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Procedures by which the Managing Authority, the Certifying Authority, the Co-operation Authority or the Responsible Authority Conducts On-the-Spot Verifications of Projects Financed by European Union Structural Funds and the Cohesion Fund

Issued pursuant to

Section 18, Paragraph five
of the Law On Management

of European Union Structural Funds

and the Cohesion Fund

1. These Regulations prescribe the procedures by which the Managing Authority, the Certifying Authority, the Co-operation Authority or the Responsible Authority shall conduct sample checks at the place of implementation of the project (hereinafter – on-the-spot verifications) financed by European Union Structural Funds and the Cohesion Fund.

 

2. The on-the-spot verification shall be conducted by the Co-operation Authority or the Responsible Authority. 

 

3. The Managing Authority and the Certifying Authority have the right to propose and to conduct on-the-spot verifications. 

 

4. The Managing Authority has the right to participate in the on-the-spot verification that shall be conducted by the authorities referred to in Paragraph 2 of these Regulations.
 

5. The Audit Authority has the right to participate in the on-the-spot verifications that shall be provided by the authorities referred to in Paragraphs 2 and 3 of these Regulations. 

 

6. The Managing Authority, the Certifying Authority, the Co-operation Authority or the Responsible Authority shall develop and approve an internal regulatory enactment, in which the procedures by which the on-the-spot verifications shall be specified.
 

The Co-operation Authority or the Responsible Authority shall prepare, approve and submit to the Managing Authority the plan of the current year regarding on-the spot verifications (hereinafter – verification plan) financed by European Union Structural Funds and the Cohesion Fund (hereinafter – European Union Fund) and the information regarding all risk evaluations (hereinafter – risk evaluation) of the projects financed by European Union fund, managed by the Co-operation Authority or the Responsible Authority, until 30 January of the relevant year but the copies of the referred to documents shall be submitted to the Certifying Authority and the Audit Authority.

 

The Co-operation Authority or the Responsible Authority shall include the following information in the verification plan regarding each project to be inspected:

8.1. the number of the contract or the agreement and the date of coming into force - if a civil legal contract (hereinafter - contract) or an agreement regarding the implementation of the European Union Fund project (hereinafter – agreement) is entered into with the final beneficiary;

8.2. the project number;
8.3. the name of the final beneficiary;

8.4. the month in which it is planned to conduct the on-the-spot verification; and

8.5. the time when it is planned to conduct the on-the-spot verification (prior to the entering into the contract or agreement, during the implementation of the project after the settlement of the last payment to the final beneficiary for the specific period).
 

9. The Co-operation Authority or the Responsible Authority shall include the following information in the risk evaluation:

9.1. the number of the contract or the agreement and the date of coming into force – if a contract or an agreement is entered into with the final beneficiary;

9.2. the project number;
9.3. the name of the final beneficiary; and

9.4. the assessment of the risk level (high, average or low).

 

10. The Co-operation Authority or the Responsible Authority shall, if necessary, but at least once every half year, update and submit to the Managing Authority the risk evaluation and the verification plan, but the copies of the referred to documents - to the Certifying Authority and Audit Authority, within a period of time of two weeks after the approval of the verification plan.

 

11. The Co-operation Authority or the Responsible Authority, conducting the risk evaluation, shall take into account at least the following criteria:
11.1. the level of complexity of the European Union Fund project;

11.2. the type of selection of the European Union Fund project;

11.3. the sum total of eligible expenses of the European Union Fund project; and

11.4. the final beneficiary.

 

12. Five working days prior to the planned on-the-spot verification (except the verifications referred to in Paragraphs 13 and 14 of these Regulations), the Co-operation Authority or the Responsible Authority shall inform the final beneficiary thereof. 

 

13. The Co-operation Authority or the Responsible Authority has the right to conduct the on-the-spot verification prior to the entering into the contract or agreement with the final beneficiary in order to ascertain regarding the actual implementation of the European Union Fund project. The relevant authority shall inform the final beneficiary regarding the referred to verification at least three working days in advance.
 

14. The Co-operation Authority or the Responsible Authority has the right not to inform in advance the final beneficiary regarding the on-the-spot verification in order to ascertain whether the final beneficiary participates in and organises the activities of training and representation intended in the plan. 

 

15. Five working days prior to the planned on-the-spot verification, the Managing Authority or the Certifying Authority shall inform thereof the final beneficiary, the Responsible Authority or the Co-operation Authority and the authorities referred to in Paragraphs 3 and 5 of these Regulations.

 

16. The Co-operation Authority or the Responsible Authority shall conduct the on-the-spot verification in order to ascertain whether the European Union Fund project is implemented in accordance with the contract or the agreement and the expenses qualifying for a refund from the financing of the European Union Fund have been actually made and are eligible for financing from the European Union Fund, as well as shall inspect whether:

16.1. the final beneficiary ensures that the following originals of the documents related to the implementation of the European Union Fund project and the derivatives thereof with a legal force are stored in conformity with the regulatory enactments regarding the accumulation, registration, utilisation and preservation of legal person archive documents, as well as in conformity with the Law On Management of European Union Structural Funds and the Cohesion Fund: 

16.1.1. the applications of the European Union Fund project and any correspondence documents related to the European Union Fund project;

16.1.2. the procurement documentation, including the minutes of procurement commission meetings, decisions, assessment reports, informative notices, tenders submitted by applicants;

16.1.3. the contracts entered into within the framework of the European Union Fund project;

16.1.4. documents certifying works performed, supplies and services provided, including deeds of delivery and acceptance, bills of lading-invoices, bills of lading with numbers assigned by the State Revenue Service, invoices; and

16.1.5. documents certifying the payments settled, including payment orders, extracts of bank accounts or print-outs of the State Treasury account for the carried out transactions;

16.2. the works, supplies, payments and services provided within the framework of the European Union Fund project comply with the provided for in the European Union Fund project, it shall also be inspected whether:

16.2.1. the work or supplies have been carried out or the services have been provided in accordance with the entered into contracts between the final beneficiary and the performer;

16.2.2. the payments conform with the entered into contracts of the performers, the work carried out, supplies and services provided, and the final beneficiary has the relevant corroborative documents; and

16.2.3. public procurement requirements, State aid and environment protection requirements and gender equality principle are observed;

16.3. the expenses of principal activity of the final beneficiary or other expenses of projects co-financed by the European Community or the State, or local government have not been included in the eligible expenses of the project, in accordance with the conditions of the implementation of activities, thereby preventing a double financing and ensuring the actual reimbursement of the expenses related to the implementation of the relevant project; and

16.4. the requirements, which have been specified in the regulatory enactments regarding the publicity and visual identity of the European Union Fund, have been observed.

 

17. The Co-operation Authority or the Responsible Authority, on the basis of the risk evaluation of the European Union Fund project performed by it, shall conduct on-the-spot verifications, after the entering into a contract or agreement with the final beneficiary: 

17.1. to high-risk projects, as well as to large projects - at least once per year;

17.2. to average-risk projects - at least once during the implementation of the project; and 
17.3. to low-risk projects - randomly chosen by means of sampling, ensuring that each project may be chosen for the performance of a verification.

 

18. If the final beneficiary implements more than one European Union Fund project under the supervision of the relevant Co-operation Authority or the Responsible Authority, the Co-operation Authority or the Responsible Authority may conduct only one European Union Fund on-the-spot verification, unless they are high-risk projects or large projects.
 

19. The Co-operation Authority or the Responsible Authority shall use the results of the verifications as a basis for the risk evaluation that shall be performed when planning the conformity and efficiency audit of the management and control system of the European Union Fund.

 

20. The Managing Authority and the Certifying Authority shall use the results of the conducted verifications when planning the conformity and efficiency audit of the management and control system of the European Union Fund.

 

21. The Audit Authority shall use the results of the verifications conducted by the Monitoring Authority and the Certifying Authority when planning the conformity and efficiency audit of the management and control system of the European Union Fund or the sample checks of the project expenses.
 

22. Within a period of time of five years, but not sooner than on the second year after the settlement of the last payment, the Co-operation Authority or the Responsible Authority shall conduct on-the-spot verification of the final beneficiary:

22.1. by means of sampling – to low-risk and average-risk projects; and
22.2. at least once per five years – to high-risk projects and large projects.
 

23. Conducting the verification referred to in Paragraph 22 of these Regulations, the Co-operation Authority or the Responsible Authority shall ascertain whether:
23.1. after the receipt of the financing of the European Union Fund the final beneficiary uses the results achieved in the European Union Fund project at the place provided for in the European Union Fund project and for the performance of the activity planned in the European Union Fund project so far as it is possible to inspect;

23.2. the final beneficiary ensures the storage of the originals of the documents and the derivatives thereof with a legal force related to the implementation of the European Union Fund project and referred to in Sub-paragraph 16.1 of these Regulations until 31 December 2021;

23.3. the fixed assets, which have been created or purchased by using partly or in full the financing of the European Union Fund, are located at the place of implementation of the project, are not derived or written off otherwise five years after the last payment to the final beneficiary for the relevant project; and

23.4. the values and results created within the framework of the implemented European Union Fund project are used in accordance with the objectives referred to in the application of the European Union Fund project.

 

24. The Co-operation Authority or the Responsible Authority shall inform the final beneficiary regarding the on-the-spot verification conducted and the results thereof within a period of time of 20 working days.
 

25. The Co-operation Authority or the Responsible Authority shall conduct a repeated on-the-spot verification, if the deviations from the conditions referred to in Paragraphs 16 and 23 of these Regulations have been determined in the previous verification and a repeated verification is necessary in order to ascertain regarding the elimination of deficiencies.

 

26. If non-conformity has been determined in the on-the-spot verification, the Managing Authority, the Certifying Authority and the Co-operation Authority shall notify thereof, according to the procedures by which it shall be notified regarding the determined non-conformity in the introduction of European Union Funds specified in regulatory enactments, shall take a decision regarding the utilisation of the allocated financing and shall recover the non-conforming expenses.

 

27. The Managing Authority, the Certifying Authority and the Co-operation Authority or the Responsible Authority shall complete detailed verification forms and shall prepare reports, in which the process, results and activities of the verification, which have to be conducted in order to eliminate the deviations from the conditions (if such have been determined) referred to in Paragraphs 16 and 23 of these Regulations shall be documented, as well as shall ensure the accounting of the conducted verifications. 

 

28. The Co-operation Authority or the Responsible Authority shall submit to the Managing Authority a report regarding all on-the-spot verifications that the relevant authority has conducted in the previous quarter and the results thereof four times per year – until 1 February, 1 May, 1 August and 1 November. The copy of the report shall be submitted to the Certifying Authority and the Audit Authority.
 

29. The following information shall be included in the report referred to in Paragraph 28 of these Regulations:

29.1. the number of the contract entered into with the final beneficiary (if such has been entered into);

29.2. the project number;
29.3. the date of the conduct of the verification;

29.4. the name of the final beneficiary;

29.5. the given name, surname of the performer (performers) of the verification;

29.6. if the on-the-spot verification has taken place after the settlement of payment to the final beneficiary, it shall be specified in addition whether it has been an advance, intermediate or final payment;

29.7. the result of the verification (negative, with objections, positive); and

29.8. the deviations from the conditions referred to in Paragraphs 16 and 23 of these Regulations determined in the verification, the time period for the elimination thereof and the proposals regarding the elimination, if the result of the verification is negative or with objections. 

 

30. The information referred to in Paragraph 29 of these Regulations and the description of the activities conducted during the relevant verification shall be included in the report regarding the large projects referred to in Paragraph 28 of these Regulations, as well as the copies of the reports of verifications shall be submitted.
 

31. The Managing Authority or the Certifying Authority shall inform the final beneficiary, the relevant Responsible Authority and the Co-operation Authority, as well as the authorities referred to in Paragraphs 3 and 5 of these Regulations regarding the on-the-spot verification conducted and the result thereof within a period of time of 20 working days.

 

 

Prime Minister 







A. Kalvītis

 

Minister for Special Assignments
for Administration of European Union Funds 



N. Broks
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