Disclaimer: The English language text below is provided by the Translation and Terminology Centre for information only; it confers no rights and imposes no obligations separate from those conferred or imposed by the legislation formally adopted and published. Only the latter is authentic. The original Latvian text uses masculine pronouns in the singular. The Translation and Terminology Centre uses the principle of gender-neutral language in its English translations. In addition, gender-specific Latvian nouns have been translated as gender-neutral terms, e.g. chairperson.
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Republic of Latvia

Cabinet
Regulation No 965
Adopted 23 November 2004
Procedures for Registration of Educational Institutions
Issued pursuant to

Section 14, Clause 8 of the Education Law

1. These Regulations prescribe the procedures for the registration of educational institutions (except institutions of higher education and the branches thereof).

2. The register of Educational Establishments shall be maintained by an official authorised by the Ministry of Education and Science (hereinafter – the responsible official).

[8 February 2005]
3. The founder of an educational institution or his or her authorised person shall submit to the Ministry of Education and Science a submission regarding the registration of the educational institution (hereinafter – submission) within a period of one month after the foundation thereof (Annex 1).

4. Originals or certified copies of the documents referred to in Section 24, Paragraph three of the Education Law shall be attached to a submission. Public documents issued in other states shall be validated in accordance with the procedures specified in international agreements binding to the Republic of Latvia and a notarised Latvian translation shall be attached thereto.

5. Decisions regarding the registration of an educational institution, the suspension or refusal of registration, or the exclusion of the educational institution from the Register of Educational Institutions (hereinafter – the Register) shall be taken by the responsible official.

6. A responsible official shall take a decision regarding the registration of an educational institution, the suspension or refusal of registration within a time period of one month (for colleges – two months) after the receipt of a submission and all the documents referred to in Section 24, Paragraph 3 of the Education Law.

7. If a decision regarding the registration of an educational institution has been taken, a responsible official shall grant the educational institution a registration number, issue an educational institution registration certificate (Annex 2) and make an entry in the Register.

8. The following information regarding an educational institution shall be indicated in the Register:

8.1. name of the educational institution;

8.2. legal address of the educational institution;

8.3. the founder and the head of the educational institution;

8.4. the legal status of the educational institution;

8.5. the decision regarding the establishment of the educational institution and the date of taking thereof;

8.6. the area and technical equipment of premises of the educational institution;

8.7. the sources and the procedures for financing;

8.8. registration date of the educational institution;

8.9. registration number granted to the educational institution;

8.10. telephone and fax numbers of the educational institution; and

8.11. the electronic mail address of the educational institution.

9. If the information referred to in Paragraph 8 of these Regulations has changed or amendments to the by-law of an educational institution have been made, the duty of the founder of the educational institution shall be to inform a responsible official thereof in writing within a time period of 10 working days, attaching the documents certifying such changes or amendments thereto. The responsible official shall take a decision regarding the making of amendments to the Register within a time period of 10 working days.

10. A responsible official shall take a decision regarding the suspension of the registration if:

10.1. the requirements specified in the Education Law have not been observed in selecting a name of an educational institution or approving a by-law of the educational institution;

10.2. the by-law of the educational institution or other submitted documents do not comply with the requirements of the regulatory enactments in the field of education or with the requirements for preparation and processing of documents; or

10.3. the documents that certify the information specified in the submission regarding the registration of the educational institution have not been attached and submitted.

11. A decision regarding the suspension of a registration shall be taken within a time period of 10 working days after receiving the submission. The duty of the founder of an educational institution or his or her authorised person shall be to submit the documents and information indicated in the decision regarding the suspension of the registration to the responsible official within a time period of three weeks after receiving the decision. 

12. A course of a registration term shall be suspended for a time period while the founder of an educational institution or his or her authorised person shall be submitting the documents and the information indicated in a decision of a responsible official regarding the suspension of the registration.

13. A responsible official shall take a decision regarding the refusal of the registration if:

13.1. the purpose of the activities of an educational institution specified in a by-law thereof is in conflict with the regulatory enactments in the field of education;

13.2. the requirements specified in the Education Law for the establishing of an educational institution have not been observed;

13.3. after the taking of a decision regarding the suspension of the registration, the deficiencies indicated therein have not been eliminated within the time specified in the decision;

13.4. a submission and the documents attached thereto are submitted later than a month after the establishment of the educational institution;

13.5. obstacles have been created for the Education State Inspectorate in the examination of the information provided in the Register; or

13.6. the submitter has provided false information.

14. A responsible official shall take a decision regarding the exclusion of an educational institution from the Register if:

14.1. the founder has submitted a submission regarding the closing of the educational institution;

14.2. no licence for the implementation of an educational programme has been received within a time period of one year after the registration of the educational institution;

14.3. the implementation of the intended educational programmes has not commenced within a time period of one year after the receipt of a licence;

14.4. the validity period of all educational programme licences issued to the educational institution has expired or they have been cancelled;

14.5. a licence for the implementation of an educational programme has not been received, but the enrolment of students has been announced, students have been enrolled, the implementation of educational programmes has commenced or any other educational activity has been performed;

14.6. false information has been provided during the registration process of the educational institution, which has been the basis for the registration of the educational institution;

14.7. the educational institution has issued State recognised credentials, but did not have the right to issue such documents in accordance with the regulatory enactments in the field of education (for example, a person has not completely mastered an educational programme, or the educational programme is not accredited);

14.8. a competent authority has repeatedly detected violations of regulatory enactments in the activities of the educational institution; or

14.9. it has been specified in a judgement of a court.

15. A responsible official shall send the decision referred to in Paragraphs 9, 11, 13 and 14 of these Regulations to the submitter of a submission within a time period of three working days after the taking of the decision.

16. A decision of a responsible official may be disputed by submitting a relevant submission to the State Secretary of the Ministry of Education and Science. Decisions taken by the State Secretary of the Ministry of Education and Science may be appealed to a court.

17. If a registration certificate of an educational institution is lost, a responsible official shall issue a duplicate of the registration certificate after the receipt of a relevant submission.

18. Educational institutions which have been registered up to the coming into force of these Regulations shall update the information referred to in Paragraph 8 of these Regulations within a time period of three months after the coming into force of these Regulations and shall submit the updated information to a responsible official in writing.

19. A submission regarding the registration of an educational institution and the documents that have been submitted before the coming into force of these Regulations shall be examined, the educational institution shall be registered and a registration certificate shall be issued in accordance with the regulatory enactments which were in force in the day of submitting the submission.

20. The 9 November 1999 Cabinet Regulation No. 377, Procedures for the Registration of Educational Institutions (Latvijas Vēstnesis, 1999, No. 374; 2003, No. 109) is repealed.

Prime Minister








I. Emsis

Minister for Education and Science






J.Radzevičs
Annex 1

 Cabinet Regulation No. 965

23 November 2004

Submission for Registration of Educational Institution

	1. Name of an educational institution
	

	
	


	2. Legal address of the educational institution
	

	
	


	3. Founder of the educational institution
	

	
	


4. Legal status of the educational institution

	
	State-founded educational institution

	
	educational institution founded by a local government

	
	educational institution founded by a natural person or a legal person


	5. Decision regarding the establishment of the educational institution
	

	
	

	

	the date the decision was taken
	
	
	
	
	
	
	
	
	
	
	

	
	(day)
	(month)
	(year)

	
	
	
	
	


	6. Head of the educational institution
	


	7. Area of the premises of the educational institution
	
	m2


	8. Technical equipment
	

	
	

	

	


	9. Sources of and procedures for financing
	

	
	

	

	

	


	10. Telephone and fax number of the educational institution
	


	11. E-mail address of the educational institution
	

	

	


	12. Address of the authorised person
	

	telephone and fax number
	

	e-mail address
	


	13. Documents attached to the submission
	

	13.1.
	

	13.2.
	

	13.3.
	

	...
	


	Authorised person
	

	
	(signature and full name)


	Date
	
	
	
	
	
	
	
	
	
	
	

	
	(day)
	(month)
	(year)


Minister for Education and Science





J.Radzevičs
Annex 2

 Cabinet Regulation No. 965

23 November 2004

<Great Coat of Arms of the Republic of Latvia>

Republic of Latvia

Ministry of Education and Science

Educational Institution  Registration Certificate

	<date of issue>
	No. <registration number>
	Riga

	
	
	Issued to

	(name of an educational institution)

	

	Legal address of the educational institution
	

	

	Founder of the educational institution
	

	

	

	

	Responsible official of the Register of Educational Institutions
	

	
	(signature and full name)


Seal

Minister for Education and Science





J.Radzevičs
Translation © 2005 Tulkošanas un terminoloģijas centrs (Translation and Terminology Centre)
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