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Republic of Latvia

Cabinet

Regulation No 603

Adopted 13 July 2004

Regulations regarding the Procurement Procedure and Procedures for the Application thereof to Projects Financed by a Commissioning Party 
Issued pursuant to

 Section  5 2 of the

Law on Procurement for State or Local Government Needs

I. General Provisions

1. These Regulations prescribe the procurement procedure and the application thereof, as well as the persons who shall apply these procedures, if the project is being financed by a person who is a commissioning party within the meaning of the Law On Procurement for State or Local Government Needs, from his or her own finances or from a European Union structural instrument or national co-financing.  

2. The Regulations apply to a commercial undertaking, as well as to legal or physical persons performing or preparing to perform commercial activities, if such receive support for the performance of the commercial activity from the State or the local government budget in accordance with the Law on the Control of Aid for Commercial Activity, as well as to legal and physical persons registered in the Republic of Latvia who, pursuant to the decisions of the responsible institutions have been deemed recipients of European Union financing or grant financing, if those persons referred to in this Section are not commissioning parties within the meaning of the Law on Procurement for State or Local Government Needs.

3. The recipient of the financing is responsible for the procurement procedure and documentation thereof.

4. Disputes which have arisen during the procurement procedure between the suppliers of goods, providers of services and performers of construction work (hereinafter – provider) shall be resolved by the recipient of the financing.  

II. Procurement procedures

5. In order to determine whether it is necessary to perform a procurement procedure, the recipient of financing shall determine the supply, provision of services and estimated cost of the performance of construction work (without value added tax). 

6. The supply, provision of services or purchase of construction materials estimated to cost more than 5000 Lats shall be dictated by the specific simplified contract provision procedure in Chapter III of this regulation. 

7. A recipient of financing need not comply with the procedure prescribed in Clause 6 of this regulation in the following cases:

7.1. if the service is received from an institution which is a commissioning party within the meaning of the Law On Procurement for State or Local Government Needs and provides the relevant service within the parameters of the procedures of the rights of the special regulatory enactments; and 

7.2. if the necessary products are prepared or services are provided based on exclusive patents or licences.

8. The recipient of financing is not permitted to divide the provision of supplies, services or the performance of construction work to avoid the application of the procedures referred to in Paragraph 6 of this regulation.

III. Simple Contract Award Procedure

9. The recipient of financing shall, prior to the announcement of a simple contract award procedure (hereinafter – procurement procedure), prepare a technical description of the procurement subject-matter (hereinafter – technical description).  

10. The technical description shall determine the requirements for the quality, quantity, operation, safety, guarantee, inspection methods, packing, labelling, methods to be applied, necessary resources, the desired final results, the regulatory enactment requirements for the responsible branch and other objective substantiated requirements so that the procurement subject-matter complies with the procurement purpose.

11. The requirements referred to in the technical description shall not relate to one specific trademark or one specific applicant’s goods or services. 

12. If the procurement subject-matter complies with European Union standards adopted into the status of Latvian National Standards,  Latvian National Standards or international or regional standardisation organisation standards, the technical description for the procurement subject-matter shall be prepared in accordance with the referred to standards.  

13. The recipient of financing shall send an invitation to submit tenders (hereinafter – invitation) and the technical descriptions to potential suppliers who are known thereto and regarding whom there is no doubt as to their qualifications and reliability. The selection of the invited supplier shall be detailed in a substantiated evaluation report. The number of invited suppliers selected shall be enough to guarantee the receipt of at least three proposals.
14. The proposal shall be considered to comply if it completely conforms with the specified requirements of the technical description.

15. If the recipient of financing does not know of enough potential suppliers, the invitation may be published in one or several press publications, as well as sent to the Procurement Monitoring Bureau on the specified sample form (Annex No.1). The Procurement Monitoring Bureau shall publish the invitation free of charge. The Procurement Monitoring Bureau shall, within three working days of receiving the invitation, publish the invitation on the Internet homepage of the Procurement Monitoring Bureau.  Invitations published in newspapers, as well as invitations sent to potential suppliers, shall only show that information, which is detailed in the invitation published on the Internet homepage of the Procurement Monitoring Bureau. 
16. If the estimated cost of a contract to perform construction work is greater than 280,000 LVL or the cost of a supply or service contract is estimated to be greater than 80,000 LVL, the recipient of financing shall send an invitation to the Procurement Monitoring Bureau on the specific sample form (Annex No.1). The Procurement Monitoring Bureau shall, within three working days of receipt of the invitation, publish it on the Internet homepage of the Procurement Monitoring Bureau.   The recipient of financing may, in addition, publish the invitation in a newspaper, as well as send the invitation to all potential suppliers who are known to him or her. The invitation published in the newspaper, as well as the invitation sent to potential suppliers shall only detail that information which is published in the invitation referred to on the Internet homepage of the Procurement Monitoring Bureau. 
17. If the procurement procedure is published on the Internet, the recipient of financing shall provide in the invitation to the potential suppliers the opportunity to familiarise themselves with the technical description and other procurement documentation at a specified time and place. 

18. The recipient of financing shall determine a timeframe for the submission of proposals, which is long enough for the preparation of proposals, but not less than five working days.  

19. The recipient of financing is entitled to amend the technical description and the invitation. If the procurement procedure is published on the Internet in accordance with Paragraphs 15 and 16 of this Regulation, amendments shall not be made less than three working days prior to the end of the timeframe for submission of proposals.  In the referred to case the recipient of financing shall send to the Procurement Monitoring Bureau on the specified sample form (Annex No.2) a notice of amendments to the procurement procedure documents.  Within a period of three days after receipt of the referred to notice, the Procurement Monitoring Bureau shall place it on the Internet homepage of the Procurement Monitoring Bureau.  
20. The potential supplier shall submit a proposal prepared in accordance with the invitation and the specified requirements of the technical description. 

21. Separate proposals cannot be submitted by potential suppliers who are mutually associated persons within the meaning of the Law on Taxes and Fees. Proposals, which have been submitted by such persons, shall not be considered by the recipient of financing.

22. Potential suppliers also may not be persons mutually associated with the recipient of financing.

23. If necessary, the recipient of financing can invite one or several independent experts to examine and evaluate the compliance of the proposal. The expert shall not be mutually associated with any potential suppliers or the recipient of financing. The expert shall supply a written opinion regarding the proposal. The opinion shall be attached to the report.
24. In order to deem that the procurement procedure has taken place, the recipient of financing shall ensure that he or she has received at least three compliant proposals.

25. The recipient of financing shall select the proposal with the lowest price from among the compliant proposals.  If necessary, the price shall include the supply of the procurement subject-matter and installation expenses which are associated with the use of the procurement subject-matter for the entire operational use (but not longer than five years after the conclusion of the procurement contract), as well as other indicators in compliance with the procurement. Lowest price indicators shall be determined in the invitation. 
26. If the procurement procedure is published on the Internet in accordance with Paragraphs 15 and 16 of this Regulation, the recipient of financing shall, within three working days after accepting the decision, send the Procurement Monitoring Bureau a notification regarding the decision taken on the specified sample form (Annex No.3). The Procurement Monitoring Bureau shall, within three working days after receipt of the notification, display it on the Internet homepage of the Procurement Monitoring Bureau.  
27. The recipient of financing shall, within a week of accepting the decision, prepare a notice of evaluation.  The originals of the invitation text and compliant proposal shall be attached to the notice of evaluation. The recipient of financing shall keep the evaluation notice for at least seven years.
IV. Closing Provisions

28. All procurement procedures, which the recipient of financing has commenced prior to the coming into effect of this Regulation, shall be completed within a month of the relevant regulation pursuant to which they were commenced. 

29. These regulations are applicable as of 1 August 2004.

Acting for the Prime Minister,

Deputy Prime Minister 







A. Šlesers

The Minister for Finance 






O. Spurdziņš

Annex 1

Cabinet Regulation No. 218

22 July 2003

Invitation to submit a tender

1. Recipient of financing_______________________________________________
(name of institution)
Taxpayer registration number ���������� 

Address




Latvia, LV

(street, parish, town, district) 



(postcode)
Telephone +371

,


Facsimile +371

Contact person
(occupation, name, surname, telephone number and e-mail address)
2. Description of procurement subject-matter

__________________________________________________________________

3. The location of the performance of the proposed contract

4. The term of the proposed contract ____ . ________

(day, month, year)
6. Requirements with respect to documentation 

_________________________________________________________________

7. The proposal must be submitted at

(address)
by_____ ____ . _______ o’clock ___ . ___ 
(day, month, year)
8. The proposal is valid until _______. ____ . ________

(day, month, year)
9. Familiarisation with the procurement subject-matter technical description and documentation can occur at
__________________________________________________________________

(address)
from___________ ____ . _______until ___________ ____ . ______ from o’clock ___ . ___ to o’clock_____. __

(day, month, year) 
      (day, month, year)
10. Other information

11. Date the invitation was sent ________. ____ . ________

(day, month, year)
12. The information was prepared by_____________________________

(position, given name, surname)
Minister for Finance





O. Spurdziņš

Annex 2

Cabinet Regulation No. 218

22 July 2003

Notification of amendments to the procurement procedure documents

1. Recipient of financing _______________________________________________

(name of institution)
Taxpayer registration number 

Address _____________________________ Latvia, LV

   street, parish, town, district) (postal code) 
Telephone numbers +371______________________ Facsimile numbers+371_____________

Contact person______________________________________________
(position, name, surname, telephone number and e-mail address)
2. Description of the procurement subject-matter____________________________

________________________________________________________________

3. A brief description of the amendment________________________________
________________________________________________________________

4. The proposal must be submitted at ________________________________

(address)
from__________ ____ . ________ o’clock ___ . ___ 
(day, month, year)
5. Familiarisation with the procurement subject matter technical description and other documentation can occur at

________________________________________________________________

(address)
from____ ____ . ___ until____ ____ . ______ from ____o’clock ___ . ___ . until ______ o’clock ___ . ___

(day, month, year) 
 (day, month, year)
6. Other information _________________________________________

7. The date the notice was sent________________ ____ . ________

(day, month, year)
8. The information was prepared by_____________________________

(position, given name, surname)
________________________________telephone number_____________

(signature)
Minister for Finance 







O. Spurdziņš

Annex 3

Cabinet Regulation No. 218

22 July 2003

Notice regarding the Taking of a Decision

1. Recipient of financing _______________________________________________

(name of institution)
Taxpayer registration number

Address _______________________________ Latvia, LV

(street, parish, town, district) 



(postcode)
Telephone numbers +371 _________________________ Facsimile numbers _____________

2. The date on which the invitation to submit a proposal was published on the Internet ____________ ___ . _______

(day, month, year)
3. Date a decision was taken _____________ ____ . ________

(day, month, year)
4. Number of proposals received _____________

5. Information regarding the successful party and the contract price offered

	Name
	Taxpayer registration number
	Address
	Proposed contract price

	
	
	
	


6. The notification must be sent by ____________ ____ . ________

(day, month, year)
7. Other information ___________________________________________

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

INFORMATION NOT TO BE PUBLISHED

The person who prepared the proposal

(position, given name, surname)
__________________________ telephone number ________________________

(signature)
Minister for Finance 







O. Spurdziņš
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