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Regulations Regarding the Procedures for the Issue, Extension and Cancellation of Security Guard Certificates and the Procedures for Payment of the State Fee and the Amount Thereof
Issued Pursuant to Section 11, 
Paragraph seven of the Security Guard Activities Law

I. General Provision

1. This Regulation prescribes: 

1.1. the procedures by which security guard certificates, the duplicates thereof shall be issued to natural persons, and the term of validity of the security guard certificates shall be extended; 
1.2. the procedures by which a security guard certificate shall be cancelled; 
1.3. the procedures by which the State fee for taking a qualification examination for security guard activities, for issue of a security guard certificate, for extension of the term of validity of a security guard certificate and for issue of a duplicate of the security guard certificate shall be paid and the amount thereof. 

II. Issue of a Security Guard Certificate and Extension of the Term of Validity 
2. A security guard certificate shall be issued by the Certification Commission of the Security Guard Activities established by the State Police (hereinafter – Commission) to a natural person having acquired an accredited first level vocational higher education programme and having gained the “ Security Specialist” qualification (Professional Standard PS 0151) or having acquired the vocational education programme necessary for obtaining a security guard certificate, as well as having acquired a training course in the provision of first aid and having passed a qualification examination for security guard activities.

3. Composition and by-law of the Commission shall be confirmed by the Chief of the State Police. The Commission shall have a quorum if not less than 3 members of the Commission participate at the meeting. Decisions of the Commission shall be signed by the Chair of the Commission.

4. The vocational education programme for acquiring a security guard certificate shall be developed by the Ministry of the Interior and harmonised with the Ministry of Education and Science.

5. A person who wishes to obtain a security guard certificate shall submit an application to the Commission (Annex 1). The following shall be indicated in the application: 

5.1. given name, surname and personal identity number; 

5.2. contact information: address of the declared place of residence , telephone number, e-mail address (if any); and

5.3. documents appended to the application.

6. The following shall be appended to the application: 

6.1. a diploma or certificate (a copy of the diploma or certificate) certifying that the education programme referred to in Paragraph 2 of this Regulation has been acquired; 
6.2. a certificate (a copy of the certificate) regarding attendance at a training course in the provision of first aid or a diploma and a report card (a copy of the diploma and report card) from an institution of education certifying that the referred to person has acquired an appropriate training course at this institution of education; 
6.3. one photograph (3 x 4 cm), not older than three months.

7. An application and the documents appended thereto or their copies shall be submitted in a paper or electronic document form in accordance with the regulatory enactments regarding the drawing up of electronic documents. If a copy of a document is submitted, which has not been certified in accordance with the requirements of regulatory enactments, a person shall present the original of the document.

8. Prior to submission of the application referred to in Paragraph 5 of this Regulation the person shall pay the State fee determined for the issue of a security guard certificate.

9. Upon receipt of the application referred to in Paragraph 5 of this Regulation, the Commission shall examine, whether all the necessary information has been indicated and all the documents referred to in Paragraph 6 of this Regulation have been appended, as well as check that the payment for the State fee has been received.

10. If all the information referred to in Paragraph 5 of this Regulation have not been indicated in the application or all the documents referred to in Paragraph 6 of this Regulation have not been appended to the application, or the State fee payment has not been received at the State budget, the Commission shall inform the person thereof, specifying a time period for elimination of the determined deficiencies, which is not less than five working days from receipt of the information. If the person fails to submit the requested information or documents in the specified time period, the Commission shall, in accordance with the procedures specified in the Administrative Procedure Law, take a decision to refuse to issue a security guard certificate and shall inform the person of the decision taken. 

11. The Commission shall specify the time for taking a qualification examination for security guard activities, which shall not be later than 25 days from the receipt of the application or information or documents indicated in Paragraph 10 of this Regulation , inform the person in writing regarding thereof, as well as examine, whether the restrictions on the issue of a security guard certificate prescribed in the Security Guard Activities Law do not apply to the person.

12. If the Commission determines that the restrictions on the issue of a security guard certificate specified in the Security Guard Activities Law apply to the person or the person has not acquired the necessary education (training), the Commission shall, in accordance with the procedures specified in the Administrative Procedure Law, take a decision to refuse to issue a security guard certificate and shall inform the person of the decision taken. In this case the State fee paid shall not be reimbursed.

13. Prior to taking a qualification examination for security guard activities a person shall pay the State fee determined for taking the examination.

14. If a person fails to arrive to take a qualification examination for security guard activities at the time referred to in Paragraph 11 or 24 of this Regulation, the State fee shall not be reimbursed. In this case, the person may, by supplying objective reasons for the non-attendance, request that the taking of a repeated qualification examination for security guard activity is organised.

15. A person shall take the qualification examination for security guard activities at the time determined by the Commission. Prior to the start of the examination the person shall present personal identification documents, as well as the originals of documents, if copies of documents have been submitted, which have not been certified in accordance with the requirements of regulatory enactments, and the originals of the documents have not been presented, when they were submitted.

16. If a person has not paid the State fee for taking a qualification examination for security guard activities, the person shall not take the qualification examination for security guard activities. In this case the person may request that a repeated qualification examination for security guard activity is organised following the payment of the State fee.

17. The Commission shall evaluate a person’s knowledge in accordance with the education programme referred to in Paragraph 4 of this Regulation.

18. A qualification examination for security guard activities shall be comprised of testing of practical skills in close combat and the use of special combat methods, as well as a theoretical knowledge examination.

19. The theoretical knowledge examination shall include the following subjects: 

19.1. the regulatory enactments regulating security guard activities; 
19.2. types of security guard services and restrictions on security guard activities; 
19.3. tactics and methods of security guard activities; 
19.4. the duties and rights of a security guard merchant and security guard employee; 
19.5. the conditions and procedures for the utilisation of firearms, physical force, special means and service dogs;

19.6. security guard merchant, internal security service, licensing of security guard activities and certification of security guard employees; 
19.7. supervision of security guard activities; 
19.8. the responsibilities of a security guard merchant and a security guard employee; 
19.9. criminal liability and administrative liability, and the procedures for application thereof; 
19.10. communication during security guard activities; 
19.11. safety and labour protection during security guard activities.

20. A person shall answer three questions during the theoretical knowledge examination.

21. During a qualification examination for security guard activities a person shall not be permitted to utilise regulatory enactments, textbooks, notes, other teaching aids, electronic means of communication and additional resources, as well as converse with other persons, who are taking the qualification examination.

22. If the Certification Commission determines that the practical skills in close combat and the use of special combat methods of a person are inadequate or at least one answer to a question was not successful in the theoretical knowledge examination, or the person has violated the requirements referred to in Paragraph 21 of this Regulation, it shall be deemed, that the person has not passed the qualification examination. In this case the person may repeatedly take the qualification examination for security guard activities, observing the condition, that a person has the right to take a qualification examination for security guard activities not more than three times a year and not any earlier than three months from the time of taking the previous qualification examination.

23. If a person does not pass the qualification examination for security guard activities, a security guard certificate shall not be issued to the person and the person shall be informed thereof.

24. If a request has been received from a person regarding taking a repeated qualification examination for security guard activities, the Commission shall determine the time for taking the qualification examination for security guard activities, which shall not be later than 20 days after receipt of the request, and shall inform the person in writing thereof.

25. Prior to taking a repeated qualification examination for security guard activities a person shall pay the State fee determined for taking the examination.

26. If the restrictions on issue of a security guard certificate prescribed by the Security Guard Activities Law do not apply to a person, the Certification Commission shall, within a period of five working days from passing the qualification examination for security guard activities, issue a security guard certificate to the person (Annex 2).

27. A person who wishes to extend the term of validity of a security guard certificate shall, 30 days prior to the expiry date of the security guard certificate, submit an application to the Certification Commission (Annex 3), pay the State fee determined for taking an examination and take the qualification examination for security guard activities in accordance with the procedures prescribed in this Regulation.

28. One photograph (3 x 4 cm), not older than three months, shall be appended to the application referred to in Paragraph 27 of this Regulation.

29. The term of validity of a security guard certificate shall be extended for five years.

30. If a person has not submitted an application to extend the term of validity of a security guard certificate within the time period referred to in Paragraph 27 of this Regulation, the security guard certificate shall be acquired anew in accordance with general procedures.

31. If a security guard certificate has been lost, stolen or damaged, a person shall notify the Commission thereof in writing and submit one photograph (3 x 4 cm), not older than three months, and pay the State fee determined for the issue of a duplicate of the security guard certificate. The Commission shall, within a period of five working days following the receipt of the notification, issue a duplicate of the security guard certificate. 

32. If a person has changed the given name or surname, he or she shall inform the Commission thereof in writing and submit one photograph (3 x 4 cm), not older than three months. The Commission shall, within a period of five working days following the receipt of the notification, issue a repeated security guard certificate. 

33. The Commission shall extend the term of validity of a certificate and issue a security guard certificate (a duplicate of the certificate) or refuse the issue of a security guard certificate (a duplicate of the certificate) in accordance with the procedures prescribed in this Regulation.

34. A person may contest a decision taken by the Commission by submitting a relevant application to the Chief of the State Police. The decision of the Chief of the State Police may be appealed to the Administrative District Court.
III. Cancellation of a Security Guard Certificate
35. If the conditions of Section 11, Paragraph four of the Security Guard Activities Law are applicable to a security guard employee, the Commission shall cancel the security guard certificate. The decision to cancel the security guard certificate shall be taken in accordance with the procedures specified in the Administrative Procedure Law and the person shall be informed of the decision taken. The person may contest the decision taken by the Commission by submitting a relevant application to the Chief of the State Police. The decision of the Chief of the State Police may be appealed to the Administrative District Court.

36. A person having his or her security guard certificate cancelled shall, within three working days following the decision regarding cancellation of the security guard certificate was received, hand in the security guard certificate to the State Police. 

IV. Procedures by which the State Fee shall be Paid for Taking a Qualification Examination for Security Guard Activities and for Issue of a Security Guard Certificate and the Amount Thereof
37. The amount of the State fee for taking a qualification examination for security guard activities and for issue of a security guard certificate shall be the following: 

37.1. for taking a qualification examination for security guard activities – LVL 10; 
37.2. for issue of a security guard certificate – LVL 10; 
37.3. for issue of a security guard certificate following extension of the term of validity thereof – LVL 10; 
37.4. for issue of a duplicate of the security guard certificate – LVL 5.

38. The State fee shall be paid into the State basic budget.

39. In the case referred to in Paragraph 14 of this Regulation the State fee for taking a repeated qualification examination for security guard activities shall not be paid if the time period from the day when the State fee was paid is less than one year. 

Acting for the Prime Minister – Minister for Justice, 
Acting for the Minister for the Interior 



A.Štokenbergs 
Deputy Prime Minister, Minister for Defence 


A.Pabriks
Annex 1

Cabinet

Regulation No. 594

2 August 2011
To the State Police

Certification Commission of

the Security Guard Activities
	
	

	
	

	
	(declared place of residence, e-mail address)

	
	

	
	(given name, surname in block letters)

	
	

	
	personal identity number [ ] [ ] [ ] [ ] [ ] [ ] - [ ] [ ] [ ] [ ] [ ],

	
	

	
	

	
	(address)

	
	

	
	(telephone)


Application

I hereby request to issue a security guard certificate.

Appended:

1) [ ] diploma/a copy of the diploma regarding acquisition of a first level higher vocational education and qualification as „Security Specialist” or

[ ] certificate/a copy of the certificate regarding vocational in-service training;

2) [ ] certificate/a copy of the certificate regarding attendance at a training course in the provision of first aid or

[ ] medical training document/ a copy of the document, or

[ ] diploma and report card from an institution of education/a copy of the diploma and a copy of the report card certifying that an appropriate training course has been acquired at the institution of education.

t3) one photograph (3 x 4 cm).

	____________________ (date)
	
	

	
	
	(signature)


Notes.

1. The documents submitted shall be marked with a cross at the relevant box and the indication not required regarding the document or a copy of the document according to the document submitted (a copy of the document) shall be crossed out. 2. The detail of the document “Signature” shall not be completed if the electronic document has been drafted in compliance with the regulatory enactments regarding the drawing up of electronic documents.

Deputy Prime Minister, Minister for Defence 
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Specimen of a Security Guard Certificate

(the front)
	Republic of Latvia

 State Police

Certification Commission of the Security Guard Activities
SECURITY Guard CERTIFICATE

No._______

a photograph;

3 x 4 cm

Given name, surname___________________
Personal identity number ________________

Issued on ____________________________
Valid until____________________

Place for a seal

Chair of the Commission
(Given name, surname)
(signature)




(reverse side)
	Republic of Latvia
State Police Certification Commission of Security Action
SECURITY CERTIFICATE



Note. Size of Certificate – 95 x 75 mm, background yellow with a holographic sticker. In the background of the sticker - an inscription “security” together with the etched logo “Security Certificate”. 

Deputy Prime Minister, Minister for Defence 
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To the State Police

Certification Commission of

the Security Guard Activities
	
	

	
	

	
	(declared place of residence, e-mail address)

	
	

	
	(given name, surname in block letters)

	
	

	
	personal identity number [ ] [ ] [ ] [ ] [ ] [ ] - [ ] [ ] [ ] [ ] [ ],

	
	

	
	

	
	(address)

	
	

	
	(telephone)


Application

I hereby request to extend the term of validity of the Security Guard Certificate No. ________
Appended:

One photograph (3 x 4 cm).

	____________________ (date)
	
	

	
	
	(signature)


Note. The detail of the document “Signature” shall not be completed if the electronic document has been drafted in compliance with the regulatory enactments regarding the drawing up of electronic documents.

Deputy Prime Minister, Minister for Defence 
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