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Republic of Latvia

Cabinet

Regulation No. 613

Adopted 16 August 2005

Procedures by which Vocational Education Programmes, Educational Establishments and Examination Administrations are Accredited and Heads of Vocational Educational Establishments are Certified

Issued pursuant to

Section 14, Clauses 8, 9 and 11;

Section 15, Clause 5; Section 27; Section 30, Paragraph four and

 Section 33, Paragraph three of the Education Law

Section 7, Clause 7 and 

Section 29, Paragraph four

of the Vocational Education Law

[27 February 2007]

I. General Provision

1. These Regulations prescribe the procedures by which:

1.1. vocational secondary education, vocational basic education and secondary education catch-up programmes, vocational initial education and vocational continuing education programmes for achieving first, second and third level vocational qualifications shall be accredited (hereinafter – programmes);

1.2. educational establishments that implement the programmes referred to in Sub-paragraph 1.1 of these Regulations and programmes for vocational in-service training or vocation oriented education shall be accredited, except for general educational establishments, colleges and institutions of higher education; 

1.3. examination centres at which vocational qualification examinations are taken shall be accredited; and

1.4. the heads of State-founded or local government founded vocational secondary education, vocational basic education and vocational initial education establishments (hereinafter – heads) shall be certified.

II. Organisation of Accreditation and Certification

2. The accreditation of programmes, educational establishments, and examination centres, and certification of heads shall be organised by the Vocational Education Administration (hereinafter – Administration).

[27 February 2007]
3. Programmes, educational establishments or examination centres shall be accredited and heads certified on the basis of a submission by the head of an educational establishment or examination centre or on the basis of a submission by the Ministry or local government to which the relevant educational establishment or examination centre is subordinate.

4. A submission for accreditation shall be submitted to the Administration not later than six months prior to the accreditation or the end of the time period of the previous accreditation, except for educational establishments, which implement vocational continuing education and vocational in-service training programmes.

[27 February 2007]
5. Educational establishments, which implement vocational continuing education and vocational in-service training programmes, shall submit the submission for accreditation not later than three months prior to the accreditation or the end of the time period of the previous accreditation.

6. The submission for accreditation shall indicate:

6.1. the name of the educational establishment or examination centre;

6.2. the registration certificate number of the educational establishment or the undertaking registration number of the examination centre;

6.3. the legal address and telephone number of the educational establishment or examination centre;

6.4. the person that shall cover the expenses related to the accreditation (the name; the name of the bank; the account number);

6.5. the given name and surname of the head of the educational establishment or examination centre;

6.6. the name and code of the programme;

6.7. the name and level of the qualification to be conferred;

6.8. the length of time of programme implementation ;

6.9. the address of the place of implementation and implementation times of the programme;

6.10. the licence number of the programme and its period of validity;

6.11. the preferred time of accreditation; and

6.12. the given name, surname and profession of the person authorised to deal with issues relating to the accreditation.

7. The head shall be certified once - not sooner than one year and not later than three years after taking up employment with an educational establishment, on the basis of a submission by the head or a proposal by the Ministry or local government institution to which the relevant educational establishment is subordinate. 

8. The submission for certification of the head shall be submitted to the Administration not later than six months prior to the certification. The submission shall indicate:

8.1. the name and registration certificate number of the educational establishment;

8.2. the legal address of the educational establishment;

8.3. the given name, surname and the personal identity number of the head; and,

8.4. the preferred time of certification.

[27 February 2007]
9. The Administration shall:

9.1. develop a timetable for accreditation and certification on the basis of a submission and shall establish an expert commission comprising of not less than three persons.  The Commission shall include authorised representatives of the Administration, the Ministry of Education and Science, other ministries, the Latvian Education and Scientific Workers’ Trade Union, professional organisations or of the field of art, music and culture or sport federation, in accordance with the type of the programme, the group or vocational qualification (hereinafter – Expert Commission);

9.2. inform the person submitting the submission not later than ten days prior to commencement of the accreditation and certification;

9.3. prepare the evaluation sheets necessary for the work of the Expert Commission;

9.4. prepare an estimate for procedural expenses for the accreditation and certification;

9.5. prepare and issue an accreditation sheet for educational establishments and educational programmes (Annex 1), an accreditation sheet for those educational establishments implementing vocational in-service training or vocation oriented education programmes (Annex 2), an accreditation sheet for examination centres (Annex 3), or an accreditation sheet for educational programmes (Annex 4) or its decision to refuse accreditation; and

9.6. prepare and issue a certificate of certification (Annex 5) or its decision to refuse the certification of the head.

[8 August 2006; 27 February 2007]
10. The head of the educational establishment or examination centre, shall submit information to the Administration regarding the activities performed by the educational establishment and/or the head’s self-assessment of his or her activities in accordance with the criteria specified in Section IV and V of these Regulations not later than five days prior to the specified commencement of the accreditation and certification. 

[27 February 2007]
III. Procedures for Accreditation and Certification
11. Decisions regarding accreditation of a programme, educational establishment or examination centre and certification of heads shall be taken by the Commission for Accreditation and Certification of Vocational Education (hereinafter – Commission). The Commission shall examine the submission and take a decision without the opinion of the Expert Commission regarding changes to the previous accreditation sheet if the name of the educational establishment has been amended or the founder of the educational establishment has been changed, as well as if the code or name of the educational programme has been changed within the framework of any single programme for vocational education.

[8 August 2006; 27 February 2007]
12. The Commission shall be established by order of the Minister for Education and Science and it shall include:

12.1. representatives of the Ministry of Education and Science;

12.2. representatives of the Administration;

12.3. representatives of the Education State Inspectorate;

12.4. a representative of the Ministry of Culture;

12.5. a representative of the Latvian Education and Scientific Workers’ Trade Union; and

12.6. a representative of the Union of Local and Regional Governments of Latvia.

[27 February 2007]
13. The work of the Commission shall be managed by the Chair of the Commission. In the absence of the Chair of the Commission his or her duties shall be performed by the Deputy Chair of the Commission.

14. The Commission shall have a quorum if not less than the half of all Commission members eligible to vote participate therein. The Commission meetings shall be open. Decisions at meetings shall be taken by a simple majority vote. In the event of a tied vote, the vote of the Chair shall prevail. The minutes of the Commission meeting shall be signed by all members of the Commission eligible to vote that are in attendance. Decisions shall be signed by the Chair of the Commission.
[8 August 2006; 27 February 2007]
15. The functions of the Secretariat of the Commission shall be ensured by the Administration.

[27 February 2007]
16. On taking a decision regarding accreditation of an educational establishment, educational programme or examination centre or refusal of accreditation, certification of a head or refusal of certification, the Commission shall evaluate the opinion of the Expert Commission.

 [8 August 2006; 27 February 2007]
17. The Expert Commission shall issue a copy of the opinion of the Expert Commission to the head of the educational establishment or examination centre. If the head of the educational establishment or examination centre disagrees with the opinion of the Expert Commission he or she may submit a substantiated submission in writing to the Commission not later than seven days following the receipt of the opinion of the Expert Commission with a request to specify a different membership of the Expert Commission and to re-evaluate the implementation of the programme, or the activities of the educational establishment or examination centre or of the head.

[8 August 2006]
18. The Commission shall examine objections regarding the opinion of the Expert Commission and, if necessary, shall propose that the Administration establishes a different Expert Commission and performs a repeated accreditation or certification not later than two months thereafter. 

[27 February 2007]
19. The Commission without the opinion of the Expert Commission shall examine issues regarding accreditation of educational establishments and programmes belonging to the group of accredited vocational educational programmes in the following cases: 

19.1. accreditation of a vocational basic education programme and educational establishment if the vocational secondary education programme and educational establishment are accredited;

19.2. accreditation of a vocational initial education programme and educational establishment if the vocational secondary education or vocational basic programme and educational establishment are accredited;

19.3. accreditation of a vocational continuing education programme and educational establishment if the vocational secondary education, vocational basic education, vocational initial education or higher vocational continuing education qualification level programme and educational establishment are accredited;

19.4. accreditation of an educational establishment that implements vocational in-service training programme if the vocational secondary education, vocational basic education, vocational initial education or vocational continuing education programme and educational establishment are accredited, as well as if an educational establishment is being accredited for implementation of vocational in-service training which according to the classifications of the Latvian education system belongs to the same group of vocational educational programmes; and,

19.5. accreditation of an educational establishment that implements a vocation-oriented education programme if the vocational secondary education programme and educational establishment are accredited.

[27 February 2007]
19.1 The programmes and educational establishments specified in Paragraph 19 of these Regulations shall be accredited for the period of time that corresponds to the period of time of the accreditation of the respective previously accredited educational programme or educational establishment.

[8 August 2006]
20. The Commission shall be entitled to submit its proposal to the founder of the educational establishment:

20.1. regarding the re-organisation or closure of the educational establishment or examination centre; or 

20.2. regarding the notice of termination of the employment contract with the head.

21. A decision regarding accreditation of a programme, an educational establishment or examination centre and certification of the head shall come into effect on the date when the decision is taken. An educational establishment has the right to continue implementation of the programme that has been submitted, and an examination centre - to continue its activities in the field of centralised examinations for vocational qualifications if, following the closing date of examination of the submission, a decision regarding the accreditation of the educational establishment, examination centre or programme or a respective substantiated refusal has not been taken. 

The decision taken by the Commission as specified in Paragraph 11 of these Regulations may be disputed in the Ministry of Education and Science within one month after its coming into effect.

[8 August 2006]
22. Documents submitted for accreditation and certification, accreditation sheets and copies of certification certificates and decisions of the Commission shall be held in the Administration. 

[27 February 2007]
IV. Criteria for Accreditation

23. The quality of implementation of educational programmes shall be evaluated taking into account the following criteria:

23.1. the compliance with the State educational standard;

23.2. the compliance of the content of theoretical and practical teaching and qualification practice with the profession being acquired; 

23.3. the organisation of the implementation of the educational programme;

23.4. the ensuring of materials and technical facilities for theoretical and practical teaching and the acquisition of the newest technology;

23.5. the methodological ensuring of theoretical and practical teaching and practical experience;

23.6. the organisation of methodological work;

23.7. the variety of teaching methods and compliance with the educational content of the subject;

23.8. the analysis of students’ achievements;

23.9. the ensuring of appropriately qualified teachers and personnel development planning; and,

23.10. the professional in-service training of teachers in the respective profession. 

24. The quality of activities of educational establishments shall be evaluated taking into account the following criteria:

24.1. the ensuring of rooms for theoretical and practical teaching;

24.2. the tidiness and cleanliness of the environment;

24.3. the ensuring of accessible facilities and education for students with special needs;

24.4. the organisation of the activities of the educational establishment;

24.5. the quality management system in the establishment;

24.6. the planning of the work and development of the establishment;

24.7. the planning of the work of the management, organisation and co-ordination of the work of the structural units;

24.8. the quality of the documentation of the educational establishment

24.9. the opinions of the competent institutions (or copies thereof) regarding the compliance of the educational establishment with hygiene requirements, standards of civil protection, fire safety and occupational protection; 

24.10. the organisation of the teaching process;

24.11. the system of admission, registration and exmatriculation of students, 

24.12. the system for evaluating students’ achievements;

24.13. the monitoring of the course of practical work;

24.14. the informative ensuring of the content of teaching;

24.15. the access to regulatory documents;

24.16. the use of the Internet connectivity;

24.17. the co-operation with employers in the issues of education content and the implementation of practical work thereof; 

24.18. the co-operation with employers in the evaluation of the quality of the educational process;

24.19. the co-operation with employers in the evaluation of students’ achievements; and,

24.20. the compliance of the resources of the educational establishment in the organisation of vocational qualification examinations for the attainment of the respective qualification, and the preparation of students for the implementation of theoretical and practical tasks of examinations in the examination process according to the requirements specified in Sub-paragraphs 27.1, 27.2, 27.3, and 27.4 of these Regulations.

25. If an educational establishment implements a vocational secondary education programme, vocational basic education and secondary education catch-up programme or vocational initial education programme, the quality of its activities shall be evaluated additionally, taking into account the following criteria:

25.1. the analysis of the work placements of graduates;

25.2. the co-operation with graduates;

25.3. the co-operation with parents;

25.4. the co-operation with public organisations;

25.5. the co-operation with students’ local government;

25.6. the instructional work; 

25.7. the organisation of vocational orientation;

25.8. the organisation of cultural events;

25.9. the organisation of sporting events;

25.10. the organisation of education of leisure pursuits; and,

25.11. the participation in projects.

26. In accrediting an educational establishment that implements vocational in-service training or vocation-oriented education programme, the compliance of the educational establishment with the criteria specified in Sub-paragraphs 23.3, 23.4, 23.5, 23.6, 23.7, 23.8, 23.9, 23.10, 24.1, 24.2, 24.3, 24.4, 24.5, 24.6, 24.7, 24.8, 24.9, 24.10, 24.11, 24.12, 24.14, 24.15 and 24.16 of these Regulations shall be evaluated.

[27 February 2007] 
27. The quality of the activities and the resources of the examination centre for organising vocational education examinations to ensure the attainment of a respective qualification and preparing entrants for examinations for implementing the theoretical and practical tasks of an examination, shall be evaluated taking into account the following criteria;

27.1. the regulatory documents for the organisation of examinations;

27.2. the methodological provisions;

27.3. the ensuring of a database of the content of examinations;

27.4. the ensuring of an Examination Commission comprising members with appropriate qualifications;

27.5. the ensuring of essential materials and technical facilities for examinations that belong to the examination centre or that are leased for a period of time not less than two years;

27.6. the ensuring of rooms for examinations;

27.7. the tidiness and cleanliness of the environment;

27.8. the ensuring of accessible facilities for persons with special needs;

27.9. the quality of the regulatory documents regulating activities (for example, by-laws, regulations for working procedures); 

27.10. the planning and development of the work; and,

27.11. the planning of the work of the management.

[8 August 2006]
28. In evaluating the compliance of the quality of the programme implementation, the work of the educational establishment and examination centre with the specified criteria of evaluation, one of three levels of evaluation of quality shall be used – good, sufficient or insufficient.

29. If compliance with the criteria specified in Sub-paragraphs 23.4, 23.9, 24.1, 24.11, and 24.20 is evaluated as “insufficient”, this shall be regarded as substantiation for the refusal of the accreditation of the programme and the educational establishment. The educational establishment and programme shall be accredited for six years, if not less than two-thirds of the criteria have been evaluated as “good” and none of the criteria have been evaluated as “insufficient”. The educational establishment and programme shall be accredited for two years, if not less than two-thirds of the criteria have been evaluated as “good” or “sufficient”.
[27 February 2007]
30. If compliance with the criteria specified in Sub-paragraphs 27.3, 27.5 and 27.6 of these Regulations is evaluated as “insufficient”, this shall be deemed as substantiation for the refusal of the accreditation of the examination centre.  An examination centre shall be accredited for six years, if not less than two-thirds of the criteria have been evaluated as “good” and none of the criteria have been evaluated as “insufficient”. An examination centre shall be accredited for two years, if not less than two-thirds of the criteria have been evaluated as “good” or “sufficient”.
[27 February 2007]
V. Criteria for Certification

31. The quality of the professional activities of heads shall be evaluated taking into the following criteria:

31.1. the education, continuing education in school management or professional in-service training in the field of the management of educational establishments in the amount of not less than 72 hours (subjects of professional in-service training - regulatory enactments in education, in the field of labour legal relationships, staff management, communication psychology, quality of education, planning and management of the development of the educational establishment, planning of the financial resources of the educational establishment) of the head according to the documents of certification of education;

31.2. the activities in the planning and organisation of the work of the educational establishment in compliance with the criteria specified in Sub-paragraphs 24.4, 24.5, 24.6, 24.7, and 24.8 of these Regulations;

31.3. staff management;

31.4. the style of management and motivation of activities;

31.5. the co-operation with students’ local government;

31.6. the co-operation with employers, the local government and public organisations;

31.7. public activities;

31.8. work connected with the ensuring of the economic activities of the educational establishment; and 

31.9. the self-evaluation of work;

32. In evaluating the compliance of the quality of the professional activities of the head with the specified criteria for evaluation, one of three levels of evaluation of quality shall be used – good, sufficient or insufficient.

33. If compliance of the activities is evaluated under any of the criteria specified in Paragraph 31 of these Regulations as “insufficient”, then this shall be deemed as substantiation for the refusal of the certification.

VI. Financing of Accreditation and Certification

34. Expenses connected with the organisation of accreditation and certification, as well as expenses connected with the drawing up of accreditation sheets and certification certificates shall be covered from the State budget resources allocated to the Ministry of Education and Science.

35. Transport expenses of the experts from their place of residence to the educational establishment (examination centre) and back, daily allowance, as well as expenses for hotels (lodgings) shall be covered according to the procedures specified in the regulatory enactments by which expenses connected with official travel and employee work trips are reimbursed.

36. The work remuneration of experts (except for the employees of Ministries) shall be determined in proportion to the time of fulfilling duties in compliance with regulatory enactments regarding work remuneration for civil servants and officials of institutions of direct administration as specified by the system of work remuneration for senior experts (employees) holding the second level of qualification.

37. The expenses specified in Paragraphs 35 and 36 of these Regulations shall be covered by the respective educational establishment (examination centre) not later than within one month after a decision regarding accreditation, certification or refusal has been taken.

VII. Closing Provisions

38. Cabinet Regulation No. 371 of 20 August 2002 Procedures by which Heads of Educational Establishments are Certified (Latvijas Vēstnesis, 2002, No.119) is repealed.

39. The accreditation sheets that have been issued up to the date of these Regulations coming into force shall remain in force until the expiry of the period of accreditation specified therein.

40. Heads that have already been certified up to the date of these Regulations coming into force or that take up employment as a head of another vocational educational establishment shall not be re-certified.

A previously issued certificate of certification shall be cancelled and a certificate of certification with an unlimited term of validity shall be issued.

41. These Regulations shall come into force on 1 September 2005.

Prime Minister 








A. Kalvitis

Minister for Education and Science 






I. Druviete

Annex 1
Cabinet Regulation No. 613

16 August 2005

noteikumiem Nr.613
(Greater State coat of arms)

Ministry of Education and Science

EDUCATIONAL ESTABLISHMENT AND EDUCATIONAL PROGRAMME

ACCREDITATION SHEET

	
	No.
	
	 Rīga

	(date)
	

	

	1. Founder of the educational establishment
	

	

	2. Name of the educational establishment
	

	

	3. Address of the educational establishment
	

	

	4. Name and code of the accredited educational programme*
	

	

	

	5. Qualification to be conferred
	

	

	6. Type of the educational programme
	

	

	7. Term of accreditation
	

	

	Chair of the Commission
	

	
	(signature and full name)


Note.* More than one programme may be indicated.

[8 August 2006]

Minister for Education and Science 






I. Druviete

Annex 2
Cabinet Regulation No. 613

16 August 2005

noteikumiem Nr.613
(Greater State coat of arms)

Ministry of Education and Science

EDUCATIONAL ESTABLISHMENT

ACCREDITATION SHEET

	
	No.
	
	 Rīga

	(date)
	

	

	1. Founder of the educational establishment
	

	

	2. Name of the educational establishment
	

	

	3. Address of the educational establishment
	

	

	4. Name and code of the educational programme*
	

	

	

	5. Type of the educational programme
	

	

	6. Term of accreditation of the educational establishment
	

	

	Chair of the Commission
	

	
	(signature and full name)


Note. * More than one programme may be indicated.
[8 August 2006]
Minister for Education and Science 






I. Druviete

Annex 3
Cabinet Regulation No. 613

16 August 2005

noteikumiem Nr.613
(Greater State coat of arms)

Ministry of Education and Science

EXAMINATION CENTRE

ACCREDITATION SHEET

	
	No.
	
	 Rīga

	(date)
	

	

	1. Founder of the examination centre
	

	

	2. Name of the examination centre
	

	

	3. Address of the examination centre
	

	

	4. Name of the vocational qualification
	

	

	5. Level of the vocational qualification
	

	

	6. Term of accreditation of the examination centre
	

	

	Chair of the Commission
	

	
	(signature and full name)


[8 August 2006]
Minister for Education and Science 






I. Druviete

Annex 4
Cabinet Regulations No. 613

16 August 2005

noteikumiem Nr.613
(Greater State coat of arms)

Ministry of Education and Science

EDUCATIONAL PROGRAMME

ACCREDITATION SHEET

	
	No.__________
	
	 Rīga

	(date)
	

	

	1. Founder of the educational establishment
	

	

	2. Name of the educational establishment
	

	

	3. Address of the educational establishment
	

	

	4. Name and code of the educational programme*
	

	

	

	5. Qualification to be conferred
	

	

	6. Type of the educational programme
	

	

	7. Term of accreditation
	

	

	Chair of the Commission
	

	
	(signature and full name)


Note. * More than one programme may be indicated.
[8 August 2006]

Minister for Education and Science 






I. Druviete

Annex 5
Cabinet Regulation No. 613

16 August 2005

noteikumiem Nr.613
(Greater State coat of arms)

Ministry of Education and Science

CERTIFICATE OF CERTIFICATION

	
	No.
	
	 Rīga

	(date)
	

	


_________________________________________________________

(given name, surname) 
___________________________________

(personal identity number)

is hereby certified and may take up the position of the Head of a vocational educational establishment.

	Chair of the Commission
	

	
	(signature and full name)


[8 August 2006]
Minister for Education and Science 






I. Druviete
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