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Regulations Regarding the Content and 
Procedural Requirements of Centralised Examinations
Issued pursuant to

Section 46, Paragraph three of

the Law On Institutions of Higher Education and

Section 4, Clause 12 of

the General Education Law

 

I. General Provisions

 

1. These Regulations prescribe the content and procedural requirements of centralised examinations (hereinafter – examination).

 

2. The process of an examination shall be ensured by:

2.1. the Centre for Curriculum Development and Examinations (hereinafter – Centre) and the educational administration of a local government together with educational institutions; and

2.2. the Centre together with institutions of higher education.

 

3. An examination for basic education shall be organised for not less than 18 educatees in an educational institution, which is located in Republic cities or the administrative territory of a municipal district. In other educational institutions an examination for basic education shall be organised for not less than 8 educatees. If there are less than 8 or 18 educatees in the respective educational institution who take an examination for basic education, the educational administration of a local government is entitled to organise the examination for basic education in the respective educational institution, co-ordinating the place of examination and the number of educatees with the Centre. If the Centre does not co-ordinate the place of examination and the number of educatees, the educational administration of the local government shall organise a joint examination.

 

4. An examination for general secondary education shall be organised for not less than 22 educatees in an educational institution, which is located in Republic cities or the administrative territory of a municipal district. In other educational institutions an examination for general secondary education shall be organised for not less than 12 educatees. If there are less than 12 or 22 educatees in the respective educational institution who take examination for general secondary education, the educational administration of a local government is entitled to organise the examination for general secondary education in the respective educational institution if the place of examination and the number of educatees is co-ordinated with the Centre. If the Centre does not co-ordinate the place of examination and the number of educatees, the educational administration of the local government shall organise a joint examination.

 

5. A joint examination shall be an examination, which is organised in an educational establishment specified by the educational administration of a local government and in which educatees from two or several educational institutions participate.

 

6. An educatee who acquires secondary education in a general secondary educational institution or a vocational secondary educational institution may take an examination once in the respective school year. If the educatee does not pass the examination or the evaluation obtained does not satisfy the educatee, he or she may take the respective examination in the next school year.

 

7. A person who has obtained a certificate for general secondary education or a diploma for vocational secondary education and who needs to take an examination in order to receive the certificate of general secondary education, which is necessary as a selection criterion of a competition for admission to educational programmes of the highest level, shall take an examination in an institution of higher education, with which the Centre has entered into a co-operation contract regarding the organisation of examinations.

 

8. A Centre shall place a list of institutions of higher education, with which the Centre has entered into a co-operation contract regarding the organisation of examinations, on the Internet home page of the Centre www.isec.gov.lv (hereinafter – home page) by 1 February of the respective school year.

 

9. Examinations shall proceed in an educational institution according to a schedule of examinations (hereinafter – examination list), which includes an indication regarding the time, place, the supervisor of the written section and the interviewer of the oral section of each examination.

[8 April 2008]
 

10. The head of an educational institution shall place the examination list in plain sight for educators and educatees in the educational institution not later than until 1 May of the respective school year.

 

11. The Centre shall determine specific times for the following activities of an examination (hereinafter – time of examination activities):

11.1. the opening of the envelope containing examination materials;

11.2. the invitation for educatees to enter the examination room;

11.3. the distribution of examination materials;

11.4. the announcement of the end of a section of the examination;

11.5. the filling-in of the examination answer sheet; and

11.6. the arrangement of the filled-in examination materials, insertion thereof in an envelope and sealing of the envelope.

 

11.1 For educatees who have an opinion of the pedagogical medical commission regarding implementation of an educational programme corresponding to the health condition, abilities and the level of development of the educatee or an opinion of a speech therapist, educational or clinical psychologist regarding special educational needs of the educatee, the Centre shall determine different times of activities and support measures in relation to examinations for basic education. Additional support measures shall be evaluated and initiated by the educational institution. An educatee or his or her legal representative may refuse from application of support measures, on the basis of a submission of the educatee or his or her legal representative to the head of the educational institution.

[8 April 2008]
 

12. Information regarding the times of examination activities shall be published on the home page of the Centre not later than by 15 April of the respective school year.

[8 April 2008]
 

13. The head of an educational administration and the head of an educational institution is entitled to authorise another official for fulfilling the duties referred to in these Regulations.

 

14. The Centre shall reach an agreement with an institution of higher education regarding organising examinations and delivery of examination materials to the institution of higher education in the co-operation contract referred to in Paragraph 7 of these Regulations.

[8 April 2008]
 

II. Application for Taking of Examinations

 

15. By 15 December of the respective school year an educatee shall submit a written submission to the head of an educational institution, specifying the examinations which he or she will take.

[8 April 2008]
 

16. An educational institution shall make a list of educatees who will take examinations. The given name, surname, personal identity number of an educatee, the form, examinations and the code of the educational programme shall be indicated in the list (hereinafter – list of takers of examinations), information regarding the number of the necessary examination materials shall be aggregated, indicating the number of the necessary adapted materials in large print. The list of takers of examinations and the information regarding the number of the necessary examination materials and the adapted materials shall be submitted to the educational administration of a local government until the end of the first semester of the respective school year.

[8 April 2008]
 

17. The educational administration of a local government shall deliver the lists of takers of examinations and the information regarding the number of the necessary examination materials and the adapted materials to the Centre by 7 January of the respective school year.

[8 April 2008]
 

18. Only educational institutions, which implement accredited educational programmes, may receive examination materials at the Centre if there are educatees who need to take examinations in the educational institution in the respective school year.

 

19. If an educatee wants to change the previously selected examinations or to take an additional examination, the educatee shall submit a respective submission to the head of an educational institution by 1 April of the respective school year. The head of the educational institution shall inform the educational administration of a local government regarding changes within a time period of two working days.

 

20. The educational administration of a local government shall, within two working days, deliver the information regarding changes in the lists of takers of examinations to the Centre.

 

21. A person who has obtained a certificate for general secondary education or a diploma for vocational secondary education and who needs to take an examination in order to receive the certificate of general secondary education, which is necessary as a selection criterion of a competition for admission to educational programmes of the highest level, shall, by 1 April of the respective school year, apply in an institution of higher education, with which the Centre has entered into a co-operation contract regarding organisation of examinations.

 

III. Procedures for Development of the Content of Examinations

 

22. The Centre shall develop an examination programme in accordance with the State basic education standard, the State general secondary education standard and the standard of the relevant subject. The programme shall include:

22.1. the purpose of an examination;

22.2. the target audience of an examination;

22.3. the structure of an examination – a description of the sections, the time period provided for the filling-in thereof and the proportion of the evaluation of sections;

22.4. the types of assignments;

22.5. the procedures for evaluation; and

22.6. the aids permitted during an examination.

 

23. The Centre shall place examination programmes on the home page by the beginning of the second semester of the respective school year.

 

24. The Centre shall develop examination materials in accordance with examination programmes approved by the Centre. Examination may consist only of written sections or from written sections and an oral section.

 

IV. Preparation for Examinations

 

25. By 1 May of the respective school year the educational administration of a local government shall appoint observers of the respective examination in educational institutions of the respective administrative territory. Educational administrations of the local government shall ensure that at least one observer of an examination is present in each examination room.

 

26. By 1 May of the respective school year the educational administration of a local government shall appoint evaluators of the oral section of an examination in educational institutions of the respective administrative territory upon the proposal of the head of the district (city) methodological association of educators of the respective study subject.

 

27. By 1 May of the respective school year the head of an educational institution shall appoint supervisors of written sections of each examination (hereinafter – examination supervisor) and interviewers of the oral section in the educational institution.

 

27.1 By 1 May of the respective school year the educational administration of a local government shall appoint supervisors of each joint examination and interviewers of the oral section.

[8 April 2008]
 

28. The examination supervisor shall ensure the organisation of an examination pursuant to the requirements of these Regulations and the time of activities of the respective examination. The examination supervisor may not be the teacher of the respective subject.

 

29. The interviewer of the oral section of an examination shall ensure the organisation of the oral section of the examination pursuant to the requirements of these Regulations and the time of activities of the respective examination. The interviewer of the oral section of an examination shall be the teacher of the respective subject.

 

30. The evaluator of the oral section of an examination in an educational institution shall be the teacher of the respective subject who evaluates the achievements of an educatee in the oral section of the examination (hereinafter – evaluator of the oral section of examination). The evaluator of the oral section of an examination may not be the teacher of the educatee taking the examination.

 

31. The observer of an examination (hereinafter – observer) shall be an educator of an educational institution from another educational institution, the teaching staff of an institution of higher education or a specialist of the educational administration of a local government who supervises the conformity of the examination with the requirements of these Regulations and the time of activities of the respective examination.

[8 April 2008]
 

32. The examination supervisor, the evaluator or observer of the oral section of an examination may not be the form master, father, mother (guardian), brother, sister or spouse of the educatee taking the examination.

 

33. The head of the Centre may appoint responsible employees of the Centre who may participate in the observation of an examination, informing the head of the institution thereof until the beginning of the examination. The responsible employees of the Centre shall participate in observation of the examination throughout the examination or section thereof. The responsible employees of the Centre may not participate in the observation of an examination if they are the father, mother (guardian), brother, sister or spouse of the educatee taking the examination.

 

34. By 20 May of the respective school year the educational administration of a local government shall organise meetings of the evaluators of oral sections of examinations in the particular administrative territory, during which they are acquainted with the evaluation criteria (hereinafter – standardisation meetings).

[8 April 2008]
 

35. The evaluator of the oral section of an examination shall attend the standardisation meeting and receive the evaluation criteria and a sound recording with samples for application of the evaluation criteria.

 

36. By 1 April of the respective year the educational administration of a local government shall ensure the application of the evaluators necessary for evaluation of examinations. The Centre shall determine the number of the necessary evaluators by 1 March of the respective school year pursuant to applications for examinations received by the respective administrative territory.

 

37. The head of an educational institution shall ensure that educatees are informed regarding the requirements of these Regulations by 1 December of the respective school year and repeatedly not later than by 1 May of the respective school year. A respective entry shall be made in the class register, and educatees shall confirm by their signature that they have acquainted themselves with these Regulations.

[8 April 2008]
 

38. The head of an educational institution shall notify an educatee in writing regarding the educatee code number assigned to him or her, by which examination materials filled-in by the educatee will be identified, (hereinafter – educatee’s code) until the date when the first examination takes place.

 

39. By 20 May of the respective school year the head of an educational institution shall draw up a list of the oral section of an examination according to the sequence of educatees’ codes for the oral section of the examination. The time and room, in which an educatee will take the oral section of the examination, shall be indicated in the list of the oral section of the examination.

 

40. The head of an educational institution shall ensure the following pursuant to the specific features of each examination:

40.1. an individual table or desk for each educatee in the oral section of an examination;

40.2. a CD player in each room of an examination in languages, a tape-recorder and audio cassettes for recording of the oral section of examinations; and

40.3. a clock, which is placed in a position that is visible to the educatees present in the examination room.

 

V. Delivery of Examination Materials

 

41. Examination materials shall be packed in:

41.1. envelopes of polymerised material for a specific number of educatees according to the list of takers of examinations (hereinafter – envelope of polymerised material);

41.2. parcels that are addressed to specific educational institutions and consist of one or several envelopes of polymerised material, with a sticker specifying the name and address of the educational institution, the title and date of the examination, the number of pupils applied (hereinafter – parcel); and

41.3. bags that are addressed to each educational administration of a local government, with a sticker specifying the name and address of the educational administration of the local government. Parcels provided for the educational administration of the local government and a bill of lading, in which the number of parcels and envelopes provided for each educational institution is specified, shall be packed in bags (hereinafter – consignment).

[8 April 2008]
 

42. The transfer of examination materials to the head of the educational administration of a local government and the delivery of the filled-in examination works to the Centre shall be ensured with intermediation of such natural person or legal person, with whom or which the Centre has entered into a contract regarding the delivery of State examination works to the educational administration of the local government and the Centre (hereinafter – supplier). The head of the Centre may specify that the duties of the supplier are fulfilled by an authorised official of the Centre if it is not possible to transfer examination materials to the head of the educational administration with intermediation of the supplier.

 

43. The Centre shall transfer the consignments to the supplier and draw up a consignment bill of lading about it, specifying the type of packaging, the number and the condition of the packaging.

 

44. The supplier shall transfer the consignment to the head of the educational administration of a local government. The head of the educational administration of the local government shall make a note in the consignment bill of lading, confirming that the packaging of the consignment is intact, and shall sign regarding receipt thereof. If damage to the consignment is detected during the transfer, the head of the educational administration of the local government shall draw up a deed, in which the scale of the damage is indicated and described. The head of the educational administration of the local government shall inform the Centre regarding the damage without delay, and it shall provide indications for further activities involving the examination materials.

 

45. The head of the educational administration of a local government shall open the consignment and verify the conformity of the number of envelopes of polymerised material and parcels to the number indicated in the bill of lading inserted in the consignment and make a respective note immediately after receipt of the consignment in the presence of at least two heads of educational institutions. If damage to the parcels or envelopes of polymerised material are detected, the head of the educational administration of the local government shall draw up a deed about it, as well as notify the Centre without delay, and it shall provide indications for further activities involving the examination materials.

 

46. The head of the educational administration of a local government shall ensure the storage thereof and security of packaging until the transfer of parcels to the heads of educational institutions.

 

47. The head of the educational administration of a local government shall transfer the parcels to the heads of educational institutions in the rooms indicated previously. Each head of an educational institution shall sign on the bill of lading inserted in the consignment regarding receipt of parcels and intact condition of the packaging.

 

48. If it is not possible to transfer examination materials to the head of an educational administration, the head of the Centre may specify that an authorised official of the Centre or the supplier may transfer examination materials packaged in parcels directly to the heads of educational institutions in return for a signature. If the packaging of parcels is damaged or the number of parcels and envelopes of polymerised material indicated in the consignment bill of lading does not conform to the requested number, an authorised official of the Centre or the supplier and the head of the educational institution shall draw up a deed about it and notify the Centre, and it shall provide indications for further activities involving the examination materials.

 

49. After receipt of parcels from the head of the educational administration of a local government, an authorised official of the Centre or the supplier, the head of an educational institution shall ensure the storage of the parcel and intact condition of the packaging until opening of the envelopes of polymerised material pursuant to the time of activities of the respective examination.

 

VI. Preparation for Examinations

 

50. The head of an educational institution shall open an envelope of polymerised material containing the materials of written sections of an examination 30 minutes before the beginning of the examination in the presence of the examination supervisor, observer and two representatives of the educatees. If the number of takers of examinations in the educational institution exceeds 75 educatees, the head of the educational institution shall open the materials of written sections of an examination 45 minutes before the beginning of the examination in presence of the examination supervisor, observer and two representatives of the educatees.

 

51. The head of an educational institution shall verify the identity of the observer, requesting a personal identification document.

 

52. The head of an educational institution shall open the envelope containing the materials of oral sections of the respective day not more than 30 minutes before the oral section of the respective examination in the presence of the interviewer of the oral section of examination and the evaluator of the oral section of the examination.

 

53. The head of an educational institution shall verify the conformity of the number of examination materials to the number of materials indicated on the envelope of polymerised material and draw up a deed regarding the distribution of the received materials of written sections of the examination (Annex 1).

 

54. The head of an educational institution shall provide the interviewer of the oral section of examination and the evaluator of the oral section of an examination with an opportunity to get acquainted with the examination materials of the oral section of the respective day in the educational institution without interference not more than 30 minutes before the beginning of the oral section of the respective examination.

 

55. If examination materials are damaged or the number thereof does not conform to the number of educatees who applied, the head of an educational institution shall photocopy the examination materials in the necessary amount in the presence of the examination supervisor and observer. In such case the deed regarding the distribution of examination materials of oral sections (Annex 1) (copy) shall be delivered to the Centre.

 

56. If the head of an educational institution has received a parcel with examination materials that were not requested, he or she shall inform the Centre without delay, and it shall provide indications for further activities involving the examination materials.

 

57. The head of an educational institution shall apply a seal of the educational institution on all undistributed sheets of examination material, write “ANULĒTS” [Cancelled] on the first page of each copy of the examination material and sign.

 

58. The head of an educational institution shall ensure the storage of the opened envelopes of polymerised material at the educational institution for one month after the date of the examination of the respective school year.

 

59. The head of an educational institution shall ensure the storage of the originals of undistributed examination materials at the educational institution until the beginning of the following school year.

 

60. The examination supervisor shall inspect the operation of the CD-player, the quality of sound recording and shall adjust a corresponding playing volume of the sound recording prior to the beginning of an examination in the presence of an observer in an empty examination room.

 

61. The examination supervisor shall admit educatees into the examination room not more than 15 minutes before the beginning of the written section of an examination, examine the personal identification documents of educatees and inform each educatee regarding the code assigned to him or her.

 

VII. General Issues in the Process of Examination

 

62. If an educatee misses the beginning of an examination, he or she has the right to participate in the examination. The time for taking the examination shall not be extended in such case.

 

63. The examination supervisor is not entitled to explain the content of an examination to educatees during an examination.

 

64. During an examination educatees may use only such aids which are specified in the programme of the particular examination.

 

65. If during an examination an educatee uses aids which are not referred to in the programme of the examination, impedes the work of other educatees or does not work independently, the examination supervisor shall request a written explanation of the educatee. After provision of the explanation, the examination supervisor shall expel the educatee from the examination room. The work of the educatee shall not be evaluated. The educatee may retake the respective examination in the next school year.

 

66. The examination supervisor, the observer and the head of an educational institution shall draw up a deed regarding expulsion of an educatee from the examination room and deliver it to the Centre without delay.

 

67. If the observer detects violations during an examination, he or she shall submit a report to the educational administration of a local government. In the report the examination supervisor has the right to express his or her opinion regarding violations detected in writing. The educational administration of the local government shall deliver the report to the Centre immediately after receipt thereof. The examination supervisor shall submit a report on the referred to violations to the institution of higher education, which organises the examination, to the Centre.

 

68. If an observer violates the requirements of these Regulations, the head of an educational institution shall submit a report on the detected violations to the educational administration of a local government. The educational administration of the local government shall deliver the received report on the detected violations to the Centre without delay. The examination supervisor shall submit a report on the referred to violations in the institution of higher education, which organises the examination, to the Centre.

 

VIII. Written Section of an Examination

 

69. Educatees who take an examination, the examination supervisor, the observer, the officials referred to in Paragraph 33 of these Regulations shall be present in the examination room, as well as the head of an educational institution may be present therein.

 

70. In filling in the written section of an examination, educatees shall sit in the examination room at tables or desks, one educatee at each table or desk, according to the sequence of the educatees’ codes. Tables or desks shall be placed at a distance from one another.

 

71. If an educatee does not participate in any of the written parts of an examination, the head of an educational institution, the examination supervisor and the observer shall draw up a deed regarding non-participation of the educatee in any of the written parts of the examination (Annex 2). The deed regarding non-participation of educatees in any of the written parts of an examination shall be appended to a filled-in list of educatees (original) and delivered to the Centre together with the filled-in examination works.

[8 April 2008]
 

72. An educatee who acquires general secondary education in educational programmes for minorities is entitled to select the language for filling-in of an examination – Latvian or Russian (except examinations in foreign languages).

[8 April 2008]
 

73. An educatee shall fill in the materials of the written section of an examination using a pen. The educatee may use a pencil (including a colour pencil) only for drawings.

 

74. An educatee who has finished the written section of an examination, after which a break or the end of the examination is intended according to the timetable of examination activities, shall hand the examination work over to the examination supervisor and leave the examination room. In an emergency case (due to a health condition or physiological reasons) the examination supervisor may allow one educatee at a time to leave the room during the written sections of the examination. In such case the educatee shall leave his or her work with the examination supervisor who makes a note regarding the fact and time of absence on the work of the educatee with a pen. The time for filling-in of examination shall not be extended for the educatee.

 

75. The examination supervisor shall insert the works of the written sections of an examination in envelopes according to the sequence of educatees’ codes and shall seal up the envelopes pursuant to the time of examination activities.

 

76. If the educational administration of a local government organises a joint examination, the examination supervisor shall insert the works of the corresponding section of the examination filled-in by the educatees who are present in one room in one envelope, write the name of the educational institutions, works of educatees of which are inserted in the respective envelope, and the envelope shall be sealed up.

 

77. The examination supervisor shall ensure the intact condition of the envelopes containing the filled-in examination works until handing thereof over to the head of an educational institution for sealing and signing. The examination supervisor shall sign on the sealed envelope containing the examination works.

 

IX. Oral Section of an Examination

 

78. One interviewer of the oral section of an examination and one evaluator of the oral section of an examination shall be present in each room of the oral section of the examination.

 

79. The interviewer of the oral section of an examination shall invite an educatee to enter the examination room according to the list of the oral section of the examination drawn up by the head of an educational institution.

 

80. The oral section of an examination shall be recorded on an audio cassette. The tape-recorder shall be switched on concurrently with the first educatee entering the examination room. After the answer of the first educatee the interviewer of the oral section of the examination shall verify the existence of the recording of the first interview and afterwards shall switch the tape-recorded off only when the audio cassette is changed or during a break provided for in the timetable of examination activities.

 

81. The interviewer of the oral section of an examination shall organise his or her work pursuant to the timetable of examination activities and the conditions of assignments included in the materials of the respective examination.

 

82. The interviewer of the oral section of an examination shall invite an educatee to select one of the examination papers of the oral section of the examination (hereinafter – examination paper).

 

83. The interviewer of the oral section of an examination shall reuse the examination papers if only one examination paper is left for an educatee to choose.

 

84. The interviewer of the oral section of an examination shall switch on the tape-recorder, call out the educatee’s code and the number of the examination paper.

 

85. The evaluator of the oral section of an examination shall listen to the answer of an educatee, evaluate it according to the requirements of the evaluation scale and enter the evaluation in the result table, without discussing it with the interviewer of the oral section of the examination. 

 

86. The evaluator of the oral section of an examination shall ensure the storage and intact condition of the materials of the oral section of the examination during breaks.

 

87. After the end of the oral section of an examination of the respective day the interviewer of the oral section of the examination shall write on the respective audio cassette the title of the examination and educatees’ codes according to the sequence of answers, number the audio cassettes and draw up a list, in which the number of the audio cassette and educatees’ codes are indicated (hereinafter – register of answers).

 

88. The interviewer of the oral section of an examination shall insert the audio cassettes and the register of answers in an envelope, hand it over to the evaluator of the oral section of the examination who will place the table of results therein, and the envelope shall be sealed up.

 

89. If an educatee does not participate in the oral section, the interviewer of the oral section shall draw up a deed regarding non-participation of the educatee in the oral section of an examination (Annex 2), insert it in an envelope together with the audio cassettes, the register of answers and the table of results.

[8 April 2008]
 

X. Delivery of Examination Works

 

90. The examination supervisor in the presence of an observer or the interviewer of the oral section of an examination in the presence of the evaluator of the oral section of the examination shall hand over the envelope containing the examination materials of the educatees to the head of an educational institution.

 

91. The head of an educational institution shall draw up a list of educatees who have participated in at least one written section of an examination and shall append it to the examination materials.

 

92. An educational institution shall, not later than on the next working day after the end of an examination, compile a list of educatees who due to justifiable reasons failed to attend the examination at the specified time and who need to take it. The list shall be delivered to the educational administration of the local government.

 

93. The educational administration of a local government shall, not later than on the next working day after receipt, compile the lists of educatees of educational institutions who due to justifiable reasons failed to attend the examination at the specified time and who need to take it. The lists shall be delivered to the Centre.

 

93.1 For educatees who due to justifiable reasons failed to attend an examination at the specified time and who need to take it, the time of examination shall be determined in accordance with the procedures specified in the Cabinet Regulation regarding the time of State examinations in the relevant school year.

[8 April 2008]
 

94. The head of an educational institution shall apply the seal of the educational institution on the gluing flaps of the envelopes, in which the examination works filled-in by educatees are inserted, shall sign on them and ensure the delivery of the envelopes to the Centre not later than on the next working day after the end of a section of the examination. 

 

95. The head of an educational institution shall ensure non-disclosure of the content of examination works filled-in by educatees to the third parties until the delivery of examination materials to the Centre.

 

96. The head of an educational institution has the right to photocopy the unused examination materials after an examination in order to use the copies for methodological work.

 

XI. Procedures for Revision and Registration 
of an Evaluation Obtained in an Examination

 

97. The Centre shall establish a procedural commission, which examines the received reports regarding violations during an examination and shall take a decision regarding evaluation in a particular assignment, in a section of an examination and all of the examination.

 

98. One representative of the Ministry of Education and Science, one representative of the Education State Inspectorate, at least three representatives of the Centre and at least three representatives of other institutions involved in the provision of an examination shall be included in the composition of the procedural commission.

 

99. The procedural commission shall cancel the evaluation of an examination work, section thereof or individual assignments in cases if:

99.1. the examination work, section thereof or individual assignments include expressions insulting human dignity;

99.2. the examination work, section thereof or individual assignments have been filled-in in pencil (except for drawings);

99.3. unjustified differences between the drawing and the calculation or text have been determined in the examination work, section thereof or individual assignments; or

99.4. several works of educatees, sections or assignments thereof have been performed in a uniform manner (determining that a work has not been performed independently).

[8 April 2008]
 

100. If a mistake in the prepared examination material is made, the procedural commission shall take a decision regarding approval of evaluation of the assignment of an examination or section thereof for all educatees who have taken the respective examination.

[8 April 2008]
 

101. An evaluation shall not be obtained in an examination if an educatee has not completed any assignment or the total evaluation of the examination is zero per cent.

 

102. The evaluation obtained by an educatee in an examination shall be entered in the certificate issued by the Centre.

 

103. The results of an examination and the issued certificates shall be recorded by electronic means, and the respective information shall be kept at the Centre.

 

104. Certificates shall be issued to the head of the educational administration of a local government at the Centre within five weeks after the end of the respective school year. A bill of lading, in which the recipient of certificates, the number of the received certificates and the date of receipt thereof, shall be drawn up regarding the issuance of certificates.

 

105. The head of the educational administration of a local government shall issue the certificates to the head of an educational institution not later than on the next working day after receipt thereof.

 

106. The head of an educational institution shall issue the certificates to educatees not later than on the next working day after receipt thereof.

 

107. Certificates shall be issued to the authorised representative of an institution of higher education at the Centre within five weeks after the end of the respective school year. The authorised representative of an institution of higher education shall issue the certificates to educatees not later than on the next working day after receipt thereof.

 

108. The Centre shall retain the examination works filled-in by an educatee until the beginning of the next school year (after which they shall be destroyed).

 

109. An educatee or legal representative thereof (for an educatee of Form 9 – with a written permission of the legal representative) has the right, in accordance with the procedures specified in the Administrative Procedure Law, to submit to the Centre a submission with a request to review the evaluation received in an examination within one month after the issuance of the certificate. The original of the issued certificate shall be appended to the submission.

[8 April 2008]
 

110. The head of the Centre shall approve the appeals commission, which shall consist of not less than three representatives of the Centre and not less than two evaluators of the respective examination. The evaluator of an examination whose evaluation is being contested shall not be included in the appeals commission.

 

111. The appeals commission shall examine the submissions received from educatees or legal representatives thereof, revise the evaluation granted in an examination and take a decision regarding leaving of the evaluation in effect or changing thereof. The Centre shall notify the submitter in writing of the decision of the commission.

[8 April 2008]
 

XII. Closing Provisions

 

112. In school year 2005-2006 examination materials (except for examinations in foreign languages) shall be prepared in Latvian and Russian according to the language of examination selected by an educatee.

 

113. The respective officials shall, without delay, perform the activities referred to in these Regulations, which are related to the preparation for examinations and have not been performed until the date of coming into force of these Regulations.

 

 

Prime Minister 



A. Kalvītis

 

Minister for Education and Science 

B. Rivža

 [8 April 2008]
Annex 1

Cabinet Regulation

No. 395

16 May 2006

 

Deed

Regarding Distribution of the Received Materials of the Oral Sections of Examination

 

District _____________________ Code of the educational institution ___________________
 

	Examination
	 


 

Envelope of polymerised material opened at ____:____ o’clock

 

____ educatees applied for examination. Worksheets and answer sheets received in the following sections of the examination:

in ________________ section – ___________,

in ________________ section – ___________,

in ________________ section – ___________,

in ________________ section – ___________.

 

Answer sheets – _________

Damaged or missing examination worksheets or answer sheets in the following sections of the examination: ___________________________________________________________________________,

___________________________________________________________________________,

___________________________________________________________________________,

___________________________________________________________________________,

___________________________________________________________________________.

___________________________ work material sets issued to examination supervisors.

________________ worksheets copied; _____________ answer sheets copied.

Remainder: _________________ worksheets and ______________ answer sheets, which are sealed and placed in the strongbox indicated by the head of the educational institution.

 

	The head of the educational institution* 
	 

	 
	(signature and full name)


 

	The examination supervisor*
	 

	 
	(signature and full name)


 

	The observer of the examination*
	 

	 
	(signature and full name)


 

	Representative of the educatees*
	 

	 
	(signature and full name)


 

After the end of the examination blank sets of worksheets received from the supervisors:

in ____________________ section __________;

in ____________________ section __________;

in ____________________ section __________;

in ____________________ section __________.

 

	The head of the educational institution* 
	 

	 
	(signature and full name)


____/____/____ (date)* 

 

Annex 2

Cabinet Regulation

No. 395

16 May 2006

 

Deed

Regarding Non-participation of Educatees in Any of the Written or Oral Sections of the Examination

 

District _____________________ Code of the educational institution ___________________
Examination ___________________________

	Educatee’s code
	Section of the examination
	Reason for non-participation

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


 

_______________________________

 (date)

 

The head of the educational institution ________________________________________

 (signature and full name)

 

Examination supervisor/Evaluator of the oral section ________________________________

 (signature and full name)

 

Observer of the examination/Interviewer of the oral section __________________________

 (signature and full name)

 

Note. If an educatee is released from the examination, a deed need not be drawn up and the Centre need not be informed thereof.

 

 

Minister for Education and Science 

B. Rivža

* The document details “paraksts” [signature] and “datums” [date] shall not be filled out if the electronic document has been prepared in conformity with the regulatory enactments regarding the drawing up of electronic documents.
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