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Procedures for the Certification of Shooting Instructors, Trainers and Judges of Shooting Sports Competitions
Issued pursuant to
Section 35, Paragraph six of the
Law On the Handling Weapons and Special Means
I. General Provisions
1. This Regulation prescribes: 

1.1. the procedures for the certification of shooting instructors; 
1.2. the procedures for the certification of shooting trainers; 
1.3. the procedures for the certification of judges of shooting sports competitions; and 
1.4. the fee for the certification of shooting instructors.
2. A decision on behalf of the association “Sports Federation Council of Latvia” (hereinafter – Sports Federation Council of Latvia) regarding the certification of a shooting instructor, refusal to certify a shooting instructor or a decision regarding revocation of the certificate of a shooting instructor shall be taken by the Board of the Sports Federation Council of Latvia.
3. A certificate of the shooting instructor (hereinafter – certificate) and a certificate of the shooting sports judge shall be issued for five years.
II. Procedures for the Certification of Shooting Instructors
4. A shooting instructor (except the shooting instructor referred to in Paragraph 5 of this Regulation) shall be certified if he or she is at least 21 years of age, the restrictions specified in the Law On the Handling Weapons and Special Means do not apply thereto and it has been confirmed by the State Police, and if he or she conforms to at least one of the following criteria: 

4.1. a term of service of at least three years in any of the institutions of the Ministry of Defence or the Ministry of the Interior, as well as the first sports class has been acquired in the relevant type of shooting sport; 
4.2. the qualification of a master of sport or a candidate for master of sport has been acquired in the relevant type of shooting sport; 
4.3. training in a vocationally oriented sports educational institution accredited in accordance with the procedures specified in the regulatory enactments in the field of accreditation of educational institutions and programmes, which implements any of the licensed vocationally oriented sports education programmes in a shooting-related type of sport, as well as at least the first sports class in a shooting-related type of sport has been acquired; 
4.4. has been working as a shooting instructor for the last five years; 
4.5. at least a five-year term of service as a hunter and an examination for the certification of a shooting instructor (hereinafter – examination) has been passed; 
4.6. has acquired courses for instructors in a type of shooting sport (not less than 40 hours) organised by the sports federation of the relevant type of sport related to shooting, recognised in accordance with the procedures specified in the Sports Law (hereinafter – recognised sports federation).
5. A shooting instructor who is an employee of State and local government institutions, who has the right to purchase, keep and use firearms in the activities thereof, granted in accordance with the law, shall be certified in accordance with the procedures specified in the regulatory enactments regulating the activities of the relevant institutions.
6. The following knowledge necessary shall be acquired in the courses for instructors of the types of shooting sport referred to in Sub-paragraph 4.6 of this Regulation: 

6.1. on the regulatory enactments regulating the organisation and process of sport competitions; 
6.2. on the regulatory enactments regulating the handling of weapons, special means and ammunition; 
6.3. on the structure of the Latvian and international sports organisations; 
6.4. on the provision of first aid and treatment for the prevention of injuries; 
6.5. on the international regulations and sports competition regulations of Latvia in the relevant type of shooting sport; 
6.6. on the structure and technical regulations of shooting galleries; 
6.7. on the technical parameters and structure of weapons and ammunition, as well as on the ballistics of a shot; 
6.8. on the planning and organisation of the process of lessons; 
6.9. on the planning and organisation of sports competitions; 
6.10. on the sports classification, sports classes and regulations for the granting thereof, as well as the basic principles of training in shooting; and 
6.11. on the basics of pedagogical and psychological communication.
7. A natural person wishing to receive a certificate (hereinafter – applicant) shall submit a submission to the Sports Federation Council of Latvia for the receipt of a certificate of the shooting instructors (hereinafter – submission) (Annex 1). The following shall be appended to the submission: 

7.1. documents certifying the conformity to any of the criteria referred to in Paragraph 4 of this Regulation (copies of the documents, presenting the originals thereof, or true copies shall be submitted); 
7.2. a copy of the passport (presenting the original);
7.3. if the applicant does not have a permit for the purchase, keeping or carrying of weapons, – an opinion issued by the family doctor regarding the state of health of the applicant (including information on whether or not the applicant has any physical disorders due to which he or she is incapable of using a firearm or a high-energy pneumatic weapon), as well as an opinion of a psychiatrist and an opinion of a narcologist; and 
7.4. if an examination needs to be taken – a document (or a copy thereof), which certifies that payment has been made for the paid service referred to in Sub-paragraph 35.3 of this Regulation.
8. The Commission for the Certification of Shooting Sports Instructors (hereinafter – Commission) shall, within 15 days, evaluate the conformity of the applicant and the documents submitted thereby with the Law On the Handling Weapons and Special Means, the criteria for the certification of shooting instructors referred to in Paragraph 4 of this Regulation, and Paragraph 7 of this Regulation, and provide an opinion to the Board of the Sports Federation Council of Latvia regarding the certification of the shooting instructor or regarding refusal to certify the shooting instructor. The opinion of the Commission shall be of a recommendatory nature.
9. If the Commission, upon evaluating the documents submitted, establishes that not all the documents referred to in Paragraph 7 of this Regulation have been submitted or they are incomplete, the Sports Federation Council of Latvia shall send a written request to the relevant applicant to provide updated information. The updated information shall be provided within 10 days after receipt of the request of the Sports Federation Council of Latvia.
10. The Commission shall: 

10.1. develop and submit for approval to the Board of the Sports Federation Council of Latvia the examination requirements and the evaluation system;
10.2. submit proposals to the Board of the Sports Federation Council of Latvia regarding approval of the composition of the examination commission consisting of three persons;
10.3. develop and submit for approval to the Board of the Sports Federation Council of Latvia the operational procedures of the examination commission;
10.4. not later than 10 days prior to the examination, notify the applicant of the time, place and evaluation system of the examination; 
10.5. insert on the Internet homepage of the Sports Federation Council of Latvia and update regularly an electronic Register of Certified Shooting Instructors and a Register of Shooting Instructors whose certificates have been revoked; 
10.6. examine the complaints of applicants regarding the process and evaluation of the examination and take a decision regarding the reviewing of the evaluation of the examination or regarding refusal to review the evaluation of the examination. The Commission shall, within working five days, inform the submitter of the complaint in writing regarding the decision taken; and
10.7. review and evaluate the proposals submitted in accordance with the procedures referred to in Paragraph 23 of this Regulation regarding the revocation of a certificate and provide an opinion to the Board of the Sports Federation Council of Latvia regarding the revocation of a certificate or regarding refusal to revoke a certificate.
11. If an applicant who has to take examination in accordance with Sub-paragraphs 4.5 and 4.6 of this Regulation has not passed the examination, the applicant may re-take the examination not sooner than after 30 days, counting from the day when the decision regarding refusal to certify the shooting instructor came into effect.
12. The certificate shall be prepared in accordance with Annex 2 to this Regulation.
13. Upon receipt of a certificate, the certified shooting instructor shall present a personal identification document and confirm the receipt of the certificate with a signature in a document prepared by the Sports Federation Council of Latvia.
14. The certificate shall provide that the person who has acquired it has the right to work in shooting galleries (shooting stands), in which firearms of the relevant Category A, B, C or D and high-energy pneumatic weapons are used.
15. The documents certifying the certification of a shooting instructor issued in accordance with the procedures specified in the regulatory enactments regulating the activities of the institutions referred to in the Law On the Handling Weapons and Special Means, shall only be valid in the shooting training, shooting practice and shooting sports competitions organised by the relevant institution.
16. The Board of the Sports Federation Council of Latvia shall take a decision regarding refusal to certify a shooting instructor, if: 

16.1. the restrictions specified in the Law On the Handling of Weapons and Special Means apply to the applicant; 
16.2. the applicant does not conform to any of the criteria referred to in Paragraph 4 of this Regulation;
16.3. the applicant has not submitted the updated information after receipt of the request referred to in Paragraph 9 of this Regulation; or 
16.4. the applicant who, in accordance with Sub-paragraphs 4.5 and 4.6 of this Regulation, has to take an examination has not passed it.
17. The Board of the Sports Federation Council of Latvia shall establish a Commission consisting of seven members, and approve the by-law thereof. The Commission shall include one representative from each the Board of the Sports Federation Council of Latvia, the Ministry of Education and Science, the Latvian Academy of Sport Education, the association “Latvian Shooting Federation”, the association “Latvian Biathlon Federation”, the association “Latvian Sporting Federation” and the State Police. The Commission, in performing the duties thereof, has the right to invite experts. The Commission shall operate according to requirements of the standard LVS EN ISO/IEC 17024:2005 “Conformity assessment. General requirements for bodies operating certification of persons”.
18. The Commission shall have a quorum if at least four members of the Commission participate at a meeting thereof. Minutes shall be taken at the Commission meetings.
19. The Commission shall take decisions by open vote. The decisions shall be taken by a simple majority vote. In the event of a tied vote, the vote of the chairperson of the Commission shall prevail.
20. The work of the Commission, as regards technical needs, shall be ensured by the Sports Federation Council of Latvia.
III. Revocation of a Certificate of Shooting Instructors
21. A certificate shall be revoked in the cases specified by the Law On the Handling Weapons and Special Means.
22. A certificate may be revoked if the certified shooting instructor has violated the regulatory enactments regulating the field of sports or the ethical norms of sports.
23. A proposal regarding the revocation of a certificate may be submitted to the Commission by: 

23.1. the Ministry of Education and Science;
23.2. the State Police;
23.3. the Sports Federation Council of Latvia;
23.4. a recognised sports federation; or
23.5. an institution or organisation in which the certified shooting instructor works as a shooting instructor.
24. The Sports Federation Council of Latvia shall, within five working days, inform in writing regarding the decision to revoke a certificate: 

24.1. the shooting instructor; or 
24.2. the proposal submitter;
25. The certificate shall be handed over to the Commission within five working days after the decision has become indisputable and not subject to appeal.
IV. Rights of an Applicant
26. An applicant has the right to: 

26.1. receive the certification examination programme at the office of the Sports Federation Council of Latvia; 
26.2. receive information at the Office of the Sports Federation of Latvia regarding the place and time of the certification examination and to take the examination not later than 15 days after submitting the submission;
26.3. become acquainted with the evaluation system for examination and, within seven days after taking the examination, receive information regarding the results thereof;
26.4. receive information regarding the composition of the examination commission;
26.5. submit a complaint to the Commission regarding the examination process or evaluation;
26.6. contest the decision of the Board of the Sports Federation Council of Latvia in accordance with the procedures specified in the Administrative Procedure Law, submitting a relevant submission to the Ministry of Education and Science. The decision taken by the Ministry of Education and Science may be appealed to the district administrative court; 
26.7. if certification is refused, not later than after 30 days from the day when the decision of the Commission regarding refusal to certify a shooting instructor has come into effect, to resubmit a submission to the Commission; and 
26.8. if the certificate is revoked, not sooner than a year after the day when the decision of the Commission regarding revocation of the certificate has come into effect, to submit a new submission to the Commission.
V. Procedures for the Certification of Shooting Trainers
27. Shooting trainers shall be certified in accordance with the procedures specified in the Sports Law, by which sports specialists are certified, in order to acquire the right to work in the field of sports, in addition taking into account the requirements referred to in Paragraph 28 of this Regulation.
28. A shooting trainer shall be certified if the restrictions specified in the Law On the Handling Weapons and Special Means do not apply thereto and it is confirmed by the State Police. If a shooting trainer to be certified does not have a permit for the purchase, keeping or carrying of weapons, he or she shall submit to the Sports Federation Council of Latvia an opinion issued by the family doctor regarding the state of health of the shooting trainer (including information regarding whether or not the applicant has any physical disorders due to which he or she is incapable of using a firearm or a high-energy pneumatic weapon), as well as an opinion of a psychiatrist and an opinion of a narcologist.

VI. Procedures for the Certification of Judges of Shooting Sports Competitions
29. Judges of shooting sports competitions (hereinafter – judge) shall be certified by the relevant recognised sports federation in conformity with the specificity of the types of shooting according to categories of judges.
30. Categories of judges shall be granted by the board of judges of the relevant recognised sports federation, taking into account the by-law for the qualification of judges, completed courses for judges and the acquired qualification, the number of sports competitions judged and the work of a judge performed at a sports competitions.
31. The category of international judge shall be granted by the international sports federation of the relevant type of sports.
32. After taking of the decision by the board of judges of the recognised sports federation regarding granting of the category of judge, a certificate of judge for the relevant category shall be issued to the judge (Annex 3).
33. After receipt of the certificate of judge, the judge has the right to judge shooting sport competitions of the relevant type of shooting.
34. Accounting of judges of shooting sports competitions shall be performed by the relevant recognised sports federation, which shall insert a list of judges on the Internet homepage thereof and regularly update it.
VII. Fee for the Certification of a Shooting Instructor
35. The examination, as well as the issuance of the certificate and a duplicate of the certificate shall be paid service. Expenditure for the referred to services shall be covered by the applicant in the following amount: 

35.1. issuance of the certificate – LVL 12; 
35.2. issuance of a duplicate of the certificate – LVL 12; 
35.3. examination – LVL 20; and 
35.4. repeated examination – LVL 20.

36. Certificates and duplicates of certificates shall be issued after submission of a document or a copy thereof to the Sports Federation Council of Latvia, which certifies that payment for the paid services referred to in Sub-paragraphs35.1 or 35.2 of this Regulation has been performed.
37. Payment for the paid services referred to in Paragraph 35 of this Regulation shall be paid into the account of the Sports Federation Council of Latvia.
VIII. Closing Provisions
38. Certificates issued up to the day of the coming into force of this Regulation shall be valid until the end of the term of validity indicated therein.
39. Certificates of shooting sports judges issued up to the day of the coming into force of this Regulation shall be valid until the end of the term of validity indicated therein.
Prime Minister 
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Submission for the Receipt of the Certificate of a Shooting Instructor
	1. Personal data of the applicant

	Given name, surname
	

	Personal identity number
	-



	Address of the declared place of residence
	

	Telephone (home or mobile)
	

	Electronic mail address
	

	Place of employment
	

	Position
	

	2. Conformity of the applicant to one of the following criteria (mark as appropriate):

	· a term of service of at least three years in any of the institutions of the Ministry of Defence or the Ministry of the Interior, as well as the first sports class has been acquired in the relevant type of shooting sport;
· the qualification of a master of sport or a candidate for master of sport has been acquired in the relevant type of shooting sport;
· training in a vocationally oriented educational institution accredited in accordance with the procedures specified in the regulatory enactments in the field of accreditation of educational institutions and programmes, which implements any of the licensed vocationally oriented sports education programmes in a type of sport related to shooting, as well as at least the first sports class in a type of sport related to shooting has been acquired;
· has been working as a shooting instructor for the last five years;
· at least five-year term of service as a hunter [must take the certification examination of a shooting instructor];
· within the last year has acquired courses for instructors in a type of shooting sport (not less than 40 hours) organised by the sports federation of the relevant type of sport related to shooting, recognised in accordance with the procedures specified in the Sports Law [must take the certification examination of a shooting instructor].

	3. Permit for the purchase, keeping or carrying of weapons (mark as appropriate):

	· yes
· no

	4. Type of shooting sport in which the applicant wishes to receive the certificate of a shooting instructor

	

	5. Category of firearm for which the applicant wishes to receive the certificate of a shooting instructor (mark as appropriate):

	· A
· B
· C
· D
· high-energy pneumatic weapons


I confirm that the information included in the submission is true, and authorise information to be published free of charge in the Register of Certified Shooting Instructors on the Internet website of the Sports Federation Council of Latvia, including information regarding my given name, surname, the number of the certificate of a shooting instructor, the term of validity of the certificate and the category of firearm.
Date ___________________
Submitter ______________________________________

(day, month, year)
(given name, surname, signature)

Minister for Education and Science R. Broks
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	Commission for the Certification of Shooting Instructors
Certificate of the Shooting Instructor No._______
___________________________________

(given name, surname)


	Personal identity number
	
	
	
	
	
	
	-
	
	
	
	
	
	

	The certificate certifies the professional competence and the right of the person to work 
in shooting galleries (shooting stands) with __category firearms
Certificate issued on ___ ______________ _______
Certificate valid until ___ ______________ _______
President of the association “Sports Federation Council of Latvia”

(given name, surname, signature)
Place for a seal
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	Certificate of the Judge of Shooting Sports Competitions
No._______

___________________________________ 

(given name, surname)



	Personal identity number
	
	
	
	
	
	
	-
	
	
	
	
	
	

	The person has the right to judge ___________sports competitions.
(relevant type of shooting sport) 
__________________ head _______________________

(relevant recognised sports federation)
(given name, surname, signature)

Certificate issued on ___ ___________ 20____
Certificate valid until ___ _________20______

Place for a seal
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