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Republic of Latvia

Cabinet

Regulation No 796

Adopted 21 September 2004 

Regulations Regarding Conditions for the Provision of Aid for Commercial Activities and the Procedures for Submission of Project Applications and Allocation of Aid

Issued pursuant to

Section 14, Paragraph one, Clause 3

of the Law on Structure of the Cabinet

1. General Provisions

1. These Regulations prescribe the conditions for the provision of aid in accordance with the aid schemes co-ordinated with the European Commission.

2. Aid schemes shall be financed from the funds of the European Regional Development Fund.

3. The management of the aid scheme shall be performed in accordance with regulatory enactments, which determine the conditions for the provision of the State aid, as well as the management of the European Union Structural Funds.

4. The form of the introduction of the aid scheme in accordance with the regulatory enactments of the Republic of Latvia, which determine the management of the European Union Structural Funds in Latvia, shall be a grant scheme.

5. The management of the aid scheme shall be ensured by the State agency Latvian Investment and Development Agency

6. Terms used in these Regulations are the following:

6.1. provider of training – an educational institution or commercial company established by the State, local government and legal persons and natural persons, when the providing of training is one of the activities of a commercial company in accordance with the NACE classification;

6.2. equipment accessories – the necessary accessories required for equipment to function;

6.3. internal networks – gas, electricity, water supply and collecting systems, heating supply and/or telecommunication networks present or to be created in the building, structure or other closed territory;

6.4. new technology – a new (unique) method, which essentially differs from the present methods, or is essentially an improved production method in the undertaking or in the whole sector;

6.5. laboratory equipment – a device, which is intended for the testing, calibrating, verification, and certification of products or processes or for the performance of functions directly connected with the specification of the quality, characteristics of a product or process;

6.6. international exhibition – any exhibition, which is organised outside Latvia, as well as an exhibition, which is organised in Latvia, if at least 20% of the participants therein are from other states;

6.7. technological equipment – a technological tool, a set of mechanical, magnetic, electric and electronic devices, which is related with processes in which an object to be modified is qualitatively processed;

6.8. trade mission – a visit of a representative of a commercial company in a certain target country with a visit programme for each entrepreneur prepared previously; and

6.9. applicant for aid (applicant for a project funded by a grant scheme) – a commercial company, which has submitted a project application to the State agency Latvian Investment and Development Agency for the receipt of aid .

7. A commercial company may qualify for financing conditions, which have been specified only for small and medium-sized commercial companies, if they comply with the following criteria: 

7.1. the commercial company has less than 250 employees;

7.2. the annual net turnover does not exceed 23 million lats or the balance sum total does not exceed 15 million lats; and

7.3. not more than 25 % of the capital shares (shares) or right to vote belongs to one commercial company or several commercial companies which fail to comply with the criteria referred to in Sub-paragraph 7.1 and 7.2 of these Regulations.

8. The decision regarding the supporting of a project application may be appealed in accordance with the procedures specified in the Administrative Procedure Law.

2. General Conditions for Allocation of Aid
9. Aid in accordance with the aid schemes referred to in Paragraph 1 of these Regulations may be received by any commercial company, which is a legal person and complies with the following criteria:

9.1. it is registered in the Business Register;

9.2. its capital is more than 75% of the private shares of the capital;

9.3. it is directly liable regarding the preparation and management of the project and may not act as an intermediary. A commercial company shall be considered as directly liable, which performs its own investments and includes the aid costs in the assets of a commercial company, in order to use them in its own commercial company – for the providing of services or production of products;

9.4. stable and sufficient sources of financial resources are available to it, in order to ensure continuity of the operation of the commercial company during all the time period of the introduction of a project; and

9.5. it is capable of introducing and managing measures, which comply with the scope of a project applied under the relevant programme.

10. A commercial company, which:

10.1. has been recognised as insolvent by a decision of the court or in accordance with the information available in the Business Register is in the process of liquidation, or its commercial activity ha been terminated;

10.2. has been recognised as guilty by a court adjudication in force, which may not be appealed, for an offence, which concerns its professional activities;

10.3. has not paid taxes and other mandatory payments specified by the State or local government in the full amount and in the time periods specified by regulatory enactments;

10.4. has provided false (also distorted) information to the State agency Latvian Investment and Development Agency; or

10.5. has not observed the conditions of other agreements or has seriously violated them, failing to fulfil the commitments specified in the agreement with the State agency Latvian Investment and Development Agency or the commitments of other agreement financed from the resources of the European Community.

may not qualify for aid.

11. In order to apply for the receipt of aid, a commercial company shall:

11.1. submit a project application for the relevant aid scheme (Annex 2.1., 2.2., 2.3., 2.4., 2.5., 2.6. and 2.7);

11.2. submit the documents indicated in the list of documents to be submitted additionally (Annex 3.1., 3.2., 3.3., 3.4., 3.5., 3.6. and 3.7.);

11.3. submit a statement from a credit institution regarding the granting of a credit in accordance with the standard form (Annex 4).

12. Procurement for project needs shall be performed in accordance with the procedures specified in regulatory enactments of the Republic of Latvia.

3. Conditions for the Provision of Aid in Accordance with Aid Schemes
3.1. Aid for Development of New Products and Technologies
13. The aid shall be provided for the design work for the development processes of new products or technologies in accordance with the aid scheme “Aid for Development of New Products and Technologies”, as well as for technical feasibility work, if they are performed before the design work within the scope of one project.

14. It is intended to support the following costs in the scheme “Aid for Development of New Products and Technologies”:

14.1. the ancillary costs for the labour force;

14.2. the ancillary costs for consultation;

14.3. the ancillary costs for materials; and

14.4. the ancillary costs for tools and equipment (if technologies are purchased, the costs thereof may not exceed 50% of the costs to be supported within a project).

15.  The maximum permissible amount of aid from eligible costs within one project shall be 150000 lats for one commercial company. One commercial company may receive support for not more than three projects, submitting project applications successively after completion of a previous project.

16. A project application shall be supported, if it complies with all the criteria, which are evaluated with “Yes/No”, and has obtained at least 75% from the maximum possible assessment in accordance with the criteria, which are evaluated by points (Annex 5.1). 

17. If a project application does not meet the administrative evaluation criterion (Annex 5.1), a project application shall be sent to an applicant for aid for correction of the non-compliance. If the re-submitted project application does not meet an administrative evaluation criterion, the project application shall be considered as non-conforming.

18. The maximum intensity of the aid for the aid scheme “ Aid for Development of New Products and Technologies”:

18.1. 45% - for small and medium-sized commercial companies; and

18.2. 35 % - for large commercial companies..

19. It is intended to support commercial companies of all sectors in the aid scheme “Aid for Development of New Products and Technologies”, except for commercial companies, which are operating in the following sectors (if a clear separation of financial flows between different branches of activity is not ensured):

19.1. the retail trade and wholesale trade;

19.2. the transport sector; or

19.3. the production of agricultural and fishery products.

20. Commercial companies of the shipbuilding and repair sector may be supported in accordance with the aid scheme “Support for the Development of New Products and Technologies”, if in this sector each individual project is submitted to the Ministry of Finance before the implementation thereof, in order to assess the compliance with the requirements of legal norms on the control of aid for commercial activity. A project shall be submitted to the Ministry of Finance by the State agency Latvian Investment and Development Agency.

3.2. Aid for Modernisation of Infrastructure of Commercial Activity
21. The aid scheme “Aid for Modernisation of Infrastructure of  Commercial Activity” shall include the following subprograms:

21.1. “Improvement of Commercial Activity in Accordance with the Requirements of International Standards”;

21.2. “Establishment of Shared Infrastructure (Laboratories)”;

21.3. “Installation and Reconstruction of Connections Necessary for Development of Infrastructure”.

22. The aid shall be provided for initial investments in accordance with the aid scheme “Aid for Modernisation of Infrastructure of Commercial Activity”.

23. One commercial company may receive aid for not more than one project in each subprogram of the aid scheme “Aid for Modernisation of Infrastructure of Commercial Activity”.

24. A project application shall be supported, if it complies with all the criteria, which are evaluated with “Yes/No”, and has obtained at least 75% from the maximum possible assessment in accordance with the criteria, which are evaluated by points (Annex 5.2, 5.3 and 5.4).

25. If a project application does not meet the administrative evaluation criterion (Annex 5.2, 5.3 and 5.4), a project application shall be sent to an applicant for aid for correction of the non-compliance. If the re-submitted project application does not meet an administrative evaluation criterion, the project application shall be considered as non-compliant.

26. Maximum permissible amount of aid for one company from eligible costs within one project shall be:

26.1. 600 000 lats in the subprogram “Improvement of Commercial Activity in Accordance with the Requirements of International Standards”;

26.2. 1500000 lats in the subprogram “Establishment of Shared Infrastructure (Laboratories)”; and

26.3. 500000 lats in the subprogram “Installation and Reconstruction of Connections necessary for Development of Infrastructure”.

27. The maximum aid intensity of the aid scheme “Aid for Modernisation of Infrastructure of Commercial Company” shall be:

27.1. 65 % - for small and medium-sized commercial companies; and

27.2. 50 % - for large commercial companies.

28. It is intended to support the following costs of material investments in the subprogram “Improvement of Commercial Activity in Accordance with the Requirements of International Standards”: 

28.1. the purchase and/or reconstruction of technological equipment and accessories; 

28.2. the purchase of laboratory equipment and accessories;

28.3. the costs of the repair and construction of buildings and structures (if they are necessary for the placement of the technological equipment purchased or reconstructed in accordance with the project); and

28.4. the construction and reconstruction of internal networks.

29. It is intended to support the costs of non-physical investment in the subprogram ”Improvement of Commercial Activity in Accordance with the Requirements of International Standards”, which are related with the obtaining of patents and acquisition of technologies, if the following conditions are met:

29.1. the costs of non-physical investment for large commercial companies do not exceed 25 % of the total eligible costs for one project of these commercial companies to be supported, but for small and medium-sized commercial companies – 50 % of the total costs to be supported for one project of these commercial companies to be supported;

29.2. non-physical investments:

29.2.1. will be used only in a commercial company, which receives a support;

29.2.2. will be included in the assets of a commercial company as depreciable fixed assets; and

29.2.3. will be purchased from the third persons for the market price.

30. It is intended to support the following costs in the subprogram “Establishment of Shared Infrastructure (Laboratories)”:

30.1. the purchase and/or reconstruction of technological equipment and accessories; 

30.2. the purchase of computers and other information technology models;

30.3. the purchase of laboratory equipment in accordance with a technical project;

30.4. the costs of the repair and construction of buildings and structures (if they are necessary for the placement of technological equipment purchased or reconstructed in accordance with the project); and

30.5. the construction and reconstruction of internal networks.

31. It is intended to support the following costs of material investments in the subprogram “Installation and Reconstruction of Connections Necessary for Development of Infrastructure”:

31.1. for the reconstruction and/or construction of roads and railway branches;

31.2. for the reconstruction of connections and/or construction from the main line up to the border of the territory, input in a building or metering unit, as well as the construction of connections and /or reconstruction within the territory: for gas supply; electricity supplies; water supply and collecting system; heating supply system; and for the telecommunication system.

32. It is intended to support commercial companies of all sectors in the support programme “Aid for Modernisation of Infrastructure of Commercial Companies”, except for commercial companies, which are operating in the following sectors (if clear separation of financial flows between different branches of activity is not ensured):

32.1. the steel industry;

32.2. the production of artificial fibre;

32.3. the retail trade and wholesale services;

32.4. the transport sector; or

32.5. the production of agricultural and fishery products.

33. Commercial companies manufacturing road vehicles and commercial companies of shipbuilding and repair sectors may be supported in accordance with the aid scheme “Aid for Development of Infrastructure of Commercial Company”, if in these sectors each individual project is submitted to the Ministry of Finance before the implementation thereof, in order to assess the compliance with the requirements of legal norms on the control of aid for commercial activity. A project shall be submitted to the Ministry of Finance by the State agency Latvian Investment and Development Agency.

3.3. Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions
34. The aid scheme  “Aid for Consultation and Participation in International Exhibitions and Trade Missions” shall include the following subprograms:

34.1. “Participation of Commercial Companies in International Exhibitions, Fairs and Trade Missions”; and

34.2. “Consultancy Services”.

35. The maximum permissible amount of aid from eligible costs within one project shall be 10000 lats for one commercial company. One commercial company may receive a support for not more than three projects in each subprogram, submitting project applications successively after the completion of a previous project. The project application for the receipt of aid in each subprogram may be submitted at the same time and regardless of the implementation process of the project supported in other subprogram.
36. A project application shall be supported, if it complies with all the criteria, which are evaluated with “Yes/No”, and has obtained at least 75% from the maximum possible assessment in accordance with the criteria, which are evaluated by points (Annex 5.5 and 5.6).

37. If a project application does not meet the administrative evaluation criterion (Annex 5.5 and 5.6), a project application shall be sent to an applicant for aid for correction of the non-compliance. If the re-submitted project application does not meet an administrative evaluation criterion, the project application shall be considered as non-compliant.

38. The maximum aid intensity of the aid scheme  “Aid for Consultation and Participation in International Exhibitions and Trade Missions” shall be 50 %. Small and medium-sized commercial companies may receive aid.

39. It is intended to support the following costs in the subprogram “Participation of Commercial Companies in International Exhibitions, Fairs and Trade Missions”:

39.1. the subscriptions for participation in the international exhibition, fair or trade mission;

39.2. the rent of the stand area and stand construction;

39.3. the costs for stand management;

39.4. the transport costs for travelling in economy class;

39.5. the marketing measures of commercial companies before exhibitions, fairs and trade missions (charges for catalogues and information materials, marketing consultations, publications in the specialised periodicals of national economy sectors, charges for information materials of production marketing and other costs which are directly related with the event);and

39.6. the costs for demonstration of the production.

40. The following consultations are intended in the subprogram “Consultancy Services”:

40.1. the introduction of the Latvian and European Union standards in conformity with requirements specified in the field of work safety, environment and consumer protection;

40.2. the development of technical projects in construction;

40.3. the development of marketing strategy

40.4. the development of market surveys;

40.5. the analysis and audit of accounting and management systems; and

40.6. the protection of intellectual and industrial property rights (obtaining and protection of manufacturing licence or patents).

41. It is intended to support the following costs in the subprogram “Consultancy Services”:

41.1. the remuneration for the work of consultants;

41.2. the transport expenses directly connected with the implementation of a project, not exceeding 30 % of the amount of aid; and

41.3. the preparation of informative materials connected with consultations (educational materials, handouts), not exceeding 25 % of the amount of aid.

42. It is intended to support commercial companies of all sectors in the aid scheme “Aid for Consultation and Participation in International Exhibitions and Trade Missions”, except for commercial companies, which produce agricultural and fishery products (if a clear separation of financial flows between different branches of activity is not ensured).

3.4. Aid for Raising Qualifications, Retraining and Further Education of Employees
43. The aid scheme “Aid for Raising Qualifications, Retraining and Further Education of Employees” shall provide the aid for:

43.1. general training; and

43.2. special training.

44. The maximum permissible amount of aid from eligible costs within one project shall be 30000 lats for one commercial company. One commercial company may receive a support for not more than three projects, submitting project applications successively after completion of a previous project.

45. A project application shall be supported, if it complies with all the criteria, which are evaluated with “Yes/No”, and has obtained at least 75% from the maximum possible assessment in accordance with the criteria, which are evaluated by points (Annex 5.7).

46. If a project application does not meet the administrative evaluation criterion (Annex 5.7), the project application shall be sent to an applicant for aid for correction of the non-compliance. If the re-submitted project application does not meet an administrative evaluation criterion, the project application shall be considered as non-compliant.

47. The maximum aid intensity of the aid scheme “Aid for Raising Qualifications, Retraining and Further Education of Employees shall be :

47.1. 80 % - for small and medium-sized commercial companies for general training;

47.2. 60 % - for large commercial companies for general training;

47.3. 45% - for small and medium-sized commercial companies for special training; and

47.4. 35 % - for large commercial companies for special training;

48. It is intended to support the following costs in the aid scheme “Aid for Raising Qualifications, Retraining and Further Education of Employees”:

48.1. the remuneration for the work of instructors;

48.2. the transport costs of instructors and trainees;

48.3. other current costs (educational materials);

48.4. the depreciation of instruments and equipment to be utilised for training only;

48.5. and the project management and consulting costs;

48.6. average earnings of trainees for work hours, which they have utilised for the completion of a training programme. These costs may not exceed the total amount of costs to be supported, which are referred to in Sub-paragraphs 48.1, 48.2, 48.3, 48.4 and 48.5 of these Regulations.

49. It is intended to support commercial companies of all sectors in the aid scheme “Aid for Further Training, Retraining and Further Education of Employees”.

4. Ineligible Costs
50. The aid schemes referred to in Paragraph 1 of these Regulations are intended only for supporting of those costs, which are directly specified as eligible and are directly connected with the implementation of a project.

51. The following costs are not supported:

51.1. costs related with the volumes of export of a commercial activity, the establishment and operation of the distribution network of goods, current costs for the export operations of commercial activity, as well as for other activities, for which the support is not intended in regulatory enactments;

51.2. the acquisition costs of the land or buildings, rent, lease or leasing thereof;

51.3. the costs for the demolition of buildings and constructions;

51.4. the costs intended for the elimination of possible damages (also damages due to currency fluctuations), debts or shortage;

51.5. current daily costs (for example, costs connected with the financing of current costs of the commercial company, administration, maintenance (including costs for the maintenance of structures and buildings and rental payment), costs for unforeseen expenditure), which are connected with the operation and commitments of the project applicant, except for the cases referred to in Sub-paragraph 39.2 and 48.3;

51.6. value added tax; 

51.7. customs fees, import duties;

51.8. depreciation costs and any type of gifts (also donations of capital), except the cases referred to in Sub-paragraph 48.4 of these Regulations;

51.9. the costs of services, supplies and works, for which the appropriate procurement procedure has not been performed, if the price thereof exceeds the maximum amount (in lats) specified, for which it is necessary to make a procurement;

51.10 leasing, bank commissions, interest for leasing and credit, guarantee payments and similar interest payments and costs;

51.11. allocation of grants (for example, utilisation of any type of public financing, in order to award grants or loans to other organisations);

51.12. costs and other preparation work, performed before the signing of the agreement between the supervisor of this grant scheme of this programme (contracting authority) and the applicant for aid;

51.13. purchase of vehicles of universal purport;

51.14. costs for advertising and other promotional activities, except for the cases referred to in Sub-paragraph 39.5 and 39.6;

51.15. payment in kind;

51.16. investments in kind (for example, land, immovable property (all or a part thereof), durable good, source materials, unpaid charitable activities performed by a private person or commercial company);

51.17. payments performed before entering into the agreement regarding the commencement of the project implementation; and

51.18. costs arisen in emergency situations and elimination of the consequences thereof.

51.1 If the agreement for participation in an international exhibition, fair or trade mission or for the rent of the stand area and stand constructions is entered into before signing the agreement between the supervisor (contracting authority) of the grant scheme of this programme and the applicant for aid, the costs, which are performed after entering into the agreement with the contracting authority, shall be supported.

[28 February 2006]
5. Closing Provisions
52. Projects, which are implemented for the schemes referred to in Paragraph 1 of these regulations, the State agency Latvian Investment and Development Agency, shall be approved up to 31 December 2006 providing the utilisation of the financial resources up to 1 July 2008.

53. Sub-paragraph 26.1 of these Regulations shall come into force on 1 October 2004. Up to 30 September 2004 the maximum permissible amount of aid for the project applications submitted in the subprogram “Improvement of Commercial Activity in Accordance with Requirements of International Standards” of the aid scheme “Aid for Modernisation of Infrastructure of Commercial Activity” from the total eligible costs for one project shall be 1000000 lats.

Prime Minister 




I. Emsis

Minister for Economics 



J. Lujāns

Annex 1
 Cabinet Regulation No. 796

21 September 2004

Aid Schemes

Aid is provided for the following aid schemes co-ordinated with the European Commission:

1. Aid for the Development of New Products and Technologies – the European Commission registration number LV/12/2003.

2. Aid for the Modernisation of the Infrastructure of Commercial Activity – the European Commission registration number LV/14/2003.

3. Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions – the European Commission registration number LV/15/2003.

4. Aid for Raising Qualifications, Retraining and Further Education of Employees – the European Commission registration number LV/13/2003

Minister for Economics



J. Lujāns

Annex 2.1

 Cabinet Regulation No. 796

21 September 2004
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	Project Application Form

Shall be completed by applicant for aid
	

	Name of the State aid scheme
	Aid for the development of new products and technologies
	

	Project applicant
	
	

	Title of the project
	
	

	Shall be completed by an employee of the SA Latvian Investment and Development Agency
	

	Identification No. of the applicant for aid
	
	

	Identification No. of the project application
	
	

	No.
	Date (dd/mm/yyyy) and time (h/min) of submission of application
	Given name, surname and signature of the taker of a project 
	

	1.
	
	
	

	2.
	
	
	

	Project type in accordance with the classifiers of the management system of the European Union Structural Funds
	Development of the entrepreneurship
	

	The field of project investments in accordance with the Council Regulation No. 438/2001
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	1. Project summary


Choose one of the 3 options offered.

	
	Financial criteria are evaluated by the annual report of a commercial company for the last closed financial year 


	
	Financial criteria are evaluated by the operating financial report of a commercial company audited by a sworn auditor


	
	Financial criteria are evaluated by the operating financial report of a commercial company non-audited by a sworn auditor


Choose one of the options offered

	
	It is not planned to perform the procurement


	
	Procurement has been performed in the project before submission of the project application


	
	Procurement will be performed after the submission of a project application


	
	Part of the procurements have been performed before the submission of a project application, the remaining part will be performed after the submission of a project application


1.1. Total costs of a project1
Choose one of the options offered

	
	The Commercial company is registered as a VAT payer in accordance with the Law on Value Added Tax


	
	The Commercial company is not registered as a VAT payer in accordance with the Law on Value Added Tax


Information in this sup-chapter shall match with information referred to in the Annex Costs and Financing resources of Project (Paragraph 1 of Annex 3.1).

	Eligible costs of the project

LVL

(a)
	Ineligible costs of the project

LVL

(b)
	Total costs of the project

LVL

(a+b)

	
	
	


1.2. Amount of aid requested for the project from the eligible costs of the project

	Eligible costs LVL

(a)
	Maximum amount of aid LVL

(d)
	Maximum aid intensity % (e)
	Requested amount of aid LVL (f)
	Requested aid intensity %

(g)

	
	
	
	
	


Example. Application of aid intensity for the aid scheme “Aid for Development of New Products and Technologies” (maximum aid intensity is 45 % and the maximum amount of financial aid for one project is 150000 LVL).
1. Total costs of the project shall be determined (ineligible and eligible costs in accordance with the conditions of each State aid scheme).

350000 LVL (eligible costs) + 100000 LVL (ineligible) = 450000 LVL (total costs of the project)

2. Amount of aid requested  for the project shall be determined (f).

350000 LVL (eligible costs) x 45 (maximum intensity of aid) : 100 = 157500 LVL
3. It shall be checked whether 157500 LVL does not exceed the maximum amount of financial aid of 150000 LVL. As it exceeds the maximum amount of financial aid, the smaller value shall be used, i.e., 150000 LVL.

4. The intensity of aid requested  for the project shall be determined (g).

150 000 (amount of aid requested) : 350 000 (eligible costs) x 100 = 43 %
The amount of aid to be applied for an applicant for aid in this example is 15000 LVL and the aid intensity 43 %.

	2. Information regarding the applicant for aid (commercial company)


2.1. General information regarding the applicant for aid

	Name of the  commercial company
	

	Type of commercial company
	

	Courses of action of the  commercial company
	NACE code3. 


Name

	Registration number of the commercial company4
	

	Legal address
	

	Contact address
	

	Telephone
	

	Fax
	

	E-mail address
	

	Given name, surname of the project   manager 
	

	Telephone
	

	Fax
	

	E-mail address
	


2.2. Allocation of investment of the shares/stock of equity capital of the applicant for aid

If the applicant for aid has 10 or more participants or shareholders, please, indicate those, who own more than 5 % of the total investment of shares or stock of equity capital. All shares or stock of equity capital shall be presented in case of the State and/or local government investments regardless of the amount of holdings. Indicate the holdings of other private persons in the column “others”.

	No.
	Name of the participant, shareholder
	Share and stock investment in equity capital %
	Name of the form of property represented in equity capital (State, local government, private)
	Investment share % of the form of  property represented in equity capital 

	
	
	
	
	

	
	
	
	
	

	
	TOTAL
	100%
	
	


2.3. Does the applicant for aid participate in a group of companies (group of commercial companies)?

	
	Yes


	
	No


Answer “yes” if a group of companies contract has been entered into or a commercial company shall be considered as the parent enterprise of a group of companies or a subsidiary enterprise of a group of companies in accordance with the Law on Consolidated Annual Accounts (for example, the applicant for aid owns the majority of the voting rights in a company). If the answer is “yes”, the application for aid shall be appended by a scheme of the  group of companies, in which all the commercial companies included in the group of companies and the mutual relationship thereof are reflected.
2.4. Characteristics of the applicants for aid
Choose one of the options offered

	
	Small and medium-sized commercial company


	
	Large commercial company


Newly established commercial companies, which have not prepared the annual account for the last closed financial year in accordance with the Law on Annual Accounts of Undertakings, the average number of employees and the sum total of the balance sheet, and net turnover in accordance with operating financial information shall be indicated.

	The average number of employees (for the last closed financial year)
	

	The annual net turnover (for the last closed financial year)
	

	The sum total of the balance sheet (for the last closed financial year)
	

	 Other commercial companies (name and participatory share %)), in which more than 250 employees are employed or the annual net turnover of which exceed 23 million lats, or the sum total of the balance sheet of which exceeds 15 million lats
	


2.5. Bank details of the applicant for aid (commercial company)

	Account holder
	

	Bank account No.
	

	S.W.I.F.T. code
	

	Name of the bank
	

	Address of the bank
	


2.6. Aid received by the applicant for aid from the State and/or the European Union during the last three years (projects implemented and projects regarding which the contracts have been entered into with an aid grantor)

	No.
	Aid grantor (name of the authority)
	Name of the scheme, subprogram (if applicable), the project name and project No.
	Financing granted (LVL)
	The time period for the implementation of the project

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	

	2.
	
	
	
	

	…
	
	
	
	


2.7. The State aid and/or the European Union aid to which the applicant for aid has applied for until the moment of submission of this project application, but the contract regarding the project implementation with an aid grantor has not been entered into

	No.
	Potential aid grantor (name of the authority)
	Name of the scheme, subprogram (if applicable), the project name and project No.
	 Date of the submission of the application for aid
	Financing requested (LVL)
	Planned time for the implementation of the project

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	…
	
	
	
	
	


2.8. Does the project have a connection with other projects (financed by the European Union, financed by private resources, financed by the State or local government etc.)? 

All the projects with which there is a connection shall be indicated, including projects referred to in Sub-paragraph 2.6 and 2.7.

	
	Yes


	
	No


If the reply is “yes”, indicate the name(-s) of the connected project(-s).

	No.
	Aid grantor (name of the authority, where a project application has been submitted)
	Project name and project No.
	Project financing
	Time period for the implementation of the project

(dd/mm/yyyy) - (dd/mm/yyyy)
	Characterise the connection with the project application submitted
	Stage of project introduction

	
	
	
	Source of the project financing
	Amount of financing (LVL)
	
	
	

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	


	3. Information on project


3.1. Time period for implementation of the project

It is intended to implement the project in ____ months, starting from ___________ ____(year).

3.2.  Plan for the introduction of the activities intended in the project

	Year:

Month
	Activity name
	Activity description
	Activity result
	Place of occurrence of the activity and the planned time period for implementation thereof (months)

	1st year
	
	
	
	

	1st month
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.

	2nd month
	
	
	
	

	… month
	
	
	
	

	2nd year
	
	
	
	

	1st month
	
	
	
	

	2nd month
	
	
	
	

	… month
	Submission of final report to LIDA
	The Applicant for aid submits a final report to the LIDA
	Final report has been submitted to the  LIDA
	


Precise dates shall not be indicated in a plan for the introduction of activities, but the approximate time for occurrence of the activity from the moment of the signing of a contract for the granting of aid, for example, “1st month, 2nd month” etc.

3.3. Project costs and financing sources
Information regarding the project costs and financing sources shall be prepared for all the project implementation time period.

3.4. Project implementation sector

	NACE code5 



Name


3.5. Project implementation place

Does the project implementation place differ from the legal address of the project applicant?

	
	Yes


	
	No


If the answer is “yes”, please indicate the territory, in which the project activities will be implemented.

	Statistical region
	

	City of republican significance
	

	Town
	

	County
	

	Parish
	


	4. Characterisation of the project


4.1. Description of the project, short-term and long-term targets and tasks of the project (in 500 words or less)

	Description of the project

Short-term target(-s) of the project

Long-term target(-s) of the project

Project task(-s)


4.2. Grounds for the project, including a description of the problem, the contribution provided by a project for reaching targets and tasks set by the State aid scheme or subprogram, as well as an analysis of the alternative options for reaching the targets and grounds for choice of the optimal solution (in 500 words or less) 

	


4.3. Description of the target group(-s) of the project (in 500 words or less)

	


4.4. Environmental impact of the project

Choose one of the options offered, which describes the environmental impact of the project most accurately.

	
	The project is mainly aimed at environmental protection


	
	The project is neutral in respect of the environment


	
	The project has a negative effect  on the environment


Justification of your opinion (in 500 words or less)

	


4.5. Impact of the project on gender equality
Choose one of the options offered, which describes the impact of the project on gender equality most accurately.

	
	Project is mainly aimed at gender equality


	
	The project is positive with regard to gender equality


	
	The project is neutral with regard to gender equality


	
	The project  compromises gender equality


Justification of your opinion (in 500 words or less)

	


4.6. Impact of the project on regional development
Choose the appropriate options, indicating the number of working places

	
	As a result of  the implementation of the project ____________ new working places will be created


	
	As a result of the implementation of the project ____________ of the present working places will be retained


	
	As a result of the implementation of the project ____________ present working places will be liquidated


Justification of your opinion (in 500 words or less)

	


4.7. Is it planned to inform the public regarding the implementation of the project?
Indicate, whether the measures, which facilitate public awareness regarding the implementation of the project, are intended in the project.

	
	It is planned in the project to inform the public.


	
	It is not planned in the project to inform the public.


Justification of your opinion (in 500 words or less)

	


4.8. The necessary material and technical facilities required for the implementation of the project and that, which is presently at the disposal of the applicant for aid (in 500 words or less)

	


If the material and technical facilities required for the implementation of the project are not available, how it is planned to provide them? (in 500 words or less)

	


4.9. Supervision of the implementation of the project
Justification of your opinion (in 500 words or less)

	


	5. Declaration by the applicant for aid


	,

	(full name of the commercial company)


which is registered in the Commercial Register of the Enterprise Register of the Republic of Latvia (DD.MM.YYYY), uniform registration number XXXXXXXXXXX, on behalf of the representative thereof (position, given name, surname), who acts in accordance with __________, declares that:

1) it is not recognised as insolvent or subject to liquidation by the decision of the court, commercial activity is not suspended or discontinued in accordance with the information available in the Commercial Register of the Republic of Latvia;

2) has paid taxes and other mandatory payments specified by the State and local government in the full amount and in the time periods specified by the laws;

3) has not been recognised as guilty for an offence, which concerns professional activities, by a court adjudication in force, which may not be appealed;

4) the project will not be implemented in any of the ineligible sectors;

5) available financial resources LVL ______ (amount in figures and words) that are required for the implementation of the project, in order to commence independently and to implement the project ____________________ (project name) before the receipt of the aid from the State aid scheme “Aid for Development of New Products and Technologies”;

6) is directly liable for the management of the project and does not act as an intermediary;

7) the aid intensity requested is applicable to the total amount of aid, if the aid from local, regional or European Community resources is provided simultaneously to a recipient;

8) the aid of this aid scheme will not be combined with the aid from the research aid scheme or an individual aid project. Other costs supported by the research aid scheme or individual aid project will not be submitted for aid within this aid scheme;

9) costs supported in this aid scheme will not be submitted for aid repeatedly, if a commercial company wishes to receive the aid from this aid scheme for more than one project;

10) if the project application submitted will be approved, the maximum number of eligible projects specified for one commercial company in the State aid scheme “Aid for Development of New Products and Technologies” will not be exceeded;

11) this project is not financed/co-financed from other sources of finance of the European Union, as well as the budget resources of the State and local governments; 

12) this project application has not been submitted for financing/co-financing from other sources of finance of the European Union, as well as the budget resources of the State and local governments and, if the project is approved, it will not be submitted;

13) double payment will not be performed in the project for the same costs from funds of different State or international aid schemes;

14) conditions of other agreements have not been seriously violated, failing to fulfil the commitments specified in the agreement with the State agency Latvian Investment and Development Agency or the commitments of another agreement financed from the resources of the European Community;

15) no operation will be performed five years after the receipt of aid, that may significantly change the condition, targets of the project implementation and co-financed funding (in accordance with provisions of Article 30 (4) of the Council Regulation (EC) No 1260/1999);
16) agrees with controls performed by the State Agency Latvian Investment and Development Agency, European Commission, managing authority, payment authority, the first and second level intermediary institutions before granting of aid, during the implementation of the project and five years after the receipt of aid;

17) will provide necessary additional information and documentation upon the request of the State Agency Latvian Investment and Development Agency;

18) will keep the necessary documentation and information connected with the implementation of the project for five years after the receipt of aid and, if necessary, present them to the State Agency Latvian Investment and Development Agency; 

19) the copies of the project submitted to the State Agency Latvian Development and Investment Agency completely comply with the originals of the project application submitted; and

20) the information included in the project application is in effect and corresponds to the truth.

	Given name, surname 
	

	Position
	

	Date and place
	

	Paraksts6
	


Notes.

1. The total costs of the project are indicated together with the value added tax (VAT). The VAT is not eligible costs.

2. Indicate all the types of commercial activities (their names and NACE codes), in which the commercial company performs economic activity.

3. NACE revision 1.1 general classification of the economic activity.

4. The registration number of the commercial company in the Commercial Register of the Enterprise Register of the Republic of Latvia.

5. NACE revision 1.1 general classification of the economic activity.

6. The project application shall be signed by the official who in accordance with the statement of the Commercial Register of Enterprise Register has the right to sign.

Minister for Economics 



J. Lujāns

Annex 2.2

 Cabinet Regulation No. 796

21 September 2004
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	Project Application Form

Shall be completed by applicant for support

	Name of the State aid scheme
	Aid for the Modernisation of the Infrastructure of the Commercial Activity

	Name of the subprogram of the State aid scheme
	Improvement of the Commercial Activity in Accordance with the Requirements of International Standards

	Project applicant
	

	Title of the project
	

	Shall be completed by an employee of the SA Latvian Investment and Development Agency

	Identification No. of the applicant for aid
	

	Identification No. of the project application
	

	No.
	Date (dd/mm/yyyy) and time (h/min) of submission of the application
	Given name, surname and signature of the receiver of a project 

	1.
	
	

	2.
	
	

	Project type in accordance with the classifiers of the management system of the European Union Structural Funds
	Development of the  entrepreneurship

	The field of project investments in accordance with the Council Regulation No. 438/2001
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	1. Project summary


Choose one of the  options offered

	
	Financial criteria are evaluated by the annual report of the commercial company for the last closed financial year 


	
	Financial criteria are evaluated by the operating financial report of the commercial company audited by a sworn auditor


	
	Financial criteria are evaluated by the operating financial report of the commercial company non-audited by a sworn auditor


Choose one of the options offered

	
	It is not planned to perform  procurement for the project


	
	Procurement has been performed for the project before the submission of the project application


	
	Procurement will be performed after submission of a project application


	
	Part of the procurements have been performed before the submission of the project application, and a part will be performed after the submission of the project application


If construction is intended in the project, a commercial company shall submit a building design accepted by the building authority (in accordance with Annex D of the guidelines). Please indicate, whether construction is intended in the project.
	
	Construction is intended in the project


	
	Construction is not intended in the project


1.1. Total costs of the project1
Choose one of the options offered

	
	The Commercial company is registered as a VAT payer in accordance with the Law on Value Added Tax


	
	The commercial company is not registered as a VAT payer in accordance with the Law on Value Added Tax


Information in this sup-chapter shall match with the information referred to in the Annex Costs and Financing resources of Project (Paragraph 1 of Annex 3.2).

	Eligible costs of the project

LVL

(a)
	Ineligible costs of the project

LVL

(b)
	Total costs of the project

LVL

(a+b)

	
	
	


1.2. Amount of aid requested for the project from the eligible costs of the project

	Eligible costs LVL

(a)
	Maximum amount of aid LVL

(d)
	Maximum aid intensity % (e)
	Requested amount of aid LVL (f)
	Requested aid intensity %

(g)

	
	
	
	
	


Example. Application of aid intensity for the subprogram “Improvement of Commercial Activity in Accordance with the Requirements of International Standards” of the State aid scheme “Aid for Modernisation of Infrastructure of Commercial Activity” (maximum aid intensity of 65 % for small and medium-sized commercial companies, 50 % - for large commercial companies, maximum amount of financial aid for one project is 1,000,000 LVL).
1. Total costs of the project shall be determined (ineligible and eligible costs in accordance with the conditions of each State aid scheme).

2500000 LVL (eligible costs) +500000 LVL (ineligible costs) = 3000000 LVL (total costs of the project)

2. Amount of aid requested for the project shall be determined (f).

2500000 LVL (eligible costs) x 50 (maximum aid intensity, if the applicant for a project is a large commercial company) : 100 = 1250000 LVL
3. It shall be checked whether 1250000 LVL do not exceed the maximum amount of financial aid of 1000000 LVL. As it exceeds the maximum amount of financial aid, the smaller value shall be used, i.e., 1000000 LVL.

4. The intensity of aid requested  for the project shall be determined (g).

1000000 (amount of aid requested) : 2,500,000 (eligible costs) x 100 = 40 %

The amount of aid to be applied for an applicant for aid in this example is 1000000 LVL and the aid intensity 40 %.

	2. Information regarding the applicant for aid (commercial company)


2.1. General information regarding the applicant for aid

	Name of the  commercial company
	

	Type of commercial company


	

	Courses of action of the commercial company

	NACE code3. 


Name

	Registration number of the commercial company4
	

	Legal address
	

	Contact address
	

	Telephone
	

	Fax
	

	E-mail address
	

	Given name, surname of the project   manager 
	

	Telephone
	

	Fax
	

	E-mail address
	


2.2. Allocation of investment of the shares/stock of the equity capital of the applicant for aid
If the applicant for aid has 10 or more participants or shareholders, please, indicate those, who own more than 5 % of the total investment of shares or stock of equity capital. All shares or stock of equity capital shall be presented in case of the State and/or local government investments regardless of the amount of the holdings. Indicate the holdings of other private persons in the column “others”.

	No.

No.
	Name of the participant, shareholder
	Share and stock investment in equity capital %
	Name of the form of property represented in equity capital (State, local government, private)
	Investment share % of the form of the  property represented in equity capital 

	
	
	
	
	

	
	
	
	
	

	
	TOTAL
	100%
	
	


2.3. Does the applicant for aid participate in a group of companies (group of commercial companies)?

	
	Yes


	
	No


Reply “yes” if a group of companies contract has been entered into or a commercial company shall be considered as the parent enterprise of a group of companies or a subsidiary enterprise of a group of companies in accordance with the Law on Consolidated Annual Accounts (for example, the applicant for aid owns a majority of voting rights in a company). If the answer is “yes”, the application for aid shall be appended by a scheme of the group of companies, in which all commercial companies included in the group of companies and mutual relationship thereof are reflected.
2.4. Characteristics of the applicant for aid
Choose one of the options offered

	
	Small and medium-sized commercial company


	
	Large commercial company


Newly established commercial companies, which have not prepared the annual account for the last closed financial year in accordance with the Law on Annual Accounts of Undertakings, shall indicate the average number of employees and the sum total of balance sheet, and net turnover in accordance with operating financial information.

	The average number of employees ( for the last closed financial year)
	

	Annual net turnover ( for the last closed financial year)
	

	Sum total of the balance sheet (for the last closed financial year)
	

	 Other commercial companies (name and participatory share %)), in which more than 250 employees are employed or the annual net turnover of which exceeds 23 million lats, or the sum total of the balance sheet of which exceeds 15 million lats
	


2.5. Bank details of the applicant for aid (commercial company)

	Account holder
	

	Bank account No.
	

	S.W.I.F.T. code
	

	Name of the bank
	

	Address of the bank
	


2.6. Aid received by the applicant as aid from the State and/or the European Union during the last three years (projects implemented and projects regarding which the contracts have been entered into with an aid grantor)

	No.
	Aid grantor (name of the authority)
	Name of the scheme, subprogram (if applicable), the project name and project No.
	Financing granted (LVL)
	Time period for the implementation of the project

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	

	2.
	
	
	
	

	…
	
	
	
	


2.7. The State aid and/or the European Union aid to which the applicant for aid has applied for until the moment of the submission of this project application, but the contract regarding the project implementation with an aid grantor has not been entered into

	No.
	Potential aid grantor (name of authority)
	Name of the scheme, subprogram (if applicable), the project name and project No.
	 Date of the submission of the application for aid
	Financing requested (LVL)
	Planned time for the implementation of the project

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	…
	
	
	
	
	


2.8. Does the project have a connection with other projects (financed by the European Union, financed by private resources, financed by the State or local government etc.)? 

All the projects with which there is a connection, including projects referred to in Sub-paragraph 2.6 and 2.7., shall be indicated.

	
	Yes


	
	No


If the answer is “yes”, indicate the name(-s) of the connected project(-s).

	No.
	Aid grantor (name of the authority, where a project application has been submitted)
	Project name and project No.
	Project financing
	Time period for the implementation of the project

(dd/mm/yyyy) - (dd/mm/yyyy)
	Characterise connection with the project application submitted
	Stage of project introduction

	
	
	
	Source of the project financing
	Amount of financing (LVL)
	
	
	

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	


	3. Information on project


3.1. Time period for the implementation of the project 

It is intended to implement the project in ____ months, starting from ___________ ____(year).

3.2. Plan for the introduction of the activities intended in the project
	Year

Month
	Activity name
	Activity description
	Activity result
	Place of activity occurrence and the planned time period for implementation thereof (months)

	1st year
	
	
	
	

	1st month
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.

	2nd month
	
	
	
	

	… month
	
	
	
	

	2nd year
	
	
	
	

	1st month
	
	
	
	

	2nd month
	
	
	
	

	… month
	Submission of final report to LIDA
	Applicant for aid submits a final report to the  LIDA
	Final report has been submitted to the  LIDA
	


Precise dates shall not be indicated in a plan for the introduction of activities, but the approximate time for the occurrence of the activity from the moment of the signing of a contract for the granting of aid, for example, “1st month, 2nd month” etc.

3.3. Project costs and financing sources
Information regarding the project costs and financing sources shall be prepared for the all the time period of the implementation of the project.

3.4. Project implementation sector

	NACE code5 



Name


3.5. Project implementation place
Does the project implementation place differ from the legal address of the project applicant?

	
	Yes


	
	No


If the answer is “yes”, please indicate the territory, in which the project activities will be implemented.

	Statistical region
	

	City of republican significance
	

	Town
	

	County
	

	Parish
	


	4. Characterisation of the project


4.1. Description of the project, short-term and long-term targets and tasks of the project (in 500 words or less)

	Description of the project

Short-term target(-s) of the project

Long-term target(-s) of the project

Project task(-s)


4.2. Grounds for the project, including a description of the problem, the contribution provided by a project for reaching targets and tasks set by the State aid scheme or subprogram, as well as an analysis of the alternative options for reaching the targets and grounds for the choice of the optimum solution (in 500 words or less) 

	


Targets and tasks set by the State aid scheme and subprogram see Sub-chapter 1.1 of guidelines.

4.3. Description of the target group(-s) of the project (in 500 words or less)

	


4.4. Environmental impact of the project
Choose one of the options offered, which describes the environmental impact of the project most accurately.

	
	Project is mainly aimed to environmental protection


	
	The project is neutral in respect of the environment


	
	The project has negative effects  on the environment


Justification of your opinion (in 500 words or less)

	


4.5. Impact of the project on gender equality
Choose one of the options offered, which describes the impact of the project on gender equality most accurately.

	
	The project is mainly aimed at gender equality


	
	The project is positive with regard to gender equality


	
	The project is neutral with regard to gender equality


	
	The project  compromises gender equality


Justification of your opinion (in 500 words or less)

	


4.6. Impact of the project on regional development
Choose the appropriate options, indicating the number of working places

	
	As a result of implementation of the project ____________ new working places will be created


	
	As a result of implementation of the project ____________ present working places will be retained


	
	As a result of implementation of the project ____________ present working places will be liquidated


Justification of your opinion (in 500 words or less)

	


4.7. Is it planned to inform the public regarding the implementation of the project?
Indicate, whether the measures, which facilitate public awareness regarding the implementation of the project, are intended in the project.

	
	It is planned in the project to inform the public.


	
	It is not planned in the project to inform the public.


Justification of your opinion (in 500 words or less)

	


4.8. Material and technical facilities required for the project implementation and present at disposal of applicant for aid (in 500 words or less)
	


If the material and technical facilities required for the implementation of the project is not available, how it is planned to provide it? (in 500 words or less)

	


4.9. Supervision of the project implementation
Justification of your opinion (in 500 words or less)

	


	5. Declaration by the applicant for aid


	,

	(full name of the commercial company)


which is registered in the Commercial Register of the Enterprise Register of the Republic of Latvia (DD.MM.YYYY), uniform registration number XXXXXXXXXXX, on behalf of the representative thereof (position, given name, surname), who acts in accordance with __________, declares that:

1) it is not recognised as insolvent or subject to liquidation by the decision of the court, commercial activity is not suspended or discontinued in accordance with the information available in the Commercial Register of the Republic of Latvia;

2) has paid taxes and other mandatory payments specified by the State and local government in the full amount and in the time periods specified by the laws;

3) has not been recognised as guilty for an offence, which concerns professional activities, by a court adjudication in force, which may not be appealed;

4) the project will not be implemented in any of the ineligible sectors;

5) financial resources of LVL ______ (amount in figures and words) are available as required for the implementation of the project, in order to independently commence and implement the project ____________________ (project name) before the receipt of the aid from the subprogram “Improvement of Commercial Activity in Accordance with Requirements of International Standards” of the State aid scheme “Aid for Modernisation of the Infrastructure of Commercial Activity”;

6) is directly liable for the management of the project and does not act as an intermediary;

7) the aid intensity requested is applicable to the total amount of aid, if the aid from local, regional or European Community resources is provided simultaneously to a recipient;

8) the aid of this State aid scheme will not be combined with the aid from another investment aid scheme or individual aid project. Other costs supported by the investment aid scheme or individual aid project will not be submitted for aid within this aid scheme;

9) costs supported in this aid scheme will not be submitted for aid repeatedly, if a commercial company wishes to receive the aid from this aid scheme for more than one project;

10) if the project application submitted will be approved, the maximum number of eligible projects specified for one commercial company in the subprogram “Improvement of Commercial Activity in Accordance with the Requirements of International Standards” of the State aid scheme “Aid for Development of New Products and Technologies” will not be exceeded;

11) this project is not financed/co-financed from other sources of finance of the European Union, as well as the budget resources of the State and local governments; 

12) this project application has not been submitted for financing/co-financing from other sources of finance of the European Union, as well as the budget resources of the State and local governments and, if the project is approved, it will not be submitted;

13) double payment will not be performed in the project for the same costs from funds of different State or international aid schemes;

14) conditions of other agreements have been taken into account and not substantially violated, in failing to fulfil the commitments specified in the agreement with the State agency Latvian Investment and Development Agency or commitments of other agreements financed from the resources of the European Community;

15) no operation will be performed five years after the receipt of aid, that may significantly change the condition, targets of the project implementation and co-financed funding (in accordance with provisions of Article 30 (4) of the Council Regulation (EC) No 1260/1999);

16) agrees with controls performed by the State Agency Latvian Investment and Development Agency, European Commission, managing authority, payment authority, the first and second level intermediary institutions before the granting of aid, during the project implementation and five years after the receipt of the aid;

17) will provide necessary additional information and documentation upon the request of the State Agency Latvian Investment and Development Agency;

18) will keep the necessary documentation and information connected with the project implementation for five years after the receipt of aid and, if necessary, present them to the State Agency Latvian Investment and Development Agency; 

19) the copies of the project submitted to the State Agency Latvian Development and Investment Agency completely comply with the originals of the project application submitted; and

20) the information included in the project application is in effect and corresponds to the truth.

	Given name, surname 
	

	Position
	

	Date and place
	

	Signature6
	


Notes.

1. Total costs of the project are indicated with the value added tax (VAT). The VAT is not eligible costs.

2. Indicate all the types of commercial activities (their names and NACE codes), in which the commercial company performs economic activity.

3. NACE revision 1.1 general classification of the economic activity.

4. The registration number of the commercial company in the Commercial Register of the Enterprise Register of the Republic of Latvia.

5. NACE revision 1.1 general classification of the economic activity.

6. The project application shall be signed by the official who in accordance with the statement of the Commercial Register of the Enterprise Register has the right to sign.

Minister for Economics 



J. Lujāns

Annex 2.4

 Cabinet Regulation No. 796

21 September 2004
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	Project Application Form

Shall be completed by applicant for support

	Name of the State aid scheme
	Aid for the Modernisation of the  Infrastructure of Commercial Activity


	Name of the  subprogram of the State aid scheme
	Installation and Reconstruction of the Connections Necessary for the Development of Infrastructure

	Project applicant
	

	Title of the project
	

	Shall be completed by an employee of the SA Latvian Investment and Development Agency

	Identification No. of the applicant for aid
	

	Identification No. of the project application
	

	No.
	Date (dd/mm/yyyy) and time (h/min) of the submission of the application
	Given name, surname and signature of the receiver of a project 

	1.
	
	

	2.
	
	

	Project type in accordance with the classifiers of the management system of the European Union Structural Funds
	Development of the entrepreneurship

	The field of project investments in accordance with the Council Regulation No. 438/2001
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	1. Project summary


Choose one of the options offered

	
	Financial criteria are evaluated by the annual report of a commercial company for the last closed financial year 


	
	Financial criteria are evaluated by the operating financial report of a commercial company audited by a sworn auditor


	
	Financial criteria are evaluated by the operating financial report of a commercial company non-audited by a sworn auditor


Choose one of options offered

	
	It is not planned in the project to perform procurement


	
	Procurement has been performed in the project before the submission of the project application


	
	Procurement will be performed after the submission of a project application


	
	Part of the procurements have been performed before the submission of a project application, the other part will be performed after the submission of a project application


1.1. Total costs of the project1
Choose one of the options offered

	
	The commercial company is registered as a VAT payer in accordance with the Law on Value Added Tax


	
	The commercial company is not registered as a VAT payer in accordance with the Law on Value Added Tax


Information in this sup-chapter shall match with the information referred to in the Annex Costs and Financing resources of the  Project (Paragraph 1 of Annex 3.4).

	Eligible costs of the project

LVL

(a)
	Ineligible costs of the project

LVL

(b)
	Total costs of the project

LVL

(a+b)

	
	
	


1.2. Amount of aid requested for the project from the eligible costs of the project

	Eligible costs LVL

(a)
	Maximum amount of aid LVL

(d)
	Maximum aid intensity % (e)
	Requested amount of aid LVL (f)
	Requested aid intensity %

(g)

	
	
	
	
	


Example. Application of aid intensity for the subprogram “Installation and Reconstruction of Connections Necessary for Development of Infrastructure” of the State aid scheme “Aid for Modernisation of Infrastructure of Commercial Activity” (maximum aid intensity of 65 % for small and medium-sized commercial companies, 50 % - for large commercial companies, maximum amount of financial aid for one project is 5000000 LVL).
1. Total costs of the project shall be determined (ineligible and eligible costs in accordance with conditions of each State aid scheme).

1500000 LVL (eligible costs) +500000 LVL (ineligible) = 2000000 LVL (total costs of the project)

2. Amount of aid requested for the project shall be determined (f).

500000 LVL (eligible costs) x 50 (maximum aid intensity, if the applicant for a project is large commercial company) : 100 = 750000 LVL

3. It shall be checked whether 750000 LVL do not exceed the maximum amount of financial aid of 500000 LVL. As it exceeds the maximum amount of the financial aid, the smaller value shall be used, i.e., 500000 LVL.

4. The intensity of aid requested  for the project shall be determined (g).

500000 (amount of aid requested) : 1500000 (eligible costs) x 100 = 33.3 %

The amount of aid to be applied for an applicant for aid in this example is 500000 LVL and the aid intensity 33.3 %.

	2. Information regarding the applicant for aid (commercial company)


2.1. General information regarding the applicant for aid

	Name of commercial company
	

	Type of commercial company


	

	Courses of action of the commercial company

	NACE code3. 


Name

	Registration number of the commercial company4
	

	Legal address
	

	Contact address
	

	Telephone
	

	Fax
	

	E-mail address
	

	Given name, surname of the project   manager 
	

	Telephone
	

	Fax
	

	E-mail address
	


2.2. Allocation of the investment of the shares/stock of the equity capital of the applicant for aid

If the applicant for aid has 10 or more participants or shareholders, please, indicate those, who own more than 5 % of total investment of shares or stock of equity capital. All shares or stock of equity capital shall be presented in case of the State and/or local government investments regardless of the amount of the holdings. indicate the holding of other private persons in the column “others”.

	No.

No.
	Name of the participant, shareholder
	Share and stock investment in equity capital %
	Name of the form of property represented in equity capital (State, local government, private)
	Investment share % of the form of property represented in equity capital 

	
	
	
	
	

	
	
	
	
	

	
	TOTAL
	100%
	
	


2.3. Does the applicant for aid participate in a group of companies (group of commercial companies)?

	
	Yes


	
	No


Answer “yes” if a group of companies contract has been entered into or a commercial company shall be considered as the parent enterprise of a group of companies or a subsidiary enterprise of a group of companies in accordance with the Law on Consolidated Annual Accounts (for example, applicant for aid owns majority of voting rights in a company). If the answer is “yes”, the application for aid shall be appended by a scheme of the group of companies, in which all commercial companies included in the group of companies and mutual relationship thereof are reflected.

2.4. Characteristics of the applicants for aid
Choose one of the options offered

	
	Small and medium-sized commercial company


	
	Large commercial company


Newly established commercial companies, which have not prepared the annual account for the last closed financial year in accordance with the Law on Annual Accounts of Undertakings, the average number of employees and the sum total of balance sheet, net turnover in accordance with operating financial information shall be indicated.

	The average number of employees ( for the last closed financial year)
	

	Annual net turnover ( for the last closed financial year)
	

	Sum total of the balance sheet (for the last closed financial year)
	

	 Other commercial companies (name and participatory share %)), in which more than 250 employees are employed or the annual net turnover of which exceed 23 million lats, or the sum total of the balance sheet of which exceeds 15 million lats
	


2.5. Bank details of the applicant for aid (commercial company)

	Account holder
	

	Bank account No.
	

	S.W.I.F.T. code
	

	Name of the bank
	

	Address of the bank
	


2.6. Aid received by the applicant for aid from the State and/or the European Union during the last three years (projects implemented and projects regarding which contracts have been entered into with an aid grantor)

	No.
	Aid grantor (name of the authority)
	Name of the scheme, subprogram (if applicable), the project name and project No.
	Financing granted (LVL)
	Time period for the implementation of the project

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	

	2.
	
	
	
	

	…
	
	
	
	


2.7. The State aid and/or the European Union aid to which the applicant for aid has applied for until the moment of submission of this project application, but the contract regarding the project implementation with an aid grantor has not been entered into

	No.
	Potential aid grantor (name of authority)
	Name of the scheme, subprogram (if applicable), the project name and project No.
	 Date of the submission of the application for aid
	Financing requested (LVL)
	Planned time for the implementation of the project

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	…
	
	
	
	
	


2.8. Does the project have a connection with other projects (financed by the European Union, financed by private resources, financed by the State or local government etc.)? 

All the projects with which there is a connection, including projects referred to in Sub-paragraph 2.6 and 2.7., shall be indicated.

	
	Yes


	
	No


If the answer is “yes”, indicate the name(-s) of the connected project(-s).

	No.
	Aid grantor (name of the authority, where a project application has been submitted)
	Project name and project No.
	Project financing
	Time period for the implementation of the project 

(dd/mm/yyyy) - (dd/mm/yyyy)
	Characterise connection with the project application submitted
	Stage of project introduction

	
	
	
	Source of project financing
	Amount of financing (LVL)
	
	
	

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	


	3. Information on project


3.1. Time period for the implementation of the project 

It is intended to implement the project in ____ months, starting from ___________ ____(year).

3.2. Plan for the introduction of the activities intended in the project

	Year

Month
	Activity name
	Activity description
	Activity result
	Place of activity occurrence and the planned time period for implementation thereof (months)

	1st year
	
	
	
	

	1st month
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.

	2nd month
	
	
	
	

	… month
	
	
	
	

	2nd year
	
	
	
	

	1st month
	
	
	
	

	2nd month
	
	
	
	

	… month
	Submission of the final report to the LIDA
	Applicant for aid submits the final report to the LIDA
	Final report has been submitted to the LIDA
	


Precise dates shall not be indicated in a plan for the introduction of activities, but the approximate time for the occurrence of the from the moment of the signing of the contract for the granting of aid, for example, “1st month, 2nd month” etc.

3.3. Project costs and financing sources
Information regarding the project costs and financing sources shall be prepared for the all the implementation time period of the project.

3.4. Project implementation sector

	NACE code5 




Name


3.5. Project implementation place

Does the project implementation place differ from the legal address of project applicant?

	
	Yes


	
	No


If the answer is “yes”, please indicate the territory, in which the project activities will be implemented.

	Statistical region
	

	City of republican significance
	

	Town
	

	County
	

	Parish
	


	4. Characterisation of the project


4.1. Description of the project, short-term and long-term targets and tasks of the project (in 500 words or less)

	Description of the project

Short-term target(-s) of the project

Long-term target(-s) of the project

Project task(-s)


4.2. Grounds for the project, including a description of the problem, the contribution provided by a project for reaching the targets and tasks set by the State aid scheme or subprogram, as well as an analysis of the alternative options for reaching the targets and grounds for the choice of the optimal solution (in 500 words or less) 

	


4.3. Description of the target group(-s) of the project (in 500 words or less)

	


4.4. Environmental impact of the project

Choose one of the options offered, which describes the environmental impact of the project most accurately.

	
	The project is mainly aimed at environmental protection


	
	The project is neutral in respect of the environment


	
	The project has negative effects on the environment


Justification of your opinion (in 500 words or less)

	


4.5. Impact of the project on gender equality
Choose one of the options offered, which describes the impact of the project on gender equality most accurately.

	
	The project is mainly aimed at gender equality


	
	The project is positive with regard to gender equality


	
	The project is neutral with regard to gender equality


	
	The project  compromises gender equality


Justification of your opinion (in 500 words or less)

	


4.6. Impact of the project on regional development
Choose the appropriate options, indicating the number of working places

	
	As a result of the implementation of the project ____________ new working places will be created


	
	As a result of the implementation of the project ____________ present working places will be retained


	
	As a result of the implementation of the project ____________ present working places will be liquidated


Justification of your opinion (in 500 words or less)

	


4.7. Is it planned to inform the public regarding the implementation of the project ?
Indicate, whether the measures, which facilitate public awareness regarding the implementation of the project, are intended in the project.

	
	It is planned in the project to inform the public .


	
	It is not planned in the project to inform the public.


Justification of your opinion (in 500 words or less)

	


4.8. The necessary material and technical facilities required for the implementation of the project and those presently at the disposal of the applicant for aid (in 500 words or less)
	


If the material and technical facilities required for the implementation of the project are not available, how it is planned to provide them? (in 500 words or less)

	


4.9. Supervision of the implementation of the project
Justification of your opinion (in 500 words or less)

	


	5. Declaration by the applicant for aid


	,

	(full name of the commercial company)


which is registered in the Commercial Register of the Enterprise Register of the Republic of Latvia (DD.MM.YYYY), uniform registration number XXXXXXXXXXX, on behalf of the representative thereof (position, given name, surname), who acts in accordance with __________, declares that:

1) it is not recognised as insolvent or subject to liquidation by the decision of the court, commercial activity is not suspended or discontinued in accordance with the information available in the Commercial Register of the Republic of Latvia;

2) has paid taxes and other mandatory payments specified by the State and local government in the full amount and in the time periods specified by the laws;

3) has not been recognised as guilty for an offence, which concerns professional activities, by a court adjudication in force, which may not be appealed;

4) the project will not be implemented in any of the ineligible sectors;

5) available financial resources LVL ______ (amount in figures and words) that are required for the project implementation, in order to commence independently and to implement the project ____________________ (project name) before the receipt of the aid from the subprogram “Installation and Reconstruction of Connections Necessary for Development of Infrastructure” of the State aid scheme “Aid for Modernisation of the Infrastructure of Commercial Activity”;

6) is directly liable for the management of the project and does not act as an intermediary;

7) the aid intensity requested is applicable to the total amount of aid, if the aid from local, regional or European Community resources is provided simultaneously to a recipient;

8) the aid of this State aid scheme will not be combined with the aid from another investment aid scheme or individual aid project. Other costs supported by the investment aid scheme or individual aid project will not be submitted for aid within this aid scheme;

9) costs supported in this aid scheme will not be submitted for aid repeatedly, if a commercial company wishes to receive the aid from this aid scheme for more than one project;

10) if the project application submitted will be approved, the maximum number of eligible projects specified for one commercial company in the subprogram “Installation and Reconstruction of Connections Necessary for Development of Infrastructure” of the State aid scheme “Aid for Development of New Products and Technologies” will not be exceeded;

11) this project is not financed/co-financed from other sources of finance of the European Union, as well as the budget resources of the State and local governments; 

12) this project application has not been submitted for financing/co-financing from other sources of finance of the European Union, as well as the budget resources of the State and local governments and, if the project is approved, it will not be submitted;

13) double payment will not be performed in the project for the same costs from funds of different State or international aid schemes;

14) conditions of other agreements have not been seriously violated, failing to fulfil the commitments specified in the agreement with the State agency Latvian Investment and Development Agency or the commitments of another agreement financed from the resources of the European Community;

15) no operation will be performed without consent of the State Agency Latvian Investment and Development Agency five years after the receipt of aid, that may significantly change the conditions, targets of the project implementation and co-financed funding (in accordance with provisions of Article 30 (4) of the Council Regulation (EC) No 1260/1999);

16) agrees with controls performed by the State Agency Latvian Investment and Development Agency, European Commission, managing authority, payment authority, the first and second level intermediary institutions before granting of aid, during the project implementation and five years after the receipt of aid;

17) will provide necessary additional information and documentation upon request of the State Agency Latvian Investment and Development Agency;

18) will keep the necessary documentation and information of all kind connected with the implementation of the project for five years after the receipt of aid and, if necessary, present them  to the State Agency Latvian Investment and Development Agency; 

19) the copies of the project submitted to the State Agency Latvian Development and Investment Agency completely comply with the originals of the project application submitted; and

20) the information included in the project application is in effect and corresponds to the truth.

	Given name, surname 
	

	Position
	

	Date and place
	

	Signature6
	


Notes.

1. Total costs of the project are indicated with the value added tax (VAT). The VAT is not eligible costs.

2. Indicate all the types of commercial activities (their names and NACE codes), in which the commercial company performs economic activity.

3. NACE revision 1.1 general classification of economic activity.

4. The registration number of the commercial company in the Commercial Register of Commercial Register of the Enterprise Register of the Republic of Latvia.

5. NACE revision 1.1 general classification of economic activity.

6. The project application shall be signed by the official who in accordance with the statement Commercial Register of Enterprise Register has the right to sign.

Minister for Economics 



J. Lujāns

Annex 2.5

 Cabinet Regulation No. 796

21 September 2004

	[image: image10.png]EgERAF




	[image: image11.png]0..

et d

Ak

*





	Project Application Form

Shall be completed by the applicant for support

	Name of the State aid scheme
	Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions

	Name of the  subprogram of the State aid scheme
	Participation of Commercial Companies in International Exhibitions, Fairs and Trade Missions

	Project applicant
	

	Title of the project
	

	Shall be completed by an employee of the SA Latvian Investment and Development Agency

	Identification No. of the applicant for aid
	

	Identification No. of the project application
	

	No.
	Date (dd/mm/yyyy) and time (h/min) of submission of the application
	Given name, surname and signature of the taker of a project 

	1.
	
	

	2.
	
	

	Project type in accordance with the classifiers of the management system of the European Union Structural Funds
	

	The field of project investments in accordance with the Council Regulation No. 438/2001
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	1. Project summary


Choose one of the options offered

	
	Financial criteria are evaluated by the annual report of the commercial company for the last closed financial year 


	
	Financial criteria are evaluated by the operating financial report of the commercial company audited by a sworn auditor


	
	Financial criteria are evaluated by the operating financial report of the commercial company non-audited by a sworn auditor


Choose one of the options offered

	
	It is not planned to perform  procurement for the project


	
	Procurement has been performed for the project before the submission of the project application


	
	Procurement will be performed after the submission of the project application


	
	Part of the procurements have been performed before the submission of the project application, the other part will be performed after the submission of the project application


1.1. Total costs of the project1
Choose one of the options offered

	
	The commercial company is registered as a VAT payer in accordance with the Law on Value Added Tax


	
	The commercial company is not registered as a VAT payer in accordance with the Law on Value Added Tax


Information in this sup-chapter shall match with the information referred to in the Annex Costs and Financing Resources of Project (Paragraph 1 of Annex 3.5).

	Eligible costs of the project

LVL

(a)
	Ineligible costs of the project

LVL

(b)
	Total costs of the project

LVL

(a+b)

	
	
	


1.2. Amount of aid requested for the project from the eligible costs of the project

	Eligible costs LVL

(a)
	Maximum amount of aid LVL

(d)
	Maximum aid intensity % (e)
	Requested amount of aid LVL (f)
	Requested aid intensity %

(g)

	
	
	
	
	


Example. Application of the aid intensity for the subprogram Participation of Commercial Companies in International Exhibitions, Fairs and Trade Missions of the State aid scheme Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions (maximum aid intensity is 50 % and maximum amount of financial aid for one project is 10000 LVL).
1. Total costs of the project shall be determined (ineligible and eligible costs in accordance with the conditions of each State aid scheme).

25000 LVL (eligible costs) +5000 LVL (ineligible) = 30000 LVL (total costs of the project)

2. Amount of aid requested  for the project shall be determined (f).

25000 LVL (eligible costs) x 50 (maximum intensity of aid) : 100 = 12500 LVL

3. It shall be checked whether 12500 LVL do not exceed the maximum amount of financial aid of 10000 LVL. As it exceeds the maximum amount of financial aid, the smaller value shall be used, i.e., 10000 LVL.

4. The intensity of aid requested  for the project shall be determined (g).

10000 (amount of aid requested) : 25000 (eligible costs) x 100 = 40 %

The amount of aid to be applied for an applicant for aid in this example is 10000 LVL, the aid intensity 40 %.

	2. Information regarding the applicant for aid (commercial company)


2.1. General information regarding the applicant for aid

	Name of commercial company
	

	Type of commercial company


	

	Courses of action of commercial company

	NACE3 code 


Name

	Registration number of the commercial company4
	

	Legal address
	

	Contact address
	

	Telephone
	

	Fax
	

	E-mail address
	

	Given name, surname of the project   manager 
	

	Telephone
	

	Fax
	

	E-mail address
	


2.2. Allocation of investment of the shares/stock of the equity capital of the applicant for aid

If the applicant for aid has 10 or more participants or shareholders, please, indicate those, who own more than 5 % of the total investment of shares or stock of equity capital. All shares or stock of equity capital shall be presented in case of the State and/or local government investments regardless of the amount of holdings. indicate the holding of the other private persons in the column “others”.

	No.
	Name of the participant, shareholder
	Share and stock investment in equity capital %
	Name of the form of property represented in fixed capital (State, local government, private)
	Investment share % of the form of property represented in equity capital 

	
	
	
	
	

	
	
	
	
	

	
	TOTAL
	100%
	
	


2.3. Does the applicant for aid participate in a group of companies (group of commercial companies)?

	
	Yes


	
	No


Answer “yes” if a group of companies contract has been entered into or a commercial company shall be considered as the parent enterprise of a group of companies or a subsidiary enterprise of a group of companies in accordance with the Law on Consolidated Annual Accounts (for example, applicant for aid owns majority of voting rights in a company). If the answer is “yes”, the application for aid shall be appended by a scheme of the group of companies, in which all commercial companies included in the group of companies and mutual relationship thereof are reflected.
2.4. Characteristics of the applicants for aid
Newly established commercial companies, which have not prepared the annual account for the last closed financial year in accordance with the Law on Annual Accounts of Undertakings shall indicate, the average number of employees and the sum total of the balance sheet, and net turnover in accordance with operating financial information.

	The average number of employees ( for the last closed financial year)
	

	Annual net turnover ( for the last closed financial year)
	

	Sum total of the balance sheet (for the last closed financial year)
	

	 Other commercial companies (name and participatory share %)), in which more than 250 employees are employed or the annual net turnover of which exceeds 23 million lats, or the sum total of balance sheet of which exceeds 15 million lats
	


2.5. Bank details of the applicant for aid (commercial company)

	Account holder
	

	Bank account No.
	

	S.W.I.F.T. code
	

	Name of the bank
	

	Address of the bank
	


2.6. Aid received by the applicant for aid from the State and/or the European Union during the last three years (projects implemented and projects regarding which the contracts have been entered into with an aid grantor)

	No.
	Aid grantor (name of the authority)
	Name of the scheme, subprogram (if applicable), the project name and project No.
	Financing granted (LVL)
	Time period for the implementation of the project 

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	

	2.
	
	
	
	

	…
	
	
	
	


2.7. The State aid and/or the European Union aid to which the applicant for aid has applied for until the moment of submission of this project application, but the contract regarding the project implementation with an aid grantor has not been entered into

	No.
	Potential aid grantor (name of authority)
	Name of the scheme, subprogram (if applicable), project name and project No.
	 Date of submission of the application for aid
	Financing requested (LVL)
	Planned time for the implementation of the project 

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	…
	
	
	
	
	


2.8. Does the project have a connection with other projects (financed by the European Union, financed by private resources, financed by the State or local government etc.)? 

All the projects with which there is a connection, including projects referred to in Sub-paragraph 2.6 and 2.7., shall be indicated.

	
	Yes


	
	No


If the answer is “yes”, indicate the name(-s) of the connected project(-s).

	No.
	Aid grantor (name of the authority, where a project application has been submitted)
	Project name and the project No.
	Project financing
	Time period for the implementation of the project  

(dd/mm/yyyy) - (dd/mm/yyyy)
	Characterise connection with the project application submitted
	Stage of project introduction

	
	
	
	Source of the project financing
	Amount of financing (LVL)
	
	
	

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	


	3. Information on project


3.1. Time period for the implementation of the project 

It is intended to implement the project in ____ months, starting from ___________ ____(year).

3.2. Activities connected with:

	
	participation in an international exhibition


	
	participation in a fair


	
	participation in a trade mission are intended in the project


3.3. Plan for the introduction of activities intended in the project

	Year

Month
	Activity name
	Activity description
	Activity result
	Place of activity occurrence and planned time period for the implementation thereof (months)

	1st year
	
	
	
	

	1st month
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.

	2nd month
	
	
	
	

	… month
	
	
	
	

	2nd year
	
	
	
	

	1st month
	
	
	
	

	2nd month
	
	
	
	

	… month
	Submission of the final report to the LIDA
	Applicant for aid submits a final report to the LIDA
	Final report has been submitted to the LIDA
	


Precise dates shall not be indicated in a plan for introduction of activities, but an approximate time for the activity occurrence from the moment of the signing of a contract for the granting of aid, for example, “1st month, 2nd month” etc.

3.4. Project costs and financing sources
Information regarding the project costs and financing sources shall be prepared for all the implementation time period of the project.

3.5. Project implementation sector

	NACE code5 


Name


3.6. Project implementation place
Does the project implementation place differ from the legal address of the project applicant?

	
	Yes


	
	No


If the answer is “yes”, please indicate the territory, in which the project activities will be implemented.

	Statistical region
	

	City of republican significance
	

	Town
	

	County
	

	Parish
	


	4. Characterisation of the project


4.1. Description of the project, short-term and long-term targets and tasks of the project (in 500 words or less)

	Description of the project

Short-term target(-s) of the project

Long-term target(-s) of the project

Project task(-s)


4.2. Grounds for the project, including a description of the problem, the contribution provided by a project for reaching the targets and tasks set by the State aid scheme or subprogram, as well as an analysis of the alternative options for reaching the targets and grounds for choice of the optimal solution (in 500 words or less) 

	


4.3. Conformity of the project with marketing strategy of the project (grounds in 500 words or less)

	


4.4. Have marketing materials on been prepared on the product?

	
	Yes


	
	No


Description of the marketing materials prepared (in 100 words or less)

	


4.5. Have the potential partners, with whom meetings will be organised, been specified?

	
	Yes


	
	No


List of the potential partners (company name, legal address, contact person)

	


4.6. Project implementation risks (in 500 words or less)

	


4.7. Description of the target group(-s) of the project (in500 words or less)

	


4.8. The environmental impact of the project

Choose one of the options offered, which describes the environmental impact of the project most accurately.

	
	The project is mainly aimed at environmental protection


	
	The project is neutral in respect of the environment


	
	The project has negative effects on the environment


Justification of your opinion (in 100 words or less)

	


4.9. Impact of the project on gender equality

Choose one of the options offered, which describes the impact of the project to gender equality most accurately.

	
	The project is mainly aimed at gender equality


	
	The project is positive with regard to gender equality


	
	The project is neutral with regard to gender equality


	
	The project  compromises gender equality


Justification of your opinion (in 100 words or less)

	


4.10. Impact of the project on regional development

Choose the appropriate options, indicating the number of working places

	
	As a result of the implementation of the project ____________ new working places will be created


	
	As a result of the implementation of the project  ____________ present working places will be retained


	
	As a result of the implementation of the project ____________ present working places will be liquidated


Justification of your opinion (in 100 words or less)

	


4.11. Is it planned to inform the public regarding the implementation of the project?
Indicate, whether the measures, which facilitate public awareness regarding the implementation of the project, are intended in the project.

	
	It is planned in the project to inform the public.


	
	It is not planned in the project to inform the public.


Justification of your opinion (in 100 words or less)

	


4.12. Material and technical facilities required for the implementation of the project and presently at the disposal of the applicant for aid (in 100 words or less)
	


If the material and technical facilities required for the implementation of the project are not available, how it is planned to provide them ? (in 100 words or less)

	


4.13. Professional persons required for the implementation of the project activities
Required specialists are the project supervisor and other professional persons, who implement the project.

4.13.1. Indicate the professional persons present in the commercial company

	Given name, surname 
	Position in the project
	Duties in the project

	
	
	

	
	
	


4.13.2. Indicate, which required professional persons the applicant for aid plans to involve

	Given name, surname 
	Position in the project
	Duties in the project

	
	
	

	
	
	


Characterise, how are you planning to involve the professional persons required (in 100 words or less)

	


4.14. Supervision of the implementation of the project 

	


	5. Declaration by the applicant for aid


	,

	(full name of the commercial company)


which is registered in the Commercial Register of the Enterprise Register of the Republic of Latvia (DD.MM.YYYY), uniform registration number XXXXXXXXXXX, on behalf of the representative thereof (position, given name, surname), who acts in accordance with __________, declares that:

1) it is not recognised as insolvent or subject to liquidation by the decision of the court, commercial activity is not suspended or discontinued in accordance with the information available in the Commercial Register of the Republic of Latvia;

2) has paid taxes and other mandatory payments specified by the State and local government in the full amount and in the time periods specified by the laws;

3) has not been recognised as guilty for an offence, which concerns professional activities, by a court adjudication in force, which may not be appealed;

4) the project will not be implemented in any of the ineligible sectors;

5) financial resources LVL ______ (amount in figures and words) are available as required for the project implementation, in order to independently commence and implement the project ____________________ (project name) before the receipt of the aid from the subprogram “Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions” of the State aid scheme “Participation of Commercial Companies in International Exhibitions, Fairs and Trade Missions”;

6) is directly liable for the management of the project and does not act as an intermediary;

7) the aid intensity requested is applicable to the total amount of aid, if the aid from local, regional or European Community resources is provided simultaneously to a recipient;

8) the aid of this State aid scheme will not be requested twice for participation of a certain commercial company in the same international exhibition or trade mission, as well as, if the aid for the participation in a certain international exhibition or trade mission a commercial company has been received from another State aid scheme or individual aid project;

9) the aid of this State aid scheme will not be combined with the aid from another aid scheme or individual aid project.

10) costs supported in this aid scheme will not be submitted for aid repeatedly, if a commercial company wishes to receive the aid from this aid scheme for more than one project;

11) if the project application submitted will be approved, the maximum number of eligible projects specified for one commercial company in the subprogram “Participation of Commercial Companies in International Exhibitions, Fairs and Trade Missions” of the State aid scheme “Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions” will not be exceeded;

12) this project is not financed/co-financed from other sources of finance of the European Union, as well as the budget resources of the State and local governments; 

13) this project application has not been submitted for financing/co-financing from other sources of finance of the European Union, as well as the budget resources of the State and local governments and, if the project is approved, it will not be submitted;

14) double payment will not be performed in the project for the same costs from funds of different State or international aid schemes;

15) conditions of other agreements have not been seriously violated, failing to fulfil the commitments specified in the agreement with the State agency Latvian Investment and Development Agency or the  commitments of another agreement financed from the resources of the European Community;

16) no operation will be performed without consent of the State Agency Latvian Investment and Development Agency five years after the receipt of aid, that may significantly change the conditions, targets of the project implementation and co-financed funding (in accordance with provisions of Article 30 (4) of the Council Regulation (EC) No 1260/1999);

17) agrees with the controls performed by the State Agency Latvian Investment and Development Agency, European Commission, managing authority, payment authority, the first and second level intermediary institutions before the granting of aid, during the project implementation and five years after the receipt of the aid;

18) will provide the necessary additional information and documentation upon the request of the State Agency Latvian Investment and Development Agency;

19) will keep the necessary documentation and information connected with the implementation of the project for five years after the receipt of aid and, if necessary, present them to the State Agency Latvian Investment and Development Agency; 

20) the copies of the project submitted to the State Agency Latvian Development and Investment Agency completely comply with the originals of the project application submitted; and

21) the information included in the project application is in effect and corresponds to the truth.

	Given name, surname 
	

	Position
	

	Date and place
	

	Signature6
	


Notes.

1. The total costs of the project are indicated with the value added tax (VAT). The VAT is not eligible costs.

2. Indicate all the types of commercial activities (their names and NACE codes in accordance with the NACE revision 1.1 general classification of economic activity), in which the commercial company performs economic activity.

3. NACE revision 1.1 general classification of economic activity.

4. The registration number of the commercial company in the Commercial Register of the Enterprise Register of the Republic of Latvia.

5. NACE revision 1.1 general classification of economic activity.

6. The project application shall be signed by the official who in accordance with the statement of the Enterprise Register has the right to sign.

Minister for Economics 



J. Lujāns

Annex 2.6

 Cabinet Regulation No. 796

21 September 2004
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	Project Application Form
Shall be completed by the applicant for support

	Name of the State aid scheme:
	Aid for Consultations and the  Participation of Commercial Companies in International Exhibitions and Trade Missions

	Name of the subprogram of the State aid scheme
	Consultancy Services

	Project applicant
	

	Title of the project
	

	Shall be completed by an employee of the SA Latvian Investment and Development Agency

	Identification No. of the applicant for aid
	

	Identification No. of the project application
	

	No.
	Date (dd/mm/yyyy) and time (h/min) of submission of the application
	Given name, surname and signature of the taker of the  project 

	1.
	
	

	2.
	
	

	Project type in accordance with the classifiers of the management system of the European Union Structural Funds
	Development of the entrepreneurship

	The field of project investments in accordance with the Council Regulation No. 438/2001
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	1. Project summary


Choose one of the options offered

	
	Financial criteria are evaluated by the annual report of a commercial company for the last closed financial year 


	
	Financial criteria are evaluated by the operating financial report of a commercial company audited by a sworn auditor


	
	Financial criteria are evaluated by the operating financial report of a commercial company non-audited by a sworn auditor


Choose one of the options offered

	
	It is not planned to perform   procurement in the project


	
	Procurement has been performed in the project before the submission of the project application


	
	Procurement will be performed after the submission of the project application


	
	Part of the procurements has been performed before the submission of the  project application, the other part will be performed after the submission of the project application


1.1. Total costs of the project1

Choose one of the options offered

	
	The commercial company is registered as a VAT payer in accordance with the Law on Value Added Tax


	
	The commercial company is not registered as a VAT payer in accordance with the Law on Value Added Tax


Information in this sub-chapter shall match with the information referred to in the Annex Costs and Financing resources of Project (Paragraph 1 of Annex 3.6).

	Eligible costs of the project

LVL

(a)
	Ineligible costs of the project

LVL

(b)
	Total costs of the project

LVL

(a+b)

	
	
	


1.2. Amount of aid requested for the project from the eligible costs of the project

	Eligible costs LVL

(a)
	Maximum amount of aid LVL (d)
	Maximum aid intensity % (e)
	Requested amount of aid LVL (f)
	Requested aid intensity %

(g)

	
	
	
	
	


Example. Application of the aid intensity for the subprogram Consultancy Services of the State aid scheme Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions (maximum aid intensity is 50 % and the maximum amount of financial aid for one project is 10000 LVL).
1. Total costs of the project shall be determined (ineligible and eligible costs in accordance with the conditions of each State aid scheme).

25000 LVL (eligible costs) +5000 LVL (ineligible) = 30000 LVL (total costs of the project)

2. Amount of aid requested for the project shall be determined (f).

25000 LVL (eligible costs) x 50 (maximum intensity of aid) : 100 = 12500 LVL

3. The intensity of aid requested for the project shall be determined (g).

10000 (amount of aid requested) : 25000 (eligible costs) x 100 = 40 %

The amount of aid to be applied for an applicant for aid in this example is 10000 LVL, the aid intensity 40 %.

	2. Information regarding the applicant for aid (commercial company)


2.1. General information regarding the applicant for aid

	Name of the  commercial company
	

	Type of commercial company


	

	Courses of action of the commercial company

	NACE code3. 


Name

	Registration number of the commercial company4
	

	Legal address
	

	Contact address
	

	Telephone
	

	Fax
	

	E-mail address
	

	Given name, surname of the project   manager 
	

	Telephone
	

	Fax
	

	E-mail address
	


2.2. Allocation of the investment of the shares/stock of equity capital of the applicant for aid

If the applicant for aid has 10 or more participants or shareholders, please, indicate those, who own more than 5 % of the total investment of shares or stock of equity capital. All shares or stock of equity capital shall be presented in case of the State and/or local government investments regardless of the amount of the holdings. Indicate the holding of the other private persons in the column “others”.

	No.
	Name of the participant, shareholder
	Share and stock investment in equity capital %
	Name of the form of property represented in fixed capital (State, local government, private)
	Investment share % of the form of the  property represented in equity capital 

	
	
	
	
	

	
	
	
	
	

	
	TOTAL
	100%
	
	


2.3. Does the applicant for aid participate in a group of companies (group of commercial companies)?

	
	Yes


	
	No


Answer “yes” if a group of companies contract has been entered into or the commercial company shall be considered as the parent enterprise of a group of companies or a subsidiary enterprise of a group of companies in accordance with the Law on Consolidated Annual Accounts (for example, applicant for aid owns majority of voting rights in a company). If the answer is “yes”, the application for aid shall be appended by a scheme of the group of companies, in which all commercial companies included in the group of companies and mutual relationship thereof are reflected.
2.4. Characteristics of the applicants for aid
Newly established commercial companies, which have not prepared the annual account for the last closed financial year in accordance with the Law on Annual Accounts of Undertakings, shall indicate the average number of employees and the sum total of the balance sheet, and net turnover in accordance with operating financial information.

	The average number of employees ( for the last closed financial year)
	

	Annual net turnover ( for the last closed financial year)
	

	Sum total of the balance sheet (for the last closed financial year)
	

	 Other commercial companies (name and participatory share %)), in which more than 250 employees are employed or the annual net turnover of which exceeds 23 million lats, or the sum total of the balance sheet of which exceeds 15 million lats
	


2.5. Bank details of the applicant for aid (commercial company)

	Account holder
	

	Bank account No.
	

	S.W.I.F.T. code
	

	Name of the bank
	

	Address of the bank
	


2.6. Aid received by the applicant for aid from the State and/or the European Union during the last three years (projects implemented and projects regarding which the contracts have been entered into with an aid grantor)

	No.
	Aid grantor (name of authority)
	Name of the scheme, the subprogram (if applicable), the project name and project No.
	Financing granted (LVL)
	Time period for the implementation of the project  

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	

	2.
	
	
	
	

	…
	
	
	
	


2.7. The State aid and/or the European Union aid to which the applicant for aid has applied for until the moment of submission of this project application, but the contract regarding the project implementation with an aid grantor has not been entered into

	No.
	Potential aid grantor (name of the authority)
	Name of the scheme, the subprogram (if applicable), the project name and project No.
	 Date of submission of the application for aid
	Financing requested (LVL)
	Planned time for implementation of the project 

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	…
	
	
	
	
	


2.8. Does the project have a connection with other projects (financed by the European Union, financed by private resources, financed by the State or local government etc.)? 

All the projects with which there is a connection, including projects referred to in Sub-paragraph 2.6 and 2.7., shall be indicated.

	
	Yes


	
	No


If the answer is “yes”, indicate the name(-s) of the connected project(-s).

	No.
	Aid grantor (name of the authority, where a project application has been submitted)
	Project name and project No.
	Project financing
	Time period for the implementation of the project 

(dd/mm/yyyy) - (dd/mm/yyyy)
	Characterise the connection with the project application submitted
	Stage of project introduction

	
	
	
	Source of the project financing
	Amount of financing (LVL)
	
	
	

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	


	3. Information on project


3.1. Time period for the implementation of the project
It is intended to implement a project in ____ months, starting from ___________ ____(year).

3.2. Type and result of the consultations intended in the project
Mark the field and type (result) of the consultations, in which the project will be implemented5.
	
	3.2.1. Production and technology


	
	The introduction of Latvian and EU standards in accordance with the requirements in the field of safety at work, environment and consumer protection

The outcome – report of the auditor (consultant) regarding the compliance with standards, plan of measures for the correction  of non-compliance 

A Certificate attesting the quality standards

	
	The development of technical projects in construction

The outcome – a technical design prepared in accordance with the construction standards of the Republic of Latvia


	
	3.2.2. Marketing


	
	The development of marketing strategy, development programmes and plans

The outcome – a marketing plan and/or strategy

	
	the development of a market survey

The outcome – a market survey


	
	3.2.3. Organisation management and information technologies


	
	An analysis and audit of the  accounting and management systems

The outcome – an accounting and management system model and/or audit report


	
	3.2.4. Legal services


	
	The protection of intellectual and industrial property rights (obtaining and the protection of the manufacturing licence or patents)

The outcome –a  patent or licence of Latvia, Europe or other state


3.3. Plan for the introduction of activities intended in the project

	Year

Month
	Activity name
	Activity description
	Activity result
	Place of the activity occurrence and planned time period for implementation thereof (months)

	1st year
	
	
	
	

	1st month
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.

	2nd month
	
	
	
	

	… month
	
	
	
	

	2nd year
	
	
	
	

	1st month
	
	
	
	

	2nd month
	
	
	
	

	… month
	Submission of the final report to the LIDA
	Applicant for aid submits a final report to the  LIDA
	Final report has been submitted to the LIDA
	


Precise dates shall not be indicated in a plan for introduction of activities, but the approximate time for the activity occurrence from the moment of signing of a contract for the granting of aid, for example, “1st month, 2nd month” etc.

3.4. Project costs and financing sources
Information regarding the project costs and financing sources shall be prepared for the all implementation time period of the project.

3.5. Project implementation sector

	NACE code6 




Name


3.6. Project implementation place
Does the project implementation place differ from the legal address of the project applicant?

	
	Yes


	
	No


If the answer is “yes”, please indicate the territory, in which the project activities will be implemented.

	Statistical region
	

	City of republican significance
	

	Town
	

	County
	

	Parish
	


	4. Characterisation of the project


4.1. Description of the project, short-term and long-term targets and tasks of the project (in 500 words or less)

	Description of the project

Short-term target(-s) of the project

Long-term target(-s) of the project

Project task(-s)


4.2. Grounds of the project, including description of the problem, contribution provided by the project for reaching targets and tasks set by the State aid scheme or subprogram, as well as an analysis of the alternative options for reaching the targets and grounds for the choice of the optimal solution (in 500 words or less) 

	


4.3. Project implementation risks (in 500 words or less)

	


4.4. Description of the target group(-s) (in 500 words or less)

	


4.5. Environmental impact of the project

Choose one of the options offered, which describes the environmental impact of the project most accurately.

	
	The project is mainly aimed at environmental protection


	
	The project is neutral in respect of the environment


	
	The project has negative effects on the environment


Justification of your opinion (in 100 words or less)

	


4.6. Impact of the project on gender equality
Choose one of the options offered, which describes the impact of the project on gender equality most accurately.

	
	The project is mainly aimed at gender equality


	
	The project is positive with regard to gender equality


	
	The project is neutral with regard to gender equality


	
	The project  compromises gender equality


Justification of your opinion (in 100 words or less)

	


4.7. Impact of the project on regional development
Choose the appropriate options, indicating the number of working places

	
	As a result of the implementation of the project  ____________ new working places will be created


	
	As a result of the implementation of the project  ____________ present working places will be retained


	
	As a result of implementation of the project  ____________ present working places will be liquidated


Justification of your opinion (in 100 words or less)

	


4.8. Is it planned to inform the public regarding the implementation of the project ?

Indicate, whether measures, which facilitate public awareness regarding the implementation of the project , are intended in the project.

	
	It is planned in the project to inform the public.


	
	It is not planned in the project to inform the public.


Justification of your opinion (in 100 words or less)

	


4.9. Professional persons required for the implementation of project activities
Required professional persons are the project supervisor, consultants and other professional persons, who implement the project.

4.9.1. Indicate the professional persons present in the commercial company

	Given name, surname 
	Position in the project
	Duties in the project

	
	
	

	
	
	


4.9.2. Indicate, which required professional persons the applicant for aid plans to involve

	Given name, surname 
	Position in the project
	Duties in the project

	
	
	

	
	
	


Characterise, how are you planning to involve the professional persons required (in 100 words or less)

	


4.10. Supervision of the implementation of the project

	


	5. Declaration by the applicant for aid


	,

	(full name of the commercial company)


which is registered in the Commercial Register of the Enterprise Register of the Republic of Latvia (DD.MM.YYYY), uniform registration number XXXXXXXXXXX, on behalf of the representative thereof (position, given name, surname), who acts in accordance with __________, declares that:

1) it is not recognised as insolvent or subject to liquidation by the decision of the court, commercial activity is not suspended or discontinued in accordance with the information available in the Commercial Register of the Republic of Latvia;

2) has paid the taxes and other mandatory payments specified by the State and local government in the full amount and in time periods specified by the laws;

3) has not been recognised as guilty for an offence, which concerns professional activities, by a court adjudication in force, which may not be appealed;

4) the project will not be implemented in any of the ineligible sectors;

5) financial resources LVL ______ (amount in figures and words) are available as required for the implementation of the project, in order to independently commence and implement the project ____________________ (project name) before the receipt of the aid from the subprogram “Consultancy Services” of the State aid scheme “Participation of Commercial Companies in International Exhibitions, Fairs and Trade Missions”;

6) is directly liable for the management of the project and does not act as an intermediary;

7) the aid intensity requested is applicable to the total amount of aid, if the aid from local, regional or European Community resources is provided simultaneously to a recipient;

8) the aid of this State aid scheme will not be requested twice for costs of the same consultation, as well as the consultation costs will not be supported for the second time, which have been already been supported from another aid scheme or individual project;

9) the aid of this State aid scheme will not be combined with the aid from another aid scheme or individual aid project.

10) costs supported in this aid scheme will not be submitted for aid repeatedly, if a commercial company wishes to receive the aid from this aid scheme for more than one project;

11) if the project application submitted will be approved, the maximum number of eligible projects specified for one commercial company in the subprogram “Consultancy Services” of the State aid scheme “Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions” will not be exceeded

12) this project is not financed/co-financed from other sources of finance of the European Union, as well as the budget resources of the State and local governments; 

13) this project application has not been submitted for financing/co-financing from other sources of finance of the European Union, as well as the budget resources of the State and local governments and, if the project is approved, it will not be submitted;

14) double payment will not be performed in the project for the same costs from funds of different State or international aid schemes;

15) conditions of other agreements have not been seriously violated, failing to fulfil the commitments specified in the agreement with the State agency Latvian Investment and Development Agency or the commitments of other agreement financed from the resources of the European Community;

16) no operation will be performed without the consent of the State Agency Latvian Investment and Development Agency five years after the receipt of aid, that may significantly change the conditions, targets of the project implementation and co-financed funding (in accordance with provisions of Article 30 (4) of the Council Regulation (EC) No 1260/1999);

17) agrees with the controls performed by the State Agency Latvian Investment and Development Agency, European Commission, managing authority, payment authority, the first and second level intermediary institutions before the granting of aid, during the project implementation and five years after the receipt of the aid;

18) will provide the necessary additional information and documentation upon the request of the State Agency Latvian Investment and Development Agency;

19) will keep the necessary documentation and information connected with the project implementation for five years after the receipt of aid and, if necessary, present them to the State Agency Latvian Investment and Development Agency; 

20) the copies of the project submitted to the State Agency Latvian Development and Investment Agency completely comply with the originals of the project application submitted; and

21) the information included in the project application is in effect and corresponds to the truth.

	Given name, surname 
	

	Position
	

	Date and place
	

	Signature7
	


Notes.

1. The total costs of the project are indicated with the value added tax (VAT). The VAT is not eligible costs.

2. Indicate all types of commercial activities (their names and NACE codes in accordance with the NACE revision 1.1 general classification of economic activity), in which a commercial company performs economic activity.

3. NACE revision 1.1 general classification of economic activity.

4. The registration number of a commercial company in the Commercial Register of the Enterprise Register of the Republic of Latvia.

5. The fields of eligible consultations are described in Sub-paragraph 1.1 of guidelines.

6. NACE revision 1.1 general classification of economic activity.

7. The project application shall be signed by the official who in accordance with the statement of the Commercial Register of the Enterprise Register has the right to sign.

Minister for Economics 



J. Lujāns

Annex 2.7

 Cabinet Regulation No. 796

21 September 2004
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	Project Application Form

Shall be completed by the applicant for support

	Name of the State aid scheme
	Aid for Raising of Qualifications, Retraining and Further Education of Employees

	Project applicant
	

	Title of the project
	

	Shall be completed by an employee of the SA Latvian Investment and Development Agency

	Identification No. of the applicant for aid
	

	Identification No. of the project application
	

	No.
	Date (dd/mm/yyyy) and time (h/min) of submission of the application
	Given name, surname and signature of the taker of a project 

	1.
	
	

	2.
	
	

	Project type in accordance with the classifiers of the management system of the European Union Structural Funds
	Human resource development

	The field of project investments in accordance with the Council Regulation No. 438/2001
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	1. Project summary


Choose one of the options offered

	
	Financial criteria are evaluated by the annual report of a commercial company for the last closed financial year 


	
	Financial criteria are evaluated by the operating financial report of a commercial company audited by a sworn auditor


	
	Financial criteria are evaluated by the operating financial report of a commercial company non-audited by a sworn auditor


Choose one of the options offered

	
	It is not planned to perform  procurement for the project


	
	Procurement has been performed in the project before the submission of the project application


	
	Procurement will be performed after the submission of the project application


	
	Part of the procurement has been performed before the submission of the project application, the other part will be performed after the submission of the project application


Choose one of the options offered

	
	The commercial company is registered as a VAT payer in accordance with the Law on Value Added Tax


	
	The commercial company is not registered as a VAT payer in accordance with the Law on Value Added Tax


1.1. Total costs of the project1
Information in this sup-chapter shall match with information referred to in the Annex Costs and Financing resources of Project (Paragraph 1 of Annex 3.7).

If general training and special training is performed within the scope of one project, they shall be clearly and comprehensibly separated, in order to apply the appropriate aid intensity. The total eligible costs of the project are made by summing up the eligible costs of both activities

	Eligible costs of the project

LVL

(a)
	Ineligible costs of the project

LVL

(b)
	Total costs of the project

LVL

(a+b)

	
	
	


1.2. Amount of aid requested for the project from the eligible costs of the project

	Eligible costs LVL

(a)
	Maximum amount of aid LVL

(d)
	Maximum aid intensity % (e)
	Requested amount of aid LVL (f)
	Requested aid intensity %

(g)

	
	
	
	
	


Example. Application of aid intensity for the State aid scheme “Aid for Raising of Qualifications, Retraining and Further Education of Employees”, providing aid for special training (maximum aid intensity for small and medium-sized commercial companies is 45 % and the maximum amount of financial aid for one project 30000 LVL).
1. The total costs of the project shall be determined (ineligible and eligible costs in accordance with the conditions of the scheme).

25000 LVL (eligible costs) +5000 LVL (ineligible) = 30000 LVL (total costs of the project)

2. Amount of aid requested  for the project shall be determined (f).

25000 LVL (eligible costs) x 45 (max intensity of aid) : 100 = 11250 LVL

3. The intensity of aid requested  for the project shall be determined (g).

11250 (amount of aid requested) : 25000 (eligible costs) x 100 = 45 %

The amount of aid to be applied for an applicant for aid in this example is 11250 LVL, the aid intensity is 45 %.

	2. Information regarding the applicant for aid (commercial company)


2.1. General information regarding the applicant for aid

	Name of the  commercial company
	

	Type of commercial company


	

	Courses of action of the commercial company

	NACE3 code 


Name

	Registration number of the commercial company4
	

	Legal address
	

	Contact address
	

	Telephone
	

	Fax
	

	E-mail address
	

	Given name, surname of the project   manager 
	

	Telephone
	

	Fax
	

	E-mail address
	


2.2. Allocation of the investment of the shares/stock of the equity capital of the applicant for aid

If the applicant for aid has 10 or more participants or shareholders, please, indicate those, who own more than 5 % of the total investment of shares or stock of equity capital. All shares or stock of equity capital shall be presented in case of the State and/or local government investments regardless of the amount of holdings. Indicate the holdings of other private persons in the column “others”.

	No.
	Name of the participant, shareholder
	Share and stock investment in equity capital %
	Name of the form of property represented in fixed capital (State, local government, private)
	Investment share % of the form of the property represented in equity capital 

	
	
	
	
	

	
	
	
	
	

	
	TOTAL
	100%
	
	


2.3. Does the applicant for aid participate in a group of companies (group of commercial companies)?

	
	Yes


	
	No


Answer “yes” if a group of companies contract has been entered into or the commercial company shall be considered as the parent enterprise of a group of companies or a subsidiary enterprise of a group of companies in accordance with the Law on Consolidated Annual Accounts (for example, applicant for aid owns majority of voting rights in a company). If the answer is “yes”, the application for aid shall be appended by a scheme of the group of companies, in which all commercial companies included in a group of companies and mutual relationship thereof are reflected.
2.4. Characteristics of the applicants for aid
Choose one of the options offered

	
	Small and medium-sized commercial company


	
	Large commercial company


Newly established commercial companies, which have not prepared the annual account for the last closed financial year in accordance with the Law on Annual Accounts of Undertakings, shall indicate the average number of employees and the sum total of balance sheet, net turnover in accordance with operating financial information.

	The average number of employees ( for the last closed financial year)
	

	Annual net turnover ( for the last closed financial year)
	

	Sum total of the balance sheet (for the last closed financial year)
	

	 Other commercial companies (name and participatory share %)), in which more than 250 employees are employed or the annual net turnover of which exceeds 23 million lats, or the sum total of the balance sheet of which exceeds 15 million lats
	


2.5. Bank details of the applicant for aid (commercial company)

	Account holder
	

	Bank account No.
	

	S.W.I.F.T. code
	

	Name of the bank
	

	Address of the bank
	


2.6. Aid received by the applicant for aid from the State and/or the European Union during the last three years (projects implemented and projects regarding which the contracts have been entered into with an aid grantor)

	No.
	Aid grantor (name of the authority)
	Name of the scheme, subprogram (if applicable), project name and project No.
	Financing granted (LVL)
	Time period for the implementation  of the project implementation 

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	

	2.
	
	
	
	

	…
	
	
	
	


2.7. The State aid and/or the European Union aid for which the applicant for aid has applied for until the moment of submission of this project application, but the contract regarding the project implementation with an aid grantor has not been entered into

	No.
	Potential aid grantor (name of the authority)
	Name of the scheme, subprogram (if applicable), the project name and project No.
	 Date of submission of the application for aid
	Financing requested (LVL)
	Planned time for implementation of the project 

(dd/mm/yyyy) - (dd/mm/yyyy)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	…
	
	
	
	
	


2.8. Does the project have a connection with other projects (financed by the European Union, financed by the private resources, financed by the State or local government etc.)? 

All the projects with which there is a connection, including projects referred to in Sub-paragraph 2.6 and 2.7., shall be indicated.

	
	Yes


	
	No


If the answer is “yes”, indicate the name(-s) of the connected project(-s).

	No.
	Aid grantor (name of the authority, where a project application has been submitted)
	Project name and project No.
	Project financing
	Time period for the  implementation of the project

(dd/mm/yyyy) - (dd/mm/yyyy)
	Characterise the connection with the project application submitted
	Stage of project introduction

	
	
	
	Source of the project financing
	Amount of financing (LVL)
	
	
	

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	


	3. Information on the project


3.1. Time period for the implementation of the project
It is intended to implement a project in ____ months, starting from ___________ ____(year).

3.2.  The field to which the activity intended in the project applies

	
	General training


	
	Special training


If general training and special training are performed within one project, they shall be precisely separated

3.3. Plan for the introduction of the activities intended in the project

	Year

Month
	Activity name
	Activity description
	Activity result
	Place of the activity occurrence and the planned time period for implementation thereof (months)

	1st year
	
	
	
	

	1st month
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.
	1.
2.
3.

	2nd month
	
	
	
	

	… month
	
	
	
	

	2nd year
	
	
	
	

	1st month
	
	
	
	

	2nd month
	
	
	
	

	… month
	Submission of the final report to the LIDA
	Applicant for aid submits the final report to the LIDA
	Final report has been submitted to the LIDA
	


Precise dates shall not be indicated in a plan for the introduction of activities, but an approximate time for the activity occurrence from the moment of signing of a contract for the granting of aid, for example, “1st month, 2nd month” etc.

3.4. Project costs and financing sources
Information regarding the project costs and financing sources shall be prepared for the all implementation time period of the project in accordance with Annex C of the guidelines.

3.5. Project implementation sector

	NACE code5 



Name


3.6. Place for raising qualification/retraining/further education and grounds for selection thereof

Does the project implementation place differ from the legal address of the project applicant?

	
	Yes


	
	No


If the answer is “yes”, please indicate the territory, in which the project activities will be implemented.

	Statistical region
	

	City of republican significance
	

	Town
	

	County
	

	Parish
	


	4. Characterisation of the project


4.1. Description of the project, short-term and long-term targets and tasks of the project (in 500 words or less)

	Description of the project

Short-term target(-s) of the project

Long-term target(-s) of the project

Project task(-s)


4.2. Grounds for the project, indicating, whether the training is connected with the plans of the commercial company to introduce new products, devices and technologies and/or to enlarge commercial activity. Description of the problem and contribution provided by a project for reaching targets and tasks set by the State aid scheme, as well as analysis of the alternative options for reaching the targets and grounds for choice of optimum solution (in 600 words or less) 

	


4.3. Project implementation risks (in 500 words or less)

	


4.4. Description of the target group(-s)of the project (in 500 words or less)

	


4.5. Description of the provider of the training, mandatorily indicating the conformity of the qualification thereof with the training intended in the project (in 500 words or less)

	


Choose one of the options offered

	
	The provider of the training is an educational institution established by the State, local government and legal persons or natural persons.


	
	The provider of training is a commercial company, the providing of training for which is one of types of operation of the  commercial company.


If a provider of training is an educational institution established by the State, local governments and legal persons or natural persons, indicate, whether it is accredited (if applicable).

	
	The provider of training is accredited


	
	


4.6. Description of the training programme (in 1000 words or less)

	


Indicate, whether the training programme is only licensed or accredited as well(if applicable).

	
	The training programme is licensed


	
	The training programme is accredited


4.7. Environmental impact of the project

Choose one of the options offered, which describes the environmental impact of the project most accurately.

	
	The project is mainly aimed at environmental protection


	
	The project is neutral in respect of the environment


	
	The project has negative effects on the environment


Justification of your opinion (in 100 words or less)

	


4.8. Impact of the project on gender equality

Choose one of the options offered, which describes the impact of the project to gender equality most accurately.

	
	The project is mainly aimed at gender equality


	
	The project is positive with regard to gender equality


	
	The project is neutral with regard to gender equality


	
	The project  compromises gender equality


Justification of your opinion (in 100 words or less)

	


4.9. Impact of the project on regional development

Choose the appropriate options, indicating the number of working places

	
	As a result of the implementation of the project  ____________ new working places will be created


	
	As a result of the implementation of the project  ____________ present working places will be retained


	
	As a result of the implementation of the project  ____________ present working places will be liquidated


Justification of your opinion (in 100 words or less)

	


4.10. Is it planned to inform the public regarding the implementation of the project?
Indicate, whether the measures, which facilitate public awareness regarding the implementation of the project, are intended in the project.

	
	It is planned in the project to inform the public.


	
	It is not planned in the project to inform the public.


Justification of your opinion (in 100 words or less)

	


4.11. Material and technical facilities required for the project implementation and presently at the disposal of the applicant for aid (in 500 words or less)
	


If the material and technical facilities required for the implementation of the project are not available, how it is planned to provide them? (in 500 words or less)

	


4.12. Professional persons required for the implementation of the project activities

Required professional persons are the project supervisor, teachers and other professional persons, who implement the project.

4.12.1. Indicate the professional persons present in the commercial company

	Given name, surname 
	Position in the project
	Duties in the project

	
	
	

	
	
	


4.12.2. Indicate, which required professional persons the applicant for aid plans to involve

	Given name, surname 
	Position in the project
	Duties in the project

	
	
	

	
	
	


Characterise, how are you planning to involve the professional persons required (in 100 words or less)

	


4.13. Supervision of the implementation of the project

	


	5. Declaration by the applicant for aid


	,

	(full name of the commercial company)


which is registered in the Commercial Register of the Enterprise Register of the Republic of Latvia (DD.MM.YYYY), uniform registration number XXXXXXXXXXX, on behalf of the representative thereof (position, given name, surname), who acts in accordance with __________, declares that:

1) it is not recognised as insolvent or subject to liquidation by the decision of the court, commercial activity is not suspended or discontinued in accordance with the information available in the Commercial Register of the Republic of Latvia;

2) has paid taxes and other mandatory payments specified by the State and local government in the full amount and in the time periods specified by the laws;

3) has not been recognised as guilty for an offence, which concerns professional activities, by a court adjudication in force, which may not be appealed;

4) financial resources LVL ______ (amount in figures and words) are available as required for the project implementation, in order to independently commence and implement the project ____________________ (project name) before the receipt of the aid from the State aid scheme “Aid for Raising of Qualifications, Retraining and Further Education of Employees”;

5) is directly liable for the management of the project and does not act as an intermediary;

6) the aid intensity requested is applicable to the total amount of aid, if the aid from local, regional or European Community resources is provided simultaneously to a recipient;

7) the aid of this State aid scheme will not be combined with the aid from another training aid scheme or individual aid project. The costs supported from another training aid scheme or individual aid project will not be supported from this aid scheme;

8) the costs supported in this aid scheme will not be submitted for aid repeatedly, if a commercial company wishes to receive the aid from this aid scheme for more than one project;

9) if the project application submitted will be approved, the maximum number of eligible projects specified for one commercial company in the State aid scheme “Aid for Raising of Qualifications, Retraining and Further Education of Employees” will not be exceeded;

10) this project is not financed/co-financed from other sources of finance of the European Union, as well as the budget resources of the State and local governments; 

11) this project application has not been submitted for financing/co-financing from other sources of finance of the European Union, as well as the budget resources of the State and local governments and, if the project is approved, it will not be submitted;

12) double payment will not be performed in the project for the same costs from funds of different State or international aid schemes;

13) conditions of other agreements have not been seriously violated, failing to fulfil the commitments specified in the agreement with the State agency Latvian Investment and Development Agency or the commitments of another agreement financed from the resources of the European Community;

14) no operation will be performed without consent of the State Agency Latvian Investment and Development Agency five years after the receipt of aid, that may significantly change the conditions, targets of the project implementation and co-financed funding (in accordance with provisions of Article 30 (4) of the Council Regulation (EC) No 1260/1999);

15) agrees with controls performed by the State Agency Latvian Investment and Development Agency, European Commission, managing authority, payment authority, the first and second level intermediary institutions before the granting of aid, during the project implementation and five years after the receipt of aid;

16) will provide the necessary additional information and documentation upon the request of the State Agency Latvian Investment and Development Agency;

17) will keep the necessary documentation and information connected with the project implementation for five years after the receipt of aid and, if necessary, present them to the State Agency Latvian Investment and Development Agency; 

18) the copies of the project submitted to the State Agency Latvian Development and Investment Agency completely comply with the originals of the project application submitted; and

19) the information included in the project application is in effect and corresponds to the truth.

	Given name, surname 
	

	Position
	

	Date and place
	

	Paraksts6
	


Notes.

1. The total costs of the project are indicated with the value added tax (VAT). The VAT is not eligible costs.

2. Indicate all the types of commercial activities (their names and NACE codes in accordance with the NACE revision 1.1 general classification of economic activity), in which the commercial company performs economic activity.

3. NACE revision 1.1 general classification of economic activity.

4. The registration number of the commercial company in the Commercial Register of the Enterprise Register of the Republic of Latvia.

5. NACE revision 1.1 general classification of economic activity.

6. The project application shall be signed by the official who in accordance with the statement of Commercial Register of Enterprise Register has the right to sign.

Minister for Economics 



J. Lujāns

Annex 3.1

 Cabinet Regulation No. 796

21 September 2004

List of Documents to be Submitted Additionally for the Aid Scheme “Aid for Development of New Products and Technologies”

	No.
	Documents to be submitted
	Original or copy of the document to be submitted

	
	
	original
	copy

	I. Documents to be submitted in accordance with standard forms

	1.
	Project costs and financing sources
	X
	

	2.
	The authorisation of the applicant for aid (commercial company) for the submission of the project application to the Latvian Investment and Development Agency, if the project application is not submitted for registration by the person who has signed it
	X
	

	3.
	A statement1 regarding the granting of a credit from a licensed credit institution (if a credit is taken for the implementation of the project)
	X
	

	4.
	The CV of the project supervisor and other important persons involved in the implementation of the project
	X
	

	5.
	Business plan
	X
	

	6.
	Planned financial information:
	X
	

	6.1.
	regarding the time period from the last closed month of the operating financial report up to the end of the year of the project completion – cash flow arranged by months
	
	

	6.2.
	regarding the first full closed financial year after the year of implementation of the project – balance, profit or loss account, cash flow
	
	

	6.3.
	regarding the next four years  - cash flow arranged by years
	
	

	6.4.
	an explanation regarding significant trends or changes in the planned financial information
	
	

	II. Other documents to be submitted

	7.
	The Annual report regarding the last closed financial year, which has been prepared in accordance with the Law on Annual Reports of Enterprises with the note of the State Revenue Service regarding the receipt of the annual report. A sworn auditor’s report shall be submitted, if it is determined by the Law on Annual Reports of Enterprises
	
	X

	8.
	The operating financial report:
	X
	

	8.1.
	the operating financial report audited by the sworn auditor (sworn auditor’s report, balance sheet, profit or loss account, cash flow, report regarding the movement of long-term investments) for the time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months): 
	
	

	8.1.1.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward the enterprise shall append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises
	
	

	8.1.2.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward and the enterprise shall not append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises, but the amount of aid requested exceeds 10000 lats
	
	

	8.1.3.
	if the applicant for aid is a newly established commercial company, which has not closed a financial year
	
	

	8.2.
	in other cases – the operating financial report regarding a time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months)
	
	

	9.
	Newly established commercial companies which have not prepared the annual report regarding the last closed financial year – a statement regarding the average number of employees for the time period of the operating report
	X
	

	10.
	The registration certificate of commercial company
	
	X

	11.
	The summary of the procurements to which documents attesting to the procurement procedure are attached
	X
	

	12.
	The statement of the Enterprise Register2 from the Commercial Register (full information3)
	X
	

	13.
	The Articles of association with the mark of the Commercial Register of the Enterprise Register
	
	X

	14.
	A statement of the State Revenue Service4, which attests that a commercial company does not have any tax debts
	X
	

	15.
	The scheme of group of companies (if applicable)
	X
	

	16.
	A statement of the applicant for aid regarding the permanent employee involved in the implementation of the project: given name, surname, position, duration of work, the calculated wage(including mandatory State social insurance contributions of the employee and personal income tax) and the mandatory State social insurance contributions of the employer for the previous six months (divided by months)
	X
	


Notes.

1. The statement shall be prepared in accordance with Annex 4 to these Regulations.

2. A statement may not be older than 30 calendar days on the day of the submission of the project application.

3. A statement from the Commercial register of the Enterprise Register regarding a merchant (reg. No., date, name, legal address, activities, allocation of equity capital, officials and the rights to sign thereof, proctors, participants, securing of claims, if any have been registered, information regarding the liquidation and insolvency proceedings and initiation thereof, entry regarding the removal from the Commercial Register of the Enterprise Register, if it has been liquidated). 

4. A statement may not be older than 30 calendar days on the day of the submission of the project application.

Minister for Economics 



J. Lujāns

Annex 3.2

 Cabinet Regulation No. 796

21 September 2004

List of Documents to be Submitted Additionally for the sub-program “Improvement of Commercial Activity in Accordance with Requirements of International Standards” of the Aid Scheme “Aid for Modernisation of Infrastructure of Commercial Activity”

	No.
	Documents to be submitted
	Original or copy of the document are to be submitted

	
	
	original
	copy

	I. Documents to be submitted in accordance with standard forms

	1.
	Project costs and financing sources
	X
	

	2.
	The authorisation of the applicant for aid (commercial company) for the  submission of the project application to the Latvian Investment and Development Agency, if the project application is not submitted for registration by the person who has signed it
	X
	

	3.
	A statement1 regarding the granting of a credit from a licensed credit institution (if a credit is taken for the implementation of the project)
	X
	

	4.
	The CV of the project supervisor and other important persons involved in the implementation of the project
	X
	

	5.
	Certification, that a commercial company has fulfilled the requirements of regulatory enactments of occupational protection, if the target of the project is the ensuring of occupational safety
	X
	

	6.
	Planned financial information:
	X
	

	6.1.
	regarding the time period from the last closed month of the operating financial report up to the end of the year of the project completion – cash flow arranged by months
	
	

	6.2.
	regarding the first full closed financial year after the year of project implementation – balance, profit or loss account, cash flow
	
	

	6.3.
	regarding the next four years  - cash flow arranged by years
	
	

	6.4.
	an explanation regarding the significant trends or changes in the planned financial information
	
	

	7.
	Business plan
	X
	

	II. Other documents to be submitted

	8.
	The Annual report regarding the last closed financial year, which has been prepared in accordance with the Law on Annual Reports of Enterprises with the note of the State Revenue Service regarding the receipt of the annual report. A sworn auditor’s report shall be submitted, if it is determined by the Law on Annual Reports of Enterprises
	
	X

	9.
	Operating financial report:
	X
	

	9.1.
	the operating financial report audited by the sworn auditor (sworn auditor’s report, balance sheet, profit or loss account, cash flow, report regarding the movement of long-term investments) for the time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months):
	
	

	9.1.1.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward then the enterprise shall append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises
	
	

	9.1.2.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward and the enterprise shall not append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises, but the amount of aid requested exceeds 10000 lats
	
	

	9.1.3.
	if the applicant for aid is a newly established commercial company, which has not closed a financial year
	
	

	9.2.
	in other cases – the operating financial report regarding a time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months)
	
	

	10.
	Newly established commercial companies which have not prepared the annual report regarding the last closed financial year – a statement regarding the average number of employees for the time period of the operating report
	X
	

	11.
	{0>Komercsabiedrības reģistrācijas apliecība<}99{ >The registration certificate of the commercial company«<0}
	
	X

	12.
	The standard form of the summary of procurements (Annex 0 of guidelines) to which documents attesting to the procurement procedure are attached. The procurement procedure and documents to be submitted are described in section 7 of the  guidelines.
	X
	

	13.
	The statement of the Enterprise Register2 from the Commercial Register (full information3)
	X
	

	14.
	The Articles of association with the mark of the Commercial Register of the Enterprise Register
	
	X

	15.
	A statement of the State Revenue Service4, which attests that a commercial company does not have any tax debts
	X
	

	16.
	Scheme of group of companies (if applicable)
	X
	

	17.
	An extract5 issued by the Land Registry Office regarding the property on which it is intended to perform the  construction or to install technical equipment
	X
	

	18.
	A document attesting to the proprietary rights or a long-term rental right registered in Land Registry regarding the property where it is intended to perform the construction or to install technical equipment
	
	X

	19.
	A building design approved by the building authority (if the project includes construction)
	
	X

	20.
	A calculation of the  construction costs – estimate (if the project includes construction)
	X
	

	21.
	A construction permit, if the applicant for aid has performed procurement for the construction work before the submission of the project application
	
	X

	22.
	An opinion from the Regional environmental board regarding the necessary measures for the receipt of a permit for the performance of Category A and B polluting activities, if the target of the project is the introduction of environmental standards in a Category A and B commercial company
	X
	

	23.
	The working environment risk assessment in accordance with regulatory enactments regarding the internal supervision of the environment performed by the competent professional person or authority, which is specialising in working environment risk assessment and the plan developed by the competent professional person/authority for the measures of occupational protection aimed at the prevention of working environment risks discovered or reduction up to the permissible level, if the target of the project is the ensuring of occupational safety (attaching the copy of the document attesting the qualification of the  professional person/authority – a certificate or attestation, including the copy of the quality management certificate, if any has been obtained)
	X
	


Notes.

1. The statement shall be prepared in accordance with Annex 4 to these Regulations.

2. A statement may not be older than 30 calendar days on the day of the submission of the project application.

3. A statement from the Commercial register of the Enterprise Register regarding the merchant (reg. No., date, name, legal address, activities, the allocation of equity capital, officials and the rights to sign thereof, proctors, participants, the securing of claims, if any have been registered, information regarding the liquidation and insolvency proceedings and initiation thereof, entry regarding the removal from the Commercial Register of the Enterprise Register, if it has been liquidated). 

4. A statement may not be older than 30 calendar days on the day of the submission of the project application.

5. A statement may not be older than 30 calendar days on the day of the submission of the project application.

6. Such contracts shall be considered as long-term rental contracts of land or buildings (structures) , in which a rental contract is in effect up to 31 December 2013.

Minister for Economics 


J. Lujāns

Annex 3.3

 Cabinet Regulation No. 796

21 September 2004

List of Documents to be Submitted Additionally for the Sub-program “Establishment of Shared Infrastructure” of Aid Scheme “Aid for Modernisation of Infrastructure of Commercial Activity”

	No.
	Documents to be submitted
	Original or copy of the document are to be submitted

	
	
	original
	copy

	I. Documents to be submitted in accordance with standard forms

	1.
	Project costs and financing sources
	X
	

	2.
	The authorisation of the applicant for aid (commercial company) for submission of project application to the Latvian Investment and Development Agency, if the project application is not submitted for registration by the person who has signed it
	X
	

	3.
	The statement1 regarding the granting of a credit from a licensed credit institution (if a credit is taken for the implementation of the project)
	X
	

	4.
	The CV of the project supervisor and other important persons involved in the implementation of the project
	X
	

	5.
	Planned financial information:
	X
	

	5.1.
	regarding the time period from the last closed month of the operating financial report up to the end of the year of the project completion – cash flow arranged by months
	
	

	5.2.
	regarding the first full closed financial year after the year of implementation of the project  – balance, profit or loss account, cash flow
	
	

	5.3.
	regarding the next four years  - cash flow arranged by years
	
	

	5.4.
	an explanation regarding the significant trends or changes in the planned financial information
	
	

	6.
	Business plan
	X
	

	II. Other documents to be submitted

	7.
	The Annual report regarding the last closed financial year, which has been prepared in accordance with the Law on Annual Reports of Enterprises with the note of the State Revenue Service regarding the receipt of the annual report. A sworn auditor’s report shall be submitted, if it is determined by the Law on Annual Reports of Enterprises
	
	X

	8.
	Operating financial report:
	X
	

	8.1.
	the operating financial report audited by the sworn auditor (sworn auditor’s report, balance sheet, profit or loss account, cash flow, report regarding the movement of long-term investments) for the time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months):
	
	

	8.1.1.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward then the enterprise shall append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises
	
	

	8.1.2.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward and the enterprise shall not append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises, but the amount of aid requested exceeds 10000 lats
	
	

	8.1.3.
	if the applicant for aid is a newly established commercial company, which has not closed a financial year
	
	

	8.2.
	in other cases – the operating financial report regarding a time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months)
	
	

	9.
	Newly established commercial companies which have not prepared the annual report regarding the last closed financial year – a statement regarding the average number of employees for the time period of the operating report
	X
	

	10.
	Registration certificate of commercial company
	
	X

	11.
	A summary of the procurements to which documents attesting to the procurement procedure are attached
	X
	

	12.
	A statement of the Enterprise Register2 from the Commercial Register (full information3)
	X
	

	13.
	The Articles of association with the mark of the Commercial Register of the Enterprise Register
	
	X

	14.
	A statement of the State Revenue Service4, which attests that the commercial company does not have any tax debts
	X
	

	15.
	The scheme of the group of companies (if applicable)
	X
	

	16.
	An extract5 issued by the Land Registry Office regarding the property on which it is intended to perform the  construction or to install technical equipment
	X
	

	17.
	A document attesting to the proprietary rights or a long-term rental right registered in the Land Registry regarding the property where it is intended to perform the construction or to install technical equipment
	
	X

	18.
	A building design approved by  the building authority (if the project includes construction)
	
	X

	19.
	A calculation of the  construction costs – estimate (if the project includes construction)
	X
	

	20.
	The construction permit, if the applicant for aid has performed procurement for the construction work before the submission of the project application
	
	X

	21.
	The technical design for the installation of the  laboratory
	X
	


Notes.

1. The statement shall be prepared in accordance with Annex 4 to these Regulations.

2. A statement may not be older than 30 calendar days on the day of the submission of the project application.

3. A statement from the Commercial register of the Enterprise Register regarding the merchant (reg. No., date, name, legal address, activities, the allocation of equity capital, officials and the rights to sign thereof, proctors, participants, the securing of claims, if any have been registered, information regarding the liquidation and insolvency proceedings and initiation thereof, entry regarding the removal from the Commercial Register of the Enterprise Register, if it has been liquidated). 

4. A statement may not be older than 30 calendar days on the day of the submission of the project application.

5. A statement may not be older than 30 calendar days on the day of the submission of the project application.

6. such contracts shall be considered as long-term rental contracts of land or buildings (structures), in which a rental contract is in effect up to 31 December 2013.

Minister for Economics 


J. Lujāns

Annex 3.4

 Cabinet Regulation No. 796

21 September 2004

List of Documents to be Submitted Additionally for the Sub-program “Installation and Reconstruction of Connections Necessary for Development of Infrastructure” of the Aid Scheme “Aid for Modernisation of Infrastructure of Commercial Activity”

	No.
	Documents to be submitted
	Original or copy of the document are to be submitted

	
	
	original
	copy

	I. Documents to be submitted in accordance with standard forms

	1.
	Project costs and financing sources
	X
	

	2.
	The authorisation of the applicant for aid (commercial company) for the  submission of the project application to the Latvian Investment and Development Agency, if the project application is not submitted for registration by the person who has signed it
	X
	

	3.
	The statement1 regarding the granting of a credit from a licensed credit institution (if a credit is taken for the project implementation)
	X
	

	4.
	The CV of the project supervisor and other important persons involved in the implementation of the project
	X
	

	5.
	Planned financial information:
	X
	

	5.1.
	regarding the time period from the last closed month of the operating financial report up to the end of the year of the project completion – cash flow arranged by months
	
	

	5.2.
	regarding the first full closed financial year after the year of the implementation of the project – balance, profit or loss account, cash flow
	
	

	5.3.
	regarding the next four years  - cash flow arranged by years
	
	

	5.4.
	an explanation regarding the significant trends or changes in the planned financial information
	
	

	6.
	Business plan
	X
	

	II. Other documents to be submitted

	7.
	The Annual report regarding the last closed financial year, which has been prepared in accordance with the Law on Annual Reports of Enterprises with the mark of the State Revenue Service regarding the receipt of the annual report. A sworn auditor’s report shall be submitted, if it is determined by the Law on Annual Reports of Enterprises
	
	X

	8.
	Operating financial report:
	X
	

	8.1.
	the operating financial report audited by the sworn auditor (sworn auditor’s report, balance sheet, profit or loss account, cash flow, report regarding the movement of long-term investments) for the time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months):
	
	

	8.1.1.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward then the enterprise shall append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises
	
	

	8.1.2.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward and the enterprise shall not append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises, but the amount of aid requested exceeds 10000 lats
	
	

	8.1.3.
	if the applicant for aid is a newly established commercial company, which has not closed a financial year
	
	

	8.2.
	in other cases – the operating financial report regarding a time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months)
	
	

	9.
	Newly established commercial companies which have not prepared the annual report regarding the last closed financial year – a statement regarding the average number of employees for the time period of the operating report
	X
	

	10.
	The registration certificate of the  commercial company
	
	X

	11.
	A summary of the procurements to which the  documents attesting to the procurement procedure are attached
	X
	

	12.
	The statement of the Enterprise Register2 from the Commercial Register (full information3)
	X
	

	13.
	The Articles of association with the mark  of the Commercial Register of the Enterprise Register
	
	X

	14.
	A statement of the State Revenue Service4, which attests that the commercial company does not have any tax debts
	X
	

	15.
	The scheme of group of companies (if applicable)
	X
	

	16.
	An extract5 issued by the Land Registry Office regarding the property on which it is intended to perform the  construction or to install technical equipment
	X
	

	17.
	A document attesting to the proprietary rights or a long-term rental right registered in the Land Registry regarding the property where it is intended to perform the construction or to install technical equipment
	
	X

	18.
	A building design approved by building authority
	
	X

	19.
	The calculation of the construction costs - estimate
	X
	

	20.
	The construction permit, if the applicant for aid has performed procurement for the construction work before the submission of the project application
	
	X


Notes.

1. The statement shall be prepared in accordance with Annex 4 to these Regulations.

2. A statement may not be older than 30 calendar days on the day of the submission of the project application.

3. A statement from the Commercial register of the Enterprise Register regarding the merchant (reg. No., date, name, legal address, activities, allocation of equity capital, officials and the rights to sign thereof, proctors, participants, securing of claims, if any have been registered, information regarding the liquidation and insolvency proceedings and initiation thereof, entry regarding the removal from the Commercial Register of the Enterprise Register, if it has been liquidated). 

4. A statement may not be older than 30 calendar days on the day of the submission of the project application.

5. A statement may not be older than 30 calendar days on the day of the submission of the project application.

6. Such contracts shall be considered as long-term rental contracts of land or buildings (structures), in which a rental contract is in effect up to 31 December 2013.

Minister for Economics 


J. Lujāns

Annex 3.5

 Cabinet Regulation No. 796

21 September 2004

List of Documents to be Submitted Additionally for the Sub-program “Participation of Commercial Companies in International Exhibitions and Trade Missions” of the Aid Scheme “Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions”

	No.
	Documents to be submitted
	Original or copy of the document are to be submitted

	
	
	original
	copy

	I. Documents to be submitted in accordance with standard forms

	1.
	Project costs and financing sources
	X
	

	2.
	The authorisation of the applicant for aid (commercial company) for the  submission of the project application to the Latvian Investment and Development Agency, if the project application is not submitted for registration by the person who has signed it
	X
	

	3.
	The statement1 regarding the granting of a credit from a licensed credit institution (if a credit is taken for the project implementation)
	X
	

	4.
	The CV of the project supervisor and other important persons involved in the implementation of the project
	X
	

	5.
	The planned financial information, which has been prepared in accordance with Annex 1:
	X
	

	5.1.
	regarding the time period from the last closed month of the operating financial report up to the end of the year of the project completion – cash flow arranged by months
	
	

	5.2.
	regarding the first full closed financial year after the year of the implementation of the project – balance, profit or loss account, cash flow
	
	

	5.3.
	regarding the next four years  - cash flow arranged by years
	
	

	5.4.
	an explanation regarding the significant trends or changes in the planned financial information
	
	

	II. Other documents to be submitted

	6.
	The Annual report regarding the last closed financial year, which has been prepared in accordance with the Law on Annual Reports of Enterprises with the mark of the State Revenue Service regarding the receipt of the annual report. A sworn auditor’s report shall be submitted, if it is determined by the Law on Annual Reports of Enterprises
	
	X

	7.
	The operating financial report:
	X
	

	7.1.
	the operating financial report audited by the sworn auditor (sworn auditor’s report, balance sheet, profit or loss account, cash flow, report regarding the movement of long-term investments) for the time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months):
	
	

	7.1.1.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward then the enterprise shall append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises
	
	

	7.1.2.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward and the enterprise shall not append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises, but the amount of aid requested exceeds 10000 lats
	
	

	7.1.3.
	if the applicant for aid is a newly established commercial company, which has not closed a financial year
	
	

	7.2.
	in other cases – the operating financial report regarding a time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months)
	
	

	8.
	Newly established commercial companies which have not prepared the annual report regarding the last closed financial year – a statement regarding the average number of employees for the time period of the operating report
	X
	

	9.
	The registration certificate of the  commercial company
	
	X

	10.
	The Articles of association with the not of the Commercial Register of the Enterprise Register
	
	X

	11.
	A summary of the procurements to which documents attesting to the procurement procedure are attached
	X
	

	12.
	A statement of the Enterprise Register2 from the Commercial Register (full information3)
	X
	

	13.
	A statement of the State Revenue Service4, which attests that a commercial company does not have any tax debts
	X
	

	14.
	A scheme of the group of companies (if applicable)
	X
	

	15.
	The preliminary catalogue, booklet and similar for the  international exhibition (if applicable)
	X
	

	16.
	The preliminary catalogue, booklet and similar for the fair (if applicable)
	X
	

	17.
	A letter (invitation) from the organiser, where there is indicated the programme, time and place of the  occurrence of the event , participants and participation fee (if applicable)
	X
	


Notes.

1. The statement shall be prepared in accordance with Annex 4 to these Regulations.

2. A statement may not be older than 30 calendar days on the day of the submission of the project application.

3. A statement from the Commercial Register of the Enterprise Register regarding the merchant (reg. No., date, name, legal address, activities, the allocation of equity capital, officials and the rights to sign thereof, proctors, participants, the securing of claims, if any have been registered, information regarding the liquidation and insolvency proceedings and initiation thereof, entry regarding the removal from the Commercial Register of the Enterprise Register, if it has been liquidated)

4. A statement may not be older than 30 calendar days on the day of the submission of the project application.
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List of Documents to be Submitted Additionally for the Sub-program “Consultancy Services” of the Aid Scheme “Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions”

	No.
	Documents to be submitted
	Original or a copy of the document to be submitted

	
	
	original
	copy

	I. Documents to be submitted in accordance with standard forms

	1.
	The project costs and financing sources
	X
	

	2.
	The authorisation of the applicant for aid (commercial company) for the  submission of the project application to the Latvian Investment and Development Agency, if the project application is not submitted for registration by the person who has signed it
	X
	

	3.
	The statement1 regarding the granting of a credit from a licensed credit institution (if a credit is taken for the implementation of the project)
	X
	

	4.
	The CV of the project supervisor and other important persons involved in the implementation of the project
	X
	

	5.
	The planned financial information, which has been prepared in accordance with Annex 1:
	X
	

	5.1.
	regarding the time period from the last closed month of the operating financial report up to the end of the year of the project completion – cash flow arranged by months
	
	

	5.2.
	regarding the first full closed financial year after the year of the implementation of the project – balance, profit or loss account, cash flow
	
	

	5.3.
	regarding the next four years  - cash flow arranged by years
	
	

	5.4.
	an explanation regarding the significant trends or changes in the planned financial information
	
	

	II. Other documents to be submitted

	6.
	The Annual report regarding the last closed financial year, which has been prepared in accordance with the Law on Annual Reports of Enterprises with the note of the State Revenue Service regarding the receipt of the annual report. A sworn auditor’s report shall be submitted, if it is determined by the Law on Annual Reports of Enterprises
	
	X

	7.
	The operating financial report:
	X
	

	7.1.
	the operating financial report audited by the sworn auditor (sworn auditor’s report, balance sheet, profit or loss account, cash flow, report regarding movement of long-term investments) for the time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months):
	
	

	7.1.1.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward then the enterprise shall append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises
	
	

	7.1.2.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward and the enterprise shall not append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises, but the amount of aid requested exceeds 10000 lats
	
	

	7.1.3.
	if the applicant for aid is a newly established commercial company, which has not closed a financial year
	
	

	7.2.
	in other cases – the operating financial report regarding a time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months)
	
	

	8.
	Newly established commercial companies which have not prepared the annual report regarding the last closed financial year – a statement regarding the average number of employees for the time period of the operating report
	X
	

	9.
	The registration certificate of the commercial company
	
	X

	10.
	The Articles of association with the mark of the Commercial Register of the Enterprise Register
	
	X

	11.
	A summary of the procurements to which documents attesting the procurement procedure are attached
	X
	

	12.
	A statement of the Enterprise Register2 from the Commercial Register (full information3)
	X
	

	13.
	A statement of the State Revenue Service4, which attests that a commercial company does not have any tax debts
	X
	

	14.
	A scheme of the group of companies (if applicable)
	X
	

	15.
	The tasks for consultants
	X
	


Notes.

1. The statement shall be prepared in accordance with Annex 4 to these Regulations.

2. A statement may not be older than 30 calendar days on the day of the submission of the project application.

3. A statement from the Commercial Register of the Enterprise Register regarding the merchant (reg. No., date, name, legal address, activities, the allocation of equity capital, officials and the rights to sign thereof, proctors, participants, the securing of claims, if any have been registered, information regarding the liquidation and insolvency proceedings and initiation thereof, entry regarding the removal from the Commercial Register of the Enterprise Register, if it has been liquidated)

4. A statement may not be older than 30 calendar days on the day of the submission of the project application.

Minister for Economics 


J. Lujāns

Annex 3.7

 Cabinet Regulation No. 796

21 September 2004

List of Documents to be Submitted Additionally for the Aid Scheme “Aid for Raising Qualifications, Retraining and Further Education of Employees”

	No.
	Documents to be submitted
	Original or copy of the document to be submitted

	
	
	original
	copy

	I. Documents to be submitted in accordance with standard forms

	1.
	The project costs and financing sources
	X
	

	2.
	The authorisation of the  applicant for aid (commercial company) for the  submission of the project application to the Latvian Investment and Development Agency, if the project application is not submitted for registration by the person who has signed it
	X
	

	3.
	The statement1 regarding the granting of a credit from a licensed credit institution (if a credit is taken for the project implementation)
	X
	

	4.
	The CV of the  project supervisor and other important persons involved in implementation of the project
	X
	

	5.
	The teacher’s CV (with appended copy(-ies) of educational document(-s))
	X
	

	6.
	The planned financial information, which has been prepared in accordance with Annex 1:
	X
	

	6.1.
	regarding the time period from the last closed month of the operating financial report up to the end of the year of the project completion – cash flow arranged by months
	
	

	6.2.
	regarding the first full closed financial year after the year of the implementation of the project – balance, profit or loss account, cash flow
	
	

	6.3.
	regarding the next four years - cash flow arranged by years
	
	

	6.4.
	an explanation regarding the significant trends or changes in the planned financial information
	
	

	II. Other documents to be submitted

	7.
	The Annual report regarding the last closed financial year, which has been prepared in accordance with the Law on Annual Reports of Enterprises with the mark of the State Revenue Service regarding the receipt of the annual report. A sworn auditor’s report shall be submitted, if it is determined by the Law on Annual Reports of Enterprises
	
	X

	8.
	The operating financial report:
	X
	

	8.1.
	the operating financial report audited by the sworn auditor (sworn auditor’s report, balance sheet, profit or loss account, cash flow, the report regarding the movement of long-term investments) for the time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months):
	
	

	8.1.1.
	if the last closed financial report of a commercial company fails to comply with the financial criteria put forward then the enterprise shall append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises
	
	

	8.1.2.
	if the last closed financial report of the a commercial company fails to comply with the financial criteria put forward and the enterprise shall not append a sworn auditor’s report to the last closed financial report in accordance with the Law on Annual Reports of Enterprises, but the amount of aid requested exceeds 10000 lats
	
	

	8.1.3.
	if the applicant for aid is a newly established commercial company, which has not closed a financial year
	
	

	8.2.
	in other cases – the operating financial report regarding a time period from the last closed financial year up to the last closed month (the operating financial report may not be older than two months)
	
	

	9.
	Newly established commercial companies which have not prepared the annual report regarding the last closed financial year – a statement regarding the average number of employees for the time period of the operating report
	X
	

	10.
	The registration certificate of the  commercial company
	
	X

	11.
	Articles of association with the mark of the Commercial Register of the Enterprise Register
	
	X

	12.
	A summary of the procurements to which documents attesting to the procurement procedure are attached
	X
	

	13.
	The statement of the Enterprise Register2 from the Commercial Register (full information3)
	X
	

	14.
	A statement of the State Revenue Service4, which attests that a commercial company does not have any tax debts
	X
	

	15.
	the scheme of the group of companies (if applicable)
	X
	

	16.
	The registration certificate of the provider of training (commercial company) or the registration certificate of the provider of training (educational institution) issued by the Ministry of Education and Science of the Republic of Latvia or the responsible institution of another state
	
	X

	17.
	The Accreditation  certificate of the provider of training (if applicable)
	
	X

	18.
	The Licence for the training programme (if applicable)
	
	X

	19.
	The Accreditation certificate of the  training programme (if applicable)
	
	X

	20.
	The supporting document regarding a training programme: the name, target, content, plan for acquisition of the content, skill assessment criteria and assessment procedure, list of methods and  the means required for the implementation of the programme, place, time of occurrence, duration, and the name of the document attesting to the acquisition of training  
	
	X

	21.
	The statement of the applicant for aid regarding the trainee(-s): given name, surname, position, duration of work, average earnings for working hours (including the mandatory State social insurance contributions of the employee and personal income tax) and the mandatory State social insurance contributions of the employer from it5
	X
	


Notes.

1. The statement shall be prepared in accordance with Annex 4 to these Regulations.

2. A statement may not be older than 30 calendar days on the day of the submission of the project application.

3. A statement from the Commercial Register of the Enterprise Register regarding the merchant (reg. No., date, name, legal address, activities, the allocation of equity capital, officials and the rights to sign thereof, proctors, participants, the securing of claims, if any have been registered, information regarding the liquidation and insolvency proceedings and initiation thereof, entry regarding the removal from the Commercial Register of the Enterprise Register, if it has been liquidated).

4. A statement may not be older than 30 calendar days on the day of the submission of the project application.

5. Hourly average earnings shall be calculated by dividing the total amount of the remuneration for the last six months by the number of hours worked during this period. If the period worked is less than this, the total amount for the period worked shall be divided accordingly by the number of hours worked in this period (Labour Law).
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Credit Institution Statement

SA Latvian Investment and Development Agency

Pērses iela 2, Rīga, LV-1442

 __________200__ ______________

(date) 

(month)

	Regarding the granting of a credit to
	

	
	(name of the commercial company)


	
	attests, that it has decided to grant to
	

	(name of the credit institution)
	
	

	
	, reg. No. 
	
	,

	(name of the commercial company)
	
	(registration number in the Commercial Register)
	

	a loan
	
	in the amount of
	

	
	(currency and amount)
	
	


	A person of the credit institution with the right to sign 
	

	
	(position)

	
	

	
	(signature and full name)
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Assessment criteria for the Aid Scheme “Aid for Development of New Products and Technologies”

I. Administrative criteria

	No.
	Criterion
	Yes
	No

	1. Preparation of project application

	1.1.
	The project application has been submitted within the specified time period 
	
	

	1.2.
	A project application is submitted by a person which has signed the project application or by a person with the authorisation of the applicant for aid
	
	

	1.3.
	The Commercial company is registered in the Commercial Register of the Enterprise Register
	
	

	1.4.
	A project application has been signed by a person who has the right to sign in accordance with the statement of the Commercial Register of the Enterprise Register
	
	

	1.5.
	A project application has been prepared in accordance with the standard form of the project application and other standard Annexes.
	
	

	1.6.
	A project application form has been filled in completely.
	
	

	1.7.
	A project application has been submitted in eight copies ( one original and seven copies)
	
	

	1.8.
	On the first page of the project application original – in upper right corner – there is the notice in capital letters “ORIĢINĀLS” [“ORIGINAL”]
	
	

	1.9.
	The project application original is bound together, with numbered pages and drawn up appropriately
	
	

	1.10.
	On the first pages of the project application – in the upper right corner – there is the notice in capital letters “KOPIJA” [“COPY”]
	
	

	1.11.
	The project application copies has been submitted is sewn  together in folders with numbered pages
	
	

	1.12.
	The project application has been prepared and submitted in Latvian
	
	

	1.13.
	The project application has been prepared with a computer
	
	

	1.14.
	There are no unjustified corrections  - erasures, blocking out, deletions and additions
	
	

	1.15.
	The project application has been completed in accordance with the sequence as specified in the  guidelines
	
	

	2. Compliance of applicant for aid

	2.1.
	The data of the applicant for aid indicated in the project application (company name, registration number) comply with the data of Commercial Register of Enterprise Register
	
	

	2.2.
	The commercial company is not in a liquidation proceeding or insolvency proceeding
	
	

	2.3.
	The commercial company does not have any tax debts administered by the State Revenue Service
	
	

	2.4. 
	The private capital share exceeds 75% of the equity capital of the applicant for aid
	
	

	2.5.
	The applicant for aid is a legal person
	
	

	3. Compliance of the project application

	3.1.
	General criteria

	3.1.1.
	The sector, within the scope of which the project will be implemented, shall be supported in accordance with the guidelines
	
	

	3.1.2.
	the sector, within the scope of which the project will be implemented, has been specified in accordance with General Industrial Classification of Economic Activities NACE Rev.1.1
	
	

	3.1.3.
	The commercial company has received the aid from a scheme for less than three projects
	
	

	3.1.4.
	The project application has been submitted successively after the completion of the previous project within this State aid scheme 
	
	

	3.1.5.
	The time period for the submission of the final report of the project is up to July 1 2008
	
	

	3.2.
	Project Application Form

	3.2.1.
	The monetary unit used in the project application is lats (LVL)
	
	

	3.3.
	Criteria characterising the project (compliance of the project target, activities)

	3.3.1.
	The project tasks defined in the project application comply with the tasks specified in the guidelines
	
	

	3.3.2.
	The activities to be performed are defined in the project application
	
	

	3.3.3.
	The project justification is defined (the problem is described and its solution is substantiated)
	
	

	3.3.4.
	Provable results are intended for the project activities
	
	

	3.4.
	Intensity of the aid of the project application, eligible costs and the justification of costs

	3.4.1.
	The project costs in section 1.1 of the project application form match with the amount in Annex C
	
	

	3.4.2.
	The project costs (total eligible costs of the project, total non-eligible costs of the project and total project costs) are calculated correctly arithmetically in Annex C of the project application
	
	

	3.4.3.
	The types of eligible costs indicated in Annex C of the project application comply with the types of eligible costs listed in the guidelines
	
	

	3.4.4.
	The amount of aid requested from LIDA is calculated correctly
	
	

	3.5.
	Sources of finance of the project application

	3.5.1.
	If a credit will be taken for the implementation of the project , a statement from a licensed credit institution has been submitted
	
	

	3.5.2.
	The amount of sources of finance matches with the total project costs
	
	

	3.6.
	Financial assessment criteria of the applicant for aid and project application

	3.6.1.
	Earnings after taxes + (depreciation x 50 %) > 0 before the submission of the  project application
	
	

	3.6.2.
	The surplus of monies during the project implementation and five years after the implementation of the project is more than 0
	
	

	3.6.3.
	The equity capital/total assets > 0,15 before the submission of the project application
	
	

	3.6.4.
	The equity capital/total assets > 0,15 for the first full closed financial year after the year of the completion of the project
	
	

	3.6.5.
	The current assets/current liabilities > 0,9 before the submission of the project application
	
	

	3.6.6.
	The current assets/current liabilities > 1 for the first full closed financial year after the year of the completion of the project
	
	


II. Quality criteria and specific criteria

Table 1

	No.
	Criterion
	Yes
	No

	1.
	Compliance of the  project application with the policies of the European Union

	1.1.
	The project application complies with the  horizontal targets of structural policy – the environmental impact of the project is favourable or neutral 
	
	

	1.2.
	The project application complies with the horizontal targets of structural policy – the impact of the project on gender equality is positive or neutral 
	
	

	1.3.
	The project application complies with the  horizontal targets of structural policy – the project has a positive impact to the  development of the region
	
	

	2.
	Compliance of the project with the single programming document and priority, measure and activity of programme addition
	
	

	3.
	The project application complies with national, regional and local strategic planning documents
	
	

	4.
	Appropriate public access and information dissemination measures are intended in the project
	
	


Table 2

	No.
	Criterion
	Points
	Weight

	1.
	Justification of investment and necessary financing and compliance with the targets to be reached 
	0/5
	10

	2.
	Discounted cash flow  in the project (> 0). Sensitivity analysis regarding changes in notions (including discount rate and income), justification of notions
	0/5
	10

	3.
	Capacity of the commercial company and project management in the implementation of the project : the competence of the project manager, technical capacity involved in the project management, experience in financial and organisational management of the project in accordance with the scope of the project
	0/5
	20

	4.
	The potential for the commercialisation of the project
	0/5
	31

	5.
	Innovation of the new product/technology
	0/5
	16

	6.
	Evaluation of the technical risks of the  product/technology implementation, which may interfere with the introduction of the new product or technology
	0/5
	8

	7.
	Evaluation of the  alternative for reaching the project’s targets and the grounds for the choice of the optimal solution
	0/5
	5

	8.
	Measures planned in the project, time schedule, description of intended works and activities is substantiated and complies with the project’s targets and results to be reached The result-based criteria/indicators, which show the successful achievement of the project’s results and targets, shall be indicated in the project
	0/5
	4

	
	Sum total of all criteria
	
	104
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Assessment Criteria for the sub-program “Improvement of Commercial Activity in Accordance with Requirements of International Standards” of the Aid Scheme “Aid for Modernisation of Infrastructure of Commercial Activity”
I. Administrative criteria

	No.
	Criterion
	Yes
	No

	1. Preparation of project application

	1.1.
	The project application has been submitted within the specified time period 
	
	

	1.2.
	The project application is submitted by a person which has signed the project application or by a person with the authorisation of the applicant for aid
	
	

	1.3.
	The commercial company is registered in the Commercial Register of the Enterprise Register
	
	

	1.4.
	The project application has been signed by a person who has the right to sign in accordance with the statement of the Commercial Register of the Enterprise Register
	
	

	1.5.
	The project application has been prepared in accordance with standard form of the project application and other standard Annexes.
	
	

	1.6.
	The  project application form has been filled in completely.
	
	

	1.7.
	The project application has been submitted in eight copies ( one original and seven copies)
	
	

	1.8.
	On the first page of the project application original – in the upper right corner – there is the notice in capital letters “ORIĢINĀLS”
	
	

	1.9.
	The project application original is sewn together, with numbered pages and drawn up appropriately
	
	

	1.10.
	On the first pages of the project application – in the upper right corner – there is the notice in capital letters “KOPIJA” [“COPY”]
	
	

	1.11.
	the The project application copies has been submitted in sewn  together in folders with numbered pages
	
	

	1.12.
	The project application has been prepared and submitted in Latvian
	
	

	1.13.
	The project application has been prepared with a computer
	
	

	1.14.
	There are no unjustified corrections   - erasures, blocking out, deletions and additions
	
	

	1.15.
	The project application has been completed in accordance with the sequence as specified in the  guidelines
	
	

	2. Compliance of the applicant for aid

	2.1.
	The data of the applicant for aid indicated in the project application (company name, registration number) comply with the data of Commercial Register of Enterprise Register
	
	

	2.2.
	The commercial company is not in a liquidation proceeding or insolvency proceeding
	
	

	2.3.
	The commercial company does not have any tax debts administered by the State Revenue Service
	
	

	2.4. 
	The private capital share exceeds 75% of the equity capital of applicant for aid
	
	

	2.5.
	The applicant for aid is a legal person
	
	

	3. Compliance of project application

	3.1.
	General criteria

	3.1.1.
	The sector, within the scope of which the project will be implemented, shall be supported in accordance with the guidelines
	
	

	3.1.2.
	The sector, within the scope of which the project will be implemented, has been specified in accordance with General Industrial Classification of Economic Activities NACE Rev.1.1
	
	

	3.1.3.
	The commercial company has not received aid from a sub-program
	
	

	3.1.4.
	The time period for the submission of the final report of the project is up to July 1 2008
	
	

	3.2.
	Project Application Form

	3.2.1.
	The monetary unit used in the project application is the lats (LVL)
	
	

	3.3.
	Criteria characterising the project (compliance of the project target, activities)

	3.3.1.
	The project tasks defined in a project application comply with the tasks specified in the guidelines
	
	

	3.3.2.
	The activities to be performed are defined in the project application
	
	

	3.3.3.
	The project justification is defined (the problem is described and its solution is substantiated)
	
	

	3.3.4.
	Provable results are intended for the project activities
	
	

	3.4.
	Intensity of the aid of the project application, eligible costs and justification of costs

	3.4.1.
	The project costs in section 1.1 of the project application form match with the amount in Annex C
	
	

	3.4.2.
	Project costs (total eligible costs of the project, total non-eligible costs of the project and total project costs) are calculated correctly arithmetically in Annex C of the project application
	
	

	3.4.3.
	The amount of aid requested from the LIDA is calculated correctly
	
	

	3.4.4.
	The types of eligible costs indicated in Annex C of the project application comply with the types of eligible costs listed in the guidelines
	
	

	3.5.
	Sources of finance of the project application

	3.5.1.
	If a credit will be taken for the implementation of the project, a statement from a licensed credit institution has been submitted
	
	

	3.5.2.
	The amount of sources of finance matches with the total project costs
	
	

	3.6.
	Financial assessment criteria of the applicant for aid and project application

	3.6.1.
	Earnings after taxes + (depreciation x 50 %) > 0 before the submission of the project application
	
	

	3.6.2.
	The surplus of monies during the project implementation and five years after implementation of the project more than 0
	
	

	3.6.3.
	The equity capital/total assets > 0.2 before submission of project application
	
	

	3.6.4.
	The equity capital/total assets > 0,15 for the first full closed financial year after the year of the completion of the project
	
	

	3.6.5.
	The current assets/current liabilities > 0.9 before the submission of the project application
	
	

	3.6.6.
	The current assets/current liabilities > 1 for the first full closed financial year after the year of the completion of the project
	
	


II. Quality criteria and specific criteria

Table 1

	No.
	Criteriona
	Yes
	No

	1.
	Compliance of the project application with the policies of the European Union

	1.1.
	The project application complies with the  horizontal targets of structural policy – the environmental impact of the project is favourable or neutral 
	
	

	1.2.
	The project application complies with the  horizontal targets of structural policy – the impact of the project  on gender equality is positive or neutral 
	
	

	1.3.
	The project application complies with the horizontal targets of structural policy – the project has positive impact to the  development of the region
	
	

	2.
	Compliance of the project with the single programming document and priority, measure and activity of programme addition
	
	

	3.
	The project application complies with national, regional and local strategic planning documents
	
	

	4.
	Appropriate public access and information dissemination measures are intended in the project
	
	


Table 2

	No.
	Criterion
	Points
	Weight

	1.
	Justification of the  investment and necessary financing and compliance with the targets to be reached 
	0/5
	10

	2.
	Discounted cash flow  in the project (> 0). Sensitivity analysis regarding changes in notions (including discount rate and income), justification of notions
	0/5
	10

	3.
	The capacity of the commercial company and/or project management in the implementation of the project: the competence of the project manager, technical capacity involved in the project management, experience in financial and organisational management of the project in accordance with the scope of the project
	0/5
	20

	4.
	The project applicant has identified the standards/requirements of the European Union and Latvia in the field of occupational safety and/or environmental and/or consumer protection, to which the company shall comply:
	0/5
	37,5

	
	4.1. the  company shall reach a quantitatively measurable decrease in the impact on the environment in the environmental field, as well as a decrease of costs;
	
	

	
	4.2. the company shall prove a decrease of the working environment risk up to the specified limit in the field of occupational safety;
	
	

	
	4.3. an entrepreneur shall prove that a project will help to achieve a measurable decrease of costs, increase of productivity, turnover or export in the field of consumer protection
	
	

	5.
	The measures planned in the project, time schedule, description of intended works and activities is substantiated and complies with the project’s targets and results to be reached. Result-based criteria/indicators, which show successful achievement of project’s results and targets, shall be indicated in the project
	0/5
	15

	6.
	The evaluation of alternatives for reaching the project’s targets and grounds for choice of optimum solution The important risks of project implementation have been studied and possibilities for the  elimination thereof have been indicated
	0/5
	22,5

	
	Sum total of all criteria
	
	115
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Assessment Criteria for the sub-program “Establishment of Shared Infrastructure” of the Aid Scheme “Aid for Modernisation of Infrastructure of Commercial Activity”
I. Administrative criteria

	No.
	Criterion
	Yes
	No

	1. Preparation of project application

	1.1.
	The project application has been submitted within the specified time period 
	
	

	1.2.
	A project application is submitted by a person which has signed the project application or by a person with the authorisation of the applicant for aid
	
	

	1.3.
	The Commercial company is registered in the Commercial Register of the Enterprise Register
	
	

	1.4.
	A project application has been signed by a person who has the right to sign in accordance with the statement of the Commercial Register of the Enterprise Register
	
	

	1.5.
	A project application has been prepared in accordance with the standard form of the project application and other standard Annexes.
	
	

	1.6.
	A project application form has been filled in completely.
	
	

	1.7.
	A project application has been submitted in eight copies ( one original and seven copies)
	
	

	1.8.
	On the first page of the project application original – in upper right corner – there is the notice in capital letters “ORIĢINĀLS” [ORIGINAL]
	
	

	1.9.
	The project application original is sewn together, with numbered pages and drawn up appropriately
	
	

	1.10.
	On the first pages of the project application – in the upper right corner – there is the notice in capital letters “KOPIJA” [“COPY”]
	
	

	1.11.
	The project application copies has been submitted sewn together in folders with numbered pages
	
	

	1.12.
	The project application has been prepared and submitted in Latvian
	
	

	1.13.
	The project application has been prepared with a computer
	
	

	1.14.
	There are no corrections unjustified  - erasures, blocking out, deletions and additions
	
	

	1.15.
	The project application has been completed in accordance with the sequence as specified in the  guidelines
	
	

	2. Compliance of applicant for aid

	2.1.
	The data of the applicant for aid indicated in the project application (company name, registration number) comply with the data of the Commercial Register of Enterprise Register
	
	

	2.2.
	The commercial company is not in a  liquidation proceeding or insolvency proceeding
	
	

	2.3.
	The commercial company does not have any tax debts administered by the State Revenue Service
	
	

	2.4. 
	The private capital share exceeds 75% of the equity capital of the applicant for aid
	
	

	2.5.
	The applicant for aid is a legal person
	
	

	3. Compliance of project application

	3.1.
	General criteria

	3.1.1.
	The sector, within the scope of which the project will be implemented, shall be supported in accordance with the guidelines
	
	

	3.1.2.
	The sector, within the scope of which the project will be implemented, has been specified in accordance with the General Industrial Classification of Economic Activities NACE Rev.1.1
	
	

	3.1.3.
	The commercial company has not received aid from the sub-program
	
	

	3.1.4.
	The time period for the submission of the final report of the project is up to July 1 2008
	
	

	3.2.
	Project Application Form

	3.2.1.
	The monetary unit used in the project application is the lats (LVL)
	
	

	3.3.
	Criteria characterising the project (compliance of project target, activities)

	3.3.1.
	The project tasks defined in a project application comply with the tasks specified in the guidelines
	
	

	3.3.2.
	The activities to be performed are defined in the project application
	
	

	3.3.3.
	Project justification is defined (the problem is described and its solution is substantiated)
	
	

	3.3.4.
	Provable results are intended for the project activities
	
	

	3.4.
	Intensity of the aid of project application, eligible costs and justification of costs

	3.4.1.
	The project costs in section 1.1 of the project application form match with the amount in Annex C
	
	

	3.4.2.
	Project costs (total eligible costs of the project, total non-eligible costs of the project and total project costs) are correctly calculated arithmetically in Annex C of the project application
	
	

	3.4.3.
	The amount of aid requested from the LIDA is calculated correctly
	
	

	3.4.4.
	The types of eligible costs indicated in Annex C of project application comply with the types of eligible costs listed in the guidelines
	
	

	3.5.
	Sources of finance of the project application

	3.5.1.
	If a credit will be taken for project implementation, a statement from a licensed credit institution has been submitted
	
	

	3.5.2.
	The amount of sources of finance matches with total project costs
	
	

	3.6.
	Financial assessment criteria of applicant for aid and project application

	3.6.1.
	The earnings after taxes + (depreciation x 50 %) > 0 before submission of project application
	
	

	3.6.2.
	The surplus of monies during the project implementation and five years after implementation of the project is more than 0
	
	

	3.6.3.
	The equity capital/total assets > 0.2 before the submission of the project application
	
	

	3.6.4.
	The equity capital/total assets > 0.15 for the first full closed financial year after the year of project completion
	
	

	3.6.5.
	The current assets/current liabilities > 0.9 before the submission of the project application
	
	

	3.6.6.
	The current assets/current liabilities > 1 for the first full closed financial year after the year of project completion
	
	


II. Quality criteria and specific criteria

Table 1

	No.
	Criterion
	Yes
	No

	1.
	Compliance of project application with the policies of the European Union

	1.1.
	The project application complies with the horizontal targets of structural policy – the environmental impact of the project is favourable or neutral 
	
	

	1.2.
	The project application complies with the horizontal targets of structural policy – the impact of the project to gender equality is positive or neutral 
	
	

	1.3.
	The project application complies with the horizontal targets of structural policy – the project has a positive impact to the  development of the region
	
	

	2.
	Compliance of the project with the single programming document and priority, measure and activity of programme addition
	
	

	3.
	The project application complies with national, regional and local strategic planning documents
	
	

	4.
	Appropriate public access and information dissemination measures are intended in the project
	
	


Table 2

	No.
	Criterion
	Points
	Weight

	1.
	Justification of the  investment and necessary financing and compliance with the targets to be reached 
	0/5
	10

	2.
	Discounted cash flow  in the project (> 0). Sensitivity analysis regarding changes in notions (including discount rate and income), justification of notions
	0/5
	10

	3.
	Capacity of commercial company and/or project management in the project implementation: the competence of the project manager, technical capacity involved in the project management, experience in financial and organisational management of the project in accordance with the scope of the project
	0/5
	20

	4.
	The project effect on the competitiveness of the commercial company (to Latvian commercial companies) Necessity for justified testing, certification etc. development of capacity and potential for commercialisation in Latvia
	0/5
	37,5

	5.
	The measures planned in the project, time schedule, description of intended works and activities is substantiated and complies with the project’s targets and results to be reached. Result-based criteria/indicators, which show successful achievement of project’s results and targets, shall be indicated in the project
	0/5
	15

	6.
	Evaluation of the  alternative for reaching the project’s targets and grounds for choice of the optimal solution The important risks of implementation of the project have been studied and possibilities for the elimination thereof have been indicated
	0/5
	22,5

	
	Sum total of all criteria
	
	115
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Assessment Criteria for the Sub-program “Installation and Reconstruction of Connections Necessary for Development of Infrastructure” of the Aid Scheme “Aid for Modernisation of Infrastructure of Commercial Activity”
I. Administrative criteria

	No.
	Criterion
	Yes
	No

	1. Preparation of the project application

	1.1.
	The project application has been submitted within the specified time period 
	
	

	1.2.
	The project application is submitted by a person which has signed the project application or by a person with the authorisation of the applicant for aid
	
	

	1.3.
	The commercial company is registered in the Commercial Register of the Enterprise Register
	
	

	1.4.
	A project application has been signed by a person who has the right to sign in accordance with the statement of the Commercial Register of the Enterprise Register
	
	

	1.5.
	A project application has been prepared in accordance with the standard form of the project application and other standard Annexes.
	
	

	1.6.
	The project application form has been filled in completely.
	
	

	1.7.
	The project application has been submitted in eight copies ( one original and seven copies)
	
	

	1.8.
	On the first page of the project application original – in upper right corner – there is the notice in capital letters “ORIĢINĀLS” [“ORIGINAL”]
	
	

	1.9.
	The project application original is sewn together, with numbered pages and drawn up appropriately
	
	

	1.10.
	On the first pages of the project application – in the upper right corner – there is the notice in capital letters “KOPIJA” [“COPY”]
	
	

	1.11.
	The project application copies has been submitted sewn together in folders with numbered pages
	
	

	1.12.
	The project application has been prepared and submitted in Latvian
	
	

	1.13.
	The project application has been prepared with a computer
	
	

	1.14.
	There are no unjustified corrections - erasures, blocking out, deletions and additions
	
	

	1.15.
	The project application has been completed in accordance with the sequence as specified in the  guidelines
	
	

	2. Compliance of the applicant for aid

	2.1.
	The data of the applicant for aid indicated in the project application (company name, registration number) comply with the data of the Commercial Register of Enterprise Register
	
	

	2.2.
	The commercial company is not in a liquidation proceeding or insolvency proceeding
	
	

	2.3.
	The commercial company does not have any tax debts administered by the State Revenue Service
	
	

	2.4. 
	Private capital share exceeds 75% of the equity capital of the applicant for aid
	
	

	2.5.
	The applicant for aid is a legal person
	
	

	3. Compliance of the project application

	3.1.
	General criteria

	3.1.1.
	The sector, within the scope of which the project will be implemented, shall be supported in accordance with the guidelines
	
	

	3.1.2.
	The sector, within the scope of which the project will be implemented, has been specified in accordance with the General Industrial Classification of Economic Activities NACE Rev.1.1
	
	

	3.1.3.
	The commercial company has not received the aid from a sub-program
	
	

	3.1.4.
	The time period for the submission of the final report of the project is up to July 1 2008
	
	

	3.2.
	Project Application Form

	3.2.1.
	The monetary unit used in the project application is the lats (LVL)
	
	

	3.3.
	Criteria characterising the project (compliance of project target, activities)

	3.3.1.
	The project tasks defined in the project application comply with the tasks specified in the guidelines
	
	

	3.3.2.
	Activities to be performed are defined in the project application
	
	

	3.3.3.
	Project justification is defined (the problem is described and its solution is substantiated)
	
	

	3.3.4.
	Provable results are intended for the project activities
	
	

	3.4.
	Intensity of the aid of project application, eligible costs and justification of costs

	3.4.1.
	The project costs in section 1.1 of the project application form match with the amount in Annex C
	
	

	3.4.2.
	Project costs (total eligible costs of the project, total non-eligible costs of the project and total project costs) are correctly calculated arithmetically in Annex C of the project application
	
	

	3.4.3.
	The amount of aid requested from the LIDA is calculated correctly
	
	

	3.4.4.
	The types of eligible costs indicated in Annex C of the project application comply with the types of eligible costs listed in the guidelines
	
	

	3.5.
	Sources of finance of the project application

	3.5.1.
	If a credit will be taken for the implementation of the project, a statement from a licensed credit institution has been submitted
	
	

	3.5.2.
	The amount of the sources of finance matches with the total project costs
	
	

	3.6.
	Financial assessment criteria of the applicant for aid and project application

	3.6.1.
	the earnings after taxes + (depreciation x 50 %) > 0 before the submission of the project application
	
	

	3.6.2.
	The surplus of monies during the project implementation and five years after implementation of the project is more than 0
	
	

	3.6.3.
	The equity capital/total assets > 0.2 before the submission of the project application
	
	

	3.6.4.
	The equity capital/total assets > 0.15 for the first full closed financial year after the year of project completion
	
	

	3.6.5.
	The current assets/current liabilities > 0.9 before the submission of the project application
	
	

	3.6.6.
	The current assets/current liabilities > 1 for the first full closed financial year after the year of project completion
	
	


II. Quality criteria and specific criteria

Table 1

	No.
	Criterion
	Yes
	No

	1.
	Compliance of project application with the policies of the European Union

	1.1.
	The project application complies with the horizontal targets of structural policy – the environmental impact of the project is favourable or neutral 
	
	

	1.2.
	The project application complies with the horizontal targets of structural policy – the impact of the project to gender equality is positive or neutral 
	
	

	1.3.
	The project application complies with the horizontal targets of structural policy – the project has a positive impact to the development of the region
	
	

	2.
	Compliance of the project with the single programming document and priority, measure and activity of programme addition
	
	

	3.
	The project application complies with national, regional and local strategic planning documents
	
	

	4.
	Appropriate public access and information dissemination measures are intended in the project
	
	


Table 2

	No.
	Criterion
	Points
	Weight

	1.
	Justification of investment and necessary financing and compliance with the targets to be reached 
	0/5
	10

	2.
	 The discounted cash flow in the project (> 0). Sensitivity analysis regarding changes in notions (including discount rate and income), justification of notions has been carried out
	0/5
	10

	3.
	Capacity of commercial company and/or project management in the project implementation: the competence of the project manager, technical capacity involved in the project management, experience in financial and organisational management of the project in accordance with the scope of the project
	0/5
	20

	4.
	The project effect on the competitiveness of the commercial company (to Latvian commercial companies) The project will help to achieve a measurable increase of productivity for the commercial company
	0/5
	30

	5.
	Measures planned in the project, time schedule, description of intended works and activities are substantiated and comply with the project’s targets and results to be reached Result-based criteria/indicators, which show the successful achievement of the project’s results and targets, shall be indicated in the project
	0/5
	15

	6.
	The evaluation of an alternative for reaching the project’s targets and grounds for choice of optimal solution Important risks of the project implementation have been studied and the possibilities for elimination thereof have been indicated
	0/5
	20

	7.
	Effect on employment
	0/5
	10

	
	Sum total of all criteria
	
	115


Minister for Economics 


J. Lujāns

Annex 5.5

 Cabinet Regulation No. 796

21 September 2004

Assessment Criteria for the Sub-program “Participation of Commercial Companies in International Exhibitions and Trade Missions” of the Aid Scheme “Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions”
I. Administrative criteria

	No.
	Criterion
	Yes
	No

	1. Preparation of the project application

	1.1.
	The project application has been submitted within the specified time period 
	
	

	1.2.
	A project application is submitted by a person which has signed the project application or by a person with the authorisation of the applicant for aid
	
	

	1.3.
	The commercial company is registered in the Commercial Register of the Enterprise Register
	
	

	1.4.
	A project application has been signed by a person who has the right to sign in accordance with the statement of the Commercial Register of the Enterprise Register
	
	

	1.5.
	A project application has been prepared in accordance with the standard form of the project application and other standard Annexes.
	
	

	1.6.
	The  project application form has been filled in completely.
	
	

	1.7.
	The project application has been submitted in eight copies ( one original and seven copies)
	
	

	1.8.
	On the first page of the project application original – in upper right corner – there is the notice in capital letters “ORIĢINĀLS” [“ORIGINAL”]
	
	

	1.9.
	The project application original is sewn together, with numbered pages and drawn up appropriately
	
	

	1.10.
	On the first pages of the project application – in the upper right corner – there is the notice in capital letters “KOPIJA” [“COPY”]
	
	

	1.11.
	The project application copies has been submitted sewn  together in folders with numbered pages
	
	

	1.12.
	The project application has been prepared and submitted in Latvian
	
	

	1.13.
	The project application has been prepared with a computer
	
	

	1.14.
	There are no unjustified corrections - erasures, blocking out, deletions and additions
	
	

	1.15.
	The project application has been completed in accordance with the sequence as specified in the guidelines
	
	

	2. Compliance of the applicant for aid

	2.1.
	The data of the applicant for aid indicated in the project application (company name, registration number) comply with the data of the Commercial Register of Enterprise Register
	
	

	2.2.
	The commercial company is not in a liquidation proceeding or insolvency proceeding
	
	

	2.3.
	The commercial company does not have any tax debts administered by the State Revenue Service
	
	

	2.4. 
	Private capital share exceeds 75% of the equity capital of the applicant for aid
	
	

	2.5.
	The applicant for aid is a legal person
	
	

	2.6.
	The commercial company complies with the criteria of small and medium sized commercial companies indicated in the guidelines
	
	

	3. Compliance of the project application

	3.1.
	General criteria

	3.1.1.
	The sector, within the scope of which the project will be implemented, shall be supported in accordance with the guidelines
	
	

	3.1.2.
	The sector, within the scope of which the project will be implemented, has been specified in accordance with the General Industrial Classification of Economic Activities NACE Rev.1.1
	
	

	3.1.3.
	The commercial company has received aid from a sub-program for less than three projects
	
	

	3.1.4.
	The project application has been submitted successively after the completion of the previous project within this sub-program of the State aid scheme 
	
	

	3.1.5.
	The time period for the submission of the final report of the project is up to July 1 2008
	
	

	3.2.
	Project Application Form

	3.2.1.
	The monetary unit used in the project application is the lats (LVL)
	
	

	3.3.
	Criteria characterising the project (compliance of project target, activities)

	3.3.1.
	The result of the project is the following (mark “Yes” in the corresponding column, if none of the results comply then “No”):
	
	

	3.3.1.1.
	the participation of the applicant for aid in international exhibitions;
	
	

	3.3.1.2.
	the participation of the applicant for aid in fairs in Latvia or outside Latvia;
	
	

	3.3.1.3.
	the participation of the applicant for aid in trade missions outside Latvia
	
	

	3.3.2.
	Project tasks defined in a project application comply with the tasks specified in the guidelines
	
	

	3.3.3.
	Activities to be performed are defined in the project application
	
	

	3.3.4.
	Project justification is defined (the problem is described and its solution is substantiated)
	
	

	3.3.5.
	Provable results are intended for the project activities
	
	

	3.4.
	Intensity of the aid of the project application, eligible costs and justification of costs

	3.4.1.
	The project costs in section 1.1 of project application form match with the amount in Annex C
	
	

	3.4.2.
	Project costs (total eligible costs of the project, total non-eligible costs of the project and total project costs) are correctly calculated arithmetically in Annex C of the project application
	
	

	3.4.3.
	The amount of aid requested is calculated correctly
	
	

	3.4.4.
	The types of eligible costs indicated in Annex C of the project application comply with the types of eligible costs listed in the guidelines
	
	

	3.5.
	Sources of finance of the project application

	3.5.1.
	If a credit will be taken for implementation of the project, a statement from a licensed credit institution has been submitted
	
	

	3.5.2.
	The amount of the sources of finance matches with the total project costs
	
	

	3.6.
	Financial assessment criteria of the applicant for aid and project application

	3.6.1.
	The earning after taxes + (depreciation x 50 %) > 0 before the submission of the project application
	
	

	3.6.2.
	The surplus of monies during the project implementation and five years after implementation of the project is more than 0
	
	

	3.6.3.
	The equity capital/total assets > 0,15 before the submission of the project application
	
	

	3.6.4.
	The equity capital/total assets > 0.15 for the first full closed financial year after the year of project completion
	
	

	3.6.5.
	The current assets/current liabilities > 0.9 before the submission of the project application
	
	

	3.6.6.
	The current assets/current liabilities > 1 for the first full closed financial year after the year of project completion
	
	


II. Quality criteria and specific criteria
	No.
	Criterion
	Yes
	No

	1.
	Compliance of the project application with the policies of the European Union

	1.1.
	The project application complies with the horizontal targets of structural policy – the environmental impact of the project is favourable or neutral 
	
	

	1.2.
	The project application complies with the horizontal targets of structural policy – the impact of the project to gender equality is positive or neutral 
	
	

	1.3.
	The project application complies with the horizontal targets of structural policy – the project has a positive impact to the development of the region
	
	

	2.
	Compliance of the project with the single programming document and priority, measure and activity of programme addition
	
	

	3.
	The project application complies with national, regional and local strategic planning documents
	
	

	4.
	Appropriate public access and information dissemination measures are intended in the project
	
	

	5.
	Participation in an international exhibition, fair or trade mission complies with the marketing strategy/plan of the commercial company
	
	

	6.
	Marketing materials regarding the item have been prepared and potential partners, with which the appointments are organised, have been identified
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Assessment Criteria for the Sub-program “Consultancy Services” of the Aid Scheme “Aid for Consultations and Participation of Commercial Companies in International Exhibitions and Trade Missions”
I. Administrative criteria

	No.
	Criterion
	Yes
	No

	1. Preparation of the project application

	1.1.
	The project application has been submitted within the specified time period 
	
	

	1.2.
	The project application is submitted by a person which has signed the project application or by a person with the authorisation of the applicant for aid
	
	

	1.3.
	The commercial company is registered in the Commercial Register of the Enterprise Register
	
	

	1.4.
	The project application has been signed by a person who has the right to sign in accordance with the statement of the Commercial Register of the Enterprise Register
	
	

	1.5.
	The project application has been prepared in accordance with the standard form of the project application and other standard Annexes.
	
	

	1.6.
	The project application form has been filled in completely.
	
	

	1.7.
	The project application has been submitted in eight copies ( one original and seven copies)
	
	

	1.8.
	On the first page of the project application original – in upper right corner – there is the notice in capital letters “ORIĢINĀLS” [“ORIGINAL”]
	
	

	1.9.
	The project application original is sewn together, with numbered pages and drawn up appropriately
	
	

	1.10.
	On the first pages of the project application – in the upper right corner – there is the notice in capital letters “KOPIJA” [“COPY”]
	
	

	1.11.
	The project application copies has been submitted sewn  together in folders with numbered pages
	
	

	1.12.
	The project application has been prepared and submitted in Latvian
	
	

	1.13.
	The project application has been prepared with a computer
	
	

	1.14.
	There are no unjustified corrections - erasures, blocking out, deletions and additions
	
	

	1.15.
	The project application has been completed in accordance with the sequence as specified in the guidelines
	
	

	2. Compliance of the applicant for aid

	2.1.
	Data of applicant for aid indicated in the project application (company name, registration number) comply with the data of the Commercial Register of Enterprise Register
	
	

	2.2.
	The commercial company is not in a liquidation proceeding or insolvency proceeding
	
	

	2.3.
	The commercial company does not have any tax debts administered by the State Revenue Service
	
	

	2.4. 
	The private capital share exceeds 75% of the equity capital of the applicant for aid
	
	

	2.5.
	The applicant for aid is a legal person
	
	

	2.6.
	The commercial company complies with the criteria of small and medium sized commercial companies indicated in the guidelines
	
	

	3. Compliance of the project application

	3.1.
	General criteria

	3.1.1.
	The sector, within the scope of which the project will be implemented, shall be supported in accordance with the guidelines
	
	

	3.1.2.
	The sector, within the scope of which the project will be implemented, has been specified in accordance with the General Industrial Classification of Economic Activities NACE Rev.1.1
	
	

	3.1.3.
	The commercial company has received aid from a sub-program for less than three projects
	
	

	3.1.4.
	The project application has been submitted successively after the completion of the previous project within this sub-program of the State aid scheme 
	
	

	3.1.5.
	The time period for the submission of the final report of the project is up to July 1 2008
	
	

	3.2.
	Project Application Form

	3.2.1.
	The monetary unit used in the project application is the lats (LVL)
	
	

	3.3.
	Criteria characterising the project (compliance of project target, activities)

	3.3.1.
	Project tasks defined in the project application comply with the tasks specified in the guidelines
	
	

	3.3.2.
	Activities to be performed are defined in the project application
	
	

	3.3.3.
	Project justification is defined (the problem is described and its solution is substantiated)
	
	

	3.3.4.
	Provable results are intended for project activities
	
	

	3.4.
	Intensity of the aid of the project application, eligible costs and justification of costs

	3.4.1.
	The project costs in section 1.1 of project application form match with the amount in Annex C
	
	

	3.4.2.
	The project costs (total eligible costs of the project, total non-eligible costs of the project and total project costs) are correctly calculated arithmetically in Annex C of the project application
	
	

	3.4.3.
	 The amount of aid requested is calculated correctly
	
	

	3.4.4.
	The types of eligible costs indicated in Annex C of the project application comply with the types of eligible costs listed in the guidelines
	
	

	3.4.5.
	If the applicant for aid has intended the preparation of informative material (educational materials, handouts) as eligible costs, they shall not exceed 25 % of the amount of aid requested for the project
	
	

	3.4.6.
	If the applicant for aid has intended travelling (transport) expenses directly connected with the implementation of the project as eligible costs, they shall not exceed 30 % of amount of the aid requested for the project
	
	

	3.5
	Sources of finance of the project application

	3.5.1.
	If a credit will be taken for project implementation, a statement from a licensed credit institution has been submitted
	
	

	3.5.2.
	The amount of the sources of finance matches with the total project costs
	
	

	3.6.
	Financial assessment criteria of the applicant for aid and project application

	3.6.1.
	The earnings after taxes + (depreciation x 50 %) > 0 before the submission of the project application
	
	

	3.6.2.
	The surplus of monies during the project implementation and five years after the implementation of the project is more than 0
	
	

	3.6.3.
	The equity capital/total assets > 0,15 before the submission of the project application
	
	

	3.6.4.
	The equity capital/total assets > 0.15 for the first full closed financial year after the year of project completion
	
	

	3.6.5.
	The current assets/current liabilities > 0.9 before the submission of the project application
	
	

	3.6.6.
	The current assets/current liabilities > 1 for the first full closed financial year after the year of project completion
	
	


II. Quality criteria and specific criteria
	No.
	Criterion
	Yes
	No

	1.
	Compliance of the project application with the policies of the European Union

	1.1.
	The project application complies with the horizontal targets of structural policy – the environmental impact of the project is favourable or neutral 
	
	

	1.2.
	The project application complies with the horizontal targets of structural policy – the impact of the project on gender equality is positive or neutral 
	
	

	1.3.
	The project application complies with the horizontal targets of structural policy – the project has a positive impact to the development of the region
	
	

	2.
	Compliance of the project with the single programming document and priority, measure and activity of programme addition
	
	

	3.
	The project application complies with national, regional and local strategic planning documents
	
	

	4.
	Appropriate public access and information dissemination measures are intended in the project
	
	

	5.
	The type of consultations intended in the project complies with the prior types of consultations and a document to be submitted for the control of results after the project implementation complies with those indicated in the guidelines
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Assessment Criteria for the State Aid Scheme “Aid for Raising Qualifications, Retraining and Further Education of Employees”

I. Administrative criteria

	No.
	Criterion
	Yes
	No

	1. Preparation of the project application

	1.1.
	The project application has been submitted within the specified time period 
	
	

	1.2.
	The project application is submitted by a person which has signed the project application or by a person with the authorisation of the applicant for aid
	
	

	1.3.
	The commercial company is registered in the Commercial Register of the Enterprise Register
	
	

	1.4.
	The project application has been signed by a person who has the right to sign in accordance with the statement of the Commercial Register of the Enterprise Register
	
	

	1.5.
	The project application has been prepared in accordance with the standard form of the project application and other standard Annexes.
	
	

	1.6.
	The project application form has been filled in completely.
	
	

	1.7.
	The project application has been submitted in eight copies ( one original and seven copies)
	
	

	1.8.
	On the first page of the project application original – in upper right corner – there is the notice in capital letters “ORIĢINĀLS” [“ORIGINAL”]
	
	

	1.9.
	The project application original is sewn, with numbered pages and drawn up appropriately
	
	

	1.10.
	On the first pages of the project application – in the upper right corner – there is the notice in capital letters “KOPIJA” [“COPY”]
	
	

	1.11.
	Each copy of the project application has been submitted sewn in a folder with numbered pages
	
	

	1.12.
	The project application has been prepared and submitted in Latvian
	
	

	1.13.
	The project application has been prepared with a computer
	
	

	1.14.
	There are no unjustified corrections - erasures, blocking out, deletions and additions
	
	

	1.15.
	The project application has been completed in accordance with the sequence as specified in the guidelines
	
	

	2. Compliance of the applicant for aid

	2.1.
	The data of the applicant for aid indicated in the project application (company name, registration number) comply with the data of the Commercial Register of Enterprise Register
	
	

	2.2.
	The commercial company is not in a liquidation proceeding or insolvency proceeding
	
	

	2.3.
	The commercial company does not have any tax debts administered by the State Revenue Service
	
	

	2.4. 
	The private capital share exceeds 75% of the equity capital of the applicant for aid
	
	

	2.5.
	The applicant for aid is a legal person
	
	

	3. Compliance of the project application

	3.1.
	General criteria

	3.1.1.
	The commercial company has received the aid from a scheme for less than three projects
	
	

	3.1.2.
	The project application has been submitted successively after the completion of the previous project within this State aid scheme 
	
	

	3.1.3.
	The final report of the project shall be submitted not later than two years after the approval of the project, but not later than up to 1July 2008
	
	

	3.2.
	Project Application Form

	3.2.1.
	The monetary unit used in the project application is the lats (LVL)
	
	

	3.3.
	Criteria characterising the project (compliance of project target, activities)

	3.3.1.
	Project tasks defined in the project application comply with the tasks specified in the guidelines
	
	

	3.3.2.
	Activities to be performed are defined in the project application
	
	

	3.3.3.
	Project justification is defined (the problem is described and its solution is substantiated)
	
	

	3.3.4.
	Provable results are intended for project activities
	
	

	3.3.5.
	The provider of training is an educational institution established by the State, local government other legal persons or natural persons or a commercial company
	
	

	3.4.
	Intensity of the aid of the project application, eligible costs and justification of costs

	3.4.1.
	The project costs in section 1.1 of the project application form match with the amount in Annex C
	
	

	3.4.2.
	The project costs (total eligible costs of the project, total non-eligible costs of the project and total project costs) are correctly calculated arithmetically in Annex C of the project application
	
	

	3.4.3.
	The types of eligible costs indicated in Annex C of the project application comply with the types of eligible costs listed in the guidelines
	
	

	3.4.4.
	If there is intended both general training and special training in the project, it shall be separated in the project application documents
	
	

	3.4.5.
	The amount of aid requested is calculated correctly
	
	

	3.5.
	Sources of finance of the project application

	3.5.1.
	If a credit will be taken for implementation of the project, a statement from a licensed credit institution has been submitted
	
	

	3.5.2.
	The amount from the sources of finance matches the total costs of the project
	
	

	3.6.
	Financial assessment criteria of the applicant for aid and project application

	3.6.1.
	Earnings after taxes + (depreciation x 50 %) > 0 before the submission of the  project application
	
	

	3.6.2.
	Surplus of monies during the implementation of the project and five years after the implementation of the project more than 0
	
	

	3.6.3.
	Equity capital/total assets > 0,15 before the submission of the project application
	
	

	3.6.4.
	Equity capital/total assets > 0.15 for the first full closed financial year after the year of project completion
	
	

	3.6.5.
	Current assets/current liabilities > 0.9 before submission of project application
	
	

	3.6.6.
	Current assets/current liabilities > 1 for the first full closed financial year after the year of project completion
	
	


II. Quality criteria and specific criteria
	No.
	Criterion
	Yes
	No

	1.
	Compliance of the  project application with the policies of the European Union

	1.1.
	The project application complies with the horizontal targets of structural policy – the environmental impact of the project is favourable or neutral 
	
	

	1.2.
	The project application complies with the horizontal targets of the  structural policy – the impact of the project to gender equality is positive or neutral 
	
	

	1.3.
	the project application complies with the horizontal targets of structural policy – the project has a positive impact to the development of the region
	
	

	2.
	The compliance of the project with the single programming document and priority, measure and activity of the programme addition
	
	

	3.
	The qualification of the provider of training complies with the training intended in the project
	
	

	4.
	Appropriate public access and information dissemination measures are intended in the project
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