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Republic of Latvia

Cabinet

Regulation No. 484

Adopted 28 June 2005

Procedures for the Preparation and Utilisation of Forms for Administrative Violation Reports and Forms for Fine Receipts

Issued pursuant to

Section 248, Paragraph six of the

Latvian Administrative Violations Code
1. These Regulations prescribe the sample forms for the administrative violation report and the sample forms for the fine receipt, as well as the procedures for the preparation and utilisation of such forms.

 

2. The procedures for the preparation and utilisation of the forms for the administrative violation report-notification, as well as the sample form thereof, shall be prescribed by the regulatory enactment regarding the procedures by which an administrative violation report-notification regarding the stopping of means of transport and violation of parking provisions shall be drawn up.

 

3. The forms for the administrative violation report and forms for the fine receipt shall be strict accountability documents.

 

4. The name of the form, the designation of the series (two letters of the Latvian alphabet), that has been designated to the relevant institution by the Information Centre of the Ministry of the Interior, and the successive six-digit number of the form shall be typographically printed on the form for the administrative violation report (Annex 1), and there can also be typographically printed lines into which the following information shall be entered: 

4.1. the place (district, city, region, parish), date and time of preparing the report;

4.2. the compiler of the report (the given name, surname, institution and position of the official);

4.3. the legal norm in accordance with which the report has been compiled;

4.4. the given name, surname, personal identity number or the date of birth, address of the place of residence of a natural person, or the name, registration number and legal address of a legal person;

4.5 the place, date and time of the commitment (determination) of the violation;

4.6. the essence of the violation;

4.7. the name of the external regulatory enactment and the norm (Section, Paragraph, Clause and Sub-clause), that provides for liability regarding the violation;

4.8. the signature of the person;

4.9. an entry regarding the refusal of a person to sign the report;

4.10. notes regarding the content of the report;

4.11. information regarding the documents appended to the report;

4.12. the signature of the official;

4.13. an entry regarding the receipt of a copy of the report;

4.14. information regarding witnesses and/or victims (given name, surname, signature);

4.15. other information that is necessary for deciding the matter (for example, information regarding the place of work or studies of the person and income per month, regarding dependent persons, special rights granted to the person, previous administrative penalising of the person, the conveying of the person for the compilation of a report, the inspection of the person and property, the removal of property and documents, as well as information regarding the means of transport);

4.16. information regarding the place and time of adjudication of an administrative violation; and

4.17. information regarding a decision taken in the matter of an administrative violation (indicating circumstances which mitigate or aggravate liability regarding an administrative violation, the legal enactment in accordance with which a decision has been taken, and the decision taken in the matter), as well as information regarding the dispute of a matter.

 

5. The information specified in Sub-paragraph 4.15 of these Regulations may not be included in an administrative violation report, if it is not necessary for the deciding of a matter regarding the administrative violation.

 
6. The information specified in Sub-paragraph 4.17 of these Regulations shall be included in an administrative violation report if a matter regarding the administrative violation is adjudicated and a decision is taken immediately after the determination of the violation.

 
7. A set of forms for administrative violation reports shall comprise of two copies. The first copy shall remain with the compiler of the report, and the other shall be issued to the relevant person.

 

8. State administrative institutions, which according to the law or other external regulatory enactments control the observance of the legal norms the violation of which are administratively punishable, shall order the forms for administrative violation reports from a printing house, as well as shall cover the costs for the preparation thereof.

 

9. The printing house, when issuing the forms for administrative violation reports to the institution specified in Paragraph 8 of these Regulations, shall indicate the series and numbers (to-from) of the forms in the bill of lading-invoice.

 

10. The forms for the administrative violation report shall be completed clearly, legibly, without erasures, deletions and unstipulated corrections.

 

11. On annulment of a form for the administrative violation report, the compiler of the report shall make a note “annulled” thereon, indicate the reason for annulment and certify it with a signature.

 

12. The form of the fine receipt shall contain the typographically printed name of the form, the designation of series (two letters of the Latvian alphabet), and the successive six-digit number (Annex 2), as well as the name of the relevant institution, the legal address and the tax payer code. 

 

13. There shall be typographically printed lines on the form for the fine receipt, into which the following information shall be entered:

13.1. the given name, surname, personal identity number or date of birth and address of the place of residence of the violator;

13.2. the name of the external regulatory enactment and the norm (Section, Paragraph, Clause and Sub-clause), in accordance with which a fine has been levied;

13.3. the amount of the fine levied (in figures and words) in lats; 

13.4. the official who has levied the fine (given name, surname, position);

13.5. the essence of the violation;

13.6. the date and time of the fine being levied;

13.7. the signature of the official; and,

13.8. the signature of the violator.

 

14. The forms for the fine receipt shall be produced from self-copying paper.

 

15. A set of forms for the fine receipt shall comprise of two copies. The first copy shall remain with the compiler of the report, and the other shall be issued to the violator. The content of both copies shall be identical.

 

16. The forms for the fine receipt shall be in paperback books. The series and numbers (to-from) of the forms shall be typographically printed on the cover of the book.

 

17. Forms for the fine receipt shall be ordered from a printing house, as well as the costs for preparation thereof shall be covered by State administrative institutions, which in accordance with external regulatory enactments have the right to impose and levy fines at the place of an administrative violation being committed.

 

18. The printing house, when issuing the forms for the fine receipt to the institution specified in Paragraph 17 of these Regulations, shall indicate the series and numbers (to-from) of the forms in the bill of lading-invoice.

 

19. Prior to their utilisation, the books of forms for the fine receipt shall be registered in the territorial office of the State Revenue Service according to the legal address of the institution specified in Paragraph 17 of these Regulations. Non-registered books of forms for the fine receipt may not be utilised.

 

20. An official of the territorial office of the State Revenue Service, when registering a book of forms for the fine receipt, shall write the date of registration on its cover, stamp and sign it. Following registration the official of the territorial office of the State Revenue Service shall enter into the electronic database the name of the relevant institution, the date of registration of the book of forms for the fine receipt, the series and numbers of the forms. 

 

21. Forms for the fine receipt shall be utilised if, in accordance with Section 250 of the Latvian Administrative Violations Code, a fine is imposed and levied at the place of the violation being committed. Forms for the fine receipt shall be completed clearly, legibly, without erasures and deletions.

 

22. On annulment of a form for the fine receipt, an official shall make a note “annulled” thereon, indicate the reason for annulment and certify it with a signature.

 

23. The institutions specified in Paragraphs 8 and 17 of these Regulations shall register the forms for the administrative violation report and forms for the fine receipt utilised.

 

24. Each quarter by the twentieth date of the first month of the quarter, the institutions specified in Paragraph 17 of these Regulations shall submit to the territorial office of the State Revenue Service, in which the books of forms for the fine receipt are registered, a report regarding the forms for the fine receipt utilised in the previous quarter. The report shall indicate the number of forms used, the remaining surplus and those annulled. The report shall be signed by the head of the institution and the chief accountant.

 

25. On imposing a fine, the funds levied shall be included in the State budget, if regulatory enactments do not prescribe otherwise.

 

26. Forms for the administrative violation reports that are prepared by the day of the coming into force of these Regulations, shall be valid until 31 December 2005.

 

27. Forms for the fine receipts that are typographically printed and registered in a territorial office of the State Revenue Service by the date of the coming into force of these Regulations, shall be valid until 31 December 2005.

 

28. Cabinet Regulation No. 95 of 11 March 1997, Regulations Regarding Fine Receipts (Latvijas Vēstnesis, 1997, No. 73) is repealed.

 

 

Acting for the Prime Minister,

Minister for Health



G. Bērziņš

 

Minister for Justice



S. Āboltiņa

Annex 1
Cabinet Regulation No. 484

28 June 2005

 

Administrative Violation Report [ ] [ ] No. 000000

 

	1. Compiled
	  

	  
	(district, city, region, parish)


 

__________200_ (year) ___________ 



 hrs.______________

 

	2. Compiled by
	  

	  
	(given name, surname, institution, position of the official)

	  

	  

3. Report is compiled in accordance with Section 246 of the Latvian Administrative Violations Code (LAVC).


 

4. Information regarding the person (mark as applicable): [ ] natural person [ ] legal person

 

	4.1. given name, surname /designation
	  


 

4.2. Personal identity number [ ] [ ] [ ] [ ] [ ] [ ]-[ ] [ ] [ ] [ ] [ ] or the date of birth [ ] [ ] [ ] [ ]  [ ] [ ]  [ ] [ ] 

      year, month, date
4.3. Registration number [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] 

	4.4. Place of residence/legal address
	  

	  
	  

	 
	


	5. Other information

 

 


 

	6. Violation committed/determined (delete as appropriate)
	  

	  
	(place)


 

______________ 200_ (year). ______hrs. ______________

 

	7. The essence of the violation

 


 

	8. Has been violated
	  

	  
	(name of the regulatory enactment, Section, Paragraph, Clause and Sub-clause)

	  
	  

	  
	  


	  
	  
	and the administrative violation provided for in 
	  

	  
	  
	  
	(Section, Paragraph) 


of LAVC has been committed.

 

9. I have acquainted myself with the content of the report. I submit an explanation regarding the violation on ________pages. The rights and obligations of a person subject to administrative liability specified in Section 260 of LAVC have been explained to me.

	
	  
	  

	  
	(signature of the person)
	  

	  

	(an entry regarding the refusal of the person to sign the report)


 

	10. Notes regarding the content of the report

 

 


 

	11. Appended to the report 

 

 


 

__________________________________

(signature of the official)

 

	12. Information regarding the place and time of adjudication of the matter of the administrative violation

 

 


 

	13. Information regarding the decision taken in the matter of the administrative violation

 

 


 

	Copy of the report received
	  

	  
	(signature of the person)


 

	14. Information regarding witnesses and/or victims (given name, surname, signature)

1.__________________________________________________________________________

2.__________________________________________________________________________

 


 

 

Minister for Justice


S. Āboltiņa

Annex 2
Cabinet Regulation No. 484

28 June 2005

.

 

Fine Receipt [ ] [ ] No.000000

regarding the levying of a fine at the place of an administrative violation being committed

 

	1. The name of the institution
	  

	2. Address
	  

	  

3. Taxpayer code [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ ]

	 
	
	


4. A fine in the amount of LVL ______ (_____________________) has been imposed and levied

(amount in words)

at the place of the administrative violation being committed, based on Section 250, Paragraph one and Section 301, Paragraph one of the Latvian Administrative Violations Code

regarding that ________________________  ___________________________________

 (given name, surname)  
    (personal identity number/date of birth)

 

	  

	(address of the place of residence)

	has committed the administrative violation provided for in
	  

	  
	(name of the regulatory enactment, Section, Paragraph, Clause and Sub-clause)

	  
	  

	  
	  

	  
	  

	  
	

	 
	
	


	5. The essence of the violation
	  

	  
	  

	  
	  

	  
	  

	  
	  

	  
	  


 

6. Fine has been imposed and levied on ___________ 200_ (year), ________ hrs.

 

	7. Receipt has been issued by 
	  

	
	(given name, surname, position of the official)


 

________________________________

(signature of the official)

 

8. I agree to the fine imposed and have received a receipt in the amount of LVL_________

 

(amount in words).

.

________________________________

(signature of the violator)

 

 

Minister for Justice


S. Āboltiņa
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