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Republic of Latvia

Cabinet

Regulation No. 563

Adopted 21 July 2008

Procedures for the Certification of Air Traffic Controller Training Instructors and Issuance of Controller Licences, Recognition and Maintaining the Validity Thereof
Issued pursuant to

Section 42, Paragraph six of the

Law On Aviation

 

I. General Provisions
 

1. These Regulations prescribe:

1.1. the procedures by which air traffic controller training instructors shall be licensed and supervised; 

1.2. the procedures by which air traffic controller licences are issued;

1.3. the procedures by which the Republic of Latvia shall recognise the air traffic controller licences issued by the member states of the European Economic Area;

1.4. requirements for maintaining the validity of an air traffic controller licence.

 

2. These Regulations shall apply to the State supervision agency – the State agency “Civil Aviation Agency” (hereinafter – Civil Aviation Agency), training instructors, persons obtaining air traffic controller qualifications (hereinafter – student-controllers) and air traffic controllers (hereinafter – controllers).

 

3. The Civil Aviation Agency shall be responsible for implementing and executing these Regulations.

 

4. The Civil Aviation Agency shall develop and maintain a data base, in which detailed information on the following shall be compiled:

4.1. training instructors who have been licensed according to the procedures prescribed by these Regulations;

4.2. student-controller and controller licences issued in the Republic of Latvia;

4.3. persons, whose controller licence was issued in one of the member states of the European Economic Area.

 

5. In order to supervise the competence of the controller licence holder and the terms of validity of the ratings entered in the controller licence, the Civil Aviation Agency may request information from the private or public institutions, which provide air traffic control services and employ the controller licence holder, regarding the actual hours worked at unit’s control zone, control zone or flight information area sectors, sector groups and the work places.

 

6. The Civil Aviation Agency, upon a request, shall provide information to the institutions of the Republic of Latvia and foreign countries associated with aviation referred to in Paragraphs 4 and 5 of these Regulations. 
 

II. Requirements for Institutions Training Air Traffic Controllers

 
7. A merchant shall be legally entitled to undertake initial controller training, unit training (transitional training and pre-practical training) and the raising of qualifications, the principal activity of which is located in the Republic of Latvia and which has received a certificate giving the right to carry out the type of controller training and qualification raising specified therein. 
 

8. A certificate shall be issued, revoked, suspended or its validity renewed by the Civil Aviation Agency.

 

9. In order to receive a certificate, the merchant (hereinafter – applicant) shall submit the following documents to the Civil Aviation Agency:

9.1. an application for receiving the certificate. The type of training, the type of merchant, name and legal address shall be indicated in the application;

9.2. a document regarding the management structure and internal control of the quality of training;

9.3. a personnel list and documents certifying to the qualifications and work experience of the personnel;

9.4. a document certifying ownership rights or user rights to the teaching premises;

9.5. a list of the equipment and facilities that shall be utilised during the training process;

9.6. the programmes for the initial training and the unit transitional training and the pre-practical training. A programme shall include the following information:

9.6.1. the aim and content of the training course;

9.6.2. the methodology for developing the training course;

9.6.3. the process and duration of the theoretical training;

9.6.4. the process and duration of the practical training;

9.6.5. the unit training plan (a document containing detailed outlines of the necessary training process and times, so as to be able to co-ordinate the practical training of the unit procedures with supervision by the instructor);

9.6.6. procedures for examination and assessment;

9.7. a description of the quality management system of the training provider;

9.8. assessment of the financial status of the training provider.

 

10. The documents referred to in Paragraph 9 of these Regulations shall not be submitted if the referred to information is at the disposal of the State administrative institutions of the Republic of Latvia.

 

11. The applicant shall ensure that the persons, who have been assigned to the following positions, have the corresponding qualifications:

11.1. responsible manager;

11.2. quality manager;

11.3. training course manager;

11.4. training course developers;

11.5. theoretical training instructors;

11.6. practical training (simulator) instructors;

11.7. examiners and assessors.

 

12. The Civil Aviation Agency shall, within 30 days, examine the documents referred to in Paragraph 9 of these Regulations, shall assess the conformity of the applicant to the requirements of Paragraph 11 of these Regulations, examine the ability of the applicant to provide training in accordance with the requirements of the International Civil Aviation Organisation (ICAO) and the European Organisation for the Safety of Air Navigation (Eurocontrol) and shall take a decision to grant a certificate (Annex 1) and approve the initial training programme and the unit training programme or refuse to issue a certificate, informing the applicant in writing thereof. 

 

13. The Civil Aviation Agency shall refuse to issue a licence, if:

13.1. any of the documents referred to in Paragraph 9 of these Regulations has not been submitted;

13.2. other conditions of these Regulations or the controller training requirements specified in other regulatory enactments have not been fulfilled.

 

14. If the submitted documents do not contain sufficient information to take an objective decision in the matter, the Civil Aviation Agency shall defer examination of the matter and shall request the applicant in writing to update, within 10 days of receiving the application, the submitted information or submit the necessary documents. The matter shall be examined subsequent to receiving the necessary information and documents.

 

15. The training provider shall be responsible for utilising the certificate. The training provider shall not have the right to transfer the certificate to another person.

 

16. After the issuance of a certificate from the training organisation, the Civil Aviation Agency:

16.1. shall undertake a planned audit of the training provider at least once a year;

16.2. in order to ensure training of air traffic controllers in accordance with the requirements of these Regulations, in addition to the audit referred to by Sub-paragraph 16.1 of these Regulations may perform unplanned examinations and audits of the training provider.

16.3. at least once a year, shall examine the competence of an instructor, examiner and assessor.

 

17. During the validity period of the certificate the training provider shall have the following obligations:

17.1. to submit to the Civil Aviation Agency information regarding any changes to the documents referred to in Paragraph 9 of these Regulations;

17.2. to submit a copy of the annual report, the auditor’s report and opinion regarding the previous year of economic activity;

17.3. prior to introducing changes to the initial and unit training programme, to have them approved by the Civil Aviation Agency.

 

18. The Civil Aviation Agency shall take a decision to suspend operation of the training provider’s certificate, if the training provider no longer complies to the conditions of these Regulations, specifying a time period during which the training provider shall correct the detected non-compliances.

 

19. The Civil Aviation Agency shall take a decision to revoke the certificate issued to the training provider, if the training provider:

19.1. has not corrected the determined non-compliances in the prescribed time period;

19.2. declines from utilising the licence.

 

III. Requirements for Obtaining a Student-Controller and Controller Licence

 
20. The Civil Aviation Agency shall issue the following types of licences (Annex 2):

20.1. student-controller licence;

20.2. controller licence.

 

21. A student-controller licence shall be issued to an applicant:

21.1. who is at least 18 years of age;

21.2. who has attained at least a secondary education or a diploma granting access for further studies at university;

21.3. who has official language proficiency in accordance with the prescribed requirements of the Official Language Law;

21.4. who has completed the initial training programme (Part I of Annex 3) and has successfully completed the intended initial training programme examinations (with at least 70% correct answers);

21.5. who is a holder of a valid Third Class Medical Certificate;

21.6. who has passed the English Language Test or has submitted a document certifying an English language proficiency of not less than Level 4 (operational level) in accordance with the requirements set out in Annex 4 to these Regulations. 
 

22. The applicant shall sit for the examinations referred to in Sub-paragraph 21.4 of these Regulations with the training instructor, with whom the initial training programme was gained.

 

23. The student-controller licence, in accordance with Paragraph 35 of these Regulations, shall indicate at least one of the following: 

23.1. qualification rating (authorisation, entered on the licence, indicating the specific conditions, privileges or limitations referable to the relevant licence holder); 

23.2. qualification rating endorsement, if any (authorisation, entered on the licence, indicating the specific conditions, privileges or limitations referable to the relevant qualification rating issued to the licence holder); 

23.3. the English language endorsement (the authorisation, entered on the licence and indicating the English language proficiency of the licence holder).

 

24. After being issued a student-controller licence the holder of such licence shall, within a period of six months, commence unit training. 

 

25. The training provider, with whom the holder of the student-controller licence has commenced training, shall, within five working days, inform the Civil Aviation Agency thereof. 

 

26. If the holder of a student-controller licence has not commenced unit training in the time prescribed by Paragraph 24 of these Regulations, he or she shall repeatedly sit for the examinations referred to in Sub-paragraph 21.4 of these Regulations. The training institution shall submit the examination results of the holders of student-controller licences to the Civil Aviation Agency.

 

27. The Civil Aviation Agency shall revoke a student-controller licence, if the examination results of its holder in the repeat examination are unsuccessful (less than 75% correct answers). 

 

28. A controller licence shall be issued to an applicant:

28.1. who is at least 20 years of age;

28.2. who has a national language proficiency in accordance with the prescribed requirements of the Official Language Law;

28.3. who has a student-controller licence, who has successfully gained the transitional and pre-practical training of the unit training programme (Part II of Annex 3) and has successfully completed the intended unit training programme examinations (with at least 75% correct answers);

28.4. who is a holder of a valid Third Class Medical Certificate;

28.5. who has passed the English Language Test or has submitted a document certifying to an English language proficiency of not less than Level 4 (operational level) in accordance with the prescribed conditions of Annex 4 to these Regulations. 

 

29. An applicant who has not passed the examinations referred to in Sub-paragraphs 28.3 and 28.5 of these Regulations at the appropriate level may repeat them in the time period and according to the procedures prescribed by the Civil Aviation Agency. 
 

30. An applicant who has not passed the examinations referred to in Sub-paragraph 28.3 of these Regulations on the second attempt, may repeat them for a third time if he or she has repeatedly obtained the transitional training and pre-practical training of the unit training programme in the amount prescribed by the Civil Aviation Agency. The applicant shall sit for the examination a third time at the time period and according to the procedures prescribed by the Civil Aviation Agency. 

 

31. The time period and procedures for the cases of repeated sittings for examinations referred to in Paragraphs 29 and 30 of these Regulations shall be specified by the Civil Aviation Agency, individually assessing the knowledge necessary and the results of failed examinations for each applicant.

 

32. If the applicant does not pass the examination referred to in Sub-paragraph 28.3 at the relevant level on the third attempt or the examination referred to in Sub-paragraph 28.5 – on the second attempt, the Civil Aviation Agency shall take a decision to refuse to issue a controller licence. 

 

33. If the applicant complies with the conditions of Paragraph 28 of these Regulations, the Civil Aviation Agency shall issue a licence to the applicant within 10 working days after passing the final examination. The controller licence shall indicate at least one of the qualification ratings referred to in Paragraph 35 of these Regulations, the qualification rating endorsement and the English language endorsement. 

 

34. A student-controller licence and controller licence shall remain the property of the licence holder. The licence holder shall be prohibited from transferring the licence in his or her possession to other persons. 

 

IV. Conditions for Gaining and Maintaining Controller Qualification Ratings, Qualification Rating Endorsement, Instructor Endorsement, Language Endorsement, Unit Endorsement and Medical Certificate 

 
35. One or more of these qualification ratings and qualification rating endorsements shall be entered in the control licence in accordance with the types of air traffic control service which the licence holder has the right to provide:

35.1. the Aerodrome Control Visual rating (ADV) – the licence holder has the right to provide air traffic control at an aerodrome that has no published instrument approach or departure procedures for aircraft;

35.2. the Aerodrome Control Instrument rating (ADI) – the licence holder has the right to provide air traffic control at an aerodrome that has published instrument approach or departure procedures for aircraft; The Aerodrome Control Instrument rating shall be accompanied by at least one of the following qualification rating endorsements (hereinafter – endorsement):

35.2.1. the Tower Control endorsement (TWR) – the licence holder has the right to control air traffic and aerodrome traffic from one controller working position;

35.2.2. the Ground Movement Control endorsement (GMC) – the licence holder only has the right to provide ground movement control;

35.2.3. the Ground Movement Surveillance endorsement (GMS) – in addition to the services referred to in Sub-paragraphs 35.2.1 and 35.2.2 the licence holder has the right to provide ground movement control, utilising the aerodrome surface movement guidance systems;

35.2.4. the Air Control endorsement (AIR) – the licence holder only has the right to provide air control;

35.2.5. the Aerodrome Radar Control endorsement (RAD) – in addition to the services referred to in Sub-paragraphs 35.2.1 and 35.2.4 of these Regulations the licence holder has the right to provide air traffic control, utilising the surveillance radar equipment;

35.3. the Approach Control Procedural air traffic control qualification rating (APP) – the licence holder has the right to control arriving, departing and transiting aircraft air traffic in the airspace of the aerodrome, without utilising surveillance radar equipment; 

35.4. the Approach Control Surveillance air traffic qualification rating (APS) – the licence holder has the right to control arriving, departing and transiting aircraft air traffic in the air control zone of the aerodrome, utilising surveillance radar equipment; The Approach Control Surveillance air traffic qualification rating shall bear at least one of the following endorsements:

35.4.1. the Approach Radar endorsement (RAD) – the licence holder has the right to provide air traffic, utilising primary and secondary radar equipment;

35.4.2. the Precision Approach Radar endorsement (PAR) – in addition to the endorsement referred to in Sub-paragraph 35.4.1 the licence holder has the right to provide ground-controlled precision approaches utilising precision approach radar equipment to aircraft on the final approach to the runway;

35.4.3. the Surveillance Radar Approach endorsement (SRA) – the licence holder has the right to control aircraft on the final approach to the runway utilising precision approach radar equipment;

35.4.4. the Automatic Dependent Surveillance endorsement (ADS) – the licence holder has the right to control air traffic, utilising an automatic dependent surveillance system; 

35.4.5. the Terminal Control endorsement (TCL) – in addition to the endorsement referred to in Sub-paragraphs 35.4.1 and 35.4.4 of these Regulations the licence holder has the right to control air traffic in specified air space zones and airspace adjacent to the air traffic control point or its airspace sector, utilising any type of surveillance equipment;

35.5. the Area Control Procedural air traffic control qualification rating (ACP) – the licence holder has the right to control air traffic without utilising instrumental air traffic surveillance equipment;

35.6. the Area Control Surveillance air traffic control qualification rating (ACS) – the licence holder to provide an air traffic service, utilising air traffic surveillance equipment; The Approach Control Surveillance air traffic control qualification rating shall bear at least one of the following endorsements:

35.6.1. the flight information region Aerodrome Radar endorsement (RAD) – the licence holder has the right to control air traffic, utilising surveillance radar equipment;

35.6.2. the flight information region Automatic Dependent Surveillance endorsement (ADS) – the licence holder has the right to control air traffic, utilising an automatic dependent surveillance system; 

35.6.3. the flight information region Terminal Control endorsement (TCL) – in addition to the endorsement referred to in Sub-paragraphs 35.6.1 and 35.6.2 of these Regulations the licence holder has the right to control air traffic in specified airspace zones and airspace adjacent to the air traffic control point or its airspace sector, utilising any type of surveillance equipment;

35.6.4. the Ocean Control endorsement (OCN) – the licence holder has the right to provide air traffic services to aircraft operating outside the State control zone.

 

36. The controller licence holder shall commence unit practical training within 30 days of receiving the licence. The unit practical training programme, which has been harmonised with the Civil Aviation Agency, shall be acquired by a controller in a private or public institution providing air traffic control services, under the supervision of a practical training instructor. The controller during the training process shall only provide air traffic control services under the supervision of the practical training instructor.

 

37. After acquiring the unit practical training programme the controller shall sit for the planned unit practical programme examination. The controller shall sit for the examination under the supervision of a practical training instructor appointed by the Civil Aviation Agency.

 

38. If the opinion received from the practical training instructor referred to in Paragraph 37 of these Regulations is positive, the Civil Aviation Agency shall take a decision to grant the controller the unit endorsement.

 

39. The unit endorsement is an authorisation, which indicates where the air traffic control point is situated, as well as its work sites and/or sectors where the controller licence holder has the right to control air traffic. 

 

40. A qualification rating endorsement and unit endorsement shall be issued to the holder of a controller licence for a period of 12 months. The controller licence holder shall maintain the unit endorsement in accordance with the unit competence scheme (a document in which the method is indicated, by which the competence of the licence holder shall be maintained by the unit) which shall be harmonised with the Civil Aviation Agency. 

 

41. The controller licence holder shall, not later than 15 working days prior to the end of the validity period for the qualification rating endorsement and unit endorsement, submit an application to the Civil Aviation Agency regarding the extension of the validity period of the relevant qualification rating endorsement and unit endorsement. 

 

42. The Civil Aviation Agency shall extend the relevant qualification rating endorsement and unit endorsement by 12 months, taking into account the results of controller further training and assessment referred to in Annex 3, Part II, as well as taking into account that:

42.1. the licence holder has utilised the rights granted by the relevant qualification rating and qualification rating endorsement for at least 300 hours during the previous 12 months period;

42.2. the licence holder has in the previous 12 months, under the supervision of the practical training instructor, undergone at least three hours of training in a simulator and has gained experience of acting in unexpected incidents and emergency situations; 

42.3. the licence holder has a valid Class 3 Medical Certificate and he has acquired the further training of the unit training programme.

 

43. If the controller licence holder has not exercised the rights granted by the respective qualification rating and qualification rating endorsement: 

43.1. in 28 to 45 days – he or she shall, prior to putting into effect the relevant qualification rating and qualification rating endorsement, obtain at least two hours of practical training in a simulator under the supervision of an instructor;

43.2. in 46 to 90 days – he or she shall, prior to putting into effect the relevant qualification rating and qualification rating endorsement, obtain at least four hours of practical training in a simulator under the supervision of an instructor, as well as acquire a theoretical course of at least eight hours duration in accordance with the unit training plan;

43.3. three to 12 months – he or she shall, prior to putting into effect the relevant qualification rating and qualification rating endorsement, acquire a theoretical course of at least 20 hours duration and practical training of 75 hours duration under the supervision of an instructor in accordance with the unit training plan; 

43.4. longer than 12 months – he or she shall, prior to putting into effect of the relevant qualification rating and qualification rating endorsement, acquire a theoretical course of at least 40 hours duration and practical training of 150 hours duration under the supervision of an instructor in accordance with the unit training plan. 

 

44. The validity term of the unit shall be renewed if the controller licence holder complies with the requirements of Paragraphs 36 and 37 of these Regulations.

 

45. Upon the recommendation of the private or public institution providing air traffic control services, the Civil Aviation Agency shall issue an instructor endorsement to the controller licence holder:

45.1. who for at least three years has provided air traffic control services;

45.2. who has at least one of the valid qualification ratings and qualification rating endorsement referred to in Paragraph 35 current, and the unit endorsement is current;

45.3. who is licensed regarding completion of the practical training instructor course, in accordance with the requirements of the International Civil Aviation Organisation (ICAO) or the European Organisation for the Safety of Air Navigation (Eurocontrol). 

 

46. A controller licence holder, who has received an instructor endorsement, shall be entitled to provide practical training to student-controller and controller in accordance with the qualification rating and qualification rating endorsement indicated on the licence. 

 

47. The instructor endorsement shall be valid for three years. In order to extend the validity term of an instructor endorsement, the undertaking providing air traffic services shall, no later than 30 days prior to the end of the validity period of the instructor endorsement, submit the relevant application to the Civil Aviation Agency. The following shall be indicated in the application:

47.1. the number of hours worked in the previous three years, utilising the rights granted by the relevant qualification rating and qualification endorsement;

47.2. the number of hours worked in the previous three years, utilising the instructor endorsement rights.

 

48. The Civil Aviation Agency shall extend the instructor endorsement, if:

48.1. the controller licence holder possesses a current qualification rating, qualification rating endorsement and unit endorsement;

48.2. the controller licence holder has utilised the rights granted by the relevant qualification rating and qualification rating endorsement for at least 250 hours during the previous 12 months period;

48.3. the controller licence holder in the previous 12 months has utilised the rights granted by the instructor endorsement for at least 50 hours.

 

49. The language endorsement on the student-controller licence certifies that the licence holder has mastered the English language of at least the fourth level (Operational Level) in accordance with prescribed language proficiency assessment prescribed in Annex 4 to these Regulations. 

 

50. The Civil Aviation Agency or its assigned training provider shall regularly assess the English language proficiency level of the licence holders (with the exception of a licence holder who has been granted a sixth level (Expert Level)):

50.1. at least every two years, if the licence holder has been issued an English language endorsement at the fourth level (Operational Level);

50.2. at least every four years, if the licence holder has been issued an English language endorsement at the fifth level (Extended Level).

 

51. If the English language proficiency assessment results referred to in Paragraph 50 of these Regulations confirm that the controller licence holder’s English language proficiency is bellow that of the fourth level (Operational Level), the Civil Aviation Agency, taking into account the work experience of the controller licence holder, granted qualification ratings, qualification rating endorsements and unit endorsement, may allow him or her to continue to provide air traffic control services under the supervision of another controller licence holder, but not longer than for six months. 

 

52. The medical certificate referred to in Sub-paragraphs 21.5 and 28.4 of these Regulations shall be issued by the Civil aviation Agency or its authorised aviation medicine institution in accordance with the regulatory enactments governing the medical requirements of civil aviation.

 

53. A Health Certificate shall be valid for:

53.1. 24 months from the date of issue, if the person is not older than 40 years on the date of issue of the licence;

53.2. 12 months from the date of issue, if the person is 41 years or older on the date of issue of the licence. 

 

54. A controller shall be prohibited from performing the rights granted by the controller licence, if a civil aviation medicine institution in accordance with the regulatory enactments governing the health requirements for civil aviation has suspended the validity of the medical certificate of the holder of a controller licence or has not extended its term of validity.

 

55. The Civil Aviation Agency shall take a decision to suspend a controller licence or the entered therein qualification ratings, qualification rating endorsement, instructor endorsement, unit endorsement or the validity term of the English language endorsement, but not for longer than 12 months, if:

55.1. it is ascertained that the theoretical and practical knowledge of the licence holder does not comply with the requirements of these Regulations;

55.2. the controller licence holder, while exercising the privileges granted by the licence, has permitted a contravention which could have threatened the provision of safe air traffic services;

55.3. the aviation medical personnel in accordance with the regulatory enactments governing the health requirements for civil aviation have suspended the validity of the controller licence holder’s medical certificate or have not extended its term of validity.

 

56. The Civil Aviation Agency shall take a decision to revoke a controller licence, if:

56.1. the controller licence holder has not in the specified time period fulfilled the measures prescribed by the Civil Aviation Agency for the suspended licence or the renewal activity term for an endorsement;

56.2. the controller licence holder, while utilising the privileges granted by the licence, has acted with malice or has permitted crucial errors leading to an occurrence of aviation accident; 
56.3. the aviation medical personnel in accordance with the regulatory enactments governing the health requirements for civil aviation have taken a decision that the state of health of the controller licence holder does not comply with Medical Class 3; 
56.4. the holder of a controller licence has not passed the English language proficiency examination in the time period referred to in Paragraph 51 of these Regulations.

 

57. The Civil Aviation Agency, within three working days of taking the decision referred to in Paragraphs 55 and 56 of these Regulations, shall notify the controller licence holder and his or her unit management, where the controller licence holder is performing the privileges granted by the licence, in writing thereof.

 

V. Recognition of Air Traffic Controller Licences Issued by the 
Member States of the European Economic Area

 

58. The Republic of Latvia shall recognise the controller licence and their associated qualification rating, qualification rating endorsement and English language endorsement issued by any member state of the European Economic Area, if the controller licence has been issued in accordance with the provisions of the European Union regarding the licensing of air traffic controllers and the licence holder is not younger than 20 years of age.

 

59. In order that the holder of a European Economic Area member state controller licence (hereinafter – third-country controller licence holder) may provide air traffic control services in the Republic of Latvia, the third-country controller licence holder shall submit the following to the Civil Aviation Agency:

59.1. an application regarding recognition of a controller licence of a member state of the European Economic Area;

59.2. a copy of the controller licence of a member state of the European Economic Area (presenting the original);

59.3. a copy of a valid medical certificate of at least Class 3 (presenting the original);

59.4. a certificate regarding knowledge of the official language of the Republic of Latvia in compliance with the requirements of the Official Language Law.

 

60. In addition to the requirements referred to in Paragraph 59, the holder of a third-country controller licence shall obtain a unit endorsement in accordance with the procedures prescribed by Paragraphs 36, 37 and 38 of these Regulations. The private or public institution providing air traffic services shall develop a unit practical training programme for the third-country national controller licence holder, taking into account his or her skills and work experience, and submit it to the Civil Aviation Agency for approval. The Civil Aviation Agency shall approve the unit practical training programme within a period of six weeks.

 

61. The Civil Aviation Agency, on the basis of the documents referred to in Paragraph 59 of these Regulations and the opinion of the practical training instructor referred to in Paragraph 38 of these Regulations, shall, within 5 working days, grant a unit endorsement to the holder of a third-country controller licence. 
 

Informative Reference to European Union Directive

 

These Regulations contain legal norms arising from Directive 2006/23/EC of the European Parliament and Council of 5 April 2006 on a Community air traffic controller licence. 
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Information Included in the Licence

 

1. Full name of the issuing authority.

 

2. Merchant’s name, registration number, legal address.

 

3. Types of certified training.

 

4. Certification regarding the compliance of the merchant to the requirements of Paragraph 9 of Cabinet Regulation No. 563 of 21 July 2006 Procedures for the Certification of Air Traffic Controller Training Instructors and Issuance of Controller Licences, Recognition and Maintaining the Validity Thereof.
 

5. Date of issue of the certificate.

 

6. Term of validity of the certificate.
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Specifications for Student Air Traffic Controller and Air Traffic Controller Licences 

 

1. The Student Air Traffic Controller and Air Traffic Controller licences shall be in the official language. A licence shall include the following: 

1.1. the name of the state and of the authority issuing the licence;*

1.2. title of the licence*
1.3. serial number of the licence (in Arabic numerals) assigned by the authority issuing the licence; 

1.4. given name, surname of the licence holder (in the Roman alphabet);

1.5. date of birth of the licence holder;

1.6. nationality of the licence holder;

1.7. signature of the licence holder;

1.8. certification concerning the validity and authorisation for the licence holder to exercise privileges appropriate to the licence, indicating*:

1.8.1. the qualification rating, the date of issue thereof and the date on which its validity expires;

1.8.2. endorsement of the qualification rating (if there is one), the date of issue thereof and the date on which its validity expires;

1.8.3. the language endorsement, the date of issue thereof and the date on which its validity expires;

1.8.4. instructor endorsement (if there is one), the date of issue thereof and the date on which its validity expires;

1.8.5. unit endorsement (if there is one), the date of issue thereof and the date on which its validity expires;

1.9. signature of the responsible official of the licence issuing authority and the date of issue thereof;

1.10. the seal or stamp of the authority issuing the licence.

 

2. The Student Air traffic Controller and Air Traffic Controller Licences shall be of first rate paper of a white colour or equivalent material of a white colour. 
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Training Requirements for Air Traffic Controllers
 

I. Initial Training for Air Traffic Controllers
 
1. In order to ensure the ability of an air traffic controller to safely, quickly and efficiently handle air traffic and prepare applicants for gaining an air traffic student-controller licence, the vocational basis for an air traffic controller is obtained during the initial training course in accordance with the requirements of the International Civil Aviation Organisation (ICAO) and the European Organisation for the Safety of Air Navigation (Eurocontrol).

 

2. The initial training course shall include the following subjects: 

2.1. aviation law;

2.2. air traffic management, including procedures for civil and military co-operation;

2.3. meteorology;

2.4. navigation;

2.5. aircraft and principles of flight, including an understanding between air traffic controllers and pilots;

2.6. human factor;

2.7. equipment and systems;

2.8. professional environment;

2.9. safety and safety culture;

2.10. safety management systems;

2.11. emergency situations;

2.12. degraded systems;

2.13. linguistic knowledge;

2.14. radiotelephony phraseology.

 

3. The initial training course subjects shall be taught in such a way that they prepare the applicants for different types of air traffic services, by highlighting safety aspects. 

 

4. The initial training course shall consist of theoretical and practical courses, including training with a simulator. The initial training plan of the training institution approved by the Civil Aviation Agency shall include the content of the initial training course, time required, content of the final examination and the assessment criteria. The competence gained shall ensure that the applicant is capable of handling situations associated with complex and dense traffic. 

 

II. Unit Training
 
5. Unit training shall consist of four sections:

5.1. transitional training;

5.2. pre-practical training;

5.3. practical training;

5.4. continuation training.

 

6. Transitional training and pre-practical training shall be organised by the training instructor. Practical training and continuation training shall be organised under the management of the practical training instructor appointed by the relevant air traffic control undertaking. 

 

7. A student-controller shall during transitional training gain the necessary theoretical knowledge regarding the make-up of the air space of a specific unit, characteristics and procedures for commencing practical training. 

 

8. During pre-practical training the student-controller, utilising the air traffic control simulator and other specific modelling methods, shall improve the necessary practical skills of an air traffic controller for the specific unit.

 

9. Practical training shall take place at the work place of the air traffic controller of the specific unit, and the aim of this training is to prepare the student-controller to independently control air traffic.

 

10. Continuation training shall include training for maintaining the skills of an air traffic controller, qualification raising courses, training for action during emergency situations and, if necessary, linguistic training. Continuation training shall consist of theoretical and practical courses, including simulation training with simulators. In order to ensure this, the aeronautical services provider shall establish unit competence maintenance schemes, developing detailed processes, personnel manning and timing necessary to provide for the appropriate continuation training.

 

11. The transitional and initial training programmes shall be developed by the training instructor, the continuation training programme shall be developed by the air traffic controller undertaking. The unit training programmes shall be approved by the Civil Aviation Agency once every three years. A unit training programme shall include the following information:

11.1. the aim and content of the training course;

11.2. the methodology for developing the training course;

11.3. the process and duration of the theoretical training;

11.4. the process and duration of the practical training;

11.5. examination and assessment;

11.6. the controller competence maintenance scheme, in which the following shall be indicated: 

11.6.1. the continuation theoretical and practical training process for maintaining the competence of the controller;

11.6.2. the process for the assessment of the quality of the controller’s duties;

11.6.3. goals to be attained in the assessment process;

11.6.4. the responsible persons who perform and control the assessment process.
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Annex 4

Cabinet Regulation

No. 563

21 July 2008

Assessment of Language Proficiency
 
1. In order to receive the English language endorsement, the applicant shall demonstrate the ability to:

1.1. speak fluently;

1.2. clearly and accurately communicate common phrases and phrases utilised in providing aeronautical services;

1.3. utilise appropriate communicative strategies in fulfilling work duties, when providing and receiving reports, resolving misunderstandings (e.g. to check, confirm or clarify information);

1.4. quickly and successfully solve language problems arising due to complicated and unexpected circumstances;

1.5. understand the dialects or accents used in the aeronautical community. 

 

2. Language proficiency is divided into the following levels:

2.1. pre-elementary level;

2.2. elementary level;

2.3. pre-operational level;

2.4. operational level;

2.5. extended level;

2.6. expert level.

 

	No.
	Level
	First language and/or a regional variant’s (dialect’s) effect on pronunciation understandable in the aeronautical community
	Use of relevant grammatical structures and sentence patterns
	Vocabulary
	Fluency
	Comprehension
	Interaction

	1.
	Expert level – 6

 
	The first language and/or dialect does not influence the pronunciation used in the aeronautical community and does not interfere with ease of understanding
	Both basic and complex grammatical structures and sentence patterns are consistently well controlled
	Vocabulary range and accuracy are sufficient to communicate effectively on familiar and unfamiliar topics. Vocabulary is rich, nuanced and sensitive to register
	Able to speak at length with a natural flow without effort. Varies speech flow for stylistic effect, e.g. to emphasise a point. Utilises discourse markers spontaneously
	Comprehension is practically accurate in nearly all contexts and includes comprehension of linguistic and cultural subtleties
	Responds with ease in all situations. Is sensitive to verbal and non-verbal cues and responds to them appropriately

	2.
	Extended level – 5
	The first language and/or dialect does not influence the pronunciation used in the aeronautical community and does not interfere with ease of understanding
	Basic grammatical structures and sentence structures are used. Complex sentence structures are attempted, but with errors which sometimes interfere with understanding of the meaning
	Vocabulary range is sufficient to communicate accurately and efficiently on common, concrete, and work-related topics.
	Able to speak at length with relative ease on familiar topics, but may not vary speech flow as a stylistic device. Able to utilise discourse markers
	Comprehension is accurate when talking about common, concrete and work-related topics and mostly accurate when confronted with a linguistic or situational confrontation or unexpected turn of events. Is able to comprehend a range of speech varieties (dialects and/or accents)
	Responses are immediate, appropriate and informative. Manages the speaker/listener relationship efficiently

	3.
	Operational level – 4
	The first language and/or dialect only sometimes influence the pronunciation used in the aeronautical community and interferes with ease of understanding
	Basic grammatical structures and sentence patterns are used. Errors may occur, particularly in unusual or unexpected situations, sometimes interfering with understanding the meaning
	Vocabulary range is sufficient to communicate accurately and efficiently on common, concrete, and work-related topics. Is able to paraphrase when lacking vocabulary in unusual or unexpected circumstances
	Slows speech with a noticeable rhythm. There may be occasional loss of fluency, but this does not prevent communication. Limited use of discourse markers
	Comprehension is generally precise when talking about common, concrete and work-related topics, when the speech variant (dialect and/or accent) used is intelligible for the international community of users. When the speaker is confronted with a linguistic or situational complication, comprehension may be slower or require clarification strategies
	Responses are normally immediate, appropriate and informative. Initiates and maintains exchanges even when dealing with an un-expected turn of events. Deals adequately with apparent misunderstandings by checking, confirming, or clarifying

	4.
	Pre-operational level – 3
	The first language and/or dialect often influence the pronunciation used in the aeronautical community and interferes with ease of understanding
	Basic grammatical and sentence structures associated with predictable situations are not always well controlled. Errors frequently interfere with understanding the meaning
	Vocabulary range and accuracy are often sufficient to communicate on common, concrete or work-related topics, however the word choice is limited and often inappropriate. Unable to successfully paraphrase expressions
	Produces stretches of language, but phrasing is often inappropriate. Hesitation or slowness in language construction may prevent efficient communication
	Comprehension is generally precise when talking about common, concrete and work-related topics, when the speech variant (dialect and/or accent) used is intelligible for the international community of users. May fail to understand a linguistic or situational complication or an unexpected turn of events
	Sometimes responses are immediate, appropriate and informative. Can initiate and maintain exchanges with reasonable ease on familiar topics and predictable situations. Has problems when dealing with an unexpected turn of events

	5.
	Elementary

level – 2
	The first language and/or dialect heavily influence the pronunciation used in the aeronautical community and usually interferes with ease of understanding
	Shows only limited control of a few simple memorised grammatical structures and sample sentence patterns
	Limited vocabulary range, consisting only of isolated words and memorised phrases
	Can produce short, isolated, memorised utterances with frequent pausing, searching for expressions and trying to articulate less familiar words 
	Comprehension is limited to isolated, memorised phrases when they are carefully and slowly articulated
	Response time is slow and often inappropriate. Interaction is limited to simple routine exchanges

	6.
	Pre-elementary level – 1
	The language level is below the Elementary level
	The language level is below the Elementary level
	The language level is below the Elementary level
	The language level is below the Elementary level
	The language level is below the Elementary level
	The language level is below the Elementary level
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* A translation of the text in English shall be appended.
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