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I. General Provision
 

1. These Regulations prescribe:
1.1. the procedures by which a special permit (licence) for the performance of security guard activities (hereinafter – a special permit (licence)) is issued to a merchant, and the requirements to be met in order to receive a special permit (licence);
1.2. the requirements to be fulfilled during the period of validity of a special permit (licence);
1.3. the procedures by which a duplicate of a special permit (licence) and repeated special permit (licence) is issued; 
1.4. the procedures by which a special permit (licence) is cancelled; and
1.5. the procedures by which the State fee is to be paid for the issuing of a special permit (licence) and amount thereof. 
 

II. Issuance of a Special Permit (Licence) and 
Requirements for the Receipt of a Special Permit (Licence) 
 

2. A merchant who wishes to receive a special permit (licence) shall submit a submission to the Ministry of Interior (Annex 1). The following shall be indicated in the submission:
2.1. the type of merchant, firm name and uniform registration number;
2.2. legal address and telephone number of the merchant;
2.3. an individual merchant – given name, surname, personal identity number and security guard certificate number; 
2.4. a commercial company – information regarding persons (given name, surname and personal identity number) who are entitled to represent the commercial company; 
2.5. a commercial company – foreign investments in equity capital (expressed as a percentage) (except European Union Member States and European Economic Area States);
2.6. Information (given name, surname, personal identity number and security guard certificate number) regarding the person specified by the commercial company who will actually organise and administer the work of security guard employees (for the receipt of the second category special permit (licence)); and
2.7. the category of a special permit (licence) necessary for the merchant.
3. The following shall be appended to the submission:
3.1. an opinion of a psychiatrist and narcologist regarding the state of health of the individual merchant or of the persons who are entitled to represent the commercial company; 
3.2. a statement issued by a competent institution of the European Union Member State or the European Economic Area State that the individual merchant or a person who is entitled to represent the commercial company (if the referred to person is a citizen of another European Union Member State or European Economic Area State), has not been convicted of committing a criminal offence; and
3.3. A statement issued by the State Revenue Service that the merchant does not have tax debts (the statement shall not be appended, if the merchant has expressed consent that such statement from the State Revenue Service can be requested by the Licensing Commission of the Ministry of Interior).
 

4. If the submission referred to in Paragraph 2 of these Regulations is submitted in the form of an electronic document, a merchant shall draw it up in accordance with the requirements specified in the regulatory enactments regarding drawing up electronic documents, as well as shall indicate whether he or she would like to receive a special permit (licence) in the form of an electronic document.
 

5. In order to receive the second category special permit (licence), an individual merchant or a person specified by a commercial company who will actually organise and administer the work of security guard employees shall receive a security guard certificate (if a valid security guard certificate is not at its disposal received previously) in accordance with the procedures specified in the Security Guard Activities Law.
 

6. The Ministry of the Interior shall establish a Licensing Commission comprising not less than five members.
 

7. A Licensing Commission shall, within 15 days after the receipt of the submission referred to in Paragraph 2 of these Regulations:
7.1. check, whether the restrictions for issuing the special permit (licence) specified in Section 6 of the Security Guard Activities Law are applicable to the merchant; 
7.2. request a statement from the State Revenue Service, whether the merchant has no tax debts, if the merchant has expressed the consent referred to in Sub-paragraph 3.3 of these Regulations; and
7.3. check, whether the merchant has fulfilled the requirements referred to in Paragraph 5 of these Regulations.
 

8. A Licensing Commission shall, within 15 days after the performance of the checks referred to in Paragraph 7 of these Regulations and receipt of a statement from the State Revenue Service, take a decision to issue a special permit (licence) of the requested category or refuse issuing thereof. 

 

9. If it is necessary to request information from foreign law enforcement authorities for the performance of a check and such information has not been received within the time period specified for examination of a submission, a Licensing Commission may suspend taking a decision until the receipt of the referred to information, but no longer than for the time period specified in the Administrative Procedure Law. 

 

10. If all the documents referred to in Paragraph 3 of these Regulations are not appended to a submission, a Licensing Commission shall, within five working days, notify the merchant thereof in writing and suspend examination of the submission until the receipt of the necessary documents.
 

11. If the information indicated in the submitted documents is incomplete or incorrect or verification of the data is required, a Licensing Commission shall suspend examination of a submission and notify the merchant thereof in writing. The Licensing Commission shall request that the merchant submits the necessary information within 15 working days or performs the necessary verification of the data. The submission shall be examined within 15 days after the receipt of the necessary information.
 

12. If during the course of examination of a submission the restrictions for issuing special permit (licence) referred to in Section 6 of the Security Guard Activities Law are detected or the merchant has not fulfilled the requirements specified in Paragraph 5 of these Regulations, a statement from the State Revenue Service has been received that the merchant has a tax debt or the data from foreign law enforcement authorities provided for in Paragraph 9 of these Regulations have not been received, a Licensing Commission shall take a decision to refuse issuing a special permit (licence). 

 

13. A merchant or his or her authorised representative is entitled to take part in the meeting of a Licensing Commission in which a submission of the merchant is being examined.
 

14. A Licensing Commission shall, within three working days, inform a merchant in writing regarding a decision taken to issue a special permit (licence) of the relevant category or regarding a refusal.
 

15. The Ministry of the Interior shall issue a specified sample special permit (licence) (Annex 2 and 3). 

 

16. Upon receipt of a special permit (licence), a merchant or his or her authorised person shall issue a document certifying the payment of the specified State fee and sign for the receipt of the special permit (licence).
 

17. If a merchant has expressed a desire to receive a special permit (licence) in the form of an electronic document, a Licensing Commission shall check whether the State fee for issuing a special permit (licence) of the relevant category has been paid, and in accordance with the procedures specified in the regulatory enactments regulating circulation of electronic documents send a special permit (licence) in electronic form to the merchant within three days after a check. 
 

18. If a merchant fails to pay the State fee for issuing of a special permit (licence) of the relevant category within a month after receipt of the information referred to in Paragraph 14 of these Regulations, a submission for issuing a special permit (licence) shall be submitted anew in accordance with general procedures.
 

III. Requirements to be Fulfilled During 
the Period of Validity of a Special Permit (Licence)
 

19. A security guard merchant shall fulfil the following requirements:
19.1. submit a copy of a mandatory civil liability insurance policy to a Licensing Commission within a month after receipt of a licence;
19.2. shall, within three days after extension of the term of validity of a contract of mandatory civil liability insurance or after entering into a new contract, notify a Licensing Commission thereof in writing by submitting a copy of the insurance policy;
19.3. a security guard merchant who has received the second category special permit (licence) shall submit a report of activities to a Licensing Commission once a year in which he or she shall indicate:
19.3.1. contracts (number) in effect regarding provision of security guard services, the firm name of a service recipient, addresses, contract terms;
19.3.2. the list of those protected objects (name and address of the object) in which a physical security guard is organised;
19.3.3. the number of security guard employees;
19.3.4. the type and number of service firearms;
19.3.5. the number of those security guard employees who use service firearms in the security guard activities;
19.3.6. the number of those security guard employees who use personal firearms in the security guard activities;
19.3.7. the presence of a fixed security guard observation console and use thereof; 
19.3.8. the presence of radio communication;
19.3.9. the number of offenders detained and handed over to the police;
19.4. if a security guard merchant firm, type or legal address is changed, a relevant submission shall be submitted to a Licensing Commission within five working days after the changes. Documents confirming the changes shall be appended to the submission;
19.5. a Licensing Commission shall be informed in writing, if it is intended to change a person who is entitled to represent a merchant by submitting a submission and the documents referred to in Sub-paragraph 3.1 and 3.2 of these Regulations. A security guard merchant shall appoint (elect) a person who is entitled to represent the merchant after the receipt of an opinion of a Licensing Commission that the restrictions specified in Section 6 of the Security Guard Activities Law do not apply to the person;
19.6. shall inform a Licensing Commission in writing, if it is intended to change a person who will actually organise and administer the work of security guard employees indicating the given name, surname and personal identity number of the person. A security guard merchant shall perform changes, if the opinion of a Licensing Commission is received that the relevant person has received a security guard certificate in accordance with the procedures specified in the Security Guard Activities Law; and
19.7. shall ensure that a security guard employee has a security guard certificate in performing a security guard activity which is presented upon request of a person or it is attached to ones clothes so that the security guard employee can be identified.
 

20. If the submission referred to in Sub-paragraph 19.5 of these Regulations is received, a Licensing Commission shall, not later than within a month after receipt of the submission, check whether the restrictions specified in Section 6 of the Security Guard Activities Law are not applicable to a person who is entitled to represent a merchant and provide a reply to the security guard merchant. 

 

21. If the written information referred to in Sub-paragraph 19.6 of these Regulations is received, a Licensing Commission shall, within 15 days, check whether a person who will actually organise and administer the work of a security guard employee has received a security guard certificate in accordance with the procedures specified in the Security Guard Activities Law and provide a reply to a security guard merchant.
 

22. A security guard merchant who terminates security guard activities shall, within five working days after termination of security guard commercial activity, inform a Licensing Commission in writing and transfer to it the original of the special permit (licence).
 

IV. Issuance of a Duplicate of a Special Permit (Licence) 
and Repeated Special Permit (Licence)
 

23. If a special permit (licence) is damaged, stolen or lost, a security guard merchant shall, within five working days inform a Licensing Commission thereof in writing upon submitting a submission regarding issuance of a duplicate of the special permit (licence). A Licensing Commission shall, within five working days after receipt of the submission, issue a duplicate of the special permit (licence).
 

24. Upon receipt of a duplicate of a special permit (licence) a security guard merchant or his or her authorised person shall present a document which certifies the payment of the specified State fee regarding issuance of a duplicate of a special permit (licence) and sign regarding receipt thereof. 

 
25. If a firm name, type or legal address of a security guard merchant is changed, a Licensing Commission shall issue a repeated special permit (licence).
 

26. A Licensing Commission shall, within 15 days after receipt of the submission referred to in Sub-paragraph 19.4 of these Regulations, issue a repeated special permit (licence).
 

27. Upon receipt of a repeated special permit (licence), a security guard merchant or his or her authorised person shall present a document certifying the payment of the specified State fee regarding issuance of a repeated special permit (licence) and sign for the receipt thereof. Upon receipt of a repeated special permit (licence), a security guard merchant shall transfer the previously issued special permit (licence).
 

V. Cancellation of a Special Permit (Licence)
 

28. A special permit (licence) shall be cancelled for a security guard merchant in the cases specified in the Security Guard Activities Law. A decision regarding cancellation of a special permit (licence) shall be taken by a Licensing Commission and the relevant record shall be made in the minutes of a Licensing Commission meeting.
 

29. If it is intended to examine a matter regarding cancellation of a special permit (licence), a Licensing Commission shall inform the merchant in writing specifying the place and time for examination of the matter. A merchant has the right to take part at the meeting of a Licensing Commission and provide explanations or submit them in writing.
 

30. If a special permit (licence) is cancelled, the special permit (licence) shall be returned to a Licensing Commission within five working days after receipt of the decision.
 

VI. Amount and Procedures for Payment of a State fee.
 

31. A merchant shall pay the State fee for issuance of a special permit (licence), the duplicate of a special permit (licence) or a repeated special permit (licence) before receipt of the special permit (licence).
 

32. The State fee for issuance of a special permit (licence) shall be paid in the following amount:
32.1. for the first category special permit (licence) – LVL 500;
32.2. for the second category special permit (licence) – LVL 800; and
32.3. for the second category special permit (licence) for a merchant for whom the first category special permit (licence) has been already issued – LVL 300;
 

33. The State fee in the amount of LVL 10 shall be paid for the issuance of a duplicate of a special permit (licence) and repeated special permit (licence).
 

 

Prime Minister 


I. Godmanis
 

Minister for the Interior 

M. Segliņš
Annex 1
Cabinet Regulation
No. 930
11 November 2008
 

To the Licensing Commission
of the Ministry of the Interior
 

 

Submission for Receipt of a Special Permit (Licence)
 

Please issue to ____________________________________________________
 (merchant’s firm name, legal address,
___________________________________________________________________________
uniform registration number, telephone number, e-mail address)
 

[image: image1.png]


 a first category special permit (licence) for performance of security guard activities
(to design technical security guard systems, to install them, to perform maintenance and repair thereof, as well as to provide consultations regarding these issues)
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 a second category special permit (licence) for performance of security guard activities
(to perform designing, installation, maintenance and repair of technical security guard systems, security guarding of objects, to provide consultations regarding these issues and to use technical security guard systems for security guard activities)
 

Persons who are entitled to represent a commercial company:
	No.
	Name
	Surname
	Personal identity number
	Citizenship of a European Union Member State or European Economic Area State

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


 

The person who will actually organise and administer the work of security guard employees
 

___________________________________________________________________________

(given name, surname, personal identity number, security guard certificate number)
 

Foreign investments in equity capital (expressed as a percentage) (except European Union Member States and European Economic Area States);
___________________________________________________________________________

 

Appended:
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 1. the opinion of a psychiatrist and narcologist regarding the state of health of the individual merchant or of the persons who are entitled to represent the commercial company;
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 2. a statement issued by a competent institution of the European Union Member State or the European Economic Area State that the individual merchant or a person, who is entitled to represent the commercial company (if the referred to person is a citizen of another European Union Member State or European Economic Area State), has not been convicted of committing a criminal offence; 
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 3. a statement issued by the State Revenue Service that the merchant does not have tax debts (the statement shall not be appended, if the merchant has expressed consent that such statement from the State Revenue Service can be requested by the Licensing Commission of the Ministry of Interior).
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 I agree that a statement from the State Revenue Service can be requested by the Licensing Commission of the Ministry of the Interior.
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 I would like to receive a special permit (licence) in the form of an electronic document.
 

 

Manager of the merchant _______________________________________________
 (signature, given name and surname)
 

Date____ _____._____________________

 

Notes.

1. Mark the appropriate licence category and submitted documents with a cross in the relevant box.
2. The detail “paraksts” [signature] of the document shall not be filled out, if the electronic document has been prepared in conformity with the regulatory enactments regarding the drawing up of electronic documents.
 

 

Minister for the Interior 

M. Segliņš
Annex 2
Cabinet Regulation
No. 930
11 November 2008
 

Supplemented Lesser State Coat of Arms
 

THE MINISTRY OF THE INTERIOR
 

THE FIRST CATEGORY
SPECIAL PERMIT (LICENCE)
FOR PERFORMANCE OF SECURITY GUARD ACTIVITIES
No. ___
 

	Licence was issued to
	 

	 
	(type, name of the merchant)


 

	Legal address
	 

	Uniform registration number
	


Date of registration in the Commercial Register ___________
The recipient of a licence has the right to perform designing, installation, maintenance and repair of technical security guard systems, as well as to provide consultations regarding these issues.
 

	Licence is valid from
	 

	 
	(date)


 

	Chair of the Licensing Commission of the Ministry of the Interior
	 

	 
	(signature)


 

Place for a seal
Note.
The document details “signature” and “place for a seal” shall not be filled in if the document is prepared in accordance with the regulatory enactments regarding the drawing up of electronic documents.
 

 

Minister for the Interior 

M. Segliņš
Annex 3
Cabinet Regulation
No. 930
11 November 2008 
Supplemented lesser State coat of arms
 

THE MINISTRY OF THE INTERIOR
 

THE SECOND CATEGORY
SPECIAL PERMIT (LICENCE)
FOR PERFORMANCE OF SECURITY GUARD ACTIVITIES
No. ___
 

 

	Licence was issued to
	 

	 
	(type, name of the merchant)


 

	Legal address
	 

	Uniform registration number
	 


Date of registration in the Commercial Register ___________
 

The recipient of a licence has the right to perform designing, installation, maintenance and repair of technical security guard systems, security guarding of objects, to provide consultations regarding these issues and to use technical security guard systems for security guard activities.
 

	Licence is valid from
	 

	 
	 
	(date)

	Chair of the Licensing Commission of the Ministry of the Interior
	 

	 
	(signature)


 

 Place for a seal
 
Note.

The document details “signature” and “place for a seal” shall not be filled in if the document is prepared in accordance with the regulatory enactments regarding the drawing up of electronic documents.
 

 

Minister for the Interior 

M. Segliņš
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