beneficiary of a European Union fund is a local government:

24.1. the Responsible Authority or the Co-operation Authority shall transfer the advance payment to the local government in accordance with the time periods and procedures specified in the contract. The local government shall open an account at the Treasury for the receipt of the advance payment, as well as the receipt of the interim payments and all resources necessary for performing of expenditure of a European Union fund project;

24.2. in implementing the European Union fund project, it shall make all payments only from the resources of the account referred to in Sub-paragraph 24.1 of these Regulations;

24.3. it shall submit a payment request and corroborative documents of expenditure included therein to the Responsible Authority or the Co-operation Authority according to the terms and procedures specified in the contract;

24.4. the Responsible Authority or the Co-operation Authority shall examine the documents referred to in Sub-paragraph 24.3 of these Regulations and approve the sum of eligible expenditure included in the payment request, which is applicable to the financing from a European Union fund and conforms to the requirements specified in the contract, prepare a payment order regarding repayment of eligible expenditure to the final beneficiary of a European Union fund pursuant to the rate of the European Union financing and – if provided for in the project – of the State budget financing specified in the project application, indicating the classification code of the budget expenditure according to economic categories;

24.5. and it uses a loan from the State budget for implementation of the project, the Responsible Authority or the Co-operation Authority shall examine the documents referred to in Sub-paragraph 24.3 of these Regulations and approve the sum of eligible expenditure included in the payment request, which is applicable to the financing from a European Union fund and conforms to the requirements specified in the contract, and prepare a payment order regarding transfer of the European Union financing and – if provided for in the project – of the State budget financing to the account of the State budget for repayment of the loan, indicating the code corresponding to the classification of the budget financing. The Responsible Authority or the Co-operation Authority shall prepare information regarding repayment of the loan transferred into the State budget account for the local government, in which the amount and date of the transfer of the funding is indicated. The Ministry of Finance shall inform the respective Responsible Authority or the Co-operation Authority regarding a decision to approve granting of a loan to the local government, which implements a European Union fund project;

24.6. the Responsible Authority or the Co-operation Authority, in transferring advance or interim payments to the local government, shall meet the condition that the sum total thereof shall not exceed 90% of the European Union financing and – if provided for in the project – of the State budget financing granted to the European Union fund project. If the total eligible expenditure of the final beneficiary of a European Union fund made within the framework of a European Union fund project is smaller than the planned eligible costs of the European Union fund project and overpayment of the European Union financing and – if provided for in the project – of the State budget financing paid to the final beneficiary of the European Union fund has occurred, the final beneficiary of the European Union fund shall repay the overpaid European Union financing and – if provided for in the project – the State budget financing upon the request of and to the account specified by the Responsible Authority or the Co-operation Authority.

[10 February 2009]
25. If the final beneficiary of a European Union fund is not a State budget institution, a planning region or a local government (hereinafter – another final beneficiary of a European Union fund):

25.1. the Responsible Authority or the Co-operation Authority shall transfer the advance payment to another final beneficiary of a European Union fund in accordance with the time periods and procedures specified in the contract. The final beneficiary of a European Union fund shall open an account at the Treasury for the receipt of the advance payment and performing of expenditure from the resources of the received advance payment. If it has not been specified otherwise in the regulatory enactments regarding the introduction of European Union fund activity, the referred to account shall be used for the receipt of interim payments and performing of all expenditure of the European Union fund project;

25.2. another final beneficiary of a European Union fund, in implementing a European Union fund project, shall make payments from the advance payment received or its own resources;

25.3. it shall submit a payment request and corroborative documents of expenditure included therein to the Responsible Authority or the Co-operation Authority according to the terms and procedures specified in the contract;

25.4. the Responsible Authority or the Co-operation Authority shall examine the documents referred to in Sub-paragraph 25.3 of these Regulations and approve the sum of eligible expenditure included in the payment request, which is applicable to the financing from a European Union fund and conforms to the requirements specified in the contract, prepare a payment order regarding repayment of eligible expenditure to another final beneficiary of a European Union fund pursuant to the rate of the European Union financing and – if provided for in the project – of the State budget financing specified in the project application, indicating the classification code of the budget expenditure according to economic categories; and

25.5. the Responsible Authority or the Co-operation Authority, in making advance and interim payments to another final beneficiary of a European Union fund, shall meet the condition that the sum total thereof shall not exceed 90% of the amount of the European Union financing and – if provided for in the project – of the State budget financing granted to the European Union fund project. If the total eligible expenditure of the final beneficiary of a European Union fund made within the framework of a European Union fund project is smaller than the planned eligible costs of the European Union fund project and overpayment of the European Union financing and – if provided for in the project – of the State budget financing paid to the final beneficiary of the European Union fund has occurred, the final beneficiary of the European Union fund shall repay the overpaid European Union financing and – if provided for in the project – the State budget financing upon the request of and to the account specified by the Responsible Authority or the Co-operation Authority.

[21 October 2008; 10 February 2009]

 

26. If another final beneficiary of a European Union fund financing implements a European Union fund project, to which support of commercial activity has been granted:

26.1. the Responsible Authority or Co-operation Authority shall transfer the advance payment according to the terms and procedures specified in the Council Regulation (EC) No. 1083/2006. The final beneficiary of a European Union fund financing shall open an account at the Treasury for the receipt of the advance payment and performing of expenditure from the received advance payment;
26.2. the final beneficiary of a European Union fund financing, in implementing the European Union fund project, shall make payments from the advance payment received or from own resources;

26.3. it shall submit a payment request and copies of corroborative documents of expenditure included therein to the Responsible Authority or the Co-operation Authority according to the terms and procedures specified in the contract; or
26.4. the Responsible Authority or the Co-operation Authority shall examine the documents referred to in Sub-paragraph 26.3 of these Regulations and approve the sum of eligible expenditure included in the payment request, which is applicable to the financing from a European Union Fund and conforms to the requirements specified in the contract, prepare a payment order regarding repayment of eligible expenditure to the final beneficiary of the European Union fund financing pursuant to the rate of the European Union financing and – if provided for in the project – of the State budget financing specified in the project application, indicating the classification code of the budget expenditure according to economic categories. 
 [21 October 2008; 10 February 2009]

27. The Responsible Authority or the Co-operation Authority shall submit the payment order referred to in Sub-paragraphs 23.1.3, 23.2.3, 24.3, 24.4, 25.3, 25.4 and 26.4 of these Regulations to the Paying Authority together with an approved copy of a payment request and summary of the payment orders to be submitted (Annex 5). Concurrently, the Responsible Authority or the Co-operation Authority shall send by electronic means a summary of the payment orders to e-mail addresses ND@kase.gov.lv and PFPD@kase.gov.lv.
[21 October 2008]

 

28. If the sum of the eligible expenditure of a payment request approved by the Responsible Authority or the Co-operation Authority in accordance with Sub-paragraphs 23.1.3, 23.2.3, 24.3, 24.4, 25.3, 25.4 and 26.4 of these Regulations is smaller than the sum of the eligible expenditure requested by the final beneficiary of a European Union fund, the Responsible Authority or the Co-operation Authority shall submit a copy of the prepared supporting document (calculation, decision or other document) to the Paying Authority together with a payment order and an approved copy of the payment request. If the Responsible Authority or the Co-operation Authority has approved a smaller sum of eligible expenditure of a payment request than requested by the final beneficiary of a European Union fund because the final beneficiary of a European Union fund has incurred expenditure which is provided for as eligible expenditure within the framework of the European Union fund project, but is not eligible to financing from a European Union fund and does not conform to the requirements specified in the contract, the sum of the total eligible costs of the European Union fund project shall be reduced for the referred to sum and the Responsible Authority or the Co-operation Authority shall ensure accounting for the abovementioned cases.

[21 October 2008]

 

29. The Responsible Authority or the Co-operation Authority shall examine a payment request and corroborative documents of expenditure included therein, approve the sum of eligible expenditure and prepare a payment order regarding repayment of the eligible expenditure or regarding repayment of a loan, or regarding transfer to the State budget revenues within 20 working days after receipt of the payment request (the time period shall be extended depending on the time necessary for examination of clarifications and the requested additional information, but not longer than by five working days counting from the day of receipt of the requested additional information).

[10 February 2009] 

30. The Paying Authority shall perform repayment to the final beneficiary of a European Union fund, repayment of a loan or transfer to the State budget revenues in accordance with the current Law on the State Budget within five working days after receipt of the documents referred to in Paragraph 27 of these Regulations (the time period shall be extended depending on the time necessary for examination of clarifications and the requested additional information, but not longer than by three working days). The Paying Authority shall submit the unapproved payment request or payment order to the Responsible Authority or the Co-operation Authority for re-examination and correction within one working day after making of an entry in the payment request regarding non-approval of the payment request. The Paying Authority shall accept the payment request and the payment order from the Responsible Authority or the Co-operation Authority until 15 November 2015.
[10 February 2009] 

31. The Paying Authority shall compare information regarding the sum of the European Union financing approved in the payment request in euros which has been calculated according to Article 81 of Council Regulation (EC) No. 1083/2006, with the Responsible Authority or the Co-operation Authority once a month until the tenth of the month.

 

32. Resources of a European Union fund received from the European Commission shall be transferred to the State budget revenues.
[21 October 2008; 10 February 2009]
VI. Submission of Expenditure Declaration and Certification of Expenditure

 

33. The Responsible Authority or the Co-operation Authority shall submit to the Certification Authority signature samples of the persons who are entitled to sign an expenditure declaration and a certification for approval of expenditure declaration.

 

34. The Responsible Authority or the Co-operation Authority shall prepare and submit to the Certification Authority:

34.1. a declaration of interim expenditure (Annex 6), appending a completed certification for approval of expenditure declaration (Annex 7), in the following terms:

34.1.1. for activities of Operational Programme No. 1 under the responsibility thereof - until 31 January, 31 May and 30 September of the current year for the reporting period until 1 January, 1 May and 1 September of the current year respectively;

34.1.2. for activities of Operational Programme No. 2 under the responsibility thereof - until 28 February, 30 June and 31 October of the current year for the reporting period until 1 February, 1 June and 1 October of the current year respectively; and

34.1.3. for activities of Operational Programme No. 3 under the responsibility thereof - until 31 March, 31 July and 30 November of the current year for the reporting period until 1 March, 1 July and 1 November of the current year respectively;

34.2. a declaration of final expenditure (Annex 6) separately for the Operational Programmes No. 1, 2 and 3 in accordance with the activities under the responsibility thereof, appending a completed certification for approval of expenditure declaration (Annex 7), until 30 June 2016.

[21 October 2008]

 

34.1 The Responsible Authority or Co-operation Authority shall submit to the Audit Authority [21 October 2008]

the other original copy of a declaration of final expenditure (Annex 6).

34.2 The Managing Authority shall submit a certification to the Certification Authority within the terms referred to in Paragraph 34 of these Regulations that the quality of data included in the information system of European Union Structural Funds and Cohesion Fund management is appropriate, that essential deficiencies have not been determined in the European Union Structural Funds and Cohesion Fund management and control system and that the Managing Authority ensures the fulfilment of the activities referred to in Article 60 of the Council Regulation (EC) No. 1083/2006.
[21 October 2008]

35. The Certification Authority has the right to request that the Responsible Authority or the Co-operation Authority prepares and submits a declaration of interim expenditure in the time period specified by the Certification Authority, as well as a certification referred to in Paragraph 34.2 of these Regulations.
 [21 October 2008; 10 February 2009]

36. The Responsible Authority or the Co-operation Authority may submit a declaration of interim expenditure in a time period other than specified in Sub-paragraph 34.1.1, 34.1.2 and 34.1.3 of these Regulations, upon concluding a written agreement about it with the Certification Authority.

 [21 October 2008]

37. If several Responsible Authorities or Co-operation Authorities are involved in the administration of one operational programme, they shall ensure the submission of an expenditure declaration in the case referred to in Paragraph 36 of these Regulations regarding an identical period of expenditure.

 [21 October 2008]

38. [21 October 2008]
 

39. [21 October 2008]
 

40. After receipt of the documents referred to in Paragraph 34 of these Regulations, the Certification Authority shall:

40.1. examine a declaration of interim expenditure within 23 working days (the time period shall be extended depending on the time necessary for making clarifications and provision of the requested additional information); and

40.2. examine a declaration of final expenditure within 40 working days (the time period shall be extended depending on the time necessary for making clarifications and provision of the requested additional information).

 [21 October 2008]

41. If, in examining an expenditure declaration, inaccuracies in the data of the expenditure declaration are detected or a necessity to receive explanations or additional information occurs, the Certification Authority shall inform the Responsible Authority or the Co-operation Authority thereof, as well as discontinue the process of approval of the expenditure declaration until receipt of explanations or clarified expenditure declaration (together with certifications for approval of expenditure declaration filled in by the Responsible Authority or the Co-operation Authority). The Certification Authority shall also inform the Audit Authority about the inaccuracies detected in the expenditure declaration or the necessity to receive explanations or additional information.

[21 October 2008]

 

42. The Certification Authority in preparing the expenditure declaration for submission to the European Commission, may correct the general information (for example, names, dates, technical mistakes) incorrectly indicated in the expenditure declaration of the Responsible Authority or the Co-operation Authority. The Certification Authority shall prepare a statement regarding the corrections made. The statement shall be co-ordinated by electronic means with the institution which prepared the expenditure declaration. The Certification Authority has the right to correct the expenditure declared by the Responsible Authority or the Co-operation Authority without co-ordination, if during the examination of the expenditure declaration or during other audits, controls or checks ineligible expenditures were determined or indicated. The Certification Authority shall inform the authority, which has prepared the expenditure declaration, regarding the corrections made and further action.
[21 October 2008; 10 February 2009]

 

43. If the Certification Authority approves an expenditure declaration, it shall approve the expenditure performed and:

43.1. prepare an expenditure certificate, a declaration and a payment application in relation to the declaration of interim expenditure and submit them to the European Commission within two working days after the examination referred to in Sub-paragraph 40.1 of these Regulations; and

43.2. prepare an expenditure certificate, a declaration and a payment application in relation to the declaration of final expenditure and submit them to the European Commission by 31 March 2017 together with the opinion of the Audit Authority regarding the declaration of final expenditure and the report on final control.

 [21 October 2008]

44. The Certification Authority shall send a copy of the expenditure certificate, declaration and payment application to the Responsible Authority or the Co-operation Authority, the Managing Authority and the Audit Authority.

 

45. In order to determine the sum of expenditure to be included in an expenditure declaration in euros, it shall be re-calculated for each individual source of financing according to Article 81 of Council Regulation (EC) No. 1083/2006.

 

46. In order to ensure examination of an expenditure declaration and certification of expenditure, the Certification Authority shall perform a random check of the documentation justifying the payment request on the basis of the risk assessment and other controls specified in regulatory enactments regarding the management of the European Union funds.

[10 February 2009]
  

47. The Responsible Authority or the Co-operation Authority shall submit a justified forecast of requests for the resources of European Union funds to be submitted to the European Commission for the current and subsequent year (Annex 9) to the Managing Authority for each respective activity or sub-activity of a European Union fund until April 1 of each year. Information regarding planned eligible expenditure of a European Union fund, which the Responsible Authority or the Co-operation Authority intends to perform within the framework of the respective European Union fund in the current and subsequent calendar year and to include in expenditure declarations of the respective European Union fund, which the Responsible Authority or the Co-operation Authority plans to submit in the current and subsequent calendar year, shall be included in the forecast.
[21 October 2008; 10 February 2009]

 VII. Closing Provisions
 

48. If he final beneficiary of a European Union fund is a capital company in which the central State institution is a holder of capital shares and the financing for implementation of a European Union fund project has been granted for it until 29 October 2008:

48.1. the central State institution, which is a holder of capital shares of the final beneficiary of a European Union fund, shall transfer the financing of the State budget for implementation of a European Union fund project to the account of the final beneficiary of a European Union fund opened in the Treasury. The final beneficiary of a European Union fund shall make payments within the framework of the European Union fund project from the State budget financing received;
48.2. a payment request, copies of corroborative documents of expenditure included therein and a report on the progress of the European Union fund project shall be submitted to the Responsible Authority or the Co-operation Authority according to the terms and procedures specified in the contract;
48.3. the Responsible Authority or the Co-operation Authority shall examine the documents referred to in Sub-paragraph 48.2 of these Regulations and approve the sum of eligible expenditure included in the payment request, which is applicable to financing from a European Union fund and conforms to the requirements specified in the contract, and prepare a payment order regarding transfer of the approved European Union financing into the State budget revenues, indicating the classification code of the budget expenditure according to the economic categories;
48.4. the Responsible Authority or the Co-operation Authority shall inform the central State institution, in the budget of which the State budget financing for project implementation was planned, and the Ministry of Finance regarding the sum of expenditure included in the payment request and unapproved. The Ministry of Finance shall inform the Cabinet and the State Audit Office regarding the referred to cases;
48.5. and it fails to submit a payment request and a progress report on the European Union fund to the Responsible Authority or the Co-operation Authority within the specified terms, the Responsible Authority or the Co-operation Authority may take a decision and suggest the Treasury to suspend the availability of the State budget financing to the final beneficiary of a European Union fund financing until submission of the payment request and the progress report on the European Union fund.
[21 October 2008]

49. If a final beneficiary of a European Union fund financing is a derived public person who is partly financed from the State budget or local government budget and the financing for the European Union fund project financing has been granted until the coming into force of these Regulations, the payments shall be performed in accordance with the procedures specified in Paragraph 23 of these Regulations.
 [21 October 2008]

50. If a final beneficiary of a European Union fund financing is a planning region and the status of the legal person thereof changes in accordance with the administrative territorial reform, the procedures for performance of the payments referred to in paragraph 23 of these Regulations shall be reviewed.
[21 October 2008]
Prime Minister 




A. Kalvītis

 

Minister for Special Assignments for 
Administration of European Union Funds 

N. Broks

[21 October 2008]
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Annex 2

Cabinet Regulation No. 418

26 June 2007

Short-term Forecast of Payment Orders to be Submitted within the 
Framework of …. Fund

(specify the currency)
	Dates for the submission of payment orders, final beneficiaries of a European Union fund
	Advance payments
	Repayment of performed expenditure to the final beneficiary of a European Union fund

	
	
	from the financing of the European Union fund
	from the State budget financing 

	dd.mm.yyyy.
	 0
	 0
	 0

	State budget institutions *
	 
	 
	 

	Local governments
	 
	 
	 

	Other
	 
	 
	 

	dd.mm.yyyy.
	 0
	 0
	 0

	State budget institutions *
	 
	 
	 

	Local governments
	 
	 
	 

	Others
	 
	 
	 


The Responsible Authority or the Co-operation Authority ______________________

Prepared by _______________________________

Telephone ___________________________

Date _______________________________

 

 

Minister for Special Assignments

for Administration of

European Union Funds 


N. Broks

Annex 3

Cabinet Regulation No. 418

26 June 2007

Forecast of Expenditure to be Transferred within the Framework of …. Fund for the Subsequent 12 Months

(specify the currency)
	Period
	Advance payments
	Repayment of performed expenditure to final beneficiaries of a European Union fund

	
	
	from the financing of the European Union fund
	from the State budget financing 

	
	
	repayment in the State basic budget revenues1
	repayment to other final beneficiaries of a European Union fund2
	

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	month.year
	 
	 
	 
	 

	TOTAL
	 0
	 0
	 0
	 0


The Responsible Authority or the Co-operation Authority ______________________

Prepared by _______________________________

Telephone ___________________________

Date ________________________

 

 

Minister for Special Assignments

for Administration of

European Union Funds 


N. Broks

[21 October 2008]
Annex 4

Cabinet Regulation No. 418

26 June 2007

Payment Request

This payment request shall be submitted to the respective Responsible/Co-operation Authority pursuant to the conditions of a civil legal contract or agreement (hereinafter – contract) entered by the Responsible/Co-operation Authority and the final beneficiary of a European Union fund. In case of uncertainty, they shall be first of all brought before the respective institution.

Payment requests will only be accepted in the following format.

	 1. INFORMATION REGARDING THE REQUEST

	Contract number
	 

	Payment number
	 

	Requested sum total (in lats)
	 

	Requested repayment from the European Union financing (in lats) including cross-financing (in lats)
	 

	Requested repayment from the State budget financing (in lats)
	 

	Initial date of the reference period
	 

	Final date of the reference period
	 

	Is this the final request?
	 

	Has the final beneficiary of a European Union fund financing received an advance payment (yes/no)? 
	


2. INFORMATION REGARDING PROJECT
	Fund
	 

	Priority
	 

	Measure
	 

	Activity
	 

	Title of the project
	 

	Date of entering into the contract
	 

	Initial date of the project
	 

	Final date of the project
	 

	Revenue earned during implementation of the project (yes/no)
	


3. FINAL BENEFICIARY OF A EUROPEAN UNION FUND FINANCING 
	Name
	 

	Legal status
	 

	Registration number/personal identity number
	 

	Address
	 

	Fax number
	 

	Contact person for the project
	 

	Telephone
	 

	E-mail address
	 

	Contact person in financial matters
	 

	Telephone
	 

	E-mail address
	 

	 

	Final beneficiary of a European Union fund _____________________________

	(position, signature and full name)

	 

	Date _________________

	To be Completed by the Responsible Authority/Co-operation Authority

	In approving the request for a European Union fund, I hereby confirm that the activities ensured, including examination of additional information, confirm that the sum to be repaid is calculated according to the contract with the final beneficiary of a European Union fund financing and the requirements specified in the regulatory enactments of the European Communities and the Republic of Latvia in the financial field, as well as corroborative documents are available for examination, deficiencies in performing  financial control have not been detected during the implementation process of the project or, if they have been detected, measures for elimination of the deficiencies have been/are being taken.


	Request received
	Request rejected
	Request re-submitted
	Request approved and submitted to the Paying Authority

	 
	 
	 
	 

	(date)

	 
	 
	 
	 

	(signature and full name)

	 


Completed by the Paying Authority

	Request received
	Request rejected
	Request re-submitted
	Request approved and submitted for payment

	
	
	
	

	(date)

	
	
	
	

	(signature and full name)


4. SUMMARY OF ELIGIBLE EXPENDITURE1
	 

	Breakdown of costs according to the contract entered into
	Eligible costs approved in the contract entered into (in lats)
	Eligible expenditure declared in previous requests (in lats)2
	Eligible expenditure declared in this request (in lats)
	Total of all requests 4 = (2+3) (in lats)

	
	 1
	 2
	 3
	 4

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Eligible expenditure – in total
	 
	 
	 
	 

	Income earned
	 
	 
	 
	 
	 
	 

	Expenditure in total (taking into account the income earned)
	 
	 
	 
	 
	 
	 

	Financing of the European Union
	 %
	 
	 
	 
	 
	 

	              including cross-financing
	%
	
	
	
	
	

	Financing of the State budget
	 %
	 
	 
	 
	 
	 

	Subsidy from the State budget for local governments
	 %
	 
	 
	 
	 
	 

	Financing of a local government budget
	 %
	 
	 
	 
	 
	 

	Other public financing
	 %
	 
	 
	 
	 
	 

	Private financing
	 %
	 
	 
	 
	 
	 


	Permissible sum total of advance and interim payment
	 %3
	 
	 

	
	lats
	 
	 

	Advance payment paid to the final beneficiary of a European Union fund
	 %3
	 
	 

	
	lats
	 
	 

	Permissible amount of interim payments
	lats
	 
	 

	 

	Final beneficiary of a European Union fund ___________________________ Date ________________

	 
(position, signature and full name)


	 5. ELIGIBLE EXPENDITURE OF THE REFERENCE PERIOD
	 
	 
	 
	 

	 
	 
	 
	 
	 

	No.

 
	Position of expenditure according to the contract entered into
	Performer of work/provider of services
	Project expenditure
	Payment of bill
	Sum of the bill (in lats)1
	Notes

	
	
	
	description of project expenditure (type of costs, name of the product or service)
	number of the document justifying expenditure
	date of the document justifying expenditure
	date of the payment document
	number of the payment document
	sum of bill excluding VAT
	amount of VAT
	sum of bill including VAT
	total eligible expenditure
	incl. VAT as eligible expenditure
	

	Project expenditure financed from a European Union fund

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Project expenditure financed from a cross-financing

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 
	 
	 
	 

	Eligible expenditure – in total
	 
	 
	 
	 
	 
	 
	 
	 

	Income earned
	 
	 
	 
	 
	 

	Expenditure in total (taking into account the income earned)
	 
	 
	 
	 
	 

	Financing of the European Union
	 %
	 
	 
	 
	 
	 
	 
	 

	                    including cross-financing
	%
	
	
	
	
	
	
	

	Financing of the State budget
	 %
	 
	 
	 
	 
	 
	 
	 

	Subsidy from the State budget for local governments
	 %
	 
	 
	 
	 
	 
	 
	 

	Financing of a local government budget
	 %
	 
	 
	 
	 
	 
	 
	 

	Other public financing
	 %
	 
	 
	 
	 
	 
	 
	 

	Private financing
	 %
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Final beneficiary of a European Union fund financing _____________________________
	Date ________________________

	 
	 
	 
	 (position, signature and full name)
	 
	 
	 
	 


	 6. BANK INFORMATION1

	Bank account for making of payment
	 
	
	
	

	To the final beneficiary of a European Union Fund financing
	 /
	to the State budget
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Account holder
	 

	Account number
	 
	 

	Bank code
	 

	Name of the bank
	 

	 

	 

	Final beneficiary of a European Union fund financing _____________________________

	(position, signature and full name)

	Date ________________


CONFIRMATION FOR CERTIFICATION OF EXPENDITURE

 

According to the eligible expenditure declared in the request for a European Union fund, I confirm that:

 

1) the expenditures included in the request for a European Union fund have been performed, they conform to the specifications in the European Union fund project, as well as are applicable in accordance with the requirements specified in the regulatory enactments of the European Union and the Republic of Latvia in the financial field. Corroborative documents of expenditure included in the request for a European Union fund are available;

2) procurement requirements, State aid requirements, environment protection requirements and gender equality requirements (insofar as applicable to the project) have been observed;

3) expenditures have been performed in the period of costs specified in the contract/agreement of the final beneficiary of a European Union fund and the Responsible Authority/Co-operation Authority;

4) the compliance of the publicity and visual identity with the requirements of regulatory enactments in the field of publicity and visual identity of European Union funds has been observed;

5) a separate system of accounting or a corresponding accounting code has been implemented for demonstration of all transactions related to the project;

6) information regarding transactions has been registered by electronic means to the extent possible and is available upon the request of competent authorities;

7) traceability of the audit is ensured;

8) copies of the payment request, documents appended thereto and electronic version of the payment request, if it must be submitted according to the contract, are in compliance with the originals; and

9) all originals of documents related to implementation of the European Union fund project shall be stored until 31 December 2021.

 

I am informed that competent authorities, where appropriate, perform a financial control and I agree to the performance of control.

	The final beneficiary of a European Union Fund financing
	

	
	(position, signature and full name)


Date __________________

 

 

Minister for Special Assignments

for Administration of

European Union Funds 


N. Broks

Annex 5

Cabinet Regulation No. 418

26 June 2007

Summary of Payments Orders

	Priority/measure
	Number of the European Union project/number of the payment request
	Number of the payment order
	Sum of the payment order (in lats)

	
	
	
	Sum total (in lats)
	incl. from the financing of the European Union fund (in lats)
	incl. from the State financing (in lats)

	Priority

	Measure

	 
	 …
	 …
	 …
	 …
	 …

	In total for the measure
	 
	 
	 
	 
	 

	Measure

	 
	 …
	 …
	 …
	 …
	 …

	In total for the measure
	 
	 
	 
	 
	 

	In total for the priority
	 
	 
	 
	 
	 

	

	Priority

	Measure

	 
	 …
	 …
	 …
	 …
	 …

	In total for the measure
	 
	 
	 
	 
	 

	Measure

	 
	 …
	 …
	 …
	 …
	 …

	In total for the measure
	 
	 
	 
	 
	 

	In total for the priority
	 
	 
	 
	 
	 

	 

	 …

	 …

	 TOTAL
	 
	 
	 


	 Prepared by
	 

	 
	(position, signature and full name)

	Date
	 
	 


 

 

Minister for Special Assignments

for Administration of

European Union Funds 


N. Broks

[21 October 2008; 10 February 2009]
Annex 6

Cabinet Regulation No. 418

26 June 2007

 
Declaration of Interim/Final Expenditure (EUR)

 

	Number of the operational programme (CCI code)
	 

	 
	 

	Name of the programme
	 

	The expenditure declaration for a period until (date)
	 

	Sum total of the approved eligible expenditure
	 


	Priority1
	2007 – 2015

	
	sum total of eligible expenditure performed by the final beneficiaries of the approved European Union fund financing
	 incl. financing of the European Union

	incl. national public financing
	including private financing

	Priority No. 1
	
	
	 
	 

	measure
	
	
	 
	 

	activity
	
	
	 
	 

	 …
	
	
	 
	 

	Priority No. 2
	
	
	 
	 

	measure
	
	
	 
	 

	activity
	
	
	 
	 

	 …
	
	
	 
	 

	Priority No. 3
	
	
	 
	 

	measure
	
	
	 
	 

	activity
	
	
	 
	 

	 …
	
	
	 
	 

	Technical assistance
	
	
	 
	 

	Total amount
	
	
	 
	 

	including cross-financing(2)
	
	
	
	


 

 
Sum total of eligible expenditure performed by the final beneficiaries of the approved European Union fund financing, as broken down by years

 

	 
	Sum total of expenditure

	Sum total in 2007-2015
	 

	in 2007
	 

	in 2008
	 

	in 2009
	 

	in 2010
	 

	in 2011
	 

	in 2012
	 

	in 2013
	 

	in 2014
	 

	in 2015
	 


 

 

 
Minister for Special Assignments

for Administration of

European Union Funds 


N. Broks

[21 October 2008]

Annex 7

Cabinet Regulation No. 418

26 June 2007

 
Certification for Approval of Expenditure Declaration

Operational programme _____________________
European Union fund ______________________
 

Report until 200__/____/____

 

The Responsible Authority/the Co-operation Authority ______________________

 

The amount of resources to be requested from a European Union fund (in euros) ______________

 

Pursuant to the expenditure declaration appended

 

	Previously declared eligible expenditure
until __/____/20____
(euros)
	Declared eligible expenditure

from __/____/20____
until __/____/20____
(euros)
	Total declared eligible expenditure

from __/____/20____
until __/____/20____
(euros)

	 
	 
	 


 

	 
	Note of examiner

	 1. A management and control system has been developed in accordance with the requirements of the regulatory enactments of the European Union and the Republic of Latvia in the field of audit.
	 [ ]

	 2. Activities ensured, including examination at the level of final beneficiaries of a European Union fund financing, provide sufficient confirmation that the sums included in the declaration are correct, corroboration documents of the requested sum are available for examination and will be stored in accordance with the procedures specified in the regulatory enactments regarding the storage of documents and the sums actually deducted from the next or current payment to a final beneficiary are correct.
	 [ ]

	 3. Data included in the expenditure declaration conform to the accounting data.
	 [ ]

	 4. The sum total of approved projects does not exceed the financing of the respective activity or sub-activity specified within the framework of a European Union fund.
	 [ ]

	 5. The declared expenditures are incurred within the framework of such measures, for which the intended State support has been approved.
	 [ ]

	 6. The expenditures included in the expenditure declaration are incurred within the framework of approved projects. The procedures for approval of projects conform to the legal provisions of the European Union and the Republic of Latvia.
	 [ ]

	 7. Procurement within the framework of projects has been performed in accordance with the requirements specified in the regulatory enactments of the Republic of Latvia in the field of procurement.
	 [ ]

	 8. Whether deficiencies, risk or inaccuracies of financial control have been detected during introduction of projects in relation to the final beneficiary of a European Union fund or the Responsible Authority, or the Co-operation Authority.
	Yes/no

[ ] [ ]

	9. Annex to the expenditure declaration includes those sums of expenditures performed inappropriately which apply to the declared period of expenditure and which may not be actually deducted from the next or current payment of a European Union fund financing to the final beneficiary and regarding which the recovery or write-off decisions have been taken in accordance with the requirements of the regulatory enactments of the European Union and the Republic of Latvia.
	


If detected, please specify:

	 

	 


 

Measures that have been/will be performed for elimination of deficiencies

	 

	 


 

Specify the control measures which guarantee credible/justified certification

	 

	 


 

I confirm that the requirements referred to in Paragraphs 1, 2, 3, 4, 5, 6, 7, 8 and 9 are fulfilled, thus eligible expenditures are correct.

 

Report was prepared by

	representative of the Responsible Authority or Co-operation Authority
	 

	 
	(position, signature and full name)


 

Date ___________________

 

Examined by

	representative of the Responsible Authority or Co-operation Authority
	 

	 
	(position, signature and full name)


 

Date ___________________

 

 

Minister for Special Assignments

for Administration of

European Union Funds 


N. Broks

Annex 8

Cabinet Regulation No. 418

26 June 2007
[21 October 2008]
 

Annex 9

Cabinet Regulation No. 418

26 June 2007

 

Forecast of the Request for Resources of European Union Funds to be Submitted to the European Commission for the Current and Subsequent Year
 

	 
	 
	(euro)

	 
	Financing of the European Union Fund

	
	year n
	year n + 1

	 1. Operational programme (CCI No.) (in total), including
	 
	 

	European Social Fund*
	 
	 

	 2. Operational programme (CCI No.) (in total), including
	 
	 

	European Regional Development Fund*
	 
	 

	 3. Operational programme (CCI No.) (in total), including
	 
	 

	European Regional Development Fund*
	 
	 

	Cohesion Fund*
	 
	 

	TOTAL
	 
	 

	Note.

* Forecast shall be prepared in the level of activity.
 
	 
	 

	The Responsible or Co-operation Authority __________________
	 

	Prepared by _______________________________
	 

	Telephone ________________________
	 

	Date ________________________
	 


Minister for Special Assignments

for Administration of

European Union Funds 


N. Broks

* Repayment in the State basic budget revenues. 


1 If the final beneficiary of a European Union fund is a State budget institution.


2 To final beneficiaries of a European Union fund, which are not State budget institutions.


1 Sums indicated in boxes 2 and 4 of the informative section may differ from the sum of expenditure actually approved by the Responsible Authority or the Co-operation Authority if the final beneficiary of a European Union fund does not have information regarding eligible expenditure approved by the Responsible Authority or the Co-operation Authority in the previous payment request.


2 Information regarding eligible expenditure approved by the Responsible Authority or the Co-operation Authority shall be indicated. If the final beneficiary of a European Union fund financing has not received information regarding the sum of eligible expenditure of the payment request approved by the Responsible Authority or the Co-operation Authority, the sum of the payment request shall be indicated in the box.


3 According to the contract entered into.


1 Only eligible expenditure shall be indicated.


Note.


1 Not to be completed if the final beneficiary of a European Union fund financing is a State budget institution.











1 If the operational programme is financed from several funds, the respective fund shall be indicated.


2 To be completed, if the resources are used in accordance with the possibilities provided for in the Article 34 (2) of the Council Regulation (EC) No 1083/2006.
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