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Republic of Latvia

Cabinet

Regulation No. 878

24 October 2006
The Procedures by which the Study Related Costs for an Official of the Institutions of the Ministry of the Interior System and Prison Administration with a Special Service Rank shall be Covered, and the Procedures for Repayment of these Costs 

Issued pursuant to

Section 17, Paragraphs two, three, for and five of the 

Law On the Service Career Path of 
Officials with Special Service Ranks in Institutions of the 
Ministry of the Interior System and Prison Administration 

 

I. General Provisions

 

1. These Regulations prescribe the procedures by which the institutions of the Ministry of the Interior system and Prison Administration shall cover the costs associated with the raising of qualifications, the costs associated with acquiring a vocational education, payment of the tuition fee compensation regarding studies at a State accredited institution of higher education (hereinafter – tuition fee compensation), as well as the procedure for repayment of the referred to costs and tuition fee, of an official thereof with a special service rank (hereinafter – official).  

 

2. If the official in accordance with these Regulations repays the costs associated with the studies covered by the institution in the current year, in which the institution covered these costs, the repaid sum of money is included in the relevant institution’s budget.  In other cases (excluding the costs covered by foreign financial assistance) the repaid sum of money is included in the State base budget revenues.

 

3. If the official has not repaid the costs associated with the studies covered by the institution in accordance with the terms prescribed by these Regulations, the institution shall recover the relevant sum through judicial process.  

 

4. The obligations of the official referred to in these Regulations are terminated in the cases referred to in Section 47, Paragraph one, Clauses 3, 6, 9 and 10 of the Law on the Service Career Path of Officials with Special Ranks in Institutions of the Ministry of the Interior System and Prison Administration (hereinafter – Law).

 

5. Transfer of the official to another institution of the Ministry of the Interior system or Prison Administration shall not free the official from fulfilling the obligations prescribed by the contract if the contract obligations have not been fulfilled. The obligations prescribed by the contract shall be assumed by the institution to which the official is transferred. 

 

6. The sending of the official provided for by these Regulations to an education institution, in order for the official to gain the necessary vocational education, shall not be considered an official mission.

 

7. The costs associated with the study courses for qualification raising and the costs associated with acquiring a vocational education within the meaning of these Regulations shall be tuition fees covered by the institution (hereinafter – tuition fees).  

 

II. Covering and Repayment of the Costs Associated with 
Study Courses for Raising Qualifications

 

8. An official shall be sent to study courses for raising qualifications by an order of the head of the institution or his or her authorised official. 

 

9. Prior to the commencement of studies the official and the head of the institution or his or her authorised official shall enter into a contract for raising qualifications, if the tuition fees exceed four minimum monthly wages specified in the State for the relevant financial year.

 

10. The contract shall mandatorily provide:

10.1. contracting parties and the subject of the contract;

10.2. rights and obligations of the contracting parties;

10.3. the tuition fee amount;

10.4. the terms for the entering into effect and execution of the contract; 

10.5. the condition that the official, after the end of the study courses for raising qualifications, undertakes to serve in the institutions of the Ministry of the Interior system or the Prison Administration for a time period of two years; and

10.6. the condition that the sum of money prescribed in accordance with Paragraph 11 of these Regulations shall be repaid within six months from the date of the official’s retirement from service or if the official without a justifiable reason has ceased the raising of qualification in study courses.

 

11. An official who is retired from service (except for an official who is retired in accordance with Section 47, Paragraph one, Clauses 3, 6, 9 and 10 of the Law) and who after the end of the study course has not served the time period prescribed by Sub-paragraph 10.5 of these Regulations in the institutions of the Ministry of the Interior system or Prison Administration, shall repay the institution the tuition fee amount calculated in proportion to the time served. 

 

12. If an official, without a justified reason, discontinues the study courses for raising qualifications or does not complete them, that shall not exempt him or her from the duty to fulfil the obligations provided for by the contract.

[2 June 2008]
 

III. Covering and Repayment of the Costs Associated with Gaining a Vocational Education in the Education Institutions of the Ministry of the Interior System 

 

13. If the official shall acquire a second level higher vocational education at the Police Academy of Latvia in full-time studies, the costs associated with gaining an education is the total sum of the costs of the study place for the whole time period of acquiring a vocational education, that has been prescribed in accordance with the regulatory enactments regarding the procedures for the financing of institutions of higher education from the funds of the State budget.  

[2 June 2008]
 

13.1 If the official shall acquire a second level higher vocational education at the Police Academy of Latvia in part-time studies, the costs associated with acquiring an education is the total sum of the costs of the study place for the whole time period of acquiring a vocational education, that has been determined, taking into account the calculated tuition fee coefficient value for part-time studies in accordance with the regulatory enactments regarding the procedures for the financing of institutions of higher education from the funds of the State budget.

[2 June 2008]
 

14. If the official shall acquire a first level higher vocational education at a college subordinate to the Ministry of the Interior system (hereinafter – college), shall acquire a vocational education at the structural unit of the college that implements vocational secondary education programmes or at the education institution of the Prison Administration, the costs associated with acquiring an education shall be the total sum of all costs for acquiring a vocational education for the whole period of acquiring a vocational education calculated by the relevant education institution.

 

15. The education institution of the Prison Administration and the college shall calculate the costs for educating one official, including the work remuneration of the teaching staff (inclusive of the mandatory payments of the State social insurance), the costs of ensuring educational programmes, costs for public utility services, costs for maintaining the infrastructure and taking into account the average number of officials to be educated in a year.  

 

16. If the official shall be transferred to an education institution of the Ministry of the Interior system or Prison Administration or if the official, without discontinuing performance of his or her duties of service, acquires a vocational education in an education institution of the Ministry of the Interior system or Prison Administration from State budget funds, the head of the education institution and the head of the relevant institution shall enter into a trilateral contract with the official regarding the acquisition of education and service in the institutions of the Ministry of the Interior system or the Prison Administration.   If, prior to commencement of studies at a college subordinate to the institutions of the Ministry of the Interior system or an education institution of the Prison Administration, the official has not served in an institution of the Ministry of the Interior system or Prison Administration, a contract shall be entered into with him or her by the college director or the head of the education institution of the Prison Administration and the head of the institution, to which the relevant college is subordinated, or the head of the Prison Administration.

[2 June 2008]
 

17. The contract shall mandatorily provide:

17.1. contracting parties and the subject of the contract;

17.2. rights and obligations of the contracting parties;

17.3. the amount of costs associated with the official acquiring a vocational education for every financial year that shall be calculated in accordance with Paragraphs 13., 13.1, 14. and 15, appending the relevant agreements to the contract;

17.4. the terms for the entering into effect and execution of the contract; 

17.5. the condition that the official, after graduating from the education institution, undertakes to serve in the institutions of the Ministry of the Interior system or the Prison Administration for a time period of five years; and

17.6. the condition that the official repays the sum of money specified in accordance with Paragraphs 18 and 19 of these Regulations within two years from the official’s time of retirement from the service or from the exclusion from the education institution.

[2 June 2008]
 

18. An official who is acquiring a vocational education from State budget funds and who is excluded from a vocational education institution due to poor progress (except for the case if the poor progress is due to health problems), due to disciplinary violations or of his or her own free will, shall repay in the full amount the actual costs associated with acquiring of the vocational education to the education institution.

[2 June 2008]
 

19. An official who is retired from service (except for an official who is retired in accordance with Section 47, Paragraph one, Clauses 3, 6, 9 and 10 of the Law) and who after the end of the study course has served less than five years in the institutions of the Ministry of the Interior system or Prison Administration, shall repay the institution the tuition fee amount calculated in proportion to the time not served. 

[2 June 2008]
 

IV. Covering and Repayment of the Costs Associated with Acquiring a Vocational Education at Other State Accredited Institutions of Higher Education and Higher Education Institutions Abroad

 

20. The head of an institution or his or her authorised official, upon having determined the necessity of the service, may send an official to a higher education institution accredited by another state, as well as to an education institution abroad, so that the official may acquire the necessary vocational education required for the performance of specific duties of the service (position) which may not be obtained at the education institutions of the Ministry of the Interior system.

 

21. An official shall be sent to acquire a vocational education in a State accredited institute of higher education or at a vocational education institution abroad with a written order by the head of the institution or his or her authorised official.

 

22. Prior to the commencement of studies the official and the head of the institution or his authorised official shall enter into a contract regarding the gaining of a vocational education and service in the institutions of the Ministry of the Interior system and the Prison Administration.

 

23. The contract shall mandatorily provide:

23.1. contracting parties and the subject of the contract;

23.2. rights and obligations of the contracting parties;

23.3. the amount of the tuition fee for each financial year;

23.4. the terms for the entering into effect and execution of the contract; 

23.5. the condition that the official, after graduating from the education institution, undertakes to serve in the institutions of the Ministry of the Interior system or the Prison Administration for a time period of 10 years; and

23.6. the condition that the official in accordance with Paragraphs 24 and 25 of these Regulations repays the determined money sum within two years time from the official’s time of retirement from the service or from the exclusion from the education institution.

 

23.1 The official shall, within 10 working days, submit to the institution a copy of the study contract concluded with the education institution.

[2 June 2008]
 

23.2 The institution which has sent the official to gain a vocational education at a State accredited institution of higher education or a vocational education institution abroad shall pay the tuition fee account issued by the education institution, by transferring the tuition fees to the credit institution account of the education institution indicated on the account.

[2 June 2008]
 

24. An official who has been excluded from a professional education institution shall repay the tuition fees in the full amount.

 

25. An official who is retired from service (except for an official who is retired in accordance with Section 47, Paragraph one, Clauses 3, 6, 9 and 10 of the Law) and who after the end of the study course has served less than 10 years in the institutions of the Ministry of the Interior system or Prison Administration shall repay the institution the tuition fees’ amount that is calculated in proportion to the time not served. 

 

V. Tuition Fee Compensation Disbursement and Repayment

 

26. In order to qualify for tuition fee compensation, the official, upon commencement of studies at an education institution, shall submit the following documents to the head of the education institution or his or her authorised official:

26.1. a submission with a request to be granted tuition fee compensation;

26.2. a statement issued by a State accredited institution of higher education certifying that the official is studying at this education institution; the statement shall indicate the name of the accredited study programme (sub-programme), the yearly tuition fee, the time the studies commenced and the duration of the studies.

 

27. After receipt of the documents referred to in Paragraph 26 of these Regulations the Commission, established by the head of the institution or his or her authorised official, shall evaluate the submitted documents as well as whether the knowledge that the official shall gain at the institution of higher education is required for the performance of the duties of the service (position), and shall make a recommendation to the head of the institution or his or her authorised official regarding the granting of tuition fee compensation. 

 

28. Taking into account the Commission recommendation referred to in Paragraph 27 of these Regulations, the head of the institution shall take a decision regarding compensation of the tuition fee. If a decision has been taken to grant the tuition fee compensation, the relevant contract shall be entered into with the official.

 

29. The contract shall mandatorily provide:

29.1. contracting parties and the subject of the contract;

29.2. rights and obligations of the contracting parties;

29.3. the condition that the institution shall compensate half of the costs for the study year; 

29.4. the terms for the entering into effect and execution of the contract; 

29.5. the condition that the official, after receiving the tuition fee compensation, undertakes to serve in the institutions of the Ministry of the Interior system or the Prison Administration for a time period of five years; and

29.6. the condition that the official shall repay the tuition fee compensation made by the institution in the full amount within one year after being excluded from an institution of higher education or retiring from service, if he or she has not served the time prescribed by Sub-paragraph 29.5 of these Regulations (except for the cases referred to in Section 47, paragraph one, Clauses 3, 6, 9, and 10 of the Law).

 

30. In order to receive tuition fee compensation in accordance with the contract, the official shall submit to the head of the institution the following documents:

30.1. submission regarding payment of the compensation for tuition fees;

30.2. a statement from the institute of higher education certifying that the official has successfully passed the relevant semester examinations and that the official does not have any academic conditions, other than those that have arisen by reason of differences in the curriculum and that are permitted by the term for taking semester examinations prescribed by the institute of higher education.

30.3. a copy of the document certifying payment of the tuition fees; and

30.4. a certificate issued by the institution regarding the yearly tuition amount for the current year (excluding the first study year).

 

31. The institution, within ten days from the issuance of a written order by the head of the institution, shall transfer the tuition fee compensation sum to the credit institution account of the official. 

 

VI. Closing Provisions

 

32. Chapter II of these Regulations does not apply to raising qualifications in the education institutions of the Ministry of the Interior system or of the Prison Administration.

 

33. If the official in accordance with these Regulations shall repay the costs associated with study, that the institution covered by paying from funds of foreign financial assistance, the repaid sum of money shall be included in the relevant institution’s budget.  The institution shall use these resources for educating other officials.

 

 

Prime Minister 

A. Kalvītis

 

Minister for the Interior 
Dz. Jaundžeikers
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