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I. General Provisions
 

1. This Regulation prescribes the formalities connected with ships arriving in and departing from port (hereinafter – port formalities).
 

2. The following terms are used in this Regulation:
2.1. ship – ship according to the explanation provided in Section 1.1 of the Maritime Code;
2.2. fishing vessel – any vessel specially equipped and used for commercial catching of fish and other living aquatic resources or fishing;
2.3. traditional ship – all kinds of historical ships or their replicas, including those designed to encourage and promote traditional skills and seamanship, that together serve as living cultural monuments, operated according to traditional principles of seamanship and technique;
2.4. recreational craft – a ship intended for sports or recreation;
2.5. commercial shipping company – a commercial company in accordance with Chapter IX, Regulation 1, Paragraph 2 of the International Convention for the Safety of Life at Sea of 1974 (hereinafter – SOLAS Convention);
2.6. the national SSN system – a surveillance and information data exchange system of ship traffic;
2.7. scheduled service – a series of ship crossings operated so as to serve traffic between the same two or more ports, either according to a published timetable or with crossings so regular or frequent that they constitute a recognisable systematic series; and
2.8. FAL forms – the forms incorporated in Annex 1 to Annex of the Convention on Facilitation of International Maritime Traffic, 1965, as amended (hereinafter – FAL Convention).
 

3. The port formalities shall include:
3.1. notification of the entry of a ship into port and the departure therefrom;
3.2. reporting in accordance with the FAL Convention;
3.3. border checks of persons and ships in accordance with Regulation (EC) No 562/2006 of the European Parliament and of the Council of 15 March 2006 establishing a Community Code on the rules governing the movement of persons across borders (Schengen Borders Code) (hereinafter – Schengen Borders Code);
3.4. reporting of security information in accordance with Article 6 of Regulation (EC) No 725/2004 of the European Parliament and of the Council of 31 March 2004 on enhancing ship and port facility security and Chapter XI-2, Regulation 9, Paragraph 2 of the SOLAS Convention;
3.5. reporting the need to perform expanded checks within the scope of port State control;
3.6. reporting on dangerous and polluting cargos of ships;
3.7. reporting on waste caused by ships and surplus cargo;
3.8. reporting on cargos subject to the customs control; 
3.9. reporting related to fishing operations and monitoring of catches – prior to the entry of a fishing vessel into a port; and
3.10. reporting on cargos subject to the control of the safety, quality and classification of veterinary, phytosanitary and non-food goods and the harmlessness of foodstuffs at border crossing points.
 

4. The port formalities referred to in Sub-paragraphs 3.4, 3.5, 3.6, 3.7, 3.8, 3.9 and 3.10 of this Regulation and port formalities related to the submission of the maritime declaration of health referred to in Sub-paragraphs 2.1 and 2.10 of Annex to the FAL Convention, shall be regulated by the following regulatory enactments:
4.1. the port formalities referred to in Sub-paragraph 3.4 of this Regulation – regulatory enactments on the performance and supervision of the security functions of ships, shipping companies, ports and port facilities;
4.2. the port formalities referred to in Sub-paragraph 3.5 of this Regulation – regulatory enactments on the procedures for port State control;
4.3. the port formalities referred to in Sub-paragraph 3.6 of this Regulation – regulatory enactments on the procedures for the provision of reports on dangerous and polluting ship cargos;
4.4. the port formalities referred to in Sub-paragraph 3.7 of this Regulation – regulatory enactments on the acceptance and management of ship-generated wastes and cargo residues;
4.5. the port formalities referred to in Sub-paragraph 3.8 of this Regulation – regulatory enactments on customs surveillance;
4.6. the port formalities referred to in Sub-paragraph 3.9 of this Regulation – regulatory enactments on fish farming;
4.7. the port formalities referred to in Sub-paragraph 3.10 of this Regulation – regulatory enactments on the control of safety, quality and classification veterinary, phytosanitary and non-food goods and the harmlessness of foodstuffs at border crossing points; and
4.8. the port formalities related to the submission of the maritime declaration of health referred to in Sub-paragraphs 2.1 and 2.10 of the Annex to the FAL Convention – regulatory enactments on the procedures for performing medical sanitary measures for the prevention of the spread of dangerous infectious diseases. 

 

5. The compliance with the port formalities shall be supervised by the State Border Guard, the customs authorities of the State Revenue Service, the Food and Veterinary Service, the Coast Guard Service of the Latvian National Naval Forces of the National Armed Forces and port authorities (hereinafter – control authorities), according to the competence thereof.
 

6. Foreign ships, including persons thereon, which participate in the measures for liquidation of the consequences of marine pollution or other types of disasters, shall be subject only to the control of the State Border Guard.
 

II. Notification of Arrival and Departure of a Ship from Port
 

7. Prior to arrival of a ship of 300 gross tonnage and upwards in port (except fishing vessels, traditional ships and recreational craft with length of less than 45 metres, and warships, naval auxiliaries and other ships used for non-commercial (public) service), the commercial shipping company or the ship’s master, or an authorised shipping agent thereof, shall, in accordance with the procedures referred to in Paragraph 10 of this Regulation, notify information to the control authorities regarding the ship, including:
7.1. the name of the ship;
7.2. the call signal of the ship;
7.3. the International Maritime Organisation (IMO) identification number or the Maritime Mobile Service Identification (MMSI) number;
7.4. the expected port of arrival;
7.5. the estimated time of arrival of the ship in port;
7.6. the estimated time of departure of the ship from port;
7.7. the number of crew and passengers on the ship;
7.8. the dock at which the ship intends to call;
7.9. the dock from which the ship intends to depart, in order to leave the port; and
7.10. regarding persons who have stowed away on the ship and remain there illegally.
 

8. The information referred to in Paragraph 7 of this Regulation shall be notified:
8.1. at least twenty four hours before arriving in the relevant port;
8.2. if the voyage time is less than twenty four hours – at the time the ship leaves the previous port; or
8.3. if the next port is not known or is changed during the voyage – as soon as the next port is known.
 

9. The commercial shipping company or the ship’s master, or an authorised shipping agent thereof shall resubmit the information referred to in Paragraph 7 of this Regulation immediately, if:
9.1. the information referred to in Paragraph 7 of this Regulation has changed during the time period from submitting the information until the arrival of the ship in the relevant port; or
9.2. the information referred to in Sub-paragraph 7.1, 7.2, 7.3, 7.6, 7.7, 7.9 or 7.10 of this Regulation has changed while the ship is in port.
 

10. The information referred to in Paragraph 7 of this Regulation shall be notified using the national SSN system, in accordance with the regulatory enactments on the ship traffic monitoring and information data exchange system.
 

11. If appropriate relevant submission has been received, the port authority shall take a decision to release the following ships from the obligation referred to in Paragraph 7 of this Regulation (except the case referred to in Sub-paragraph 7.10 of this Regulation):
11.1. ships which ensure scheduled service between the ports of Latvia; and
11.2. ships which ensure a scheduled international service between a port of Latvia and one or several foreign ports, at least one of which is a European Union national port.
 

12. The exemption referred to in Paragraph 11 of this Regulation shall be granted if the following conditions are met:
12.1. it is anticipated that the relevant ship will ensure the scheduled service for at least one month; or
12.2. the duration of separate voyages of the relevant ship, when performing the scheduled service, does not exceed 12 hours.
 

13. If ships have received the exemption referred to in Paragraph 11 of this Regulation, the relevant commercial shipping company, the masters of such ships or the authorised shipping agents thereof shall:
13.1. keep and update the relevant ship list and, immediately after drawing up or updating thereof, send it to the relevant port master;
13.2. ensure continuously for 24 hours, that, immediately upon the request of the control authorities, the information referred to in Paragraph 7 of this Regulation is notified electronically regarding each individual voyage carried out by the relevant ship; and
13.3. using any available means of communication, notify the control authorities of any deviation from the estimated time of arrival of a ship in port, if such deviation is three hours and more.
 

14. The control authorities shall ascertain whether the conditions referred to in Paragraphs 12 and 13 of this Regulation are met. 

 

15. The relevant port authority, when taking a relevant decision, shall revoke the exemption referred to in Paragraph 11 of this Regulation, if:
15.1. any one of the conditions referred to in Paragraph 12 of this Regulation is not met; or
15.2. the commercial shipping company, masters of ships or the authorised shipping agent thereof do not fulfil the obligations referred to in Paragraph 13 of this Regulation.
 

16. The port authority shall send a list of the ships and the relevant commercial shipping companies (including each update of the list), which has been granted the exemption referred to in Paragraph 11 of this Regulation, as well as the times of arrival and departure from port of such ships, and the arrival and departure docks thereof, to the State Border Guard, the Customs Board of the State Revenue Service, the Food and Veterinary Service, the Coast Guard Service of the Latvian Naval Forces of the National Armed Forces, the State Environmental Service, the State stock company “Maritime Administration of Latvia” and the Ministry of Transport. The Ministry of Transport shall send the relevant list to the European Commission. 

 

17. Prior to arrival in port of a ship of less than 300 gross tonnage, a fishing vessel, a traditional ship or recreational craft with length of less than 45 metres, or immediately after arrival in port of the ship, the master or owner of the relevant ship, or an authorised person thereof, or a yacht club (for recreational craft which is docking at a yacht club) shall notify the relevant port master, the State Border Guard and also the Customs Board of the State Revenue Service, if cargo subject to customs control is present on the ship, of arrival of the relevant ship in port and the anticipated dock for arrival of the ship or at which the ship has arrived. Notification shall be ensured, using any available means of communication. 

 

18. At least two hours prior to departure from dock of the ship referred to in Paragraph 17 of this Regulation, the master or owner of the relevant ship, or an authorised person thereof, or a yacht club (for recreational craft which has docked at a yacht club) shall notify the relevant port master, the State Border Guard and also the Customs Board of the State Revenue Service, if cargo subject to customs control is present on the ship, of departure of the relevant ship from port and the dock from which the ship has anticipated to depart. Notification shall be ensured, using any available means of communication. If a permit of the relevant control authorities has been received, the ship may leave from a dock in order to depart from the relevant port, before the two-hour time period has expired.
 

19. Such notification system for arrival in and departure from port of a ship may be specified in the port regulations, which supplements the requirements specified in this Chapter. When determining such system, the objective referred to in Article 1 of the FAL Convention – to facilitate and expedite international maritime traffic and to prevent unnecessary delays to ships and to persons and property on board – shall be taken into account. 

 

III. Reporting According to the FAL Convention
 

20. Reporting shall take place in accordance with the FAL Convention.
 

21. If the FAL Convention applies to the ship, at least two hours prior to the estimated arrival at the first dock in the relevant port the commercial shipping company or the ship’s master, or the authorised shipping agent thereof, shall submit the following documents referred to in the FAL Convention to the control authorities in accordance with the procedures specified in Paragraph 27 of this Regulation:
21.1. the General Declaration (FAL Form 1);
21.2. the Cargo Declaration (FAL Form 2) or ship’s manifest – if cargo is present on the ship;
21.3. the Ship’s Stores Declaration (FAL Form 3);
21.4. the Crew’s Effects Declaration (FAL Form 4);
21.5. the Crew List (FAL Form 5); and
21.6. the Passenger List (FAL Form 6) or the ship’s passenger registration information – if passengers are present on the ship.
 

22. If, due to the lack of means of communication, it is not possible to submit the documents referred to in Paragraph 21 of this Regulation at least two hours prior to the estimated arrival of the ship at the first dock in the relevant port, the commercial shipping company or the ship’s master, or the authorised shipping agent thereof, using any available means of communication, shall inform the relevant control authorities thereof at least two hours prior to the estimated arrival of the ship at the first dock in the relevant port. In such case the documents referred to in Paragraph 21 of this Regulation shall be submitted not later than one hour after arrival of the relevant ship at the first dock in the relevant port. 

 

23. If the ship ensures a scheduled service, prior to arrival thereof in port (commencing with the second visit of the relevant port) the documents referred to in Sub-paragraph 21.5 of this Regulation shall only be submitted if the composition of the crew has changed. 

 

24. If the FAL Convention applies to the ship, prior to the estimated departure from the first dock in order to leave the relevant port, the commercial shipping company or the ship’s master, or the authorised shipping agent thereof, shall submit the following documents referred to in the FAL Convention to the control authorities in accordance with the procedures specified in Paragraph 27 of this Regulation: 
24.1. the General Declaration (FAL Form 1);
24.2. the Cargo Declaration (FAL Form 2) or ship’s manifest – if cargo is present on the ship;
24.3. the Ship’s Stores Declaration (FAL Form 3) – if changes have been made thereto after the ship was in port;
24.4. the Crew List (FAL Form 5) – if changes have been made thereto after the ship was in port; and
24.5. the Passenger List (FAL Form 6) or the ship’s passenger registration information – if passengers are present on the ship.
 

25. After arrival of the ship at the first dock in the relevant port, the disembarkation and embarkation of persons from the ship, as well as the loading of goods from and on the ship, shall only be permitted after receipt of a permit of the relevant control authorities. The referred to permit shall also be necessary prior to departure of the ship from the dock in order to leave the relevant port. 

 

26. Control authorities shall give the permit referred to in Paragraph 25 of this Regulation, making the appropriate note in the national SSN system. The disembarkation and embarkation of persons onto and from the ship, as well as the loading of goods from and on the ship after arrival of the ship at the first dock in the relevant port or the departure of the ship from the dock in order to leave the relevant port, without having waited for making of a relevant note in the national SSN system, shall be allowed if a permit in the form referred to in Paragraph 31 of this Regulation has been received from the relevant control authority.
 

27. The documents referred to in Paragraphs 21 and 24 of this Regulation shall be submitted, using the national SSN system. In order to use the national SSN system, a person shall enter into an agreement with the Coast Guard Service of the Latvian Naval Forces of the National Armed Forces. The referred to agreement need not be entered into if the person submits the documents referred to in Paragraphs 21 and 24 of this Regulation, signed with a secure electronic signature in accordance with the Electronic Documents Law. If the documents referred to in Paragraphs 21 and 24 of this Regulation are submitted using the national SSN system, the personal identifier of a user and password shall be considered as the substitute for the person’s signature. 

 

28. In accordance with Sub-paragraph 2.16 of Annex to the FAL Convention, the documents referred to in Paragraphs 21 and 24 of this Regulation may also be submitted in format other than that specified in Paragraph 27 of this Regulation.
 

29. If the documents referred to in Paragraph 21 of this Regulation are submitted without using the national SSN system, they shall be drawn up according to the FAL Convention and the requirements specified in Paragraph 33 of this Regulation and submitted:
29.1. to the State Border Guard:
29.1.1. the General Declaration – one copy;
29.1.2. the Crew List – two copies (except the case referred to in Paragraph 23 of this Regulation);
29.1.3. the Passenger List or ship’s passenger registration information, if there are any passengers on the ship – two copies;
29.2. to the customs authorities of the State Revenue Service: 

29.2.1. the General Declaration – one copy;
29.2.2. the Cargo Declaration or ship’s manifest, if there is any cargo on the ship – one copy;
29.2.3. the Crew List – one copy (except the case referred to in Paragraph 23 of this Regulation);
29.2.4. the Crew’s Effects Declaration – one copy;
29.2.5. the Ship’s Stores Declaration – one copy;
29.2.6. the Passenger List or ship’s passenger registration information, if there are any passengers on the ship – one copy;
29.3. to the Food and Veterinary Service:
29.3.1. the General Declaration, if cargo of vegetable or animal origin is to be unloaded in the port – one copy; and
29.3.2. the Cargo Declaration or ship’s manifest, if cargo of vegetable or animal origin is to be unloaded in the port – one copy.
 

30. If the documents referred to in Paragraph 24 of this Regulation are submitted without using the national SSN system, they shall be drawn up according to the FAL Convention and the requirements specified in Paragraph 33 of this Regulation and submitted:
30.1. to the State Border Guard:
30.1.1. the General Declaration – one copy;
30.1.2. the Crew List, if any changes have been made therein after presence of the ship in a port – one copy;
30.1.3. the Passenger List or ship’s passenger registration information, if there are any passengers on the ship – one copy;
30.2. to the customs authorities of the State Revenue Service:
30.2.1. the General Declaration – one copy;
30.2.2. the Cargo Declaration or ship’s manifest, if there is any cargo on the ship – one copy;
30.2.3. the Passenger List or ship’s passenger registration information, if there are any passengers on the ship – one copy;
30.2.4. the Ship’s Stores Declaration, if any changes have been made therein after presence of the ship in a port – one copy;
30.3. to the Food and Veterinary Service :
30.3.1. the General Declaration, if cargo of vegetable or animal origin has been loaded onto the ship in the port – one copy;
30.3.2. the Cargo Declaration or ship’s manifest, if cargo of vegetable or animal origin has been loaded onto the ship in the port – one copy.
 

31. If the documents referred to in Paragraphs 21 and 24 of this Regulation are submitted without using the national SSN system, the permit referred to in Paragraph 25 of this Regulation shall be issued by the control authorities, using any means of communication acceptable to the relevant control authority.
 

32. The documents to be submitted to port authorities, the number of copies of the documents and the time period for submission thereof may be specified in the port regulations, if the documents referred to in Paragraphs 21 and 24 of this Regulation are submitted without using the national SSN system.
 

33. The FAL forms shall conform to the following technical specifications:
33.1. they shall be printed on separate A4 sheets of paper (210 mm x 297 mm) with portrait orientation; and
33.2. at least one third of the sheet (the second side) shall not be filled in, and it shall be intended for the notes of the control authority.
 

34. If after submitting the documents referred to in Paragraph 21 of this Regulation (prior to arrival of a ship at the first dock in the relevant port) the composition of the crew, passengers or cargo has changed, the commercial shipping company or the ship’s master, or the authorised shipping agent thereof, shall immediately inform the relevant control authorities, resubmitting the relevant documents.
 

35. If after submitting the documents referred to in Paragraph 24 of this Regulation (prior to departure of a ship from the dock in the relevant port) the composition of the crew, passengers or cargo has changed, the commercial shipping company or the ship’s master, or the authorised shipping agent thereof, shall immediately inform the relevant control authorities, resubmitting the relevant documents.
 

36. If the relevant control authority already has sufficient information at the disposal thereof regarding the ship, the cargo, ship’s stores, crew, crew effects or passengers, it may exempt the relevant ship from submitting the documents referred to in Paragraphs 21 and 24 of this Regulation or allow the submission of smaller number of document copies to the authority. The relevant documents need not be submitted to the national SSN system, if exemptions have been received from all control authorities referred to in Paragraphs 29 and 30 of this Regulation, to which the relevant document should be submitted.
 

37. If a ship enters port, coming from another port of Latvia, or leaves the port bound for another port of Latvia or to return to the same port, without stopping at the port of another state, the commercial shipping company or the ship’s master, or the authorised shipping agent thereof, shall notify the control authorities thereof accordingly prior to arrival of the ship in port or prior to departure of the ship from port, and need not submit the documents referred to in Paragraphs 21 and 24 of this Regulation. Notification shall be ensured, using any available means of communication.
 

IV. Border Checks of Persons and 
Ships in Accordance with the Schengen Border Code
 

38. Border checks of persons and ships shall take place in accordance with the Schengen Border Code, observing the requirements specified in the Schengen Border Code, this Regulation and other regulatory enactments on border security.
 

39. The following documents shall be on each ship:
39.1. the Crew List (FAL Form 5); 
39.2. the Passenger List (FAL Form 6) or the ship’s passenger registration information – if passengers are present on the ship; and
39.3. personal identification documents of the crew members and passengers.
 

40. The master or owner of a fishing vessel, or an authorised person thereof, shall once a month submit the documents referred to in Sub-paragraph 39.1 of this Regulation to the State Border Guard. If, after submitting the document referred to in Sub-paragraph 39.1 of this Regulation (but before departure of the fishing vessel from the dock in order to depart from the relevant port), changes have taken place in the composition of the crew of the fishing vessel, the master or owner of the fishing vessel, or the authorised person thereof, shall, immediately, but not later than one hour prior to the anticipated departure of the ship from the dock in order to depart from the relevant port, shall inform the State Border Guard thereof and submit the updated document referred to in Sub-paragraph 39.1 of this Regulation. If a permit of the State Border Guard has been received, the fishing vessel may leave the dock in order to depart from the relevant port without waiting one hour.
 

41. If the fishing vessel does not return to the port from which it has departed within 36 hours, or does not enter another port of Latvia, the master or owner of the fishing vessel, or the authorised person thereof, shall inform the State Border Guard thereof not later than within two hours (counting from the end of the 36-hour period). 

 

42. The master or owner of a recreational craft, or a yacht club at which the relevant recreational craft has docked, shall submit the document referred to in Sub-paragraph 39.2 of this Regulation to the State Border Guard after arrival of the recreational craft at the first dock in the relevant port. 

 

43. The master or owner of the recreational craft, or the yacht club at which the relevant recreational craft has docked, shall submit the document referred to in Sub-paragraph 39.2 of this Regulation to the State Border Guard not later than one hour prior to the anticipated departure of the relevant ship from the dock in order to leave the relevant port. If a permit of the State Border Guard has been received, the recreational craft may leave the dock in order to depart from the relevant port without waiting one hour.
 

44. If a border check has been carried out on a ship, but the ship does not depart from the port in the previously anticipated period, the State Border Guard shall perform the repeated border check of the relevant ship before the ship leaves the dock in order to depart from the relevant port.
 

V. Closing Provisions
 

45. Paragraph 10 of this Regulation shall come into force on 1 January 2011. Until 31 December 2010 the information referred to in Paragraph 7 of this Regulation shall be submitted to the control authorities using the national SSN system, electronic mail or facsimile.
 

46. Paragraphs 26 and 27 of this Regulation shall come into force on 1 January 2011. Until 31 December 2010 the documents referred to in Paragraphs 21 and 24 of this Regulation shall be submitted to the control authorities in accordance with Paragraphs 29 and 30 of this Regulation and the relevant permits of the control authority shall be issued in accordance with Paragraph 31 of this Regulation. 

 

Informative Reference to European Union Directives
 

This Regulation contains legal norms arising from:
1) Directive 2002/6/EC of the European Parliament and of the Council of 18 February 2002 on reporting formalities for ships arriving in and/or departing from ports of the Member States of the Community;
2) Directive 2002/59/EC of the European Parliament and of the Council of 27 June 2002 establishing a Community vessel traffic monitoring and information system and repealing Council Directive 93/75/EEC; and
3) Directive 2009/17/EC of the European Parliament and of the Council of 23 April 2009 amending Directive 2002/59/EC establishing a Community vessel traffic monitoring and information system.
 

 

Prime Minister 


V. Dombrovskis
 

Minister for Transport 

K. Gerhards
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